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USD 475 BOARD POLICIES 
 

PREFACE 

 

 T h e  p o l i c i e s  o f  U n i f i e d  Sc ho o l  Di s t r i c t  47 5  a r e  t h e  r e su l t s  o f  a  c o mbi ne d  

e f fo r t  o f  t he  p r o fe s s i on a l  s t a f f  o f  t h e  K an sa s  A ss oc i a t i o n  o f  S c ho o l  Boa rds ,  t he  

b oa rd  o f  e du ca t i on  an d  t h e  d i s t r i c t ' s  s t a f f .  

 T h e  s t a f f  o f  K AS B h as  wr i t t e n  t he  po l i c y  mo de l  a nd  i n t e g ra t ed  i n t o  t ha t  

mo d e l  ap pro pr i a t e  po l i c i e s  a nd  p ro ced ure s  be in g  us ed  i n  t he  d i s t r i c t  a t  t he  t i me  

o f  t he  f i r s t  d r a f t .   Up o n  co mp le t i on  o f  t he  f i r s t  d r a f t ,  a  K A S B s t a f f  me mb er  a nd  

s e l e c t e d  d i s t r i c t  s t a f f  me mb er s  ed i t ed  t he  p ro pos ed  po l i c i e s  r e s u l t i n g  i n  

p r e pa ra t i o n  o f  a  s ec on d  d ra f t  t o  b e  p r e se n t e d  t o  t he  boa rd .   W hen  r e qu es t e d ,  K A S B 

s t a f f  me mb e r s  co ns u l t ed  wi t h  t he  bo a rd  a nd  se l ec t ed  s t a f f  me mb er s  t o  a r r i ve  a t  

t he  f i n a l  d r a f t .   T h i s  f i na l  d r a f t  was  t he n  a do p t e d  b y  t he  b oa r d .  

 

Unders tand ing the  Po l i cy  Sys tem 

 P o l i c i e s  a r e  p r i n c ip l e s  ad op t ed  b y  t h e  s c ho o l  b oa r d  t o  c ha r t  a  c our se  o f  

a c t i o n .   T h e y  t e l l  WH AT  i s  w an t ed  an d  ma y  i nc l ud e  a l so  W HY  an d  H OW M U C H.   

T h e y  s ho u ld  be  b roa d  e no u gh  t o  p ro v ide  t he  a d mi n i s t r a to r s  w i th  gu i da nc e  i n  

h an d l i n g  t he  d a y - t o -d a y  i s sue s  wh ich  a r i s e ;  t h e y  s ho u ld  be  n a r r o w e no u gh  t o  g i ve  

t he  ad mi n i s t r a t i o n  c l e a r  gu ida nc e .  

 T h i s  ph i l os op h y  wa s  i nc o rp ora t ed  i n to  t h in k i n g  t h a t  p r od uc ed  t h e  mo de l  a nd  

gu i de d  t h e  b oa r d  an d  t he  d i s t r i c t ' s  s t a f f  i n  d e ve lo p i n g  t he  f i na l ,  ad op t ed  po l i c i e s .  
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 T h e re  i s  on e  b in de r  co n t a in i n g  t h i r t een  sec t i o ns  o f  po l i c i e s .   T h es e  s ec t i o ns  

a r e :  
      S E C TIO N S 

  A  - -  S CHOO L  DI S TR I CT  O R GA NI ZA T IO N 

  B  - -  S CHOO L  B OA R D  OP E R A TIO N S 

  C  - -  GE N E R A L  S CHOOL  A DM I NI ST R A TIO N 

  D  - -  F I S CA L  M A N A GEM E N T 

  E  - -  B US I NE S S M A N A GE M E N T 

  F  - -  F AC I LI TY  E XP A N SIO N  P RO GR AM 

  G  - -  P E R SO N N EL  (c er t i f i e d  a n d  no nc er t i f i e d)  

  H  - -  N E GOT I AT IO NS 

  I  - -  I N S T RU C TIO N A L  P ROGR AM 

  J  - -  S T U D E N TS 

  K  - -  GE N E R A L  P UB LI C  R E L A T ION S 

  L  - -  I N T E RO R GA N I ZA TIO N A L R E L A TIO NS  

  M  - -  R E L A T ION S  WI TH  O TH ER  E D UC A TION  A GE N CI E S 

 

 T h e  s ys t e m's  u l t i ma te  s uc ces s  de pe nd s  on  u s in g  t h ese  po l i c i e s  da i l y  t o  gu ide  

a d min i s t r a to r s  a nd  o t he r  s t a f f ,  a s  a  ma na ge me n t  t o o l  t o  f a c i l i t a t e  s c ho o l  b oa rd  

o pe ra t i on s  a nd  a c t i on s .  

 T h e  co d in g  o r  " t r ac k in g"  o f  t e r ms  i s  b y  l e t t e r  r a t he r  t h an  b y  n umb e r .   Le t t e r  

( a lp ha )  en co d in g  o f f e r s  t w o  ma j o r  a d van t a ges  o ve r  n u mb er  c od in g .   A  l e t t e r  

s ys t e m o f f e r s  mor e  f l e x i b i l i t y .   T he  co de  ha s  a va i l a b l e  2 6  se pa ra t e  l e t t e r s  t o  us e  

c o mp are d  t o  o n l y  t en  d i g i t s .   A  l e t t e r  sys t e m r eq u i r e s  no  d ec i ma l  p o in t s .   T h is  

t e n ds  t o  r e du ce  t h e  l i ke l i ho od  o f  e r ro r s  i n  r e p ro du c t i o n  an d  f i l i n g .  

 

T h e  In de x  

 T h e  i nd ex  i s  de s i gne d  t o  he lp  t h e  use r  f i nd  t he  su b j ec t  desc r ib ed  i n  t h e  

a pp ro pr i a t e  po l i c y .  
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When Us ing  Th is  Manual  

 T o  us e  t h i s  ma n ua l  p r op e r l y ,  t he  r ea de r  sh o u ld  l o o k up  t h e  s ub j ec t  ma t t e r  

i n  t h e  i n de x  a nd  t u r n  t o  t h e  p o l i c y  s ec t i on  f i r s t .   T he  r ea de r  sh ou ld  che c k  t he  t a b le  

o f  co n t e n t s  f ou nd  i n  t h e  f r on t  o f  ea ch  po l i c y  s ec t i on  t o  de t e rmi n e  i f  t he  d es i r ed  

s ub j ec t  i s  c ros s - r e f e r enc ed  t o  an y  o t he r  p o l i c y .   T h e  r e ade r  s ho u ld  t u r n  t o  t he  

a l p ha  c od e  i n  t he  a pp ro pr i a t e  s ec t i on  and  r ea d  t h e  p o l i c y .   A f t e r  t h e  r e ade r  ha s  

d o ne  t h i s ,  c r os s - r e f e r enc es  s ho u ld  a l so  be  r e ad .  

 

State  Law and  Negot ia ted  Contracts  

 T h ese  po l i c i e s  do  n o t  c on t a in  an y  s t a t u t o r y  l an gu a ge ,  ex ce p t  whe re  

n ec es s a r y ,  o r  ne go t i a t ed  c on t r ac t  l a n gu a ge .   T he y  ex i s t  i n  o the r ,  s e pa r a t e  

d oc u me n t s ,  wh i ch  sho u l d  b e  co ns u l t e d  i f  n ee de d .   I f  t h e  r e ade r  i s  i n  do ub t  ab ou t  

t he  s ub j ec t  be i n g  pu r s ue d ,  gu i da nce  sh ou ld  be  s ou gh t  f ro m t he  s up e r in t en de n t  o r  

a no the r  a d mi n i s t r a t i ve  s t a f f  me mb e r .  

 

Def in i t ions  

 1 .   W he n  t he  ma sc u l i ne  p r on ou n  i s  u s ed  t h r ou gh ou t  t he se  po l i c i e s ,  i t  i s  

i n t e nde d  t o  r e f e r  t o  b o t h  f e min ine  a nd  ma sc u l i n e  an t ece de n t s .  

 2 .   W her e ve r  t he  word  " su pe r in t en de n t "  o r  " p r in c ip a l "  occ ur s ,  t h e  wor ds  " o r  

d es i gn a t e d  r ep re s en t a t i ve "  a r e  a s su me d  to  be  i n c lu de d .  
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A  D is t r i c t  A ut hor i ty  A  

 T h e  go ve r na nce  o f  t he  d i s t r i c t  sh a l l  be  ves t ed  i n  t he  b oa r d .  

 H o me  R u le  

 T h e  b oa r d  sh a l l  ha ve  au t ho r i t y  t o  c on duc t  d i s t r i c t  bu s in es s  w i t ho u t  s pec i f i c  

s t a tu to r y  d e l e ga t i on .   T he  boa rd  ma y  t r a ns ac t  a l l  s c ho o l  d i s t r i c t  bus ine s s  a nd  

a do p t  p o l i c i e s  t he  bo a r d  dee ms  ap pr opr i a t e  t o  p e r f o r m i t s  c on s t i t u t i ona l  du t y  t o  

ma i n t a in ,  de ve l op  a nd  ope ra t e  l oca l  pu b l i c  s ch oo l s .  
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A B E D i s t r i c t  Goa l s  an d  O bje c t iv es   ( Se e  BK )  A B E 

 T h e  b oa r d  s ha l l  a nn ua l l y  e s t ab l i sh  and  r e v i e w lo n g-r an ge  goa l s  a nd  

o b j ec t i ves  t o  gu id e  d i s t r i c t  op e ra t i on s .   A l l  d i s t r i c t  p e r s on ne l  sh a l l  d i r e c t  t he i r  

e f fo r t s  t o war d  ac h i ev i n g  d i s t r i c t  goa l s  an d  ob j ec t i ves .   T h e  su pe r in t en de n t  s ha l l  

g i ve  t h e  b oa r d  p e r i od i c  r e por t s  o n  p ro gre s s  ma d e  t o w ard s  ac h i ev i n g  d i s t r i c t  goa l s .  

 T h e  b oa r d  sh a l l  pa r t i c i p a t e  i n  l o n g - r a nge  p l an n in g  t h ro u gh  a n  a nn ual  

me e t i n g  wi t h  t he  sup e r i n t e nd en t  an d  d es i gn a t ed  s t a f f  t o  r e v i e w p r o gr es s  o n  t h e  

i mp le me n ta t i o n  o f  bo a r d  p r io r i t i e s ,  i n i t i a t i ve s ,  a nd  l on g- r a n ge  p l an s .   T he  b oa r d  

a l so  s ha l l  co ns i de r  an d  ac t  up on  o b j ec t i ve s  an d  ma j o r  ac t i v i t i e s  p r op ose d  b y  t he  

s up e r i n t e nde n t  t o  a ch i e ve  d i s t r i c t  goa l s .  

 T h e  su pe r in t en den t  sh a l l  de ve lo p  n ec es s a r y  p r oc ed ure s  t o  i mp le me n t  t h i s  

p o l i c y .  

 

A d op ted  b y  B oa r d  0 7 / 15  

S E CT IO N S 

 



©KASB. This material may be reproduced for use in USD 475.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

A C  S c ho o l  Di s t r i c t  Grad e  L ev e l s  A C  

 T h e  d i s t r i c t  wi l l  be  o r ga n i ze d  o n  a  K -5 ,  6 -8 ,  9 -1 2  p l a n .  
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A D  D is t r i c t  At t en d an ce  A r eas  ( Se e  A G)  A D  

 T h e  bo a rd  s ha l l  r e v i ew  sc ho o l  a t t e nd an ce  a r ea s  a s  ne ed ed  a nd  ma ke  c ha n ges  

a s  w ar r a n t e d .  

 T h e  su pe r in t en den t  ma y ,  a n nu a l l y ,  o r  a s  n ee de d ,  p r e pa r e  a  wr i t t en  r ep or t  f or  

t he  bo a rd  co nc e rn i ng  c han ge s  r e co mme n d ed  fo r  s c ho o l  a t t e nd an ce  a r e as  f o r  t he  

n ex t  s c ho o l  yea r  and  t h e  r e a so ns  fo r  t h e  r e co mme n d a t i on s .   T he  bo a rd  sh a l l  

c on s id e r  t he  r e co mme nd a t io ns  f o l l o wi n g  r ece i p t  o f  t h e  r ep or t .   T h e  r eco mme n d e d 

c ha n ges  sh a l l  b e  ma d e  a va i l a b l e  t o  d i s t r i c t  pa t ro ns .   T he  boa rd  ma y  sc hed u l e  a  

p u b l i c  h ea r i n g  t o  s eek  i np u t  on  t he  p r op os ed  c ha n ge s .  

 

A d op ted  b y  B oa r d  0 7 / 15  

S E CT IO N S 

 



©KASB. This material may be reproduced for use in USD 475.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

A D A  S c ho o l  C en su s  A D A  

 T h e  b oa r d  ma y  d i r ec t  t h e  s up e r in t en den t  t o  co nd uc t  a  c en su s  o f  t h e  

f o l l o wi n g :  

•  T h e  n u mbe r  o f  po t en t i a l  s t ud en t s  l i v in g  i n  t h e  d i s t r i c t  u nde r  t he  a ge  o f  5  

ye a r s ;   

•  T h e  n u mb er  o f  p o t e n t i a l  s t ud en t s  r e s i d ing  i n  t h e  d i s t r i c t  be tw e en  t he  a ges  

o f  5  an d  21 ;   

 T h e  ce nsu s  sh a l l  a l s o  o b t a i n  i n f o r ma t io n  r e l a t e d  t o  t he  p l a nn i n g  o f  

t r an sp or t a t i o n  s e r v i c es  an d  o th e r  i n f o r ma t io n  t he  su pe r in t e nde n t  co ns i de r s  

n ec es s a r y ,  su ch  a s ,  b u t  n o t  l i mi t e d  t o ,  b i r t h da t e s  o f  p o t e n t i a l  s t ud en t s  i n  t h s e  

c a t e gor i e s .  
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A E  S c ho o l  Y ear  A E  

 T h e  boa rd  s ha l l  p ro v i de  a  s c ho o l  ye a r  co ns i s t i n g  o f  n o t  l e s s  t ha n :  

 ( 1 )   T he  mi n i mu m n u mb e r  o f  s t a tu to r i l y  r eq u i r e d  sc ho o l  d a ys  f o r  s t ud en t s  

K -1 2 ,  c on s i s t i n g  o f  n o t  l e s s  t ha n  2  1 / 2  ho ur s  f o r  k in de r ga r t en  s t ud en t s  

a nd  6  ho ur s  fo r  s t u den t s  i n  gr ad es  1 -1 2 ;  o r  

 ( 2 )   T h e  mi n i mu m nu mb e r  o f  s t a t u t o r i l y  r eq u i r e d  sc ho o l  ho ur s  f o r  s t u de n t s  

i n  g r a des  K -1 2 .  

 V i r t ua l  Sch oo l s  

 I f  t he  b oa r d  sp on sor s  a  v i r t ua l  s c ho o l ,  i t  sh a l l  c o mpl y  wi t h  a l l  cu r r e n t  

r e gu l a t i on s  o f  t h e  K a ns as  S t a t e  De pa r t me n t  o f  Ed uc a t i o n ,  t h e  s ch oo l  d i s t r i c t  a nd  

a pp l i ca b l e  s t a t e  l a w s .  
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A E A  S c ho o l  C a le n dar  ( See  IK D)  A E A  

 T h e  b oa r d  s ha l l  e s t ab l i s h  a  ca l e nd a r  f o r  e ac h  sc ho o l  yea r .   On  o r  be fo r e  

J un e  1 s t  o f  eac h  yea r ,  t he  s upe r in t en den t  s ha l l  p r e se n t  a  r ec o mme n d ed  sc ho o l  

c a l e nd a r  fo r  t he  ne x t  s c ho o l  yea r .   Di s t r i c t  cus to ms ,  co mmu n i t y  i n t e r e s t ,  l e ga l  

h o l i da ys ,  s t a f f  r ecomme n d a t io ns  an d  o th e r  r e l e va n t  ma t t e r s  s ha l l  be  co ns i de r ed .   

A  co p y  o f  t he  c u r r e n t  ca l en da r  s ha l l  be  on  f i l e  i n  t h e  c l e r k ’ s  o f f i c e .  
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A EB  S c ho o l  Y ear  an d  L ea r nin g  O p po rtu ni t i e s    A EB  

 ( Se e  JB D ,  JB E,  J C DA  a nd  J D D)   

 P ro l on ge d  o r  S ho r t e ne d  Sc ho o l  Yea r  

 T h e  b oa r d  ma y  p r o l on g  o r  s ho r t e n  t he  r e gu l a r  a ca de mic  ye a r .   T he  

s up e r i n t e nde n t  sh a l l  b e  r e s po ns i b l e  fo r  p r e pa r in g  a  p l an  a nd  p r e se n t i n g  i t  t o  t he  

b oa rd ,  a s  ne ces sa r y .   T h e  b oa r d  ma y  p r o lo n g  o r  sh o r t e n  t he  r e gu l a r l y  s c he du l ed  

a ca de mi c  ye a r  b ec aus e  o f  t h e  fo l l o wi n g t yp e s  o f  c i r cu ms tan ces  w h ic h  a r e  s t a t e d  

b y  w a y  o f  i l l u s t r a t i on  a nd  n o t  b y  wa y  o f  l i mi t a t i on :   ad ve r se  w e a th e r  co nd i t i o ns ,  

b u i l d in g  ma in t en ance  p r ob l e ms ,  pe r s on ne l  p r ob l e ms ,  pu b l i c  h ea l t h  r ea so ns ,  o r  

b u d ge t a r y  p ro b l e ms .  

 S h ou l d  t he  s ch oo l  yea r  be  s ho r t en ed  b y  bo a r d  ac t i on ,  t he  boa rd  mu s t  t a ke  

s t ep s  t o  ens u re  t he  s ch o o l  t e r m p ro v id ed  i n c l ude s  a t  l ea s t  t he  mi n i mu m n u mb er  o f  

d a ys  o r  h our s  r eq u i r ed  b y  K an sas  l aw .  

 A d d i t i on a l  Le a rn in g  O p po r tu n i t i e s  f o r  S tu de n t s  

 T h e  b oa r d  ma y  r eq u i r e  e x t e nd ed  l ea r n i ng  o pp or t un i t i e s  fo r  s t ud en t s  not  

me e t i n g  mi n i mu m a ca de mi c  o r  be ha vi o r a l  s t an da r ds  a s  de f in ed  b y  t h e  b oa r d  o r  a s  

o u t l i ne d  i n  boa rd  p o l i c y  an d /o r  h an db oo k  l a n gua ge .   S t ud en t s  ma y  b e  a s s i gned  t o  

a dd i t i o na l  a cad e mic  s e s s io ns  t a k in g  p l a ce :   

•  b e f o re -  o r  a f t e r - s c hoo l ;  
•  o n  S a tu r da y ;  an d / o r  
•  d ur i n g  t he  su mme r .  

 
 T ru an c y  l a w s ,  s us pe ns i on  an d  ex pu l s io n  p o l i c i e s  an d  l aw ,  an d  a l l  

a pp ro pr i a t e  p o r t i o ns  o f  t he  s t ud en t  be hav i o r  c od e  sh a l l  a pp ly  d u r in g  ad d i t i on a l  

a ca de mic  s e s s i o ns .  
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AF School Day          AF 
 
 
 E x cep t  a s  o th e r wi s e  p ro v id ed  i n  t he  ne go t i a t ed  a g re e me n t  f o r  s t a f f  me mb e r s  

c o ve re d  t h e re b y  t he  b oa rd  s ha l l  e s t a b l i s h  t h e  t i me  o f  be g in n i ng  a n d  o f  e nd i n g  t he  

s ch oo l  d a y  a nd  o t he r  t i me  sc he du l e s .  
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A G C l os i ng  S ch oo l  B ui ld in gs  ( See  A D)  A G 

 U p on  r e qu es t  o f  t he  b oa r d ,  t h e  su pe r i n t e nd en t  s ha l l  p r e s en t  t o  t h e  bo a rd  

p l a ns  f o r  e f f i c i en t  us e  o f  a l l  s ch oo l  a t t en da nc e  ce n t e r s .   T he  b oa rd  r e se r ve s  t he  

r i gh t  t o  c lo se  s c ho o l  b u i l d in gs  a s  p ro v id ed  f o r  i n  c u r r e n t  l a w .  
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B A Go al s  an d  O bj ec t i ves  B A 

 B o a rd  Go a l s  a nd  Ob je c t i ves  ma y  be  fo un d  o n  t he  d i s t r i c t  w ebs i t e .  
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B B B B N ew  Mem be r  O r ie nta t io n  (S ee  B CB K )  B B B B 

 T h e  s upe r in t en de n t  sh a l l  co nd uc t  an  o r i en t a t i o n  p ro gra m to  acq ua in t  ne w 

b oa rd  me mb er s  wi t h  b oa r d  po l i c y ,  d i s t r i c t  op e ra t i on s ,  a nd  p ro ced ure s .   T he  

o r i e n t a t i on  s ha l l  a l so  des c r i be  t he  du t i e s  an d  r e s po ns i b i l i t i e s  o f  b oa r d  me mb er s ,  

t he  su pe r in t en de n t ,  t h e  c l e r k  a nd  me mb er s  o f  t he  e xec u t i ve  s t a f f .   N e wl y  e l ec t ed  

a nd  ne wl y  a pp o in t ed  b oa rd  me mb e r s  s ha l l  b e  e nc our a ged  t o  a t t e nd  w or ksh op s  f or  

n e w bo a rd  me mb er s .  

 P r i o r  t o  t he  t i me  t he y  o f f i c i a l l y  t a ke  o f f i c e ,  n e wl y  e l e c t e d  bo a rd  me mb e rs  

s ha l l  be  i n v i t e d  t o  a t t e nd  a l l  b oa rd  me e t i n gs ,  e xce p t  wh en  t he  boa rd  i s  i n  e xe cu t i ve  

s e s s io n .   T he y  s ha l l  r e ce i ve  co p i e s  o f  a l l  a ge nda s ,  r ep or t s  an d  o the r  

c o mmu n ic a t i o ns  r ece i ve d  b y  c u r r en t  bo a r d  me mb er s  ex cep t  i n f o r ma t io n  o r  

ma t e r i a l  o f  a  co nf i den t i a l  n a tu r e .  
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B B B F R e im b urs eme nt  f or  E xp e ns es  (S ee  GA N )  B B B F 

 N o  b oa r d  me mb e r  sh a l l  b e  r e i mb ur s ed  fo r  ex pe ns es  i nc u r r ed  fo r  a n y  t r a ve l  

u n l e s s  t he  t r a ve l  h as  b ee n  a ppr o ved  b y  t h e  b oa r d .   B oa r d  memb e r s  w ho  p ro v i de  

t he i r  o wn  t r an sp or t a t i on  sha l l  b e  r e i mb ur sed  fo r  eac h  mi l e  ac t ua l l y  t r a ve l e d  i n  

a t t en d i n g  bo a rd  me e t i n gs  a nd  i n  t he  pe r fo r ma n ce  o f  d i s t r i c t  b us i nes s .   A n y 

p a yme n t s  t o  bo a rd  me mb er s  mu s t  be  i n  t he  f o r m o f  a  r e i mb ur se me n t  fo r  a mou n t s  

p r e v io us l y  pa i d  b y  t he  b oa r d  me mb e r ,  a nd  r ece i p t s  s ha l l  b e  p rov i d ed  b y  t he  b oa r d  

me mb e r  i n  acc o rd an ce  wi t h  t he  p r o v i s i ons  o f  G AN .  
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B B C B o ar d  C ommit t ees  (S ee  CF )  B B C 

 T h e  boa rd  s ha l l  o pe ra t e  a t  a l l  t i me s  a s  a  c o mmi t t ee  o f  t h e  w ho le .  

 T h e re  sh a l l  be  n o  s t an d in g  o r  t e mp ora r y  boa rd  co mmi t t ee s  e xce p t  a s  

p ro v id ed  f o r  i n  t h i s  po l i c y .   B oa r d  me mb e r s  ma y  se r ve  o n  co mmi t t ee s  wh ich  a d v i se  

t he  b oa r d .  

 S u b -c o mmi t t e e s  o f  t h e  boa rd  ma y  be  a s s i gn ed  on  a  t e mp ora ry  b as i s  a nd  

s ha l l  co ns i s t  o f  n o  mo re  t ha n  t h r ee  b oa r d  me mb e r s .   B oa r d  s ubc o mmi t t ee s  ma y  be  

s ub j ec t  t o  t he  o pe n  me e t i n gs  l a w .  

 A d v i s o r y  Co mmi t t e e s  

 A f t e r  co ns i de r in g  a d min i s t r a t i ve  r e comme n d a t io ns ,  t h e  b oa rd  ma y 

e s t a b l i s h  a d vi s o r y  commi t t ee s .   T he  t yp e  an d  f unc t i o n  o f  e ac h  ad v i s o r y  co mmi t t ee  

s ha l l  be  d i c t a t ed  b y  d i s t r i c t  nee ds .   Af t e r  c ons ide r in g  r e comme n d a t io ns  o f  t he  

s up e r i n t e nde n t  a nd  o th e r  me mb er s  o f  t he  ad mi n i s t r a t i ve  s t a f f ,  t he  b oa r d  s ha l l  

a pp o i n t  a l l  me mb e r s  o f  bo a rd  a d vi so r y  commi t t ee s .  

 N o  f i n anc i a l  a s s i s t an ce  sha l l  b e  fu rn i she d  a n y  co mmi t t ee  wi t ho u t  p r i o r  

b oa rd  ap pro va l .   T he  su pe r i n t e nd en t  s ha l l  mo n i to r  ea ch  co mmi t t ee ’ s  p ro gres s  a nd  

r e l a y  i n fo r ma t i on  t o  t he  b oa r d .   As  r e qu es t ed ,  eac h  co mmi t t e e  sha l l  r ep or t  i n  

w r i t i n g  t o  t he  s up e r in t e nde n t  an d / o r  t he  bo a r d .  

 T h e  bo a rd  ma y  d i s s o lve  a n y  a d v i so r y  c o mmi t t ee  a t  an y  t i me .   No  co mmi t t ee  

s ha l l  e x i s t  l on ge r  t han  one  yea r  un l e s s  r e ap p o in t ed  b y  bo a rd  a c t i on .  
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B B E A t t or ne y  B B E 

 T h e  b oa r d  sh a l l  a pp o i n t  a n  a t t o rn e y  t o  han d l e  l e ga l  ma t t e r s  r e f e r r e d  b y  t h e  

b oa rd .  
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B B G C o ns ul t a nt s  (S ee  CJ ,  C L a nd  I D)  B B G 

 T h e  bo a rd  ma y  use  c on su l t an t s  t o  ad v i s e  t h e  bo a rd .   N e i t he r  t he  

s up e r i n t e nde n t  n o r  an y  s t a f f  me mb e r  i s  au th o r i zed  t o  e n ga ge  a  c on su l t an t  f o r  pa y  

w i t ho u t  p r i o r  b oa r d  ap pr o va l .  

 

A d op ted  b y  B oa r d  0 7 / 15  

S E CT IO N S 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



©KASB. This material may be reproduced for use in USD 475.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

B C AC S p ec i a l  Meet in gs  B C AC 

 S p ec i a l  me e t i n gs  may  b e  ca l l ed  a t  an y  t ime  b y  t h e  p r e s id en t  o f  t he  b oa rd  

o r  b y  j o i n t  a c t i on  o f  an y  t h r e e  b oa r d  me mb e r s .   Wr i t t en  n o t i c e ,  s t a t i n g  t he  t i me  

a nd  p l a ce  o f  a n y  s pec i a l  me e t i n g  a nd  t he  p u r po se  f o r  wh i ch  t he  me e t i n g  has  be en  

c a l l e d  s ha l l ,  u n l e s s  w a i ve d ,  be  g i ve n  t o  e ac h  bo a r d  me mb e r  a t  l e a s t  t w o  ca l en da r  

d a ys  i n  a d van ce  o f  t he  sp ec i a l  me e t i n g .   No  b us i nes s  o th e r  t ha n  t ha t  s t a t e d  i n  t h e  

n o t i ce  ma y  be  t r a nsac t ed  a t  t he  sp ec i a l  me e t i n g .    
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B C AE P u bl i c  H ear in gs   ( Se e  B C B I  an d  K N)  B C AE 

 T h e  bo a rd  ma y  h o l d  p u b l i c  h ea r in gs  o n  ma t t e r s  w h ic h  t h e  bo a r d  de e ms  

a pp ro pr i a t e .  

 P u b l i c  h ea r i n gs  wi l l  b e  he l d  a t  a  co n ven i en t  t i me  an d  a  su i t ab l e  p l ac e .   

 T h e  b oa r d  p r e s ide n t  o r  v i ce -p r e s id en t  s ha l l  p r e s i de  a t  p ub l i c  he a r i n gs  and  

s ha l l  r e qu es t  e ve r y  pa r t i c i pa n t  t o  s t a t e  name ,  r e s i den ce  an d  p u r po se  f o r  s pe a ki n g .   

A f t e r  a  h ea r i n g  i s  ca l l e d  t o  o rd e r  t h e  b oa rd  ma y  d e l e ga t e  an o t he r  i n d i v i du a l  t o  r un  

t he  ac t ua l  hea r in g .  
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B CB D A g en d a  B CB D 

 T h e  b oa r d  sh a l l  ad op t  an  a gen da  a t  t h e  b eg i n n in g  o f  eac h  me e t i n g .   T he  

s up e r i n t e nde n t  sh a l l  d i s t r i bu t e  ba c kgro und  ma t e r i a l  c on ce r n ing  a ge nda  i t e ms  t o  

a l l  b oa rd  me mb e r s  p r i o r  t o  eac h  me e t i n g ,  wh i ch  t h en  sh a l l  be  r e f e r r ed  t o  a s  t he  

a nn o t a t ed  a ge nd a .  

 T h e  bo a rd  a ge nd a  sha l l  be  c o mpi l ed  b y  t he  s up e r i n t e nde n t  i n  co o pe ra t i o n  

w i t h  t he  b oa r d  p r e s id en t .   Ot he r  b oa r d  me mb er s  ma y  r e que s t  i t e ms  t o  be  p l ac ed  

o n  t h e  a gen da .   T he  a ge nda  ma y  i nc l ude  a  pe r i od  o f  t i me  wh en  t he  pu b l i c  ma y  

s pe a k  t o  t he  bo a r d .  

 T h e  an no t a t e d  a ge nda  sh a l l  b e  s en t  t o  a l l  b oa rd  me mb er s  a t  l e a s t  { t h r e e}  

c a l e nd a r  da ys  p r i o r  t o  a n y  r e gu l a r  b oa r d  me e t i n g .  

 T h e  a ge nd a  f o r ma t  ma y  i nc lu de :  

•  mo n t h l y  r e po r t s  t o  t he  b oa r d ;   
•  a  co nse n t  a ge nd a  co n t a in i n g  r ou t i n e  b us i ne s s  a nd  i n f o r ma t ion  

i t e ms ;  
•  f i na nc i a l  r e po r t s  i nc l u d in g  mo n th l y  l i s t i n g  o f  b i l l s  r e ad y  f o r  

p a yme n t ;  
•  i mp or t an t  c o r r e sp on de nc e ;  
•  b ids ,  s pec i f i ca t i o ns ;  
•  a t t en da nc e  cen t e r  r ep or t s ;  an d  
•  r eq ues t s  f o r  h ea r i n gs  an d  o t he r  s uc h  i n fo rma t io n   

 
 O t he r  i t e ms  an d  r ep or t s  ma y  b e  a dd ed  t o  t h e  a gen da .  
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B CB F R u les  o f  O rd er  (S ee  B CB H)  B CB F 

 T h e  bo a rd  sh a l l  be  go ve r ned  b y  l a ws  an d  r u l e s  ad op t ed  b y  t h e  b oa r d .   

R o be r t ’ s  R u le s  o f  Ord e r  sh a l l  n o t  be  a do p t e d  b y  t he  b oa r d .  

 T h e  p r e s ide n t  ( o r  v i c e  p r e s id en t  i n  t he  a bs enc e  o f  t h e  p r e s id en t )  sha l l  

p r e s ide  a t  a l l  me e t i n gs .   T h e  p r e s id en t  sh a l l  p r e se n t  ea ch  a gen da  i t e m f o r  

d i s c us s io n  o r  d es i gna t e  t he  s u pe r i n t e nd en t  o r  o t he r  s t a f f  memb e r  t o  p r e s en t  t h e  

a ge nd a  i t e m.   I f  bo t h  p r e s ide n t  a nd  v i ce  p r e s id en t  a r e  a bse n t ,  t he  me mb er s  p r e se nt  

s ha l l  e l ec t  a  p r e s id en t  pr o  t e mp ore  wh o  s ha l l  s e r ve  o n l y  f o r  t ha t  mee t i n g  o r  f o r  

t ha t  p a r t  o f  t h e  me e t i n g  i n  wh i ch  t h e  p r e s id en t  a nd  v i ce  p r e s iden t  a r e  a bse n t .  

 A n y  b oa r d  me mb e r  w h o  w i sh es  t o  ma ke  a  mot i on ,  s e co nd  a  mo t io n ,  o r  

d i s c us s  pen d i n g  b us in es s  s ha l l  f i r s t  s e cu re  r e co gn i t i o n  o f  t h e  b oa rd  p r e s i de n t .  

A l l  f o r ma l  bo a rd  a c t i on s  s ha l l  b e  t a ken  b y  o rd i na r y  mo t io ns  u n l e s s  a  f o r ma l  

r e so lu t i on  i s  r eq u i r ed  b y  l a w .  

 I t  s ha l l  n o t  be  ne ces s a r y  f o r  a  mo t io n  t o  b e  be f o re  t h e  bo a rd  t o  d i s c us s  

a n  a gen da  i t e m w hi ch  ha s  be en  p re s en t ed  by  t he  b oa r d  p r e s i den t  f o r  co ns i de ra t i o n .   

In  t he  o rd i na r y  co ur s e  o f  e ven t s ,  t he  b oa rd  s ha l l  d i s c us s  a l l  ma t t e r s  o t he r  t ha n  

r ou t i ne  p ro ced ur a l  qu es t i on s  p r i o r  t o  t he  ma k i n g  o f  a  mo t io n  s o  r ea ch i n g  o f  

c on se nsu s  ma y  b e  f ac i l i t a t ed .  

 T h e  f o l l ow in g  mo t ion s  sh a l l  be  i n  o rd e r :  

•  T o  r e ces s ;  

•  T o  t a ke  ac t i o n ;  

•  T o  a me nd  a  mo t i on  t o  t a ke  ac t i o n ,  b u t  t he  a me nd in g  mo t io n  sh a l l  be  

d i sp os ed  o f  be fo r e  an y  o t he r  mo t i on  t o  ame n d  t h e  ma in  mo t i on  s ha l l  

b e  i n  o r de r ;  
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B CB F R u les  o f  O rd er  B CB F -2  

•  T o  d e fe r  a c t i o n ,  e i t he r  f i na l l y  o r  t o  a  s pec i f i c  t i me ,  da t e ,  a nd  p l ac e ;  

•  T o  go  i n t o  exe cu t i ve  s e s s i on ;  a nd  

•  T o  a d j ourn ,  e i t he r  f i n a l l y  o r  t o  a  s pec i f i c  t i me ,  da t e ,  a nd  p l ace .  

 T h e  p re s id en t  ma y  ca l l  a  mee t i n g  t o  o rde r  o r ,  w i th ou t  ob j ec t i on  f r o m a  

ma j o r i t y  o f  t h e  bo a rd ,  ca l l  f o r  a  b r e a k  o r  a d j ou r n  t he  me e t i n g  w i t ho u t  a  mo t i on .  
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B CB G V o t in g  Met ho d  B CB G 

 T h e  bo a rd  s ha l l  t a ke  a c t i o n  b y  wa y  o f  mo t i ons .   N o  mo t i on  may  b e  ac t ed  

u p on  un t i l  i t  h a s  be en  s eco nd ed  b y  a  b oa rd  me mb er .   T he  vo t e  o n  a l l  mo t i on s  s ha l l  

b e  b y  " yes"  a nd  "n o"  an d  wi l l  be  t a ken  b y  a  sh o w o f  ha nd s  o r  o th e r  pu b l i c  vo t i n g  

me t ho d .   F o l l ow in g  ea ch  vo t e ,  t he  p r e s id en t  s ha l l  an no unc e  t h e  mo t io n  c a r r i e d  o r  

f a i l e d  b y  a  vo t e  o f  _ __  a f f i r ma t i ve  vo t e s  t o  _ __  ne ga t i ve  vo t e s .   T h e  min u t e s  s ha l l  

i nd i ca t e  wh e th e r  a  mo t io n  pas se d  o r  f a i l e d .   E ach  b oa r d  me mb e r  sh a l l  ha ve  t h e  

p r i v i l e ge  o f  e xp l a in in g  an y  vo t e .  

 A n y  ab s t a i n in g  vo t e  s ha l l  b e  co un t ed  a s  a  "n o"  vo t e .   ( Se e  K SA  72 -1 1 3 8)  

 A n y  me mb e r  ma y  dec l a r e  a  co nf l i c t  o f  i n t e r e s t  i n  a  p a r t i c u l a r  i s s ue  an d  

s ha l l  l e a ve  t he  mee t i n g  ro o m u n t i l  d i s c us s io n  a nd  vo t i n g  on  t he  ma t t e r  i s  

c on c lu de d .   T he  mi n u t e s  s ha l l  n o t e  t ha t  a  p a r t i cu l a r  me mb e r  h as  dec l a r e d  a  

c on f l i c t  o f  i n t e r e s t  an d  l e f t .   T h e  mi nu t e s  sh a l l  a l s o  r ec o r d  t he  t i me  t he  me mb er  

l e f t  t he  me e t i n g  an d  w h en  t h e  me mb e r  r e tu rn ed  t o  t he  bo a r d  me e t in g .  
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B CB H Mi n ute s   ( See  BC B F)  B CB H 

 A c cur a t e  mi nu t e s  o f  e ac h  bo a rd  me e t i n g  s ha l l  be  t a ke n  an d  t r a ns c r ib ed .   

T h e  c l e r k  s ha l l  be  r e s po ns i b l e  f o r  t a k i n g  a nd  t r an sc r i b i n g  mi nu t e s  o f  ea ch  bo a rd  

me e t i n g .   T h e  b oa r d  s ha l l  d es i gna t e  a n  ac t i n g  c l e r k  i f  t h e  c l e rk  i s  ab sen t .   Ne i t he r  

t he  su pe r in t en de n t  no r  a  bo a rd  me mb er  ma y  s e r ve  a s  ac t i n g  c l e r k .   Un of f i c i a l  

mi n u t e s  s ha l l  b e  s e n t  t o  t he  b oa rd  a s  so on  a s  p os s ib l e  a f t e r  ea ch  me e t i n g .   T he  

b oa rd  sh a l l  r e v i e w  mi nu t e s  o f  e ach  me e t i n g  a s  s oo n  a s   

p r ac t i ca b l e ,  sh a l l  make  an y  c o r r e c t i ons  o r  ch an ges  r e qu i r e d  t o  ma ke  t he  min u t e s  

a cc ura t e l y  r e f l ec t  b oa rd  ac t i on s  t a ken ,  a nd  t hen  a ppr o ve  t he  mi nu t e s  a s  p r e se n t e d  

o r  cha n ged .  

 T h e  mi n u t e s  sh a l l  c l e a r l y  r e f l ec t  a l l  mo t io ns  vo t ed  on  b y  t he  b oa rd ,  

i nc l ud i n g  b oa r d  ac t i o ns  t a ke n  on  mot io ns  wh i ch  d i d  n o t  pas s .   T he  min u t e s  wi l l  

n o t  co n t a i n  a  s u mma r y  o f  e ach  s t a t e me n t ,  e i t h e r  wr i t t en  o r  o r a l ,  ma de  b y  a  bo a rd  

me mb e r ,  a  gues t  o r  a  me mb e r  o f  t he  s t a f f  un l e s s  t he  boa rd  c ho ose s  t o  h a ve  wr i t t en  

r e mar ks  mad e  pa r t  o f  t h e  mi n u t e s .   I f  a  r eq ue s t  i s  ma de ,  t he  boa rd  ma y  d i r ec t  t h e  

c l e r k  t o  a t t a ch  a  c opy  o f  t he  wr i t t en  r e ma r ks  t o  t h e  o r i g in a l  mi nu t e s .  
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B CB I  P u bl i c  P a r t i c ip at i on  a t  B o ar d  M eet in gs  ( Se e  B C AE  a nd  K N)  B CB I  

 O p en  F or u m 

 T h e  p r e s id en t  o r  p r e s id i n g  o f f i c e r  ma y a s k  pa t ro ns  a t t e nd in g  i f  t h ey  

w o u l d  l i ke  t o  s pea k  d u r i n g  t he  o pen  fo rum.   Ru l e s  f o r  t he  pub l i c  f o r u m wi l l  be   

a va i l ab l e  f r o m t he  c l e r k  p r i o r  t o  t h e  b oa rd  mee t i n g  a nd  a t  t he  me e t i n g  i t s e l f .   T he  

b oa rd  p r e s i de n t  ma y  i mp os e  a  l i mi t  o n  t he  t i me  a  v i s i t o r  ma y  a dd res s  t he  boa rd .   

T h e  bo a rd  p r e s id en t  ma y  a s k  g r o ups  w i t h  t h e  s a me  i n t e r e s t  t o  ap po i n t  a  

s po ke spe r so n  t o  d e l i ve r  t he  g r ou p’ s  me ssa ge .   Ex cep t  t o  a s k  c l a r i f y in g  q ue s t i o ns ,  

b oa rd  me mb er s  s ha l l  n o t  i n t e r a c t  wi th  s pea ke r s  a t  t he  ope n  fo ru m.  

 H a nd l in g  Co mp la in t s  

 T h e  s up e r in t en de n t  ma y  r e f e r  co mp la i n t s  t o  t h e  b oa rd  o n l y  i f  a  

s a t i s f ac t o r y  ad j us t men t  ca nn o t  b e  ma de  b y  a  p r i nc i pa l ,  t h e  s upe r i n t e nde n t ,  o r  o th er  

a pp ro pr i a t e  s t a f f  memb e r s .  
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B CB J N ew s  Co ve ra ge  B CB J 

 T h e  b oa r d  ma y  p r o vid e  a cco mmo d a t i ons  fo r  me mb er s  o f  t he  ne w s  med ia  

p r e s en t  a t  b oa r d  me e t i n gs .   T h e  s up e r i n t en de n t  ma y  p r o v ide  co p i e s  o f  t he  boa r d  

a ge nd a  t o  n ew s  me d ia  p r i o r  t o  eac h  boa rd  me e t i n g  up on  r e qu es t  o r  a s  r eq u i r e d  b y  

l a w .   At  a n  ap pro pr i a t e  t i me ,  t he  boa rd  o r  s up e r in t en de n t  ma y  e x p l a i n  b oa r d  

a c t i o n .  

 C a me ras /R ec ord i n g  D e v ic es  

 U s e  o f  c a mera s ,  ph o to gr ap h i c  l i gh t s ,  a nd  r eco rd i n g  de v i ce s  a t  a n y  bo a rd  

me e t i n g  sh a l l  be  a l l ow e d  su b j ec t  t o  r ea s ona b l e  r u l e s ,  w h ic h  a r e  d es i gn ed  t o  e ns u re  

o rd e r l y  co nd uc t .   Al l  r ec o rd i n g  de v i c es ,  i n c l ud i n g  mi c ro ph on es ,  s ha l l  b e  kep t  i n  

a n  a r ea  de s i gna t ed  fo r  t he  me d ia .   U se  o f  r e co r d i n g  de v i c es  sha l l  n o t  i n t e r f e r e  

w i t h  o r  d i s ru p t  t he  me e t i n g .   No  ca me ras  o r  r e co r d i n g  de v i ce s  s ha l l  be  a l l o wed  a t  

e xe cu t i ve  s e s s i on s  o f  t h e  bo a rd .  
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B CB K E xe c ut i ve  Se s s i on  B CB K 
 ( Se e  B B B B ,  B E ,  C N ,  C N A ,  E C A ,  I D A E ,  I I ,  J RB  a nd  KB A)  
 

 T h e  b oa rd  sh a l l  co nd uc t  e xec u t i ve  s e s s io ns  o n l y  a s  p ro v id ed  b y  l a w.  

s pe c i f i c a l l y  t he  K an sa s  O pe n  M ee t i n gs  Ac t  ( “K OM A” ) .  

 S a mp le  Mot io n  

 M ot io ns  t o  r ece s s  i n to  e xe cu t i ve  s e s s i on  ma y  b e  c ons t ru c t e d  a s  f o l l o w s .   

I  mo ve  t h a t  t he  boa rd  go  i n to  ex ec u t i ve  s e s s i on  t o  [ f i l l  i n  s ub j ec t ( s ) ]  p u r s uan t  t o   

[ f i l l  i n  j u s t i f i c a t i o n  f r o m 1 -7  e nu me ra t ed  be l o w]  an d  t ha t  t he  o pe n  me e t i n g  s ha l l  

r e su me  a t  [ f i l l  i n  t i me ]  i n  t he  b oa rd  ro o m.   

 A  su b j ec t  o f  ex ec u t i ve  s e s s i on  wo u ld  b e  t he  ma t t e r  o r  i s sue  p r e se n t e d  fo r  

d i s c us s io n ,  an d  t he  bo a rd  me mb er  mu s t  i n c lu de  a  b r i e f  d es c r ip t i o n  o f  t he  

s ub j ec t ( s )  t o  be  d i scu s s ed  i n  t he  mo t io n  w h i l e  s t i l l  p ro t ec t i ng  i mp or t a n t  p r i vac y  

i n t e r e s t s .   Fo r  exa mp le ,  t h e  su b j ec t  co u ld  b e  t o  d i s c us s  a n  i nd iv i d ua l  e mp lo yee ’s  

p e r f o r ma nce ,  t o  h o ld  a  s t ud en t  d i s c i p l i n e  a pp ea l  hea r in g ,  t o  d i s cu s s  po t en t i a l  

l i t i ga t i o n  wi t h  ou r  l ega l  co un se l ,  a nd / o r  an y  o th e r  ma t t e r s  a s  wo u l d  a pp ro pr i a t e l y  

f i t  un de r  t h e  j u s t i f i ca t i o n  t o  be  u t i l i zed .  

 A c cep t ab l e  j u s t i f i c a t i ons  f o r  r ece s s i n g  i n to  e xe cu t i ve  s e s s i on  i n c l ude  t he  

f o l l o wi n g :  

1 )  T h e  no n -e l ec t ed  pe r so n ne l  ex ce p t i o n  u nde r  K OM A;  
 
2 )  T h e  e xc ep t i on  f o r  ma t t e r s  wh i ch  wo u ld  b e  de e me d  p r i v i l e ge d  i n  t he  a t t o r ne y-

c l i en t  r e l a t i o nsh ip  un de r  K OM A;  
 
3 )  T h e  e xc ep t i on  f o r  e mp lo ye r -e mp l o yee  n e go t i a t i on s  un de r  K OMA ;  

 
4 )  T h e  e xc ep t i on  f o r  da t a  r e l a t i n g  t o  f i na nc i a l  a f f a i r s  o r  t r a de  s ec r e t s  o f  

c o r por a t i o ns ,  pa r t ne r s h ip s ,  t r u s t s ,  a nd  i n d i v id ua l  p ro pr i e t o r s h ip s  un de r  
K OM A;  

 
5 )  T h e  e xc ep t i on  r e l a t i n g  t o  a c t i o ns  a d ve r se l y  o r  f a vor ab l y  a f f e c t i n g  a  s t ud en t  

u n de r  K O MA ;  
 



©KASB. This material may be reproduced for use in USD 475.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

B CB K E xe c ut i ve  Se s s i on  B CB K-2  

 
6 )  T h e  e xc ep t i on  f o r  p r e l i min a r y  d i sc us s io n  o f  t he  ac qu i s i t i on  o f  r ea l  p ro pe r t y  

u n de r  K O MA ;  
 

7 )  T h e  e xc ep t i on  un de r  K OM A fo r  s ch oo l  s ec u r i t y  ma t t e r s  t o  e nsu re  t h e  s ec u r i t y  
o f  t he  s ch oo l ,  i t s  b u i l d in gs ,  an d /o r  i t s  s ys t e ms  i s  no t  j eo pa r d i ze d .  
 

N O  B IN D IN G  A C T IO N  S H AL L B E T AK E N  D U R IN G  CL O S ED  O R  EX E CUT IV E 

S E S S IO N S 

 W he n  a  mot i on  i s  mad e  t o  go  i n t o  exe cu t i ve  s e s s io n ,  a l l  b l an ks  i n  t he  

s a mpl e  mo t i on  mus t  b e  f i l l e d  i n .  

 T h e  t i me  t he  b oa r d  w i l l  r e t u r n  t o  t he  o pe n  me e t i n g  a nd  t h e  ro o m in  

w h ich  t h e  mee t i n g  w i l l  r e s u me  wi l l  b e  spe c i f i ca l l y  s t a t e d .   I f  nec es s a r y ,  t he  

e xe cu t i ve  s e s s i on  ma y  be  e x t e nd ed  wi th  an o t he r  mot i on  mad e  a f t e r  t he  b oa r d  

r e tu r ns  t o  ope n  se s s io n .  

 T h e  mot i o n  wi l l  ex p l a in  w h y on e  o f  t he  s e ven  s t a t u to r i l y  ac ce p t a b le  

r ea s on s  wa s  ch ose n .  
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B D A D e ve l op in g  an d  Ad op t i ng  P o l i cy  (S ee  CM ,  CM A ,  G A A  an d  JA)  B D A 

 T h e  b oa r d  s ha l l  a dop t  a l l  n ew  p o l i c i e s  a nd  de l e t e  o r  mo d i fy  e x i s t i n g  

p o l i c i e s .   Bo a rd  po l i c i e s ,  r u l e s  an d  r e gu l a t i o ns  ma y  b e  a me nd ed  a t  a n y  b oa rd  

me e t i n g  b y  a  ma j o r i t y  vo t e  o f  t he  b oa r d .   A l l  ha nd bo o ks  sh a l l  b e  ap pro ve d  b y  t h e  

b oa rd  a nd  ad op t ed ,  by  r e f e r en ce ,  a s  a  pa r t  o f  t hes e  po l i c i e s  and  r u l e s .      

 D ra f t i n g  P o l i c y  

 T h e  s upe r in t en de n t  sh a l l  d r a f t  a l l  r e co mme nd ed  po l i c y  c han ge s ,  i n c lu d i ng  

n e w  p o l i c y  r e co mme n da t io ns .   T he  s up e r in t e nde n t  ma y  i n vo l ve  ap pro pr i a t e  s t a f f  

me mb e r s ,  p a t r ons  o r  s t ud en t s  w he n  r e vi s in g  o r  d r a f t i n g  n e w po l i c y .  

 A t t o rn e y  In vo l ve me n t  

 B o a rd  po l i c i e s  an d  ru l e s  ma y  be  s ubmi t t ed  t o  t he  l e ga l  c ou nse l  t o  

d e t e r min e  t he i r  l e ga l i t y  be f o re  t he y  a r e  su b mi t t ed  t o  t he  b oa rd .  

 P o l i c y  Di s se mi na t i on  

 C h an ges  i n  boa rd  p o l i c y  s ha l l  b e  d i s s e mi na t e d  t o  a l l  h o l de r s  o f  p o l i c y  

b o o ks  a nd  o t he r s  a s  a pp ro pr i a t e .   T he  sup e r i n t e nd en t  s ha l l  d eve l op  a  p r oce du re  

t o  e nsu re  a p pro pr i a t e  d i s se mi na t i on  an d  t he  des t ru c t i o n  o f  o bs o l e t e  p o l i c i e s .   

E ac h  a t t e nd anc e  c en t e r  s ha l l  ha ve  a  cu r r en t  po l i c y  b oo k  i n  t he  p r i nc i pa l ’ s  o f f i ce .   

A  p o l i c y  b oo k  sh a l l  a l so  b e  ke p t  i n  t he  c en t r a l  b us i nes s  o f f i ce .   Ea ch  b oa r d  

me mb e r  sh a l l  ma i n t a i n  a  p o l i c y  bo o k ,  an d  t he  s up e r in t en de n t  ma y  a l so  des i gn a t e  

a dd i t i o na l  s t a f f  me mb er s  wh o  sh a l l  be  f u rn i sh ed  a  p o l i c y  b oo k .  

 H i s t o r i ca l  P o l i c y  F i l e s  

 T h e  c l e r k  sh a l l  kee p  a n  h i s t o r i ca l  s e t  o f  bo a r d  po l i c i e s  w h ic h  w i l l  r e f l e c t  

a l l  r e v i s i o ns ,  a me ndme n t s  o r  o th e r  ac t i ons  p e r t a in i n g  t o  e ve r y  p o l i c y  an d  r u l e .  
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B D A D e ve l op in g  an d  Ad op t i ng  P o l i cy  B D A-2  

 P u b l i c  In p u t  on  Po l i cy  

 In d i v id ua l s  o r  gr ou ps  ma y  su b mi t  p r op ose d  ch an ges  i n  bo a rd  p o l i c y .  
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B E S c ho o l  B oa rd  Rec ord s  B E 
 ( Se e  B CB K,  C N,  CNA ,  E C A,  I I ,  a nd  KB A)  
 

 T h e  boa rd  s ha l l  kee p  r ec o r ds  ne ce s sa r y  t o  d ocu me n t  boa rd  ac t i o ns .  
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B G M emb ers h i ps  B G 

 T h e  boa rd  s ha l l  ma in t a i n  me mb e r sh ip  i n  t h e  K a ns as  A ss oc i a t i on  o f  Sc ho o l  

B o a rd s  a nd ,  i f  a  me mb e r  o f  K A S B,  ma y  j o in  an d  pa r t i c i pa t e  i n  t h e  ac t i v i t i e s  o f  

t he  N a t i ona l  Sc ho o l  B o a rd s  A sso c i a t i on .  
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B K B o ar d  Se l f -Ev a l uat io n   (S ee  A B E)  B K 

 T h e  b oa r d  sh a l l  co ndu c t  an  a nn ua l  s e l f -e v a l ua t i o n .   Eac h  bo a rd  me mb e r  sha l l  

u se  a  s e l f -e va lu a t i on  i n s t r u me n t  t o  a pp ra i se  i nd i v i du a l  pe r fo r ma n ce  o r  t he  

p e r f o r ma nce  o f  t he  b oa rd  a s  a  wh o le .   R e su l t s  o f  t he se  e va l ua t i o ns  s ha l l  be  

d i s c us sed  a t  l ea s t  a nn ua l l y ,  a nd  r e v i se d  s t a nda rds  a nd  p r i o r i t i e s  sh a l l  be  

d e ve lo pe d  t o  gu id e  t h e  bo a r d ’ s  de ve l op me n t  i n  t h e  co mi n g  yea r .  

 T h e  boa rd  c ons ide r s  t he  fo l l o wi n g  c on d i t i o ns  c r uc i a l  t o  s e l f -e va l ua t i o n :  

1 .  B o ard  me mb er s  sh ou l d  be  i n vo l ve d  i n  de ve l o p in g  t he  s t an da r ds  a nd  

p ro ces s  t o  be  u se d .  

T h e  s t an da rds  ma y  i nc l u de ,  bu t  n o t  be  l i mi t ed  t o :  

•  e du ca t i on a l  l ea de r sh ip ;  
•  p o l i c y  d e ve lo p men t ;  
•  b oa rd  me mb er  de ve l op me n t  a nd  pe r f o r ma nc e ;  
•  r e l a t i on sh i ps  wi th  t he  s up e r in t en de n t  an d  o t he r  s t a f f  me mb er s ;  
•  c o mmu n ic a t i o ns  wi t h  t h e  pu b l i c ;  
•  f i s ca l  ma na ge me n t ;  
•  b oa rd  mee t i n g  o r gan i za t i o n  an d  co mmi t t ee  pe r fo r man ce ;  
•  r e l a t i on s  wi t h  c oo pe ra t i n g  a gen c i e s  an d  o t he r  go ve rn me n ta l  

o r gan i za t i on s .  
 

2 .  E va lu a t i o n  sh a l l  b e  a t  a  s c he du l ed  t i me  a nd  p l a ce  wi th  a l l  {a t  l ea s t  6 }  
b oa rd  me mb er s  p r e s en t .  

3 .  T h e  e va l ua t i on  s ha l l  be  a  co mp o s i t e  o f  t h e  i nd i v i du a l  boa rd  me mb e r s ’  
o p i n io n .  

4 .  T h e  e va l ua t i on  sh a l l  d i s cu s s  s t r e n gt hs  a s  w e l l  a s  a r eas  ne ed i ng  
i mp ro ve me n t .  

 

 T h e  e va lu a t i on  r e su l t s  sh a l l  be  d i s c us se d  i n  de t a i l ,  a nd  t he  bo a rd  sh a l l  

f o r mu la t e  a  s e r i e s  o f  o b j ec t i ves  fo r  t h e  co mi n g  yea r .   T h ese  o b j ec t i ves  s ha l l  b e  

s t a t e d  i n  t h e  f o r m o f  b eh a vi o ra l  c ha n ge  o r  p r od uc t i v i t y  ga i ns .  
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C--GENERAL SCHOOL ADMINISTRATION 
 

 
CA ................................. Goals and Objectives of School Administration 
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  The Administrator 
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CEI ............................... Evaluating the Superintendent (See CGI and GAK) 
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C A  Go al s  an d  O bj ec t i ves  o f  Sc ho o l  A dmi ni s t ra t i o n  C A  

 T h e  goa l  o f  s ch oo l  ad mi n i s t r a t i o n  i s  t o  c r ea t e  an  en v i r on me n t  i n  wh i ch  a l l  

s t ud en t s  ca n  de mo n s t r a t e  c on t i nu ou s  aca de mi c  i mpr o ve men t .   T h e  su pe r i n t e nd ent  

mu s t  p os ses s  l e ade r sh ip  qua l i t i e s  wh i ch  mo t i va t e  a l l  s t a f f  me mb er s  t o  i mp ro ve  t he  

e du ca t i on a l  p r o gr a m an d  t o  a t t a i n  t he  b oa r d ’ s  goa l s  an d  o b j ec t i ves .   T he  

s up e r i n t e nde n t ,  w i th  t he  b oa r d ’ s  d i r ec t i on ,  sh a l l  e nd ea vor  t o  mo b i l i ze  an d  

c oo rd i na t e  a va i l a b l e  r e so urc es  t o  de ve l op  an  ed uca t i o na l  p ro gr a m de s i gne d  t o  

ma i n t a in  co n t i n uo us  aca de mi c  i mp ro ve me n t  an d  fu l l  s t a t e  ac c re d i t a t i o n  i n  a l l  

s ch oo l s .  

 

A d op ted  b y  B oa r d  0 7 / 15 ,  r e v i se d  08 / 14  

S E CT IO N S 

 

 



©KASB. This material may be reproduced for use in USD 475.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

C B  A d mini s t r a t or  E th i c s  C B  

 A n  a d min i s t r a to r ' s  p r o fe s s i ona l  beh a vi o r  mu s t  c onf o r m to  a n  e th i ca l  c od e .   

T h e  ad mi n i s t r a t o r  ac kn o wle d ges  s ch oo l s  be l on g  t o  t he  pub l i c  a nd  t he y  mu s t  

p ro v id e  ed uca t i o na l  op po r tu n i t i e s  t o  a l l .   An  ad mi n i s t r a t o r ' s  ac t i on s  wi l l  b e  

v i e we d  an d  a ppr a i sed  b y  t he  c o mmu n i t y ,  p r o f e s s i on a l  a s so c i a t e s ,  an d  s t ud en t s .   

T h e re f o re ,  t he  a d mi n i s t r a t o r  su bs c r ib es  t o  t h e  f o l l o win g  s t a nda r ds :  

 T h e  a d mi n i s t r a to r :  

•  M a ke s  t he  we l l -b e ing  o f  s t u de n t s  t h e  ba s i s  f o r  de c i s i on  ma k ing  a nd  a c t i on ;  

•  F ul f i l l s  p ro f e s s i on a l  r e sp on s ib i l i t i e s  wi t h  h o nes t y  an d  i n t e gr i t y ;  

•  S u pp or t s  t he  p r i nc i p l e  o f  du e  p ro ces s  a s  r e qu i r e d  b y  l a w;   

•  O b e ys  l oc a l ,  s t a t e  a nd  na t i on a l  l a ws ;  

•  Imp l e me n t s  a l l  bo a rd  p o l i c i e s ,  r u l e s  an d  r e gu l a t i ons ;  

•  P ur su es  a ppr opr i a t e  me a s u res  t o  c o r r e c t  t h os e  l a ws ,  p o l i c i e s  an d  r e gu l a t i ons  

t ha t  a r e  no t  c on s i s t en t  wi t h  so un d  ed uca t i on a l  go a l s ;  

•  A vo i ds  us i n g  a n  ad mi n i s t r a t i ve  p os i t i on  fo r  pe r so na l  ga in ;  

•  A c cep t s  aca de mi c  de gre es  o r  p ro fe s s ion a l  ce r t i f i ca t e s  o n ly  f r o m d u l y  

a cc r ed i t ed  i n s t i t u t i on s ;  

•  S ee ks  t o  i mp ro ve  t h e  p ro fe s s io n  t h ro u gh  r e s ea rc h  an d  co n t i nu i n g  

p ro f e s s io na l  d e ve lo pme n t ;  a nd  

•  H o no r s  e mpl o yme n t  c on t r ac t s  un t i l  f u l f i l lme n t  o r  r e l ea se .  
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C D  A d mini s t r a t i ve  L in e  a nd  Sta f f  R e la t io ns   ( Se e  GA C A a nd  GA C B )  C D  

 A l l  ad mi n i s t r a t o r s  a r e  u l t i ma te l y  r e s po ns ib l e  t o  t he  b oa r d .   Wi th in  t he  l i mi t s  

o f  p o l i c y  a nd  t e r ms  o f  t h e  j ob  d esc r ip t i o n ,  t h e  su pe r in t en den t ' s  a d mi n i s t r a t i ve  

s ub or d in a t e s  h a ve  f u l l  a u th o r i t y  t o  a d min i s t e r  d i s t r i c t  p ro gr ams .  
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C E  S u pe r in te nd en t  o f  Sc h oo l s  C E  

 T h e  su pe r i n t e nd en t  i s  t he  s ch oo l  s ys t e m’s  ad mi n i s t r a t i ve  l e ad e r  a nd  s ha l l  

h a ve ,  un de r  t h e  b oa rd ’ s  d i r e c t i o n ,  gene ra l  su pe r v i s i on  o f  a l l  t he  s ch oo l s .   T he  

s up e r i n t e nde n t  i s  a cc ou n ta b l e  t o  t he  bo a r d  a nd  i s  r e sp on s ib l e  fo r  man a gi n g  t h e  

s ch oo l s  i n  co mp l i a nce  wi t h  bo a rd  p o l i c i e s  

 T h e  s up e r in t en de n t  ma y  d e l e ga t e  p ow er s  an d  d u t i e s  t o  o t he r  s c ho o l  

p e r s on ne l .   De l e ga t i n g  po w er  o r  d u t i e s ,  h ow e ver ,  sh a l l  no t  r e l i e ve  t h e  

s up e r i n t e nde n t  o f  r e sp o ns ib i l i t y  f o r  an y  ac t i o n  t a ken .  
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C E A  S u pe r in te nd en t  Q ual i f i ca t io ns  C E A  

 T h e  su pe r in t en den t  s ha l l  po s s es s ,  o r  be  e l i g i b l e  f o r ,  a  K a ns as  d i s t r i c t  

l e ad e r s h ip  l i cen se .  
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C EB  S u pe r in te nd en t ’ s  Du t i e s  C EB  

 T h e  s up e r i n t e nd en t  sh a l l  b e  r e s po ns i b l e  t o :  

 s e r ve  a s  t h e  d i s t r i c t ’ s  c h i e f  a d mi n i s t r a to r ;  

 c a r r y  ou t  a l l  boa rd  po l i c i e s  an d  ru l e s ;  

 o ve r se e  s a f e  a nd  o rde r l y  s c ho o l s ;  

 e ns u re  s t ud en t  a ch i eve me n t  fo r  a l l  s t u den t  gr ou ps ;  

 b u i l d  po s i t i ve  s c ho o l / c o mmu n i t y  r e l a t i o ns ;  

l e ad  t he  b oa r d  i n  de ve l o p in g  co ns t r uc t i ve  b oa rd / su pe r i n t e nd en t  r e l a t i o ns ;  

 o ve r se e  e f f e c t i ve  and  e f f i c i en t  s t a f f  p e r fo r ma nce ;  

 p r ac t i ce  r e sp on s ib l e  f i s ca l ,  f a c i l i t y  an d  r e s ou rce  ma na ge me n t ;  a nd  

 mo d e l  pos i t i ve  p ro fe s s io na l  a t t r i b u t e s .  
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 C E C S u pe r in te nd en t  Re cr u i tm en t  C E C  

 T h e  su pe r i n t e nd en t  s e a r c h  p r e se n t s  t he  boa rd  wi t h  an  op po r tu n i t y  t o  r ec r u i t  

i nd i v id ua l s  w ho  w i l l  i mp l e men t  t he  bo a rd ' s  go a l s .   T he  b oa rd  s ha l l  e s t a b l i s h  an  

o rd e r l y  p r oce du re  fo r  e mp lo y in g  a  s upe r in t en de n t  t ha t  co nf o r ms  t o  ge ne ra l l y  

a cce p t e d  e th i ca l  a nd  l e ga l  s t an da r ds  an d  mi n i mi zes  mi s und e r s t an d i n g  i n  t h e  

c o mmu n i t y .   T he  p roc es s  sh ou ld  a l l o w the  b oa r d  a mp le  op po r tu n i t y  t o  e va l ua t e  a  

n u mb er  o f  ca nd i da t e ’ s  qu a l i f i ca t i on s  w hos e  p r o fe s s i ona l  t r a i n i n g  a nd  e xp e r i enc e  

me e t  d i s t r i c t  nee ds .   T h e  bo a rd  ma y  so l i c i t  a pp l i ca t i o ns  f r o m qu a l i f i ed  s t a f f  

me mb e r s  an d  ma y  l i s t  t h e  va can c y  wi th  p l a ce me n t  o f f i ce s .  

 T h e  b oa r d  ma y  se l ec t  a  p r o fe s s i ona l  s e a r c h  s e r v i ce  wh o  s ha l l  s c r e en  a l l  

a pp l i ca t i o ns  a nd  r e comme n d  f i na l i s t s  t o  t he  boa rd  f o r  i n t e r v i e ws .   T he  b oa r d  sh a l l  

i n t e r v i e w  se l e c t e d  c an d id a t e s .   B oa r d  me mb e r s  s ho u ld  v i s i t  e ach  f i n a l i s t ’ s  

d i s t r i c t .  
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C E E C om pe ns at i on  a n d  B e nef i t s   C E E 

 T h e  b oa r d  s ha l l  a nn ua l l y  de t e r mi ne  t he  sup e r i n t e nd en t ’ s  c o mp en sa t i on  a nd  

b en e f i t s .   Co mp e ns a t i o n  s ha l l  be  bas ed  on  r ece n t  p e r f o r ma nce  an d  t h e  

s up e r i n t e nde n t ’ s  ab i l i t y  t o  ca r r y  o u t  b oa rd  po l i c y .  
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 C EF  E xp e ns e  Re imb ur seme nt  a n d  Cr ed i t  C ar ds   (S ee  C G ,  G A N  an d  K B)C EF  

 T h e  s up e r in t en de n t ’ s  u s e  o f  a  d i s t r i c t  mo t o r  ve h i c l e  a nd  a  d i s t r i c t  c r e d i t  

c a rd  sh a l l  b e  co nf i ne d  t o  ne ces sa r y  s c hoo l  b us i nes s .   T h e  b oa rd  s ha l l  an nu a l l y  

p r e s c r i be  l i mi t s  an d  r e s t r i c t i o ns  o n  t h e  u se  o f  c r e d i t  c a rd s  a nd  s ha l l  mo n i tor  

mo n t h l y  r e ce i p t s  a nd  r e i mb ur se me n t  e xpen se s .    

 A l l  r ewards  poin t s  o r  cash  back  pa ymen t s  ea rned  us ing  d i s t r i c t  

c red i t  ca rds  a re  d i s t r i c t  p roper ty and  sha l l  be  e i the r  app l ied  t o  fu tu re  

d i s t r i c t  c red i t  ca rd  pu rchases  o r  r emi t ted  t o  the  d i s t r i c t  t reasu re r  fo r  

accoun t ing  and  depos i t .  

 E x pe nse s  fo r  d i s t r i c t  t r a ve l  i n  pe r so na l  ve h i c l e s  o r  ex t en ded  t r a ve l  i n cu r r ed  

i n  t h e  p e r f o r ma nce  o f  o f f i c i a l  d u t i e s  s ha l l  be  r e i mb ur sed  i n  ac co r da nce  wi th  t he  

p ro v i s i on s  o f  G A N .  
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C E G S u pe r in te nd en t ’ s  P rof es s io n a l  De ve l o pme nt  Op p ort un i t i e s  C E G 

 T h e  s up e r in t en de n t  sh a l l  ke ep  up da t ed  on  n e w e du ca t i ona l  p r ac t i ce s  an d  

s ha l l  a t t en d  e du ca t i on a l  co nfe r en ces  an d  o th e r  l e a rn in g  o pp or tu n i t i e s  a s  ap pr o ve d 

o r  r eq u i r ed  b y  t he  b oa rd .  

 

 

A d op ted  b y  B oa r d  0 7 / 15  

S E CT IO N S 

 

 



©KASB. This material may be reproduced for use in USD 475.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

C E I  E v a l uat i n g  t he  Su per i nt en de nt   (S ee  C GI  a n d  GAK )  C E I  

 T h e  b oa r d  sh a l l  a do p t  an  e va l ua t i o n  s ys t em t h a t  p ro v id es  a  ba s i s  f o r  f o r ma l  

e va l ua t i on  o f  t he  sup e r i n t e nd en t ’ s  pe r f o r ma nc e .   T h e  s ys t em s h a l l  i nc l ud e  t he  

e va l ua t i on  f o r m us ed  an d  t h e  p ro ces s  ne ce s sa r y  t o  c o mpl e t e  t he  f o r m.  

 T h e  boa rd  s ha l l  e va lu a t e  t he  su pe r in t en de n t  u s in g  t he  e va l ua t i on  fo r m i n  

a cc ord anc e  wi t h  cu r r e n t  l e ga l  r eq u i r e me n t s  fo r  t he  f i r s t  f o u r  yea r s  o f  e mpl o yme n t  

a nd  a nn ua l l y  fo r  t he  t e r m o f  t h e  s up e r i n t en de n t ’ s  e mp l o yme n t .    

 T h e  s up e r i n t e nde n t ’ s  e va l ua t i on  s ha l l  b e  co nf i den t i a l  a nd  be  ma de  

a va i l ab l e  on l y  t o  t he  b oa r d ,  t h e  su pe r i n t en de n t  an d  o t he r s  a s  p r o vi de d  b y  l a w .  

T h e  e va l ua t i on  i n s t ru me n t  s ha l l  be  o n  f i l e  a t  t h e  d i s t r i c t  o f f i c e  wi t h  t he  c l e r k .   

A n y  r e v i s i ons  i n  t he  e va l ua t i on  sys t e m s ha l l  i n c lu de  i n p u t  f ro m th e  

s up e r i n t e nde n t .  
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C E J N o nr en ew ing  or  Termi na t in g  th e  Su pe r in te n de nt ’ s  Co ntr ac t  C E J  

 T h e  boa rd  ma y  no nren e w o r  t e r mi na t e  t he  su pe r in t en den t ' s  c on t r ac t .  
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C E K R e s ig na t io n  C E K 

 T h e  s up e r i n t e nde n t  ma y  s u b mi t  a  r e s i gn a t i o n  t o  t he  b oa rd  p r e s i den t  a t  a  

r e gu l a r  o r  spe c i a l  me e t i n g .   T he  boa rd  sh a l l  c ons ide r  t he  r e s i gn a t i o n  i n  l i gh t  o f  

t he  d i s t r i c t ’ s  n eed s .  
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C F  B o ar d- Su pe r in te nd en t  R e la t io ns   ( S ee  BB C )  C F  

 T h e  bo a rd  d e l e ga t e s  t o  t he  s upe r in t en den t  a l l  a d min i s t r a t i ve  d u t i e s .   T he  

b oa rd  r e s e r ves  t he  u l t i ma te  de c i s i on  i n  a l l  ma t t e r s  c on ce r n in g  p e r s on ne l  p o l i c y  o r  

e xp en d i t u r e s  o f  f un ds ;  i t  wi l l  n o r ma l l y  p ro ce ed  i n  t h ose  a r ea s  o n l y  a f t e r  r e ce i v in g  

t he  su pe r in t en den t ’ s  r eco mme n d a t i on s .  
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C G A d mini s t r a t i ve  P erso n ne l   (S ee  C E F,  G AN  an d  K B)  C G 

 T h e  boa rd  s ha l l  e mp lo y  ad mi n i s t r a t i ve  p e r so nne l  a s  ne ede d .  

 C o mp e nsa t i o n  G u id es  a nd  Co n t r a c t s  

 A d mi n i s t r a t i ve  pe r so n ne l  s ha l l  b e  c o mpe ns a t e d  fo r  t h e i r  s e r v i c es  wi t h  a  

c on t r ac t ed  sa l a r y  de t e r min ed  b y  t he  boa r d .   A d min i s t r a t i ve  c on t r ac t s  s ha l l  be  

r e v i ew ed  a nn ua l l y .   T he  b oa r d  s ha l l  de t e r min e  t he  t e r ms  an d  l e n gt h  o f  each  

c on t r ac t .   T he  b oa r d ’ s  a t t o rne y  ma y  d e ve l op  a nd  r e v i e w  a d min i s t r a to r  co n t r a c t s .  

( Se e  K B)  

 Q u a l i f i ca t i on s  an d  Du t i e s  

 T h e  s up e r i n t e nde n t  s ha l l  de ve lo p  ap pr op r i a t e  j ob  d es c r ip t i o ns  f o r  each  

a d min i s t r a t i ve  po s i t i o n .   Wh en  a do p t e d  b y  t h e  boa rd ,  j ob  d es c r i p t i o ns  s ha l l  b e  

f i l ed  i n  t he  ce n t r a l  o f f i ce  a nd  ma y  be  p ub l i she d  i n  t h e  ap pro pr i a t e  ha nd bo o k .  

 R e c ru i t me n t  

 T h e  bo a rd  de l e ga t e s  t o  t he  su pe r i n t e nde n t  t he  a u th o r i t y  t o  i den t i f y  an d  

r eco mme n d  th e  ap po in t men t  o f  i nd i v id ua l s  t o  f i l l  vaca n t  a d min i s t r a t i ve  pos i t i o ns .   

T h e  su pe r in t en den t  sh a l l  s c r e en  a l l  a pp l i ca n t s  an d  ma y  us e  o t he r  s t a f f  me mb er s  t o  

a s s i s t .   T he  s up e r in t en de n t  s ha l l  ma ke  r e co mme n d a t i on s  t o  t h e  b oa rd .   T h e  d i s t r i c t  

ma y  p a y  p r eap pr o ve d  ex pe nse s  i n cu r r e d  b y  can d i da t e s  i n t e r v i e we d  fo r  an  

a d min i s t r a t i ve  po s i t i o n .  

 A s s i gn me n t  

 T h e  boa rd  s ha l l  s o l i c i t  t he  s up e r in t e nde n t ’ s  r ec o mme nd a t io ns  i n  

a pp o i n t men t ,  a s s i gnme n t ,  t r a ns f e r ,  d e mot i on ,  t e r min a t i o n  o r  n o n - r e ne wa l  o f  an y  

a d min i s t r a t i ve  pe r son ne l .  
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C G A d mini s t r a t i ve  P erso n ne l  C G- 2  

 O r i en t a t i o n  

 T h e  su pe r i n t e nd en t  sh a l l  c on du c t  an  a pp ro pr i a t e  a d min i s t r a t i ve  o r i e n t a t i o n  

p ro gra m.  

 S u pe r v i s i on  

 T h e  s up e r in t en de n t  sh a l l  be  r e sp ons ib l e  fo r  s up e r v i s i n g  a l l  admi n i s t r a t i ve  

p e r s on ne l .  

 A d mi n i s t r a t i ve  In t e rn  P ro gra m 

 T h e  b oa r d  ma y  e s t ab l i s h ,  b y  co n t r a c t  wi t h  a n  ap pro ve d  a d min i s t r a to r  t r a in i n g  

i ns t i t u t i on ,  an  a d min i s t r a t i ve  i n t e r n  p r o gra m.  

 T ra ve l  E xp en se  an d  R e i mb ur se me n t  

 T ra ve l  e xp ens e  fo r  ad mi n i s t r a t i ve  s t a f f  s ha l l  be  p ro v id ed  i n  acc o r dan ce  wi th  

C E F  a nd  GA N .  
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C GI A d mini s t r a t or  E va lu at i o n   ( See  CE I  a n d  G AK )  C GI  

 A d mi n i s t r a t i ve  pe r s on ne l  sha l l  b e  e va l ua t ed  i n  wr i t i n g  b y  t he  

s up e r i n t e nde n t  o r  de s i gn ee  i n  acc or dan ce  w i t h  l e ga l  r e qu i r e men t s  fo r  t h e  f i r s t  f o u r  

ye a r s  o f  e mpl o yme n t  an d  a t  l ea s t  a nn ua l l y  t he r ea f t e r .   A d min i s t r a t i ve  p e r s on ne l  

f i l e s  an d  e va lu a t i ons  sh a l l  b e  a va i l ab l e  on l y  t o  t h e  b oa rd ,  t he  a pp ro pr i a t e  

a d min i s t r a to r ,  t h e  sup e r i n t e nd en t ,  an d  o the r s  au t ho r i zed  b y  l aw .  

 T h e  b oa r d ' s  p r oc ed ur es  co nce r n i n g  e va lu a t i on  o f  d i s t r i c t  admi n i s t r a to rs  

s ha l l  b e  on  f i l e  wi t h  t he  c l e r k  i n  t he  ce n t r a l  o f f i ce  an d  ma y  b e  pu b l i s he d  i n  t he  

a pp ro pr i a t e  ha nd bo ok .  
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CGK Suspension           CGK  
 

The superintendent shall have the authority to suspend district administrators with pay pending 

further board action.  

The superintendent may suspend administrators with pay for any reason, including, but not limited 

to, one or more of the following: alleged violation of or failure to implement board policy, rule, or 

regulation; refusal or failure to follow a reasonable directive of the administrator’s supervisor, the 

superintendent, or the board; the filing of a complaint against the administrator with any civil or criminal 

authority; the alleged commission of an offense involving moral turpitude; or other good cause.  

If a suspension without pay is imposed on an administrator, the administrator is entitled to pay until 

the administrator has been advised of the basis for suspension and has been given an opportunity to respond.  
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C J Hir in g  C on sul ta nt s   (S ee  BB G ,  C L an d  ID )  C J  

 T h e  a d min i s t r a t i o n  ma y  u se  p r o fe s s i ona l  c ons u l t an t s .   T he  b oa r d  s ha l l  

a pp ro ve  a n y  c ons u l t a n t  p a y  i n  ad van ce  o r  ma y  i ns t r uc t  t he  s upe r in t en de n t  t o  

b u d ge t  a  s pe c i f i c  a mo u n t  f o r  c ons u l t an t  f e e s .  
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C K P r of es s io n a l  D eve lop me nt  O p po rtu ni t i e s  C K 

 T h e  b oa r d  e nco ura ges ,  a nd  ma y  r eq u i r e ,  a d min i s t r a to r s  t o  a t t e nd  ac t i v i t i e s  

w h ich  wi l l  d i r ec t l y  be ne f i t  t h e  s ch oo l s .   T h e  d i s t r i c t  ma y  pa y  e xp en ses  t o  a t t e nd  

me e t i n gs  a ppr o ved  by  t he  s upe r in t en de n t .  
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C L  A d mini s t r a t i ve  T eams   (S ee  B B G,  C J  an d  I D)  C L  

 T h e  boa rd  a d voca t e s  t he  t ea m c on ce p t  o f  s ch oo l  a d min i s t r a t i on .  

 M e th od  o f  Ap po in t me n t  

 T h e  s up e r i n t e nd en t  sh a l l  s e l ec t  t he  me mbe r s  o f  ea ch  a d min i s t r a t i ve  t ea m.  

 O r gan i za t i o n  

 T h e  s up e r in t en de n t  sh a l l  de t e r mi ne  t he  o rga n i za t i on  o f  e ac h  ad mi n i s t r a t i ve  

t e a m.  

 R e so urce s  

 Wi t h  b oa r d  ap pr o va l ,  t he  t ea m ma y  u s e  o u t s i de  c on su l t an t s  a nd  d i s t r i c t  

r e so urc es .     

 F in an c i a l  

 T h e  s upe r in t en de n t  ma y  r eco mme n d  a n  a d min i s t r a t i ve  t e a m b u d ge t  t o  t h e  

b oa rd .  
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C M P ol i cy  Im plem en tat io n   (S ee  B D A ,  C GK ,  C M A,  GAA  a n d J A)  C M 

 A d mi n i s t r a t i ve  e mplo ye es  wh o  f a i l  t o  imp l e me n t  b oa rd  po l i c i e s  ma y ,  b y  

b oa rd  ac t i o n ,  b e  su sp en de d  wi t ho u t  p a y ,  de mo te d ,  p l ace d  on  p ro ba t i on ,  

n o nre ne we d  o r  t e r min a t e d .  
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C M A A d mini s t r a t i ve  Rul es  a n d  R eg ula t io ns  C M A 
 ( Se e  B D A,  CM,  DJ FA B ,  G AA  a nd  J A)  

 T h e  s up e r i n t e nd en t  i s  r e sp ons ib l e  f o r  r e co mme n d in g ,  r u l e s  a nd  

r e gu l a t i on s  ne ces sa ry  t o  ca r r y  o u t  b oa rd  po l i c y  a nd  t o  o pe r a t e  t h e  d i s t r i c t ’ s  

s ch oo l s .   T hes e  ru l e s  an d  r e gu l a t i o ns  sh a l l  c ons t i t u t e  t h e  ad mi n i s t r a t i ve  

h an db oo ks  go ve rn i ng  t he  s c ho o l s  an d  sh a l l  be  co ns i de re d  f o r  ap pr o va l ,  

mo d i f i ca t i on  o r  d i s ap pr o va l  b y  t he  b oa r d .   N o  a d mi n i s t r a t i ve  r u l e  sh a l l  co nf l i c t  

w i t h  bo a rd  p o l i c y .  

 T h e  su pe r i n t e nd en t  s ha l l  r e v i e w  a l l  p ro po sed  ru l e s  b e fo re  t he y  a r e  

s ub mi t t e d  t o  t he  b oa r d .   T h e  ad mi n i s t r a t i ve  s t a f f  s ha l l  r e v i e w a l l  ad mi n i s t r a t i ve  

r u l e s  r eco mme n d e d  by  t he  su pe r i n t e nd en t  b e f o re  be in g  s ub mi t t e d  t o  t he  b oa r d  for  

t he i r  c on s id e ra t i on .  

 S t a f f  In vo l ve me n t  

 T h e  s u pe r i n t e nd en t  sh a l l  i n c lu de  r e p re se n t a t i ves  o f  t hos e  e mpl o yees  wh o 

w i l l  b e  a f f e c t e d  a t  t he  p l an n i n g  s t a ge .  

 C o mmu n i t y  In vo l ve me n t  

 T h e  su pe r i n t e nd en t  ma y  i n vo l ve  d i s t r i c t  p a t r ons  on  co mmi t t e e s  o r  s t ud y 

g r o up s  w hen e ve r  ne ce s sa r y  a nd  ap pr opr i a t e .  

 S tu de n t  In vo l ve me n t  

 T h e  s up e r i n t e nde n t  ma y  c o ns i de r  s t ud en t s ’  o p in io ns  co nce r n in g  ru l es  

w h ich  a f f ec t  t he m.    

 R u l e s  Dra f t i n g  

 A l l  p ro po se d  ru l e s  sh a l l  be  s ub mi t t e d  t o  t he  l e ga l  co un se l  t o  d e t e r min e  

t he i r  l e ga l i t y  b e fo re  t he y  a re  su b mi t t ed  t o  t h e  bo a rd .  
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C M A A d mini s t r a t i ve  Rul es  C M A- 2  

 D i s se mi na t i n g  Ru l e s  

 A l l  e mp lo yee s  w ho  p l a y  a  r o l e  i n  e n f o rc i n g  t he  ru l e s  o r  wh o  w i l l  be  

a f f ec t ed  b y  a n y ru l e  c ha n ges  s ha l l  b e  g i ve n  c op i e s  o f  t he  pe r t i ne n t  r u l e s  an d  an y 

r e v i s i o ns .  

 R e v i e wi n g  Ru l es  

 A d mi n i s t r a t i ve  ru l e s  ad op t ed  b y  t he  boa rd  sh a l l  be  su b j ec t  t o  r e gu l a r  

r e v i ew  b y  t he  a d min i s t r a t i ve  s t a f f .   P ro po se d  ch an ges  sh a l l  be  su b mi t t e d  t o  t he  

b oa rd .  

 A c t i o n  Al l o wed  W hen  No  Po l i c y  Ex i s t s  

 In  a n  e mer ge nc y  w hen  a c t i o n  mu s t  b e  t a ke n ,  t he  su pe r i n t e nd en t  s ha l l  ha ve  

a u t ho r i t y  t o  ac t .   An y  d ec i s i o n  s ha l l  be  su b j ec t  t o  boa rd  r e v i ew  a t  t h e  n ext  

me e t i n g .   T he  s up e r i n t e nde n t  s ho u ld  r eco mme n d  an y  p o l i c y  n ee ds  t h e  i nc ide n t  

ma y  h a ve  c r ea t e d .  
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C N  P u bl i c  Re co rd s  C N  
( Se e  B E,  C N A,  EC A,  H AI ,  I D AE ,  I I ,  J GGA ,  an d  J R e t  s e q . )  

 

 T h e  b oa r d  d es i gn a t e s  t he  Ex ec u t i ve  Di r e c t o r  o f  Ma r ke t i n g  a nd  M ed i a  a s  

i t s   F r e ed o m of  In f o rma t io n  Of f i ce .   T h e  F re ed o m o f  In fo r ma t io n  Of f i ce r  s ha l l  

h a ve  t h e  au t ho r i t y  t o  e s t a b l i s h  an d  ma i n t a i n  a  s ys t e m o f  r e co r ds  i n  ac co r da nce  

w i t h  t he  K a ns as  O pe n  Re cor ds  A c t  a nd  o th e r  ap p l i c ab l e  l aw s .   T h e  boa rd  

f u r t he r  a s s i gns  t h e  E x ecu t i ve  Di r ec t o r  o f  M ar ke t i n g  a nd  Me d ia ,  t o  h an d l e  

r eq ues t s  f o r  r e co r ds  an d  t o  s e r ve  a s  t h e  c us t od i an  o f  t he  r ec o rd s .   T h e  c us t od i an  

s ha l l  p r o min en t l y  d i s p l a y  a nd  d i s t r i bu t e  o r  o th e r wi se  ma ke  a va i l ab l e  t o  t h e  

p u b l i c  a  b r oc hur e  con ce r n i n g  r eco rd  acc es s  i n  t he  fo r m p re sc r ib ed  b y  t he  l oc a l  

F re ed o m of  In f o r ma t i on  Of f i c e r .  

 T ypes  o f  Re cor ds  

 A  pu b l i c  r e co rd  me an s  an y  r ec o rd ed  i n f o r ma t io n ,  r e ga r d l e s s  o f  f o r m or  

c ha r ac t e r i s t i c s ,  wh i ch  i s  ma de ,  ma i n t a i ned ,  kep t  b y ,  o r  i n  t h e  p os ses s io n  o f  t h e  

d i s t r i c t ,  i nc l ud i n g  t ho se  e xh i b i t e d  a t  p ub l i c  boa rd  mee t i n gs .  

 C e n t r a l  Of f i ce  Rec ord s  

 R e cor ds  ma in t a in ed  b y  t he  su pe r i n t e nd en t  sh a l l  i nc l ud e ,  bu t  ma y  n o t  be  

l i mi t ed  t o ,  t he  fo l l ow i n g:  f i n an c i a l ,  pe r s on ne l ,  an d  p ro pe r t y  (b o th  r ea l  a nd  

p e r s on a l )  o w ned  b y  t h e  d i s t r i c t .  

 B u i ld i n g  Rec or ds  

 R e cor ds  ma i n t a i ne d  b y  t h e  b u i l d in g  p r i nc i pa l s  sha l l  i n c lu de ,  bu t  ma y  n ot  

b e  l i mi t ed  t o ,  t he  fo l l o wi n g:  ac t i v i t y  fu n ds ,  s t u de n t  r ec o r ds ,  a nd  p e r s on ne l  

r eco rds .   ( Se e  J R  e t  s eq . )  
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C N  R e cor ds  C N -2  

 P u b l i c  Acc es s  

 A l l  r eco rd s ,  e xc ep t  t hos e  s ub j ec t  t o  ex ce p t i o n  b y  t h e  K an sa s  O pe n 

R e cor ds  A c t ,  s ha l l  be  o pe n  t o  i n s pec t i o n  b y  t he  gen e ra l  p ub l i c  d u r i n g  r e gu l a r  

o f f i c e  h our s  o f  a n y  sc ho o l  o r  t he  d i s t r i c t  o f f i ce .   T h e  su pe r in t en de n t  wi l l  

e s t a b l i s h  p roc ed ure s  f o r  ma k in g  r e co rds  a va i l ab l e  o n  n o r ma l  bus ine s s  da ys  

w h en  d i s t r i c t  o f f i ce s  a r e  c lo se d .   T he  d i s t r i c t  ma y  cha r ge  an d  r eq u i r e  a d van ce  

p a yme n t  o f  a  f e e  f o r  p ro v id i n g  a cce s s  t o  o r  f u rn i s h i n g  co p i e s  o f  p ub l i c  r ec o rd s .

 R e qu es t s  f o r  a cce s s  t o  o pe n  r ec o rd s  s ha l l  b e  ma de  i n  wr i t i n g  t o  an  o f f i c i a l  

c us t od i an  o f  d i s t r i c t  r ec o rd s .   T h e  o f f i c i a l  c us t od i an  sh a l l  exa mi ne  each  

r eq ues t  t o  d e t e r mi ne  w h e th e r  t h e  r ec o r d  r e qu es t ed  i s  an  o pe n  r e co r d  o r  i s  

s ub j ec t  t o  a n  e xc ep t i o n  o f  t h e  K a nsa s  Ope n  Re cor ds  Ac t  t h a t  w o u l d  a l l o w t he  

r eco rd  t o  r e ma i n  c l os ed .   T he  c us t od i an  ma y  a l so  r e fus e  t o  p r o vi de  a cce s s  t o   

a  pu b l i c  r ec o rd  o r  t o  pe r mi t  i n spe c t i on  i f  a  r e que s t  p l ac es  a n  u n re as ona b l e  

b u r de n  i n  p ro duc in g  p ub l i c  r e co r ds  o r  i f  t h e  c us t od i a n  h as  r e a s on  t o  be l i e ve  

t ha t  r e pea t ed  r e que s t s  a r e  i n t e nde d  t o  d i s r up t  o t he r  e s se n t i a l  f u nc t i o ns  o f  t he  

d i s t r i c t .   T he  c us t od i a n  sh a l l  e i t he r  gr an t  o r  de n y  ea ch  r e qu es t .  

 I f  t h e  c us t od i an  do es  no t  gr an t  t h e  r e que s t ,  t h e  p e r s on  r eq ue s t i n g  t he  

r eco rd  s ha l l  r e ce i ve  a  wr i t t en  e xp l an a t i on  o f  t he  r ea s on  f o r  t h e  de n i a l  wi t h in  

t h r e e  da ys  o f  t he  r eq ue s t ,  i f  an  e xp l an a t i on  i s  r eq ue s t e d .   I f  t he  r e qu es t e r  

d i s a g re es  wi t h  t he  e xp l a na t i on ,  t h e  f r ee dom o f  i n fo r ma t i on  o f f i c e r  sha l l  s e t t l e  

t he  d i sp u t e .  

   Ea ch  r e qu es t  f o r  acc es s  t o  a  p ub l i c  r ec o r d  sh a l l  be  ac t e d  u pon  a s  s oo n 

a s  p os s ib l e ,  bu t  n o t  l a t e r  t ha n  t h e  e nd  o f  t he  t h i r d  b us i nes s  d ay  fo l l o wi n g t he  

d a t e  t ha t  t h e  r eq ues t  i s  r ece i ve d .   I f  t h e  r eq ue s t  i s  no t  ac t e d  o n  i mme d ia t e l y ,   
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C N  R e cor ds  C N -3  

t he  cu s to d i a n  sh a l l  i n fo r m t he  r e que s t e r ,  w i th i n  t he  t h r e e -d ay  w i nd ow ,  whe n 

a nd  wh ere  t h e  op en  r e co r d  w i l l  be  ma de  ava i l a b l e .      

 E ac h  cu s to d i a n  s ha l l  f i l e  a l l  r e qu es t s  a nd  t he i r  d i s po s i t i on s  i n  t he  

a pp ro pr i a t e  o f f i ce  a nd  ma ke  r ep or t s  a s  r eq ue s t e d  b y  t he  s up e r i n t e nde n t  o r  t he  

b oa rd .  

C o p ie s  o f  R ec ord s  

 C o p ie s  o f  ope n  r e co r ds  s ha l l  be  a va i l ab l e  up on  wr i t t en  r eq ues t ,  u n l e s s  

o th e r wi se  spe c i f i ed  i n  K an sas  o r  f e de r a l  l a w .   R eq ues to r s  ma y  o n l y  ma ke  

a bs t r ac t s  o r  o b t a i n  co p i e s  o f  p ub l i c  r ec o rd s  t o  w h ic h  t h e y  ha ve  a cce s s  u nde r  

t he  K a ns as  Op en  Rec or ds  Ac t .  T h e  d i s t r i c t  s ha l l  no t  be  r e qu i r ed  t o  p ro v id e  

c op i e s  o f  r a d io  o r  r e co rd i n g  t a pes  o r  d i s c s ,  v i deo  t a pe s ,  f i l ms ,  p i c tu r e s ,  s l i de s ,  

g r a ph i c s ,  i l l u s t r a t i ons ,  o r  s i mi l a r  a ud i o  o r  v i s ua l  i t e ms  o r  d e vi c es ,  u n l e s s  su ch  

i t e ms  o r  de v i c es  were  sh ow n  o r  p l a ye d  dur i n g  op en  s e s s i on  o f  a  d i s t r i c t  b oa rd  

me e t in g .   S i mi l a r l y ,  t he  d i s t r i c t  s ha l l  n o t  b e  r e q u i r e d  t o  p r o vi de  su ch  i t e ms  or  

d e v i ce s  w h ic h  a r e  c op yr i gh t ed  b y  a  pe r son  o t he r  t ha n  t h e  b oa rd .   Fu r t he r mor e ,  

n o t h in g  i n  t he  K a ns as  O pe n  Re cor ds  A c t  r e qu i r e s  t h e  d i s t r i c t  t o  e l ec t r on i ca l l y  

ma ke  co p i e s  a va i l ab l e  b y  a l l o win g  a  r e que s to r  t o  o b t a i n  c op i e s  b y  i n se r t i n g ,  

c on ne c t i n g ,  o r  o th e r wi se  a t t a ch i n g  a n  e l ec t ro n i c  de v i c e  p r o vi de d  b y  t h e  

r eq ues t o r  t o  t he  co mp ut e r  o r  o t he r  e l ec t ro n i c  de v i ce  o f  t he  d i s t r i c t .    

 A d va nce  pa yme n t  o f  t h e  ex pen se  o f  p rov i d i n g  a cce s s  t o  o r  f u rn i sh in g  

c op i e s  o f  ope n  r ec o r ds  s ha l l  b e  bo rn e  b y  t he  r e q ues t o r .   Un de r  no  c i r c u ms ta nc es  

s ha l l  t h e  d oc u me n t s  b e  a l l o we d  ou t  o f  t he i r  u su a l  b u i l d in g  l oc a t i o n  wi t ho u t  

a pp ro va l  o f  t he  o f f i c i a l  cus to d i a n .  
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C N  R e cor ds  C N -4  

 T h e  b oa rd  ma y  p re s c r i be  r ea so nab l e  f e e s  fo r  p ro v id i n g  a cce s s  t o  or  

f u rn i sh in g  c op i e s  o f  p u b l i c  r e co r ds ,  su b j ec t  t o  t he  f o l l o wi n g :  

*  i n  t he  ca se  o f  f e e s  f o r  co p i e s  o f  r eco r ds ,  t he  f ee s  sh a l l  no t  e xc ee d  t he  

a c tu a l  c os t  o f  f u r n i sh in g  co p i e s ,  i nc l ud i ng  t he  cos t  o f  s t a f f  t ime  r eq u i r e d  t o  

ma ke  t h e  i n f o r ma t ion  a va i l a b l e  a nd  p r in t i n g  f e e s  o f  20  c en t s  pe r  p a ge ,  a s  

a pp l i ca b l e ;  

*  i n  t he  ca s e  o f  f ee s  f o r  p ro v i d in g  acc es s  t o  r eco rds  ma i n t a i ned  o n  co mp ut e r  

f ac i l i t i e s ,  t he  f e e s  sh a l l  i n c lu de  o n l y  t he  c os t  o f  a n y  co mp u te r  s e r v i ces ,  

i nc l ud i n g  s t a f f  t i me  r eq u i r e d .  

 R e ve nue  f r o m c op y in g  op en  r ec o r ds  wi l l  be  d ep os i t e d  i n  t h e  d i s t r i c t ’ s  

ge n e ra l  f un d .  

 D i s po s i t i on  

 A l l  d i s t r i c t  o f f i ce  r ec o r ds  sh a l l  be  kep t  f o r  a t  l e a s t  t he  mi n i mu m l en g th  o f  

t i me  r eq u i r e d  b y  l aw.  

 T h e  c l e r k  o r  Di r ec to r  o f  S t ude n t  S up po r t  Se r v i c es  i s  de s ign a t ed  a s  t he  

o f f i c i a l  c us t od i a n  o f  a l l  boa rd  a nd  d i s t r i c t  o f f i ce  r e co r ds  ma i n t a ine d  b y  t he  

d i s t r i c t .   E ac h  b u i l d in g  p r in c ip a l  i s  de s i gn a t e d  a s  o f f i c i a l  c us to d i an  o f  a l l  r e co r ds  

ma i n t a ine d  a t  t he  bu i l d in g  l e ve l .   In  a dd i t i on  t o  t h ose  r e co r ds  r e qu i r ed  b y  l a w ,  

t he  c l e r k  sh a l l  b e  r e s po ns i b l e  f o r  p r e pa r in g  a nd  kee p in g  o the r  r e co r ds  nec es s a r y  

f o r  t he  d i s t r i c t ’ s  e f f i c i en t  ope ra t i on .  

 D i s t r i c t  e mpl o yees  sh a l l  f o l l ow  t he  gu i de l i nes  fo un d  i n  t he  s t u de n t  r e co rds  

p o l i c i e s .   ( Se e  ID A E  an d  J R t h r ou gh  J R D)  
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CNA Document Production, Including Electronic Information *                                 CNA 
( Se e  B CB K,  B E ,  C N,  E C A,  I D A E,  I I ,  J GGA ,  JR  e t  s eq .  a nd  KB A)  

 
 D e s t ro y i n g  Doc u me nt s  

 A f t e r  t he  d i s t r i c t  r e ce i ve s  kn o wle d ge  o f  l e ga l  a c t i on  a ga i ns t  t h e  d i s t r i c t  or  

i t s  e mp lo yee s ,  no  doc u me n t s  o r  e l ec t r on i c  i n f o r ma t i on  pe r t a in in g  t o  t he  su b j ec t  

o f  t he  a c t i o n ,  ma in t a in ed  i n  an y  f o r m,  ma y  be  des t ro yed  a s  l o n g a s  t he  l e ga l  ac t i o n  

i s  pen d i n g .  
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*  F o r  d e t a i l e d  i n f o r m a t i o n ,  s e e  F e d e r a l  R u l e s  o f  C i v i l  P r o c e d u r e .   3 4  P r o d u c t i o n  o f  D o c u m e n t s ,  
E l e c t r o n i c a l l y  S t o r e d  I n f o r m a t i o n .   
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C O R e po rt s  C O  

 T h e  b oa r d  ma y  r e qu i r e  r ep or t s  f ro m t h e  s up e r in t en de n t  o r  o th e r  s t a f f  

me mb e r s .   T he  b oa r d  de l e ga t e s  t o  t h e  s upe r in t en de n t  a u t ho r i t y  t o  r eq ue s t  r ep or t s  

f r o m an y  s t a f f  me mb e r .  

 T ypes  o f  Re po r t s  

 A n nu a l  

 T h e  su pe r i n t e nd en t  sh a l l  s ub mi t  t o  t h e  boa rd  a n  an nu a l  r e por t  s u mma r i z in g  

t he  d i s t r i c t ’ s  o pe r a t i o ns  f o r  t h e  p r e ce d ing  s ch oo l  yea r .   T he  r e po r t  sh a l l  i n c lu de  

t he  ac c r e d i t a t i o n  s t a tu s  o f  ea ch  d i s t r i c t  s ch o o l  bu i l d i n g .  

 B u d ge t  R ep or t s  

 T h e  s up e r i n t e nd en t  sh a l l  p r e se n t  a  mo n th ly  b u d ge t  r ep or t  t o  t he  b oa r d .    

T h e  b ud ge t  r e por t  s ha l l  b e  i nc l ude d  i n  t he  b oa r d ’ s  a gen da  an d  sha l l  i nc l ude  ea ch  

a cc ou n t ,  t he  o r i g i na l  a ppr op r i a t i on ,  t h e  a mo un t  ex pen de d  t o  da t e ,  t h e  a mo unt  

e nc u mb ere d  t o  da t e ,  a nd  t he  r e ma in i n g  b a l a nc e  i n  ea ch  ac co un t .  

 D i s se mi na t i n g  Re por t s  

 T h e  bo a r d ,  up on  r equ es t ,  ma y  r e ce i ve  co p i e s  o f  r ep or t s  su bmi t t ed  t o  t h e  

s up e r i n t e nde n t  i f  t h e r e  i s  no  p o t e n t i a l  v i o l a t i o n  o f  a n y  s t a f f  o r  s t ude n t s ’  p r i vac y  

r i gh t s .    
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D A  Go al s  an d  O bj ec t i ves  D A  

 T h e  bo a rd  sha l l  ad he r e  t o  s t r i c t  f i s ca l  acco u n t in g  p r oc ed ures  a s  ou t l i ne d  i n  

b oa rd  p o l i c i e s  a nd  ru l e s .   T he  b oa r d  sh a l l  ma ke  a n  e f f o r t  t o  s e cu r e  goo ds  an d  

s e r v i ce s  f r o m r e sp ons i b l e  mer ch an t s  a nd  ve n do r s  a t  a  p r i ce  and  q ua l i t y  t ha t  wi l l  

e na b l e  t h e  s t a f f  t o  fu l f i l l  t he  d i s t r i c t ' s  e du ca t i on a l  goa l s .  
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D B  B u d get  P la nni n g  D B  

 A  p l an ne d ,  s ys t e ma t i c a l l y  p r epa re d  b ud ge t  i s  e s se n t i a l  i n  t he  ma na ge me n t  o f  

t he  d i s t r i c t .   T he  bo a r d  de l e ga t e s  t o  t he  su pe r in t en de n t  t he  au th o r i t y  t o  de ve l op  a  

b u d ge t  f o r  t h e  bo a rd ' s  c on s id e ra t i on .  
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D C  A n n ual  O per at i ng  B u d get  D C  

  T h e  d i s t r i c t  b ud ge t  sh a l l  b e  p r e pa r ed  b y  t he  s upe r in t en de n t  i n  co ope ra t i on  

w i t h  s e l ec t ed  d i s t r i c t  e mp l o ye es  an d  sh a l l  r e f l e c t  t he  d i s t r i c t ’ s  e du ca t i on a l  goa l s .    

 T h e  s up e r i n t e nd en t  sh a l l  f o l l o w  th e  ad op t e d  bu d ge t .    

 T h e  d i s t r i c t  s ha l l  f u nd  t he  op e ra t i n g  bu d ge t  acc o r d in g  t o  a pp rove d  f i s c a l  an d  

b u d ge t a r y  p ro ce dur es  r e qu i r e d  b y  t h e  S t a t e  o f  K ans as .  

 B u d ge t  F or ms  

 B u d ge t  f o r ms  use d  sh a l l  be  t ho se  p r e pa r ed  an d  r eco mme n d e d  b y  t he  K a ns as  

S t a t e  De pa r t men t  o f  E d uca t i o n .   B ud ge t  su mma r y  d oc u me n t s  sh a l l  be  p r ep a re d  on  

f o r ms  p r o v ide d  b y  t he  K a nsa s  S t a t e  D ep a r t me n t  o f  Ed uca t i o n .  

 P r i o r i t i e s  

 T h e  b oa r d  wi l l  e s t a b l i s h  p r i o r i t i e s  f o r  t h e  d i s t r i c t  on  a  sh o r t - t e r m,  

i n t e r me d i a t e ,  an d  l ong - r a n ge  bas i s .  

 D e ad l i ne s  an d  Sc hedu l e s  

 D e ad l i ne s  an d  t i me  sc he du l e s  sh a l l  b e  e s t a b l i s he d  b y  t he  b oa rd .  

 E n cu mb ra nce s  

 A n  en cu mb ra nce  sha l l  be  ma de  wh en  a  p u rc ha se  i s  ma de  o r  wh en  an  ap pro ved 

p u r cha se  o rd e r  i s  p ro ce s se d .   A l l  e ncu mb ra nce s  s ha l l  be  cha r ge d  t o  a  s pec i f i c  

f un d .   Al l  nec es s a r y  e nc u mbr an ces  s ha l l  be  ma de  b y  t he  s up e r in t e nde n t .  

 R e co mme n d a t io ns  

 R e co mme n d a t io ns  o f  t he  su pe r i n t e nd en t  a nd  p r o fe s s i ona l  s t a f f  co nc e rn i ng  

t he  d i s t r i c t ’ s  bu d ge t  a l l oc a t i ons  wi l l  be  p r e se n t e d  t o  t he  b oa r d  p r io r  t o  s ub mi s s i on  

o f  t he  t en t a t i ve  d r a f t  bu d ge t .   Al l  su pe r i n t e n den t  a nd  s t a f f  r e co mme n d a t i on s  wi l l  

b e  p r e se n t e d  t o  t h e  bo a r d  no  l a t e r  t ha n  t he  r e gu l a r  b oa r d  me e t i n g  i n  Au gu s t .  
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D C  A n n ual  O per at i ng  B u d get  D C -2  

 P r e l i mi na r y  Ad op t i on  Pro ce dur es  

 T h e  s up e r i n t e nde n t  w i l l  b e  r e s po ns i b l e  f o r  de ve l op i n g  t he  b u d ge t  c o ver  

l e t t e r .   I t  i s  r ec o mme nd ed  t ha t  t he  l e t t e r  i n c lu de  a  r e s t a t e me n t  o f  t he  goa l s  an d  

o b j ec t i ves  o f  t he  d i s t r i c t  a nd  a  l i s t  o f  b ud ge t  p r i o r i t i e s .   A n  e xp l an a t i o n  o f  l i ne  

i t e m ex pe nd i t u r e s  wi l l  be  i n c lu de d  i n  t h e  l e t t e r .   Fu nd  e xpe nd i tu r e s  a nd  l i ne  

c a t e gor i e s  wi l l  a l s o  b e  e xp l a in ed  i n  t e r ms  o f  h o w  th e  b ud ge t  me e t s  t he  goa l s  a nd  

o b j ec t i ves  o f  t he  d i s t r i c t  an d  e nha nc es  c o mp le t i on  o f  p r i o r i t y  p ro gra ms .   A  

p re l i mi na r y  d r a f t  o f  t he  d i s t r i c t ’ s  bu d ge t  w i l l  b e  s ub mi t t e d  b y  t he  su pe r i n t e nd en t  

t o  t he  b oa r d  on  o r  be f o re  Au gu s t  1 s t  e a ch  ye a r .  

 H e a r in gs  a nd  Re v i e ws  

 T h e  boa rd  s ha l l  c on du c t  b ud ge t  h ea r i n gs  a cc o rd i n g  t o  s t a t e  l aw .  

 B u d ge t  T r ans pa ren c y 

 T h e  d i s t r i c t  s ha l l  co mp l y  wi th  t h e  r e qu i r e me n t s  o f  t h e  K an sa s  Un i f o r m 

F in an c i a l  Ac co un t i ng  a n d  Rep or t i n g  A c t  a nd  ru l e s  a nd  r e gu l a t i o ns  p ro mu l ga t e d  

b y  t he  K an sas  S t a t e  B oa r d  o f  Ed uca t i o n  t he reu nd e r  i n  ma in t a in i n g ,  r ep or t i n g ,  

p u b l i s h in g  o n  t he  d i s t r i c t ’ s  web s i t e ,  a nd  ma k i n g  a va i l a b l e  t o  t h e  pu b l i c  sp ec i f i ed  

b u d ge t a r y  r ec o rd s ,  f o r ms ,  an d  i n fo r ma t i on .  

 M ana ge me n t  o f  Di s t r i c t  As se t s / Acc ou n t s  

 T h e  s upe r in t en de n t  sha l l  e s t a b l i s h  an d  ma in t a in  ac cura t e ,  f i n an c i a l  

ma n a ge me n t  s ys t e ms  t o  me e t  t he  d i s t r i c t ’ s  f i s ca l  o b l i ga t i ons ,  p r od uc e  us e fu l  

i n fo r ma t i on  fo r  f i na nc i a l  r ep or t s ,  a nd  sa f e gua r d  d i s t r i c t  r e s ou rce s .   T he  

s up e r i n t e nde n t  s ha l l  e nsu re  t h e  d i s t r i c t ’ s  a cc ou n t in g  s ys t e m p r o v ide s  on go in g  

i n t e r na l  c on t ro l s .   T he  s up e r in t en de n t  sh a l l  r e v i e w  th e  acc ou n t in g  s ys t e m w i th  t he  

b oa rd .   
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 D E  F ra u d P r ev ent io n  a n d  I n ves t ig a t i on  D E  

 A l l  emplo yees ,  board  members ,  consul t an ts ,  vendors ,  cont rac to r s ,  and  

o the r  pa r t i e s  main ta in ing  a  bus iness  re l a t i onsh ip  wi th  t he  d i s t r i c t  sha l l  ac t  

wi th  due  d i l i gence  in  du t i e s  involv ing the  d i s t r i c t ’ s  f i s ca l  r e sources .   The  

super in t endent  shal l  deve lop  in t e rna l  con t ro l s  t ha t  a id  in  the  p reven t ion  and  

de t ec t ion  o f  f r aud ,  f i nanci a l  impropr i e t y,  o r  i r r egu la r i t y.    

 Repor t ing  Fraud  

 An  emplo yee  who suspect s  f r aud ,  impropr i e t y,  o r  i r r egu la r i t y sha l l  

p rompt l y r epor t  t hose  susp i c ions  t o  the  immedia t e  superv i so r  and /o r  t he  

super in t endent .   I f  t he  super in t endent  i s  t he  sub jec t  o f  t he  compla in t ,  r epor t s  

sha l l  be  made to  the  board  p res ident  o r  t he  board ' s  l ega l  counsel .   The  

super in t endent  sha l l  genera l l y have  p r imar y respons ib i l i t y fo r  an y 

inves t i ga t ions ,  i n  coord ina t ion  wi th  l ega l  counse l  and  o the r  i n t e rna l  o r  

ex t e rnal  depar tment s  and  agenc i es  a s  appropr i a t e .   I f  t he  super in t enden t  i s  

t he  subjec t  o f  t he  r epor t  o f  f r aud ,  impropr i e t y,  o r  i r r egu la r i t y,  t he  board  

sha l l  r e t a in  con t ro l  over  t he  i nves t i ga t ion  o r  may des igna t e  i t s  l ega l  counse l  

o r  ano ther  i nves t i ga to r  t o  ac t  on  behal f  o f  t he  board  i n  i nves t i ga t ing  the 

mat t e r  and  repor t i ng  an y f i nd ings  back  to  t he  board .  

 W hi s t l eb lowers  

 The  d i s t r i c t  encourages  compla in t s ,  r epor t s ,  o r  i nqu i r i e s  abou t  i l l egal  

p rac t i ces  o r  v io l a t ions  o f  d i s t r i c t  po l i c i es ,  inc lud ing  i l l ega l  o r  improper  

conduct  b y the  d i s t r i c t ,  i t s  l eadersh ip ,  o r  b y o the r s  on  i t s  beha l f .   Repor t s  

ma y inc lude ,  bu t  no t  be  l imi t ed  t o ,  f inanc i a l  impropr i e t ie s ,  accoun t ing ,  or  

aud i t  ma t t e r s ,  e th i ca l  v io l a t i ons ,  o r  o the r  s imi l a r  i l l ega l  o r  improper   
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D E  F r au d  P re ve nt ion  an d  I nve s t i ga t i o n  D E -2   

p rac t i ces  o r  po l i c i es .   The  d i s t r i c t  p roh ib i t s  r e t a l i a t i on  by o r  on  beha l f  o f  

t he  d i s t r i c t  aga ins t  s t a f f  members  who make  good fa i t h  complain t s ,  r epor t s ,  

o r  i nqu i r i e s  under  t h i s  po l i cy o r  fo r  pa r t i c ipa t ions  i n  a  r ev i ew o r  

i nves t i ga t ion  under  t h i s  po l i c y.   Th i s  p ro t ec t ion  ex t ends  t o  t hose  whose  

a l l ega t ions  a re  made  in  good fa i t h  bu t  p rove  to  be  mi s t aken .   The  d i s t r i c t  

r e se rves  t he  r i gh t  to  d i sc ip l ine  pe r sons  who  make  bad  fa i th ,  knowingly fa l s e ,  

o r  vex a t ious  compla in t s ,  r epor t s ,  o r  inqui r i e s  o r  who  o the rwi se  abuse  t h i s  

po l i c y.  

 Complain t s ,  r epor t s ,  o r  i nqui r i es  ma y be  made  under  t h i s  po l i c y on  a  

conf iden t i a l  o r  anon ymous  bas i s .   They shou ld  desc r ibe  i n  de t a i l  t he  speci f i c  

f ac t s  demons t ra t i ng  the  bases  fo r  t he  complain t s ,  r epor t s ,  o r  i nqu i r i e s .   The y 

should  be  d i rec t ed  to  the  super in t enden t  un l ess  o the rwi se  p rov ided  above .   

I f  t he  super in t enden t  i s  impl i ca t ed  in  t he  complain t ,  r epor t ,  o r  i nqui r y,  i t  

should  be  d i rec t ed  to  the  board  o r  i t s  l ega l  counse l .   The  d i s t r i c t  w i l l  conduct  

a  p rompt ,  r ev i ew o r  i nves t i ga t ion .   The  d i s t r i c t  may be  unab le  to  fu l l y 

eva luat e  a  vague  o r  genera l  compla in t ,  r epor t ,  o r  inqui r y t ha t  i s  made 

anon ymous ly.  
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D F A A Gr an t s  a nd  o th er  Ou ts i de  F in a nc i a l  Re so u rce s  D F A A 

 T h e  b oa r d  en co ura ge s  t h e  s upe r in t en den t  t o  s ec u re  f ed e ra l ,  s t a t e  a nd  

p r i va t e  g r a n t s ,  o r  o th e r  a l t e rn a t i ve  fun d i n g  s our ce s  fo r  u se  i n  cu r r i c u lu m 

d e ve lo p me n t ,  s t a f f  d e ve lo p me n t ,  i n s t r uc t i o na l  o r  ac t i v i t y  p ro gra ms  a nd  o t he r  

a r ea s  a s  d i r ec t ed  b y  t he  b oa r d .  

 T h e  su pe r i n t e nd en t  sh a l l  ma ke  t he  b oa r d  a wa re  o f  a l l  g r an t  a pp l i ca t i o ns  

b e f o re  t h e i r  su b mis s io n .  
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D F AB  S ta n da rd  o f  Co n du ct  f or  F e de ra l ly  F u nd e d  C ont ra c t s  D F AB  

 T h e  f o l l o wi n g  s t an da rd  o f  co nd uc t  sh a l l  be  fo l l o we d  b y  bo a r d  me mb er s ,  

d i s t r i c t  e mpl o yees ,  o f f i ce r s ,  a nd  t he i r  a gen t s  i n  an  e f f o r t  t o  e l imi n a t e  c onf l i c t s  o f  

i n t e r e s t  a nd  t o  go ve rn  a c t i o ns  w h i l e  en ga ge d  i n  t he  s e l ec t i o n ,  a w ard ,  a nd  

a d min i s t r a t i o n  o f  c on t r a c t s  o n  be ha l f  o f  t h e  d i s t r i c t .  

 N o  b oa r d  me mb e r ,  e mp lo ye e ,  o f f i ce r ,  o r  a gen t  ma y  pa r t i c i p a t e  i n  t he  

s e l e c t i o n ,  a war d ,  o r  a d min i s t r a t i o n  o f  a  co n t r ac t  s up p or t e d  b y  F e de ra l  f u nd s  i f  h e  

o r  she  has  a  r e a l  o r  ap pa ren t  c o nf l i c t  o f  i n t e r e s t  co nc e rn in g  t he  c on t r ac t .  

 F o r  t he  pu r po ses  o f  t h i s  po l i c y ,  a  c onf l i c t  o f  i n t e r e s t  wo u l d  i nc l ude  an y  

i n s t a nc e  wh en  a  boa rd  me mb er ,  e mp lo ye e ,  o f f i ce r ,  o r  a ge n t ;  any  me mb e r  o f  h i s  o r  

h e r  i mme d i a t e  f a mi ly ;  h i s  o r  he r  pa r tne r ;  o r  an  o r gan i za t i on  w h ich  e mp lo ys  o r  i s  

a bo u t  t o  e mp l o y  a n y  o f  t he  pa r t i e s  i n d i c a t e d  he re i n  ha s  a  f i na nc i a l  o r  o th e r  i n t e r e s t  

i n  o r  r ec e i ve s  o r  w ou l d  r ec e i ve  a  t an g ib l e  p e r s on a l  b en e f i t  f r om a  f i r m c ons ide red  

f o r  a  co n t r a c t .  

 U n le s s  o t he r wi se  p rov i d ed  he re in ,  n o  b oa rd  me mb e r ,  e mp lo yee ,  o f f i c e r ,  o r  

a ge n t  o f  t he  d i s t r i c t  ma y  s o l i c i t  o r  a cc ep t  g r a t u i t i e s ,  f a vor s ,  o r  an y t h in g  o f  

mo n e t a r y  va l ue  f r o m ve n dor s ,  co n t r a c to r s ,  o r  p a r t i e s  t o  su bcon t r a c t s .   T h e re fo r e ,  

t he s e  i nd i v i du a l s  w ou ld  b e  p ro h ib i t e d  f rom a c cep t i n g  o f f e r s  f o r  f r e e  en t e r t a in me n t  

w h ich  wo u l d  o th e r wi s e  co s t  t he  i nd i v idu a l ,  l od g in g ,  t r an spo r t a t i on ,  g i f t s ,  o r  

me a l s .   Ho we ver ,  acc ep t i n g  me a l s  o f f e r ed  b y  a  sp on sor  a nd  c on su me d  b y  s uc h  

i nd i v id ua l  a t  s ch oo l ,  a  s ch oo l  sp ons or ed  ac t i v i t y ,  o r  a  r e l a t ed  e ven t  an d /o r  

a cce p t i n g  f r e e  p r od uc t  s a mpl es  ha v i n g  a  r e t a i l  va lu e  no  gr ea t e r  t ha n  $2 5 . 00  wi l l  

n o t  b e  a  v io l a t i on  o f  t h i s  p o l i c y  o r  s t an da r d  o f  co nd uc t .  

 E mp l o yees ,  o f f i ce r s ,  a nd  a gen t s  o f  t he  d i s t r i c t  f ou nd  t o  be  i n  v i o l a t i o n  o f  

t h i s  p o l i c y  an d  s t a nda rd  o f  c on du c t  sh a l l  b e  su b j ec t  t o  d i s c i p l i n a r y  a c t i on ,  
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D F AB  S ta n da rd  o f  Co n du ct  f or  F e de ra l ly  F u nd e d  C ont ra c t s  D F AB - 2  

u p  t o  a nd  i n c lu d in g  su sp en s io n  o r  t e r mi na t i on  fo r  e mp lo yee s  an d  de n i a l  o f  acc es s  

t o  d i s t r i c t  p r op e r t y  a nd  a c t i v i t i e s  a nd / o r  t he  s e ve r in g  o f  t h e  o f f i ce r  o r  a ge nc y 

r e l a t i on sh i p  wi th  t h e  d i s t r i c t ,  a s  a pp ro pr i a t e .  
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D F A C F e der a l  F i sc a l  C omp l ia nc e  (S ee  C MA ,  C N ,  DF A A ,  an d  D F AB )  D F A C 

 T h e  bo a rd  s ha l l  en su re  f e de ra l  f un ds  r ece i ve d  b y  t he  d i s t r i c t  a r e  

a d min i s t e r e d  i n  a ccor da nce  wi t h  f e de r a l  r eq u i r e me n t s ,  i nc l ud i n g  b u t  n o t  l i mi t ed  

t o  t h e  f ede ra l  U n i fo r m Gra n t  G u id ance .  T h i s  po l i c y  ou t l i nes  t h e  d i s t r i c t ’ s  

r e sp on s ib i l i t i e s  w hen  f ed e ra l  f un d in g  i s  c ons ide red .   T he  bo a r d  de s i gna t e s  t h e  

C h i e f  F in an c i a l  Of f i c e r  a s  t h e  f e de r a l  p ro gr a ms  c oo rd i na t o r  a nd  d i s t r i c t  co n t a c t  

f o r  a l l  f e de r a l  p r o gr ams  a nd  f un d in g .  

 T h e  C h ie f  F ina nc i a l  Of f i ce r  sh a l l  e s t a b l i s h  a nd  ma i n t a i n  a  s ou nd  f i s ca l  

ma n a ge me n t  s ys t e m t o  i nc l ud e  i n t e rn a l  co n t r o l s  a nd  f ede ra l  g r a n t  ma n a ge me n t  

s t an da r ds  co ve r i n g  t he  r ec e ip t  o f  b o t h  d i r ec t  an d  s t a t e -a d mi n i s t e r ed  f ed e ra l  g r a n t s  

a nd  t o  t r a c k  c os t s  an d  e xp en d i tu r e s  o f  f u n ds  a s s o c i a t ed  wi t h  g r an t  a war ds .  T he  

s up e r i n t e nde n t ,  t o  a s s i s t  i n  t he  p ro pe r  a d mi n i s t r a t i o n  o f  f ede ra l  f un ds  an d  

i mp le me n ta t i o n  o f  t h i s  po l i c y ,  ma y  r e co mme n d  a dd i t i on a l  p ro ce dur es  an d  

r e gu l a t i on s  be  a do p t e d  t o  s up p l e me n t  t h i s  p o l i c y .  

 T h e  d i s t r i c t ’ s  f i s ca l  ma n a ge me n t  s ys t em s h a l l  b e  de s i gne d  w i th  s t ro n g 

i n t e r na l  co n t r o l s ,  a  h i gh  l e ve l  o f  t r a ns pa ren c y  an d  a cco un tab i l i t y ,  a n d  d ocu me n t ed  

p ro ced ure s  t o  e nsu re  t ha t  a l l  f i s ca l  man a ge me n t  s ys t e m r eq u i r e me n t s  a r e  me t .  

F i sc a l  ma na ge me n t  s t an da r ds  a nd  p r oced ur es  s ha l l  a s s u re  t h a t  t h e  fo l l o wi n g 

r e sp on s ib i l i t i e s  a r e  fu l f i l l ed :  

•  Id e n t i f i ca t i on  –  T he  d i s t r i c t  mu s t  i de n t i f y ,  i n  i t s  a cco un t s ,  a l l  f ede ra l  

a w ard s  r e ce i ved  an d  e xp en de d  a nd  t he  f ede ra l  p ro gra ms  u nd e r  w h ich  t he y  

w er e  r ec e i ved .   

•  F in an c i a l  R ep or t i n g  –  Acc ura t e ,  c u r r e n t ,  a nd  c o mple t e  d i s c lo su re  o f  t he  

f i na nc i a l  r e s u l t s  o f  ea ch  f e de r a l  a war d  o r  p ro gra m mu s t  be  mad e  i n   
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a cc ord anc e  wi t h  t he  f i na nc i a l  r ep or t i n g  r eq u i r e men t s  o f  t he  E du ca t i on  

D e pa r t me n t  Ge ne r a l  A d mi n i s t r a t i ve  Re gu la t i o ns  ( ED G A R) .  

•  A c co un t i n g  Rec or ds  –  T he  d i s t r i c t  mu s t  ma in t a i n  r eco rd s  w h ic h  

a de qu a t e l y  i d en t i f y  t he  s ou r ce  a nd  ap p l i c a t i on  o f  f u nd s  p r ov i d ed  f o r  

f ede ra l l y -a s s i s t ed  a c t i v i t i e s .   

•  In t e r na l  Co n t r o l s  –  E f f e c t i ve  co n t r o l  a nd  a cc ou n ta b i l i t y  mu s t  be  

ma i n t a ine d  f o r  a l l  f ed e ra l  f u n ds ,  r e a l  a nd  pe r so na l  p r ope r t y  pu rc has ed  

t he r ew i th ,  an d  o t he r  a s se t s  ac qu i r ed  wi th  f ed e ra l  f un d i n g .  T h e  d i s t r i c t  

mu s t  a deq ua t e l y  s a f egu a rd  a l l  suc h  p r op e r t y  an d  mu s t  a s su r e  t ha t  i t  i s  

u se d  so l e l y  f o r  au t hor i ze d  pu r po ses .  

•  B u d ge t  C on t ro l  –  A c tu a l  e xp en d i tu r e s  o r  ou t l a ys  mu s t  be  co mp a red  wi t h  

b u d ge t ed  a mo un t s  f o r  eac h  f ed e ra l  a war d .  P r oce du res  sh a l l  be  d e ve lo pe d  

t o  e s t a b l i sh  de t e r mi na t i o n  f o r  a l l o wa b i l i t y  o f  co s t s  f o r  f ed e ra l  f u nd s .  

•  C a sh  M ana ge me n t  –  T h e  d i s t r i c t  s ha l l  ma i n t a in  wr i t t e n  p r oc ed ure s  t o  

i mp le me n t  t h e  ca s h  ma n a ge me n t  r e qu i r eme n t s  f ou nd  i n  ED GA R .  

•  A l l o wab i l i t y  o f  Co s t s  –  T he  d i s t r i c t  s ha l l  e ns u re  t ha t  a l l o wa b i l i t y  o f  a l l  

c os t s  cha r ged  t o  ea ch  f e de r a l  a war d  i s  a cc u ra t e l y  d e t e rmi n ed  a nd  

d oc u me n te d .   

 T i me  a nd  E f fo r t  Re po r t i n g  b y  E mpl o yees  

 A l l  d i s t r i c t  e mp lo yees  pa id  wi t h  f ed e ra l  f un ds  sh a l l  do cu me n t  t h e  t i me  t he y  

e xp en d  i n  wo r k  pe r fo r me d  i n  su pp or t  o f  eac h  f ed e ra l  p r o gr a m,  i n  a cco rda nc e  wi t h  

l a w .  T i me  an d  e f fo r t  r ep or t i n g  r eq u i r e men t s  do  n o t  a pp l y  t o  c on t r ac t ed  

i nd i v id ua l s .   
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 R e cor d keep in g  

 T h e  d i s t r i c t  sh a l l  de ve l op  an d  ma i n t a i n  a  r ec o rd s  man a ge me n t  p l an  an d  

r e l a t ed  b oa r d  p o l i cy ,  a d min i s t r a t i ve  r e gu l a t i ons ,  a nd / o r  p ro ced ure s  fo r  t he  

r e t e n t i o n ,  r e t r i e va l ,  a nd  d i s po s i t i on  o f  p r i n t  a nd  e l e c t r on i c  r e co r ds ,  i nc l ud i ng  

e ma i l s .   

 T h e  d i s t r i c t  sh a l l  e ns u re  t he  p r op e r  ma i n t e na nc e  o f  f ed e ra l  f i s ca l  r ec o rd s  

d oc u me n t in g :   

•  A mo u nt  o f  f ed e ra l  f un ds ,  

•  H o w  f un ds  a r e  u se d ,  

•  T ot a l  co s t  o f  ea ch  p ro j ec t ,  

•  S h are  o f  t o t a l  c os t  o f  ea ch  p r o j ec t  p r o vi ded  f r o m o t he r  s ou r ces ,  

•  O t he r  r e co r ds  t o  f a c i l i t a t e  a n  e f f e c t i ve  aud i t ,  

•  O t he r  r e co r ds  t o  sh ow  c o mpl i an ce  wi th  f e de r a l  p r o g ra m r e qu i r e me n t s ,  

a nd  

•  S i gn i f i can t  p ro j ec t  ex pe r i e nce s  an d  r e s u l t s .    

A l l  r ec o rd s  mus t  be  r e t r i e va b l e  a nd  a va i l ab l e  f o r  p ro gra mma t i c  o r  f i n an c i a l  au d i t .  

 T h e  d i s t r i c t  sha l l  p rov i d e  t h e  f ed e ra l  a ward in g  a ge nc y ,  In spe c to r s  G ene ra l ,  

t he  Co mp t r o l l e r  G ene ra l  o f  t h e  U n i t e d  S t a t e s ,  a nd  t he  p as s - t h ro u gh  e n t i t y ,  o r  a n y  

o f  t h e i r  au t ho r i ze d  r e p re se n t a t i ve s ,  t he  r i gh t  o f  a cc es s  t o  a n y  d oc u me n t s ,  p ap e r s ,  

o r  o t he r  d i s t r i c t  r e co rd s  w h ic h  a r e  pe r t i n en t  t o  t he  f e de r a l  a w ard .  T he  d i s t r i c t  

s ha l l  a l so  pe r mi t  t ime l y  an d  r eas on ab l e  acc es s  t o  t he  d i s t r i c t ’ s  pe r so nn e l  f or  

i n t e r v i e w  a nd  d i sc us s i on  r e l a t ed  t o  s uc h  d oc u me n t s .  
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 R e cor ds  s ha l l  b e  r e t a i ne d  fo r  a  mi n i mu m o f  t h r e e  ( 3 )  yea r s  f r om t h e  da t e  on  

w h ich  t he  f i n a l  F i nan c i a l  S t a tu s  R ep or t  i s  su b mi t t e d ,  o r  a s  o th e r wi s e  s pec i f i e d  i n  

f ede ra l  l a w  o r  i n  t he  r eq u i r e me n t s  o f  t he  f e de r a l  a wa rd ,  un l e s s  a  wr i t t e n  ex t en s io n  

i s  p r o vi de d  b y  t he  aw ar d i n g  a ge nc y ,  c o gn i za n t  a ge nc y  fo r  aud i t ,  o ve r s i gh t  a genc y  

f o r  au d i t ,  o r  co gn i zan t  a ge nc y  fo r  i nd i r ec t  c os t s .  I f  an y  l i t i ga t i on ,  c l a i m o r  au d i t  

i s  s t a r t e d  be f o re  t h e  ex p i r a t i o n  o f  t he  s t a nda rd  r ec o rd  r e t en t i o n  p e r i od ,  t he  r ec o rd s  

s ha l l  be  r e t a i ned  un t i l  a l l  l i t i ga t i on ,  c l a i ms  o r  au d i t s  ha ve  b ee n  r e so l ve d  an d  f i n a l  

a c t i o n  ha s  be en  t a ken .  

 T h e  d i s t r i c t  s ha l l  e ns u re  t ha t  a l l  pe r so na l l y  i de n t i f i ab l e  da t a  p ro t ec t ed  b y  

s t a tu t e  o r  r e gu l a t i on  i s  h an d l e d  i n  ac cor dan ce  wi th  t he  r e qu i r eme n t s  o f  ap p l i c ab l e  

l a w ,  r e gu l a t i o ns ,  bo a r d  po l i c y ,  ad mi n i s t r a t i ve  r e gu l a t i ons ,  an d  p r oce d ures .   

 S u bre c ip i en t  M oni t o r i n g  

 I f  t he  d i s t r i c t  a w ard s  su b gran t s ,  t he  d i s t r i c t  s ha l l  e s t a b l i s h  p r oc ed ure s  t o :  

•  A s ses s  t he  r i s k  o f  n on co mp l i a nc e .  

•  M oni t o r  g r an t  su b rec i p i e n t s  t o  en su r e  comp l i a nce  wi t h  f ed e ra l ,  s t a t e ,  a nd  

l oca l  l aw s  an d  bo a rd  p o l i c y ,  r e gu l a t i on s ,  a nd  p ro ced ure s .  

•  E n sur e  t he  d i s t r i c t ’ s  r ec o rd s  a r e  ad j us t e d  t o  cu r e  r ec o r d kee p i n g  i s su es  

d i s c o ve re d  t h r ou gh  t he  su bre c ip i en t ’ s  au d i t s ,  o n - s i t e  r e v i ew s ,  o r  o t he r  

mo n i t o r i n g .   

 C o mp l i a nc e  V i o l a t i on s  

E mp l o yees  a nd  con t r a c to r s  i n vo l ve d  i n  f ed e ra l l y  fu nd ed  p ro gra ms  an d 

s ub rec i p i e n t s  s ha l l  b e  ma de  a w are  t h a t  f a i l u r e  t o  c o mpl y  w i t h  f ed e ra l  l a w ,  

r e gu l a t i on s ,  o r  t e r ms  an d  co nd i t i o ns  o f  a  f ede ra l  a war d  ma y  r e s u l t  i n  t he  
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f ede ra l  a war d in g  a gen c y  o r  p as s - t h ro u gh  e n t i t y  i mp o s in g  ad d i t i on a l  c on d i t i on s  o r  

t e r min a t i n g  t h e  a w ard  i n  w ho l e  o r  i n  p a r t .   

 

A d o pte d  b y  B oar d:  0 9 / 17  
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D F E  I nve s tme nt  o f  F u n ds  D F E 

 T h e  i n ve s t me n t  o f  s ch o o l  d i s t r i c t  mo n i e s  s ha l l  b e  t he  r e s po ns ib i l i t y  o f  t h e  

s up e r i n t e nde n t ,  bu s in es s  ma na ge r ,  an d / o r  t h e  d i s t r i c t  t r e a s u re r .  

 A n y  mo n ie s  no t  i mme d ia t e l y  r eq u i r ed  f o r  t h e  p u rp ose s  fo r  wh ich  t he  

mo n ie s  w ere  c o l l ec t ed  o r  r e ce i ved  ma y  b e  i n ves t e d  a s  p ro v id ed  b y  c u r r e n t  s t a tu t e .  

 P os t i n g  Se cur i t i e s  

 A l l  i n ves t me n t s  o f  d i s t r i c t  mo n ie s  s ha l l  be  s e cu r ed  t o  1 00%  of  t he  a mo u n t  

o f  d i s t r i c t  mo n i e s  b y  F . D . I . C .  co ve r a ge ,  a  p l e d ge  o f  d i r ec t  f e de ra l  ob l i ga t i o ns ,  o r  

d i r e c t  gu a ra n t e ed  f e de ra l  a gen c y  d ep os i t s  i n  acc ord an ce  w i th  r eq u i r e me n t s  o f  s t a t e  

l a w .   Ex cep t i o ns  t o  t h e  r e qu i r e d  p os t i n g  o f  s ec u r i t i e s  sha l l  b e  o n l y  a s  p r o vi de d  b y  

l a w  a nd  wi t h  a pp ro va l  o f  t he  b oa rd .  

 A l l  o f f e r i n gs  o f  mo n ie s  f o r  i n ve s t me n t  s ha l l  s t a t e  t he  a mou n t  t o  b e  i n ves t e d  

a nd  t he  ma t u r i t y  da t e  o f  e ach  i n ves t me n t .   

 A l l  ban ks  an d  sa v i n gs  an d  l o an  a s so c i a t i o ns  ( he r ea f t e r  " f i na nc i a l  

i n s t i t u t i on ( s ) " )  wi t h  ma i n  o r  b r an ch  o f f i ce s  l oc a t e d  wi th in  t he  co u n t y  o r  a d j o in i n g  

c ou n t i e s  o f  t h e  d i s t r i c t  sha l l  be  g i ve n  an  o pp or tu n i t y  t o  r e s po n d  t o  r eq ue s t s  f o r  

p ro po sa l s  on  mo n i es  o f f e r ed  f o r  i n ve s t me n t .   Al l  r e s po nse s  sh a l l  b e  d i r ec t ed  t o  

t he  s up e r i n t e nd en t  (o r  d es i gn ee )  an d  s ha l l  b e  s pec i f i e d  o n  t h e  bas i s  o f  s i mp le  

i n t e r e s t .  

 D i s t r i b u t i on  o f  mo n ie s  f o r  i n ve s t me n t  sha l l  b e  a s  fo l l o ws :  

 T h e  t r e a su re r  o r  o the r  pe r so n  des i gn a t e d  b y  t he  bo a rd  sha l l  i n fo r m e ach  

e l i g i b l e  f i n an c i a l  i n s t i t u t i o n  o f  t h e  t o t a l  a mo un t  o f  mo ne y  t o  b e  i n ve s t e d  on  a  

s pe c i f i e d  da t e  an d  t he  ma t u r i t y  da t e  o f  t he  i n ve s t me n t .   E ac h  f i na nc i a l  i n s t i t u t i on  

r e sp on d i n g  sh a l l  su bmi t  a  s i n g l e  p r op os a l  o f  t he  r a t e  o f  i n t e r e s t  i t  w ou l d  pa y  on  

a l l  o r  pa r t  o f  t h e  f und s  t o  b e  i n ves t e d .  
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 M on i es  s ha l l  be  i n ve s t e d  wi th  t he  f i nan c i a l  i n s t i t u t i on  o f f e r i n g  t he  

h i ghes t  i n t e r e s t  r a t e  i n  s uc h  a mo u n t  a s  t he  f i nan c i a l  i n s t i t u t i on  wi l l  a c cep t ,  an d  

a n y r e ma i n i n g  a mo un t s  sh a l l  be  i n ves t e d  w i t h  t h e  f i na nc i a l  i n s t i t u t i on ( s )  o f f e r i n g  

t he  ne x t  h i gh es t  i n t e r e s t  r a t e s  i n  s uch  amo u n t s  a s  i t  w i l l  a cc ep t  u n t i l  a l l  f un ds  

o f f e r ed  fo r  i n ve s t men t  a r e  i n ves t e d .   No  f i na nc i a l  i n s t i t u t i on  s ha l l  b e  e l i g i b l e  t o  

r ece i ve  a n y  fu nd s  i n  t he  s a me  o f f e r i n g  a t  a  r a t e  l o we r  t ha n  i t s  p ro po sa l  r a t e .  

 N o  p ro pos a l  l e s s  t han  t he  mo s t  r e ce n t l y  d e t e r min ed  i n ves t me n t  r a t e  a s  

d e f i ne d  i n  K . S . A .  12 -1 6 7 5a  sh a l l  be  acc ep t ed  u n l e s s  o the rw i s e  a u t hor i ze d  b y  

K . S . A.  12 -1 6 7 5 .   No  f un ds  wi l l  b e  i n ve s t ed  fo r  ma t u r i t i e s  o f  mo re  t ha n  t w o  yea r s .  

 A n y  mo ni es  no t  o t he rw i se  i n ves t ed  i n  e l i g i b l e  f i n an c i a l  i n s t i t u t i o ns  

l oca t ed  i n  t h e  d i s t r i c t  du e  t o  t he i r  i na b i l i t y ,  f o r  wh a t e ve r  r ea so n ,  t o  ac ce p t  t h e  

f un ds ,  s ha l l  b e  i n ve s t e d  i n  s ec u re d  de pos i t s  i n  f i na nc i a l  i n s t i t u t i o ns  w h ic h  ha ve  

o f f i c e s  l o ca t ed  i n  c ou n t i e s  i n  wh i ch  a  p a r t  o f  t he  s c ho o l  d i s t r i c t  i s  l oca t ed .  

 A n y  mo n i es  n o t  i n ve s t e d  i n  f i na nc i a l  i n s t i t u t i ons  i n  t he  d i s t r i c t  o r  

l oca t ed  i n  c ou n t i e s  i n  w h ich  a  p a r t  o f  t h e  s c ho o l  d i s t r i c t  i s  l o ca t e d  ma y  b e  i n ve s t e d  

a s  au t ho r i ze d  b y  K a ns as  l a w .  

 M oni es  a va i l a b l e  fo r  r e in ve s t me n t  a s  a  r e s u l t  o f  ma t u r i t i e s  ma y  b e  

r e in ves t ed  wi t h  t h e  f i na nc i a l  i n s t i t u t i on  ho ld i n g  s uc h  mon ies  p ro v i ded  t he  

f i na nc i a l  i n s t i t u t i o n  a g re es  t o  p a y  t he  s ame  o r  h i ghe r  r a t e  a s  t ha t  o f f e r ed  b y  t he  

h i ghes t  p ro po sa l  a t  t h e  t i me  t h e  r eq ues t s  f o r  p r op osa l s  w ere  ac ce p t e d .  

 In  t h e  e ven t  o f  i d en t i ca l  h i gh  p r op osa l s ,  t h e  a l l oc a t i o n  o f  mo n i es  t o  be  

i n ves t e d  b e t wee n  t h e  f i na nc i a l  i n s t i t u t i o ns  o f f e r i n g  t h e  h i gh  p r op osa l s  s ha l l  be  a t  

t he  d i s c r e t i o n  o f  t h e  s up e r i n t e nde n t .  

 T h e  t r ea su r e r  sh a l l  r eco rd  t h e  fo l l o win g  i n f o r ma t io n :   t he  da t e  o f  ea ch  

r eq ues t  f o r  p r op osa l ;  t h e  na me  o f  eac h  f i na nc i a l  i n s t i t u t i o n  no t i f i ed ;  t he  na me  o f   
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D F E I nv es tm en t  o f  F un ds  D F E -3  

t he  o f f i ce r  n o t i f i ed ;  t he  p r op osa l ,  t he  a mo u n t  o f  mo n i es  t he  f i na nc i a l  i n s t i t u t i on  

i s  wi l l i n g  t o  acc ep t  a t  t h e  r a t e  p ro pos ed .  

 T o  be  e l i g i b l e  t o  r ece i ve  i n ves t ed  f un ds  o r  de po s i t s  f ro m t he  d i s t r i c t ,  an y  

o th e r wi se  e l i g ib l e  f i n an c i a l  i n s t i t u t i o n  sh a l l  ha ve  on  f i l e  i n  t he  o f f i ce  o f  t he  

d i s t r i c t  t r e a s u re r  a  l e t t e r  r e que s t i n g  i t s  i nc l us i on  i n  an y  r e ques t  f o r  p r op os a l  an d  

p ro v id i n g  p ro pe r  a s su ra nce  o f  co mp l i a nce  wi t h  r eq u i r e me n t s  o f  ap p l i c ab l e  l a ws  

a nd  boa rd  p o l i c y  r e l a t i n g  t o  ma i n t e na nce  o f  p ro pe r  s ec u r i t y  an d  a s su r an ce  o f  i t s  

me mb e r sh i p  i n  go od  s t a nd i n g  c ons i s t e n t  wi th  cu r r e n t  f ede ra l  r e gu l a t i o ns .   T he  

s up e r i n t e nde n t  sh a l l  r ep or t  mo n th l y  t o  t h e  b oa r d  on  t h e  d i s t r i c t ' s  i n ves t me n t s .  
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 DF G F ee s ,  P a yme nts  a n d  R e nt a l s   ( Se e  K G )  D F G 

 P ro cee ds  f ro m f e es  fo r  bu i l d in g  o r  eq u ipme n t  use  o r  r e n t a l  wi l l  be  c r ed i t ed  

t o  t he  gen e ra l  f u n d .  
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D F K Gi f t s  a nd  B e qu es t s   ( Se e  F C,  GAJ ,  J L an d  KH)  D F K 

 In c o me  de r i ve d  f r o m g i f t s  a nd  be qu es t s  w i l l  be  c r ed i t ed ,  i f  p os s ib l e ,  as  

s pe c i f i e d  b y  t he  b oa rd .   
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D F M E q ui pme nt  a n d  Su pp l i e s  Sa l e s  ( See  KK)  D F M 

 E x ces s  o r  un usa b l e  d i s t r i c t -o w n ed  eq u ip me n t  a nd  s up p l i e s  wi l l  b e  d i sp osed  

o f  a t  t he  d i s c r e t i on  o f  t h e  bo a rd .  
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D H B o n de d  Em plo ye es  D H 

 T h e  boa rd  sh a l l  p u rch as e  a  b l an ke t  f i de l i t y  b o nd  fo r  s ch oo l  e mp lo yee s .   T h e  

a mo u n t  o f  t h e  bo nd  sh a l l  b e  de t e r min ed  by  t he  b oa r d .  

 A  p os i t i on  bo nd  i n  t h e  a mo un t  o f  $  1 00 ,00 0  i s  r e qu i r e d  fo r  t he  t r ea s u re r ,  o r  

t he  cu r r e n t  ma x i mu m a mo un t  r e qu i r e d  b y  l a w .   A  po s i t io n  bo nd  ma y  be  p u rc has ed  

b y  t h e  bo a rd  f o r  d i s t r i c t  e mpl o yees  a s  fo l l o ws :  

•  B ui ld i n g  p r in c ip a l s  

•  B ui ld i n g  s ec re t a r y ( s )  

•  O t he r  e mp lo yee s  a s  t h e  bo a r d  ma y  d i r ec t .  
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D I C I nv e nto r i e s  D I C 

 A n  a cco un t in g  wi l l  be  ma de  a nn ua l l y  fo r  a l l  d i s t r i c t -o w n ed  p e r s on al  

p ro pe r t y .  

 A n  i n ve n to r y  r ec o rd  s ys t e m s ha l l  b e  d e ve l o ped  b y  t h e  s up e r in t e nde n t .   

A l l  i n ve n to r y  r e co r ds  s ha l l  be  a nn ua l l y  up da t ed  s ho wi n g  de l e t i ons  an d  ad d i t i o ns ,  

t he  e s t i ma te d  va l ue ,  o r i g in a l  co s t  ( w here  a va i l ab l e ) ,  d a t e  o f  p u rc has e ,  s e r i a l  

n u mb er s  ( w her e  a va i l a b l e )  an d  l oc a t i on  an d  c on d i t i on  o f  eac h  p i ece  o f  d i s t r i c t -

o w ne d  pe r so na l  p ro pe r t y .  

 E ac h  b u i l d in g  p r i nc ip a l  s ha l l  t a ke  an  a nnu a l  i n ve n to r y  o f  d i s t r i c t -o w ne d  

p e r s on a l  p ro pe r t y  und e r  t he  d i r e c t i on  o f  t h e  s up e r i n t e nde n t .   In ve n t o r y  fo r ms  sh a l l  

b e  d e ve lo pe d  b y  t he  s up e r i n t e nd en t .   On e  c op y  o f  ea ch  i n ve n t o r y  t a ken  i n  a n  

a t t en da nc e  c en t e r  sha l l  be  f i l e d  i n  t h a t  bu i l d i n g ,  an d  o ne  co py  s ha l l  be  f i l e d  i n  

t he  ce n t r a l  o f f i ce  w i th  t he  c l e r k .  
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D JB  P et t y  C as h  A cc ou nts  D JB  

 T h e  b oa r d  ma y  e s t a b l i s h  pe t t y  c a s h  ac co un t s  b y  r e so l u t i on .   Al l  pe t t y  c a s h  

f un ds  wi l l  be  a ud i t ed  a nn ua l l y  a t  t he  s a me  t i me  a s  t he  ge ne ra l  f un d  bu d ge t .   T h e  

b oa rd  s ha l l  a l s o  r e ce i ve  mo n t h l y  r epo r t s  o f  t he  e xp end i tu r e s  f ro m a nd  

r e i mb ur s e men t s  t o  eac h  pe t t y  ca sh  a cco un t .  
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D J E P u rc ha s in g  D J E 

 T h e  p u rc has in g ,  r ece i v in g ,  s t o r i n g  a nd  d i s t r i b u t i on  o f  s up p l i e s ,  e qu ip me n t  

a nd  se r v i c es  f o r  u se  i n  t h e  d i s t r i c t  s ha l l  be  ma n a ge d  e f f i c i e n t l y  a nd  ec on o mica l l y .   
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D J EB  Q ual i ty  Co ntr o l  D J EB  

 T h e  b oa rd  r e s e r ves  t he  r i gh t  t o  e s t ab l i s h  t he  s pec i f i c a t i o ns  fo r  an d  qu a l i t y  

o f  go od s  o r  s e r v i c es  p u r cha se d  b y  t h e  d i s t r i c t .  

 S p ec i f i ca t i on s  

 I t  i s  t h e  r e sp ons ib i l i t y  o f  t he  o r i g ina to r  o f  a  pu r ch ase  r eq ue s t  t o  s e e  t ha t  

a l l  spe c i f i ca t i on s  r equ es t ed  a r e  co mp le t e .  

 S t a nd a rd i za t i on  

 W he ne ve r  p os s ib l e ,  s t an da r d  l i s t s  o f  sup p l i e s  a nd  eq u ip me n t  s ha l l  be  

d e ve lo pe d  i n  a l l  b udge t  a r e as .  

 Q u an t i t y  P urc ha s in g  

 Q u an t i t y  p u rc has in g  i s  e nc our a ged .  
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D J E D B i ds  a nd  Q uot at i on s  R eq ui reme nt s  D J E D 

 A l l  p u r cha ses  r eq u i r i n g  c o mp e t i t i ve  b ids  s ha l l  be  ma de  i n  ac co r da nce  

w i t h  cu r r en t  s t a t u t e s .  

 T h e  pu r ch as i n g  a gen t  sh a l l  de ve l op  a nd  ma in t a in  l i s t s  o f  p o t e n t i a l  

s up p l i e r s .   B id  l i s t s  s ha l l  be  us ed  t o  no t i fy  p o t en t i a l  b i dde r s .  

 A n y  su pp l i e r  ma y  b e  i nc l ude d  i n  t h e  l i s t  up o n  r eq ues t .   Al l  b i d  l i s t s  sh a l l  

b e  r e v i e we d  an nu a l l y  b y  t he  p u rc ha s in g  age n t .  

 A  co p y  o f  t h i s  p o l i c y  sh a l l  b e  g i ven  t o  a l l  b i dd e r s  u po n  r eq ue s t .  

 A l l  b i ds  an d  su pp or t i n g  d ocu me n t a t i on  sh a l l  be  r e t a in ed  i n  t h e  d i s t r i c t  

o f f i c e  wi t h  t h e  c l e r k  f o r  a  pe r io d  o f  t h r ee  ye a r s  a f t e r  b id s  ha ve  be en  o pe ne d .  

 B id  Sp ec i f i ca t i on s  

 A l l  b id  s pec i f i c a t i o ns  sha l l  be  wr i t t en  b y  t h e  d i s t r i c t ’ s  p u rc has i n g  a gen t  

a nd  sh a l l  i nc l ud e  r eq u i r ed  ch a ra c t e r i s t i c s  an d  qua l i t y  s t a nd a r ds .   Sp ec i f i ca t i on s  

s ha l l  i nc l ud e ,  whe n  n ec es s a r y :   r e qu i r ed  p e r f o r ma nce ,  su r e t y ,  b i d ,  a nd  s t a tu t o r y  

b o nd  i n f o r ma t i on ;  c omp l i a nce  w i th  p r e f e r e n t i a l  b id  l a w;  f i na nc i a l  s t a t e men t s ;  t he  

b oa rd ’ s  r i gh t  t o  r e j ec t  a n y  o r  a l l  b ids ;  co mp l i a nce  wi t h  a l l  f e de ra l ,  s t a t e ,  an d  l o ca l  

l a w s ,  o r d in anc es ,  a nd  r e gu l a t i o ns ;  t he  da t e ,  t i me ,  a nd  p l a ce  f o r  t he  ope n i n g  o f  

b ids ;  an d  o th e r  i t e ms  a s  t he  bo a r d  d i r e c t s .  

 T h e  b oa rd  sh a l l  a vo id  n e go t i a t i o n  o f  b id  sp ec i f i ca t i on s  a f t e r  b i ds  ha ve  

b ee n  ac cep t ed  an d  sha l l  co r r ec t  spe c i f i ca t i ons  i f  t he y  a r e  i na deq ua t e l y  wr i t t e n  an d  

r eq ues t  ne w  b id s .   I f  a n  e r ro r  i s  d i s c o ve red  i n  t he  b id  spe c i f i ca t i on s ,  a l l  b i ds  sha l l  

b e  r e tu r ne d  u no pe ned ,  an d  t h e  p ro j ec t  s ha l l  be  r e b id  us i ng  c o r r e c t e d  a nd / o r  

a me n de d  s pe c i f i ca t i on s .  



©KASB. This material may be reproduced for use in USD 475.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

D J E D B i ds  a nd  Q uot at i on s  R eq ui reme nt s  D J E D- 2  

 P ro ce dur e  

 A l l  b i ds  mu s t  be  s ubmi t t ed  t o  t he  c l e r k  i n  s e a l e d  en ve l ope s  wi th  t he  n a me  

o f  t h e  b i dd e r  a nd  t he  da t e  o f  t he  b id  ope n i n g  p l a i n l y  ma r ked  i n  t he  l ow er  l e f t -

h an d  co r ne r  o f  t h e  e nve l ope .   A l l  b ids  s ha l l  be  o pe ned  p ub l i c l y  on  t h e  s t a t e d  d a t e  

a nd  t i me .   Al l  b id de r s  a nd  o t he r  i n t e r e s t ed  p e r s on s  ma y  be  p r e s en t  whe n  t he  b i ds  

a r e  op en ed .  

 B id s  ma y  be  op en ed  b y  t he  p u rc ha s in g  a ge n t  o r  o t he r  pe r so n  de s i gna t ed  

b y  t he  b oa r d ,  a nd  s uch  o pe n in g  sh a l l  be  w i t nes se d  b y  on e  o th e r  d i s t r i c t  e mpl o yee .   

T h e  b i ds  s ha l l  t he n  be  a r r a n ged  i n  o r de r  f ro m l o w  to  h i gh  b e fo re  t he y  a r e  p r e se n t e d  

t o  t he  b oa r d  fo r  a c t i o n .  

 R e sp ons ib l e  Bi dde r  

 A l l  b i ds  s ha l l  b e  a wa rde d  t o  t h e  l o wes t  r e sp on s ib l e  b i dde r .   T h e  boa rd  

r e ma i ns  t he  s o l e  j ud ge  o f  wh e th e r  a  b i dde r  i s  “ r e sp on s ib l e . ”   Cr i t e r i a  t ha t  ma y  be  

u se d  t o  j u d ge  w he t he r  t h e  b i dd e r  i s  r e s po ns i b l e  b y  w a y  o f  i l l u s t r a t i o n  a nd  no t  

l i mi t a t i on ,  a r e :   f i n an c i a l  s t a nd in g ,  r e pu t a t i on ,  e xp e r i e nce ,  p r i o r  wor k i n g  

r e l a t i on sh i p  wi th  t h e  d i s t r i c t ,  r e so urc es ,  f a c i l i t i e s ,  j ud gme n t ,  an d  e f f i c i e nc y .  

 T h e  b oa rd  ma y  i n ves t i ga t e  w he t he r  t h e  b id de r  i s  r e s po ns i b l e  b y  us i n g  

i n fo r ma t i on  a t  h an d  t o  fo r m a n  i n t e l l i gen t  j ud gme n t ,  suc h  a s ,  b u t  no t  ne ces sa r i l y  

l i mi t ed  t o ,  t h e  d i s t r i c t ’ s  a r ch i t ec t ,  p r e vi ous  c l i e n t s  o f  t he  b id de r ,  t he i r  o wn  

i n ves t i ga t i on ,  o r  a n  o u t s ide  i n ves t i ga t i on  a gen c y .  

 Wi t hd ra wa l  o f  B i ds  

 A n y  b id  ma y  be  wi t hd ra wn  a nd / o r  co r r ec t e d  p r i o r  t o  t he  s c he du l e d  t i me  

f o r  o pe n in g  o f  b i ds  an d  no  l a t e r  t ha n  t wo  d a ys  a f t e r  t he  b id s  ha ve  bee n  ope ne d  i f  

a  n on - j u d gme n t a l  e r ro r  has  bee n  ma d e .  
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D J E D B i ds  a nd  Q uot at i on s  R eq ui reme nt s  D J E D- 3  

 A n y  b i d  r ece i ve d  a f t e r  t he  p ub l i c i zed  da t e  an d  t i me  sha l l  no t  b e  

c on s id e re d  b y  t he  b oa rd .  

 R e j ec t i on  o f  B i ds  

 T h e  bo a rd  r e s e r ves  t h e  r i gh t  t o  r e j ec t  a n y  a nd  a l l  b i ds  a nd  t o  a s k  fo r  ne w 

b ids .   T h i s  r e se r va t i o n  sh a l l  be  sp ec i f i ed  i n  t he  p ub l i ca t i o n  o r  no t i f i c a t i on  o f  b i d  

l e t t i n g .  

 T h e  bo a rd  r e se r ves  t h e  r i gh t  t o  w a i ve  any  i n f o r ma l i t i e s  i n ,  o r  r e j ec t  an y  

p a r t s  o f  a  b id .  

 M ul t i -S t a t e  P urc has in g  P oo l s  

 T h e  boa rd  ma y  pa r t i c i pa t e  i n  mu l t i - s t a t e  pu rc has i n g  p oo l s .  
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D J E E L o ca l  P u rc has in g  D J E E 

 T h e  pu r ch as i n g  a gen t  s ha l l  ma ke  p u rc hase s  f ro m lo ca l  ven dor s  wh en  t h e  

p r i c e ,  a va i l ab i l i t y  o f  t he  p ro du c t  a nd  s e r v i c e  a r e  co mp e t i t i ve  wi t h  o u t s i de  ven do rs  

f o r  p u rc has es  n o t  su b j ec t  t o  t he  b i dd in g  l a w .   T he  boa rd  s ha l l  no t  g r a n t  

p r e f e r e n t i a l  b id  p e rce n t a ge s  t o  l oc a l  co n t r ac t o r s  o r  bus ine s se s  e xce p t  a s  p ro v id ed  

b y  s t a tu t e .  
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D J EF  R e q ui s i t i o ns  D J EF  

 T h e  pu r cha s in g  a gen t  sh a l l  de ve l op  a  r e qu i s i t i o n  fo r m to  b e  used  b y  s t a f f  

me mb e r s  r eq ue s t i n g  t h a t  ce r t a i n  go od s  be  p u r cha se d  f o r  t h e  d i s t r i c t .  

 A l l  r eq u i s i t i o ns  s ha l l  be  s ub mi t t e d  t o  t he  pu rch as i n g  a gen t  b y  t he  

d es i gn a t e d  d ea d l i n e .   A f t e r  a  pu r ch ase  o r de r  ha s  bee n  i s su ed ,  t he  nu mb er  o f  t he  

p u r cha se  o rd e r  sha l l  be  r ec o rd ed  on  t he  r e qu i s i t i o n ,  a nd  t h e  nu mb er  o f  t he  

r eq u i s i t i on  sh a l l  be  r e co r de d  o n  t he  p u rc ha se  o rd e r .   A f t e r  p r oce s s i n g ,  t h e  o r i g i na l  

c op y  o f  t he  r eq u i s i t i on  s ha l l  be  f i l ed  i n  t he  o f f i ce  o f  t he  pu rc has i n g  a ge n t  i n  

n u me r i ca l  s eq ue nce .  

 T h e  sc ho o l  o r  d i s t r i c t  en t i t y  s ha l l  n o t  be  use d  t o  o r de r  o r  pu rc has e  

s up p l i e s ,  goo ds ,  o r  w ar es  fo r  t he  pe r so na l  u se  o f  e mp lo yee s .   Use  o f  t he  " sc ho o l  

e n t i t y"  i n  t h i s  ma nne r  wo u l d  i nc l ude ,  b u t  ma y  n o t  be  l i mi t ed  t o ,  t he  us e  o f  t he  

s ch oo l  o r  d i s t r i c t ' s  n a me ,  l e t t e rh ea d ,  pu r cha se  o rd e r ,  f un d ,  c r ed i t  ca r d ,  an d /o r  

c he c k .   
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D J E G P u rc ha se  O rd er s  and  C ont ra c t s  ( See  DJEJ  an d  DJ F A B)  D J E G 

 T h e  p u rc ha s in g  a ge n t  sh a l l  de ve l op  a n  o r de r  fo r m c o mp a t ib l e  wi th  t h e  

r eq u i s i t i on  f o r m to  be  use d  i n  p u r cha s in g  go o ds ,  an d  sh a l l  b e  a u t ho r i ze d  t o  s i gn  

a l l  pu r ch ase  o rde r s .  

 E ac h  pu rc has e  o rd e r  s ha l l  i nc l ud e   a  s pec i f i c a t i o n  o f  t h e  i t e m w hi ch   

a de qu a t e l y  d esc r ibe s  t he  c ha r ac t e r i s t i c s  and  t he  qu a l i t y  s t an da rd s ;  a  qu o t e d ,  f i r m,  

n e t ,  de l i ve r ed  p r i ce ,  w he ne ve r  p os s ib l e ,  a nd  p r i ce s  sh o wn  b o t h  pe r  u n i t  an d  as  

e x t e nd ed ;  c l ea r  de l i ve r y  i n s t r uc t i on s  w h ich  i nc l ud e  t i me  an d  p l a ce ;  a  s i gn a tu re  o f  

t he  pu rch as i n g  a gen t  a nd  b ud ge t  ac co un t  co de  n u mb er ;  an d  t h e  a pp ro pr i a t e  a dd res s  

a nd  t e l ep ho ne  n u mb er .  

 A l l  p u rc has e  o r de r s  s ha l l  be  nu mb er ed  i n  s e qu enc e ;  su f f i c i en t  co p i e s  

w i l l  b e  ma d e  t o  me e t  d i s t r i bu t i on  r e qu i r eme n t s .  

 A  ve rb a l  o r de r ,  s ub j ec t  t o  su bse qu en t  c on f i r ma t i o n  b y  a  w r i t t en  

p u r cha se  o rd e r ,  ma y  b e  i s su ed  on l y  i n  ca se s  whe re  a  bo na  f i de  e me r gen c y  e x i s t s .   

W he ne ve r  po s s i b l e ,  a  p u rc ha se  o r de r  n umb e r  sh ou l d  be  g i ven  t o  t he  su pp l i e r .   A  

c on f i r mi n g  r e qu i s i t i on /p urc has e  o r de r  s ha l l  b e  i s s ue d  i mme di a t e l y  t h e r e a f t e r  an d  

c l ea r l y  mar ke d  a s  suc h .  
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D J E J P a yme nt  P roc ed ur es  (S ee  DJ EG  a nd  DJ FA B )  D J E J  

 T h e  s up e r in t en de n t  sh a l l  r ec o mme n d  pa yme n t  t o  ve nd or s  an d  su pp l i e r s  

f o r  goo ds  an d  se r v i ce s  u po n  s a t i s f ac t o r y  r ece i p t  o f  a l l  go o ds  o r  c o mpl e t i o n  o f  a l l  

s e r v i ce s  a nd  fo r  wh i ch  t h e r e  i s  a  d i s t r i c t  pu rc has e  o rde r  n u mb er  i s s ued  a s  p r o v ided  

f o r  i n  b oa r d  po l i c y .   

 T h e  bo a rd  sha l l  co ns i de r  pa yme n t  o f  b i l l s  r ec o mme n de d  fo r  pa yme n t  a t  

r e gu l a r  b oa r d  me e t i ngs  ex ce p t  a s  p r o vi ded  f o r  i n  p o l i c y .    

 T h e  b oa r d  ma y  d es i gn a t e  on e  o r  mor e  e mp lo yee s  t o  pa y  b i l l s  i n  a d va nc e  

o f  a n y  b oa r d  me e t i ng  i n  o rde r  t o  a vo i d  a  p ena l t y  fo r  l a t e  pa yme n t  o r  t o  t a ke  

a d van t a ge  o f  an y  ea r l y  pa yme n t  d i s c ou n t .  
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D JF A P u rc ha s in g  A ut ho r i t y  D JF A 

 T h e  s u pe r i n t e nd en t  i s  a u th o r i ze d  t o  ex ecu t e  co n t r ac t s  on  b eha l f  o f  t h e  

d i s t r i c t  f o r  t h e  p u rc ha se  o f  go od s  a nd  s e rv i ce s  i f  t h e  a mo u n t  i s  l e s s  t ha n  $2 0 , 00 0 .   

T h e  boa rd  s ha l l  r e ce ive  r ep or t s  on  a n y  c on t r a c t s .  
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D JF AB  A d mini s t r a t i ve  L eew ay   ( s ee  CM A,  DJ EG a nd  DJ E J)  D JF AB  
  

 In  a n  e mer ge nc y ,  t he  s up e r i n t e nde n t  s ha l l  h a ve  t h e  a u th o r i t y  t o  ma ke  

e xp en d i t u r e s  n ec es s a r y  t o  p r e ve n t  ad d i t i on a l  da ma ge  t o  d i s t r i c t  p r op e r t y ,  t o  kee p  

t he  s c ho o l s  o pe n  o r  t o  r eo pe n  sch oo l s .   Eme r ge nc y  pu rch as es  s ha l l  be  r a t i f i e d  b y  

t he  b oa r d  a t  t he  n ex t  r e gu l a r  o r  s pec i a l  bo a r d  me e t i n g .  
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D K S tu d ent  Act i v i t y  F un d  M an ag eme nt   ( See  J GHB ,  JH a nd  J L)  D K 

 A n y  a c t i v i t y  w h ic h  i n vo l ves  t he  ex pend i tu r e  o f  ac t i v i t y  fu n ds  s ha l l  be  

s ub j ec t  t o  p r i o r  ap pro va l  o f  t he  p r i n c ip a l .  

 A c t i v i t y  F un d  M an a ge me n t  

 T h e  b u i l d in g  p r in c ip a l s  sh a l l  ma in t a in  a n  a cc ura t e  r e co rd  o f  a l l  s t ud ent  

a c t i v i t y  fu nd s  i n  t he  r e s pec t i ve  a t t en da nce  ce n t e r s .   N o  f un ds  s ha l l  b e  e xp en de d  

f r o m th ese  acc ou n t s  ex ce p t  i n  su pp or t  o f  t he  s t u de n t  ac t i v i t y  p r ogr a m.   N o  ac t i v i t y  

a cc ou n t  sh a l l  ha ve  a  n e ga t i ve  ba l an ce .  

 T h e  boa rd  s ha l l  r e ce ive  a  mo n th l y  r ep or t  o n  a l l  a c t i v i t y  ac co un t s .  

 A l l  s t u de n t  a c t i v i t y  f un ds  wi l l  be  au d i t ed  an nu a l l y  a t  t he  s ame  t i me  a s  t he  

ge n e ra l  f un d  bu d ge t .  

 A l l  p a yme n t s  f r o m s t ud en t  ac t i v i t y  fu nds  s ha l l  be  mad e  f rom p u rc has e  

o rd e r s  s i gn ed  b y  t he  e mp lo ye e  r e s po ns i b l e  f o r  t he  f un d .  

 R e ce i p t s  sha l l  be  kep t  f o r  a l l  r e ve nu e  de po s i t e d  i n to  t h e  a c t i v i t y  fu nd  of  

e ac h  a t t en da nce  ce n t e r .   Al l  pa yme n t s  f ro m th e  ac t i v i t y  f un d  s ha l l  b e  b y  c hec ks  

p ro v id ed  fo r  t ha t  p u rp os e .  

 A c t i v i t y  F un d  De po s i t s  

 A c t i v i t y  f un ds  f ro m ga t e  r e ce i p t s  o r  o th e r  so u rc es  ma y  be  de pos i t ed  d i r ec t l y  

i n to  a  b an k  acc ou n t  ma i n t a ine d  fo r  t h i s  pu rp ose .  

 In a c t i ve  Ac t i v i t y  F un ds    

 T h e  bo a r d  wi l l  a s sume  c o n t ro l  o f  a l l  i na c t i ve  ac t i v i t y  f un ds  a nd  d i s bur se  

t hos e  f un ds  t o  o th e r  ac t i v i t y  acc ou n t s  o r  exp en d  t he  fu nds  a s  d i r e c t e d  b y  t he  bo a rd .  

 E ac h  s t u de n t  ac t i v i t y  fu nd  s ha l l  h a ve  a n  emp l o yee  i n  c ha r ge  o f  t h e  f un d.   

T h e  e mp lo ye e  s ha l l  be  r e sp on s ib l e  fo r  ma k i n g  a  mo n th l y  r e por t  t o  t he  

s up e r i n t e nde n t  an d  t h e  bo a r d .  
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D K S tu d ent  Act i v i t y  F un d  M an ag eme nt  D K- 2  

 T h e  mo n th l y  s t ud en t  ac t i v i t y  r e por t  sha l l  s ho w  o pe n in g  an d  c los in g  

b a l a nc es  o f  ea ch  fu nd .   T h e  r e por t  s ha l l  a l so  sh o w  th e  t o t a l  amo u n t  o f  de po s i t s  

a nd  a n  i t e mi zed  l i s t  o f  ex pe nd i t u r e s .  
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D P  C o l l ec t io n  P r oc ed ure s   ( See  EE  a nd  J S)  D P  

 U n pa i d  Fe es  a nd  Ne ga t i ve  Ac co un t  Ba l ance s  

 U n pa i d  o r  o ve r due  acc ou n t s  d i s r up t  ac co un t in g  p r ac t i ce s  wi th in  t he  d i s t r i c t .   

A l l  pe r so ns  w ho  o we  o ve r du e  f e e s  o r  ha ve  ne ga t i ve  ac co un t  ba l an ces  w i th  t he  

d i s t r i c t  sh a l l  be  no t i f i ed  o f  t he  d e l i n qu enc y  up  t o  t h r e e  t i mes  i n  no t  l e s s  t h an  t e n  

d a y  i n c re me n t s  b y  t he  s upe r in t en de n t  o r  su pe r in t en de n t ’ s  de s ign e e  v i a  l e t t e r  s en t  

b y  U . S .  F i r s t  C l a s s  M a i l  p r o vi d in g  t h a t  t he  i n d i v id ua l  o we s  t he  d i s t r i c t  f ee s  o r  

t ha t  a  sp ec i f i ed  ac cou n t  ha s  i n s u f f i c i e n t  f u n ds  o r  a  ne ga t i ve  ba l a nc e  a nd  t he  r ea so n  

f o r  t he  f ee s  o r  acc oun t  wi t hd ra wa l s .    

 I f ,  wi t h i n  t e n  da ys  a f t e r  t he  s e co nd  no t i ce  was  ma i l ed ,  t he  deb t  i s  n o t  pa i d  

i n  fu l l  o r  a r r a n geme n t s  ha ve  no t  bee n  ma de  wi t h  t h e  s up e r i n t e nde n t  o r  

s up e r i n t e nde n t ’ s  de s i gn ee  t o  pa y  i t ,  a  t h i r d  a nd  f i na l  no t i ce  sh a l l  be  s en t  t o  t he  

d eb to r  b y  ma i l .    Po s t a ge  a nd  s t a t i o na r y  co s t s  ma y  be  a dde d  t o  t h e  o r i g in a l  b i l l .  

 I f  f u l l  pa yme n t  i s  n o t  r e ce i ve d  b y  t h e  c l e r k  wi t h i n  t en  d a ys  a f t e r  ma i l i n g  of  

t he  f i na l  n o t i c e ,  au tho r i za t i o n  f o r  t he  en fo rce me n t  o f  co l l ec t i o n  ma y  be  ob t a in ed  

t h ro u gh  t he  l oc a l  sma l l  c l a i ms  co ur t  i n  co mp l i a nce  w i th  K a ns as  s t a t u t e s .   T he  

s up e r i n t e nde n t  o r  s up e r i n t e nd en t ’ s  d es i gn ee  ma y  t u r n  t he  ma t t e r  o ve r  t o  l e ga l  

c ou ns e l  t o  co mme n c e  de b t  c o l l e c t i o n  p ro ce ed i n gs  o n  b eh a l f  o f  t he  d i s t r i c t ,  o r  t h e  

ma t t e r  ma y  be  ha nd l e d  t h r ou gh  t he  K an sas  Se t Of f  P ro gra m.        

 In s u f f i c i en t  Fu nd s  Ch ec ks  

 T h e  su pe r in t en den t  o r  t he  su pe r i n t e nd en t ’ s  de s i gnee  i s  a u t ho r i ze d  t o  r e t a i n  

t he  s e r v i c es  o f  a  b ad  ch ec k  co l l ec t i on  a ge nc y  t o  co l l ec t  f un ds  d ue  t o  t h e  d i s t r i c t  

u p on  r e ce i p t  o f  i n s u f f i c i e n t  f u nds  c he c ks .  
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E A  Go al s  an d  O bj ec t i ves  E A  

 T h e  d i s t r i c t ' s  b us i nes s  a f f a i r s  sh a l l  be  ma na ge d  i n  t he  mos t  ec on o mic a l  an d  

e f f i c i en t  ma nn e r  po s s i b l e .  

 T h e  s up e r i n t e nd en t  ha s  au t hor i t y  t o  ma nage  t he  d i s t r i c t ' s  bus in es s  a f f a i r s .  
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E B  B u i ld in gs  a nd  Gr oun d s  M a na geme nt  E B  

 A l l  d i s t r i c t  bu i l d i n gs  a nd  p ro pe r t y  sh a l l  b e  ma in t a i ned  a nd  i n sp ec t ed  o n  a  

r e gu l a r  b as i s .  

 T h e  s up e r in t en de n t  s ha l l  d e ve lo p  a  c o mp re hen s i ve  p ro gra m w h ich  wi l l  

e ns u re  p ro pe r  ma i n t en an ce  o f  a l l  d i s t r i c t -o w ne d  p r ope r t y .  
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E B A I ns ur an ce  P ro gr am E B A 

 A l l  d i s t r i c t -o w n ed  p r op e r t y ,  r ea l  an d  pe r so na l ,  wi l l  be  i n s u re d  t o  c o ve r  

l o s s es  f ro m n a tu ra l  ca us es ,  f i r e ,  van da l i sm a n d  o t he r  ca sua l t i e s .   In s u ra nc e  s ha l l  

a l so  c o ve r  t he f t  o f  d i s t r i c t  mo n ie s .  

 L i a b i l i t y  Ot he r  T ha n  F or  V eh i c l e s  

 T o  t he  e x t e n t  pe r mi t t e d  b y  l a w,  t he  b oa rd  ma y  i n su r e  a l l  e mp loye e s  a ga in s t  

l e ga l  ac t i o n  a r i s i n g  o u t  o f  t he  pe r fo r ma nc e  o f  a n y  au t ho r i ze d  du t i e s .   T h e  b oa r d  

ma y  a u th or i ze  t h e  d i s t r i c t  t o  j o in  a  g r ou p - f un ded  po o l  t o  p ro v id e  i n s u ra nc e  

c o ve ra ge  fo r  t he  d i s t r i c t .  

 T h e  d i s t r i c t  ma y  d es ign a t e  on e  o r  mo r e  i n s u ra nc e  a ge n t s  o f  r eco rd .   T he  

s up e r i n t e nde n t  ma y  w o r k  wi th  t he  i n s u r an ce  a ge n t  o f  r ec o r d  o r  gr ou p - f un de d  po ol  

t o  de ve l op  ad eq ua t e  i n su ra nce  p r o gra ms  a nd /o r  p r op os a l s  c o ve r in g  t he  d i s t r i c t ' s  

e mp lo ye es  an d  p r op e r t y .  
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E B A A W or ke rs  C om pe nsa t i on  ( See  KF D)  E B A A 

 T h e  d i s t r i c t  wi l l  pa r t i c i p a t e  i n  w or ke r s  co mp e ns a t i o n  a s  r eq u i r ed  b y  

c u r r en t  s t a t u t e .   T h e  c o mbi ne d  wor ke r s ’  c o mp ens a t i on  be ne f i t s  a n d  sa l a r y  

r ece i ve d  u nd e r  a l l o we d  s i c k  l ea ve ,  o r  o the r  a va i l ab l e  l e a ve ,  s ha l l  no t  exc ee d  o ne  

f u l l  da y ' s  p a y .  

 A l l  e mpl o yees  o f  t he  d i s t r i c t  sh a l l  be  co ve r ed  b y  w o r ke r s  

c o mp en sa t i on .   Worke r s  c o mp ens a t i o n  co ve ra ge  i s  p ro v id ed  f o r  a l l  e mpl o yees  

r e ga rd l e s s  o f  a s s i gnme n t ,  l e n gt h  o f  a s s ign me n t ,  a nd / o r  h ou r s  w or ked  pe r  da y .   

B e ne f i t s  a r e  fo r  pe r so na l  i n j u r y  f ro m a cc id en t  o r  i nd us t r i a l  d i s e ase s  a r i s i n g  o u t  

o f  an d  i n  t he  c ou r se  o f  e mpl o yme n t  i n  t he  d i s t r i c t .  

 T h e  w or ke r s  co mp ens a t i o n  p l an  wi l l  p rov i d e  co ve r a ge  fo r  me d ic a l  

e xp en ses  an d  wa ges  t o  t h e  e x t e n t  r e qu i r ed  b y  s t a tu t e  t o  t ho se  e mpl o yees  w ho  

q ua l i f y ;  h o we ver ,  t he  a mo u n t  o f  w or ke r s  co mp e nsa t i o n  be ne f i t s  a nd  s i c k  l e a ve  

b en e f i t s  sh a l l  n o t  e xc ee d  a  r e gu l a r  da i l y  r a t e  o f  p a y .   A n  e mp lo yee  us i n g  s i c k  

l e a ve ,  o r  o t he r  a va i l a b l e  l ea ve ,  i n  c o mb in a t i on  wi t h  w or ke r s  c o mp en sa t i on  wi l l  

b e  c ha r ge d  f o r  o ne  fu l l  o r  p a r t i a l  da y  o f  s i c k  l ea ve ,  a s  p r o vi de d  f o r  i n  t h e  s i c k  

l e a ve  po l i c y  o r  t h e  n e go t i a t ed  a g re e men t ,  f o r  eac h  da y  o f  a bs enc e  un t i l  t he  

e mp lo ye e ’ s  s i c k  l e a ve  i s  e xh au s t e d .  

 A n y  e mp lo ye e  wh o  i s  o f f  w or k  a nd  d ra wi n g w or ke r s  co mp e ns a t i on  

s ha l l  be  r e qu i r ed  t o  p r o vi de  t h e  c l e r k  o f  t he  b oa rd / H u man  Re sou rce  Di r ec t o r  wi th  

a  wr i t t e n  do c to r ’ s  r e l e a s e  b e fo re  t he  e mpl o yee  i s  a l l o we d  t o  r e t u r n  t o  wor k .   In  

a dd i t i o n ,  s ho u l d  t he  e mp lo ye e  be  r e l ea se d  t o  r e tu r n  t o  wo r k  b y  a  d oc t o r  a nd  f a i l  

t o  d o  s o ,  a l l  be ne f i t s  un de r  s i c k  l ea ve  sh a l l  be  en ded  an d  t ho se  be ne f i t s  u nd e r  

w o r ke r s  co mp e nsa t i on  s ha l l  be  r e s t r i c t ed  a s  p ro v i ded  b y  c u r r en t  s t a t u t e .
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E B A A W or ke rs  C om pe nsa t i on  E B A A -2  

 C h o i c e  o f  P h ys i c i an  

 T h e  bo a rd  s ha l l  h a ve  t he  r i gh t  t o  c ho ose  a  d es i gn a t e d  he a l t h  c a r e  

p ro v id e r  t o  p r o vi de  me d ic a l  a s s i s t an ce  t o  an y  e mp lo ye e  wh o  s u f f e r s  an  i n j u r y  

w h i l e  pe r fo r min g  t he i r  j ob .  
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E B B S af e ty  ( Se e  J B H )  E B B 

 T h e  d i s t r i c t  s ha l l  make  r ea so na b l e  e f fo r t s  t o  p ro v i de  a  s a f e  en v i r on me n t  

f o r  s t u de n t s  a nd  e mp l o yees .  

 S a f e t y  Ru l e s  

 T h e  s upe r in t en de n t  an d  s t a f f  sh a l l  de ve l op  n ece s sa r y  r u l e s  a nd  r e gu l a t i on s  

f o r  s t u de n t  s a f e t y  i n  s ch oo l  a nd  a t  s ch oo l  a c t i v i t i e s .  

 S a f e t y  Un i t  

 T ea ch e r s  w ho  i ns t ru c t  i n  ha za r do us  c u r r i cu lu m a re as  wi l l  t e ach  a  u n i t  eac h  

ye a r  o r  s e mes t e r  d ed i c a t e d  t o  s a f e t y  r u l e s  i n he ren t  i n  t he  p a r t i cu l a r  su b j ec t  ma t t e r .  

 A p pr opr i a t e  s a f e t y  s i gn s ,  s l o gans ,  o r  o t he r  s a f e t y  i t e ms  sh a l l  be  po s t e d  on  

o r  i n  t h e  nea r  v i c i n i t y  o f  po t en t i a l l y  da n ge ro us  de v i c es  o r  ma ch in e r y .  

 N o  s tu den t  wi l l  be  pe r mi t t e d  t o  p a r t i c i p a t e  i n  t h e  c l a s s  u n t i l  s a t i s f ac t o ry  

kn o w led ge  o f  t h e  s a f e t y  r u l e s  a r e  de mo n s t r a t e d  t o  t he  t e ach e r .  T eac he r s  wi l l  

c on du c t  pe r io d i c  r e v i e w s  o f  s a f e t y  r u l e s  d u r i n g  t he  s c ho o l  yea r .  

 W arn i n g  S ys t e m 

 T h e  b oa r d  wi l l  s ee k  t o  c oo pe ra t e  wi t h  l oca l  go ve rn me n t  o f f i c i a l s ,  

e me r gen c y p re pa red ne ss  au t ho r i t i e s ,  an d  o th e r  r e l a t ed  s t a t e  age n c i e s  t o  ma i n t a i n  

a de qu a t e  d i s a s t e r  w ar n in g  s ys t e ms .  

 S a f e t y  In sp ec t i on s  

 T h e  s up e r i n t e nd en t ,  b u i l d in g  p r i nc i pa l s ,  a nd  ma i n t e na nc e  pe r s on ne l  wi l l  

r e gu l a r l y  i n spe c t  ea ch  a t t e nda nc e  ce n t e r ,  p l a ygr ou nd  a nd  p l a ygr o un d  eq u ip me n t ,  

b o i l e r s ,  b l e ac he r s ,  an d  o t he r  a pp ro pr i a t e  a r eas  t o  s ee  t ha t  t he y  a r e  a de qu a t e l y  

ma i n t a ine d .   Wr i t t en  r ec o r ds  o f  t hes e  i n sp ec t i on s  sh a l l  be  ma in t a i ned .  

 I f  r ep a i r s  a r e  nec es sa r y ,  t h e  i n d i v i du a l  co n duc t i n g  t h e  i n ves t i ga t i on  s ha l l  

i mme d ia t e l y  i n fo r m the  b u i l d in g  p r inc i pa l ,  su pe r i n t e nd en t ,  o r  i mme d ia t e  

s up e r v i so r  i n  wr i t i n g .   Nec es s a r y  s t ep s  e i t h e r  t o  r e pa i r  o r  t o  r emo ve  t he  de fec t  
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E B B S af e ty  E B B -2  

w i l l  b e  t a ken  a s  s oon  a s  po s s i b l e .   De fec t s  r eq u i r i n g  e xp en d i t u r e  o f  mo ne y  i n  

e xc es s  o f  $ 20 , 00 0  wi l l  be  r ep or t e d  t o  t he  bo a rd .   An y  d e fe c t s  no t  i mme d ia t e l y  

r e mo ved ,  r e pa i r ed ,  o r  o t he rw i se  e l i mi na t e d  sh a l l  be  b lo c ke d  o f f  w i th  f e nc es  or  

o th e r  r e s t r a i n in g  de v i c es .  

 H e a t i n g  an d  L i gh t i n g  

 A l l  f u r na ces ,  bo i l e r s ,  a nd  l i gh t i n g  f i x t u r e s  wi l l  be  i n sp ec t e d  a nn ua l l y  t o  

e ns u re  s a f e t y  f o r  s t ud en t s ,  d i s t r i c t  e mpl oye e s ,  an d  pa t ro ns .   T h es e  d e vi ce s  s ha l l  

me e t  mi n i mu m s t a t e  a nd  f e de ra l  s t a nd a r ds .  

 T h e  use  o f  sp ace  hea t e r s  i n  d i s t r i c t  b u i l d in gs  i s  p e r mi t t ed  so  l on g  a s  a l l  

h ea t e r s  a r e :  UL  l i s t ed  a nd  ap pro ve d ;  p lu gge d  d i r ec t l y  i n t o  t h e  w a l l  o u t l e t  a nd  no t  

u se d  wi t h  an  ex t en s io n  co rd ;  a nd  ha ve  a  3  f oo t  c l ea r anc e  f rom a n y  co mb us t i b l e  

i t e ms  t ha t  ma y  c a t c h  f i r e .   Co mb u s t i b l e  i t ems  i n c lu de ,  bu t  a r e  no t  l i mi t ed  t o ,  pa pe r  

p ro du c t s ,  c l o t h in g ,  an d  b l an ke t s .   S t a f f  me mb e r s  w ho  wi s h  t o  b r i n g  t he i r  o wn  

s pa ce  he a t e r  s ha l l  f i r s t  ge t  t h e  ap pro va l  o f  t h e i r  i mme d ia t e  sup e r v i s o r .  
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 EB B A Ha za rd ou s  Wa ste  I ns pe c t i on  a n d  Di sp osa l  E B B A 

 In s p ec t i o n  

 R e gu l a r  i n s pec t i o n  o f  d i s t r i c t  f ac i l i t i e s  f o r  ha za r do us  w as t e  sh a l l  be  

c on du c t e d  b y  Di r ec to r  o f  E mer ge nc y  Ma na ge me n t .   Wr i t t e n  r ec o rd s  o f  t he se  

i n sp ec t i on s  sh a l l  be  ma i n t a ine d .  

 D i s po sa l  

 W he n  ha za r do us  w as t e  ma te r i a l  i s  p ro du ce d  i n  a  c l a s s ,  o r  o t he r wi se  

l oca t ed  i n  t he  d i s t r i c t ,  i t s  d i sp os a l  s ha l l  b e  i n  a cc ord anc e  wi th  s t a t e  an d  f e de ra l  

r u l e s  a nd  r e gu l a t i on s ,  o r  cu r r e n t  l a w.  

R u l e s  

 T h e  su pe r in t en den t  s ha l l  de ve l op  wr i t t en  ru l e s  a nd  p r oce dur es  f o r  

n o t i f y i n g  d i s t r i c t  a dmi n i s t r a to r s  t ha t  h a za rd ous  was t e  has  b een  d i sc o ve re d  a nd /o r  

p ro du ced  an d  r u l e s  fo r  r e por t i n g  t h e  p rop e r  d i s pos a l  o f  was t e .   T h ese  r u l e s  a nd  

r e gu l a t i on s  sha l l  be  d i s t r i bu t ed  t o  a l l  s t a f f  me mb er s  i n  c l a s s i f i e d  an d  ce r t i f i e d   
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E B B D E v ac ua t io ns  a n d  Eme rg en c i e s  ( Se e  EB B F  an d  JB H)  E B B D 

 I f  a n  e mer ge nc y  i n t e r f e r e s  w i th  t h e  no rma l  c on du c t  o f  s ch oo l  a f f a i r s ,  

s t ud en t s  ma y  be  d i smi s se d  f ro m s ch oo l  o n l y  b y  t he  s up e r i n t e nd en t .   A  p l a n  fo r  

e me r gen c y d i s mi s s a l  o f  s t u de n t s  du r in g  t h e  s ch oo l  d a y  sh a l l  be  de ve l op ed  b y  t he  

s up e r i n t e nde n t  an d  ap pr o ved  b y  t h e  b oa rd .   A  c op y  s ha l l  be  f i l ed  wi th  t he  c l e r k  

a nd  p r oc ed ure s  f o r  d i s mi s sa l  s ha l l  b e  g i ven  t o  pa re n t s  an d  s t u de n t s  a t  t he  

b e g in n in g  o f  ea ch  sch o o l  yea r .  

 S c ho o l  w i l l  n o t  b e  d i s mi s se d  e a r l y  be cau se  o f  a n  e me r ge nc y  w h en  t he  

s a f e t y  o f  s t ud en t s  and  t eac he r s  i s  be t t e r  s e r ve d  b y  r e ma i n in g  a t  s c ho o l .  

 D u r in g  an  e mer ge nc y p e r i od  wh en  t he r e  i s  i n su f f i c i en t  wa rn i n g  t i me ,  

t he  d i s t r i c t  w i l l  kee p  a l l  s t u de n t s  un de r  s c ho o l  j u r i sd i c t i o n  and  s upe r vi s i o n .   T he  

s t a f f  s ha l l  r e ma i n  on  du t y  t o  s up e r v i se  s t ud en t s  d u r in g  t h i s  t i me .   P a re n t s  ma y 

c o me  t o  s ch oo l  an d  p i c k  up  t he i r  c h i l d r en .  S tu de n t s  sh a l l  b e  r e l e a se d  a cc o rd i n g  to  

b oa rd  p o l i c y  fo r  r e l ea se  o f  s t ud en t s  du r ing  t he  s c ho o l  da y .  

 S c ho o l -C lo s in g  A nn ou nc e me n t s  

 W he n  t h e  s up e r in t end en t  be l i e ves  t he  s a f e t y  o f  s t ud en t s  i s  t h r e a t e ne d  

b y  s e ve re  w ea t he r  o r  o th e r  c i r cu ms ta nce s ,  p a r e n t s  an d  s t ude n t s  sh a l l  be  n o t i f i ed  

o f  s c ho o l  c l os i n gs  o r  ca nce l l a t i on s  b y  a nn ou nce me n t s  mad e  o ve r  r ad i o /T V 

s t a t i on ( s ) ,  o r  o th e r  e l e c t r on i c  me d i a .  

 B o mb  T hrea t s  

 I f  t he r e  i s  a  bo mb  t h r ea t  o r  s i mi l a r  e me r ge nc y ,  t he  p r i nc i pa l  sh a l l  

s ee  t h a t  s t u de n t s  a r e  e sc o r t e d  t o  a  s a f e  p l a ce .   T he  p r in c ip a l  sh a l l  n o t i f y  l a w 

e n f o rce me n t  a ge nc i e s  o f  t he  t h r ea t  a nd  r eq ue s t  a  t h o ro u gh  i nsp ec t i on  o f  t he  

b u i l d in gs  a nd  g ro un ds .   Ot he r  c on t i n gen c i e s  a s  n o t e d  i n  t he  c r i s i s  p l a n  sh a l l  be  

f o l l o w ed .  
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E B B D E v ac ua t io ns  a n d  Eme rg en c i e s  E B B D -2  

 I f  i t  i s  de t e r min ed  t ha t  no  da n ge r  e x i s t s  t o  t he  s t u de n t s ’  s a f e ty  a n d  i f  

t he r e  i s  t i me  r e ma i n in g  i n  t h e  s c ho o l  da y ,  s c ho o l  sh a l l  be  r e sume d .  

 P l a nn i n g  f o r  E me r gen c i e s  

 E ac h  b u i l d i n g  p r in c i pa l  sh a l l  d e ve lo p  a ppr opr i a t e  e me r ge nc y 

p ro ced ure s  w h ic h  sha l l  be  i n c lu de d  i n  t he  d i s t r i c t ’ s  c r i s i s  p l an s .   A s  ap pro pr i a t e ,  

p o r t i on s  o f  t he  c r i s i s  p l an  de ve l ope d  s ha l l  be  he l d  i n  s t r i c t  co n f i de nce  b y  s t a f f  

me mb e r s  ha v in g  d i r ec t  r e sp on s ib i l i t y  f o r  i mp le me n t i n g  t h e  p l an .  
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E B B E E me rge nc y  D r i l l s  E B B E 

 B u i ld i n g  p r i nc i pa l s  s ha l l  be  r e s po ns i b l e  f o r  s ch ed u l in g  a nd  co n duc t i ng  

e me r gen c y an d  s a f e ty  d r i l l s  a s  r eq u i r ed  b y  l a w a nd  fo r  e nsu r in g  s t u den t s  a r e  

i n s t r uc t ed  i n  t he  p r oce du res  t o  f o l l o w d ur in g  t he  d r i l l s  a nd  i n  an  ac t ua l  e mer gen c y .  

 E ac h  b u i l d in g  p r i nc i pa l  s ha l l  de ve l op  a  wr i t t e n  p l a n  fo r  s pe c i f i c  

e me r gen c y d r i l l s  r e qu i r e d  b y  l aw .   T he  p l a n  sha l l  i n c lu de  sp ec i f i c  a r r a n ge me n ts  

f o r  t he  e vac ua t i on  o f  mo b i l i t y  i mpa i r ed  a nd  o t he r  i n d i v i du a l s  wh o  ma y  nee d  

a s s i s t a nce  f r o m s t a f f  me mb er s  t o  s a f e l y  e x i t  t he  bu i l d in g .   A l t ho u gh  p l a ns  fo r  

e va cua t i o ns  a r e  e s sen t i a l ,  t he  s t a t e  f i r e  ma r sh a l  ma y  g ra n t  e xe mp t io ns  t o  t h e  

n u mb er  o r  ma nne r  o f  d r i l l s  r e qu i r ed  b y  l a w  wi t h  r e ga rd  t o  s t ud en t s  r ec e i v i n g  

s pe c i a l  e duc a t i on  o r  r e l a t ed  se r v i ces ,  up on  r eq ues t .  

 E ac h  p r i nc i pa l  sha l l  c on du c t  b r i e f i n gs  wi t h  t h e  s t a f f  co nce rn i n g  t he  

e me r gen c y  p l an .  

 E ac h  t ea ch e r  sh a l l  ex p l a in  r e l e van t  po r t i o ns  o f  t he  p l a n  t o  s t u de n t s  

u n de r  t he i r  j u r i s d i c t i o n  p r i o r  t o  a  d a t e  e s t a b l i she d  b y  t h e  p r inc i pa l .   Wi t h in  o ne  

w e e k t he re - a f t e r ,  t he  b u i l d in g  p r i nc i pa l  sha l l  c on du c t  a  s u r p r i s e  d r i l l .   O th e r  d r i l l s  

s ha l l  be  he ld  a t  t i mes  d e t e r mi ne d  b y  t he  b u i l d in g  p r i nc i pa l .    

 T h e  fo u r  f i r e  d r i l l s  a nd  t h r ee  c r i s i s  d r i l l s  r e qu i r ed  b y  l a w ma y  b e  

s ch ed u l e d  a t  a n y  t i me  d ur i n g  t h e  s ch oo l  ye a r .   Ho w e ve r ,  t h e  t w o  t o rn ad o  d r i l l s  

r eq u i r e d  sh a l l  b e  con d uc t e d  i n  Se p t e mb er  a nd  M arc h .   Al l  t he se  d r i l l s  mu s t  b e  

c on du c t e d  b y  eac h  s ch o o l  d u r i n g  sc ho o l  ho ur s  a nd  ca nn o t  b e  ma de  pa r t  o f  r e gu l ar  

d i s mi s sa l  a t  t he  c l ose  o f  t he  s ch oo l  d a y .    

 E ac h  e mer ge nc y  and  s a f e t y  d r i l l  p l a n  sh a l l  b e  r e v i e we d  b y  t he  

s up e r i n t e nde n t  an d  f i l e d  w i th  t h e  c l e r k .  
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E B B F C r i s i s  P la nn in g  ( Se e  EB B D)  E B B F 

 T h e  s up e r i n t e nd en t ,  i n  co ope ra t i on  wi t h  e ac h  bu i l d i n g  p r inc ip a l ,  sha l l  

d e ve lo p  a  p l an  t o  dea l  wi t h  c r i s e s  i n  a n  a t t en da nc e  ce n t e r .   E ac h  p l an  s ha l l  be  

a pp ro ved  b y  t h e  bo a rd  be f o re  i t  i s  i mp l e me n te d .  

 A  c op y  o f  t h e  p l an  s ha l l  b e  o n  f i l e  i n  e ac h  b u i l d in g  a nd  wi t h  t he  c l e r k .  

 B u i ld i n g  p r i nc i pa l s  s ha l l  t r a i n  s t a f f  t o  imp l e me n t  t he  b u i l d in g  p l a n .   

A s  n ece s sa r y ,  s t u de n t s  a nd  pa re n t s  wi l l  be  i n fo r me d  a bo u t  de t a i l s  o f  t h e  p l a n .  

 C r i s i s  p l a ns  s ha l l  be  su b j ec t  t o  r e gu l a r  r ev i e w b y  t h e  ad mi n i s t r a t i o n .   

I f  a  p l an  i s  i mp le me n te d ,  t he  b oa r d  sh a l l  r ec e i ve  a  r e po r t  on  h o w w e l l  t he  p l an  

w o r ke d .   I f  n ece s sa ry ,  t h e  r ep or t  s ha l l  i nc l u de  r ec o mme n d ed  c ha n ge s .  
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E B C  S ec u r i t y  an d  Sa fe t y  ( S e e  J C A C ,  J C D B B ,  J D D ,  J D D B ,  J D D C  , K G C  a n d  K G D )  E B C 

 S ec ur i t y  de v i ce s  may  b e  i n s t a l l ed  a t  d i s t r i c t  a t t e nd anc e  c en t e r s .   Oth e r  

me a s u res  ma y  be  t a ke n  t o  p r e ve n t  i n t r us io ns  o r  d i s t u rba nc es  f r o m occ ur r i n g  i n  

s ch oo l  bu i l d i n gs  o r  t r e sp as s in g  on  sch oo l  g r o un ds .   T h e  d i s t r i c t  wi l l  co op e ra t e  

w i t h  l aw  e n fo rce me n t  i n  s e cu r i t y  ma t t e r s  an d  sha l l ,  a s  r eq u i r e d  b y  l a w ,  r ep or t  

f e lo n i e s  a nd  mi sd e me an or s  co mmi t t e d  a t  s ch oo l ,  on  sc ho o l  p rop e r t y  o r  a t  s c ho o l -

s po ns ore d  ac t i v i t i e s .  

 R e por t i n g  Cr i me s  a t  S c ho o l  t o  La w  Enf o rc e me n t  

 U n le s s  r ep or t i n g  wo u l d  v io l a t e  t he  t e r ms  o f  an y  me mo ra nd u m of  

u n de r s t an d i n g  b e t wee n  t h e  d i s t r i c t  a nd  l o ca l  l a w  e n f o rc eme n t ,  an y  d i s t r i c t  

e mp lo ye e  wh o  kn ow s  o r  has  r e a so n  t o  be l i e ve  an y  o f  t he  f o l l ow i n g has  o ccu r r e d  

a t  s c ho o l ,  o n  s ch oo l  p ro pe r t y ;   o r  a t  a  s c ho o l - s p ons ore d  ac t i v i t y ,  p ro gra m,  o r  

e ve n t  sh a l l  i mme d ia t e l y  r e por t  t h i s  i n fo rma t io n  t o  l oc a l  l a w en fo r ce me n t .  

 R e por t ab l e  e ven t s  wo u l d  i nc l ud e :  

•  a n y  ac t  wh i ch  c ons t i t u t e s  t h e  co mmi s s io n  o f  a  f e lo n y  o r  a  mi s de me an or ;  

o r   

•  a n y  a c t  wh i ch  i n vo lve s  t he  p oss es s io n ,  u se  o r  d i s po sa l  o f  e xp los i ve s ,  

f i r ea r ms  o r  o t he r  wea po ns  a s  de f i ne d  i n  cu r r e n t  l a w.  

 I t  i s  r eco mme n d e d  t he  b u i l d in g  ad mi n i s t r a t o r  a l so  b e  no t i f i e d .  

 R e por t i n g  Ce r t a i n  S tu de n t s  t o  A d min i s t r a t o r s  a nd  S t a f f  

 A d mi n i s t r a t i ve ,  p r o fe s s i on a l  o r  pa r ap r o fe s s i on a l  e mp lo yee s  o f  a  s ch ool  

w h o  ha ve  i n f o r ma t i on  t ha t  an y  o f  t he  fo l l o win g  has  o ccu r r ed  s ha l l  r e por t  t he  

i n fo r ma t i on  a nd  t h e  i d en t i t y  o f  t he  s t ud en t  r e sp ons ib l e  t o  t he  su pe r in t en de n t .   

 R e por t ab l e  e ven t s  i nc l u de :  

•  A  s tu de n t  be i n g  ex pe l l ed  fo r  c on duc t  wh i ch  e nd an ge r s  t h e  s a f e ty  o f  o the r s :  
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E B C S ec ur i ty  a n d  Saf e t y                                                                EB C - 2   

•  A  s tu de n t  be in g  e xp e l l ed  fo r  co mmi s s io n  o f  f e lo n y  t yp ed  o f f ens es ;  

•  A  s tu de n t  be in g  e xp e l l ed  fo r  po s se s s i on  o f  a  wea po n ;  

•  A  s t ud en t  be i n g  ad j ud ge d  t o  be  a  j u ve n i l e  o f f e nd e r  f o r  a n  o f f en se ,  wh i ch ,  

i f  co mmi t t ed  b y  an  ad u l t ,  wo u ld  co ns t i t u t e  a  f e l on y ,  exc ep t  a  f e lo n y  t he f t  

o f f e nse  i n vo l v i n g  no  d i r ec t  t h r ea t  t o  hu ma n  l i f e ;  

•  A  s t ud en t  be i n g  t r i ed  a nd  co n vi c t e d  a s  an  a du l t  f o r  an y  f e l on y ,  e xc ep t  t he f t  

i n vo l v i n g  no  d i r ec t  t h r ea t  t o  hu ma n  l i f e .  

T h e  su pe r in t en den t  s ha l l  i n ves t i ga t e  t he  ma t t e r  an d ,  i f  i t  i s  co nf i r me d ,  t h e  

s up e r i n t e nde n t  sha l l  p ro v i de  a pp ro pr i a t e  i n f o r ma t i on  an d  t he  i d en t i t y  o f  t he  

s t ud en t  r e sp on s ib l e  t o  a l l  e mpl o yees  wh o  a r e  i n vo l ve d  i n  o r  l i ke l y  t o  b e  d i r e c t l y  

i n vo l ved  i n  t e ac h in g  o r  p ro v i d in g  r e l a t ed  s e r v i ce s  t o  t he  s t ud en t .  

 A n nu a l  R ep or t s  

 T h e  p r i nc i pa l  o f  e ach  bu i l d i n g  sh a l l  p r epa re  a l l  r ep or t s  r e qu i r ed  b y  l a w 

a nd  p re se n t  t he m t o  t h e  b oa r d  a nd  t he  s t a t e  bo a rd  o f  ed uca t i o n  a nn ua l l y .   R ep or t s  

s ha l l  n o t  i n c lu de  a n y  pe r so na l l y  i d en t i f i ab l e  i n f o r ma t io n  ab ou t  s t ude n t s .   T h ese  

r ep or t s  an d  t h i s  p o l i c y  ma y  be  ma de  a va i l a b l e  u po n  r eq ue s t  t o  pa r en t s ,  p a t ro ns ,  

s t ud en t s ,  a nd  e mp lo ye es  an d  o t he r s .  

 S t a f f  Immu n i t y  

 N o  b oa rd  o f  e du ca t i on ,  b oa r d  me mb e r ,  s up e r i n t e nd en t  o f  s ch oo l s  o r  

s ch oo l  e mp lo ye e  sha l l  b e  l i ab l e  fo r  d a ma ge s  i n  a  c i v i l  a c t i on  r e su l t i n g  f ro m a  

p e r s on ' s  go o d  f a i t h  ac t s  o r  o mi s s i on  i n  c omp l y i n g  wi th  t he  r e qu i r e me n t s  o r  

p ro v i s i on s  o f  t h e  K an sa s  s ch oo l  s a f e t y  and  s ec u r i t y  ac t .  
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E B C A V a n dal i sm E B C A 

 V a nd a l i s m P ro t ec t i on  

 A l l  s ch oo l  p e r s on ne l  s ha l l  r ep or t  a n y  va n da l i s m to  t he i r  i mme d ia te  

s up e r v i so r .   Sc ho o l  pe r so nn e l  a r e  e xp ec t ed  t o  l oc k  o r  o t he r wi se  s ec u r e  an y  f i l e s ,  

r eco rds ,  s a f e s  o r  s i mi l a r  co mp ar t me n t s  a t  t he  c l ose  o f  eac h  sc ho o l  d a y .  

 In  t he  e ve n t  o f  van da l i s m,  t h e  bo a rd  ma y  o f f e r  a  r e war d  ac co r d in g  t o  l a w .  

 R e s t i t u t i o n  f o r  Da mage s  

 T h e  b oa r d  s ha l l  s eek  r e s t i t u t i o n  a cc ord in g  t o  l a w f o r  l o s s  an d  da ma ge  

s us t a in ed  b y  t he  d i s t r i c t .  

 T h e  p r i nc i pa l  sh a l l  n o t i f y  t he  su pe r i n t e nd en t  o f  an y  l o s s  o f ,  o r  d a ma ge  

t o ,  d i s t r i c t  p r op e r t y .   T he  s up e r i n t e nde n t  s ha l l  i n ves t i ga t e  t he  i nc i den t .   T he  c os t  

i n vo l ved  i n  r ep a i r i n g  t he  da ma ge  a nd /o r  r e p l a c in g  eq u ip me n t  w i l l  be  d e t e r mi ne d  

a f t e r  c on su l t a t i o n  w i t h  ap pro pr i a t e  pe r son ne l .  

 W he n  a  j u ven i l e  i s  i nvo l ve d ,  t h e  su pe r i n t en de n t  s ha l l  c on t ac t  t h e  pa ren t s  

a nd  e xp l a in  t he i r  l e ga l  r e s po ns i b i l i t y .   T he  p a re n t s  s ha l l  be  n o t i f i ed  i n  wr i t i n g  of  

t he  d o l l a r  a mo u n t  o f  l o s s  o r  da ma ge .   Ro u t i ne  p r oc ed ure s  wi l l  b e  fo l l o we d  f o r  an y  

n ec es s a r y  f o l l o w -u p  t o  s ec u re  r e s t i t u t i on  f r o m the  r e sp on s ib l e  p a r t y .  

 R e s t i t u t i o n  pa yme n t s  s ha l l  be  ma de  b y  j uve n i l e s  o r  t h e i r  pa r en t s  t o  t he  

b us i ne s s  o f f i ce ,  a nd  a cc ou n t s  sha l l  b e  kep t .   P e r s on s  o f  l e ga l  a ge  sh a l l  be  he l d  

r e sp on s ib l e  fo r  t h e i r  o wn  p a yme n t s .   I f  n ec es s a r y ,  p r o vi s io ns  ma y  be  ma d e  f o r  

i n s t a l l me n t  pa yme n t s .  
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E B C A V a n dal i sm E B C A -2  

 A c co un t s  no t  p a id  i n  fu l l  wi t h in  t he  sp ec i f i ed  t i me  ma y  be  p roc es s ed  f o r  

l e ga l  a c t i on .  

 R e t u r n  o f  Sc ho o l  P r op e r t y  

 S c ho o l  p ro pe r t y  mu s t  be  r e t u r ned  b y  s t u den t s .   I f  a  s t ud en t  d oe s  no t  r e tu r n  

d i s t r i c t  p r op e r t y ,  t h e  su pe r in t en den t  ma y  t a ke  a c t i o n  a l l o wed  b y  l a w .  

 O f f e r i n g  a  R e war d  

 T h e  b oa rd  ma y  o f f e r  a  r e war d  f o r  i n f o r ma t io n  l ead in g  t o  t he  d i s c o ve r y ,  

a r r e s t  a nd  c on v i c t i on  o f  pe r so ns  co mmi t t i n g  a c t s  o f  van da l i sm.   T he  o f f e r  wi l l  

c on fo r m to  s t a t e  l a w  a nd  t he  p o l i c y  ad op t e d  b y  t he  b oa r d .  

 W he n  t he  b oa r d  dec id es  t o  o f f e r  a  r e war d ,  t he  n o t i c e  t o  be  pub l i s hed  b y  

t he  su pe r in t en den t  sh a l l  c onf o r m to  t h e  fo l l o wi n g:  

T h e  bo a rd  o f  ed uca t i o n ,  a s  a u th or i zed  b y  K . S . A .  1 2 -1 67 2a ,  
h e r e b y  o f f e r s  a n  up  t o  $5 00 .0 0  r ew ar d  t o  a n y  p e r s on  w ho  
f i r s t  p r o v ide s  i n f o rma t io n  l ea d in g  t o  t he  d i s c o ve r y ,  a r r e s t  
a nd  c on v i c t i on  o f  t he  pe r so n  o r  pe r so ns  r e s po ns i b l e  fo r  a c t s  
o f  va nd a l i s m o n  p rop e r t y ,  r ea l  o r  p e r s on a l ,  o wn ed  b y  t he  
s ch oo l  d i s t r i c t  o r  r i gh t fu l l y  l oc a t e d  on  s ch oo l  d i s t r i c t  
p r e mi ses  b y  i t s  e mp lo ye es  o r  s t ud en t s .  
 

P e r so ns  ha v i n g  a n y kn o wl ed ge  a r e  u r ge d  t o  c on t ac t  t h e  
s up e r i n t e nde n t  o f  s ch o o l s  a t  1 23  N .  E i se nh o wer ,  J un c t i on  
C i t y ,  K S  6 64 41 ,  t e l ep ho ne  7 85 -7 1 7 -4 0 0 0 .   T he  b oa r d  
r e se r ve s  t h e  r i gh t  t o  de t e r min e  t h e  d ese rv i n g  r e c ip i en t s  o f  
t he  r e wa rd  i n  t he  e ve n t  o f  c o r r ob ora t i n g  a nd  s up p l e me n t a r y  
i n fo r ma t i on .  
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E B E C le a nin g  a nd  Ma inte n an ce  P r og ram s  E B E 

 T h e  s up e r i n t e nde n t  s ha l l  de ve lo p  bu i l d i n g  a nd  gr ou nd s  c l e an i n g  a nd  

ma i n t e na nc e  p r o gr ams  f o r  bo a rd  ap prova l .   Af t e r  ap pr o va l  t he  p l a ns  s ha l l  be  

s ha r ed  wi th  t he  a ppro pr i a t e  a d min i s t r a to r s  a nd  c l a s s i f i e d  s t a f f .  

 S a n i t a t i on  

 T h e  su pe r i n t e nd en t  s ha l l  de ve l op  c l ean in g  sc he du l e s  t o  s ee  t ha t  a l l  

a t t en da nc e  cen t e r s  an d  gr ou nd s  a r e  f r e e  f r o m l i t t e r  a nd  r e fus e .  

 C l e an i n g ,  s a n i t a t i o n  a nd  r ou t i n e  ma in t ena nc e  p l a ns  sha l l  be  d e ve lo pe d  

b y  t he  s up e r i n t e nde n t  an d  ma y  b e  pu b l i s he d  i n  t he  a pp ro pr i a t e  h an db oo k( s )  o r  j ob  

d es c r ip t i o ns  an d / o r  emp l o yme n t  co n t r a c t s  a f t e r  bo a rd  a pp ro va l .    
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E B I  L o ng - Ra ng e  M ai nten a nc e  P r ogr am E B I  

 T h e  su pe r in t en den t  s ha l l  de ve l op  an nua l l y  p r i o r i t y  l i s t s  o u t l i n in g  l o n g-

r an ge  ma in t en an ce  o f  s c ho o l  p r op e r t y ,  b u i l d in gs  a nd  gr ou nd s .  

 T h e  s up e r in t en de n t  sh a l l  p r e se n t  a  r e po r t  t o  t he  b oa r d  an nu a l l y  

c on ce r n in g  t he  d i s t r i c t ' s  ma in t ena nc e  p r io r i t i e s .   A  co s t  a na lys i s  r ep or t  sh a l l  b e  

a t t ac he d  t o  t h e  r ep or t .  

 

A d op ted  b y  B oa r d  0 7 / 15  

S E CT IO N S 

 



 

©KASB. This material may be reproduced for use in USD 475.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

E B J R e cor ds  E B J  

 A l l  r e co r ds  p e r t a i n i ng  t o  d i s t r i c t -w i de  ma i n t e nan ce  c os t s  s ha l l  be  f i l ed  i n  

t he  ce n t r a l  o f f i ce .   W he n  p ra c t i c a l ,  a  co s t  an a l ys i s  o f  ex i s t i n g  a nd  p ro pos ed  

ma i n t e na nc e  p ro gra ms  s ha l l  b e  de ve l op ed  b y  t h e  su pe r i n t e nd en t .  
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E C  E q ui pme nt  a n d  Su pp l i e s  M a na geme nt  E C  

 T h e  s upe r in t en de n t  sh a l l  kee p  up - t o -d a t e  i n ven t o r y  r ec o r ds  on  a l l  e qu i p me n t  

a nd  s up p l i e s .  

 R e ce i v in g  

 A l l  p ac k in g  l i s t s  wi l l  b e  ch ec ked  a ga ins t  a l l  i n vo i c es  fo r  accu rac y  b y  t he  

s up e r i n t e nde n t  o r  p e r so n  r e s po ns i b l e  fo r  r ece i v i n g  su pp l i e s .  

 A  q ua n t i t y  co n t ro l  s ys t e m i s  n eed ed  i n  o rde r  t o  p r e ven t  sh o r t a ges  o r  

mi s ma n a ge men t  o f  d i s t r i c t -o w n ed  eq u i pme n t  o r  s up p l i e s .   Th e  s ys t e m s ha l l  be  

ke p t  up - t o -d a t e  an d  b e  acc u r a t e  e no u gh  t o  p r o v ide  i n f o rma t io n  fo r  bu d ge t  

p r e pa ra t i o n  eac h  ye a r .  

 U p on  ve r i f i c a t i on  b y  t he  pu rch as i n g  a gen t  t ha t  r e ce i vab l e s  a r e  i n  o r de r ,  

t he  me rc han d i s e  s ha l l  be  s e n t  t o  t he  a pp ro pr i a t e  l oca t i o n  a s  so on  a s  po s s i b l e .   

E ac h  bu i l d i n g  p r in c ip a l  sh a l l  be  r e sp on s ib l e  fo r  t he  a l l oca t i on  o r  s t o r a ge   o f  a l l  

s up p l i e s   a nd  eq u ip me n t .   I f  t h e  i t ems  ca n no t  be  d e l i ve r ed  t o  t he  p r op e r  

d es t i na t i o n ,  t h e y  wi l l  b e  s t o r ed  i n  a n  ap pr opr i a t e  s t o r a ge  a r ea .  

 B a c k  o r de r s  sh a l l  b e  f i l ed  wi th  t he  i n vo i c e  an d  a t t a ch ed  t o  t he  pu r cha se  

o rd e r .   Pe r i od i c  ch ecks  sha l l  be  ma de  t o  de t e r mi ne  w he t he r  b ack  o rde r s  ha ve  be en  

f i l l ed  a nd  de l i ve r ed .  
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E C A  HIP A A P o l i c y  E C A  
 ( Se e  B CB K,  B E ,  C N,  C N A a nd  J R  e t  s eq . )  
 

 T h e  d i s t r i c t  s ha l l  comp l y  w i t h  a l l  a pp l i ca b l e  He a l t h  In s u ra nce  Po r t a b i l i t y  

a nd  Acc ou n ta b i l i t y  A c t  ( H IP A A )  p ro v i s i on s  ens u r i n g  t h e  c on f id en t i a l i t y  o f  

p ro t ec t ed  he a l t h  i n f o r ma t io n .    

 S t a f f  T ra i n i n g  Req u i r ed  

 T h e  d i s t r i c t  s ha l l  p r ov i d e  a pp ro pr i a t e  an d  t i me l y  p ro f e s s i on a l  de ve l op me n t  

a c t i v i t i e s  r e ga rd i n g  H IP A A  r eq u i r e me n t s .  

 C o mp l i a nc e  Re qu i r ed  

 A l l  s t a f f  sh a l l  a b i de  b y  H IP A A  req u i r e me n t s  a nd  ma i n t a in  t he  

c on f id en t i a l i t y  o f  p ro t ec t ed  he a l t h  i n fo rma t io n .   T he  d i s t r i c t  s ha l l  p r o v ide  n o t i c e  

t o  s t a f f  a nd  s t ud en t s  a s  r eq u i r ed  b y  l a w.   
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E C H P r i nt i ng  a n d  D up l i ca t in g  S erv i ce s  ( Se e  I IB G an d  KB A)  E C H 

 T h e  co p yr i gh t  l a ws  o f  t he  U n i t e d  S t a t e s  ma ke  i t  i l l e ga l  f o r  a n yon e  t o  

d u p l i ca t e  c op yr i gh t e d  ma t e r i a l s  wi th ou t  pe r mi s s io n .   Seve re  pe na l t i e s  a r e  

p ro v id ed  f o r  u na u th or i ze d  co p yi n g  o f  a l l  ma t e r i a l s  c o ve re d  b y  t he  ac t  un l e s s  t h e  

c op y i n g  f a l l s  wi t h i n  t he  b ou nds  o f  t he  " f a i r  u se"  d oc t r i ne .  

 A n y  du p l i ca t i on  o f  c op yr i gh t ed  ma t e r i a l s  b y  d i s t r i c t  e mp lo ye es  mus t  be  

d o ne  wi th  p e r mi s s io n  o f  t he  co p yr i gh t  ho ld e r  o r  wi t h in  t h e  bo un ds  o f  " f a i r  u se . "  

 T h e  l e ga l  o r  i n s u ra nc e  p ro t ec t i o n  o f  t he  d i s t r i c t  sh a l l  no t  b e  e x t e nd ed  to  

s ch oo l  e mp lo ye es  w ho  v io l a t e  a n y  p r o v i s io ns  o f  t he  c op yr i gh t  l a w s .  
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E D  S tu d ent  Tr an sp or t a t i on  M an ag eme nt   (S ee  E D DA  a n d J GG)  E D  

 U s e  o f  bu ses  b y  t he  d i s t r i c t  s ha l l  co nfo rm t o  cu r r e n t  s t a t e  l aw .   At  t i mes  i t  

ma y  b e  e xp ed i en t  t o  p a y  mi l ea ge  t o  p a re n t s  wh o  t r a ns por t  t he i r  c h i l d  t o  a  sp ec i f i ed  

p o i n t  t o  me e t  t he  bus ,  o r  t o  p r o vi de  p r i va t e  t r a ns por t a t i on  i n  l i e u  o f  p ro v id i n g  b us  

s e r v i ce .   Mi l ea ge  payme n t s  t o  pa re n t s  may  b e  mad e  on l y  w i th  b oa rd  a ppr o va l .  

 E x cep t  a s  ma y  b e  pe r mi t t ed  e l s e w her e  i n  p o l i c y ,  d i s t r i c t  bu ses  s ha l l  no t  b e  

a va i l ab l e  fo r  u se  b y  o u t s ide  g ro up s .  

 

A d op ted  b y  B oa r d  0 7 / 15  

S E CT IO N S 

 



 

©KASB. This material may be reproduced for use in USD 475.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

E D A A S c ho o l  V ehi c l e s   ( Di s t r i c t -Ow ned  B u ses )  E D A A 
 ( Se e  E D,  J B C A,  a nd  J G G)  

 S c ho o l  b us es  a nd  o th e r  s ch oo l  veh i c l e s  w i l l  no t  b e  l o an ed ,  l e a s ed  or  

s ub co n t r a c t e d  t o  an y  p e r s on ,  g ro up s  o f  pe r s on s ,  o r  o r gan i za t i ons  ex ce p t  a s  a l l o wed  

b y  l a w  su b j ec t  t o  b oa rd  ap pr o va l .  

 L i a b i l i t y  

 A l l  s c ho o l  veh i c l e s  w i l l  b e  ad eq ua t e l y  i n s u re d .  

 S a f e t y  

 F o r  t he  pu rp ose s  o f  t h i s  po l i c y ,  “ sc hoo l  t r an sp or t a t i o n  p ro v i de r ”  i s  

d e f i ne d  t o  i nc lu de  sch o o l  bu s  d r i ve r s ,  s c ho o l  p as s en ge r  veh i c l e  d r i ve r s ,  an d  o t he r  

s ch oo l  e mp lo ye es  w ho  ma y  t r a ns por t  s t ude n t s .  

 E ve r y  s ch oo l  t r an sp or t a t i o n  p r o v ide r  sha l l  h a ve  a  va l i d  d r i ve r ’ s  l i ce nse .  

S u ch  d r i ve r s  s ha l l  have  f u l l  a u th o r i t y  a nd  r e sp on s ib i l i t y  fo r  t he  p as s en ge r s  r i d in g  

i n  s ch oo l  ve h i c l e s .   

 S tu de n t s  o r  o th e r  pe r s on s  r i d in g  i n  s ch oo l  bu ses  o r  s ch oo l  veh i c l e s  w ho  

v i o l a t e  d i s t r i c t  p o l i cy  o r  b us  an d / o r  s ch oo l  veh i c l e  ru l e s  wi l l  be  r e por t ed  t o  t h e  

p ro pe r  ad mi n i s t r a t i ve  o f f i c i a l .   V i o l a t i on s  o f  t he se  po l i c i e s  an d /o r  r u l e s  ma y 

r e su l t  i n  d i s c i p l i n a r y  ac t i o n  b y  s ch oo l  o f f i c i a l s  o r  r ep or t s  t o  l a w  e n fo rce me n t  a s  

a pp ro pr i a t e .  

 S p eed  L i mi t s  

 T h e  b oa r d  ma y  se t  sp ee d  l i mi t s  f o r  d i s t r i c t  b use s ,  w h ic h  may  b e  l o we r  

t ha n  s t a t e -a l l o wed  ma x i mu m s pe ed  l i mi t s .  

 S a f e t y  In sp ec t i on  

 T h e  s up e r i n t e nde n t  sh a l l  b e  r e s po ns i b l e  fo r  bu s  an d  o th e r  t r a ns po r t a t i on  

i n sp ec t i on s .   D e f ec t s  f ou nd  i n  s cho o l  veh i c l e s  s ha l l  be  r e pa i r ed  a s  s oo n  a s   
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E D A A S c ho o l  V ehi c l e s   ( Di s t r i c t -Ow ned  B u ses )  E D A A -2  
 ( Se e  E D,  J B C A,  a nd  J G G)  

p os s ib l e .   T h e  d i r e c to r  o f  t r an sp or t a t i o n  s ha l l  b e  r e s po ns i b l e  f o r  ke ep i n g  sc ho o l  

ve h i c l e s  i n  goo d  ope r a t i n g  co nd i t i o n .  

 S c hed u l i n g  a nd  Ro u t i n g  

 S c hed u l i n g  an d  ro u t i n g  sh a l l  be  t h e  r e sp on s ib i l i t y  o f  t he  su pe r i n t e nde n t .  

B u s  an d  t r a ns po r t a t i o n  s che du l e s  an d  ro u t i n g  ma ps  wi l l  be  upd a t e d  a nn ua l l y  p r i o r  

t o  t he  s t a r t  o f  s ch oo l .    

 R e cor ds  

 E ve r y  sc ho o l  t r a nsp or t a t i o n  p ro v id e r  wi l l  ke ep  acc ura t e  r e co r ds  

p e r t a in i n g  t o  e ac h  a s s i gn ed  ve h i c l e .   T h e  t yp es  o f  r ec o r ds  s ha l l  be  de ve lo pe d  b y  

t he  su pe r in t en den t  o r  de s i gne e .  

 A n y  r e co r d  d e ve lo ped  b y  t he  ad mi n i s t r a t i o n  f o r  t h e  p u rp os e  o f  mo n i t o r i n g  

ve h i c l e  u se  wi l l  i nc lu de ,  b u t  ma y  no t  be  l i mi t ed  t o ,  t he  fo l l o w in g  i n f o r ma t i on :   

mi l e s  d r i ve n  eac h  t r i p ,  ga s  an d  o i l  u sa ge ,  p u r po se  o f  t h e  t r i p ,  de s t i n a t i on ,  t i me  o f  

d ep a r t u r e ,  a nd  t i me  o f  r e t u r n .   Su ch  r eco r ds  wi l l  be  s i gned  b y  e ac h  d r i ve r  a t  t h e  

c on c lu s io n  o f  eac h  t r i p  an d  s ub mi t t ed  t o  t h e  p e r s on  r e sp on s i b l e  f o r  c o l l ec t i on  o f  

t hes e  r ec o rd s .   An  an n ua l  su mma r y  r e por t  w i l l  be  us ed  i n  t h e  c o mpi l a t i on  o f  t h e  

d i s t r i c t ' s  bu d ge t .   A  co p y  o f  t he  a nn ua l  r ep or t  ma y  b e  g i ven  t o  t he  b oa r d  on  o r  

b e f o re  t h e  r e gu l a r  boa rd  mee t i n g  i n  J u ne  o r  up on  r e qu es t .  

 L i c ens i n g  o f  Dr i ve r s  

 I t  s ha l l  be  t h e  r e s po ns i b i l i t y  o f  a l l  s c ho o l  t r a ns por t a t i on  p r o vi de r s  t o  

r e g i s t e r  wi t h  t he  s upe r in t en de n t  an nu a l l y  t h e  va l i d i t y  o f  l i ce ns e  ce r t i f i c a t i o n  b y  

t he  K a ns as  De pa r t men t  o f  Re ven ue .   I f  a  s ch oo l  t r a ns por t a t i on  p ro v i de r ' s  l i c en se  

i s  s usp en de d  o r  r e vo ke d  a t  a n y  t i me ,  t he  sus pe ns i on  o r  r e voc a t i on  s ha l l  be  r e por t ed   
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E D A A S c ho o l  V ehi c l e s   ( Di s t r i c t -Ow ned  B u ses )  E D A A -3  
 ( Se e  E D,  J B C A,  a nd  J G G)  

t o  t h e  s up e r in t en de n t  a n d  t h e  e mp lo yee  sha l l  i mme d ia t e l y  ce ase  d r i v in g  a  s c ho o l  

ve h i c l e  a nd  t r ans po r t i n g  s t ud en t s .  

 S c ho o l  t r an sp or t a t i on  p ro v id e r s  sh a l l  r e ce i ve  a  co p y o f  t h i s  po l i cy  

a nn ua l l y  o n  r e gi s t e r i n g  t h e i r  d r i v in g  ce r t i f i ca t i on  wi t h  t he  s upe r in t en de n t .  

 H o us i n g  o f  Sc ho o l  V e h ic l e s  

 A l l  s ch oo l  ve h i c l e s  sh a l l  b e  h ous ed  i n  a r e as  des i gn a t e d  b y  t h e  

s up e r i n t e nde n t .   B use s  ma y  be  ho use d  i n  t he  d i s t r i c t ' s  c en t r a l  s t o r a ge  a r ea  o r  

a s s i gn ed  t o  a  d es i gna t e d  d r i ve r  wh o  ma y  th en  h ou se  t h e  bu s  a s  d i r e c t e d .  

 I f  d i s t r i c t  c a r s  o r  va n s  a r e  a s s i gned  t o  de s i gna t ed  e mp loye e s ,  t he  

e mp lo ye e  s ha l l  b e  r e s po ns i b l e  fo r  t he  p ro pe r  c a r e ,  ma in t ena nc e ,  a nd  ho us i n g  o f  

t he  ve h i c l e  e i t he r  a t  a  d i s t r i c t -o w ne d  s i t e  o r  a t  t he  e mp lo ye e ' s  r e s i den ce .  

 T ranspor t a t ion  to  Summer  Ath l e t i c  Even t s  

 The  board  au tho r izes  the  super in t enden t  t o  approve  the  use  o f  

s chool  buses  o r  o the r  s choo l  vehic l es  fo r  USD 475  s t a f f  on l y i n  

t r anspor t i ng  d i s t r i c t  s t uden ts  t o  summer  a th l e t i c  ac t i v i t i e s  such  as ,  bu t  no t  

l im i t ed  t o ,  camps ,  7 -on -7 ,  and  summer  l eague  games .    

 An y s t a f f  r eques t s  fo r  such  use  sha l l  be  submi t t ed  t o  t he  

super in t endent  o r  des ignee  not  l e ss  t han  4  weeks  i n  advance  and  sha l l  

i nc lude  in fo rmat ion  concern ing  the  t ime ,  da t e ,  and  du ra t ion  o f  t r ip ;  the  

pu rpose  o f  the  t r anspor t a t i on ;  t he  p ro jec t ed  number  o f  s tuden ts  r equ i r ing  

t r anspor t a t i on  fo r  such  event ;  the  t ype  o f  bus (es )  o r  veh ic le ( s )  r eques t ed ;  

wh ich  d i s t r i c t  s t a f f  member (s )  wi l l  be  accompanying  the  s tudent ( s )  on  such   
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E D A A S c ho o l  V ehi c l e s   ( Di s t r i c t -Ow ned  B u ses )  E D A A -4  
 (See ED, JBCA, and JGG) 

t r i ps ;  and  whether  o r  no t  add i t ional  s chool  t r anspor t a t ion  p rovider s  would  

be  requi red  to  p rovide  such  t r anspor t .  

 T h e  su pe r in t en den t  ma y  g r a n t  o r  de n y  su ch  r eq ue s t s  a f t e r  t a k i n g  i n to  

c on s id e ra t i o n  t he  fo l l o wi n g  f ac t o r s :  1 )  t he  e xpe ns e  o f  p r o vi d in g  r e qu es t ed  

t r an sp or t ;  2 )  t he  a va i l ab i l i t y  o f  f u nds  fo r  suc h  p urp ose ;  3 )  t h e  a va i l a b i l i t y  o f  

a de qu a t e  s c ho o l  s t a f f  t o  ch ap e ro ne  an d / o r  p r o vi de  t r a nsp or t a t i o n ;  4 )  t he  

a va i l ab i l i t y  o f  a nd / o r  t he  c o ve ra ge  o f  l i a b i l i t y  i n s u ra nce  fo r  t h i s  p u rp os e ;  5 )  

p r i o r i t y  o f  a s s i gn men t  an d  a va i l ab i l i t y  o f  ne ces sa r y  veh i c l e s ;  6 )  T i t l e  IX  a nd  o t he r  

f a i rn es s  c ons ide ra t i on s  i n  g r a n t i n g  use  o r  r ep ea t ed  us e  t o  a  p a r t i cu l a r  g ro up  o f  

s t ud en t  a th l e t e s ;  a nd  7 )  o the r  go od  ca us e  a s  de t e r min ed  b y  t he  su pe r in t en den t .  
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E D D A S p ec i a l  U se  o f  S ch oo l  B use s  (S ee  E D)  E D D A 

 T h e  bo a r d  ma y  a l l o w f o r  s pec i a l  u se s  o f  d i s t r i c t  bu ses  us i n g  gu id e l i n es  

e s t a b l i s he d  i n  t h i s  po l i c y .   T ran sp or t a t i on  f e e s  ma y  be  cha r ged  t o  o f f se t  t o t a l l y  

o r  i n  pa r t  t h e  c os t  o f  ap pro ve d  s pec i a l  t r i p s .   Re ven ue s  r e ce i ve d  b y  t h e  b oa r d  

u n de r  t he  p ro v i s i ons  o f  t h i s  po l i c y  s ha l l  no t  be  c on s id e re d  a  r ed uc t i on  o f  

o pe ra t i n g  e xp en ses  o f  t he  s ch oo l  d i s t r i c t .   G ro up s  a l l o wed  use  o f  b us es  u nd e r  

t h i s  po l i c y  a r e  r e sp on s ib l e  f o r  t he  c a r e  an d  c l e an i n g  o f  t he  bu se s ,  an d  f o r  t he  

s up e r v i s i on  o f  p as s en ge r s .   T he  t ype s  o f  g r ou ps  a l l o we d ,  a nd  t he  r e s t r i c t i o ns  

p l ac ed  on  t he  ac t i v i t i e s  t he se  g ro up s  ma y  s p on sor  w h i l e  u s i n g  d i s t r i c t  

t r an sp or t a t i o n ,  sh a l l  b e  ap pro ve d  b y  t he  bo a r d  a nd  f i l e d  wi t h  t h e  c l e r k .   Gro up s  

a l l o we d  us e  o f  d i s t r i c t  bus es  ma y  no t  t r ave l  o u t s i de  K an sas .  

 S p ec i a l  u se s  wi l l  no t  be  a pp ro ved  wi t ho u t  i n su r anc e  co ve r a ge .    

 T h e  b oa r d  ma y  a l l o w  t he  f o l l ow in g  sp ec i a l  u se s  fo r  d i s t r i c t  o wne d  b us es :  

•  P ar en t s  a nd /o r  o the r  a du l t s  w he n  t r a ve l i ng  t o  o r  f ro m s ch oo l - r e l a t e d   
f un c t i o ns  o r  a c t i v i t i e s ;  
 
•  S tu de n t s  t r a ve l i n g  t o  o r  f r o m fu nc t i on s  o r  ac t i v i t i e s  s po ns ore d  b y  

o r gan i za t i on s ,  t he  me mb er sh i p  o f  wh i ch  i s  p r i nc ipa l l y  co mp os ed  o f  ch i l d r en  
o f  s ch oo l  a ge ;  

 
•  P er so ns  en ga ged  i n  f i e l d  t r i p s  r e l a t e d  t o  an  ad u l t  ed uca t i o n  p ro gra m 

ma i n t a ine d  b y  t he  d i s t r i c t ;  
 
•  G o ver n i n g  bo d i e s  o f  t ow ns h ip s ,  c i t y  o r  c ou n t y  w ho  t r an sp or t  i nd i v id ua l s ,   

g r o up s  o r  o r gan i za t i o ns ;  
 
•  N o np ub l i c  s ch oo l  s t ud en t s  w he n  t r a ve l i n g  t o  o r  f r o m in t e r sch oo l  o r  

i n t r a sc ho o l  f un c t i ons  o r  a c t i v i t i e s ;  
 
•  C o mmu n i t y  co l l e ge  s t ud en t s  en r o l l e d  i n  t he  c o mmu n i t y  c o l l e ge  t o  o r  f r o m 

a t t en da nc e  a t  c l a s s  a t  t h e  c o mmu n i t y  co l l e ge  o r  t o  an d  f r om f un c t i ons  o r  
a c t i v i t i e s  o f  t he  c o mmu n i t y  co l l e ge .  
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E D D A S p ec i a l  U se  o f  S ch oo l  B use s  E D D A -2  

•  A  f our -ye a r  c o l l e ge  o r  u n i ve r s i t y ,  a r ea  vo ca t i on a l  s ch oo l ,  o r  a r ea  vo ca t i on a l -
t e ch n i c a l  s ch oo l  fo r  t r an sp or t a t i o n  o f  s t ud en t s  t o  o r  f r o m a t t en da nc e  a t  c l a s s  
a t  t he  f ou r -ye a r  co l l e ge  o r  un i ve r s i t y ,  a r ea  voc a t i o na l  s c ho o l  o r  a r e a  
vo c a t i o na l - t e ch n i ca l  s ch oo l ,  o r  f o r  t r a ns por t a t i o n  o f  s t ud en t s ,  a l u mn i  a nd  o t he r  
me mb e r s  o f  t he  p ub l i c  t o  o r  f r o m fu nc t i ons  o r  ac t i v i t i e s  o f  t he se  o r gan i za t i on s ;  

 
•  P u b l i c  r e c r e a t i o n  commi s s io ns ,  i f  t r a ve l  i s  t o  o r  f r o m an  ac t i v i t y  r e l a t ed  t o  t h e  

o pe ra t i on  o f  t he  c o mmi s s io n ;  
 
•  A n ot he r  s ch oo l  d i s t r i c t  i f  t h e r e  i s  a  co ope ra t i ve  a nd  s ha r ed -c o s t  a r r an ge me n t  

w i t h  t ha t  d i s t r i c t .  
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E E  F o od  Ser v i c es  Ma nag eme nt  E E  

 A  s upe r vi so r  ma y  b e  h i r e d  b y  t he  boa rd  t o  o ve r see  t he  d i s t r i c t ' s  f oo d  se r v i ce  

p ro gra m.  

 S a n i t a t i on  In s pec t i o ns  

 T h e  b u i l d in g  p r i nc i pa l  s ha l l  i n sp ec t  eac h  l u nch ro o m t o  e ns u re  t h a t  p ro per  

s an i t a t i on  p r oc ed ures  a r e  be i n g  f o l l o w ed .  

 R e cor ds  

 T h e  s up e r v i s o r  sha l l  b e  r e s po ns i b l e  fo r  kee p in g  f oo d  se rv i ce  r e co rds  

r eq u i r e d  b y  s t a t e  a nd  f e de r a l  l a ws  an d  r e gu l a t i on s .  

 T h e  s up e r vi so r  s ha l l  b e  un de r  t h e  d i r e c t  su pe r v i s i o n  o f  t he  s upe r in t en de n t  

o r  de s i gne e  an d  sh a l l  h a ve  co n t r o l  o ve r  a l l  a sp ec t s  o f  t he  d i s t r i c t ' s  f oo d  se r v i ce  

p ro gra ms  su b j ec t  t o  b oa rd  p o l i c y ,  r u l e s  an d  s t a t e  an d  f e de ra l  r e gu l a t i on s .  

M ea l  P r i ce s  

M ea l  p r i ce s  s ha l l  be  d e t e r min ed  b y  t he  b oa rd .   

F r e e  a n d  Re du ced  Pr i c e  Mea l s  

 P a r en t s  o r  gua rd i ans  o f  s t u de n t s  a t t en d ing  s ch oo l s  p a r t i c i p a t i n g  i n  f e de ra l  

s ch oo l  me a l  p ro gra ms  mu s t  be  i n fo r me d  o f  t h e  a va i l a b i l i t y  o f  r e i mb u r sa b l e  s ch oo l  

me a l s  an d  p r o vi de d  wi t h  i n fo r ma t io n  a bo u t  e l i g i b i l i t y  a nd  t he  p ro ce s s  f o r  a pp l y in g  

f o r  f r e e  o r  r e duc ed  p r i ce  mea l s  on  o r  be f o r e  t he  s t a r t  o f  s c ho o l  ea ch  yea r .  

 U n pa i d  Mea l  Ch a r ges  

 T h e  d i s t r i c t ’ s  me a l  ch a r g in g  r eq u i r e men t s  a r e  a s  fo l l o ws .  

 A  c ha r ge  acc ou n t  f o r  s t u de n t s  pa y in g  fu l l  o r  r e du ce d  p r i ce  f o r  me a l s  ma y  

b e  e s t ab l i s hed  wi t h  t h e  d i s t r i c t .   S tu de n t s  a t  t h i s  h i gh  sc ho o l  l e ve l  ma y  c ha r ge  no  

mo r e  t h an  1 0  da ys  wo r th  o f   mea l s  t o  t h e i r  ac co un t ,    Ch a r gi n g  o f  a  l a  c a r t e ,  sn ac k  

mi l k  o r  ex t r a  i t e ms  t o  a n y  a cc ou n t  wi l l  no t  be  p e r mi t t e d .    

 A t  t h e  E l e me n t a r y  a nd  Mi dd l e  Sc h oo l  l e ve l ,  me a l s  wi l l  n o t  b e  d en i ed .    
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P ar en t s  mu s t  n o t i f y  t h e  s c ho o l  t o  s t op  f ood  se r v i ce  f o r  t h e i r  e l e me n t a r y  o r  mi d d l e  

s ch oo l  s t ud en t .   At  t he  Hi gh  Sc ho o l  l e ve l ,  i f  a n y  s t ud en t  f a i l s  t o  ke ep  h i s / he r  

a cc ou n t  s o l ven t  a s  r e qu i r e d  b y  t he  d i s t r i c t ,  t h e  s t ud en t  s ha l l  no t  be  a l l o w ed  to  

c ha r ge  f u r t h e r  mea l s  u n t i l  t h e  ne ga t i ve  ac co un t  b a l a nc e  has  be en  p a id  i n  f u l l  o r  

a r r a n ge me n t s  ha ve  b ee n  ma d e  t o  pa y  o f f  t he  b a l a nc e .   H o we ver ,  s uc h  s t u de n t s  wi l l  

b e  a l l o we d  t o  pu r ch as e  a  mea l  i f  t he  s t u den t  p a ys  f o r  t he  me a l  w h en  i t  i s  r e ce i ve d .    

 A t  l ea s t  o ne  w r i t t e n  w arn i n g  s ha l l  be  p r o vi de d  t o  a  s t ude n t  an d  h i s / he r  

p a re n t  o r  gua r d i a n  p r i o r  t o  de n yi n g  me a l s  f o r  e xce ed i n g  t he  d i s t r i c t ’ s  ch a r ge  l i mi t .   

I f  p a yme n t  o f  t he  nega t i ve  b a l a nce  i s  no t  r e ce i ved  wi t h in  5  wo r ki n g  da ys  o f  t h e  

ma x i mu m c h a r ge  l imi t  be i n g  a t t a i ne d ,  t he  d eb t  wi l l  be  t u rn ed  o ve r  t o  t he  

s up e r i n t e nde n t  o r  sup e r i n t e nd en t ’ s  de s i gn ee  f o r  co l l ec t i o n  i n  acc ord an ce  wi th  

b oa rd  p o l i c y  D P.   I f  t h e  de b t  i s  no t  pa i d  wi t h in  9 0  da ys  o f  ma i l i n g  t h e  f i na l  n o t i ce  

o f  t h e  ne ga t i ve  a cc ou n t  b a l a nc e  un de r  po l i c y  DP ,  i t  s ha l l  be  co ns i de red  ba d  de b t  

f o r  t he  pu r po ses  o f  f e de r a l  l a w  co nce rn i ng  u n pa id  me a l  c ha r ge s  a nd  ma y  b e  s en t  

t o  t he  K a nsa s  De b t  Of f se t  p ro gra m fo r  c o l l e c t i on .  

 P a yme n t s  fo r  s ch oo l  me a l s  ma y  be  ma de  a t  t he  s c ho o l  o r  d i s t r i c t  o f f i ce  o r  

o n l i ne  a t  w w w. us d47 5 .o r g .   S tu de n t s ,  pa r en t s ,  an d  gua r d i a ns  o f  s t ud en t s  a r e  

e nc our a ged  t o  p r e pa y  me a l  c os t s .  

 T h e  d i s t r i c t  wi l l  p r ov i d e  a  co p y  o f  t h i s  u n pa i d  me a l  ch a r ges  p o l i c y  t o  a l l  

h o use ho l ds  a t  o r  be fo re  t he  s t a r t  o f  s c ho o l  e ac h  ye a r  a nd  t o  f ami l i e s  a nd  s t u de n t s  

t ha t  t r an s f e r  i n t o  t he  d i s t r i c t  a t  t h e  t i me  o f  t r an s f e r .   T h e  t e r ms  o f  t h i s  po l i c y  wi l l  

a l so  b e  co mmu n i ca t ed  t o  a l l  d i s t r i c t  s t a f f  r e sp on s ib l e  fo r  e n f o rc i n g  an y  a sp ec t  o f  

t he  po l i c y .   Rec or ds  o f  ho w an d  wh en  i t  i s  c o mmu n ica t ed  t o  ho us eh o ld s  a nd  s t a f f  

w i l l  b e  r e t a i ne d .    
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EF Data Management         EF 
  

D a t a  Di s se mi na t i o n  

 D a t a  c o l l ec t e d  b y  t he  d i s t r i c t  ma y  be  d i s s e min a t e d  wi t h  b oa rd  a ppr o va l  i n  

a cc ord anc e  wi th  c u r r e n t  l a w .  

 T o  E du ca t i on  A gen c i e s  

 D a t a  c o l l e c t e d  i n  t h e  d i s t r i c t  ma y  be  p r o vi de d  t o  au th or i zed  s t a t e  o r  f ede ra l  

go ve r n men t  ed uca t i on  a genc i e s  up on  p rop e r  r e qu es t ,  s ub j ec t  t o  t he  ap pro va l  o f  

t he  b oa r d  o r  p r o vi s ion s  o f  l a w .  
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E G E n er gy  Co nse rv at i on      E G 

 T h e  B oa r d  o f  Ed uc a t i on  e mb ra ces  en e r gy  c on se r va t i on  an d  be l i e ve s  i t  t o  be  

o u r  r e s po ns i b i l i t y  t o  en su r e  t h a t  e ve r y  r ea s on ab l e  e f f o r t  i s  ma d e  t o  co nse r ve  

e ne r gy  a nd  n a tu ra l  r e s ou rce s  w h i l e  e xe r c i s i n g  s ou nd  f i na nc i a l  ma n a ge me n t .  

 W e  r eco gn i ze  t h e  i mp or t an ce  o f  ad op t in g  an  e ne r gy  c ons e r va t i on  p o l i c y  t o  

go ve r n  t h i s  p r o gr a m.   We  a l s o  a f f i r m the  i mp le me n t a t i on  o f  t h i s  po l i c y  wi l l  be  

t he  j o i n t  r e sp on s ib i l i t y  o f  t he  bo a rd ,  ad mi n i s t r a t i o n ,  f ac u l t y ,  s t a f f ,  s t u de n t s ,  

s up po r t  pe r so nne l ,  an d  C ene r gi s t i c .   S ucc es s  i s  b ase d  on  c oo pe ra t i on  a mi d  a l l  

g r o up s .  

 T o  e nsu re  t h e  o ve ra l l  s ucc es s  o f  ou r  beh a v io r -b a sed  e ne r gy  co ns e r va t i on  

p ro gra m,  t he  f o l l o win g  a r e as  wi l l  b e  e mp h as i ze d :  

•  A  de s i gna t ed  ca mp u s  A d min i s t r a to r  w i l l  b e  acc ou n ta b l e  f o r  en e r gy  

c on se r va t i on  on  h i s / h e r  c a mpu s  w i th  Ene r gy  Sp ec i a l i s t  t e a ms  c on du c t i n g  

e ne r gy  a ud i t s  an d  p ro v i d in g  t i me l y  f ee dba c k .  

•  A l l  pe r so nne l  a t  e ach  ca mp u s  a r e  ex pe c t e d  t o  ma ke  a  pos i t i ve  co n t r i bu t i on  

t o  ma x i mi ze  en e r gy  c on se r va t i on  a nd  p rod uc e  r ea l  e ne r gy  s a vin gs .   

•  C e ner g i s t i c  wi l l  i mp le me n t  i t s  en e r gy  c on se r va t i on  p r o gra m p r i ma r i l y  

t h ro u gh  a n  e ne r gy  ma n a ge me n t  t ea m l ed  b y  t h e  Ene r gy  S pe c i a l i s t ( s )  i n  

a cc o rd anc e  wi t h  “ E ne r gy  G u id e l i nes ”  t ha t  w i l l  be  a do p t e d  b y  a dmi n i s t r a t i on  

a nd  wi l l  d e f i ne  t he  “ r u l e s  o f  en ga ge me n t”  fo r  ou r  e ne r gy  p ro gra m.  

•  A c cur a t e  r eco rds  o f  e ne r gy  c o nsu mp t i on  a nd  cos t  wi l l  be  ma in t a i ned  b y  t he  

E n e r gy  S pec i a l i s t  f o r  ea ch  c a mp us  t o  p ro v id e  ve r i f i a b l e  pe r f o r ma nc e  r e s u l t s  

o n  t h e  go a l s  an d  p r ogr es s  o f  t h e  ene r gy  co ns e r va t i on  p r o gra m.  
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E G E n er gy  Co nse rv at i on      E G- 2  

 F u r t he r ,  t o  p r o mo te  a  s a f e ,  h ea l t h y  l ea r n i ng  e n v i r on me n t  an d  t o  c o mpl e me n t  

t he  en e r gy  co ns e r va t i on  p r o gra m,  e ac h  camp u s  s ha l l  r e v i ew  a nd  a dh e re  t o  t he   

e ne r gy  c on se r va t i on  an d  b u i l d in g  ma nage me n t  gu ide l i n es  fo r  i t s  f ac i l i t i e s  an d  

s ys t e ms ,  i nc lu d in g  H V A C ,  b u i l d in g  e n ve lo pe ,  an d  moi s t u r e  ma n a ge me n t .  

 

 W her eas  t he  Bo a rd  i s  r e s po ns i b l e  f o r  o ve r se e in g  t h e  op e ra t i o ns  an d  f i s c a l  

a cc ou n ta b i l i t y  o f  ea ch  i ns t i t u t i on  u nd e r  i t s  go ve rn an ce ,  

 

 W her eas  t h e  B oa r d  emb r ac es  en e r gy  co nse r va t i o n  an d  des i r e  fo r  t he  Di s t r i c t  

t o  b ec o me  a  n a t i o n wid e  i n s t i t u t i on a l  l e ad e r  i n  ene r gy  c on se r va t i on  a s  pa r t  o f  o u r  

s oc i a l  r e s po ns i b i l i t y  t o  r e s pec t  ou r  n a tu ra l  r e so urc es ,  

 

 W her eas  t he  B oa r d  ha s  e n ga ge d  Cen e r g i s t i c  t o  use  i t s  e xp e r t i s e  t o  de ve lo p  

a nd  i mp le me n t  a  c omp r e hen s i ve ,  be ha v io r -b ase d  e ne r gy  c o ns e r va t i on  p ro gra m 

a c ro s s  t h e  Di s t r i c t ,  

 

 T h e re f o re ,  t h e  B oa rd  d i r e c t s  t he  S up e r i n t e nde n t  a nd  h i s / he r  a gen t s  t o  

d e ve lo p  a nd  i mpl e me n t  sh o r t  a nd  l o n g r an ge  s t r a t e g i e s  t o  ma x i mi ze  e ne r gy  

c on se r va t i on .  
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E H   S af e  R ou tes  to  Sc hoo l s   E H 

Roles of Districts, Schools, Parents/Guardians, and Students 

 The roles of District, families, and students regarding travel to and from school are as follows: 

a.  District/Schools. The role of District and individual schools is to encourage safe travel to and from 

school, and to encourage active transportation. Notwithstanding certain exceptions, District and individual 

schools assume no liability for injuries or other damages, including property damage, that may occur while 

a student is in transit to and from school. 

b.  Parents and Guardians. The role of parents and guardians is to make informed decisions about which 

mode of transportation best suits their student in light of (i) the student's personality, age, maturity, physical 

and cognitive development, and decision-making abilities, and (ii) the street, traffic, crime, and other 

relevant conditions likely to be encountered by the student when traveling to and from school. Parents and 

guardians are legally responsible and otherwise accountable for their student's safety and well-being when 

the student is traveling to and from school. 

c.  Students. The role of students is to be safe and responsible while traveling to and from school, following 

state and local law and the rules established by their families, and obeying school rules while traveling on 

school campus. Students should act as good role models for their peers by observing traffic and safety rules, 

caring for property, and being courteous to others. 

District Task Force 

District shall establish a Safe Routes to School District Task Force ("Task Force") to develop and implement 

strategies grounded in the "Five E's" (education, encouragement, engineering, enforcement, and evaluation) 

that address Safe Routes to School planning, funding, and policies. Specifically, the Task Force shall 

undertake the following: 
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E H   S af e  R ou tes  to  Sc hoo l s   E H-2  

* Evaluate the current policies and resources that support or inhibit safe and convenient transportation to 

or from school; 

* Ensure that resources for the Safe Routes to School program are distributed equitably across 

District schools and that any prioritization takes into account, among other things, personal 

and  traffic safety concerns, crash data, infrastructure deficiencies, equity issues such as 

free/reduced lunch status, and existing and potential patterns of students walking and bicycling 

to school; 

* Promote the Safe Routes to School program throughout District; 

* Identify and pursue available funding (federal/state grants and other sources) to support Safe 

Routes to School; and 

* Evaluate the efficacy of District's Safe Routes to School policies, programs and activities. 

Traffic Safety Education 

 District encourages individual schools to work with law enforcement to provide traffic safety education 

and trainings on active transportation skills for all students and teachers.  District recommends that 

pedestrian skills and safety workshops occur in kindergarten and bicycle skills and safety workshops occur 

in fourth grade. 

Walk to School Day and Other Promotional Activities 

District supports events that encourage students to engage in active transportation to and from school and 

that promote active, healthy lifestyles for the community at large. Events may include Walk to School Days, 

Bike to School Days and School Walk-a-Thons. 

Enforcement 
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E H   S af e  R ou tes  to  Sc hoo l s   E H-3  

improve implementation; and (iii) what amendments are needed to improve the Policy's success.  District 

shall prepare a report detailing its findings and proposals to enact any necessary amendments.  The report 

shall be made available to the public and district task force.  

Incorporation into Student and Parent Handbooks 

All schools will have a link to the district’s Safe Routes to School Policy from their Student and Parent 

Handbooks.   

Incorporation into School Wellness Policy 

This Safe Routes to School Policy is hereby incorporated into District's School Wellness Policy.  District 

shall ensure that the School Wellness Policy reflects this addition. 

Limiting Restrictions on Active Transportation 

District acknowledges that the choice of which mode of transportation to use when traveling to and from 

school rests with students and/or their families, rather than with District or individual schools.   

Student Arrival and Dismissal 

District recognizes that ensuring student safety is especially critical during student arrival and dismissal 

times due to (i) increased automobile and bus traffic volume, and (ii) the potential for conflicts between 

different modes of transportation, which creates particular danger for those engaging in active 

transportation.  Accordingly, District schools should strive to improve the safety of all modes of 

transportation during these time periods by separating active transportation from other forms of 

transportation as much as possible.  Potential options may include, but are not limited to: establishing 

remote drop-off locations, car-free zones, single lanes for drop-offs and pick-ups, and early dismissal for 

active transporters.  
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E H   S af e  R ou tes  to  Sc hoo l s   E H-4  

Bicycles, Scooters, and Skateboards on Campus 

District, in partnership with individual schools, shall designate active transportation routes to and from 

school grounds that provide for convenient travel to exterior access points (i.e. crosswalks, bike lanes, etc.).  

Although District cannot guarantee that all such routes will be completely safe at all times, District shall 

consider relevant factors, such as traffic patterns and dismissal times, to designate routes that are most likely 

to be safe. 

Busing 

 District acknowledges that busing may play a significant role in supporting student learning and meeting 

District's educational and equity objectives.  

School Design 

District acknowledges that school design can have a significant impact on both the safety and number of 

students that engage in active transportation to and from school. Accordingly, when constructing a new 

school or renovating an existing school, District shall: 

* Accommodate the safety and convenience of students, staff, and visitors, including those with 

disabilities, in arriving and departing by different modes of transportation, including but not 

limited to walking, bicycling, public transportation, school buses, and private automobiles; 

and 

* Minimize conflicts between those engaging in active transportation, school buses, and private 

automobiles by providing, at a minimum, safe crossings of parking lots and other areas of 

potential conflict 
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E H   S af e  R ou tes  to  Sc hoo l s   E H-5  

 School Travel Plan: Moving Beyond the Bus 

District encourages that each school adopt a School Travel Plan that addresses all modes of active 

transportation and related safety, access, and parking issues. The plans shall also include goals, strategies, 

and objectives for increasing active transportation among students and staff, including those with 

disabilities.  At a minimum, the School Travel Plan shall contain a map identifying the school, streets 

surrounding the school, existing traffic controls, established pedestrian and bicycle routes, pedestrian 

crossings, school and municipal bus routes and bus stops, and any other infrastructure or plans that facilitate 

routes which separate active commuters from motor vehicles, with the goal of minimizing risk of injury 

and maximizing the safety and convenience of active transportation. 
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F A Go al s  an d  O bj ec t i ves  F A 

 F ac i l i t y  p l a nn in g  p ro gra ms  sh a l l  p rov i d e  fo r  ne w  de ve l o p men t s  i n  

i n s t r uc t i on ,  p op u l a t i o n  sh i f t s ,  an d  ch an ges  i n  t he  c on d i t i on  o f  e x i s t i n g  f ac i l i t i e s .  
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F B B u i ld in g  C ommit t ees  F B 

 B u i ld i n g  c o mmi t t e e s  ma y  b e  a pp o in t ed  b y  t h e  bo a rd  t o  a s s e s s  ge ne r a l  or  

s pe c i f i c  f ac i l i t y  ne eds  a nd  t o  a d v i se  t he  bo a r d .  
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F C  M emor ia l s ,  F u ner a l s  a n d  N ami ng  o f  Di s t r i c t  F ac i l i t i e s   F C 

 ( Se e  DF K,  GAJ ,  KH a nd  J L)    

 R e qu es t s  t o  u se  d i s t r i c t  b u i l d in gs  an d / o r  f ac i l i t i e s  f o r  d i s p l a y i ng  

p e r ma ne n t  me mo r i a l s ,  h os t i n g  fu ne ra l  o r  me mo r i a l  s e r v i ces ,  o r  ho nor in g  a  pe r so n  

w i t h  i t s  na me  sha l l  be  c on s id e re d  i n  ac cord an ce  wi th  t he  fo l l ow i n g  p r o vi s io ns .  

 M e mor i a l s  

 A s  p l ac es  de s i gne d  p r i ma r i l y  t o  su pp or t  l e a rn in g ,  s c ho o l  s i t e s  sh ou ld  n o t  

s e r ve  a s  t he  ma in  ve nu e  f o r  pe r ma n en t  me mo r i a l s  f o r  s t u den t s  o r  s t a f f .   Pe r man en t  

me mo r i a l s  f o r  de ce as ed  s t ude n t s  o r  s t a f f  sh a l l  be  l i mi t e d  i n  f o r m t o  i t e ms  t h a t  

i mp ro ve  o r  en ha nce  t h e  s c ho o l  e n vi r on me n t  an d  pe rpe tua l  a war ds  o r  s ch o l a r sh ips  

f o r  d i s t r i c t  s t ud en t s .    

 A n y  pe r ma ne n t  me mo r i a l s  i n  e x i s t enc e  be fo r e  t h e  a do p t i on  o f  t h i s  p o l i c y  

c an  o n l y  be  r e mo ve d  b y  b oa r d  ac t i on .  

 F u ne r a l s  

 U s e  o f  s c ho o l  f a c i l i t i e s  f o r  f un e ra l s  i s  d i s co ura ge d .   I f  r e qu es t s  a r e  ma de  

t o  h o ld  fu ne r a l  o r  memo r i a l  s e r v i c es  a t  d i s t r i c t  f ac i l i t i e s ,  su ch  r eq ues t s  wi l l  o n l y  

b e  co ns i de re d  i f  a n y  s e r v i ce s  a r e  s ch ed u l ed  a f t e r  s c ho o l  has  d i smi s se d  f o r  t he  da y  

o r  on  wee ke nd s .  

 R e qu es t s  f o r  f un e ra l  a nd  me mo r i a l  s e rv i ce s  an d  s ha l l  be  ma d e  t o  t h e  

s up e r i n t e nde n t  an d  t h e  bo a r d  mu s t  ap pr ove  a l l  r e qu es t s .  

 N a mi n g  o f  Fa c i l i t i e s  

 T h e  b oa r d  wi l l  c ons i de r  r e que s t s  f ro m sc ho o l  an d  c o mmu n i ty  g r o ups  t o  

n a me  an  a t h l e t i c  o r  o th e r  s ch oo l  a c t i v i t y  f ac i l i t y ,  bu i l d i n g ,  o r  a  po r t i o n  t he reo f  

f o r  a  pe r so n  p r o v ide d  t h e  p ro po se d  name  h as  s pec i a l  s i gn i f i ca nce  a nd /o r  t he  

p e r s on  h as  ma de  an  ou t s t a nd in g  co n t r i bu t i o n  t o  t h e  s c ho o l  o r  t h e  s c ho o l  s ys t e m  
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F C  M emor ia l s ,  F u ner a l s ,  a nd  Nami n g  Di s t r i c t  F a c i l i t i e s  F C-2  

a nd  h as  bee n  dec ea se d  f o r  a t  l ea s t  {1 0}  ye a r s .   T h e  b oa r d  sha l l  c on s id e r  na mi ng 

r eq ues t s  a f t e r  t he y  a r e  r e co mme n d e d  b y  t he  s up e r in t en de n t .   

 T h e  o f f i c i a l  na me  se l ec t ed  f o r  a  f ac i l i t y  o r  a  po r t i o n  t h e r eo f  i s  a  v i t a l  

f ac t o r  i n  t h e  p ub l i c  i ma ge  o f  t he  s c ho o l  d i s t r i c t .  T he  ho nor  an d  i n t e g r i t y  o f  t h e  

n a me  se l ec t ed  r e f l ec t s  u po n  t he  f a c i l i t y  an d  t he  d i s t r i c t .  An y  p ro po sed  n a me  tha t  

i s  i n co mp a t i b l e  w i th  t he  be s t  i n t e r e s t s  o f  t he  d i s t r i c t - - i t s  e du ca t i on a l  mi s s i on ,  

va l ues  o r  pu b l i c  i mage - -ma y  b e  r e j ec t e d  b y  t h e  bo a rd .  

 C o mmi t t ee  P ro ce dure s  f o r  S e l e c t i n g  Fa c i l i t y  N a mes  

 F ac i l i t i e s  un de r  t he  d i r ec t i on s  o f  t he  boa rd  wi l l  b e  na me d  b y  t h e  fo l l o win g 

p ro ced ure s :  T he  b oa rd  wi l l  ap po i n t  a  c o mmi t t ee  wh ose  f un c t i on  wi l l  be  t o  r e v i e w 

p o t en t i a l  na me s  an d  t o  ma ke  r e co mme n d a t i on s  t o  t he  b oa r d .  T h e  co mmi t t ee  wi l l  

h a ve  r ep r e s en t a t i ves  f ro m t he  bo a rd ,  commu n i t y ,  mi l i t a r y ,  ad mi n i s t r a t i o n ,  a nd  

t e ac h in g  s t a f f .  T he  p u b l i c  an d  me mb er s  o f  t h e  s t a f f  wi l l  be  i n vi t ed  t o  s u gge s t  

n a me s  t o  t he  c o mmi t t e e  a lo n g  wi t h  do cume n ta t i o n  t o  su pp or t  t h e  no mi na t i on .  

 T h e  co mmi t t ee  s ha l l  c on s id e r  na me s  o f  p e r s on s  w ho  h a ve  a ch i e ved  

n a t i ona l ,  r e g io na l ,  s t a t e ,  o r  l oc a l  p ro mi nen ce  i n  e du ca t i on ;  a r t s  a nd  sc i en ce s ;  t he  

h u ma n i t i e s ;  go ve r n me n t ,  p o l i t i ca l  o r  mi l i t a r y  l ea de r s h i p  o r  he ro i s m;  t he  j u d i c i a r y;  

c i v i c  l ea de r sh i p ;  h uma n i t a r i a n  o r  ph i l an th r op i c  c aus es ;  name s  r e l a t e d  t o  t he  

h i s t o r y ,  gen e ra l  l o ca t i o n ,  o r  f ea t u r e s  o f  t he  a r e a ;  o r  t h e  e du ca t i on a l  t e r ms ,  

p r ac t i ce s ,  o r  co nce p t s  o f  t he  f a c i l i t y  o r  d i s t r i c t .  

 F ac i l i t i e s  wi l l  n o t  be  n a me d  fo r  pe r so ns  cu r r e n t l y  e mpl o yed  b y  t he  d i s t r i c t  

o r  a c t i ve  i n  i t s  o pe ra t i on  o r  wh o  cu r r en t l y  h o l d  a n y  p ub l i c  o f f i c e .  T he  n a me  o f  a  

p as t  s t a f f  o r  bo a rd  me mb er  s ha l l  no t  b e  co ns i de red  un l e s s  a t  l e a s t  f i ve  yea r s  has  

p as sed  s i nc e  t he  e nd  o f  t he  e mp lo yme n t  o r  s e r v i ce .  
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F C  M emor ia l s ,  F u ner a l s  a n d  N ami ng  o f  Di s t r i c t  F ac i l i t i e s     F C-3   

 T h e  co mmi t t ee  s ha l l  r eco mme n d  th r ee  na me s  t o  t h e  bo a r d .  Suc h 

r eco mme n d a t i on  sha l l  be  i n  w r i t i n g  wi t h  r e a so ns  f o r  i t s  r e co mme n d a t i on s ,  

i nc l ud i n g  p r e f e r e nce .  T h e  bo a rd  i s  u l t i ma t e l y  r e s po ns ib l e  fo r  na mi n g  f ac i l i t i e s  

a nd  ma y  r e j ec t  a n y  o r  a l l  r ec o mme n da t ion s .  N o  f ac i l i t y  o r  p o r t i on  t he r e  o f  s ha l l  

b e  na me d  wi th ou t  o f f i c i a l  ac t i o n  f ro m th e  b oa rd .  

 N a mi n g  t o  Ac kn o wled ge  F in anc i a l  C on t r i b u t i on s  

 F in an c i a l  c on t r i b u t i o ns  s ha l l  no t  g i ve  r i s e  t o  a n y  r i gh t ,  be l i e f  or  

e xp ec t a t i o n  t ha t  a  f ac i l i t y  o r  a  po r t i o n  t he r eo f  wi l l  be  na me d  f o r  t he  pe r so n( s ) ,  

o r gan i za t i on ,  a s so c i a t i on  o r  b us i ne s s  ma k i n g  t he  c on t r i b u t i on .  P o r t i o ns  o f  s c ho o l  

f ac i l i t i e s  ma y ,  a t  t h e  d i s c r e t i on  o f  t he  b oa r d ,  be  na me d  f o r  a  p e r s on( s ) ,  

o r gan i za t i on  o r  bu s in es s  t ha t  h as  ma de  s i gn i f i ca n t  f i n an c i a l  co n t r i bu t i o ns  fo r  t he  

c on s t r uc t i on ,  ma in t en an ce  o r  fu r n i s h i n g  o f  t h e  f ac i l i t y ,  wi t h  t he  b oa r d  co ns i de r i ng  

t he  fo l l o wi n g  c r i t e r i a :  

1 )  “S i gn i f i c an t  c on t r i bu t i on s”  s ha l l  b e  de f i ne d  a s  t h ose  i n  exce s s  o f  $ 25 0 ,0 00 .  

2 )  P re f e r enc e  wi l l  be  g i ve n  t o  t he  n a me  o f  a  pe r so n  o r  f a mi l y .  

3 )  T he  na me  o f  a  bus i ne s s  o r  o r ga n i za t i on  ma y  b e  use d ,  bu t  l o go s ,  t r a de  n a mes ,  

b r a nd  n a mes ,  l ab e l s  o r  t r ad e mar ks  a r e  no t  a l l o we d  on  sc ho o l  f a c i l i t i e s .  

4 )  An y  s i gn a ge  mus t  me e t  s t an da r ds  e s t ab l i s hed  b y  t h e  s upe r i n t e nde n t  an d  mus t  

h a ve  ap pro va l  f r o m th e  bo a r d .  
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F D C a pi t a l  Out la y  Lo ng  Ra n ge  P la nni ng  F D 

 T h e  bo a r d  d i r ec t s  t he  a d min i s t r a t i o n  t o  de ve l o p  l o n g- r an ge  p l a ns  a nd  r e l i a b l e  

me t ho ds  t o  p ro j ec t  ca p i t a l  o u t l a y  n ee ds .   T h e  l o n g- r a n ge  p l an n i n g  p ro ces s  ma y 

i nc l ude  r eco mme n d a t io ns  f ro m p a t ro ns ,  co ns u l t a n t s ,  a r ch i t ec t s ,  t he  bo a r d  

a t t o r ne y ,  t he  d i s t r i c t  s t a f f  a nd  r ep r e se n t a t i ves  f r o m loc a l ,  s t a t e  a nd  f ed e ra l  

go ve r n men ta l  a gen c i e s .  

 T h e  su pe r in t en den t  sh a l l  r ep or t  r ec o mme nd a t i ons  co nc e rn i n g  t he  d i s t r i c t ' s  

c ap i t a l  o u t l a y  ne ed s  t o  t he  b oa r d  o n  o r  b e f o re  t h e  r e gu l a r  bo a r d  me e t i n g  e ac h  

M arc h .  
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F DB L o ng  Ra n ge  N ee ds  D et ermi na t io n  F DB 

 T h e  boa rd  an d  ad mi n i s t r a t i on  ma y  p e r i od i ca l l y  co nd uc t  d i s t r i c t -w i d e  

a s se s s me n t s  t o  e va lu a t e  f a c i l i t y  u se ,  t o  p r o j ec t  f u tu r e  b u i l d in g  nee ds ,  o r  t o  

r eco mme n d  t ha t  f ac i l i t i e s  be  c lo se d .   A  t a s k  f o r c e  ma y  b e  a pp o i n t e d  t o  a s s i s t  wi th  

t he  s t ud y .  
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T AB L E  OF  CO NT EN T S 

G- -P E RSO N N E L 

 
GA ................................ Personnel Policy Organization 

GAA .............................. Goals and Objectives (See BDA, CM, CMA and JA) 

GAAA ........................... Non-discrimination and Equal Opportunity 

GAAB ........................... Federal Program Administration (See JDDC, JGECA and KN) 

GAAC ........................... Sexual Harassment (See GAF and JGEC) 

GAACA ........................ Racial Harassment (See GAF, JGECA and KN) 

GAAD ........................... Child Abuse (See JCAC, and JGEC) 

  SRS Access to Students on School Premises 

  Cooperation Between School and Agencies 

  Reporting Procedure 

GAAE ........................... Bullying by Staff (See EBC, GAAB, JDD, JDDC, and KGC) 

 ......................................  Cyber Bullying 
GAAF ........................... Emergency Safety Interventions (See GAO, JRB, JQ, and KN) 

                                                    Definitions 

                                                    Prohibited Types of Restraints 

                                                    Use of Emergency Safety Interventions 

                                                    ESI Restrictions 

                                                    Use of Seclusion 

                                                    Training 

                                                    Notification and Documentation 

                                                    Law Enforcement, School Resource, and Campus Security Officers 

                                                    Documentation of ESI Incidents 

                                                    Reporting Data 

                                                    Parent Right to Meeting on ESI Use 

                                                    Local Dispute Resolution Process 

GACA ........................... Positions (See CD and GACB) 

GACB ........................... Job Descriptions (See CD and GACA) 

GACC ........................... Recruitment and Hiring 

  Recruitment 

  Hiring 
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  Hiring Sequence 

GACCA ........................ Nepotism 

  ..................................... Supervision Limitations 

GACD ........................... Employment Eligibility Verification (See GAK) 

GACE ........................... Assignment and Transfer 

GAD .............................. Employee Development Opportunities 

GAE .............................. Complaints 

GAF .............................. Staff-Student Relations (See GAAC, GAACA, IIBGC, JGEC, JGECA and KN) 

GAG ............................. Conflict of Interest 

GAH ............................. Participation in Community Activities 

GAHB ........................... Political Activities  

                                                     Holding Public Office 

                                                      Political Activity in the Schools 

GAI ............................... Solicitations (See KDC) 

GAJ .............................. Gifts (See DFK, FC, KH and JL) 
                                                     Gifts to Staff Member 

GAK ............................. Personnel Records (See CEI, CGI, GACD, GBI, and GCI) 

  Requests for References 

  Immunity Provided 

  Prohibition on Aiding and Abetting Sexual Abuse 

GAL .............................. Salary Deductions   (See GAOF) 

GAM ............................. Personal Appearance 

GAN .............................. Travel Expenses (See BBBF, CG, CEF, GBRC and GCA) 

GANA ........................... Expense Reimbursement and Credit Cards (See CEF and GAN) 

GAO ............................. Maintaining Proper Control (See JGFB) 

GAOA .......................... Drug Free Workplace (See LDD) 

 Alternative I 

 Alternative II 

GAOB ........................... Drug Free Schools (See JDDA and LDD) 

  Employee Conduct 

GAOC .......................... Use of Tobacco Products and Nicotine Delivery Devices (See JCDAA) 

GAOD .......................... Drug  and Alcohol Testing  

GAOE ........................... Workers Compensation and Disability Benefits 

 Testing 
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 Choice of Physician 

GAOF ........................... Salary Deductions (See GAL) 

GAR .............................. Communicable Diseases 

GARA ........................... Bloodborne Pathogen Exposure Control Plan 

GARI ............................ Family and Medical Leave 

GARID ......................... Military Leave 

GAT .............................. Staff use of Communication Devices (see IIBG and IIBGC) 

                                                    Definitions 

                                                     General Use 

                                                     Use in Vehicles 

                                                     Use of District-Provided Communication 

                                                     Devices 

                                                     Personal Use of District-Provided 

                                                     Communication Devices 

                                                     Staff Bring Your Own Device Policy      

GBH .............................. Supervision 

GBI ............................... Evaluation (See GAK) 

  Availability of Evaluation Documents 

  Evaluation Criteria 

GBK .............................. Suspension 

GBN .............................. Nonrenewal and Termination 

GBO .............................. Resignation 

  Exit Interviews 

GBQA ........................... Reduction of Teaching Staff 

GBR .............................. Working Schedule (See JGFB) 

  Work Schedules 

  Attendance Required 

GBRC ........................... Professional Development (See GAN and GBRH) 

GBRD ........................... Staff Meetings 

GBRE ........................... Additional Duty 

GBRF………………..Student and Parent Conferences 
GBRG ........................... Non-School Employment 

GBRGA ........................ Consulting 

GBRGB ........................ Tutoring for Pay 
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GBRH ...........................  Leaves and Absences (See GBRC) 

GBRIBA ....................... Disability Leave 

GBRJ ............................ Substitute Teaching 

GBU .............................. Ethics (See IA , IIBGC and IKB) 

GCA .............................. Compensation and Work Assignments (See GAN) 

  Work Assignments 

  Attendance Required 

  Workweek 

  Classification of Employees 

  Overtime 

  Compensation for Out-of-Town/Overnight Trips 

GCI ............................... Classified Employee Evaluation (See GAK) 

GCIA ............................ Evaluation of Coaches and Sponsors 

GCK ............................. Suspension 

GCRF ........................... Non-School Employment 

GCRG .......................... Leaves and Absences  

  Paid Leave 

  Unpaid Leave 

  Jury Leave 

GCRH .......................... Vacations 

GCRI ............................ Paid Holidays 
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GA  P er so n ne l  P o l i c y  O rg a ni za t io n  GA  

 T h ese  p o l i c i e s  a r e  a r r an ged  i n  t he  f o l l o win g  ma n ne r :  

•  G A  po l i c i e s  ap p l y  t o  a l l  e mp lo yee s .  

•  G B  po l i c i e s  ap p l y  t o  t ea ch e r s  a nd  o t he r  l i c en sed  s t a f f  c o ve re d  b y  t h e  

n e go t i a t ed  a g re e me n t .  

•  G C  po l i c i e s  ap p l y  t o  c l a s s i f i ed /n on - l i ce ns ed  s t a f f .  

 

A d op ted  b y  B oa r d  0 7 / 15  

S E CT IO N S 
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GA A  Go al s  an d  O bj ec t i ves  ( See  B D A,  CM,  CM A  a nd  JA)  GA A  

 T h e  goa l  o f  t h e  p e r so n ne l  po l i c i e s  s e t  f o r t h  i n  t h i s  po l i c y  s ec t i o n  i s  t o  

c r ea t e  t he  be s t  po s s i b l e  e du ca t i on a l  c l i ma te  fo r  t he  s t u de n t s  o f  t h e  s ch oo l  d i s t r i c t .   

T o  t h i s  en d ,  t hes e  pe r so nne l  po l i c i e s  a r e  d es i gn ed  t o  p r e ven t  mi s un de r s t a nd i n g  b y  

t he  d i s t r i c t ’ s  p e r s onn e l  o f  t he i r  d u t i e s ,  r e sp on s ib i l i t i e s ,  a nd  p r i v i l e ges .    

 A l l  e mpl o yees  sh a l l  f o l l o w a l l  a pp l i c ab l e  boa rd  po l i c i e s ,  r u l e s ,  

r e gu l a t i on s ,  a nd  s upe r v i s o r y  d i r e c t i ves .  

 A l l  pe r so nn e l  h an dbo o ks  s ha l l  b e  a ppr o ve d  b y  t he  b oa r d  a nd  a do p t e d ,  b y  

r e f e r en ce ,  a s  a  pa r t  o f  t h ese  po l i c i e s  a nd  ru l e s .  

 

A d op ted  b y  B oa r d  0 7 / 15 ,  r e v i se d  08 / 14 ;  11 /1 9  
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 GA A A E q u al  Em plo yme nt  O pp ort u ni ty  an d  N on di scr imin at i on  GA A A  

 T h e  bo a rd  s ha l l  h i r e  a l l  e mpl o yee s  on  t h e  ba s i s  o f  ab i l i t y  a n d  t he  

d i s t r i c t ’ s  nee ds .  

 T h e  d i s t r i c t  i s  an  equ a l  op por t un i t y  e mplo ye r  a nd  sha l l  n o t  d i s c r i mi na t e  

i n  i t s  e mpl o yme n t  p r ac t i ce s  an d  p o l i c i e s  w i t h  r e s pe c t  t o  h i r i n g ,  co mp e nsa t i o n ,  

t e r ms ,  c on d i t i on s ,  o r  p r i v i l e ge s  o f  e mpl oyme n t  b ec aus e  o f  an  i n d i v i du a l ’ s  r a ce ,  

c o l o r ,  r e l i g i on ,  s e x ,  a ge ,  d i s ab i l i t y  o r  na t i on a l  o r i g in .  

 In q u i r i e s  r e ga r d in g  co mp l i anc e  ma y  b e  d i r ec t e d  t o  t h e  C h ie f  O p era t i o ns  

O f f i ce r ,  1 23  N.  E i se nh o wer ,  J unc t i o n  Ci t y ,  K S  66 44 1 ,  T e l ep hon e  ( 7 85)  71 7 -4 00 0 ,  

o r  t o :  

E q ua l  E mp l o yme n t  Op p or tu n i t y  C o mmi ss io n  
G a t e wa y  T o we r  I I  
4 0 0  S t a t e  A ve . ,  S u i t e  9 05  
K a nsa s  Ci t y ,  K S  66 10 1  
( 91 3)  55 1 -5 6 55  
ka n sas c i t y in t a ke @eeo c . go v   
 
o r  
 
K a nsa s  H u ma n  Ri gh t s  Co mmi s s i on  
9 0 0  SW  J ac ks on ,  S u i t e  56 8 -S  
T o pe ka ,  K S   6 66 12 -1 2 5 8  
( 78 5)  29 6 -3 2 06  
kh r c @ks . go v   
 
o r  
 
U n i t e d  S t a t e s  Dep a r tme n t  o f  Ed uca t i o n  
O f f i ce  fo r  C i v i l  R i gh t s  
O n e  Pe t t i c oa t  L an e  
1 0 10  Wal nu t  S t r e e t ,  S u i t e  32 0  
K a nsa s  Ci t y ,  Mi s s our i   6 41 06  
( 81 6)  26 8 -0 5 50  
O C R .K a ns as Ci t y@ed . go v   
 
 
A d op ted  b y  B oa r d  0 7 / 15 ,  Re v i s ed  0 2 / 16  
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GA A B  C om pl a in t s  o f  Di s cr imi na t io n  (S ee  J D DC ,  J GE C A  a nd  K N)  GA A B  

 T h e  d i s t r i c t  i s  c ommi t t ed  t o  ma i n t a in in g  a  wor k i n g  a nd  l ea r n i ng  

e n v i ro n me n t  f r ee  f rom d i s c r i min a t i on ,  i n s u l t ,  i n t i mid a t i on  o r  ha r a s s me n t  du e  t o  

r ace ,  co l o r ,  r e l i g io n ,  s e x ,  a ge ,  na t i on a l  o r i g in  o r  d i s a b i l i t y .   An y  i n c id en t  o f   

d i s c r i min a t i o n  i n  a n y  fo r m sha l l  p r o mpt l y  b e  r e por t ed  t o  an  e mp l o yee ’ s  i mme d ia t e  

s up e r v i so r ,  t he  b u i l d in g  p r in c ip a l  o r  t he  d i s t r i c t  c o mpl i an ce  co or d in a to r    f or  

i n ves t i ga t i on  an d  c o r r ec t i ve  ac t i on  b y  t h e  b u i l d in g  o r  d i s t r i c t  co mp l i anc e  o f f i c e r .   

A n y  e mpl o yee  wh o  en ga ge s  i n  d i s c r imi n a t o r y  c on du c t  sh a l l  b e  su b j ec t  t o  

d i s c i p l i na r y  ac t i on ,  u p  t o  a nd  i n c lu d i n g  t e r min a t i o n .  

 D i s c r i mi na t i on  a ga ins t  an y  i nd i v id ua l  on  t h e  b as i s  o f  r ac e ,  co l o r ,  n a t i o na l  

o r i g i n ,  s e x ,  d i s ab i l i t y ,  a ge ,  o r  r e l i g io n  i n  t he  a d mis s io n  o r  acce s s  t o ,  o r  t r e a t me n t  

o r  e mpl o yme n t  i n  t he  d i s t r i c t ’ s  p r o gra ms  a nd  a c t i v i t i e s  i s  p ro h i b i t e d .   

 T h e  Ex ec u t i ve  D i r ec t o r  o f  Pe r s on ne l  S e r v i c es ,  12 3  N .  E i s en ho w er ,  

J un c t i o n  Ci t y ,  K a ns as  6 64 41 ,  T e l ep ho ne  78 5  71 7 -4 0 00 ,  has  b een  d es i gn a t e d  a s  t he  

d i s t r i c t  c o mp l i a nce  co or d in a to r  a nd  des i gn a t e d  t o  h an d l e  i nq u i r i e s  r e ga rd i n g  t h i s  

p o l i c y  a nd / o r  n on d i sc r i min a t i o n  r e qu i r e me n t s  c on t a i ned  i n  T i t l e  V I  o f  t he  Ci v i l  

R i gh t s  A c t  o f  1 96 4 ,  T i t l e  V II  o f  t h e  Civ i l  R i gh t s  A c t  o f  1 96 4 ,  T i t l e  IX  o f  t he  

E d uca t i o n  A me nd men t s  o f  1 97 2 ,  S ec t i on  50 4  o f  t h e  Reh ab i l i t a t i o n  Ac t  o f  19 73 ,  

a nd  T he  A mer i ca ns  w i t h  Di sab i l i t i e s  A c t  o f  1 99 0 .  

 C o mp la i n t s  o f  d i s c r i mi na t i on  sh ou ld  be  ad dres se d  t o  an  emp l o yee ’ s  

s up e r v i so r  o r  t o  t he  bu i l d i n g  p r i nc i pa l  o r  t h e  c o mpl i an ce  co ord in a t o r .   C o mpl a in t s  

a ga i ns t  t he  su pe r in t en de n t  sh ou ld  b e  a dd re s se d  t o  t h e  bo a rd  o f  ed uc a t i o n .  

 C o mp la i n t s  o f  d i s c r i mi na t i o n  wi l l  b e  r e s o l ved  u s in g  t he  d i s t r i c t ’ s  

d i s c r i min a t i o n  co mp la i n t  p r oc ed ure s  i n  po l i c y  K N .    

 T h e  d i s t r i c t  p r oh i b i t s  r e t a l i a t i on  o r  d i s c r imi n a t i on  a ga i ns t  an y  p e r s on  f o r  

o p pos i n g  d i s c r i mi na t i on ,  i n c lu d in g  h a ra s sme n t ;  f o r  p a r t i c i p a t i n g  i n  t h e  co mp la in t   
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GA A B  C om pl a in t s  o f  Di s cr imi na t io n  (S ee  J D DC ,  J GE C A  a nd  K N)  GA A B -2  

p ro ces s ;  o r  ma k i n g  a  c o mpl a in t ,  t e s t i f y in g ,  a s s i s t i n g ,  o r  p a r t i c i p a t i n g  i n  an y  

i n ves t i ga t i on ,  p r oce ed in g ,  o r  hea r in g .  
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 GA A C S e xu a l  H ar assm en t  ( Se e  GAF  an d  J GE C)  GA A C  

 T h e  b oa r d  o f  ed uca t i o n  i s  co mmi t t ed  t o  p ro v id i n g  a  p os i t i ve  a nd  

p ro du c t i ve  w or k in g  a nd  l ea r n in g  e n vi r onme n t ,  f r ee  f ro m d i sc r i mi na t i o n  on  t he  

b as i s  o f  s ex ,  i n c lu d i ng  s e xua l  ha r a s s men t .   S ex ua l  ha r a s s me n t  wi l l  no t  be  t o l e r a t e d  

i n  t he  s c ho o l  d i s t r i c t .   Se xu a l  ha r a s s me n t  o f  e mp l o ye es  o r  s t u de n t s  o f  t h e  d i s t r i c t  

b y  b oa r d  me mb er s ,  ad mi n i s t r a t o r s ,  c e r t i f i c a t e d  an d  s up por t  pe r so nne l ,  s t ud en t s ,  

ve n do r s ,  a nd  an y  o the r s  ha v in g  b us i ne s s  o r  o the r  c on t ac t  wi th  t he  s c ho o l  d i s t r i c t  

i s  s t r i c t l y  p r oh i b i t ed .  

 S e xua l  ha r a s s me n t  i s  u n l a wf u l  d i s c r i min a t i on  o n  t he  b as i s  o f  s ex  u nd e r  

T i t l e  IX  o f  t h e  Ed uca t i o n  A me nd me nt s  o f  19 72 ,  T i t l e  V I I  o f  t h e  Ci v i l  R i gh t s  A c t  

o f  19 64 ,  a nd  t he  K a ns as  Ac t s  A ga i ns t  D i s c r i mi na t i on .   Al l  f o r ms  o f  s ex ual  

h a r a s s me n t  a r e  p ro h i b i t e d  a t  s c ho o l ,  o n  s c ho o l  p r op e r t y ,  an d  a t  a l l  s ch oo l -

s po ns ore d  ac t i v i t i e s ,  p r o gr a ms  o r  e ve n t s .   Se xua l  ha r a s s me n t  a ga i ns t  i n d i v id ua l s  

a s s oc i a t ed  wi th  t h e  s c ho o l  i s  p ro h ib i t e d ,  w h e th e r  o r  no t  t h e  h a r a s s me n t  oc cur s  on  

s ch oo l  g ro un ds .  

 I t  sh a l l  be  a  v i o l a t i on  o f  t h i s  p o l i c y  f o r  a n y  s t u de n t ,  e mp lo ye e  o r  t h i rd  

p a r t y  ( v i s i t o r ,  ve nd or ,  e t c . )  t o  s e xu a l l y  h a ra s s  an y  s t u de n t ,  e mp lo ye e ,  o r  o the r  

i nd i v id ua l  a s s oc i a t ed  wi t h  t h e  s c ho o l .   I t  s ha l l  f u r t he r  be  a  v i o l a t i o n  fo r  an y  

e mp lo ye e  t o  d i s co ur age  a  s t u de n t  o r  a no t he r  e mp lo yee  f ro m f i l i n g  a  c o mpla in t ,  o r  

t o  f a i l  t o  i n ve s t i ga t e  o r  r e f e r  f o r  i n ves t i ga t i on ,  an y  co mp la i n t  l o d ged  u nd e r  t h e  

p ro v i s i on s  o f  t h i s  po l i c y .   V i o l a t i on  o f  t h i s  po l i c y  b y  a n y e mp lo yee  sh a l l  r e s u l t  

i n  d i s c ip l i na r y  ac t i on ,  u p  t o  an d  i nc lu d ing  t e r min a t i on .   

 S e xua l  ha r a s s me n t  sha l l  i nc l ud e ,  b u t  no t  be  l i mi t ed  t o ,  u nw e lc ome  s ex ual  

a d van ces ,  r e qu es t s  f o r  s e xu a l  f a vo r s ,  and  o t he r  ve r ba l  o r  p hys i c a l  c on du c t  o f  a  

s ex ua l  n a tu r e  wh en :   ( 1 )  su b mis s io n  t o  s uc h  c on duc t  i s  mad e  e i t he r  e xp l i c i t l y  o r  

i mp l i c i t l y  a  t e r m o r  c on d i t i on  o f  an  i n d i v i du a l ’ s  e mp lo yme n t ;  ( 2 )  su b mis s io n  t o   
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GA A C  S e xu a l  H ar assm en t  ( Se e  GAF  an d  J GE C)  GA A C -2  

o r  r e j ec t i on  o f  s uc h  c on du c t  b y  an  i n d i v id ua l  i s  u se d  a s  t he  ba s i s  f o r  e mpl o yme n t  

d ec i s i o ns  a f f ec t i n g  su ch  i n d i v id ua l ;  o r  ( 3 )  su ch  c on duc t  h as  t he  p u rp os e  o r  e f f e c t  

o f  un r eas on ab l y  i n t e r f e r i n g  wi t h  an  i n d i v id ua l ’ s  w or k  pe r f o r ma nc e  o r  c r ea t i n g  an  

i n t i mi da t i n g ,  ho s t i l e  o r  o f f ens i ve  wo r ki n g  en v i r on me n t .  

 S e xua l  ha r a s s me n t  ma y  r e s u l t  f r o m ve rb a l  o r  ph ys i ca l  c on duc t  o r  wr i t t e n  

o r  g r a ph i c  ma te r i a l .   S e xua l  ha r a s s me n t  ma y  i nc lu de ,  b u t  i s  n o t  l i mi t e d  t o :   ve r ba l  

h a r a s s me n t  o r  a bu se ;  p r e s su r e  f o r  s e xu a l  a c t i v i t y ;  r ep ea t ed  r ema r ks  t o  a  pe r so n ,  

w i t h  s ex ua l  o r  de me an i n g  i mp l i c a t i o n ;  u n we l co me  t ou ch i n g;  o r  s u gge s t i n g  o r  

d e ma nd i n g  s ex ua l  i n vo l ve men t  acc o mpa n ie d  b y  i mpl i ed  o r  e xp l i c i t  t h r e a t s  

c on ce r n in g  an  e mp loye e ’ s  j ob  s t a t us .  

 T h e  d i s t r i c t  enc ou ra ge s  a l l  v i c t i ms  o f  s ex ua l  h a r a s s me n t  an d  p e r s on s  wi t h  

kn o w led ge  o f  s uc h  ha ra s s men t  t o  r ep or t  t h e  h a ra s s me n t  i mme d ia t e l y .   Co mp la in t s  

o f  s ex ua l  ha r a s s me n t  w i l l  be  p ro mp t l y  i n ve s t i ga t e d  an d  r e s o l ved .  

  Emplo yees  who  bel i eve  t he y have  been  subjec t ed  to  s ex ual  

ha ras smen t  should  d i scuss  the  p rob lem wi th  t he i r  immedia t e  superv i sor .   I f  

an  employee’s  immedia t e  superv i so r  i s  t he  a l l eged  ha ras ser ,  the  emplo yee  

should  d i scuss  t he  p roblem wi th  t he  bu i ld ing  p r inc ipal  o r  t he  d i s t r i c t  

compl i ance  coord ina to r .   Emplo yees  who  do  no t  be l i eve  the  mat t e r  i s  

appropr i a t e l y r eso lved  th rough  th i s  mee t ing  ma y f i l e  a  fo rmal  complain t  

under  t he  d i s t r i c t ’s  d i sc r iminat ion  compla in t  p rocedure  i n  po l i c y KN.    

 C o mp la i n t s  r ec e i ved  w i l l  be  i n ves t i ga t ed  t o  de t e r mi ne  w he t he r ,  u n de r  t he  

t o t a l i t y  o f  t he  c i r c ums t an ces ,  t he  a l l e ged  be ha v io r  c ons t i t u t e s  s e xu a l  h a r a s s me n t  

u n de r  t he  d e f i n i t i on  o u t l i ne d  a bo ve .   Un ac cep t ab l e  c on du c t  ma y  o r  ma y  n o t  

c on s t i t u t e  s e xu a l  ha r a s s me n t ,  de pen d i n g  o n  t h e  na t u re  o f  t he  c on du c t  an d  i t s   
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s e ve r i t y ,  pe r va s i vene s s  an d  p e r s i s t e nc e .   Be ha v io r s  w h ic h  a r e  u nac ce p t a b l e  bu t  

d o  n o t  co ns t i t u t e  ha ra s s me n t  ma y  a l so  r e su l t  i n  e mp lo yee  d i sc ip l i n e .  

 I f  d i s c r imina t ion  o r  ha ras sment  has  occur red ,  t he  d i s t r i c t  w i l l  t ake  

p rompt ,  r emed ia l  ac t i on  to  p revent  i t s  r eoccur rence .  

 An y emplo yee  who  wi tnes ses  an  ac t  o f  s ex ual  ha ras smen t  o r  r ece ives  

a  compla in t  o f  ha ras smen t  f rom another  emplo yee  o r  a  s tuden t  shal l  r epor t  

t he  compla in t  t o  the  bu i ld ing  p r incipa l .   Emplo yees  who  fa i l  t o  r epor t  

compla in t s  o r  i nc iden t s  o f  s ex ual  ha rassment  t o  appropr i a te  s choo l  

o f f i c i a l s  ma y face  d i sc ip l ina r y ac t i on .   School  admin is t r a to r s  who fa i l  t o  

i nves t i ga t e  and  t ake  appropr i a t e  co r rec t ive  ac t i on  in  r esponse  t o  complain t s  

o f  s exua l  ha rassmen t  ma y a l so  face  d i sc ip l ina r y ac t i on .  

 In i t i a t i on  o f  a  compla in t  o f  s ex ual  ha ras smen t  i n  good  fa i t h  wi l l  no t  

adverse ly a f fec t  t he  j ob  secu r i t y o r  s t a tus  o f  an  emplo yee ,  no r  wi l l  i t  a f fec t  

h i s  o r  he r  compensa t ion .   An y ac t  o f  re t a l i a t i on  o r  d i sc r iminat ion  aga ins t  

an y pe r son  who has  f i l ed  a  complain t  or  t e s t i f i ed ,  a ss i s t ed ,  o r  pa r t i c ipa t ed  

in  any inves t i ga t ion  p roceeding ,  o r  hear ing  involv ing  a  s exua l  ha rassment  

compla in t  i s  p roh ib i t ed .    

 A n y  pe r so n  w ho  r e t a l i a t e s  i s  s ub j ec t  t o  imme d ia t e  d i s c ip l i na ry  a c t i on ,  up  

t o  an d  i nc l ud i n g  t e rmi n a t i on  o f  e mp l o yme n t .  

 T h e  Ex ec u t i ve  D i r ec t o r  o f  Pe r s on ne l  S e r v i c es ,  12 3  N .  E i s en ho w er ,  

J un c t i o n  Ci t y ,  K a ns as  6 64 41 ,  T e l ep ho ne  78 5  71 7 -4 0 00 ,  has  b een  d es i gn a t e d  a s  t he  

d i s t r i c t  c o mp l i a nce  co or d in a to r  a nd  des i gn a t e d  t o  h an d l e  i nq u i r i e s  r e ga rd i n g  t h i s  

p o l i c y  a nd / o r  r ec e i ve  s e xu a l  ha r a s s me n t  co mp la in t s .  An y  suc h  i nc i den t s  sh ou ld  b e   
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r ep or t e d  t o  t he  Di s t r i c t  C o mpl i an ce  Co ord in a to r .   An y  pe r so n  w h o  r e t a l i a t e s  i s  

s ub j ec t  t o  i mme di a t e  d i s c i p l i n a r y  ac t i on ,  up  t o  an d  i nc l ud i n g  t e r mi na t i on  o f  

e mp lo yme n t .  

 T o  t he  ex t en t  po s s i b l e ,  c onf i de n t i a l i t y  wi l l  b e  ma in t a i ned  t h ro ugh o u t  t he  

i n ves t i ga t i on  o f  a  comp l a i n t .   T h e  d es i r e  fo r  c onf i de n t i a l i t y  mu s t  be  ba l anc ed  wi t h  

t he  d i s t r i c t ’ s  ob l i ga t i on  t o  c on duc t  a  t h o ro u gh  i n ves t i ga t i o n ,  t o  t a ke  a ppr op r i a t e  

c o r r ec t i ve  ac t i o n  o r  t o  p ro v id e  du e  p r oce s s  t o  t he  ac cu se d .  

 F a l s e  o r  ma l i c io us  co mp la i n t s  o f  s exu a l  ha r a s s men t  ma y  r e s u l t  i n  

c o r r ec t i ve  o r  d i s c i p l i n a r y  a c t i on  a ga i ns t  t h e  co mp la i na n t .  

 A  su mma r y  o f  t h i s  po l i c y  sha l l  be  p os t ed  i n  e ach  d i s t r i c t  f ac i l i t y ,   

s ha l l  be  pu b l i s he d  i n  e mp lo ye e  h an db oo ks  a nd  on  t he  d i s t r i c t ' s  w e bs i t e  a s  d i r ec t ed  

b y  t he  d i s t r i c t  c o mp l i a nce  co or d in a to r .   N o t i f i ca t i on  o f  t h e  po l i c y  sh a l l  be  

i nc l ude d  i n  t h e  s c hoo l  ne ws l e t t e r  o r  pu b l i s he d  i n  t h e  l oc a l  new s pa pe r  a nn ua l l y .  

 

A d op ted  b y  B oa r d  o n  7 / 13 ;  0 9 / 15 ;  Re v i sed  07 / 18 ;  0 3 / 19  

S E CT IO N S 
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GA A C A  Ra c ia l  an d  D i s a b i l i t y  H ar assm en t :  Em pl oy ees                      GA A CA 

  ( Se e  GAF ,  J GE C A &  KN )  GA A C A 

 T h e  bo a rd  o f  e du ca t i on  i s  co mmi t t e d  t o  p r o vi d in g  a  p os i t i ve  a nd  

p ro du c t i ve  wor k in g  an d  l ea r n in g  e n vi r on me n t ,  f r e e  f r o m d i sc r imi n a t i on ,  i nc l ud i n g  

h a ra s s me n t ,  o n  t h e  ba s i s  o f  r a ce ,  c o lo r ,  na t i o na l  o r i g in ,  o r  d i s a b i l i t y .   R ac i a l  a nd  

d i sa b i l i t y  ha r a s s me n t  wi l l  n o t  be  t o l e r a t e d  i n  t he  s c ho o l  d i s t r i c t .   R ac i a l  o r  

d i s a b i l i t y  h a ra s s me n t  o f  e mpl o yees  o r  s t ud en t s  o f  t he  d i s t r i c t  b y  b oa r d  me mb er s ,  

a d min i s t r a to r s ,  c e r t i f i e d  an d  su pp or t  p e r s on ne l ,  s t ude n t s ,  ve nd or s ,  a nd  an y  o t he r s  

h a v in g  bus ine s s  o r  o th e r  co n t a c t  w i th  t h e  s ch oo l  d i s t r i c t  i s  s t r i c t l y  p r oh ib i t ed .  

 R a c i a l  ha r a s s me n t  i s  u n l aw fu l  d i s c r i mi na t i o n  on  t he  ba s i s  o f  r ace ,  c o l o r  

o r  n a t i o na l  o r i g in  und e r  T i t l e s  V I  a nd  V II  o f  t he  Ci v i l  R i gh t s  A c t  o f  19 64 ,  a nd  

t he  K a ns as  Ac t s  Aga i ns t  Di sc r i mi na t i on .   D i sa b i l i t y  ha ra s s me n t  i s  un l a wfu l  

d i s c r i min a t i o n  on  t he  ba s i s  o f  d i s ab i l i t y  u n de r  Se c t i o n  50 4  o f  t he  R eha b i l i t a t i on  

A c t  o f  19 73  a nd  t he  A me r i can s  wi t h  D i sa b i l i t i e s  Ac t .   Al l  f o r ms  o f  r a c i a l  a nd  

d i sa b i l i t y  h a ra s s me n t  a r e  p ro h ib i t ed  a t  s ch oo l ,  o n  s c h oo l  p r op e r t y ,  a nd  a t  a l l  

s ch oo l - s p on sor ed  a c t i v i t i e s ,  p ro gra ms  o r  e ve n t s .   Ra c i a l  o r  d i s ab i l i t y  h a ra s s me nt  

a ga i ns t  i n d i v i du a l s  a s so c i a t ed  wi t h  t he  s c ho o l  i s  p ro h ib i t ed ,  w h e th e r  o r  no t  t he  

h a ra s s me n t  o ccu r s  o n  sc ho o l  gr ou nd s .  

 I t  s ha l l  b e  a  v io l a t i on  o f  t h i s  p o l i c y  fo r  an y  s t u de n t ,  e mp lo ye e  o r  t h i rd  

p a r t y  ( v i s i t o r ,  ve nd or ,  e t c . )  t o  r ac i a l l y  ha r a s s  o r  h a r a s s  on  t he  ba s i s  o f  d i s a b i l i t y  

a n y  s t u de n t ,  e mpl o ye e ,  o r  o the r  i n d i v id ua l  a s soc i a t e d  wi t h  t he  s c ho o l .   I t  sh a l l  

f u r t he r  b e  a  v i o l a t i o n  f o r  an y  e mp lo yee  t o  d i s co ur a ge  a  s t ud en t  o r  an o th er  

e mp lo ye e  f ro m f i l i n g  a  co mp la i n t ,  o r  t o  f a i l  t o  i n ves t i ga t e  o r  r e f e r  f o r  

i n ves t i ga t i on ,  a n y  c o mpl a in t  l o d ged  un de r  t h e  p r o v i s i ons  o f  t h i s  po l i c y .   

V i o l a t i on s  o f  t h i s  po l i c y  b y  an y  e mpl o yee  s ha l l  r e su l t  i n  d i s c i p l i n a r y  a c t i on ,  up  

t o  an d  i nc l ud i n g  t e rmi n a t i on .  
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 H a r as s me n t  p ro h ib i t e d  b y  t h i s  p o l i c y  i nc l u des  r a c i a l l y  o r  d i s ab i l i t y -

mo t i va t e d  co nd uc t  wh ic h :  

•  A ff ord s  a n  e mp lo ye e  d i f f e r e n t  t r e a t me n t ,  s o l e l y  on  t he  ba s i s  o f  
r ace ,  co lo r ,  na t i o na l  o r i g i n ,  o r  d i s ab i l i t y ,  i n  a  ma nn e r  wh ic h  
i n t e r f e r e s  wi t h  o r  l i mi t s  t he  a b i l i t y  o f  t he  e mp lo ye e  t o  p a r t i c i pa t e  
i n  o r  ben e f i t  f r o m th e  s e r v i ce s ,  ac t i v i t i e s  o r  p ro gra ms  o f  t h e  
s ch oo l ;  
 

•  I s  s u f f i c i e n t l y  s e ve re ,  p e r vas i ve  o r  pe r s i s t en t  so  a s  t o  ha ve  t h e  
p u r po se  o r  e f f ec t  o f  c r ea t i n g  a  hos t i l e  wor k in g  en v i r on me n t ;  

 
•  I s  s u f f i c i e n t l y  s e ve re ,  p e r vas i ve  o r  pe r s i s t en t  so  a s  t o  ha ve  t h e  

p u r po se  o r  e f f e c t  o f  i n t e r f e r i n g  w i th  a n  i n d i v id ua l ’ s  wo r k  
p e r f o r ma nce  o r  e mplo yme n t  o pp or tu n i t i e s .  

 
 R a c i a l  o r  d i s a b i l i t y  h a ra s s me n t  ma y  r e s u l t  f r o m ve r ba l  o r  p h ys i c a l  

c on du c t  o r  wr i t t en  o r  g r ap h i c  ma t e r i a l .  

 T h e  d i s t r i c t  en co urage s  a l l  v i c t i ms  o f  r ac i a l  o r  d i s a b i l i t y  ha ra s s me n t  

a nd  pe r so ns  wi th  kn o wle d ge  o f  s uch  h a ra s s me n t  t o  r ep or t  t he  ha ra s s me nt  

i mme d ia t e l y .   C o mpla in t s  o f  r ac i a l  o r  d i s ab i l i t y  ha ra s s men t  wi l l  be  p r o mpt l y  

i n ves t i ga t e d  an d  r e s o l ve d .    

 E mp l o yees  w ho  b e l i eve  t he y  h a ve  b ee n  s ub j ec t ed  t o  r ac i a l  o r  d i s ab i l i t y  

h a ra s s me n t  sh ou l d  d i s cu s s  t he  p r ob l e m w i t h  t he i r  i mme d ia t e  su pe r v i s o r .   I f  a n  

e mp lo ye e ’ s  i mme d ia t e  s up e r vi so r  i s  t h e  a l l e ged  h a ra s se r ,  t he  e mpl o yee  sh ou l d  

d i sc us s  t he  p r ob l e m w i t h  t h e  bu i l d i n g  p r in c ip a l  o r  t he  d i s t r i c t  co mp l i a nc e  

c oo rd i na t o r .   E mpl o ye es  wh o  d o  no t  be l i eve  t h e  ma t t e r  i s  a ppro pr i a t e l y  r e so l ve d  

t h ro u gh  t h i s  me e t i n g  ma y  f i l e  a  f o r ma l  co mp la i n t  und e r  t h e  d i s t r i c t ’ s  

d i s c r i min a t i o n  co mp la i n t  p r oc ed ure  i n  po l i c y  K N .  

 T h e  Ex ec u t i ve  Di r ec t o r  o f  Pe r so nn e l  Se r v i ces ,  1 23  N.  E i se nh o wer ,  

J un c t i o n  C i t y ,  K S  664 4 1 ,  T e l e ph on e  78 5  7 1 7 -4 00 0 ,  h as  b een  de s i gna t ed  a s  t he   
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d i s t r i c t  c o mp l i a nce  co or d in a to r  a nd  des i gn a t e d  t o  h an d l e  i nq u i r i e s  r e ga rd i n g  t h i s  

p o l i c y  a nd /o r  r ac i a l  o r  d i s ab i l i t y  ha ra s sme n t  c o mpl a in t s .   An y  s uc h  i n c id en t s  

s ho u ld  be  r e por t ed  t o  t h e  Di s t r i c t  Co mp l i an ce  Co ord i na t o r .   

 A n y  p e r s on  wh o  r e t a l i a t e s  i s  s ub j ec t  t o  imme d ia t e  d i s c i p l i n a ry  a c t i on ,  

u p  t o  an d  i nc l ud i n g  t e r min a t i o n  o f  e mpl o yme n t .  C o mp la i n t s  r ece i ve d  wi l l  b e  

i n ves t i ga t e d  t o  de t e rmi n e  w he t he r ,  un de r  t he  t o t a l i t y  o f  t he  c i r c u ms ta nc es ,  t h e  

a l l e ged  b eha v i o r  c ons t i t u t e s  r ac i a l  o r  d i s a b i l i t y  ha r a s s me n t  un de r  t he  de f i n i t i on  

o u t l i ne d  ab o ve .   Un ac cep t ab l e  co nd uc t  ma y  o r  ma y  n o t  co ns t i t u t e  r ac i a l  o r  

d i s a b i l i t y  h a ra s s me n t ,  d epe nd in g  on  t he  n a t u re  o f  t h e  co nd uc t  a nd  i t s  s e ve r i t y ,  

p e r vas i ve nes s  an d  pe r s i s t en ce .   Be ha v io r s  w h ic h  a r e  un acc ep t a b l e  b u t  d o  n o t  

c on s t i t u t e  h a ra s s me n t  ma y  a l so  r e su l t  i n  emp l o yee  d i sc i p l i ne .  

 I f  d i s c r i mi na t i o n  o r  ha r a s s me n t  h as  occu r r e d ,  t h e  d i s t r i c t  wi l l  t a ke  

p ro mp t ,  r e med ia l  ac t i on  t o  p r e ven t  i t s  r eoc cur r en ce .    

An y emplo yee  who  wi tnes ses  an  ac t  o f  r ac i a l  o r  d i sab i l i t y ha ras smen t  

o r  r eceives  a  compla in t  o f  ha ras sment  o r  r eceives  a  compla in t  o f  ha ras sment  

f rom ano ther  employe e  o r  a  s tuden t  shal l  r epor t  t he  complain t  t o  t he  bui ld ing 

p r incipal .   Employe es  who fa i l  t o  r epor t  compla in t s  o r  i nc iden ts  o f  r ac i a l  o r  

d i sab i l i t y ha ras smen t  t o  appropr i a t e  schoo l  o f f i c i a l s  may face  d i sc ip l ina ry 

ac t i on .   Schoo l  admini s t r a to r s  who  fa i l  t o  i nves t i ga t e  and  t ake  appropr i a t e  

co r rec t ive  ac t i on  in  r esponse  t o  complain t s  o f  r ac i a l  o r  d i sab i l i t y ha ras smen t  

ma y a l so  face  d i sc ip l ina r y ac t ion ,  up  to  and  inc lud ing  t e rminat ion .   
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 In i t i a t i o n  o f  a  co mp la i n t  o f  r a c i a l  o r  d i s ab i l i t y  ha r a s s me n t  i n  goo d  f a i t h  

w i l l  n o t  a d ve r s e l y  a f f ec t  t h e  j ob  sec u r i t y  o r  s t a tu s  o f  a n  e mp lo yee ,  no r  wi l l  i t  

a f f ec t  h i s  o r  he r  c o mp en sa t i on .   An y  ac t  o f  r e t a l i a t i o n  o r  d i s c r imi n a t i on  a ga i ns t  

a n y  pe r so n  wh o  ha s  f i l ed  a  co mp la in t  o r  t e s t i f i ed ,  a s s i s t ed ,  o r  pa r t i c i p a t e d  i n  an  

i n ves t i ga t i on ,  p r oce ed in g ,  o r  hea r in g  i n vo l v in g  a  r ac i a l  o r  d i s ab i l i t y  ha r a s s me n t   

c o mpl a in t  i s  p r oh i b i t e d .   An y  pe r so n  wh o  r e t a l i a t e s  i s  s ub j ec t  t o  i mme d ia t e  

d i s c i p l i na r y  ac t i on ,  u p  t o  a nd  i n c lu d i n g  t e r min a t i o n  o f  e mp loyme n t .  

 T o  t he  ex t en t  p os s i b l e ,  co nf id en t i a l i t y  wi l l  be  ma in t a i ned  t h ro u gh ou t  

t he  i n ves t i ga t i on  o f  a  co mp la i n t .   T h e  d es i r e  f o r  co nf id en t i a l i t y  mu s t  b e  b a l a nc ed  

w i t h  t h e  d i s t r i c t ’ s  o b l i ga t i on  t o  co nd uc t  a  t ho r ou gh  i n ves t i ga t i o n ,  t o  t a ke  

a pp ro pr i a t e  co r r ec t i ve  a c t i o n  o r  t o  p ro v ide  d ue  p roc es s  t o  t he  a cc use d .  

 F a l s e  o r  ma l i c i ou s  co mp la in t s  o f  r ac i a l  o r  d i s a b i l i t y  ha r a s sme n t  ma y  

r e su l t  i n  co r r ec t i ve  o r  d i s c i p l i na r y  ac t i on  a ga i ns t  t he  co mp la i na n t .  

 A  s u mma r y  o f  t h i s  po l i c y  s ha l l  be  pos t ed  i n  ea ch  d i s t r i c t  f ac i l i t y  a nd  

s ha l l  a l s o  b e  p ub l i she d  i n  e mp lo yee  ha ndb o o ks  an d  o n  t h e  d i s t r i c t ’ s  we bs i t e  a s  

d i r e c t e d  b y  t he  d i s t r i c t  co mp l i a nc e  co or d in a t o r .   No t i f i c a t i on  o f  t h e  po l i c y  sh a l l  

b e  i n c lu de d  i n  t h e  s ch o o l  ne ws l e t t e r  o r  pub l i s hed  i n  t h e  l oc a l  ne w spa pe r  an nua l l y .  

 

A d op ted  b y  B oa r d  0 7 / 15 ;  0 9 / 15 ;  Re v i se d  0 7 / 18 ;  0 3 / 19  
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GAAD          Child Abuse     See JCAC, and JGEC)                                                             GAAD 

  A n y  d i s t r i c t  e mp lo yee  wh o  ha s  r ea s on  t o  kn o w  o r  sus pe c t  a  ch i l d  ha s  

b ee n  i n j u r e d  a s  a  r e su l t  o f  p h ys i ca l ,  men ta l  o r  e mot i on a l  ab use  o r  ne g l ec t  o r  

s ex ua l  a bus e ,  s ha l l  p r o mpt l y  r e por t  t he  ma t t e r  t o  t he  l o ca l  K an sa s  De pa r t men t  

f o r  C h i l d r e n  an d  Fami l i e s  ( D CF)  o f f i c e  o r  t o  t h e  l oca l  l a w en fo r ce me n t  a gen c y  

i f  t he  D C F o f f i ce  i s  n o t  o pe n .   E mp lo yees  ma y  f i l e  a  r e por t  o f  su sp ec t e d  ab us e  

a no n ymo u s l y  t o  e i t h e r  DC F  b y  ph on i n g  1 -8 0 0 -9 22 -5 3 30  o r  t o  l o ca l  l a w  

e n f o rce me n t  o f f i c i a l s .   T h e  C ode  f o r  C a re  o f  C h i ld r en  a l so  p ro v i des  c i v i l  

i mmu n i t y  f ro m p ros ec u t i on  i f  t h e  r ep or t  i s  ma de  i n  goo d  f a i t h .  

 T h e  e mp l o ye e  ma k i ng  t he  r e por t  wi l l  no t  c on t ac t  t he  ch i l d ’ s  f ami l y  o r  

a n y  o the r  pe r so ns  t o  d e t e r min e  t he  ca us e  o f  t he  s us pec t ed  a bus e  o r  ne g l e c t .  

 D C F  o r  La w  E nf o rceme n t  A cce s s  t o  S tu de n t s  o n  S ch oo l  P re mi s es  

 T h e  bu i l d i n g  p r i nc i pa l  s ha l l  a l l o w  a  s t ude n t  t o  b e  i n t e r v i ew ed  b y  

D C F  o r  l a w en f o rc eme n t  r e p re sen t a t i ves  o n  sch oo l  p r e mi ses  t o  i n ves t i ga t e  

s us pec t ed  c h i l d  ab use  a nd  s ha l l  a c t  a s  a pp ro pr i a t e  t o  f a c i l i t a t e  t he  a gen c y’ s  

a cce s s  t o  t he  ch i l d  an d  t o  p ro t ec t  t h e  s t ud en t ’ s  i n t e r e s t s  d u r in g  t h e  p ro ces s .   

S t a t e  l a w g ra n t s  t h e  i n ves t i ga t i n g  a ge nc y t h e  au t hor i t y  t o  d e t e r mi ne  whe the r  a  

s ch oo l  e mp lo ye e  ma y  be  p r e s en t  wh i l e  t h e  i n t e r v i e w i s  be i n g  co n duc t ed ,  t a k in g  

i n to  a cco un t  t he  c h i l d ’ s  be s t  i n t e r e s t s .   I f  a s ke d  t o  s i t  i n  o n  t he  i n t e r v i e w  b y  t he  

a ge nc y  r ep r e se n t a t i ve  c on du c t i n g  i t ,  t he  b u i l d in g  p r i nc i pa l  o r  de s i gne e  t he r eo f  

s ha l l  ob l i ge  s uch  r equ es t  i n  o rd e r  t o  p r o vi de  co mf or t  t o  t he  c h i l d  t h r ou gh ou t  t he  

p ro ces s  an d  t o  f ac i l i t a t e  t he  i n ves t i ga t i on .  

 C o op e ra t i o n  Be t w een  S ch oo l  a nd  A genc i e s  

 P r in c ip a l s  s ha l l  wo r k  w i th  D CF  a nd  l a w  en fo r ce me n t  a gen c i e s  t o  

d e ve lo p  a  p l a n  o f  c oo pe ra t i on  fo r  i n ves t i ga t i n g  r e por t s  o f  s uspec t ed  c h i l d  a bu se  

o r  ne g l ec t .   T o  t he  ex t e n t  t ha t  s a f e t y  i s  no t  co mp ro mi se d ,  l a w en fo r ce me n t   
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GA A D  C h i ld  A bu se  GA A D -2  

o f f i c e r s  i n ve s t i ga t i ng  c o mp la i n t s  o f  s us pe c t e d  ch i l d  ab us e  o r  n e g l ec t  o n  sc ho o l  

p ro pe r t y  sh a l l  n o t  be  i n  u n i f o r m.   

 R e por t i n g  Pr oce du re  

 T h e  e mp l o ye e  sh a l l  p r o mpt l y  r e por t  t o  t he  l o ca l  DC F  o f f i ce  o r  l a w  

e n f o rce me n t  i f  D CF  i s  c l os ed .   I t  i s  r e co mme n d ed  t h e  bu i l d i n g  a d min i s t r a to r  

a l so  b e  no t i f i e d  a f t e r  t h e  r ep or t  i s  ma de .  

 I f  t he  b u i l d i n g  p r in c ip a l  ha s  be en  n o t i f i ed ,  t he  p r i nc ipa l  sha l l  

i mme d ia t e l y  no t i f y  t h e  su pe r i n t e nd en t  t ha t  t he  i n i t i a l  r e po r t  t o  D CF  has  b ee n  

ma d e .   I f  a ppr op r i a t e ,  t he  p r i nc ipa l  ma y  co nf e r  wi t h  t h e  s ch oo l ' s  s oc i a l  w or ke r ,  

gu i da nce  c ou nse lo r  o r  p s yc ho lo g i s t .   At  no  t i me  sha l l  t he  p r i nc i pa l  o r  an y  o th e r  

s t a f f  me mb er  p r e ven t  o r  i n t e r f e r e  wi t h  t he  ma k i n g  o f  a  su spe c t e d  ch i l d  a bus e  

r ep or t .  

 I f  a va i l ab l e ,  t he  fo l l o w in g  i n fo r ma t i on  s ha l l  be  g i ve n  b y  t h e  pe r so n  

ma k i n g  t h e  i n i t i a l  r ep or t :   n a me ,  a dd res s  a nd  a ge  o f  t he  s t uden t ;  na me  a n d  

a dd res s  o f  t he  pa re n t s  o r  gu a rd i an s ;  na t u r e  a nd  e x t e n t  o f  i n j u r i e s  o r  de sc r i p t i on  

o f  ne g l ec t  o r  ab us e ;  a nd  a n y  o the r  i n f o r ma t io n  t ha t  mi gh t  h e lp  e s t ab l i sh  t he  

c au se  o f  t h e  ch i l d ’ s  c on d i t i on .  

 A n y  pe r so na l  i n t e r v i e w  o r  ph ys i c a l  i n spec t i o n  o f  t h e  c h i l d  b y  a n y  

s ch oo l  e mp lo ye e  sha l l  b e  co nd uc t e d  i n  a n  a pp ro pr i a t e  ma n ne r  w i t h  an  a du l t  

w i t nes s  p r e se n t .  

 S t a t e  l a w p ro v i des  t ha t  a n yon e  ma k i n g  a  r e po r t  i n  goo d  f a i t h  an d  

w i t ho u t  ma l i c e  sha l l  b e  i mmu n e  f ro m a n y  c i v i l  l i a b i l i t y  t h a t  migh t  o t he r wi se  b e  

i nc u r r e d  o r  i mp ose d .  

A d op ted  b y  B oa r d  0 7 / 15  

S E CT IO N S 
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GA A E  B u l ly i n g  by  Sta f f  (Se e  E B C,  GA A B ,  J DD,  J D D C ,  an d  K G C)   GA A E  

 T h e  bo a rd  o f  ed uca t i on  p r oh ib i t s  bu l l y i ng  i n  an y  fo r m b y  any  s t u den t ,  

s t a f f  me mb er ,  o r  pa r e n t  t o w ard s  a  s t ud en t  o r  a  s t a f f  me mb er  o n  o r  w h i l e  us i n g  

s ch oo l  p r op e r t y ,  i n  a  s c ho o l  ve h i c l e  o r  a t  a  s c ho o l - s po ns ored  a c t i v i t y  o r  e ven t .   

F o r  t h e  p u rp os es  o f  t h i s  p o l i c y ,  t he  t e r m “b u l l y in g”  sha l l  ha ve  t he  me an in g  

a sc r i be d  t o  i t  i n  K ans as  l a w .    

 T h e  a d min i s t r a t i o n  sh a l l  p r op ose ,  an d  t h e  bo a rd  sh a l l  r e v i e w an d  ap pro ve  

a  p l a n  t o  ad dre s s  bu l l y i n g  a s  p r oh i b i t e d  h e r e in .   T he  p l a n  s ha l l  i nc l ude  p r o vi s io ns  

f o r  t he  t r a in in g  a nd  e du ca t i on  o f  s t a f f  memb e r s .    

 S t a f f  me mb er s  wh o  bu l l y  o t he r s  i n  v io l a t i o n  o f  t h i s  p o l i c y  ma y  be  su b j ec t  

t o  d i s c i p l i n a r y  ac t i on ,  up  t o  a nd  i nc l ud in g  s us pe ns i on  a nd /o r  t e r min a t i on .   I f  

a pp ro pr i a t e ,  s t a f f  memb e r s  wh o  v io l a t e  t he  b u l l y in g  p r oh i b i t i on  s ha l l  be  r ep or t ed  

t o  l oc a l  l a w en f o rc eme n t .  

 

A d op ted  b y  B oa r d  o n  0 8 /1 4 ,  Re v i se d  0 2 /16  
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GAAF   Emergency Safety Interventions (See GAO, JRB, JQ, and KN)                        GAAF  

 The  board  o f  educat ion  i s  commi t t ed  t o  l im i t ing  the  use  o f  Emergenc y 

Safe ty In t e rven t ion  (“ESI” ) ,  such  as  s ec lus ion  and  res t r a in t ,  w i th  a l l  

s t uden ts .   Sec lus ion  and  res t r a in t  sha l l  be  used  on ly when  a  s tuden t ' s  conduct  

neces s i t a t es  t he  use  o f  an  emergenc y sa fe t y i n t e rven t ion  as  de f ined  below.   

The  board  o f  educat ion  encourages  a l l  emplo yees  t o  u t i l i ze  o the r  behavio ra l  

managemen t  t oo l s ,  i nc luding  p reven t ion  t echn iques ,  de -esca l a t ion  

t echniques ,  and  pos i t i ve  behavio ra l  in te rven t ion  s t r a t eg i es .    

 Th is  po l i c y sha l l  be  made ava i l ab l e  on  the  d i s t r i c t  webs i t e  wi th  l i nks  

t o  t he  po l i c y ava i lab l e  on  an y ind iv idua l  s choo l  pages .   In  add i t i on ,  t h i s  

po l i c y sha l l  be  i nc luded  in  a t  l eas t  one  o f  the  fo l l owing:  each  school ’ s  code 

o f  conduc t ,  s choo l  s a fe t y p l an ,  o r  s t uden t  handbook .   No t i ce  o f  t he  on l ine 

ava i l ab i l i t y o f  t h i s  po l i c y sha l l  be  p rov ided  to  pa rent s  du r ing  en ro l lmen t  

each  yea r .    

 Def in i t i ons  

 “Campus  pol i ce  o f f i ce r”  means  a  s chool  s ecu r i t y o f f i ce r  des igna t ed  by 

the  board  o f  educa t ion  o f  an y schoo l  d i s t r i c t  pu r suan t  t o  K .S .A.  72–6146,  

and  amendmen ts  t he re to .  

 “Chemica l  Res t ra in t ”  means  the  use  o f  med icat ion  to  cont ro l  a  

s tuden t ’s  v io l en t  ph ys i ca l  behavio r  o r  r e s t r i c t  a  s tuden t ’ s  f r eedom of  

movement .  

 “Emergenc y Safe t y  In t e rven t ion”  i s  t he  use  o f  s ec lus ion  o r  ph ys i ca l  

r e s t r a in t ,  bu t  does  no t  i nc lude  ph ys i ca l  e sco r t  o r  t he  use  o f  t ime-out .  
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GAAF Emergency  Saf e ty  In tervent ions  GAAF-2  

 “ Inc iden t”  means  each  occur rence  o f  the  use  o f  an  emergenc y sa fe t y  

i n t e rvent ion .  

 “ Law en fo rcement  o f f i ce r”  and  “po l i ce  o f f i ce r”  mean a  fu l l - t ime  o r  

pa r t - t ime  sa l a r i ed  of f i ce r  o r  emplo yee  o f  t he  s t a t e ,  a  county,  o r  a  c i t y,  whose  

du t i e s  i nc lude  the  p reven t ion  o r  de t ec t ion  o f  c r ime  and  the  en fo rcemen t  o f  

c r imina l  o r  t r a f f i c  l aw o f  th i s  s t a t e  o r  an y Kansas  mun ic ipa l i t y.  Th i s  t e rm 

inc ludes  a  campus  po l i ce  o f f i ce r .  

 “ Le gi t ima te  l aw en fo rcement  pu rpose”  means  a  goa l  wi th in  t he  l awfu l  

au thor i t y o f  an  o f f i ce r  t ha t  i s  t o  be  ach i eved  th rough  methods  o r  conduct  

condoned  b y the  o f f i ce r ’ s  appoin t ing  au tho r i t y.   

 “Mechan ica l  Res t ra in t ”  means  an y dev ice  o r  ob j ec t  used  to  l imi t  a  

s tuden t ’s  movement .  

 “Paren t ”  means :  (1)  a  na tu ra l  pa ren t ;  (2 )  an  adopt ive  pa ren t ;  (3 )  a  

pe r son  ac t ing  as  a  pa ren t  a s  de f ined  in  K .S .A.  72 -3122(d ) (2 ) ,  and  

amendmen ts  the re to ;  (4 )  a  l ega l  guard i an ;  (5 )  an  educa t ion  advocat e  fo r  a  

s tuden t  wi th  an  excep t iona l i t y;  (6 )  a  fos t e r  pa rent ,  un l ess  t he  s tudent  i s  a  

ch i ld  wi th  an  ex cep t ional i t y;  o r  (7 )  a  s tuden t  who has  reached  the  age  o f  

ma jo r i t y o r  i s  an  emanc ipa t ed  minor .  

 “Ph ys i ca l  Esco r t ”  means  the  t empora ry t ouch ing  o r  ho ld ing  the  hand ,  

wr i s t ,  a rm,  shoulder ,  o r  back  o f  a  s tuden t  who  i s  ac t ing  ou t  fo r  t he  pu rpose  

o f  inducing  the  s tuden t  t o  wa lk  t o  a  s afe  l ocat ion .  
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GAAF Emergency  Saf e ty  In tervent ions  GAAF-3  

 “Ph ys i ca l  Res t ra in t”  means  bodi ly fo r ce  used  to  subs t an t i a l l y l im i t  a  

s tuden t ’s  movement ,  ex cep t  t ha t  consensual ,  so l i c i t ed ,  o r  un in t en t iona l  

con tac t  and  con tac t  t o  p rov ide  comfor t ,  a s s i s t ance ,  o r  i n s t ruc t ion  sha l l  no t  

be  deemed  to  be  phys i ca l  r e s t r a in t .  

 “Schoo l  r esource  of f i ce r”  means  a  l aw en fo rcemen t  o f f ice r  o r  po l i ce  

o f f i ce r  employed  by a  l oca l  l aw en fo rcemen t  agenc y who  i s  as s igned  to  a  

d i s t r i c t  th rough an  agreemen t  be tween the  l ocal  l aw en fo rcemen t  agenc y and  

the  d i s t r i c t .  

 “Schoo l  s ecu r i t y o f f i ce r”  means  a  pe r son  who  i s  emplo ye d  b y a  board  

o f  educat ion  o f  an y schoo l  d i s t r ic t  fo r  t he  pu rpose  o f  a id ing  and  

supplemen t ing  s t a t e  and  loca l  l aw en fo rcemen t  agenc i es  in  wh ich  the  schoo l  

d i s t r i c t  i s  l ocat ed ,  bu t  i s  no t  a  l aw en fo rcement  o f f i ce r  o r  po l i ce  o f f i ce r .  

 “Sec lus ion”  means  p l acemen t  o f  a  s tuden t  i n  a  loca t ion  where  a l l  o f  

t he  fo l l owing  condi t i ons  a re  met :  (1 )  t he  s tudent  i s  p l aced  in  an  enc losed  

a rea  b y schoo l  pe r sonne l ;  (2 )  t he  s tuden t  i s  pu rpose fu l l y i so l a t ed  f rom adul t s  

and  peers ;  and  (3 )  t he  s tuden t  i s  p reven ted  f rom l eaving ,  o r  r easonabl y 

be l i eves  t ha t  he  o r  she  wi l l  be  p reven ted  f rom l eav ing  the  enc losed  a rea .    

 “T ime-ou t”  means  a  behavio ra l  i n t e rven t ion  in  wh ich  a  s tudent  i s  

t empora r i l y r emoved  f rom a  l ea rn ing  ac t iv i t y wi thout  be ing  sec luded .  

 P rohib i t ed  Types  o f  Res t ra in t  

 A l l  s t a f f  members  a re  p rohib i t ed  f rom engaging  in  the  fo l l owing 

ac t ions  wi th  a l l  s t uden ts :   
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GAAF Emergency  Saf e ty  In tervent ions  GAAF-4  

•  Using  face -down  (prone)  ph ys i ca l  r e s t ra in t ;  

•  Using  face -up  ( supine )  phys i ca l  r e s t r a in t ;  

•  Using  ph ys i ca l  r e s t r a in t  tha t  obs t ruct s  t he  s tudent ’ s  a i rway;  

•  Using  phys i ca l  r e s t r a in t  t ha t  impact s  a  s tuden t ’s  p r imary mode  o f  

communica t ion ;  

•  Using  chemica l  r e s t r a in t ,  ex cept  a s  presc r ibed  t r ea tments  fo r  a  

s tuden t ’s  med ical  o r  ps ych ia t r i c  condi t i on  b y a  pe r son  

appropr i a t e l y l i censed  to  i s sue  such  t rea tment s ;  and  

•  Use  o f  mechan ica l  r e s t r a in t ,  except :  

o  Protec t ive  o r  s t ab i l i z ing  dev ices  r equ i red  b y l aw o r  u sed  in  

acco rdance  wi th  an  o rder  f rom a   pe r son  appropr i a t e l y 

l i censed  to  i s sue  t he  o rder  fo r  t he  dev ice ;  

o  An y dev ice  used  by a  ce r t i f i ed  l aw en fo rcement  o f f i ce r  t o  

ca r r y ou t  l aw en fo rcemen t  dut i es ;  o r  

o  Sea tbel t s  and  o ther  s a fe ty equ ipment  when  used  to  s ecu re  

s tuden ts  du r ing  t r anspor t a t i on .  

 Use  o f  Emergenc y Safe ty In t e rven t ions  

 ESI sha l l  be  used  on l y when  a  s tuden t  p resen ts  a  r easonable  and 

immedia t e  danger  o f  ph ys i ca l  ha rm to  such  s tuden t  o r  o the rs  wi th  t he  p resent  

ab i l i t y t o  e f fec t  such  ph ys i ca l  ha rm.   Less  r es t r i c t i ve  a l t e rna t ives  to  ESI,  

such  as  pos i t i ve  behav io r  in t e rven t ions  suppor t ,  sha l l  be  deemed 

inappropr i a t e  o r  i nef fec t ive  under  t he  c i r cums tances  b y the  school  employee   
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w i tnes s ing  the  s tuden t ’ s  behav io r  p r ior  t o  the  use  o f  an y ESI.   The use  o f  

ESI sha l l  cease  as  soon  as  t he  immedia t e  danger  o f  ph ys i ca l  ha rm ceases  t o  

ex i s t .   V io l en t  ac t ion  tha t  i s  des t ruct ive  o f  p roper t y ma y neces s i t a t e  t he  use  

o f  an  ESI.   Use  o f  an  ESI fo r  pu rposes  o f  d i sc ip l ine ,  punishmen t ,  o r  fo r  t he  

convenience  o f  a  s chool  emplo yee  sha l l  no t  mee t  t he  s t andard  o f  immedia t e  

danger  o f  ph ys i ca l  ha rm.  

 ESI Res t r i c t ions  

 A  s tuden t  sha l l  no t  be  subjec t ed  to  ESI  i f  t he  s tudent  i s  known  to  have  

a  medica l  condi t i on  tha t  could  put  t he  s tuden t  in  men ta l  o r  ph ys i ca l  danger  

a s  a  r e su l t  o f  ESI.   The  ex i s t ence  o f  such  medica l  cond i t ion  mus t  be  i nd i ca t ed  

in  a  wr i t t en  s t a t emen t  f rom the  s tuden t ’ s  l i censed  heal th  ca re  p rov ider ,  a  

cop y o f  wh ich  has  been  p rovided  to  t he  school  and  p l aced  in  t he  s tuden t ’s  

f i l e .   

 Such  wri t t en  s t a t emen t  sha l l  i nc lude  an  exp lanat ion  o f  the  s tuden t ’s  

d i agnos i s ,  a  l i s t  o f  an y reasons  wh y ESI  wou ld  put  the  s tuden t  i n  men ta l  o r   

ph ys i ca l  danger ,  and  an y sugges t ed  a l te rna t ives  t o  ESI.  No twi ths t anding  the  

p rovi s ions  o f  t h i s  subsect ion ,  a  s tudent  may be  sub jec t ed  to  ESI,  i f  no t   

subj ec t ing  the  s tuden t  to  ESI wou ld  resu l t  in  s ign i f i can t  ph ys i ca l  ha rm to 

t he  s tudent  o r  o the rs .  

 Use  o f  Seclus ion  

 W hen  a  s tuden t  i s  p l aced  in  s ec lus ion ,  a  s choo l  emplo yee  sha l l  be  ab l e  

t o  s ee  and  hear  t he  s tuden t  a t  a l l  t imes .  
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 A l l  s ec lus ion  rooms equ ipped  wi th  a  l ock ing  door  shal l  be  des igned  to  

ensu re  t ha t  the  lock  au tomat i ca l l y d i sengages  when  the  school  emplo yee  

v i ewing  the  s tudent  wa lks  awa y f rom the  sec lus ion  room,  o r  in  case  of  

emergenc y,  such  as  f i r e  o r  s evere  wea the r .  

 A  sec lus ion  room sha l l  be  a  s a fe  p l ace  wi th  propor t i onal  and  s imi l a r  

charac t e r i s t i c s  a s  o the r  rooms  where  s tuden ts  f r equen t .   Such  room sha l l  be  

f r ee  o f  an y condi t ion  tha t  could  be  a  danger  t o  t he  s tuden t ,  wel l -ven t i l a t ed ,  

and  su f f i c i en t l y l i gh t ed .  

 T ra in ing  

 Al l  s t a f f  members  sha l l  be  t r a ined  regard ing  the  use  o f  pos i t ive  

behav io ra l  i n t e rvent ion  s t r a t eg i es ,  de -esca l a t i on  t echniques ,  and  p reven t ion  

t echniques .   Such  t r a in ing  sha l l  be  cons i s t en t  wi th  nat iona l l y r ecogn iz ed 

t r a in ing  p rograms  on  ESI.   The  in t ens i ty  o f  t he  t r a in ing  p rov ided  wi l l  depend 

upon the  emplo yee’ s  pos i t i on .   Admin is t r a to r s ,  l i censed  s ta f f  members ,  and  

o the r  s t a f f  deemed  most  l i ke l y t o  need  to  r es t r a in  a  s tudent  wi l l  be  p rov ided   

more  i n t ense  t r a in ing  than  s t a f f  who do  no t  work  d i rec t ly  wi th  s tuden ts  i n  

t he  c l ass room.   Di s t r i c t  and  bu i ld ing  admini s t r a t i on  shal l  make  the  

de t e rminat ion  o f  the  i n t ens i t y o f  t r a in ing  requ i red  b y each  pos i t i on .  

 Each  school  bu i ld ing  sha l l  ma in t a in  wr i t t en  o r  e l ec t ron i c  

documen ta t ion  regard ing  the  t r a in ing  tha t  was  p rov ided  and  a  l i s t  o f  

pa r t i c ipant s ,  which  sha l l  be  made  avai lab l e  fo r  i nspec t ion  b y the  s t a t e  board 

o f  educat ion  upon  reques t .  
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 No t i f i ca t i on  and  Documenta t ion  

 The  p r inc ipal  o r  des ignee  shal l  no t i f y t he  pa rent  the  s ame  da y as  an  

i nc ident .   The  same-da y no t i f i ca t ion  requ i rement  o f  t h i s  subsect ion  sha l l  be 

deemed  sa t i s f i ed  i f  t he  s chool  a t t empts  a t  l eas t  two  methods  o f  contac t ing 

the  pa rent .  A parent  ma y des igna t e  a  pre fe r red  method o f  con tac t  t o  r ece ive  

t he  same-da y no t i f ica t i on .  Al so ,  a  pa ren t  ma y a gree ,  i n  wr i t i ng ,  to  r ece ive  

on ly one  same-day no t i f i ca t i on  f rom the  school  fo r  mul t i p l e  inc iden ts  

occur r ing  on  the  same  da y.    

 Documen ta t ion  o f  the  ESI used  shal l  be  complet ed  and  p rov ided  to  t he  

s tuden t ’s  pa rent s  no  l a t e r  than  the  school  da y fo l lowing the  da y o f  t he 

i nc ident .   Such  wr i t t en  documenta t ion  sha l l  i nc lude :  (A)  The  even ts  l ead ing 

up  to  t he  i nc iden t ;  (B)  s tudent  behav io rs  tha t  necess i t a t ed  the  ESI;  (C)  s t eps  

t aken  to  t r ans i t i on  the  s tudent  back  in to  t he  educat iona l  s e t t i ng ;  (D)  t he  dat e  

and  t ime  the  inc iden t  occur red ,  t he  t ype  o f  ESI used ,  the  du ra t ion  o f  t he  ESI,  

and  the  school  pe r sonne l  who  used  o r  superv i sed  the  ESI;  (E)  space  o r  an   

add i t iona l  fo rm fo r  pa rent s  to  provide  feedback  o r  comment s  to  t he  s chool  

r egard ing  the  i nc iden t ;  (F)  a  s t a t ement  t ha t  i nv i t es  and  s t rongl y encourages  

pa ren ts  t o  s chedu le  a  mee t ing  to  d i scuss  t he  i nc ident  and  how to  p reven t  

fu tu re  i nc ident s ;  and  (G)  emai l  and  phone in fo rmat ion  fo r  t he  pa rent  to  

con tac t  the  s choo l  to  s chedu le  t he  ESI mee t ing .  School s  ma y group  inc iden ts  

t oge the r  when  documen t ing  the  i t ems  in  subparagraphs  (A) ,  (B)  and  (C)  i f  

t he  t r i gger ing  i ssue  neces s i t a t ing  the  ESIs  i s  the  s ame .    
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 The  pa rent  shal l  be  p rovided  the  fo l l owing  in fo rmat ion  a f t e r  the  f i r s t  

and  each  subsequen t  i nc ident  du r ing  each  school  yea r :  (1 )  a  cop y o f  th i s  

po l i c y wh ich  ind i ca t es  when  ESI can  be  used;  (2 )  a  f l ye r  on  the  pa rent ’ s  

r i gh t s ;  (3 )  in fo rmat ion  on  the  pa rent ’ s  r i gh t  t o  f i l e  a  compla in t  t h rough  the  

l oca l  d i spu te  r eso lu t ion  p rocess  (wh ich  i s  s e t  fo r th  in  th i s  po l i cy)  and  the  

compla in t  p roces s  o f  t he  s t a t e  board  of  educat ion ;  and  (4)  in fo rmat ion  tha t  

wi l l  a s s i s t  the  pa ren t  in  naviga t ing  the  compla in t  p roces s ,  i nc lud ing  con tac t  

i n fo rmat ion  fo r  Fami l i es  Toge the r  and  the  Disab i l i t y R igh ts  Cente r  o f  

Kansas .   Upon  the  f i r s t  occu r rence  of  an  i nc ident  o f  ESI,  t he  fo rego ing 

in fo rmat ion  shal l  be  p rov ided  in  p r in ted  fo rm or ,  upon  the  pa ren t ’ s  wr i t t en  

reques t ,  b y emai l .  Upon  the  occur rence  o f  a  s econd  o r  subsequen t  i nc ident ,  

t he  pa ren t  sha l l  be  prov ided  wi th  a  fu l l  and  d i rec t  webs i t e  addres s  conta in ing 

such  in fo rmat ion .  

 Law Enfo rcement ,  Schoo l  Resource ,  and  Campus  Secur i t y  Of f i ce r s  

 Campus  pol i ce  o f f ice r s  and  school  r esource  o f f i ce r s  sha l l  be  ex empt  

f rom the  requ i remen t s  o f  t h i s  po l i cy w hen  engaged  in  an  ac t iv i t y t ha t  has  a  

l eg i t imate  l aw en forcemen t  pu rpose .   Schoo l  s ecu r i t y o f f i ce r s  sha l l  no t  be  

ex empt  f rom the  requ i rement s  o f  t h i s  po l i c y.  

 I f  a  s chool  i s  aware  tha t  a  l aw en fo rcemen t  o f f i ce r  o r  s choo l  r e source  

o f f i ce r  has  used  sec lus ion ,  ph ys i ca l  re s t r a in t ,  o r  mechanica l  r e s t r a in t  on  a  

s tuden t ,  t he  s choo l  shal l  no t i fy t he  paren t  t he  s ame da y us ing  the  pa rent ’ s  

p re fe r red  method  o f  con tac t .  A  school  sha l l  no t  be  r equi red  t o  p rov ide   
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wr i t t en  documen ta t ion  to  a  pa ren t ,  a s  s e t  fo r th  above ,  r egard ing  l aw 

en fo rcement  use  o f  an  emergenc y sa fe t y i n t e rven t ion ,  o r  r epor t  t o  the  s t a t e  

depar tmen t  o f  educa t ion  an y l aw en fo rcemen t  use  o f  an  emergenc y sa fe t y 

i n t e rvent ion .  Fo r  pu rposes  o f  t h i s  subsec t ion ,  mechanica l  r e s t r a in t  inc ludes ,  

bu t  i s  no t  l imi t ed  to ,  t he  use  of  handcuf f s .  

 Documen ta t ion  o f  ESI Inc iden t s  

 Ex cep t  a s  speci f i ed  above wi th  r egard  t o  l aw en fo rcement  o r  s choo l  

r e source  o f f i ce r  u se  o f  emergenc y sa fe t y i n t e rven t ions ,  each  bu i ld ing  shal l  

ma in t a in  documenta t ion  an y t ime  ESI i s  u sed  wi th  a  s tuden t .   The 

documen ta t ion  shal l  inc lude  a l l  o f  t he  fo l lowing:  

•  Date  and  t ime o f  t he  ESI,  

•  T ype  o f  ESI,  

•  Length  o f  t ime the  ESI was  used ,   

•  Schoo l  pe r sonnel  who  par t i c ipa t ed  in  or  superv ised  the  ESI ,  

•  W hether  t he  s tuden t  had  an  ind iv idual ized  educa t ion  p rogram a t  t he  

t ime  o f  t he  inc iden t ,   

•  W hether  t he  s tuden t  had  a  s ec t ion  504  p l an  a t  t he  t ime  o f  t he  

i nc ident ,  and   

•  W hether  t he  s tudent  had  a  behavio r  i n te rven t ion  p l an  a t  t he  t ime  o f  

t he  i nc ident .  
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A l l  such  documen ta t ion  sha l l  be  p rovided  to  t he  bui ld ing  p r inc ipa l ,  

who  shal l  be  r espons ib l e  fo r  p rov id ing  cop ies  o f  such  documenta t ion  to  t he  

super in t endent  o r  the  super in t endent ’ s  des ignee  on  a t  l eas t  a  b i annual  bas i s .    

A t  l eas t  once  pe r  s chool  yea r ,  each  bu i ld ing  p r inc ipal  o r  des ignee  shal l  

r ev i ew the  documen ta t ion  o f  ESI i nc iden ts  wi th  appropr ia t e  s t a f f  members  

t o  cons ide r  t he  appropr i a t eness  o f  the  use  o f  ESI i n  t hose  i n s t ances .  

 Repor t ing  Da ta  

 D i s t r i c t  admin i s t r a t i on  shal l  r epor t  ESI  da t a  t o  t he  s t a t e  depar tmen t  o f  

educa t ion  as  r equ i red .  

 Pa rent  Righ t  t o  Mee t ing  on  ESI Use  

 Af t e r  each  inc iden t ,  a  pa ren t  ma y reques t  a  meet ing  wi th  t he  school  t o  

d i scuss  and  debr i e f  t he  i nc ident .  A  paren t  ma y reques t  such  mee t ing  ve rbal ly,  

i n  wr i t i ng ,  o r  b y e l ec t roni c  means .  A  schoo l  shal l  ho ld  a  mee t ing  reques t ed 

under  th i s  subsec t ion  wi th in  10  schoo l  da ys  o f  t he  pa ren t ’ s  r eques t .  The 

focus  o f  any such  mee t ing  shal l  be  t o  d i scuss  p roact ive  wa ys  t o  p revent  t he   

need  fo r  emergency sa fe t y i n t e rvent ions  and  to  r educe  inc ident s  in  t he  

fu tu re .  

 Fo r  a  s tuden t  wi th  an  IEP  o r  a  Sec t ion  504  p l an ,  such  s tuden t ’ s  IEP 

t eam o r  Sec t ion  504  p l an  t eam shal l  d i s cuss  the  i nc ident  and  cons ide r  t he  

need  to  conduc t  a  funct iona l  behav io ra l  as ses smen t ,  deve lop  a  behavio r  

i n t e rvent ion  p l an ,  o r  amend  the  behav io r  in t e rven t ion  p l an  i f  a l r ead y in  

ex i s t ence .  
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 Fo r  a  s tudent  wi th  a  s ec t ion  504  p l an ,  such  s tuden t ’ s  s ec t ion  504  p l an  

t eam sha l l  d i s cuss  and  cons ide r  t he  need  fo r  a  speci a l  educa t ion  eva lua t ion .   

Fo r  s tudent s  who have  an  ind iv idual ized  educat ion  p rogram and a re  p l aced   

i n  a  p r iva t e  s choo l  b y a  pa ren t ,  a  meet ing  ca l l ed  under  t h i s  subsect ion  shal l  

i nc lude  the  pa ren t  and  the  p r ivat e  s choo l ,  who  sha l l  cons ide r  whe ther  t he  

pa ren t  should  reques t  an  ind iv idual iz ed  educa t ion  p rogram t eam meet ing .  If  

t he  pa rent  r eques t s  an  i nd iv idua l iz ed  educa t ion  p rogram t eam mee t ing ,  t he  

p r iva t e  s chool  sha l l  he lp  f ac i l i t a t e  such  meet ing .  

 Fo r  a  s tudent  wi thou t  an  IEP  o r  Sect ion  504  p l an ,  the  s choo l  s t a f f  and 

the  pa rent  sha l l  d i scuss  the  i nc ident  and  cons ide r  the  appropr i a t enes s  o f  a  

r e fe r ra l  fo r  a  spec i a l  educa t ion  eva lua t ion ,  the  need  fo r  a  funct iona l  

behav io ra l  as sessmen t ,  o r  t he  need  for  a  behav io r  in t e rven t ion  p l an .   An y 

such  mee t ing  sha l l  i nc lude  the  s tuden t ’ s  pa rent ,  a  s chool  admin is t r a to r  for  

t he  s choo l  t he  s tuden t  a t t ends ,  one  o f  t he  s tuden t ’s  t eachers ,  a  s choo l  

emplo yee  involved  in  t he  i nc ident ,  and  an y o the r  schoo l  emplo yees  

des igna t ed  by the  schoo l  admin i s t r a to r  a s  appropr i a t e  fo r  such  mee t ing .  

 The  s tuden t  who  i s  t he  sub jec t  o f  such  meet ings  sha l l  be  i nv i t ed  

t o  a t t end  the  meet ing  a t  the  d i sc re t i on  o f  the  pa rent .   The  t ime fo r  ca l l i ng 

such  a  mee t ing  ma y be  ex t ended  beyon d  the  10 -day l imi t  i f  t he  pa ren t  o f  t he 

s tuden t  i s  unab le  to  a t t end  wi th in  tha t  t ime  pe r iod .   No th ing  in  th i s  s ec t ion  

sha l l  be  cons t rued  to  p roh ib i t  t he  deve lopment  and  implemen ta t i on  o f  a   
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func t ional  behav ior  a s ses sment  o r  a  behav io r  i n t e rvent ion  p l an  fo r  an y 

s tuden t  i f  such  s tuden t  wou ld  benef i t  f rom such  measu res .   

 Loc a l  Di spute  Resolu t ion  P rocess  

 I f  a  pa ren t  be l i eves  t ha t  an  emergency sa fe t y i n t e rven t ion  has  been  

used  on  the  pa rent ’ s  ch i ld  i n  v io l a t i on  of  s t a t e  l aw o r  board  po l i c y,  t he  pa rent  

ma y f i l e  a  compla in t  a s  speci f i ed  below.  

 The  board  o f  educat ion  encourages  pa ren t s  t o  a t t empt  t o  r eso lve  i s sues  

r e l a t i ng  to  the  use  o f  ESI i n fo rmal l y wi th  t he  bu i ld ing  pr inc ipa l  and /o r  t he 

super in t endent  be fo re  f i l ing  a  fo rmal  compla in t  wi th  t he  board .   Once  an  

in fo rmal  compla in t  i s  r ece ived ,  t he  admini s t r a to r  handl ing  such  complain t  

sha l l  i nves t i ga t e  such  mat t e r ,  as  deemed  appropr i a t e  by the  admin is t r a to r .   

In  t he  event  t ha t  t he  complain t  i s  r eso lved  in fo rmal l y,  t he  admin is t r a to r  mus t  

p rovide  a  wr i t t en  repor t  o f  t he  i n fo rmal  r eso lu t ion  to  the  super in t enden t  and  

the  pa rent s  and  re t a in  a  copy o f  t he  r epor t  a t  t he  s chool .   The  super in t endent   

w i l l  sha re  t he  i nfo rmal  r eso lu t ion  wi th  t he  board  of  educa t ion  and  p rov ide  a  

cop y to  t he  s t a t e  depar tmen t  o f  educa t ion .  

 I f  t he  i s sues  a re  no t  r eso lved  in fo rmal l y wi th  t he  bui ld ing  p r inc ipa l  

and /or  t he  super in t enden t ,  the  pa rent s  ma y submi t  a  fo rmal  wr i t t en  compla in t  

t o  t he  board  o f  educa t ion  by p rov id ing  a  cop y o f  t he  compla in t  t o  the  c l e rk  

o f  the  board  and  the  super in t enden t  wi th in  t h i r t y (30 )  da ys  a f t e r  the  pa rent  

i s  i n fo rmed o f  t he  inc ident .  
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 Upon  receip t  o f  a  fo rmal  wr i t t en  compla in t ,  t he  board  p res iden t  sha l l  

a s s ign  an  inves t i ga to r  t o  r ev i ew the  compla in t  and  repor t  f i nd ings  t o  the  

board  as  a  who le .   Such  inves t i ga to r  ma y be  a  board  member ,  a  s chool  

admin is t r a to r  s e l ec ted  b y the  board ,  o r  a  board  a t t o rney.   Such  inves t i ga to r   

sha l l  be  i n fo rmed  o f  t he  ob l iga t ion  to  main t a in  conf iden t i a l i t y o f  s tuden t  

r eco rds  and  sha l l  repor t  t he  f ind ings  o f  f ac t  and  recommended co r rec t ive 

ac t i on ,  i f  any,  t o  the  board  i n  ex ecut ive  ses s ion .  

 An y such  inves t i ga t ion  mus t  be  comple t ed  wi th in  th i r t y (30 )  da ys  o f  

r ece ip t  o f  t he  fo rmal  wr i t t en  complain t  b y the  board  c l e rk  and  

super in t endent .   On  o r  be fo re  t he  30 t h  da y a f t e r  r ece ip t  o f  t he  wr i t t en 

compla in t ,  the  board  sha l l  adopt  wr i t t en  f ind ings  of  f ac t  and ,  i f  necessa r y,  

appropr i a t e  co r rec t ive  ac t i on .   A  cop y o f  t he  wr i t t en  f ind ings  o f  f ac t  and  an y 

co r rec t ive  ac t i on  adop ted  by the  board  sha l l  on l y be  p rovided  to  t he  pa rent s ,  

t he  s choo l ,  and  the  s t a t e  depar tmen t  o f  educa t ion  and  sha l l  be  mai l ed  to  the   

pa ren ts  and  the  s t a te  depar tmen t  wi th in  30  da ys  o f  t he  board ’ s  r ece ip t  o f  t he  

fo rmal  complain t .    

 I f  des i red ,  a  pa rent  ma y f i l e  a  compla in t  under  the  s t a t e  board  o f  

educa t ion  admin is t ra t i ve  r ev i ew p rocess  wi th in  th i r t y (30 )  da ys  f rom the  da t e 

a  f i na l  deci s ion  i s  i s sued  pu rsuant  t o  the  l ocal  d i spute  r eso lu t ion  p rocess .  
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GA AF  Eme rge nc y  Saf e t y  In ter ve nt i on s  GA AF -1 4  

Request for Investigation of 
Emergency Safety Intervention (ESI) 

 
Parent/Guardian _______________________________________________________________ 

Address ______________________________________________________________________ 

City, State, Zip ________________________________________________________________ 

Home Phone _____________________________    Work Phone ________________________ 

E-Mail Address ________________________________________________________________ 

Student Name ____________________________________ Date of Birth __________________ 

School Student is attending __________________________________________Grade ________ 

 
Please respond to the following questions.   
(Attach additional pages if needed) 
 
Date the Emergency Safety Intervention (ESI) occurred: __________________________________ 
 
What is your concern about the Emergency Safety Intervention (ESI)? 
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________ 
 
In your opinion, how should this concern be resolved? 
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________ 
 
________________________________________________ ________________________________ 
   Parent/Guardian Signature     Date 
 
 

*Note: Geary County School Board Policy GAAF provides that within 30 days upon receipt of a written, 
signed complaint from a parent that school personnel have not complied with Board Policy regarding ESI 
use with a student, the Superintendent or his/her designee(s), acting on behalf of the Board, will complete 
an investigation of the parent’s concern and develop a written report of findings. You may be contacted 
by the person(s) conducting the investigation to request clarification about your concern. If the findings 
include an instance of noncompliance with Board Policy GAAF, a corrective action will be required. A 
copy of the report will be sent to you, the school and the Kansas State Department of Education. 
 
Please mail the completed document to the following address:  

Superintendent of Schools 
Geary County School District 
123 North Eisenhower Drive 
Junction City, Kansas 66441 

If you have questions regarding the completion of this form or the investigation process, contact the 
Superintendent’s Office at (785) 717-4000. 
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GAAF ESI DOCUMENTATION FORM 
 

EMERGENCY SAFETY INTERVENTION DOCUMENTATION 
 
Date: ____________________________ 
 
 
Dear: ____________________________ 
 
 
The purpose of this letter is to inform you that on _______________________, at ________ 
(a.m./p.m.) 
                         (date)         (time) 
the need for the use of an Emergency Safety Intervention was required for 
___________________________. 
(name of student) 

K.S.A. 72-6152 provides that Emergency Safety Intervention (hereafter “ESI”) 
is defined to include the use of seclusion or physical restraint but not the use of 
time-out or physical escort.  Whenever an ESI is used, the parent(s)/guardian(s) 
must be informed of the use the day it happens. This notice requirement is deemed 
satisfied if the school attempts at least two methods of contact to reach the parent 
or guardian.  By the day following the ESI use, written notification of the 
following shall be provided to the parent or guardian. 

 
Type of ESI used:  Seclusion ______ Restraint_______Duration of 
seclusion/restraint: ________ (minutes)   Location: _________________________ 
 
Name of staff member(s) who participated in or supervised the ESI: 
______________________________________________________________________________
______________________________________________________________________________ 
 
Did the student have an Individualized Education Program (“IEP”), Section 504 Plan, or a 
Behavior Intervention Plan at the time of the incident? ___________ If so, specify which: 
_________________________________________________ 
Description of events leading up to the incident:  
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
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Student behaviors necessitating the ESI: 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
_____________________ 
 
Steps taken to transition the student back into the educational setting: 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
_____________________ 
 
Parents or guardians of the above-named student are invited and strongly encouraged to schedule 
a meeting to discuss the ESI and how to prevent future ESI use.  Please contact the following 
staff member at the email address and/or phone number listed below to schedule such a meeting 
or if you have any questions regarding this use of ESI.   
 
(Staff Member Name) 
(Staff Member Email Address) 
(Staff Member Phone Number) 
 
 
_______________________________________  _______________________ 
                       (Signature of person completing report)                                                (Date) 
 
 
*Parent(s)/guardian(s) notified of this incident on ________________________ by _________________________. 
 
Please feel free to provide feedback or comments concerning this ESI use below and email or deliver them to the 
staff member specified above. 
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________ 
 
 
 
*Original provided to Building Principal 
*Copy provided to (Parents/Guardians, Administrative Office) 
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GA C A  P o s i t i o ns   (S ee  C D an d  GA CB )  GA C A  

 N e w e mpl o yme n t  po s i t i on s  s ha l l  be  au th or i zed  b y  t h e  bo a r d .   T he  

s up e r i n t e nde n t  sh a l l  p r e pa re  fo r  boa rd  app ro va l  a  co mp re hen s i ve  l i s t  o f  a l l  ne w 

p os i t i o ns ,  t o ge t he r  w i t h  t he i r  qu a l i f i ca t i ons ,  d u t i e s ,  a nd  r e s po ns i b i l i t i e s ,  f o r  

b oa rd  c ons i de ra t i on .   
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GA C B  J o b  De sc r ip t io ns   (Se e  C D  a nd  GA C A)  GA C B  

 T h e  su pe r i n t e nd en t  sh a l l  d e ve lo p  a  j ob  de sc r i p t i on  f o r  e ach  ca t e gor y  of  

e mp lo ye e .   Af t e r  b oa r d  a ppr o va l  o f  a n y  n ew  o r  r e v i sed  j ob  d es c r i p t i ons ,  t he y  wi l l  

b e  dee me d  i n  e f f e c t ,  s ha l l  be  f i l e d  wi th  t h e  c l e r k ,  an d  may  b e  p ub l i sh ed  i n  

h an db oo ks .  
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GA C C  R e cr ui tme nt  a n d  Hir i n g  GA C C  

 R e c ru i t me n t  

 T h e  bo a rd  d e l e ga t e s  r ec r u i t i n g  a u th or i t y  t o  t h e  su pe r i n t en de n t .   In  

c a r r y in g  o u t  t h i s  r e sp o ns ib i l i t y ,  t he  su pe r i n t e nd en t  ma y  i n vo l ve  ad mi n i s t r a t o r s  

a nd  o the r  e mpl o yees .  

 H i r i n g  

 T h e  boa rd  s ha l l  a pp ro ve  t he  h i r i n g  o f  a l l  e mp lo ye es .   No  s t a f f  me mb e r ’ s  

e mp lo yme n t  i s  o f f i c i a l  u n t i l  t h e  c on t r ac t  o r  o t he r  do cu me n t  i s  s i gned  b y  t he  

c an d id a t e  a nd  a ppr o ve d  b y  t he  b oa r d .  

 H i r i n g  s eq uen ce  

•  C o nd i t i o na l  o f f e r  o f  e mp l o yme n t  i s  ex t en de d  t o  t h e  ca nd i da t e  i n  wr i t i n g  

s ub j ec t  t o  r e voc a t i on  o r ,  i f  p r o v i s i ona l  e mpl o yme n t  ha s  a l r ead y  be gun ,  

t e r min a t i o n  o f  e mpl o yme n t  ba se d  up on  uns a t i s f ac t o r y  r e s u l t s  o f  an y  

r e f e r en ce  an d /o r  backgr o u nd  c hec ks  p e r fo r me d ;  

•  Wr i t t e n  acc ep t an ce  by  t he  ca nd ida t e  i s  r ec e i ved ;  

•  C o nt r ac t  o r  o th e r  a pp ro pr i a t e  d oc u men t  s en t  t o  t he  can d i da t e  a nd  
c an d id a t e ’ s  ac cep t anc e  s i gn i f i ed  b y  a  s i gn e d  d oc u men t  r e tu r ne d  t o  t h e  
s up e r i n t e nde n t ;  a nd  

 
•  A p pr o va l  o f  t he  c on t r ac t  o r  o the r  do cu men t s  b y  t he  b oa r d .  
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GA C C A N e po t i sm GA C C A 

 T h e  su pe r in t en den t  sh a l l  ma ke  r eas on ab l e  e f fo r t s  t o  de t e r mi ne  w h e th e r  a  

c an d id a t e  f o r  e mpl oyme n t  i s  r e l a t ed  t o  o r  r e s i d i n g  wi th  a  bo a r d  me mb e r  o r  an  

a d min i s t r a to r  o f  t he  d i s t r i c t .   I f  a  ca nd i da t e  i s  r e l a t ed  t o  o r  r e s i d in g  w i th  a  b oa r d  

me mb e r  o r  ad mi n i s t r a t o r ,  t h e  su pe r i n t e nd en t  wi l l  ma ke  t h i s  f ac t  kno w n  to  t h e  

b oa rd .  

 E x cep t  i n  a n  e me r gen c y  o r  i n  t he  ca se  t he  i n d i v id ua l  i s  dee me d  t o  b e  t he  

mo s t  qu a l i f i ed  ca nd id a t e  fo r  t he  po s i t i on  b y  t he  b oa r d ,  t h e  boa r d  wi l l  n o t  e mpl o y  

a n yon e  w ho  i s  t h e  f a th e r ,  mo th e r ,  b ro t he r ,  s i s t e r ,  s po us e ,  s on ,  d au gh te r ,  s t ep -s o n ,  

s t ep -d a u gh te r ,  s on - i n - l a w ,  o r  da u gh te r - i n - l a w  o f  a n y  b oa r d  memb e r  o r  w ho  r e s i des  

i n  t he  h ou se ho l d  o f  an y  b oa r d  me mb e r .  

 T h i s  p ro v i s i on  s ha l l  no t  a pp l y  t o  an y  pe r so n  w ho  h as  be en  r e gu l a r l y  

e mp lo ye d  b y  t h e  bo a r d  p r i o r  t o  t he  a do p t i on  o f  t h i s  po l i c y  o r  t o  a n y  p e r s on  wh o 

h as  bee n  r e gu l a r l y  emp l o yed  b y  t h e  b oa rd  p r i o r  t o  t he  e l ec t i on  o r  ap po i n t me n t  o f  

a  n e w bo a rd  me mb er  t o  w ho m th e  pe r so n  i s  r e l a t e d .  

 S u pe r v i s i on  L i mi t a t i o ns  

 N o  e mp lo ye e  s ha l l  d i r ec t l y  su pe r v i se  o r  be  r e sp on s ib l e  f o r  a n y  p o r t i on  of  

t he  e va lu a t i o n  o f  h i s  o r  he r  f a t he r ,  mo th e r ,  b ro t he r ,  s i s t e r ,  s pou se ,  s on ,  da u gh te r ,  

s t ep -s o n ,  s t ep -d a u gh te r ,  s on - i n - l aw ,  o r  da u gh te r - i n - l a w o r  an  i nd i v id ua l  r e s id in g  

w i t h  t he  e mp lo ye e .  
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GA C D  E mp lo yme nt  El ig i b i l i t y  V er i f i ca t io n   ( Se e  GAK)  GA C D  

 A l l  d i s t r i c t  e mpl o ye es ,  a t  t he  t i me  o f  e mp lo yme n t ,  s ha l l  p r o v ide  

ve r i f i ca t i o n  o f  i de n t i t y  an d  e mpl o yme n t  s t a tus  t o  t he  s up e r in t en de n t .  

 T h e  s up e r i n t e nde n t  s ha l l  ma i n t a in  a  f i l e  o n  a l l  o f  t h e  d i s t r i c t ’ s  

e mp lo ye es  h i r e d  a f t e r  N o ve mbe r  6 ,  1 98 6 ,  p ro v in g  t ha t  eac h  e mp lo yee  ha s  ve r i f i ed  

t he i r  i den t i t y ,  e mpl oyme n t  s t a t us ,  U .S .  c i t i zen sh i p ,  o r  l e ga l  a l i e n  s t a tus .    

F o r  a dd i t i o na l  i n fo rma t io n  see :  

h t t p : / /www.us c i s . gov/ f i l e s / na t i vedocument s /m-274 .pd f  
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GA C E  A s s ig nme nt  a nd  Tr an s f er  GA C E  

 T h e  bo a rd  r e s e r ves  t he  r i gh t  t o  a s s i gn ,  r e a s s i gn  o r  t r ans f e r  a l l  emp l o yee s ,  

u n l e s s  o t he r wi se  p r ov i d ed  i n  t h e  ne go t i a t e d  a gr ee me n t .  

 T h e  b oa r d  ma y  d e l e ga t e  i t s  a u th o r i t y  t o  a s s i gn ,  r ea s s i gn ,  o r  t r a ns f e r  a ny  

o r  a l l  e mpl o yee s  t o  t h e  su pe r i n t e nd en t .  

 

A d op ted  b y  B oa r d  0 7 / 15 ;  Re v i se d  11 /1 9  

S E CT IO N S 

 



 

©KASB. This material may be reproduced for use in USD 475.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

GA D  E mp lo yee  De ve l opme nt  Op p ort un i t i e s  GA D  

 E x cep t   a s  ma y  b e  sp ec i f i e d  i n  t he  n e go t i a t ed  a gr ee me n t  c on ce rn i n g  s t a f f  

me mb e r s  co ve red  t he r eb y ,  a l l  p l ans  fo r  s e l f - i mp ro ve me n t  i n vo l v i n g  ex pen d i t u r e  

o f  d i s t r i c t  f u nd s  o r  w h ic h  r eq u i r e  t i me  a wa y  f r o m t he  e mp lo yee ’ s  a s s i gn ed  

r e sp on s ib i l i t i e s  sh a l l  be  a pp ro ved  i n  ad van ce  b y  t he  b oa rd .  
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GA E  C om pl a in t s  GA E  

 A n y  e mpl o yee  ma y  f i l e  a  c o mpl a in t  wi th  t he i r  su pe r v i s o r  co nc e rn in g  a  

s ch oo l  ru l e ,  r e gu l a t i on ,  p o l i c y  o r  dec i s i on  t h a t  a f f ec t s  t he  e mpl o yee .   T h e  

c o mpl a in t  s ha l l  be  i n  wr i t i n g ,  f i l e d  w i th in  t e n  ( 10 )  da ys  fo l l o wi n g  t h e  e vent  

c o mpl a in ed  o f ,  an d  sh a l l  s pe c i f y  t he  bas i s  o f  t he  co mp la i n t .   T h e  s upe r vi so r  sha l l  

me e t  wi t h  t h e  e mp loye e  an d  p ro v id e  a  wr i t t en  r e s po ns e  wi th i n  t en  ( 10 )  d a ys .   I f  

t he  e mp l o ye e  d i sa g re es  wi t h  t he  d ec i s i o n ,  t h e  e mp lo yee  ma y  a pp ea l  t o  t he  

s up e r i n t e nde n t .   T h e  s up e r i n t e nde n t ’ s  de c i s i on  sha l l  be  f i na l .   Emp l o yee s  co ve r ed  

b y  t h e  ne go t i a t e d  a gre e me n t  sha l l  f o l l o w p ro ced ure s  ou t l i n ed  i n  t ha t  d oc u me n t .  

 

A d op ted  b y  B oa r d  0 7 / 15 ;  Re v i se d  11 /1 9  

S E CT IO N S 

 



 

©KASB. This material may be reproduced for use in USD 475.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

GA F  S ta f f -S tu de nt  Re l a t io ns   GA F  
 ( Se e  GA A C,  GA ACA ,  I IB G C ,  J GE C ,  JGE C A  an d  KN )   

 S t a f f  members  shal l  main t a in  p ro fes s iona l  r e l a t i onships  wi th  s tuden ts  

wh ich  a re  conducive  t o  an  e f fec t ive  educa t iona l  envi ronmen t .   S t a f f  members  

sha l l  no t  submi t  s t uden ts  to  bu l l ying ,  ha ras sment ,  o r  d i sc r iminat ion  

p rohib i t ed  b y board  po l i c y.   S t a f f  members  sha l l  no t  have  an y in t e rac t ion  o f  

an  i nappropr i a t e  and /o r  s ex ual  na tu re  wi th  an y s tuden t  a t  an y t ime  regard l es s  

o f  the  s tuden t ’s  age  o r  consent .  
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GA G C o nf l i c t  o f  I n te re s t  GA G 

 D i s t r i c t  e mp l o ye es  a r e  p ro h ib i t e d  f ro m e nga g i n g  i n  an y  ac t i v i t y  w h ic h  ma y  

c on f l i c t  wi th  o r  d e t r ac t  f ro m th e  e f f e c t i ve  pe r fo r ma n ce  o f  t he i r  d u t i e s .   No  

e mp lo ye e  wi l l  a t t e mp t ,  d u r i n g  t h e  s c ho o l  d a y  o r  on  sc ho o l  p r op e r t y ,  t o  s e l l  o r  

e nd ea vor  t o  i n f l ue nce  an y  s t u de n t  o r  s ch oo l  e mpl o yee  t o  bu y  an y  p ro duc t ,  a r t i c l e ,  

i n s t r u me n t ,  s e r v i ce ,  o r  o th e r  i t e ms  whi ch  ma y  d i r ec t l y  o r  i n d i r ec t l y  be ne f i t  t he  

s ch oo l  e mp l o ye e .   No  sch oo l  e mpl o yee  wi l l  e n t e r  i n t o  a  co n t r ac t  f o r  r e mu n era t i on  

w i t h  t he  d i s t r i c t  o th e r  t h an  a  c on t r ac t  f o r  e mpl o yme n t  un l e s s  t h e  co n t r a c t  i s  

a w ard ed  o n  t he  b as i s  o f  c o mp e t i t i ve  b i dd in g .  
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GA H P a rt i c i p at io n  in  Comm un i ty  Act i v i t i e s  GA H 

 P r i o r  p e r mi s s io n  mu s t  be  ob t a in ed  f ro m t he  su pe r in t e nde n t  f o r  

p a r t i c i p a t i o n  i n  an y  n o n -sc ho o l  c o mmu n i ty  a c t i v i t y  w h ic h  t a kes  p l a ce  d u r i n g  d u t y  

h o ur s .  
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 GAHB  P o l i t i c a l  A ct iv i t i e s    GA HB  

 H o ld i n g  P ub l i c  O f f i ce   

 S t a f f  me mb e r s  e l ec t ed  o r  a pp o in t ed  t o  a  pu b l i c  o f f i ce  wh i ch  r e s t r i c t s  t he  

e mp lo ye e ’ s  a b i l i t y  t o  c o mpl e t e  c on t r ac tu a l  ob l i ga t i o ns  ma y  b e  r eq u i r ed  t o  t a ke  

u n pa i d  l ea ve  fo r  a  p e r i od  o f  t i me  de t e r min ed  b y  t h e  boa rd  o r  ma y  b e  t e r min a t e d .  

 S t a f f  me mb er s  ho l d i ng  a  p ub l i c  o f f i ce ,  w h ic h  i n  t h e  j ud gme n t  o f  t he  boa rd  

i s  l e s s  t h an  f u l l - t i me ,  sha l l  r eq ues t  un pa id  l ea ve  f ro m th e  su pe r in t en de n t  a t  l e a s t  

o ne  we e k  i n  a d vanc e .  

 A n  e mp lo ye e  wh o  mu s t  b e  ab sen t  f r o m sc ho o l  t o  c a r r y  o u t  t h e  du t i e s  o f  a  

p u b l i c  o f f i c e  mu s t  t a ke  a  l e a ve  o f  a bse nc e  wi th ou t  p a y  f o r  t h e  d u ra t i on  o f  t h e  

p u b l i c  o f f i ce .  

 Po l i t i ca l  Act iv i t y i n  the  School s  

 S t a f f  members  shal l  no t  use  s chool  t ime ,  s chool  p roper ty,  o r  

s chool  equ ipmen t  fo r  the  pu rpose  o f  fur the r ing  the  i n t e res t s  o f  any 

po l i t i ca l  pa r ty,  t he  campaign  o f  any po l i t i ca l  cand idat e ,  o r  t he  advocacy o f  

an y po l i t i ca l  i s sue .  

 Fo r  t he  pu rposes  o f  t h i s  po l i cy,  "advocac y o f  an y po l i t i ca l  i s sue"  

sha l l  no t  be  deemed to  i nc lude  p rov id ing  in fo rmat ion  on  educa t iona l  

ma t t e r s  t o  e l ec t ed  of f i c i a l s .  
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GA I S o l i c i t a t i o ns   (S ee  K D C)  GA I  

 A l l  s o l i c i t a t i on s  o f  an d  b y  s t a f f  me mb er s  d u r i n g  du t y  h ou r s  a r e  p r oh i b i t e d  

w i t ho u t  p r i o r  ap pr o va l  o f  t he  a pp ro pr i a t e  s up e r v i so r .  
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GA J Gi f t s   ( Se e  DF K,  F C,  KH  a n d JL )  GA J 

 T h e  g i v i n g  o f  g i f t s  be t w ee n  s t u de n t s  an d  s t a f f  me mb er s  i s  d i s co ur a ge d .  

U n le s s  ap pro ve d  b y  t h e  p r i nc ipa l ,  s t a f f  memb e r s  sha l l  n o t  g i ve  g i f t s  t o  a n y  s t ud en t  

o r  c l a s s  o f  s t ud en t s  w h en  t he  g i f t s  a r i s e  o u t  o f  a  s ch oo l  s i t ua t i on ,  c l a s s  o r  s c ho o l -

s po ns ore d  ac t i v i t y .  

 G i f t s  t o  S t a f f  Me mb er s  

 S t a f f  me mb er s  a r e  p ro h i b i t e d  f r o m r e ce i v in g  g i f t s  f ro m ve n d or s ,  s a l e s men  

o r  o t he r  s uc h  r ep re s en t a t i ves .   P r e miu ms  r e su l t i n g  f ro m s a l e s  p ro j ec t s  sp ons or ed  

b y  t h e  s ch oo l  s ha l l  be co me  t he  p r op e r t y  o f  t h e  s c ho o l  
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GA K P er so n ne l  R ec or ds    (S ee  CE I ,  C GI ,  GAC D ,  GB I ,  an d  GC I)  GA K 

 P e r so nne l  f i l e s  r e qu i r ed  b y  t he  d i s t r i c t  s ha l l  b e  c on f id en t i a l  an d  i n  t he  

c us t od y  o f  t he  r e co rd s  cus to d i a n  a nd / o r  t h e  su pe r i n t e nd en t .   E mp l o yees  h a ve  t h e  

r i gh t  t o  i n spe c t  t he i r  f i l e s  u po n  p ro pe r  no t i ce  u nde r  t he  s up e r v i s i on  o f  a n  

a pp ro pr i a t e  s up e r v i so r .   Al l  r ec o r ds  an d  f i l e s  ma in t a in ed  b y  t he  d i s t r i c t  s ho u ld  b e  

s c r e ene d  pe r io d i c a l l y  b y  t h e  cus to d i a n  o f  r ec o r ds .  

 A l l  pe r s on ne l  f i l e s  an d  e va lu a t i o n  do cu me n t s ,  i nc lu d in g  t ho se  s t o r e d  b y  

e l ec t ro n i c  mea ns ,  sha l l  be  a deq ua t e l y  s ecu re d .  

 R e qu es t s  f o r  R e fe r enc es  

 U n le s s  o th e r wi s e  p rov i d ed  b y  l a w,  a  r e que s t  b y  a  t h i rd  pa r t y  fo r  r e l e a se  o f  

a n y  p e r s on ne l  r e co rd  sh a l l  r e qu i r e  t he  wr i t t en  c ons en t  o f  t he  emp l o yee ,  an d  sh a l l  

b e  s ub mi t t ed  t o  t he  r e co r ds  cus to d i a n  w ho  sh a l l  r e sp on d  t o  t he  r eq ue s t  a s  t he  l a w 

a l l o ws .  

 U p on  r e ce i p t  o f  a  w r i t t en  r eq ue s t  d i s t r i c t  o f f i c i a l s  ma y  p ro v i de  i n fo r ma t i on  

r e ga rd i n g  pa s t  an d  p re se n t  e mp lo ye es  t o  p ro sp ec t i ve  e mpl o ye r s  i n  c o mpl i an ce  wi th  

c u r r en t  l a w .   In fo r ma t io n  t ha t  ma y  be  p ro v i de d  wi l l  i nc l ude :  

•  e mp lo yme n t  da t e ( s ) ;  

•  j ob  d esc r ip t i on  a nd  du t i e s  wh i l e  i n  t he  d i s t r i c t ’ s  e mp l o y;  

•  l a s t  s a l a r y  o r  w a ge ;  

•  w a ge  h i s t o r y ;  

•  w h e th e r  t h e  e mpl o yee  wa s  vo l un t a r i l y  o r  i n vo l un t a r i l y  r e l ea se d  f ro m 

s e r v i ce  a nd  t h e  r ea son s  fo r  t he  s e pa r a t i o n ;  

•  w r i t t en  e mp lo yee  eva l ua t i ons  wh i ch  we re  co nd uc t e d  p r i o r  t o  t he  

e mp lo ye e ' s  s e pa r a t i on  f r o m t he  e mp lo ye r  an d  t o  w h ic h  a n  emp l o yee  

s ha l l  be  g i ve n  a  c op y  u po n  r eq ues t .  
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GA K P er so n ne l  R ec or ds  GA K- 2  

Immu n i t y  P r o v ide d  

U n les s  o th e r wi s e  p rov i d ed  b y  l a w,  a n  e mpl o ye r  w ho  r e sp on ds  i n  wr i t i n g  t o  

a  wr i t t en  r e qu es t  c on ce r n i n g  a  c u r r e n t  o r  f o r mer  e mp lo ye e  f r o m a  p ro sp ec t i ve  

e mp lo ye r  o f  t ha t  e mp lo yee  s ha l l  b e  a bs o l u t e l y  i mmu n e  f r o m c i v i l  l i a b i l i t y  fo r  

d i s c l os u re  o f  t he  i n fo r ma t i on  no t ed  ea r l i e r  i n  t h i s  p o l i c y  t o  w h ich  an  e mpl o yee  

ma y  h a ve  ac ces s .  

P ro h ib i t i o n  o n  Ai d ing  a nd  Ab e t t i n g  S ex ua l  Ab us e  

P ur su an t  t o  t h e  f e de ra l  E ve r y  S t u den t  S ucc ee ds  Ac t ,  t h e  b oa r d  p ro h ib i t s  t he  

b oa rd ,  i nd i v i du a l  boa rd  me mb er s ,  an d  any  i nd i v i dua l  o r  en t i t y  w h o  i s  a  d i s t r i c t  

e mp lo ye e ,  c on t r ac t o r ,  o r  a ge n t  f ro m as s i s t i n g  a  d i s t r i c t  e mp loye e ,  co n t r a c to r ,  o r  

a ge n t  i n  o b t a i n in g  a  n e w  j ob  i f  t he  bo a rd ,  i nd i v i dua l ,  o r  e n t i t y  kn o w s ,  o r  h as  

p ro ba b l e  ca use  t o  b e l i e ve ,  t ha t  s uch  s ch oo l  e mpl o yee ,  c on t r ac to r ,  o r  a ge n t  en ga ged  

i n  s ex ua l  mi sc on du c t  r e ga r d in g  a  min or  o r  s t ude n t  i n  v i o l a t i on  o f  t he  l a w.   Fo r  

t he  pu r po se s  o f  t h i s  p o l i c y ,  i t  sh a l l  no t  be  de e me d  a s s i s t i n g  i n  o b t a i n i n g  a  n e w 

j ob  i f  t h e  a f o r e men t io ne d  i n d i v id ua l s  o r  e n t i t i e s  pa r t i c i p a t e  i n  t he  ro u t i n e  

t r an s mi s s i on  o f  a d min i s t r a t i ve  a nd  p e r s onn e l  f i l e s  i n  acc o r da nce  wi t h  l a w  a nd  t h i s  

p o l i c y .  
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GA L  S a l ar y  De d uct i o ns   ( Se e  GAOF )  GA L  

 T h e  d i s t r i c t  sh a l l  c omp l y  w i th  t he  s a l a r y  b as i s  r eq u i r e men t s  o f  t h e  Fa i r   

L a bor  S t an da rds  Ac t  ( F LS A) .   T h e  bo a rd  p ro h ib i t s  a l l  ma na ge r s  f ro m ma k i n g  an y 

i mp ro pe r  ded uc t i o ns  f r o m th e  s a l a r i e s  o f  e xe mp t  e mpl o yee s .   E mp l o yees  s ha l l  be  

ma d e  a wa re  o f  t h i s  po l i c y .  

 I f  a n  e mp lo yee  be l i eve s  t ha t  a n  i mp r op e r  d ed uc t i on  h as  b ee n  ma d e  t o  h i s  

o r  he r  s a l a r y ,  t h e  e mp lo yee  s ho u ld  i mme d ia t e l y  r ep or t  t h i s  i n fo r ma t i on  t o  h i s  or  

h e r  d i r ec t  s up e r v i so r ,  o r  t o  t h e  Di r ec t o r  o f  Hu ma n  R es our ces .  

 R e por t s  o f  i mpr op e r  de du c t i o ns  s ha l l  be  p r o mpt l y  i n ves t i ga t e d .   I f  i t  i s  

d e t e r min ed  t h a t  a n  i mp ro pe r  ded uc t i o n  h as  o cc ur r e d ,  t he  emp l o yee  s ha l l  be  

p ro mp t l y  r e i mb ur s ed  fo r  a n y  i mp ro pe r  d ed uc t i o n  ma de .  
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GA M P er so na l  A pp ear a nce  GA M 

 A p pr opr i a t e  d r e s s  an d  pe r so na l  a p pea r an ce  i s  e s se n t i a l  f o r  a l l  d i s t r i c t  

e mp lo ye es .  
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GA N  T r av e l  E xp en ses  ( See  B B B F ,  C G,  C EF ,  GB R C an d  GC A)  GA N  

 T h e  bo a r d  sh a l l  p rov i d e  r e i mb ur se me n t  f o r  e xp ens es  i ncu r r ed  i n  t r a ve l  

r e l a t ed  t o  t he  du t i e s  o f  t he  d i s t r i c t ’ s  e mp lo ye es  wh en  a ppr o ved  i n  ad van ce  b y  t h e  

s up e r i n t e nde n t .   Mo de  o f  t r a ve l  wi l l  b e  bas ed  on ,  b u t  no t  l i mi t ed  t o ,  t h e  

a va i l ab i l i t y  o f  t r ans po r t a t i on ,  d i s t an ce  and  n u mb er  o f  pe r so ns  t r a ve l i n g  t o ge th e r .   

A  f i r s t  c l a s s  a i r  f a r e  w i l l  b e  r e i mb ur sed  on l y  whe n  co ac h  spa ce  i s  no t  a va i l ab l e .   

 R e qu es t s  f o r  r e i mbur se me n t  sh a l l  h a ve  t h e  fo l l o wi n g  a t t ac hed :   r ece ip t s  

f o r  t r a ns por t a t i on ,  pa r k i n g ,  h o t e l s  o r  mo te l s ,  me a l s  a n d  o th e r  e xp en ses  f o r  wh i ch  

r ece i p t s  a r e  o rd i na r i l y  a va i l ab l e .   Fo r  t he  a u th or i zed  us e  o f  a  p e r s on a l  ca r ,  

i nc l ud i n g  a pp ro ve d  t r a ve l  be t w een  bu i l d in gs ,  s t a f f  me mb er s  sh a l l  b e  r e i mb u r se d  

a t  a  mi l ea ge  r a t e  e s t a b l i s he d  b y  t he  b oa rd .  
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GA N A  E xpe ns e  R e im bu rsem en t  an d  C re di t  Ca rd s  ( Se e  C E F an d  G A N)   GA N A 

 N o n -a d mi n i s t r a t i ve  s t a f f  u s e  o f  a  d i s t r i c t  c r ed i t  ca r d ,  i f  a u th o r i zed  b y  t h e  

s t a f f  me mb er ’ s  i mme d ia t e  s up e r v i so r ,  s ha l l  b e  co nf i ned  t o  nece s sa r y  s c ho o l  

b us i ne s s  an d  sh a l l  be  su b j ec t  t o  a n y  gu id e l i nes  f o r  su ch  u se  e s t a b l i s he d  b y  t he  

b oa rd  o r  d i s t r i c t  ad mi n i s t r a t i on .   Un l e s s  o t he r wi se  sp ec i f i ed  i n  gu id e l i n es  

e s t a b l i s he d  pur su an t  t o  t h i s  p o l i c y ,  s t a f f  me mb e r s  sha l l  r e t a in  an y  r ec e ip t ( s )  f o r  

d i s t r i c t  c r e d i t  c a rd  ex pe nd i tu r e ( s )  a nd  s ha l l  p ro v i de  t he m t o  t h e  s t a f f  me mb e r ’ s  

i mme d ia t e  su pe r v i s o r  a s  s oo n  a s  p r ac t i cab l e  fo l l o wi n g  t h e  exp en d i t u r e .    

 T h e  s up e r i n t e nd en t  ma y  d e s i gna t e  ad mi n i s t r a t i ve  a nd  o t he r  s t a f f  me mb e r s  

t o  w ho m a  d i s t r i c t  c r e d i t  ca rd  wi l l  be  i s sue d .   T he  b oa r d  sh a l l  a nn ua l l y  p r e sc r ib e  

l i mi t s  an d  r e s t r i c t i ons  o n  t h e  use  o f  d i s t r i c t  c r ed i t  ca r ds  a nd  sh a l l  mo n i to r  

mo n t h l y  r e ce i p t s  a nd  r e i mb ur se me n t  e xpen se s .   In  n o  cas e  wi l l  c r e d i t  c a rd  

e xp en d i t u r e s  i n  exc es s  o f  $ 15 ,0 00  i n  o ne  mo n t h  be  a u th o r i zed  f o r  an y  no n -

a d min i s t r a t i ve  s t a f f  me mb e r  wi t ho u t  t he  p r io r  a pp ro va l  o f  t he  su pe r in t en den t .  

 A l l  r e w ard s  po i n t s  o r  ca sh  b ac k  pa yme n t s  e a rn ed  u s in g  d i s t r i c t  c r ed i t  

c a rd s  a r e  d i s t r i c t  p r op e r t y  an d  sha l l  be  e i t h e r  ap p l i ed  t o  f u tu r e  d i s t r i c t  c r e d i t  

c a rd  p u r cha ses  o r  r emi t t ed  t o  t he  d i s t r i c t  t r e a su re r  f o r  acc ou n t i n g  a nd  d ep os i t .

 A c co un t i n gs  o f  d i s t r i c t  c r ed i t  ca r d  us e  s ha l l  be  p r o v ide d  t o  t he  b oa r d  fo r  

r e v i ew  on  a  mo n th l y  b as i s ,  a nd  a  r e co r d  o f  d i s t r i c t  c r e d i t  ca r d  u sa ge  sh a l l  b e  

ma i n t a ine d .   E xp en ses  f o r  d i s t r i c t  t r a ve l  i n  pe r s on a l  ve h i c l e s  o r  e x t e nde d  t r a ve l  

i nc u r r e d  i n  t h e  pe r f o r ma nc e  o f  o f f i c i a l  du t i e s  sh a l l  be  r e i mb ur s ed  i n  a cc ord anc e  

w i t h  t he  p ro v i s i ons  o f  G AN .  
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GA O M ain ta i n i ng  P ro pe r  C o ntr o l  (S ee  GA AF  a nd  J GF B )  GA O 

 E ac h  e mp lo ye e  i s  r e sp on s ib l e  fo r  ma i n t a in i n g  p ro pe r  co n t ro l  i n  t he  

s ch oo l .   U n le s s  o t he rw i se  s pe c i f i e d  i n  b oa r d  p o l i c y ,  a n  e mp lo ye e  ma y  u se  

r ea s on ab l e  f o r c e  n ece s sa r y  t o  w ard  o f f  an  a t t ac k ,  t o  p r o t e c t  a  s t u de n t  o r  a no the r  

p e r s on ,  o r  t o  que l l  a  d i s t u rb an ce  w h ic h  t h r ea t e ns  p h ys i c a l  i n j u r y  t o  o t he r s .  
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GA O A D r ug  F re e  Wor k plac e  ( Se e  L D D)  GA O A 

 M a in t a in i n g  a  d ru g  f r e e  wo r k  p l ace  i s  i mp or t an t  i n  e s t ab l i s h in g  an  

a pp ro pr i a t e  l ea rn i n g  e n vi r on me n t  f o r  t h e  s t ude n t s  o f  t h e  d i s t r i c t .   Un l e s s  

o th e r wi se  sp ec i f i ed  i n  t h i s  p o l i c y ,  t he  un l a w fu l  ma n ufac tu r e ,  d i s t r i bu t i o n ,  s a l e ,  

d i sp en sa t i on ,  pos ses s i on ,  o r  u se  o f  a  co n t ro l l e d  s ubs t an ce  i s  p ro h i b i t e d  a t  s c ho o l ,  

o n  o r  i n  s ch oo l  d i s t r i c t  p r op e r t y ;  an d  a t  s ch oo l  sp ons ore d  a c t i v i t i e s ,  p ro gra ms ,  

a nd  e ve n t s .   P os s es s io n  an d / o r  use  o f  a  co n t r o l l e d  su bs t an ce  b y  an  e mp lo ye e  f o r  

t he  pu r po se s  o f  t h i s  p o l i c y  sh a l l  on l y  be  p e r mi t t ed  i f  suc h  su bs t an ce  w as  ob t a in ed  

d i r e c t l y ,  o r  p u r s ua n t  t o  a  va l i d  p r e s c r ip t i on  o r  o r de r  i s s ued  t he re t o ,  f r o m a  pe r s on  

l i cen se d  b y  t h e  s t a t e  t o  d i s pe ns e ,  p r e sc r ib e ,  o r  a d min i s t e r  c on t ro l l ed  s ub s t a nce s  

a nd  a n y  u se  i s  i n  a cco rd anc e  wi th  l a be l  d i r ec t i on s .  

 A s  a  co nd i t i on  o f  e mp lo yme n t  i n  t he  d i s t r i c t ,  e mpl o yee s  s ha l l  a b i de  b y  t he  

t e r ms  o f  t h i s  p o l i c y .  

 E mp l o yees  s ha l l  n o t  u n l aw fu l l y  ma n ufa c tu re ,  d i s t r i b u t e ,  d i s pen se ,  po s se s s ,  

a nd /o r  u se  co n t r o l l e d  su bs t an ces  i n  t he  wo r kp l a ce .  

 A n y  e mp lo yee  wh o  i s  c on v i c t ed  u nd e r  a  c r i mi na l  d ru g  s t a t u t e  f o r  a  

v i o l a t i o n  o cc ur r i n g  a t  t he  w or kp l a ce  mu s t  n o t i f y  t h e  s upe r i n t e nd en t  o f  t he  

c on v i c t i o n  w i th i n  f i ve  d a ys  a f t e r  t he  con v i c t i o n .   T h e  su pe r i n t e nde n t  s ha l l  t he n  

e ns u re  t h a t  no t i ce  o f  su ch  co n v i c t i on  i s  g i ve n  t o  an y  g ra n t i ng  a ge nc y  wi t h in  1 0  

d a ys  o f  r ec e i v in g  no t i c e  t he r eo f .  

 Wi t h i n  30  da ys  a f t e r  t he  n o t i ce  o f  co nv i c t i on  i s  r ec e i ved ,  t he  s c ho ol  

d i s t r i c t  w i l l  t a ke  ap pr opr i a t e  a c t i on  wi th  t h e  e mp lo yee .   Su ch  ac t i o n  ma y  in c lu de ,  

s us pe ns i on ,  p l a ce men t  on  p ro ba t i on a r y  s t a t us ,  o r  o t he r  d i s c ip l i na r y   
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GA O A D r ug  F re e  Wor k plac e  GA O A-2  

a c t i o n  i nc lu d in g  t e rmi n a t i on .   Al t e rna t i ve l y ,  o r  i n  ad d i t i on  t o  an y  ac t i on  s hor t  o f  

t e r min a t i o n ,  t he  e mp lo yee  ma y  be  r e qu i r ed  t o  p a r t i c i p a t e  s a t i s f ac t o r i l y  i n  an  

a pp ro ved  d ru g  a bu se  a s s i s t an ce  o r  r eha b i l i t a t i on  p r o gr a m a s  a  c on d i t i on  o f  

c on t i n ue d  e mpl o yme n t .   T h e  e mp lo yee  sha l l  be a r  t he  c os t  o f  pa r t i c i pa t i on  i n  s uc h  

p ro gra m.   E ach  e mp l o ye e  i n  t he  d i s t r i c t  sh a l l  be  g ive n  a  c op y  o f  t h i s  po l i c y .  

 T h i s  p o l i c y  i s  i n t end ed  t o  i mp le me n t  t h e  r e qu i r e me n t s  o f  t he  f ede ra l  

r e gu l a t i on s  p r o mu l ga t e d  un de r  t he  Dr u g  F re e  Wor kp l ac e  Ac t  o f  1 98 8 .   I t  i s  no t  

i n t e nde d  t o  su pp l an t  o r  o th e r wi s e  d i mi n i s h  d i sc i p l i na r y  ac t i o ns  w h ic h  ma y  b e  

t a ke n  un de r  boa rd  p o l i c i e s  o r  t he  n e go t i a t e d  a gr ee me n t .  
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GA OB  D r ug  F re e  Sc ho o l s   ( Se e  J DD A  a n d L D D)  GA OB  

 T h e  p oss es s io n ,  u s e ,  s a l e ,  d i s t r i b u t i o n ,  o r  be i n g  u nd e r  t he  i n f l ue nce  o f  

c on t ro l l ed  s ub s t a nces  a nd / o r  a l c oh o l  b y  s ch oo l  e mp lo ye es  a t  s c ho o l ;  o n ,  i n ,  o r  

w h i l e  u t i l i z i n g  sc hoo l  p ro pe r t y ;  o r  a t  s ch o o l  sp ons or ed  ac t i v i t i e s ,  p ro gr a ms ,  o r  

e ve n t s  i s  p ro h ib i t ed .  

 E mp l o yee  C on du c t  

 A s  a  co nd i t i o n  o f  con t i n ue d  e mp l o yme n t  i n  t h e  d i s t r i c t ,  a l l  e mp lo yee s  

s ha l l  a b id e  b y  t he  t e r ms  o f  t h i s  po l i cy .   E mp lo yee s  s ha l l  no t  ma nuf ac t u re ,  

d i s t r i bu t e ,  d i sp ens e ,  p os ses s ,  u s e ,  an d /o r  b e  u nd e r  t he  i n f l ue nc e  o f  i l l i c i t  d ru gs ,  

c on t ro l l ed  s ub s t a nces ,  an d /o r  a l c oh o l i c  b e ve ra ges  a t  s ch oo l ;  o n ,  i n ,  o r  wh i l e  

u t i l i z i n g  s ch oo l  p ro pe r t y ;  o r  a t  s ch oo l  spo ns ore d  ac t i v i t i e s ,  p ro g r a ms ,  o r  e ven t s .    

 P os se s s i on ,  u s e ,  and /o r  be i n g  un de r  t he  i n f l ue nce  o f  a  con t ro l l ed  

s ub s t a nce  b y  a n  e mp l o yee  f o r  t he  pu rp ose s  o f  t h i s  po l i c y  sh a l l  on l y  be  pe r mi t t e d  

i f  s uc h  su bs t a nc e  was :   

1 .  Ob t a in ed  d i r e c t l y  f r o m,  o r  p u r s ua n t  t o  a  va l i d  p r e s c r i p t i on  o r  

o rd e r ,  i s su ed  t o  s uc h  e mp lo yee  f r o m a  pe r s on  l i cen se d  b y  t h e  s t a te  

t o  d i s pe nse ,  p r e sc r i be ,  o r  a d min i s t e r  c on t r o l l e d  su bs t anc es ;  a nd   

2 .  Use d ,  i f  a t  a l l ,  i n  a cc o rd anc e  wi th  l a be l  d i r ec t i o ns .    

 C o mp l i a nc e  wi t h  t he  t e r ms  o f  t h i s  po l i c y  i s  ma nd a to r y .   E mpl o yees  

w h o  a r e  f ou nd  v i o l a t i n g  t h e  t e r ms  o f  t h i s  po l i c y  wi l l  b e  r ep or t ed  t o  t h e  ap pro pr i a t e  

l a w  en f o rc e me n t  o f f i c e r s .   Ad d i t i o na l l y ,  a n  e mp lo yee  w ho  v io l a t e s  t h e  t e r ms  of  

t h i s  p o l i c y  ma y  b e  su b j ec t  t o  a n y  o r  a l l  o f  t h e  fo l l o win g  sa nc t i ons :  
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GA OB  D r ug  F re e  Sc ho o l s  GA OB -2  

 
 1 .  S h o r t  t e r m  s u s p e n s i o n  wi t h  p a y ;  
 
 2 .  S h o r t  t e r m  s u s p e n s i o n  wi t h o u t  p a y ;  
 
 3 .  L o n g  t e r m  s u s p e n s i o n  wi t h o u t  p a y ;  
 
 4 .  R e q u i r e d  p a r t i c i p a t i o n  i n  a  d r u g  a n d  a l c o h o l  e d u c a t i o n ,  t r e a t m e n t ,    
     c o u n s e l i n g ,  o r  r e h a b i l i t a t i o n  p r o g r a m ;  
 
 5 .  T e r m i n a t i o n  o r  n o n r e n e wa l  o f  e m p l o y m e n t  r e l a t i o n s h i p .  
 
 P r i o r  t o  a p p l y i n g  s a n c t i o n s  u n d e r  t h i s  p o l i c y ,  e m p l o y e e s  w i l l  b e  a f f o r d e d  

a n y  d u e  p r o c e s s  r i g h t s  t o  wh i c h  t h e y  a r e  e n t i t l e d  u n d e r  t h e i r  c o n t r a c t s  o r  t h e  p r o v i s i o n s  

o f  K a n s a s  l a w .   N o t h i n g  i n  t h i s  p o l i c y  i s  i n t e n d e d  t o  d i m i n i s h  t h e  r i g h t  o f  t h e  d i s t r i c t  

t o  t a k e  a n y  o t h e r  d i s c i p l i n a r y  a c t i o n .   T h i s  p o l i c y  i s  n o t  i n t e n d e d  t o  c h a n g e  a n y  r i g h t ,  

d u t y ,  o r  r e s p o n s i b i l i t i e s  i n  t h e  c u r r e n t  n e g o t i a t e d  a g r e e m e n t .  

 I f  i t  i s  a g r e e d  t h a t  a n  e m p l o y e e  s h a l l  e n t e r  i n t o  a n d  c o m p l e t e  a  d r u g  

e d u c a t i o n  o r  r e h a b i l i t a t i o n  p r o g r a m ,  t h e  c o s t  o f  s u c h  p r o g r a m  w i l l  b e  b o r n e  b y  t h e  

e m p l o y e e .   A  l i s t  o f  a r e a  d r u g  a n d  a l c o h o l  c o u n s e l i n g  a n d  r e h a b i l i t a t i o n  p r o g r a m s ,  a l o n g  

w i t h  n a m e s  a n d  a d d r e s s e s  o f  c o n t a c t  p e r s o n s  f o r  t h e  p r o g r a m s ,  i s  o n  f i l e  w i t h  t h e  b o a r d  

c l e r k .  

 E m p l o y e e s  a r e  r e s p o n s i b l e  f o r  c o n t a c t i n g  t h e  d i r e c t o r s  o f  t h e  p r o g r a m s  t o  

d e t e r m i n e  t h e  c o s t  a n d  l e n g t h  o f  t h e  p r o g r a m  a n d  f o r  e n r o l l i n g  i n  t h e  p r o g r a m s .   I f  

p a r t i c i p a t i o n  i n  s u c h  a  p r o g r a m  i s  r e q u i r e d  a s  a  c o n d i t i o n  o f  c o n t i n u e d  e m p l o y m e n t ,  

c o p i e s  o f  a n y  d o c u m e n t a t i o n  r e l a t e d  t o  e n r o l l m e n t  i n  a n d  a t t e n d a n c e  i n  s u c h  p r o g r a m  

s h a l l  b e  m a d e  a v a i l a b l e  t o  t h e  b o a r d  a n d / o r  a d m i n i s t r a t i o n  u p o n  r e q u e s t .  
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 GAO C U s e  o f  T ob ac co  P rod u ct s  a n d  Ni cot i ne  D e l ive ry  De v ice s   GA O C 

  ( Se e  J CD A A)   

 The  use  o f  tobacco  p roduct s  i n  an y fo r m and/o r  o f  an y n i co t ine  del ive ry 

dev ice  i s  p rohib i t ed  fo r  s t a f f  members  i n  an y d i s t r i c t  fac i l i t y;  i n  s chool  

veh ic l es ;  a t  s chool -sponsored ,  ac t i v i t i es ,  p rograms ,  o r  even t s ;  and  on  schoo l  

owned  o r  opera t ed  p roper t y.   

 The  fo l lowing  de f in i t i ons  app ly t o  t h i s  po l i c y.  

 “Nico t ine  del ive ry device”  means  any dev ice  t ha t  can  be  used  to  

de l ive r  n i co t ine  o r  n i co t ine  sa l t s  to  the  pe rson  inhal ing  f rom the  dev ice .   

Such  de f in i t i on  sha l l  i nc lude ,  bu t  ma y no t  be  l imi t ed  t o ,  an y e l ec t ronic  

c iga re t t e ,  c iga r ,  c iga r i l l o ,  p ipe ,  o r  pe rsona l  vapor iz e r .  

  “Tobacco  p roduc t”  means  any p roduc t  t ha t  i s  made  f rom o r  de r ived 

f rom tobacco ,  o r  t ha t  con ta ins  n ico t ine ,  tha t  i s  in t ended  fo r  human 

consumpt ion  o r  i s  l i ke ly t o  be  consumed ,  whe ther  smoked,  heat ed ,  chewed,  

abso rbed ,  d i sso lved ,  i nhal ed  o r  i nges t ed  b y an y o the r  means ,  inc luding ,  bu t  

no t  l imi t ed  t o ,  a  c iga re t t e ,  a  c iga r ,  p ipe  t obacco ,  chewing  tobacco ,  snu f f ,  o r  

snus .   

 “Tobacco  p roduc t”  a l so  means  any component  o r  accesso r y used  in  t he  

consumpt ion  o f  a  tobacco  p roduc t ,  such  as  f i l t e r s ,  ro l l ing  papers ,  p ipes ,  and 

subs t ances  used  in  e l ec t roni c  c iga re t t e s ,  whether  o r  no t  t hey con ta in  

n i co t ine .  
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GA O D D r ug  a n d  Al co ho l  Te s t i ng  GA O D 

 A l l  d i s t r i c t  e mpl o ye es  pe r f o r mi n g  j ob  f un c t i o ns  w h ic h  r e qu i r e  t he  

e mp lo ye e  t o  ma in t a in  a  c o mme r c i a l  d r i ve r ’ s  l i ce nse  sh a l l  be  t e s t e d  f o r  a l co ho l  

a nd  d ru gs  a s  r e qu i r ed  b y  c u r r en t  f e de ra l  l a w.   B oa r d  ap pr o ved  ru l e s  an d  

r e gu l a t i on s  ne ces sa ry  t o  i mpl e men t  t he  t e s t i n g  p r o gra m sh a l l  b e  on  f i l e  w i th  t he  

c l e r k .  

 E ac h  n e w e mp lo yee  w h o  i s  r e qu i r ed  t o  un de r go  a l co ho l  an d  d r u g  t e s t i ng  

s ha l l  be  g i ve n  a  c op y  o f  t he  ap pr opr i a t e  d i s t r i c t  r e gu l a t i on s .  

 E ac h  n e w e mp lo ye e  s ha l l  be  i n f o r me d  t ha t  co mp l i anc e  wi t h  t h e  r eq u i r ed  

e l e me n t s  o f  t he  t e s t i n g  p r o gra m i s  a  co nd i t i o n  o f  e mpl o yme n t  a s  a  d r i ve r  i n  t h e  

d i s t r i c t .   Al l  e mpl o ye es  sh a l l  b e  i n fo r med  o f  t h i s  po l i c y  o n  an  a nn ua l  bas i s .  
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 GAO E W or ke rs  C om pe nsa t i on  ( See  KF D)  GA O E 

 The  d i s t r i c t  wi l l  par t i c ipa t e  i n  workers  compensa t ion  as  r equ i red  b y 

cu r ren t  s t a tu t e .   The  combined  workers ’  compensa t ion  benef i t s  and  sa l a r y 

rece ived  under  a l l owed  paid  l eave  sha l l  no t  exceed  one  fu l l  da y' s  pa y.   

 A l l  emplo yees  o f  the  d i s t r i c t  shal l  be  covered  by workers  

compensa t ion .   W orkers  compensat ion  coverage  i s  p rovided  fo r  a l l  

emplo yees  r egard l es s  o f  as s ignment ,  l ength  o f  as s ignmen t ,  and/o r  hours  

worked  pe r  da y.   Be nef i t s  a re  fo r  pe r sona l  in ju r y f rom acc iden t  o r  indus t r i a l  

d i s eases  a r i s ing  out  o f  and  in  t he  course  o f  emplo ymen t  in  t he  d i s t r i c t .  

 An  in ju red  emplo yee  mus t  no t i f y t he  des igna t ed  emplo ye r ’ s  workers  

compensa t ion  coord inato r  o r ,  i f  t he  coord ina to r  i s  unavai l ab l e ,  h i s  o r  he r  

superv i so r  wi th in  20  days  o f  the  i n ju r y o r  wi th in  20  da ys  o f  r epe t i t i ve  t r auma 

in  o rder  t o  be  e l i g ib l e  fo r  benef i t s .  

 The  workers  compensa t ion  p l an  wi l l  p rov ide  coverage  fo r  med ical  

expenses  and  wages  t o  t he  ex t en t  r equi red  b y s t a tu t e  t o  t hose  emplo yees  who 

qua l i f y;  however ,  the  amount  o f  workers  compensa t ion  benef i t s  and  paid 

l eave  benef i t s  shal l  no t  ex ceed  a  r egula r  da i l y r a t e  o f  pay.    An  emplo ye e  

us ing  pa id  l eave  in  combinat ion  wi th  workers  compensat ion  wi l l  be  charged  

fo r  one  fu l l  o r  pa r t i a l  da y o f  pa id  l eave ,  as  p rovided  fo r  i n  t he  appl i cabl e  

l eave  pol i c y o r  t he  nego t i a t ed  agreemen t ,  fo r  each  day o f  absence  un t i l  t he  

emplo yee’s  pa id  l eave  i s  exhaus t ed .  

 An y emplo yee  who  i s  o f f  work  and  d rawing  workers  compensat ion  

benef i t s  shal l  be  r equ i red  to  p rovide  the  des igna t ed  workers  compensa t ion   
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GA O E W or ke rs  C om pe nsa t i on  ( See  KF D)  GA O E-2  

coord ina to r  wi th  a  wr i t t en  docto r ’s  r e lease  be fo re  t he  employee  i s  a l l owed 

to  r e tu rn  t o  work .   In  add i t i on ,  should  t he  emplo yee  be  re leased  to  r e tu rn  t o  

work  by a  doc to r  and  fa i l  to  do  so ,  a l l  benef i t s  un de r  pa i d  l ea ve  sh a l l  t e r min a t e ,  

a nd  t ho se  b ene f i t s  und e r  wor ke r s  co mp e nsa t i o n  sh a l l  b e  r e s t r i c t e d  a s  p ro v i ded  b y  

c u r r en t  s t a tu t e .   

 W he ne ve r  an  e mp loye e  i s  a bse n t  f ro m w o r k  an d  i s  r ec e i v in g  w or ke r s  

c o mp en sa t i on  be ne f i t s  d ue  t o  a  wo r k - r e l a t ed  i n j u r y  o r  i s  r e ce i v i n g  d i s t r i c t  pa i d  

d i s a b i l i t y  i n s u ra nce ,  t he  e mpl o ye e  ma y  use  a va i l a b l e  pa id  l ea ve  t o  su pp l e me n t  t h e  

w o r ke r s  c o mp ens a t i on  o r  d i s t r i c t  p a id  d i s ab i l i t y  i n s u ra nce  pa yme n t s .  Wo r ke rs  

c o mp en sa t i on  be ne f i t s  a nd  FM L A ben e f i t s  p ro v id ed  i n  a  bo a rd  ap pr o ved  p l a n  sha l l  

r un  c on cur r en t l y  i f  bo th  a r e  ap p l i c ab l e .   

 In  n o  e ve n t  sh a l l  t h e  e mp lo yee  b e  en t i t l ed  t o  a  co mb in a t i on  o f  wor ke r s  

c o mp en sa t i on  be ne f i t s ,  d i s t r i c t  pa i d  d i sa b i l i t y  i n s u ra nc e ,  an d  sa l a r y  i n  ex ces s  o f  

h i s / he r  f u l l  s a l a r y .   A va i l a b l e  pa i d  l ea ve  ma y  be  use d  f o r  t h i s  pu rp ose  un t i l  1 )   

a va i l ab l e  pa i d  l e a ve  b en e f i t s  a r e  e xha us t ed ;  2 )  t h e  e mp lo ye e  r e t u r ns  t o  wo r k;  3)  

t he  e mp lo yee  i s  r e l e a s ed  b y  t h e  me d i ca l  p r o vi de r  an d  a  po s i t i on  i s  o f f e r e d  b y  t he  

e mp lo ye r ,  bu t  t h e  emp l o yee  de c l i nes  t o  r e tu rn  t o  w or k;  o r  4 )  e mp l o yme n t  i s  

t e r min a t e d .  Pa i d  l ea ve  s ha l l  be  ded uc t e d  o n  a  p r o ra t a  a mo u n t  eq ua l  t o  t h e  

p e rc en t a ge  o f  s a l a r y  p a i d  b y  t h e  d i s t r i c t .   

 Tes t i ng  

 The  board ,  t h rough  i t s  des igna t ed  workers  compensa t ion  

coord ina to r ,  ma y re qu i re  employees  who  c l a im o r  a re  i nvolved  in  an  

acc ident  in  t he  course  o f  emplo ymen t  to  submi t  to  a  pos t - in ju ry chemica l  

t e s t .   Thi s  i nc ludes  i n s t ances  where  t he  d i s t r i c t  admini s t r a t i on  o r  workers   
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GA O E W or ke rs  C om pe nsa t i on  ( See  KF D)  GA O E-3  

c o mp en sa t i on  co or d in a t o r  has  ac t ua l  kno w led ge  o f  an  ac c id en t  wh e th e r  t he  

e mp lo ye e  ha s  o r  h as  n o t  r e qu es t ed  me d ic a l  t r ea t me n t .   I f  an  emp l o yee  r e fu ses  t o  

s ub mi t  t o  a n  e mp lo ye r  r e qu es t ed  po s t - i n ju r y  ch e mica l  t e s t ,  t he  e mp lo yee  fo r f e i t s  

a l l  r e l a t e d  wor ke r s  co mp e ns a t i o n  b en e f i t s  a s  p r o v ide d  i n  K . S .A .  44 -5 0 1( b ) ( 1 ) ( E) .   

C h e mica l  t e s t  c o l l e c t i on ,  l ab e l i n g ,  an d  pe r fo r ma n ce  sh a l l  mee t  t he  r e qu i r e me n ts  

f ou nd  i n  K . S . A.  4 4 -50 1( b ) ( 3 ) .   

 C h o ic e  o f  P h ys i c i an  

 The  board  sha l l  have  the  r i gh t  t o  choose  a  des igna t ed  hea l th  ca re  

p rovide r  t o  p rovide  medica l  as s i s t ance  t o  an y emplo yee  who  su f fe r s  an  

i n ju r y wh i l e  pe r fo rming  the i r  job .   However ,  i f  the  i n ju red  employee  

chooses  t o  go  to  a  med ical  p rovide r  o the r  than  the  des igna t ed  p rovider ,  the  

r ecover y fo r  such  expenses  sha l l  be  l im i t ed  t o  $500 .00 .  

 

A d op ted  b y  B oa r d  0 7 / 15 ;  0 9 / 15 ;  0 2 /1 6 ;  Re v i s ed  1 1 /1 9  

S E CT IO N S 

 

 



 

©KASB. This material may be reproduced for use in USD 475.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

GA OF S a l ar y  De d uct i o ns   ( Se e  G A L)  GA OF 

 S a l a r y  d ed uc t i on s  sh a l l  be  ma de  i f  pe r mi t t ed  b y  bo a rd  po l i c y ,  t h e  

n e go t i a t ed  a g re e me n t ,  o r  a s  r eq u i r ed  o r  a u t ho r i ze d  b y  l a w.   T h e  d i s t r i c t  sh a l l  

c o mpl y  wi th  t he  s a l a r y  ba s i s  r e qu i r e me n t s  o f  t h e  Fa i r  Lab or  S t an da r ds  A c t  

( F LS A . )  

 T h e  s upe r in t en de n t  sh a l l  de ve l op  fo r ms  t o  p ro v i de  i n fo r ma t i on  n ee de d  t o  

ma ke  ap pro ve d  s a l a ry  d ed uc t i ons .   Al l  r e qu es t s  f o r  s a l a r y  de du c t i o ns  sh a l l  be  

s ub mi t t e d  t o  t he  sup e r i n t e nd en t  d u r in g  e n r o l l me n t  pe r i od s  e s t a b l i s he d  b y  t he  

b oa rd .  

 

A d op ted  b y  B oa r d  0 7 / 15 ,  r e v i se d  08 / 14  

S E CT IO N S 
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GA R  C omm u nic ab le  Di sea se s  GA R  

 W he ne ve r  an  e mp lo ye e  has  bee n  d i a gn os ed  b y  a  p h ys i c i a n  a s  ha v i n g  a  

c o mmu n ic ab l e  d i s ease  a s  de f i ne d  i n  cu r r en t  r e gu l a t i o n ,  t h e  e mp lo yee  s ha l l  

r ep or t  t he  d i a gn os i s  a nd  n a tu re  o f  t he  d i s e ase  t o  t he  s up e r in t en de n t  o r  t he  

s up e r i n t e nde n t ’ s  des ign e e  so  t h a t  a  p r ope r  r e por t i n g  ma y  be  mad e  t o  t h e  co un t y  

o r  j o i n t  bo a rd  o f  hea l t h  a s  r e qu i r ed  b y  cu r r en t  l a w .  

 A n  e mp lo ye e  a f f l i c t ed  wi t h  a  co mmu n i cab l e  d i s e ase  dan ge r ou s  t o  t he  

p u b l i c  h ea l t h  sh a l l  be  s us pen de d  f ro m d u ty  f o r  t h e  du r a t i o n  o f  t he  

c on t a gi o usn es s  i n  o rd e r  t o  g i ve  ma x i mu m he a l t h  p ro t ec t i on  t o  o th e r  s ch oo l  

e mp lo ye es  an d  t o  s t ud en t s .  

 T h e  e mp l o ye e  sh a l l  be  a l l o we d  t o  r e t u r n  t o  du t y  up on  r e co ve r y  f ro m 

t he  i l l n e s s ,  o r  wh en  t h e  e mpl o yee  i s  n o  l on ge r  c o n t a g io us  a s  au th or i zed  b y  t he  

e mp lo ye e ' s  p h ys i c i an .  

 T h e  boa rd  r e se r ves  t h e  r i gh t  t o  r e qu i r e  a  w r i t t en  s t a t e me n t  f r om t h e  

e mp lo ye e ' s  p h ys i c i an  i n d i c a t i n g  t ha t  t he  emp l o yee  i s  f r ee  f r o m a l l  s ymp t o ms  o f  

t he  co mmu n i ca b l e  d i s eas e .  

 I f  a  s ch oo l  e mp lo ye e  ha s  be en  d i a gno sed  a s  ha v in g  a  co mmu n ic ab l e  

d i s e ase  a nd  t he  su pe r i n t e nde n t  h as  be en  no t i f i e d  b y  t he  e mp loye e ,  t he  

s up e r i n t e nde n t  o r  t he  su pe r in t en den t ’ s  d es i gn ee  sh a l l  de t e r mi ne  wh e th e r  a  

r e l ea se  s ha l l  b e  ob t a in ed  f r o m the  e mp lo ye e ' s  p h ys i c i an  b e fo re  t h e  e mpl o yee  

r e tu r ns  t o  du t y .  

 D e c i s i on s  r e ga rd i n g  t he  t ype  o f  e mp lo yme n t  s e t t i n g  f o r  a n  e mp lo yee  

w i t h  a  co mmu n ic ab l e  d i s ea se  sh a l l  be  ma de  b y  t h e  s up e r i n t e nde n t  o r  t he  

s up e r i n t e nde n t ’ s  des ign e e  ba sed  u po n  co ns i de ra t i on  o f  t he  p h ys i ca l  c on d i t i on  o f  

t he  e mp lo yee  a nd  t h e  fo l l o wi n g  f a c to r s :  

•  t he  na tu r e  o f  t he  r i s k ;  
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GA R  C ommu ni ca ble  D i se ase s  GA R -2  

 
•  t he  d u ra t i on  o f  t he  r i s k ;  
•  t he  s e ve r i t y  o f  t he  r i s k ;  an d  
•  t he  p r ob ab i l i t y  t h a t  t h e  d i s eas e  wi l l  be  t r a ns mi t t ed  o r  ca use  ha r m t o  

t he  e mp lo yee  o r  t o  o t he r s  wh o  w i l l  sh a re  t he  s a me  se t t i n g .  
 

 N o  i n fo r ma t i on  r e ga rd in g  e mpl o yees  wi th  c o mmu n ic ab l e  d i s ease s  

s ha l l  be  r e l ea s ed  b y  s ch oo l  p e r s on ne l  wi th o u t  t he  e mp lo ye e ' s  c on se n t  ex cep t  t o  

c o mpl y  w i th  s t a t e  o r  f ede ra l  l a w .  

 A d d i t i on a l  C e r t i f i ca t i ons  o f  H ea l t h  

 I f  a t  a n y  t i me  t he  b oa rd  ha s  r ea so n  t o  be l i e ve  t ha t  a n  e mp l o yee  i s  

s u f f e r i n g  f ro m a n  i l l n es s  de t r i me n t a l  t o  t h e  he a l t h  o f  pu p i l s ,  t h e  bo a r d  r e se r ve s  

t he  r i gh t  t o  r e qu i r e  su ch  e mp lo ye e  t o  p r ov i d e  t he  b oa r d  wi t h  a  ne w  c e r t i f i ca t e  o f  

h ea l t h  i n  o rde r  t o  p ro t ec t  t he  h ea l t h ,  s a f e t y ,  a nd  we l f a r e  o f  t he  s ch oo l ’ s  

s t ud en t s .  

 

A d op ted  b y  B oa r d  0 7 / 15  

S E CT IO N S 
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 GA R A B lo o db or ne  P at ho gen  E xp os ure  Co nt ro l  P la n  GA R A  

 T h e  boa rd  s ha l l  a do p t  a n  ex pos ure  c on t ro l  p l an .   

 T h e  p l a n  sh a l l  be  acc es s ib l e  t o  a l l  e mp loye e s  an d  sh a l l  be  r e v i e w ed  a nd  

u p da t e d  a t  l e a s t  a nnu a l l y .   Al l  s t a f f  sh a l l  r ece i ve  t he  t r a in in g  a nd  e qu i p me n t  

n ec es s a r y  t o  i mp le me n t  t h e  p l a n .  

 

A d op ted  b y  B oa r d  0 7 / 15 ,  r e v i se d  09 / 15  

S E CT IO N S 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

©KASB. This material may be reproduced for use in USD 475.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

GA R I F ami l y  a nd  M edi ca l  L ea ve  GA R I  

F a mi l y  a nd  me d ica l  l e a ve  a s  r e qu i r e d  b y  f e de r a l  l a w s ha l l  b e  gr an t ed  fo r  a  pe r i od  

o f  up  t o  12  we e ks  du r in g  a  1 2 -mo n th  p e r i od .   Fo r  pu r po ses  o f  t h i s  po l i c y ,  a  1 2 -

mo n t h  pe r i od  s ha l l  be  d e f i ned  a s  a  f i s c a l  ye a r  b e gi nn in g  on  J u l y  1  an d  e nd in g  t he  

f o l l o wi n g  J u ne  3 0 .   S p ous es  wh o  a r e  e l i g ib l e  fo r  FM L A  l e a ve  an d  a r e  bo th  

e mp lo ye d  b y  t he  d i s t r i c t  ma y  be  l i mi t e d  t o  a  co mb in ed  t o t a l  o f  12  wee ks  o f  l ea ve  

d u r i n g  a n y  12 – mo nth  p e r io d  i f  t h e  l ea ve  i s  t a ke n  fo r  b i r t h  o f  t h e  e mpl o yee ’ s  so n  

o r  dau gh te r  o r  t o  ca r e  fo r  t he  ch i l d  a f t e r  b i r t h ,  f o r  p l ace me n t  o f  a  s on  o r  d au gh t e r  

w i t h  t he  e mpl o yee  fo r  ad op t io n  o r  f os t e r  ca r e  o r  t o  ca r e  fo r  t h e  ch i l d  a f t e r  

p l ac e me n t ,  o r  t o  ca r e  fo r  t he  e mp lo yee ’ s  p a re n t  wi th  a  s e r i o us  he a l t h  co nd i t i on .  

 L ea ve  i s  a va i l ab l e  fo r  t h e  fo l l o win g :  

( 1 )  t he  b i r t h  o f  a  so n  o r  d au gh t e r  o f  t h e  emp l o yee  a nd  t o  c a r e  f o r  t he     

     n e wb orn  c h i l d ;  

( 2 )  t he  p l ac e me n t  o f  a  s on  o r  da u gh te r  wi th  t he  e mp lo yee  f o r  ad o p t io n  o r   

     f o s t e r  ca r e  a nd  t o  ca r e  fo r  t he  ne wl y  p l a ce d  ch i l d ;  

( 3 )  t o  a l l o w t he  e mp lo ye e  t o  ca r e  fo r  t h e  e mp lo ye e ' s  s po use ,  so n ,  da u gh te r ,   

     o r  pa r en t  wi th  a  s e r i o us  he a l t h  co nd i t i o n ;  

( 4 )  a  s e r i ou s  he a l t h  co n d i t i o n  o f  t h e  e mplo ye e  t ha t  ma ke s  t he  e mp lo ye e     

     u na b l e  t o  pe r f o rm t h e  f un c t i o ns  o f  h i s  o r  he r  j ob ;  

( 5 )  an y  qu a l i f y in g  ex i ge nc y  a r i s i n g  o u t  o f  t h e  f ac t  t h a t  t h e  e mp lo yee ' s   

     s po use ,  so n ,  da u gh te r ,  o r  p a r e n t  i s  a  co ve red  mi l i t a r y  me mb er  o n  ac t i ve   

     d u t y  ( o r  ha s  be en  n o t i f i ed  o f  a n  i mpe nd in g  ca l l  o r  o rd e r  t o  a ch i e ve  ac t i ve   

     d u t y )  i n  su pp or t  o f  a  co n t i n ge nc y  op e r a t i o n ;  an d  

( 6 )  t he  nee d  t o  ca r e  fo r  a  co ve re d  se r v i c e  me mb e r  wi t h  a  s e r i ou s  i n j u r y  o r   

     i l l ne s s  i f  t he  e mp l o yee  i s  t h e  s po us e ,  s on ,  da u gh te r ,  p a r e n t ,  o r  ne x t  o f  k i n   

     o f  t he  s e r v i ce  memb e r   E l i g ib l e  e mpl oye e s  a r e ,  f o r  r e a so n  (6 )  on l y ,       



 

©KASB. This material may be reproduced for use in USD 475.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

GA R I F ami l y  a nd  M edi ca l  L ea ve  GA R I- 2  

  en t i t l e d  t o  a  co mb i ne d  t o t a l  o f  2 6  w or kwe e ks  o f  l ea ve  d u r i n g  a  1 2 -mo n t h   

     p e r i od .  

 T h i s  l e a ve  sh a l l  n o rma l l y  be  un pa i d  l ea ve .   Ho w e ve r ,  i f  t h e  emp l o yee  ha s  

a n y  p a id  vac a t i o n ,  pe r so na l ,  o r  s i c k  l e a ve  t ha t  i s  a va i l a b l e  f o r  u se  be ca use  o f  t he  

r ea s on  f o r  t h e  l ea ve ,  t h e  pa id  l e a ve  sh a l l  b e  us ed  c on cur r en t l y  w i t h  t h e  an nu a l  

f a mi l y  an d  med ica l  l e a ve .   T h e  su pe r in t e nd en t  wi l l  n o t i f y  t h e  e mp lo yee  o f  t he  

b e g in n in g  da t e  o f  f ami l y  an d  me d i ca l  l ea ve  a nd  t he  a mo un t  o f  t he  e mp l o ye e ’ s  

a cc r ue d  pa i d  l ea ve  de s i gna t ed  a s  f a mi l y  an d  med ica l  l e a ve .  

 T h e  e mpl o yee  i s  e l i g ib l e  f o r  f a mi l y  a nd  med ica l  l ea ve  i f  he  o r  sh e  h as  b een  

e mp lo ye d  b y  t he  d i s t r i c t  f o r  a t  l e a s t  1 2  mo n t hs  a nd  ha s  worke d  a t  l e a s t  1 , 25 0  

h o ur s  du r in g  t he  12 -mo n t h  p e r i od  i mme dia t e l y  p r ec ed i n g  t h e  c o mme n ce me n t  o f  

t he  FM L A  l ea ve .  

 D u r in g  t he  p e r i od  o f  a n y  u np a id  f a mi l y  a nd  me d ic a l  l ea ve ,  t he  b oa rd  sh a l l  

c on t i n ue  t o  p a y  t he  e mp lo ye r ' s  s ha re  o f  t he  c os t  o f  g ro up  h ea l t h  b en e f i t s  i n  t he  

s a me  ma nne r  a s  pa id  i mme d ia t e l y  p r i o r  t o  t he  l e a ve .   A n y  e mp lo ye e  po r t i o n  o f  t he  

c os t  sh a l l  be  pa id  b y  t he  e mpl o yee  t o  t he  c l e r k  o f  t he  b oa r d  on  t h e  pa y ro l l  d a t e  or  

o th e r  t i me  a s  t he  e mpl o yee  an d  s up e r i n t e nd en t  ma y  ag r ee  p r i o r  t o  t h e  

c o mme n ce me n t  o f  t he  l ea ve .   T he  boa rd  ma y  t e r mi na t e  g r ou p  h ea l t h  co ve r a ge  i f  

t he  e mpl o yee ' s  p o r t i o n  o f  t he  pa yme n t  i s  no t  r ec e i ved  w i th i n  3 0  da ys  o f  t he  du e  

d a t e ,  so  l o n g  a s  wr i t t e n  no t i ce  o f  t he  de l i nq ue nc y  i n  p a yme n t  an d  t he  n o t i c e  o f  

i n t e n t  t o  t e r mi na t e  co ve ra ge  a r e  s en t  a t  l e a s t  1 5  da ys  p r i o r  t o  t he  t e r mi na t i o n .  

 W he n  l ea ve  i s  f o r e see ab l e ,  t he  e mp lo ye e  s ha l l  g i ve  w r i t t e n  n o t i ce  3 0  d a ys  

i n  a d van ce .   I f  l e ave  i s  no t  f o r e see ab l e ,  no t i ce  wi l l  b e  g ive n  a s  s oo n  a s  i s  

p r ac t i ca b l e .  
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 U p on  t he  e mp lo yee  p ro v id i n g  no t i ce  o f  n ee d  fo r  l ea ve ,  t he  emp l o ye r  wi l l  

n o t i f y  t he  e mpl o yee  o f  t he  f o l l ow in g  wi th in  5  bus ine s s  da ys ,  a bs en t  ex t en ua t i n g  

c i r c u ms ta nc es :  

a .  w he t he r  o r  no t  t he  e mp lo yee  i s  e l i g i b l e  fo r  FM LA  l ea ve ,  a nd  

    t he  r e a s on s  t ha t  l ea ve  wi l l  o r  wi l l  n o t  co u n t  a s  f a mi l y  an d  me d ic a l  l ea ve ;  

b .  a n y  r e qu i r e me n t s  f o r  me d i ca l  c e r t i f i ca t i on ;  

c .  e mpl o ye r  r e qu i r e me n t  o f  s ub s t i t u t i n g  pa i d  l ea ve ;  

d .  r e qu i r e me n t s  f o r  p r e miu m p a yme n t s  f o r  he a l t h  be ne f i t s  an d  e mp lo ye e  

    r e s po ns i b i l i t y  fo r  r epa yme n t  i f  e mpl o ye r  pa ys  e mpl o yee  s ha r e ;  

e .  r i gh t  t o  b e  r e s t o r ed  t o  s a me  o r  eq u i va l e n t  j o ;  a nd  

f .  an y  e mpl o ye r  r eq u i r ed  f i t nes s - f o r -d u t y  c e r t i f i ca t i o ns .   

 T h e  s up e r in t en de n t  ma y  r eq u i r e  a n  i n s t r uc t i on a l  e mpl o yee  t o  c on t i n ue  

l e a ve  un t i l  t he  en d  o f  a  s e mes t e r  i f  t he  l ea ve  be g i ns  mo re  t h an  f i ve  (5 )  wee ks  

b e f o re  t h e  en d  o f  a  s eme s t e r ,  l a s t s  mo re  t ha n  t h r ee  (3 )  we e ks  a nd  t he  r e t u r n  wo u l d  

o cc ur  d u r in g  t he  l a s t  t h r ee  (3 )  we e ks  o f  t h e  s e me s t e r .  

 L ea ve  fo r  r e a s on  1  o r  2  mu s t  b e  t a ke n  wi t h i n  12  mo n ths  o f  t he  da t e  o f  b i r t h  

o r  p l ace me n t  o f  t he  c h i l d .   Fa mi l y  l e a ve  fo r  r ea s on s  1  o r  2  ma y  n o t  be  use d  

i n t e r mi t t e n t l y  o r  on  a  pa r t - t i me  ba s i s  w i th ou t  t h e  p r i o r  ap pro va l  o f  t h e  

s up e r i n t e nde n t .  

 I f  t he  l ea ve  i s  f o r  a  r ea so n  o t he r  t h an  t he  e mpl o ye e ' s  s e r i ous  he a l t h  

c on d i t i on s  o r  f o r  a  q ua l i f y i n g  ex i ge nc y  a s  de sc r i be d  i n  s ec t i on  ( 5 )  ab o ve ,  t he  

s up e r i n t e nde n t  ma y  r e qu i r e  an  i n s t r uc t i ona l  e mp lo ye e  t o  co n t i n ue  l e a ve  un t i l  t he  

e nd  o f  a  s e me s t e r ,  i f :  

1 .   t h e  l ea ve  be g in s  i n  t h e  l a s t  f i ve  (5 )  we e ks  o f  a  s e me s t e r ,  wi l l  l a s t  mor e  

    t ha n  tw o  (2 )  we e ks  a nd  t he  r e t u rn  t o  wo r k  wo u ld  o cc ur  i n  t h e  l a s t  t w o  
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    ( 2 ) we e ks  o f  a  s e me s t e r ,  o r  

2 .   t h e  l ea ve  be g in s  i n  t h e  l a s t  t h r e e  ( 3 )  w eeks  o f  a  s e me s t e r ,  a nd  l a s t s  mo r e    

        t h an  f i ve  (5 )  da ys .  

 

  

A d op ted  b y  B oa r d  0 7 / 15 ;  Re v i se d  09 /1 6  
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 E mp l o yees  a r e  en t i t l e d  t o  mi l i t a r y  l ea ve  u n de r  t h e  Un i fo r me d  S e r v i c es  

E mp l o yme n t  a nd  Re emp l o yme n t  A c t  o f  1 99 4 .   T h e  A c t  ap p l i e s  t o  mi l i t a r y  s e r v i ce  

t ha t  be gan  on  o r  a f t e r  D ece mb er  12 ,  1 994  o r  mi l i t a r y  s e r v i ce  t ha t  be gan  be f o re  

D e ce mb er  12 ,  19 94  i f  t he  e mp lo ye e  wa s  a  r e se r v i s t  o r  Na t i on a l  G u ard  me mb er  wh o  

p ro v id ed  n o t i c e  t o  t he  e mp lo ye r  be f o re  l ea v i n g  w or k .  

 R e e mpl o yme n t  r i gh t s  e x t e nd  t o  pe r s on s  w ho  ha ve  be en  ab se n t  f ro m 

w o r k  be ca use  o f  “ s e r v i c e  i n  t he  un i fo r me d  se r v i ce s . ”   T he  un i fo r med  se r v i ces  

c on s i s t  o f  t he  fo l l o wi n g  mi l i t a r y  b r an ch es :  

 A r my,  N a vy ,  M ar in e  C o rps ,  A i r  Fo rce  o r  C o as t  Gua rd .  
 A r my  R e se r ve ,  Na vy  R e se r ve ,  M ar in e  C orp s  R ese r ve ,  A i r  Fo rce  
 R e se r ve  o r  Coa s t  G ua rd  R es e r ve .  
 A r my N a t io na l  Gua rd  o r  Ai r  Na t io na l  Gua rd .  
 C o mmi s s i on ed  c o rp s  o f  t he  Pu b l i c  Hea l t h  S e r v i c e .  
 A n y  o t he r  ca t e gor y  o f  p e r s on s  des i gn a t e d  b y  t h e  P re s id en t  i n  t ime  o f  
 w a r  o r  e mer ge nc y .  
 
 “ Se r v i ce”  i n  t he  un i f o r me d  s e r v i ce s  mea ns  du t y  on  a  vo lun t a r y  o r  

i n vo lu n t a r y  ba s i s  i n  a  u n i f o r me d  se r v i c e ,  i nc l ud i n g:  

 A c t i ve  d u t y .  
 A c t i ve  d u t y  f o r  t r a i n i n g .  
 In i t i a l  ac t i ve  d u t y  f o r  t r a in i n g .  
 In a c t i ve  du t y  t r a i n ing .  
 F u l l - t i me  Na t i on a l  Gu ar d  du t y .  
 A b se nce  f r o m w or k  fo r  an  e xa mi na t i on  t o  de t e r mi ne  a  pe r s on’ s  
f i t ne s s  fo r  a n y  o f  t he  ab o ve  t ypes  o f  du t y .  
 

 T h e  e mp l o ye e  ma y  be  a bse n t  f o r  up  t o  f i ve  ( 5 )  ye a r s  fo r  mi l i t a r y  du t y  

a nd  r e t a i n  r ee mp lo yme n t  r i gh t s .   T h e re  a r e ,  h o we ve r ,  exc ep t i o ns  wh i ch  c an  

e xc eed  t he  f i ve  (5 )  ye a r s  l i mi t .   Re e mpl oyme n t  p ro t ec t i on  d oes  n o t  d epe nd  o n  

t he  t i min g ,  f r eq ue ncy ,  d u ra t i o n  o r  na t u re  o f  a n  i nd i v i du a l ’ s  s e r v i ce .   T he  
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l a w  e nh an ces  p ro t ec t i ons  f o r  d i s a b l e d  ve t e r an s  i nc lu d in g  a  r e qu i r e me n t  t o  p ro v i de  

r ea s on ab l e  acc o mmo d a t i ons  a nd  up  t o  t w o  ( 2 )  yea r s  t o  r e t u r n  t o  w or k  i f  

c on va l e sc in g  f ro m in j u r i e s  r ec e i ved  d u r ing  s e r v i ce  o r  t r a i n in g .  

 T h e  r e tu r n i n g  e mp loye e  i s  e n t i t l e d  t o  be  r ee mp l o ye d  i n  t h e  j o b  t h a t  

t he y  wo u ld  h a ve  a t t a i ne d  h ad  t h e y  n o t  bee n  abs en t  f o r  mi l i t a ry  s e r v i ce ,  wi t h  t he  

s a me  sen io r i t y ,  s t a t us  an d  pa y ,  a s  w e l l  a s  o th e r  r i gh t s  a nd  b ene f i t s  de t e r min ed  b y  

s en i o r i t y .   I f  nec es sa r y ,  t h e  e mp lo ye r  mu s t  p ro v id e  t r a in i n g  o r  r e t r a i n in g  t ha t  

e na b l e s  t he  e mp l o yee  t o  r e f r e s h  o r  u p gra de  t he i r  s k i l l s  so  t h e y  c an  qua l i f y  f o r  

r ee mp lo yme n t .   Wh i l e  t he  i nd i v id ua l  i s  pe r fo r mi n g  mi l i t a r y  s e r v i ce ,  he  o r  sh e  i s  

d ee me d  t o  be  on  a  fu r l ou gh  o r  l ea ve  o f  ab se nc e  a nd  i s  en t i t l e d  t o  t h e  no n -se n i o r i t y  

r i gh t s  acc o r de d  o th e r  i n d i v i du a l s  o n  no n -mi l i t a r y  l ea ves  o f  a bs en ce .   In d i v id ua l s  

p e r f o r mi n g mi l i t a r y  d u t y  o f  mor e  t h an  30  d a ys  ma y  e l e c t  t o  c on t i n ue  e mpl o ye r  

s po ns ore d  he a l t h  c a r e  f o r  u p  t o  18  mo n t hs  a t  a  c os t  o f  up  t o  1 0 2  pe r cen t  o f  t he  

f u l l  p r e mi u m.   F o r  mi l i t a r y  s e r v i ce  o f  l e s s  t h an  3 1  da ys ,  h ea l t h  c a r e  co ve r a ge  i s  

p ro v id ed  a s  i f  t he  i nd i v i du a l  ha d  ne ve r  l e f t .   Al l  p en s io ns  wh ic h  a r e  a  r ew ar d  f o r  

l e n g th  o f  s e r v i ce  a r e  p r o t e c t e d .  

 In d i v id ua l s  mus t  p ro v i de  a d va nc e  w r i t t e n  o r  ve r ba l  n o t i ce  t o  t he i r  

e mp lo ye r s  fo r  a l l  mi l i t a r y  du t y .   N o t i ce  ma y  b e  p ro v id ed  b y  t he  e mp lo yee  o r  b y  

t he  b r anc h  o f  t he  mi l i t a r y  i n  w h ic h  t he  i nd i v i du a l  wi l l  be  s e r v i n g .    

 N o t i ce  i s  no t  r eq u i r e d  i f  mi l i t a r y  n ece s s i t y  p r e ven t s  t he  g iv i n g  of  

n o t i ce ;  o r ,  i f  t he  g i v in g  o f  n o t i ce  i s  o t he rw i s e  i mp o ss i b l e  o r  un rea so na b l e .  
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 A c c ru ed  vaca t i o n  o r  a nn ua l  l e a ve  ma y  be  use d  (b u t  i s  n o t  r e qu i r e d )  

w h i l e  pe r f o r mi n g mi l i t a r y  du t y .   T h e  i n d i v i du a l ’ s  t i mef r a me  f o r  r e tu rn i n g  t o  wo r k  

i s  bas ed  u po n  t he  t ime  s pe n t  on  mi l i t a r y  d u t y .  

T IM E S PE NT  O N 
M IL IT A R Y  D UT Y 

R ET U R N T O WO RK  O R  A PP L IC A T IO N  FO R  
R E EM P L OY ME NT  

 
L es s  t ha n  31  d a ys :  M us t  r e t u rn  a t  t he  b e g in n in g  o f  t he  nex t  r e gu l a r l y  

s ch ed u l e d  wor k  p e r i od  o n  t h e  f i r s t  f u l l  da y  a f t e r  r e l ea s e  
f r o m se r v i ce ,  t a k in g  i n to  acc ou n t  s a f e  t r ave l  h o me  p lu s  
a n  e i gh t  ( 8 )  ho ur  r e s t  p e r io d .  

  

M ore  t h an  3 0  b u t  l e s s  
t ha n  18 1  da ys :  

M us t  s ub mi t  a n  ap p l i c a t i o n  fo r  r ee mp lo yme n t  w i th i n  
1 4  da ys  o f  r e l e a se  f ro m s e r v i ce .  

  

M ore  t h an  1 80  da ys :  M us t  s ub mi t  a n  ap p l i c a t i o n  fo r  r ee mp lo yme n t  w i th i n  
9 0  da ys  o f  r e l e a se  f ro m s e r v i ce .  

 

 T h e  i n d i v i du a l ’ s  s ep a ra t i o n  f ro m s e r v i c e  mus t  be  un de r  ho n ora b le  

c on d i t i on s  i n  o rd e r  f o r  t h e  pe r so n  t o  b e  en t i t l e d  t o  r eemp l o yme n t  r i gh t s .   

D o cu me n t a t i o n  s how i n g  e l i g i b i l i t y  f o r  r ee mp lo yme n t  ca n  b e  r e qu i r e d .   T h e  

e mp lo ye r  ha s  t he  r i gh t  t o  r e qu es t  t ha t  a n  i nd i v id ua l  w ho  i s  abs en t  f o r  a  p e r i od  o f  

s e r v i ce  o f  31  d a ys  o r  mo r e  p ro v i de  do cu me n ta t i o n  sh ow in g :  

 t he  ap p l i ca t i on  fo r  r ee mp lo yme n t  i s  t i me ly ;  
 
 t he  f i ve -ye a r  s e r v i ce  l i mi t a t i o n  ha s  no t  be en  e xce ed ed ;  a nd ,  
 
 s ep a ra t i on  f r o m se r v i c e  w as  u nde r  ho nor ab l e  co nd i t i o ns .  
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 I f  d oc u me n ta t i on  i s  n o t  r ea d i l y  a va i l ab l e  o r  d oe s  no t  e x i s t ,  t h e  

i nd i v id ua l  mu s t  be  r e e mpl o yed .  H o we ver ,  i f  a f t e r  r ee mp lo y in g  t h e  i nd i v i du a l ,  

d oc u me n ta t i on  b ecome s  a va i l ab l e  t ha t  sh o ws  on e  o r  mo re  r ee mp lo yme n t  

r eq u i r e me n t s  wer e  no t  me t ,  t he  e mpl o ye r  ma y  t e r min a t e  t he  i n d i v id ua l ,  e f f ec t i ve  

i mme d ia t e l y .   T h e  t e r mi na t i on  doe s  no t  op e ra t e  r e t r oa c t i ve l y .  

 Q u es t i on s  s ho u ld  be  d i r e c t e d  t o  V e t e r a ns ’  E mp lo yme n t  a nd  T ra i n in g  

S e r v i c e ,  U . S .  De pa r tme n t  o f  Lab or .  

 K a nsa s  l a w a l so  r equ i r e s  r ee mp lo yme n t  i f  a n  i nd i v i du a l  i s  ca l l ed  t o  

a c t i ve  du t y  b y  t he  s t a t e .  

 
A d op ted  b y  B oar d  0 7 / 15  
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GA T  S ta f f  U se  o f  Comm un ic at io n  Dev ice s  ( See  I IB G  a n d  I IB G C )  GA T  

 T h e  b oa r d  enc ou ra ge s  d i s t r i c t  e mpl o yees  t o  us e  t ech no lo gy ,  i nc l ud i n g  

c o mmu n ic a t i o n  d e vi c es ,  t o  i mp ro ve  e f f i c i en c y  an d  sa f e t y .   T h e  d i s t r i c t  ex pec t s  

a l l  e mpl o yees  t o  u se  c o mmu n ic a t i o n  d e vi ce s  i n  a  r e sp on s ib l e  ma nn e r  t h a t  d oes  not  

i n t e r f e r e  w i th  t he  e mp lo yee ' s  j ob  du t i e s .   E mp l o yees  w ho  v i o l a t e  d i s t r i c t  p o l i c i e s  

a nd  p ro ced ur es  go ve r n in g  t h e  use  o f  co mmu n ic a t i on  d e vi ces  ma y  b e  d i sc i p l i ne d ,  

u p  t o  a nd  i nc l ud i n g  t e r min a t i o n ,  an d  ma y  b e  p ro h ib i t ed  f ro m p o ss es s i n g  o r  u s i ng  

c o mmu n ic a t i o n  de v i ce s  wh i l e  a t  wo r k .   Co mmu n i ca t i o n  d e vi ces  ma y  n o t  be  us ed  

i n  an y  ma n ne r  t h a t  wo u l d  v io l a t e  t he  d i s t r i c t ' s  p o l i c y  on  s t u den t - s t a f f  r e l a t i o ns .  

 D e f in i t i on s  

 “ C o mmu n ica t i o n  d e vi c e”  i s  de f i n ed  t o  i n c l ude  a l l  p o r t ab l e  d e v i ce s  t ha t  

s en d  o r  r ec e i ve  c a l l s  o r  t e x t  me ss a ges ,  a l l o w t he  r e t r i e va l  o f  e ma i l ,  o r  p r o v ide  

a cce s s  t o  t h e  In t e rne t .   Co mmu n i ca t i on  d e v i ce s  s ha l l  i nc l ude ,  bu t  ma y  no t  be  

l i mi t ed  t o  ce l l  p ho nes ,  s mar t  ph one s ,  i Pa ds ,  an d  t ab l e t s .  

 “ U se / Us i n g”  fo r  t h e  p u r po ses  o f  t h i s  p o l i c y  me a n  a ns w er in g  o r  t a l k i n g  o n  

t he  p ho ne ;  s e nd i n g  o r  r e s po nd i n g  t o  a  t e x t ,  e -ma i l ,  o r  o the r  c o mmu n ic a t i on ;  

o pe n i n g  an d  v i e wi n g  p i c t u r e s  o r  d i g i t a l  r ec o r d in gs ;  o pe n in g  a nd  l i s t e n in g  t o  mu s i c  

o r  au d io  c o mmu n ica t i ons ;  a cc es s i n g  s oc i a l  med ia  w ebs i t e s ;  p l ay i n g  ga me s  on  su ch  

d e v i ce ;  co n t i n uo us l y  c hec k i n g  a  c o mmu n ic a t i on  d e vi ce ;  o r  an y  a c t i v i t y  wi t h  a  

c o mmu n ic a t i o n  de v i c e  t ha t  i n t e r f e r e s  w i t h  t he  e mpl o yee ’ s  j ob  du t i e s  o r  

a pp ro pr i a t e  su pe r v i s i o n  o f  s t ud en t s .  

 G e ne r a l  U se  

 T h e  d i s t r i c t  p ro h ib i t s  e mpl o yees  f ro m us i ng  a n y co mmu n i ca t i on  de v i ce  t h a t  

i n t e r ru p t s  o r  d i s ru p t s  t he  pe r f o r ma nc e  o f  du t i e s  b y  t he  e mp lo ye e  o r  o th e r wi s e  

i n t e r f e r e s  wi th  d i s t r i c t  ope ra t i on s ,  a s  de t e r min ed  b y  t he  e mp lo ye e ' s  
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GA T  S ta f f  U se  o f  Comm un ic at io n  Dev ice s  GA T -2  

s up e r v i so r .   T h i s  p ro h i b i t i on  a pp l i e s  r ega r d l e s s  o f  whe the r  t he  co mmu n i ca t i o n  

d e v i ce  u sed  i s  o w ne d  b y  t he  e mpl o yee  o r  p ro v id ed  b y  t he  d i s t r i c t .   E mpl o yee s  a re  

r e sp on s ib l e  f o r  ke ep in g  co mmu n i ca t i on  dev i ce s  s ec u re  an d ,  i f  p os s ib l e ,  p a s s w ord  

p ro t ec t ed .  

 S u pe r v i s i on  o f  s t ude n t s  an d  t h e  p r o vi s io n  o f  ac ad e mic  i n s t r uc t i on  a r e  

p r i o r i t i e s  i n  t he  d i s t r i c t ,  a nd  e mp lo ye es  w ho  a r e  r e s po ns i b l e  f o r  su pe r v i s i n g  

a nd /o r  p ro v id i n g  a cad e mic  i n s t r uc t i o n  t o  s t ud en t s  mus t  co nce n t r a t e  o n  t h ese  t a s ks  

a t  a l l  t i me s .   E mplo ye es  sh a l l  no t  u se  co mmu n i ca t i on  d e vi c es  w he n  t he y  a r e  

r e sp on s ib l e  fo r  su pe rv i s i n g  s t ud en t s  o r  whe n  t h e i r  d o in g  so  i n t e r r up t s  o r  i n t e r f e r e s  

w i t h  c l a s s ro o m in s t ru c t i on  u n l e s s  an y  o f  t he  fo l l o wi n g  c on d i t i o ns  o cc ur s :  

•  T h e  de v i c e  i s  be in g  u se d  t o  i n s t ru c t  t he  s t ud en t s  b e in g  s up e rv i se d  a t  t h e  

t i me ;  

•  T h e  use  i s  n ec es s a r y  t o  t he  p e r f o r ma nce  o f  a n  e mpl o yme n t - r e l a t e d  d u t y ;  

•  T h e  e mp lo ye e  h as  r ece i ve d  s pe c i f i c  a nd  d i r ec t  pe r mi s s i on  f r o m a  su pe r vi so r  

t o  do  s o ;  o r   

•  T h ere  i s  a n  e mer gen cy .  

 E ve n  wh en  t he se  co n d i t i o ns  ex i s t ,  t he  e mp lo ye e  i s  r e s po ns i b l e  fo r  

o b t a in i n g  a s s i s t an ce  i n  ade qu a t e l y  su pe r v i s i n g  s t u den t s  du r in g  t h e  a pp ro ved  u se  

s o  t ha t  s t u den t s  a r e  su pe r vi sed  a t  a l l  t i mes .  

 U s e  i n  V eh i c l e s  

 R e ga r d l e s s  o f  o the r  p r o vi s io ns  o f  t h i s  po l i c y ,  u n l e s s  t he r e  i s  an  e me r gen c y ,  

e mp lo ye es  sh a l l  n o t  u se  c o mmu n ica t i o n  de v i c es  whe n :  

•  D r i v in g  d i s t r i c t -p r o vi de d  veh i c l e s ;  
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GA T  S ta f f  U se  o f  Comm un ic at io n  Dev ice s  GA T -3  

•  O p era t i n g  a  ve h i c l e  i n  w h ic h  a  s t ud en t  i s  be i n g  t r a ns por t ed  wh en  t he  

t r an sp or t a t i o n  i s  p rov i d ed  a s  p a r t  o f  t he  emp l o yee ' s  j o b ;  o r  

•  S u per v i s i n g  s t u de n t s  w ho  a r e  e n t e r i n g  o r  ex i t i n g  a  veh i c l e ,  c ro s s i ng  

t ho r ou gh fa re s ,  o r  a r e  o t he r wi se  a t t emp t in g  t o  s a f e l y  r eac h  t he i r  

d es t i na t i o ns .  

 E ve n  i n  e me r ge nc y  s i t ua t i o ns ,  e mp lo yees  sh ou l d  f i r s t  t a ke  a l l  p os s i b l e  

s a f e t y  p r ec au t i on s  be fo r e  us i n g  co mmu n ic a t i o n  d e vi ces .   E mp l o yees  a r e  s ub j ec t  

t o  l oca l ,  s t a t e ,  an d  f e de r a l  l a ws  go ve r n ing  u se  o f  ce l l  p ho nes  w h i l e  d r i v i n g  an d  

w i l l  b e  so l e l y  r e s po ns i b l e  f o r  a l l  t r a f f i c  v i o l a t i on  l i ab i l i t i e s  r e s u l t i n g  f r o m th e i r  

u se  o f  a  ph one  wh i l e  d r i v i n g .  

 U s e  o f  Di s t r i c t -P ro v id ed  Co mmu n i ca t i on  D e v ic es  

 T h e  d i s t r i c t  ma y  p ro v i de  co mmu n i ca t i on  d e vi ces  a nd  se r v i c e  t o  s o me  

e mp lo ye es  t o  a s s i s t  t h e m i n  ca r r y i n g  ou t  t he i r  e mpl o yme n t - r e l a t ed  du t i e s  on  an d  

o f f  d i s t r i c t  p r op e r t y .   U se  o f  a  d i s t r i c t -p r o v i ded  c o mmu n ica t i o n  de v i ce  i s  a  

p r i v i l e ge .   T he  su pe r in t en de n t  o r  d es ign e e  ha s  so l e  d i s c r e t i o n  a s  t o  w h ic h  

e mp lo ye es  wi l l  b e  p ro v i de d  c o mmu n ica t i on  d e vi ces  an d  ma y  r ec a l l  an y  p r e vi ou s l y  

i s su ed  c o mmu n ic a t i on  de v i c e .   E mpl o yees  d o  n o t  h a ve  an y  e xpe c t a t i on  o f  p r i vac y  

i n  d i s t r i c t -p ro v id ed  c o mmu n ic a t i o n  de v i c es  o r  an y  i n fo r ma t io n  s t o r ed  on  t h e m,  

a nd  s uc h  de v i ce s  ma y  b e  co nf i s ca t ed  a nd  s ea r che d  a t  an y  t i me .  

 E mp l o yees  a r e  e xp ec t ed  t o  e xe r c i se  r ea s on ab l e  ca r e  t o  p r o t e c t  d i s t r i c t -

p ro v id ed  co mmu n i ca t i on  d e vi ces  f r o m d ama ge  o r  t h e f t  an d  mu s t  r ep or t  a n y  su ch  

i nc i den t s  i mme d ia t e ly .  T h e  d i s t r i c t  ma y  r e qu i r e  e mp l o ye es  t o  r e i mb ur se  t he  

d i s t r i c t  f o r  a n y  d a mage  o r  t h e f t  t h a t  w as  t h e  r e s u l t  o f  t he  e mp lo ye e ' s   

n e g l i ge nc e .   Us e r s  o f  d i s t r i c t -p r o vi de d  c ommu n ic a t i on  de v i c es  mu s t  ab ide  b y  a n y 

u se  l i mi t a t i o ns  i nc l ud ed  i n  t he  d i s t r i c t ' s  s e r v i ce  co n t r ac t .  
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 P e r so na l  Use  o f  Di s t r i c t -P ro v i ded  Co mmu ni ca t i on  De v ice s  

 P e r so na l  u se  o f  d i s t r i c t -p ro v id ed  co mmu n ic a t i on  de v i c es  i s  p e r mi s s i b l e  as  

l on g  a s  t he  us e  d oe s  no t  e xce ed  t h e  l i mi t s  o f  t h e  a pp l i ca b l e  p l a n .   A n  e mp l o ye e  

w h os e  us e  ex cee ds  p l a n  l i mi t a t i o ns  wi l l  be   r eq u i r e d  t o  r e i mb ur se  t h e  d i s t r i c t  f or  

a l l  e xp ens es  be yo nd  t h os e  c o ve re d  b y  t he  p l a n  a nd  ma y  ha ve  p r i v i l e ges  s usp en de d 

o r  r e vo ked  u n l e s s  t he  e mpl o yee  ca n  sh o w th a t  a l l  u s e  wa s  fo r  emp l o yme n t - r e l a t e d  

d u t i e s  an d  t he  de v i ce  w as  no t  u s ed  fo r  p e r s on a l  r ea s on s .   T he  amo u n t  o f  p e r s on a l  

u se  o f  a  co mmu n i ca t i o n  d e vi ce  o r  s e r v i ce  p a i d  f o r  u nd e r  E -R a te  c an  b e  n o  g re a t e r  

t ha n  t he  c os t  a l l oca t i o n  su b mi t t ed  i n  t he  r e qu es t  f o r  t he  E -R a t e  d i s co un t .     

 S t a f f  Br i n g  Yo ur  O wn  De v ic e  Po l i c y  

 U s e  o f  e mp lo yee s ’  p e r s on a l  c o mmu n ic a t i on  de v i c es  du r in g  w or k  ho urs  

s ha l l  be  i n  a  r e s po ns i b l e  ma n ne r  t ha t  do es  no t  i n t e r f e r e  wi t h  t h e  e mp lo ye e ' s  j ob  

d u t i e s .   S uc h  pe r s on a l  co mmu n i ca t i on  d e v i ce s  ma y  on l y  be  u se d  b y  t h e  s t a f f  

me mb e r  a nd  a r e  n o t  f o r  s t u de n t  u se .   T h e  s ec u r i t y  o f  p e r s on a l  c o mp ut i n g  d e vi ces  

i s  so l e l y  t h e  r e sp on s i b i l i t y  o f  t h e  s t a f f  me mb e r .   A n y l os s  r e su l t i n g  f r o m da ma ge  

o r  t h e f t  o f  pe r so na l  c o mmu n ic a t i o n  d e vi c es  i n  t h e  s c ho o l  s e t t i n g  i s  n o t  t h e  

r e sp on s ib i l i t y  o f  t he  d i s t r i c t .  
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GB H S u pe rv i s io n  GB H 

 T h e  su pe r i n t e nd en t  a nd  o t he r  a d min i s t r a to r s  de s i gna t e d  b y  t he  

s up e r i n t e nde n t  ha ve  t he  r i gh t  t o  su pe r v i se  l i c en sed  s t a f f .   T he  r e sp ons ib i l i t y  fo r  

t he  i mme d ia t e  s up e r v i s i o n  o f  l i ce ns ed  s t a f f  r e s t s  wi th  e ac h  bu i l d in g  p r i nc i pa l .  
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GB I  E v a l uat i o n  ( Se e  GAK)  GB I  

 T h e  b oa r d  s ha l l  a do p t  an  ap pr o ve d  e va l ua t i on  i n s t ru me n t .   T h e  i ns t ru me nt  

s ha l l  go ve rn  e va l ua t i on  o f  t e ach e r s ,  sh a l l  b e  f i l ed  wi th  t he  c l e r k  an d  ma y  be  

p u b l i s hed  i n  t ea che r  h an db oo ks .  

 A va i l a b i l i t y  o f  E va l ua t i o n  D ocu me nt s  

 C o mp le t ed  e va lua t i on  do cu me n t s  sh a l l  be  a va i l a b l e  t o  t h e  emp l o yee ,  t he  

s up e r i n t e nde n t ,  a s s i s t an t  su pe r i n t e nd en t ,  o t he r  a d mi n i s t r a to r s  u nd e r  wh ose  

s up e r v i s i on  t h e  t eac he r  w or ks ,  a nd  o t he r s  a u t ho r i ze d  b y  l a w .   

 E va lu a t i o n  Cr i t e r i a  

 E va lu a t i o n  c r i t e r i a  sh a l l  b e  e s t a b l i s he d  by  t he  b oa r d .  
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GB K S u sp en s io n  GB K 

 T h e  su pe r i n t e nd en t  sh a l l  h a ve  t he  a u t hor i t y  t o  s usp en d  l i c ens ed  e mpl o yees  

w i t h  pa y  pe nd i n g  fu r t he r  b oa r d  ac t i on .  

 T h e  su pe r in t en den t  ma y  s u s pen d  l i c en sed  e mpl o yee s  w i t h  pay  f o r  an y  

r eas on ,  i n c lu d i n g ,  bu t  n o t  l i mi t ed  t o ,  on e  o r  mor e  o f  t he  fo l l o wi n g:   a l l e ge d  

v i o l a t i o n  o f  boa rd  p o l i c y ,  r u l e  o r  r e gu l a t i o n ;  r e fu sa l  o r  f a i l u r e  t o  fo l l o w a  

r ea s on ab l e  d i r ec t i ve  o f  a n  a d min i s t r a to r ;  t he  f i l i n g  o f  a  comp l a i n t  a ga i ns t  t he  

e mp lo ye e  wi t h  a n y  c i v i l  o r  c r i mi na l  au t ho r i t y ;  t he  a l l e ge d  co mmi s s io n  o f  a n  

o f f e nse  i n vo l v i n g  mo r a l  t u r p i t u de ;  o r  o th e r  goo d  ca use .  

 I f  a  s us pe ns i on  wi t hou t  p a y  i s  i mp os ed  o n  a n  e mp l o ye e ,  t h e  e mp lo yee  i s  

e n t i t l ed  t o  p a y  un t i l  t he  e mp lo ye e  h as  be en  ad v i se d  o f  t h e  ba s i s  f o r  s us pe ns i on  

a nd  h as  b een  g i ven  an  op por t un i t y  t o  r e spo n d .  
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GB N N o nr en ew al  a n d  Te rmi na t io n  GB N 

 N o nre ne w a l  o r  t e r min a t i on  s ha l l  b e  i n  acc or dan ce  wi th  K a nsas  l a w .  
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GB O R e s ig na t io n  GB O 

 T h e  b oa r d  sha l l  c ons i de r  a n y  l i c ens ed  emp l o yee ’ s  r e s i gn a t i on  wh i ch  i s  

s ub mi t t e d  t o  t he  boa rd  i n  wr i t i n g .   T he  b oa r d  ma y  acc ep t  r e s i gn a t i o ns  f r o m 

e mp lo ye es  u nd e r  c on t r ac t  wh en  t he  r e s i gna t i o n  w i l l  b e  i n  t he  be s t  i n t e r e s t s  o f  t h e  

d i s t r i c t  an d  w hen  su ch  r e s i gna t i on s  a r e  acc o mp an i ed  b y  f u l l  p a yme n t  fo r  a n y  

a pp l i ca b l e  l i q u i da t e d  da ma ge s  due  t o  t h e  b oa rd  fo r  r e l ea s e  f r om c o n t r a c t  pu r su an t  

t o  t he  n e go t i a t ed  a g re e me n t .    

 I f  t h e  l i ce ns ed  e mplo ye e  t e r min a t e s  e mpl o yme n t  i n  t h e  d i s t r i c t  wi t ho u t  

c o mpl y i n g  wi th  bo a rd  p o l i c y  a n d  t h e  ne go t i a t e d  a g re e men t  o n  l i qu i da t ed  da ma ge s ,  

t he  b oa r d  ma y  pe t i t i o n  t he  S t a t e  B oa r d  o f  Ed uca t i o n  t o  ha ve  t h e  t e ach e r ' s  l i c e ns e  

s us pe nde d .  

 E x i t  In t e r v i e w s  

 E x i t  i n t e r v i e w s  ma y  b e  co nd uc t ed  a f t e r  an  e mp l o ye e  r e s i gn s .  
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GB Q A R e d uct i on  o f  Te ac hin g  S ta f f  GB Q A 

 I f  t h e  bo a rd  d ec i des  t ha t  t h e  s i ze  o f  t h e  t e ac h in g  s t a f f  mu s t  be  r e du ce d,  

gu i de l i nes  i n  t h e  fo l l o w in g  ru l e  o r  t he  nego t i a t e d  a g re e men t ,  i f  ap p l i c ab l e ,  sh a l l  

b e  fo l l o we d .   In s o fa r  a s  p os s ib l e  r ed uc t i on  o f  s t a f f  sh a l l  be  a cco mp l i s he d  b y  

a t t r i t i on  d ue  t o  r e s i gn a t i ons  a nd  r e t i r e me n t .  

 T h e  fo l l o wi n g  s t e ps  w i l l  be  u t i l i ze d  b y  t h e  d i s t r i c t ' s  a d min i s t r a t i ve  

s t a f f  t o  r ed uce  t he  t ea ch i n g  s t a f f :  

 T h e  nu mb e r  o f  t eac h in g  p os i t i o ns  t o  be  r ed uc ed  sha l l  be  i n  a cco rd anc e  

w i t h  t he  e du ca t i on a l  go a l s  e s t a b l i she d  by  t he  b oa rd .   T h e  nu mb e r  o f  t e ach e r s  

n ee de d  t o  i mp le me n t  t he  d i s t r i c t ' s  ed uca t i on a l  p ro gra m wi l l  t h en  b e  d e t e r mi ne d  

b y  t he  ad mi n i s t r a t i ve  s t a f f  b ase d  on  t h ose  e du ca t i on a l  go a l s  i n  d e t e r min i n g  w hic h  

t e ac he r s  wi l l  be  n on - r ene w ed  d ue  t o  r e du c t i on  i n  f o r c e .  

 T h e  ed uca t i o na l  go a l s  a nd  nee ds  o f  t he  d i s t r i c t ,  i nd i v i du a l  

c e r t i f i ca t i o ns ,  q ua l i f i c a t i ons ,  t r a i n i n g ,  s k i l l s ,  e va l ua t i on s ,  a nd  i n t e r e s t s  sh a l l  be  

c on s id e re d .  

 I f  a l l  o f  t h e  t ea ch e r s  i n  t he  a r ea  i d en t i f i ed  f o r  r e du c t i on  h a ve  s i mi l a r  

c e r t i f i ca t i o ns ,  qu a l i f i ca t i on s ,  t r a in in g ,  s k i l l s ,  e va l ua t i on s  a nd  i n t e r e s t s  t he  

t e ac he r ( s )  w ho  be s t  me e t s  t h e  nee ds  o f  t h e  d i s t r i c t ,  c ons id e r i n g  t h e  f a c to rs  

o u t l i ne d  ab o ve  an d  an y  o t he r  r e l e van t  f ac t o r s ,  wi l l  be  r e t a in ed .  

 A n y  c e r t i f i ed  e mpl oye e  w ho  has  no t  bee n  r e e mpl o yed  a s  a  r e su l t  o f  

r ed uc t i on  o f  t he  t each in g  s t a f f  s ha l l  b e  con s id e re d  f o r  r ee mp loyme n t  i f  a  va ca nc y  

e x i s t s  f o r  w h ic h  t he  t ea che r  wo u l d  qua l i f y .   Ce r t i f i ed  e mplo ye es  w ho  ma y  be  

e l i g i b l e  fo r  r ee mp l oyme n t  a r e  r e qu i r e d  t o  n o t i f y  t he  d i s t r i c t  o f  t he i r  c u r r e nt  

a dd res s .   T he  s upe r in t e nde n t  wi l l  r e co mme n d  t o  t he  b oa rd  r e i ns t a t e me n t  o f  an y  

t e ac he r  h e / s he  de e ms  q ua l i f i ed  a nd  a b l e  t o  s e r ve  t he  bes t  i n t e r e s t s  o f  t he   
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GB Q A R e d uct i on  o f  Te ac hin g  S ta f f  GB Q A-2  

d i s t r i c t .   T he  b oa r d  sh a l l  n o t  be  r e qu i r e d  t o  c on s id e r  r e i ns t a t eme n t  o f  a n y  t e ach e r  

a f t e r  a  p e r io d  o f  o ne  ye a r  f r o m the  da t e  o f  n onr en ew a l .  
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GB R W or k Sc he d ule   (S ee  J GF B )  GB R 

 L i c ens ed  pe r s o nne l  mu s t  b e  a t  t he i r  a s s ign e d  a r ea  d u r i n g  e ach  du t y  d a y .   

A n y  t eac he r  wh o  f i nd s  i t  n ece s sa r y  t o  l eave  w h i l e  su pe r v i s in g  s t ud en t s  sha l l  f i r s t  

s ec u re  ap pro va l  f rom t he  p r i nc i pa l .   Bu i l d in g  a nd  p l a ygr o und  a s s i gn me n t s  sha l l  

b e  ma d e  b y  t h e  p r i nc i pa l .  

 W or k  Sch ed u l e s  

 T h e  mi n i mu m l e n gt h  o f  t h e  s ch oo l  d a y  fo r  l i c en sed  a nd  p r o fe s s i on a l  s t a f f  

s ha l l  b e  d e f in ed  i n  t he  ne go t i a t ed  a gr ee men t .   Wo r k  sch ed u le s  fo r  o the r  e mp lo ye es  

s ha l l  be  d e f i ned  b y  t h e  su pe r in t en de n t  con s i s t en t  wi t h  t h e  Fa i r  Lab or  S t a nda rds  

A c t  ( FL S A)  a nd  t h e  p ro v i s i on s  o f  t h i s  po l i c y .  

 A t t en dan ce  R eq u i r ed  

 R e gu l a r  a t t en da nce  i s  r e qu i r e d  o f  a l l  e mp lo ye es  s ub j ec t  t o  l e a ve  p ro v i s io ns  

i n  d i s t r i c t  po l i c y  o r  t h e  ne go t i a t e d  a g re e me n t ,  a s  a ppr opr i a t e .   E x ces s i ve  a bse nc es  

o r  t a r d i nes s ,  un au t hor i ze d  l ea ve  o r  une xcu se d  a bse nce s  ma y  r e s u l t  i n  d i s c i p l i na r y  

a c t i o n  i n c lu d in g  t e rmi n a t i on  o f  e mp l o yme n t .  
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GB R C P r of es s io n a l  D eve lop me nt   ( Se e  GA N a nd  GB RH)  GB R C 

 T h e re  s ha l l  be  a  p ro gr a m o f  p ro f e s s io na l  de ve l op me n t  f o r  e mp lo ye es ,  

w h ich  me e t s  min i mum s t a tu t o r y  a nd  S t a t e  Bo a rd  o f  E duc a t i on  r eq u i r e me n t s .   

T h e  p ro gra m s ha l l  p ro mo te :  

•  c on t in uo us  p r o fe s s i on a l  de ve l op me n t ;  

•  i mp ro v in g  ac ade mi c  a ch i e ve men t  f o r  a l l  s t ud en t s ;   

•  d i ve r s i f i ca t i on  i n  aca de mi c  f ou nd a t i ons  o r  s ub j ec t  kno wl ed ge ;  an d  

•  i mp ro ve d  j ob  e f f ec t i ve n es s  a nd  e nh an ced  s k i l l s .    

 W he n  a pp ro pr i a t e ,  t h e  su pe r i n t e nd en t  s ha l l  co nsu l t  wi t h  t he  s t a f f  a bo u t  

p ro f e s s io na l  d e ve lo pme n t  ac t i v i t i e s .  

 A l l  ap pro pr i a t e  e mplo ye es  sha l l  a t t en d  p ro fe s s io na l  de ve l op me n t  s e s s i on s  

u n l e s s  ex cus ed  b y  t he  su pe r in t en den t .   P r o fe s s i ona l  d e ve lo pme n t  p ro gra ms  ma y 

u se  a l l  o r  a  po r t i o n  o f  t h e  w or kda y .  
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GB R D S ta f f  Meet in gs  GB R D 

 S t a f f  mee t i n gs  f o r  l i ce nse d  pe r s on ne l  s ha l l  be  ca l l ed  b y  t he  

a d min i s t r a t i o n .  
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GB RE A d di t i o na l  D uty  GB RE 

 T h e  bo a rd  ma y  e s t a b l i sh  o th e r  ed uc a t i o na l  a s s i gn me n t s  t ha t  ma y  e x t e nd  

b e yon d  t h e  s c ho o l  d a y  o r  t i me  c l a s s  i s  i n  s e s s i on .   C o mp en sa t i on  f o r  s uc h  

a s s i gn me n t s ,  i f  an y ,  w i l l  b e  a s  sp ec i f i ed  i n  t he  n e go t i a t ed  a g ree me n t .  
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GB RF S tu d ent  a n d  P a re nt  C o nf ere nc es  GB RF 

 T ea ch e r s  s ha l l  be  ava i l a b l e  fo r  s t u de n t  a nd / o r  pa re n t  c on fe r en ces  a t  

mu t ua l l y  c on ve n i e n t  t i me s .    
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GB R G N o n- Sc ho o l  Em pl oyme nt  GB R G 

 T h e  bo a rd  r e se r ve s  t he  r i gh t  o f  e xc l us ive  ac ces s  t o  t h e  p ro fe s s io na l  

s e r v i ce s  o f  l i ce ns ed  e mp lo ye es  i n  a cco rda nc e  wi t h  t he  t e r ms  o f  t he  c on t r ac t .  

 L i c ens ed  e mp lo yee s  sh a l l  no t  e n ga ge  i n  ou t s ide  e mp lo yme n t  w h ich  

i n t e r f e r e s  wi th  t h e i r  d u t i e s .  
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GB R GA C o ns ul t i n g  GB R GA 

 L i c ens ed  e mpl o yee s  ma y  r eq ues t  t o  b e  ex cu se d  f r o m r e gu l a r  d u t y  b y  

t he  b oa r d  t o  s e r ve  a s  pa i d  o r  un pa i d  co ns u l t a n t s  t o  o t he r  d i s t r i c t s ,  go ve rn me n t  

a ge nc i e s  o r  p r i va t e  i nd us t r y .   I f  t he  e mp lo ye e  t a ke s  p a id  l e a ve  t o  p e r fo r m 

c on su l t i n g  se r v i ce s ,  an y  f ee  a nd /o r  h ono ra r i u m pa i d  t o  t h e  e mp lo yee  s ha l l  b e  

r e tu r ne d  t o  t h e  d i s t r i c t .  
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GB R GB T u to r in g  f or  P a y  GB R GB 

 T ea ch e r s  sh a l l  no t  r e ce i ve  pa y  f o r  t u to r i n g  o r  p r i va t e  i n s t r uc t i o n  a t  

s ch oo l  u n l e s s  a ppr o ve d  i n  a d va nc e  b y  t h e  b oa rd .  
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GB RH L e av es  a nd  Ab se nces  ( See  GB R C)  GB RH 

 L i c ens ed  e mpl o yees  w i l l  be  p r o vi de d  w i t h  p a id  an d  u np a i d  l e a ve  in  

a cc ord anc e  wi th  ap p l i c ab l e  l a w  a nd  t he  nego t i a t e d  a g ree me n t .   T h e  bo a rd  r e s e r ves  

t he  r i gh t  t o  g r an t  add i t i o na l  l e a ve .  
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GB RIB A D i s a b i l i t y  Le av e  GB RIB A 

 T h e  b oa r d  ma y  g r an t  l ea ve  o f  ab se nce  fo r  d i s ab i l i t y  w i th  o r  wi t ho ut  

p a y .  
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GB RJ S u bs t i tu te  T ea chi n g    GB RJ 

 Q u a l i f i ed  s ubs t i t u t e  t e ac he r s  sha l l  be  s e cu re d  f o r  t h e  d i s t r i c t .  

 T h e  su pe r i n t e nd en t  ma y  me e t  wi t h  po t en t i a l  su bs t i t u t e s  be fo re  t he  s t a r t  

o f  eac h  sc ho o l  ye a r .  

 T h e  su pe r i n t e nd en t  a nd  p r i nc i pa l s  sha l l  c o mpi l e  a  l i s t  o f  a va i l ab l e  

s ub s t i t u t e  t e ach e r s ,  an d  ea ch  p r inc ipa l  sha l l  h a ve  a  c u r r en t  c opy .  

 P r in c ip a l s  ( o r  o t he r  des i gn a t e d  e mp lo ye es )  sh a l l  b e  r e sp on s ib l e  f or  

o b t a in i n g  s ub s t i t u t e  t e ac he r s  f ro m th e  l i s t  a nd  e mp lo y in g  t hem a s  n ee ded .  

 T h e  s upe r in t en de n t  s ha l l  b e  r e sp on s ib l e  f o r  de ve l op i n g  a  sub s t i t u t e ’ s  

h an db oo k .  

 T h e  b oa r d  s ha l l  e s t ab l i s h  t he  r a t e  o f  pay  fo r  s ub s t i t u t e  t each e r s  ea ch  

J u l y .  

 C a nd i da t e s  wi l l  r ec e i ve  a  s ubs t i t u t e ' s  han d bo o k ,  a n  e xp l ana t i on  of  

t he  su bs t i t u t e  p ro gra m,  ap p l i c a t i o n  fo rms ,  an d  nec es s a r y  t a x  f o r ms  a nd  o t he r  

r eco rds  t o  be  c o mpl e t e d .  

 T h e  ha nd bo o k  sha l l  i n c l ude  i n f o r ma t i on  on  w he n  an d  h o w  ca nd i da t e s  

s ho u ld  a pp l y  t o  be  su bs t i t u t e s ,  t he  r a t e s  o f  pa y ,  t h e  t i me  o f  t h e  mo rn in g  o r  da y  

t ha t  s ub s t i t u t e s  c an  ex pe c t  t o  b e  ca l l ed  f o r  d u t y ,  i n s t r uc t i on s  on  w here  t o  r e por t  

f o r  a l l  d i s t r i c t  a t t en da nc e  c en t e r s ,  ma ps  o f  t h e  s ch oo l  d i s t r i c t  an d  o f  e ac h  

a t t en da nc e  ce n t e r ,  a  c u r r en t  co p y  o f  t h e  s c ho o l  c a l e nd a r ,  a  c op y  o f  t h e  b oa r d ’ s  

e du ca t i on a l  ph i l o sop h y  ( see  IA ) ,  su gge s t i o ns  f o r  w or k in g  w i th  s t ud en t s ,  a  

s t a t e me n t  o f  e xpe c t a t i o ns  t he  d i s t r i c t  ha s  f o r  su bs t i t u t e s ,  a  l i s t  o f  t a s ks  t h e  

s ub s t i t u t e  mu s t  co mp le t e  be fo r e  l ea v in g  fo r  t he  d a y  a nd  a  s a mp le  r e por t  f o r m for  

r ep or t i n g  i n c id en t s  t h a t  ma y  t a ke  p l ac e  du r in g  t he  da y .  
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GB RJ S u bs t i tu te  T ea chi n g  GB RJ- 2  

 S u bs t i t u t e s  a r e  e nc ou ra ged  t o  p r e pa re ,  i n  ad van ce ,  f o r  t he  su b j ec t s  in  

w h ich  t he y  a r e  mos t  l i ke l y  t o  su bs t i t u t e  i n  c a se  l e s s on  p l an s  a r e  no t  a va i l ab l e .  

 E ac h  p r inc ipa l  sha l l  f i l e  a  r e po r t  wi th  t he  s up e r i n t e nd en t  l i s t i n g  t he  

s ub s t i t u t e s  u se d  i n  t he  b u i l d in g  du r in g  each  pa y  pe r i od .  

 T h e  su pe r i n t e nd en t  s ha l l  me e t  wi t h  p r i n c ip a l s  a nd  r e v i e w  t he  

p e r f o r ma nce  o f  su bs t i t u t e s .  
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GB U E t h ic s  ( Se e  IA ,  I IB GC  a nd  IKB )  GB U 

 A n  e du ca t o r  i n  t h e  pe r fo r ma n ce  o f  a s s i gne d  du t i e s  s ha l l :  

•  me e t  an d  c on t i nu ou s l y  ma in t a i n  ap p l i c ab l e  ce r t i f i ca t i o n  o r  l i c en su r e  

r eq u i r e me n t s  a s  de f in ed  b y  s t a t e  an d /o r  f e de r a l  l a w fo r  p os i t i o n  he ld ;  

•  a c t i ve l y  s up po r t  an d  p ur sue  t he  d i s t r i c t ’ s  e du ca t i on a l  mi s s i on .  

•   r ec o gn i ze  t he  bas i c  d i gn i t y  o f  a l l  i n d i v i du a l s ;  

•  ma i n t a in  p r o fe s s i on a l  i n t e g r i t y ;  

•  a vo id  ac ce p t i n g  an y th in g  o f  s ubs t an t i a l  va l ue  o f f e r ed  b y  a no th e r  wh i ch  

i s  kno w n t o  b e  o r  w h ich  ma y  a pp ea r  t o  i n f l u en ce  j ud gme n t  o r  t he  

p e r f o r ma nce  o f  du t i e s ;  

•  a cc ura t e l y  r e p re se n t  p ro f e s s io na l  q ua l i f i ca t i o ns ;  a nd  

•  b e  r e sp on s ib l e  t o  p r e se n t  a n y  s ub j ec t  ma t t e r  i n  a  f a i r  an d  a cc ura t e  

ma n n e r .  
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GC A  C om pe ns at i on  a n d  W or k A ss i gnm en ts  (S ee  GA N)  GC A  

 E d uca t i o n  Su pp or t  P e r so nne l  s ha l l  b e  pa i d  acc o r d in g  t o  pa y  r a t e s  

e s t a b l i s he d  b y  t he  bo a r d .   P a yme n t  s ha l l  b e  mad e  a t  t h e  e s t a b l i she d  p a y  d a t e  

f o l l o wi n g  t he  e nd  o f  e ac h  pa y  pe r i od .  

 W or k  As s i gn me n t s  

 S u b j ec t  t o  b oa r d  a ppro va l ,  t he  su pe r i n t e nde n t  s ha l l  d e ve lo p  t i me  sc he du l e s  

f o r  a l l  c l a s s i f i ed  e mpl o yees .   Wo r k  a s s i gnme n t s  f o r  c l a s s i f i e d  e mp lo ye es  s ha l l  be  

ma d e  b y  t he  s up e r in t e nd en t .  

 A t t en dan ce  R eq u i r ed  

 R e gu l a r  a t t e nd an ce  i s  r e qu i r e d  o f  a l l  e mp l o yees  s ub j ec t  t o  l e ave   

p ro v i s i on s  i n  d i s t r i c t  p o l i c y ,  e mp lo yee  ha nd bo o ks  o r  o th e r  do cu me n t s  a pp ro ved  

b y  t he  bo a rd .   Ex ces s i ve  ab sen ce s  o r  t a r d i nes s ,  un au t ho r i ze d  l e a ve  o r  un ex cu sed  

a bs enc es  ma y  r e s u l t  i n  d i s c ip l i na r y  ac t i on  i nc l ud i n g  t e r min a t i o n  o f  e mp lo yme n t .  

 W or kw ee k   For  t he  pu r po ses  o f  F a i r  L ab or  S t a nda rds  A c t  ( F LS A)  

c o mpl i an ce ,  t he  wo rkw e e k  wi l l  be  12 :0 0  a . m.  Su nd a y  u n t i l  1 1 : 59  p . m.  Sa t u rd a y .  

 C l a s s i f i ca t i on  o f  E mp lo yee s  

 F o r  p u rp ose s  o f  c o mp l i a nce  w i th  t he  F a i r  L a bor  S t an da r ds  Ac t  ( F LS A) ,  t he  

s up e r i n t e nde n t  sh a l l  en su r e  t ha t  a l l  j ob  po s i t i ons  a r e  c l a s s i f i ed  a s  ex e mpt  o r  

n o nex e mpt  a nd  t ha t  emp l o yee s  a r e  ma de  aw ar e  o f  su ch  c l a s s i f i c a t i o ns .  

 O ve r t i me  

 N o  no n -e xe mp t  e mp lo ye e  s ha l l  w or k  more  t ha n  40  ho ur s  pe r  w e e k wi t ho u t  

t he  p r i o r  wr i t t en  pe rmi s s io n  o f  t h e  ap prop r i a t e  su pe r v i s o r .   P r i nc i pa l s  a nd  
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GC A  C om pe ns at i on  a n d  W or k A ss i gnm en ts  GC A -2  

s up e r v i so r s  sh a l l  mo n i to r  e mp lo ye es ’  w ork  t o  e ns u re  t h a t  t he  ove r t i me  p ro v i s i on s  

o f  t h i s  p o l i c y  an d  t h e  F a i r  L ab or  S t an da rds  A c t  a r e  f o l l o w ed .   A l l  e mpl o yees  sh a l l  

b e  co mp e nsa t ed  f o r  ove r t i me  w or ked ,  a t  a  r a t e  o f  o ne  a nd  a  ha l f  t i mes  t he i r  n o r ma l  

r a t e  o f  p a y  f o r  an y  ho ur s  w or ked  o ve r  4 0  i n  a  w or kwe e k .  

 N o ne xe mp t  e mp l o ye es  wh ose  wor kw ee k  i s  l e s s  t han  4 0  ho ur s  w i l l  b e  p a id  

a t  t h e  r e gu l a r  r a t e  o f  pa y  fo r  t i me  w or ked  up  t o  4 0  ho ur s .   O ve r t i me  pa y  wi l l  be  

p ro v id ed  o n l y  i f  a n  emp l o yee  wor ks  mo re  t ha n  40  h our s  i n  a  wo r kwe e k .  

 C o mp e nsa t i o n  f o r  Ou t -o f -T o w n/ O vern i gh t  T r ips  

 W he n  c l a s s i f i ed  p e r s on ne l  a r e  r e qu i r ed  t o  b e  ou t  o f  t o w n  o n  d i s t r i c t  

b us i ne s s ,  t he y  sha l l  b e  co mp e nsa t ed  i n  t he  f o l l o wi n g  ma nn e r :  

 R e gu l a r  o r  o ve r t i me  p a y  (o r  co mp en sa t o r y  t i me)  a s  a p pro pr i a t e  f o r  t i me  

a w a y  f r o m ( na me  o f  t o wn)  M IN U S :  

 1 .   E i gh t  h our s  fo r  s l e ep  wh en  o ve r n i gh t ;  
 2 .   Re as ona b l e  t i me  fo r  me a l s  ( no r ma l l y  on e  ho ur  p e r  me a l ) ;  an d  
 3 .   T i me  u se d  exc lus i ve l y  f o r  p l ea s u re  o r  p e r s on a l  bu s in es s .  
 

A d op ted  b y  B oa r d  0 7 / 15  

S E CT IO N S 

 



 

©KASB. This material may be reproduced for use in USD 475.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

 GC I  C l as s i f i e d  Em plo ye e  E va lu at i on  ( See  GAK)  GC I  

 A l l  c l a s s i f i e d  e mp loye e s  sh a l l  b e  e va lu a t e d  t wic e  du r in g  t h e i r  f i r s t  yea r  o f  

e mp lo yme n t  an d  a t  l ea s t  on ce  a  ye a r  d u r in g  su bs eq uen t  ye a r s .   E va lu a t i o n  

d oc u me n t s  wi l l  be  on  f i l e  wi t h  t he  Hu ma n  R es our ces  Di r e c to r .  

 C l a s s i f i ed  e mp lo ye es  s ha l l  b e  e va lu a t e d  by  t he  s up e r vi so r  t o  wh o m th e y  

a r e  a s s i gne d .   C l a s s i f i e d  e mp lo yee s  sha l l  b e  e va lu a t e d  on  t h e i r  pe r so na l  qua l i t i e s ,  

t he i r  co mmi t me n t  t o  d u t y  an d  wor k  s k i l l s  r e l a t ed  t o  t he i r  j ob  de sc r i p t i on .   A  co p y 

o f  t he  c o mpl e t e d  e va l ua t i on  wi l l  b e  g i ven  t o  t he  e mp lo ye e  a f t e r  i t  i s  s i gne d  b y  t he  

e mp lo ye e  an d  t he  e va l ua t o r  a nd  wi l l  be  p l a ce d  i n  th e  e mp l o yee ' s  pe r so nn e l  f i l e .  
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GC I A E v a l uat i o n  o f  C oa che s  an d  S po ns or s  GC I A 

 A l l  e mp lo ye es  c on t r ac t e d  t o  c oa ch  o r  s po nso r  an  a c t i v i t y  s ha l l  be  

e va l ua t ed  at  l e as t  on ce  a  y ea r .   E va lu a t i on  doc u me n t s  wi l l  b e  o n  f i l e  w i th  t he  

H u ma n  Res ou rce s  Di r ec t o r .  

 C o ac hes  a nd  s po ns or s  s ha l l  be  e va l ua t ed  b y  t h e  su pe r v i s o r  t o  w h o m th ey  

a r e  a s s i gn ed .   E va l ua t i o ns  s ha l l  be  ba sed  o n  t h e  e mp lo yee ’ s  p e r s on a l  qua l i t i e s ,  

t he i r  c o mmi t me n t  t o  d u t y ,  t he i r  wo r k  s k i l l s ,  a nd  o the r  ap pr opr i a t e  i s sue s  r e l a t e d  

t o  t he  ac t i v i t y  sp onso r / c oac h  j ob  de sc r i p t i on .   A  c op y  o f  t he  co mp le t ed  e va lua t i o n  

s ha l l  b e  g i ve n  t o  t he  e mp lo ye e  a f t e r  i t  i s  s i gn ed  b y  t h e  e mp lo yee  an d  t he  e va lu a to r  

a nd  wi l l  b e  p l a ced  i n  t h e  e mpl o yee ' s  p e r so n ne l  f i l e .  
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GC K S u sp en s io n  GC K 

 T h e  s upe r in t en de n t  sha l l  h a ve  t h e  au th or i t y  t o  su sp end  c l a s s i f i e d  

e mp lo ye es  wi t h  o r  w i t ho u t  p a y .   I f  a  su sp en s io n  wi th ou t  pa y  i s  i mp ose d  o n  a  

c l a s s i f i e d  e mp lo yee ,  t he  e mp lo yee  i s  en t i t l e d  t o  pa y  un t i l  t h e  emp l o yee  has  bee n  

a d v i se d  o f  t he  ba s i s  f o r  s usp en s io n  a nd  has  be en  g i ven  a n  o pp or t un i t y  t o  r e sp on d .  
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GC RF  N o n- Sc ho o l  Em pl oyme nt  GC RF  

 C l a s s i f i ed  e mp lo yee s  sh a l l  no t  be  ex cu sed  d u r i n g  t h e i r  r e gu l a r l y  a s s i gn ed  

t i me  s ch ed u le  t o  p e r f o r m ou t s i de  e mpl o yme n t .   C l a s s i f i e d  emp l o yee s  sha l l  no t  

e n ga ge  i n  ou t s i de  e mp lo yme n t  w h ic h  i n t e r f e r e s  wi t h  t he i r  du t i e s .  
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GC R G  Le ave s  an d  A b se nc es  (S ee  GB RH)                                         GCR G 

 P a i d  Le a ve  

 F u l l - t i me  e mp lo ye es  w i l l  b e  c r e d i t e d  wi th  1 0  da ys  o f  p a id  l e a ve  o n  t h e  

f i r s t  da y  o f  t h e  f i s c a l  yea r .   Un use d  l ea ve  w i l l  be  a ccu mu la t ed  t o  a  ma x i mu m of  

6 0  da ys .   T h e  an nua l  c r e d i t  o f  10  d a ys  wi l l  b e  f i r s t  a pp l i ed  t o  e mp lo ye e  

a bs enc es .   T he  ma x imu m n u mb e r  o f  d a ys  a va i l a b l e  i n  an y  f i s ca l  yea r  i s  70  d a ys .  

T h e  pa i d  l ea ve  ma y  be  u se d  a s  s i c k  l ea ve ,  b e r e a ve men t  l ea ve  o r  pe r so na l  l ea ve .  

 S i c k  l ea ve  i s  a va i l a b l e  f o r  t h e  pe r so na l  i l l ne s s  o f  t h e  e mp l o yee  o r  t he  

i l l ne s s  o f  t h e  e mpl o ye e ’ s  s po use ,  ch i l d ,  g r an dch i ld ,  pa r en t  o r  t he  pa ren t  o r  ch i l d  

o f  t he  e mp lo ye e ’ s  s po us e .   T he  su pe r in t en de n t  sh a l l  h a ve  t he  r i gh t  t o  r ec e i ve  

ve r i f i ca t i o n  o f  an y  i l l nes s  o r  d i s ab i l i t y .  

 B e r ea ve me n t  l ea ve  i s  pa id  l e a ve  i n  t he  e ve n t  o f  t he  de a th  o f  a  me mb e r  

o f  t he  f a mi l y  c o ve red  b y  s i c k  l ea ve .   Be re a ve men t  l ea ve  i s  l imi t ed  t o  t h r ee  da ys  

p e r  oc cu r r e nce .   Be re a ve men t  l ea ve  wi l l  b e  de du c t e d  f ro m a va i l ab l e  pa id  l e a ve .  

 P e r so na l  l ea ve  i s  f o r  t h e  pu r po se  o f  c on du c t i n g  p e r s ona l  ac t i v i t i e s  t h a t  

ma y  n o t  be  co mp le t ed  ou t s id e  t he  wor kd ay .   Pe r so na l  l e a ve  i s  n o t  l i mi t ed  b u t  

w i l l  b e  de du c t e d  f rom p a id  l ea ve  a l l o we d .   Req ue s t s  f o r  pe r son a l  l ea ve  mu s t  be  

g i ve n  t o  t h e  e mpl o yee ’ s  su pe r v i s o r  a t  l e a s t  o ne  wee k  i n  ad va nce  o f  t he  p e r i od  o f  

l e a ve .  

 I f  t he  e mp lo yee  l e a ve s  t he  e mp lo yme n t  o f  t h e  d i s t r i c t  f o r  an y  r eas on ,  no  

p a yme n t  wi l l  b e  ma de  f o r  un us ed  s i c k  l eave .  
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GC R G L e av es  a nd  Ab se nces  GC R G-2  

 U n pa i d  Le a ve  

 T h e  boa rd  ma y  g ra n t  a  p e r i od  o f  un pa i d  l ea ve  a s  de t e r min ed  b y  t h e  

b oa rd .   T he  p e r i od  o f  l ea ve  a nd  r e as on  fo r  u npa id  l e a ve  s ha l l  be  d e t e r mi ne d  b y  

t he  b oa r d .   T he  b oa rd  s ha l l  no t  b e  r eq u i r e d  t o  p a y  an y  sa l a r y  o r  be ne f i t s  du r in g  

p e r i od s  o f  un pa i d  l eave  ex ce p t  a s  ma y  b e  r eq u i r e d  b y  l a w .  

J u r y  Le a ve  

 A n y  e mpl o yee  ca l l e d  t o  j u r y  d u t y  wi l l  b e  g r a n t e d  pa i d  l ea ve  an d  su ch  

l e a ve  wi l l  no t  b e  de du c t e d  f ro m t he  e mpl oye e ’ s  c r e d i t e d  pa i d  l e a ve .  
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GC R H V a cat io ns  GC R H 

 F u l l - t i me  c l a s s i f i e d  emp l o yee s  ma y  b e  g r an t e d  a  pa i d  vaca t i o n  e ac h  ye a r .  
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GC R I P a i d  Hol i da ys  GC R I  

 P a i d  ho l i da y  l ea ve  ma y  be  g r an t ed  t o  c l a s s i f i e d  e mpl o yees .  
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H--NEGOTIATIONS 

 

HAA .............................. Legal Status 

HAB .............................. Goals and Objectives 

HAC  ............................. Scope of Negotiations 

HAE .............................. Board Negotiating Agents 

HAF .............................. Superintendent's Role 

HAHBA ........................ Use of School Facilities 

HAHBB ........................ Use of School Equipment 

HAI ............................... Negotiations Procedures (See CN) 

  Distribution of Information 

  Research Assistance 

  Minutes and Records 
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  Reporting to the Media and Public 

HAJ .............................. Preliminary Agreement Disposition 

HAK ............................. Ratification Procedures 

HAL .............................. Announcement of Agreement 

HAN .............................. Slowdowns 
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H A A L e ga l  S ta t us  H A A 

 T h e  boa rd  s ha l l  n e go t i a t e  wi th  i t s  p ro f e s s i on a l  e mpl o yees  a s  p r o vi de d  by  

l a w .   
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H AB  Go al s  an d  O bj ec t i ves  H AB  

 P ro fe s s io na l  n e go t i a t i ons  a r e  fo r  t he  p u r po se  o f  de t e r min i n g  t he  t e r ms  and  

c on d i t i on s  o f  e mpl o yme n t  a s  d e f i ned  b y  l a w .  
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H A C S c op e  o f  N eg ot ia t ion s  H A C 

 N e go t i a t i ons  sha l l  cove r  o n l y  t op i c s  t h a t  a r e  ma n da t o r i l y  ne go t i a b l e  un de r  

c u r r en t  l a w.   T h e  boa rd  r e se r ve s  t h e  r i gh t  t o  n e go t i a t e  an y  t op i c  t he  b oa r d  d ee ms  

i n  t he  b es t  i n t e r e s t  o f  t h e  d i s t r i c t .  
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H A E B o ar d  N eg ot ia t in g  A g en t s  H A E 

 T h e  boa rd  sh a l l  d e s ign a t e  t he  s up e r in t end en t  t o  s e l e c t  a s  i t s  a ge n t s  t h os e  

p e r s on s  t he  b oa r d  f ee l s  wi l l  be s t  r ep r e s en t  t he  i n t e r e s t s  o f  t he  d i s t r i c t .  

 E ac h  ye a r  t he  b oa r d  sh a l l  de s i gna t e  t he  su pe r i n t e nd en t  t o  s e l ec t  i t s  

a ge n t s  fo r  t h e  p u r po se  o f  ne go t i a t i n g  d u r i n g  t h e  c u r r en t  s ch oo l  ye a r .   T h e  

s up e r i n t e nde n t  an d  t h e  boa rd  p r e s i den t  sh a l l  ma ke  r e co mme n d a t i ons  t o  t h e  b oa rd  

i n  r e ga r d  t o  wh o  s ha l l  be  t h e  c h i e f  ne go t i a t o r  f o r  t h e  bo a rd  an d  o the r  me mb e r s  o f  

t he  ne go t i a t i on  t e a m.  
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H AF  S u pe r in te nd en t ' s  Ro le  H AF  

 T h e  s up e r in t en de n t  sh a l l  no t  b e  t he  ch i e f  ne go t i a to r  f o r  t he  bo a r d .   T he  

s up e r i n t e nde n t  sh a l l  o n l y  a c t  i n  an  ad v i so r y  ca pa c i t y .   T he  su pe r in t en de n t  s ha l l  

d es i gn a t e  a  ch i e f  n e go t i a t o r  ea ch  ye a r  an d  ma ke  t h e  r ec o mme n da t io ns  t o  t h e  bo a rd .  
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H AHB A U s e  o f  Sc h oo l  F ac i l i t i e s  H AHB A 

 S c ho o l  f ac i l i t i e s  s ha l l  be  ma d e  a va i l a b l e  fo r  ne go t i a t i n g  se s s i on s  

w i t ho u t  co s t  t o  t h e  t e ac he r s '  o r gan i za t i on .   I f  t h e  r e p re s en t a t i ve s  o f  t he  t e ach e r s  

w i s h  t o  ne go t i a t e  i n  f a c i l i t i e s  no t  f u rn i sh ed  b y  t he  b oa r d ,  n on e  o f  t he  co s t s  o f  an y  

o th e r  f ac i l i t i e s  s ha l l  b e  pa i d  fo r  b y  t h e  boa rd .  
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H AHB B U s e  o f  Sc h oo l  Eq ui pme nt  H AHB B 

 T h e  boa rd  ma y  ma ke  sc ho o l  eq u ip me n t  a va i l ab l e  f o r  n e go t i a t i n g  

s e s s io ns .  
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H AI N e got ia t i o ns  P roc edu re s  ( Se e  C N)  H AI  

 T h e  t i me ,  p l ac e ,  d u ra t i on ,  n o t i f i c a t i on ,  a ge nd a  an d  ru l e s  o f  o rde r  sha l l  be  

a s  a gr ee d  b y  t h e  bo a r d  t ea m a nd  t ea ch e r s '  t e a m.  

 D i s t r i b u t i on  o f  In fo rma t io n  

 B o a rd  d i s t r i bu t i on  o f  i n f o r ma t io n  c on ce rn in g  n e go t i a t i n g  s e s s i on s  s ha l l  

b e  d i s c r e t i o na r y  wi t h  t h e  bo a rd .  

 R e sea r ch  Ass i s t a nc e  

U p on  r e qu es t ,  t he  boa rd  sh a l l  f u r n i s h  t o  t h e  a s s oc i a t i o n  an y  i n fo r ma t i on  w hic h  

i s  pu b l i c  r e co r d .   In f o r ma t i on  no t  c u r r e n t l y  a va i l ab l e  i n  t he  fo r m r e qu es t e d  b y  

t he   

a s s oc i a t i o n ,  a t  t he  d i s c r e t i o n  o f  t h e  bo a rd ,  ma y  be  s up p l i e d  i f  t he  a s soc i a t i on  

r e i mb ur s es  t he  boa rd  fo r  a n y  a dd i t i o na l  ex pe ns es .   ( See  CN )  

 Mi nu t e s  a nd  Rec ord s  

 O n e  me mb er  o f  t he  bo a r d ' s  t e a m sh a l l  b e  d es i gn a t e d  t o  kee p  r ea so na b l y  

d e t a i l ed  mi nu t e s  an d  r eco rds  o f  a l l  ne go t i a t i n g  s e s s i on s .   Fo l l ow i n g  ea ch  se s s i on ,  

a  pe r so n  sha l l  t r ans c r i be  t he  min u t e s  a nd  n o t e s  a nd  d i s t r i bu t e  t h e  mi nu t e s  t o  t he  

b oa rd .  

 R e por t i n g  t o  t he  S t a f f  a nd  Boa rd  

 T h e  bo a rd  sha l l ,  t h rou gh  t he  s up e r i n t e nd en t ,  be  fu l l y  a d vi se d  a s  t o  t he  

s t a tu s  o f  t h e  ne go t i a t i n g  s e s s i on s .   T he  b oa rd  s ha l l  b e  fu r n i sh ed  c op i e s  o f  t he  

mi n u t e s  an d  r ec o rd s  o f  ea ch  se s s i on .   T h e  bo a rd  s ha l l ,  t h ro u gh  t he  

s up e r i n t e nde n t ,  r ep or t  t o  t he  s t a f f  i n f o r ma t io n  a s  t h e  boa rd  d ee ms  ad v i sa b l e .  

 R e por t i n g  t o  t he  M ed ia  a nd  Pu b l i c  

 T h e  b oa r d  r e se r ve s  t he  r i gh t  t o  r e l e a s e  t o  t he  me d i a  a nd  p ub l ic  

i n fo r ma t i on  r e ga r d ing  n e go t i a t i o ns .   Be f o r e  a n y  s ch oo l  boa rd  n e ws  r e l ea s e  o r  
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H AI N e got ia t i o ns  P roc edu re s  H AI- 2  

s t a t e me n t  on  ne go t i a t i on s  t o  t he  p r e s s  a nd  pu b l i c  i s  ma de ,  t he  r e l e a se  sh a l l  b e  

p r e pa re d  b y  t he  ch i e f  n e go t i a t o r  an d  t h e  s up e r i n t e nde n t .  N o  o t he r  pe r so n  i s  

a u t ho r i ze d  t o  r e l ea se  t o  t h e  pu b l i c  o r  p r e s s ,  on  be ha l f  o f  t he  bo a rd ,  an y  

i n fo r ma t i on  i n  r e ga rd  t o  ne go t i a t i ons .  

 

A d op ted  b y  B oa r d  0 7 / 15  

S E CT IO N S 

 



 

©KASB. This material may be reproduced for use in USD 475.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

H AJ P re l imin ar y  A gr eeme nt  Di s po s i t i on  H AJ 

 A l l  t e n t a t i ve  a g re e me n t s  s ha l l  b e  r ep or t ed  t o  t he  b oa r d .  
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H AK R a t i f i ca t i on  P ro ce du re s  H AK 

 T h e  b oa r d  wi l l  n o t  en ga ge  i n  p i ece me a l  r a t i f i ca t i on  o f  a g reeme n t s .   T he  

b oa rd  wi l l  n o t  t a ke  a c t i o n  on  t h e  t o t a l  "p ac ka ge  o f  a gr ee men t s "  un t i l  a f t e r  t h e  

t e ac he r s '  a s s oc i a t i o n  ha s  ac t e d  up on  t he  s a me  pac ka ge  o f  a g ree me n t s .  I f  a f t e r  t he  

c o mpl e t i on  o f  i mp ass e  p r oc ed ure s ,  t he  bo a r d  an d  t e ac he r s '  a s so c i a t i on  ha ve  no t  

r eac he d  a g ree me n t ,  t h e  b oa r d  s ha l l  t a ke  ac t i o n  t o  co nc l ud e  t h e  ma t t e r  a s  p ro v id ed  

b y  l a w .  

 A l l  t en t a t i ve  o r  p r e l imi n a r y  a g re e me n t s  sh a l l  be  p l ace d  i n  on e  pa c ka ge  

a nd  p re s en t ed  t o  t he  b oa rd  fo r  i t s  co ns i de r a t i o n .  
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H A L A n n ou nc eme nt  o f  Ag re eme nt  H A L 

 T h e  boa rd  ma y  an nou nc e  i t s  r a t i f i ca t i o n  o f  t he  a g re e men t .  
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H A N S low dow ns  H A N 

 T h e  boa rd  o pp ose s  wo r k  s l o wd o wns  b y  i t s  t ea ch e r s .    

 I f  a n y  d i s t r i c t  t each e r s  e n ga ge  i n  a  p r ac t i ce  co mmo n l y  kn o wn  a s  a  

" s l o wd o wn ,"  t he  boa rd  s ha l l  i mme d ia t e l y  d i r ec t  t he  su pe r in t e nde n t  a nd  o t her  

a d min i s t r a to r s  t o  i n ve s t i ga t e  t h e  s i t ua t i o n  an d  r e po r t  bac k  t o  t h e  boa rd  i n s t an ces  

i n  w h ic h  a  t eac he r  i s  n o t  pe r f o r mi n g  i n  acc o r dan ce  wi t h  t h e  t e rms  o f  t he  c on t r ac t .   

T h e  b oa r d  s ha l l  t a ke  w ha t e ve r  a c t i on  ma y  b e  dee me d  ap pr opr i a t e ,  i nc l ud i n g  

t e r min a t i o n  o f  t h e  t ea ch e r .  
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I A P hi los o ph y  (S ee  GB U  a nd  IKB )  I A 

  

 B o t h  ac ade mi c  an d  n on -a ca de mi c  p rogr a ms  c o mp r i se  t he  e du ca t i on a l  

p ro gra m.   T he  e duc a t i on a l  p r o gr a m sh a l l  b e  pe r fo r ma n ce -o r i en t e d  an d  r e s ea r ch -

b as ed .  

 A l l  s t u den t s  s ha l l  h a ve  a n  eq ua l  op po r tu n i t y  t o  pu r su e  a nd  ac qu i r e  

kn o w led ge  a nd  t o  mas t e r  t h e  ed uca t i o na l  p ro gra m’ s  ob j ec t i ve s .  
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IB  S c ho o l  S i t e  C ou nc i l s  ( See  K A)  IB  

 A  s i t e  c ou nc i l  s ha l l  b e  e s t a b l i she d  i n  ea ch  d i s t r i c t  bu i l d i n g .   E ac h  co un c i l  

s ha l l  be  r e sp on s ib l e  f o r  p r o v id i n g  a d vi ce  a nd  co uns e l  f o r  e va lu a t i n g  s t a t e ,  s c ho ol  

d i s t r i c t ,  an d  s ch oo l  s i t e  pe r fo r man ce  goa l s  a nd  ob j ec t i ves  a nd  i n  r ec o mme n d i n g 

me t ho ds  t h a t  ma y  b e  e mp l o ye d  a t  t he  s ch oo l  s i t e  t o  mee t  t h ese  goa l s  a nd  

o b j ec t i ves .   D i sc us s i on s  ma y  i nc l ud e  a l l oc a t i ons  o f  t h e  s ch oo l  bu d ge t  an d  

a d min i s t r a t i ve  an d  ma na ge me n t  fu nc t i on s .  

 T h e  me mb er sh i p  o f  ea ch  c ou nc i l  s ha l l  i nc l ud e ,  a t  a  min i mu m,  t he  b u i l d in g  

p r in c ip a l ,  a nd  r e p re se n t a t i ve s  o f :   t e ac he r s  a nd  o t he r  s ch oo l  p e r so nne l ,  p a r e n t s  of  

p u p i l s  a t t en d in g  t he  s ch oo l ,  t h e  bus ine s s  c o mmu n i t y ,  a nd  c o mmu n i t y  l ea de r s .  

 E ac h  p r in c ip a l  s ha l l  f i l e  wi t h  t h e  s up e r in t e nd en t ,  na me s  o f  i n d i v id ua l s  who 

w i l l  s e r ve  on  t h e  s c ho o l ’ s  s i t e  c ou nc i l .    

 E ac h  s i t e  co un c i l  sh a l l  e s t ab l i sh  mee t i n g  sc hed u l e s  an d  s ha l l  p ro v id e  a  

r ep or t  t o  t h e  bo a rd  a t  l e a s t  an n ua l l y .   
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IC Educational Program                                        IC 
 
 T h e  ed uca t i o na l  p r ogr a m s ha l l  a s s i s t  s t u de n t s  t o  g r ow  i n t e l l e c tu a l l y ,  t o  

ma s t e r  t h e  c u r r i c u l um o b j ec t i ves ,  an d  t o  p r e pa re  fo r  f u r t h e r  ed uc a t i o n  o r  t r a in i n g .   

S p ec i f i c s  o f  t he  e du ca t i o na l  p ro gr a m w i l l  b e  c l ea r l y  des c r i bed  a nd  ke p t  a va i l ab le  

f o r  pu b l i c  i n s pec t i o n .  

 E d uca t i o na l  Goa l s  and  Obj ec t i ve s  

 D i s t r i c t  ed uca t i o na l  goa l s  a nd  cu r r i cu lu m ob j ec t i ve s  s ha l l  b e  t h e  

c u r r i cu l u m s t a nd a rd s  an d  o b j ec t i ves  cu r r en t l y  a do p t e d  b y  t he  S t a t e . ( Se e  C N)  

 A d d i t i on a l  E duc a t i ona l  P ro gra ms  

 A d d i t i on a l  ed uca t i on a l  p r o gr a ms  s ha l l  be  i n  on e  o f  t he  f o l l o wi n g 

c a t e gor i e s :  

 S p ec i a l  P ro gr a ms  ( ID A A ) ,  Su pp or t  P r ogr a ms  ( ID A B )  a nd  E x cep t io na l  

P ro gra ms  ( ID A C) .  
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I C A P i lo t  P r oje c t s  ( See  ID A E)  I C A 
 

 T h e  b oa r d  s up po r t s  t h e  use  o f  p i l o t  p ro j ec t s  be f o re  an y  n e w in s t r uc t i on a l  

t e ch n iq ue  i s  i mp le men te d  on  a  d i s t r i c t -w id e  ba s i s .  

 P i l o t  p ro j ec t  me an s  a n y  r e se a rc h  o r  e xpe r i me n ta t i on  p ro gram o r  p ro j ec t  

d es i gn ed  t o  ex p lo re  o r  de ve l op  ne w,  un pr o ven  t e ach in g  me tho ds  o r  t ec hn iq ues .   

A l l  i n s t r uc t i on a l  ma te r i a l s ,  i n c lu d in g  t ea ch e r s '  ma n u a l s ,  au d i o /v i su a l  ma te r i a l s  

o r  a n y  o th e r  s up p l e me n ta r y  i n s t r uc t i o na l  ma t e r i a l  t o  be  us ed  i n  co nn ec t i on  w i th  a  

p i l o t  p r o j ec t  s ha l l  be  a va i l ab l e  f o r  i n s pec t i on  b y  pa r en t s  o r  gua r d i a ns  o f  s t ud en t s  

e n ga ged  i n  t he  p r o gra m o r  p ro j ec t .  

 P i l o t  P r o j ec t  E va lu a t i on  

 B e f o re  a n y  p i l o t  p ro j ec t  p ro po sa l  i s  su bmi t t ed  t o  t he  b oa r d  fo r  a pp ro va l ,  

a n  e va lu a t i o n  fo r ma t  sh a l l  b e  de ve lo pe d  an d  i n c lu de d  wi t h  t he  p i l o t   

p ro j ec t .   

S tu de n t  S ur ve ys  

 E x cep t  a s  p ro v id ed  i n  b oa r d  po l i c y  ID A E wi th  r e ga rd  t o  s u r ve ys  ab ou t  a  

s t ud en t ’ s  o r  t he  s t ude n t ’ s  pa r en t s ’  o r  gua r d i a ns ’  p e r s on a l  be l i e f s  o r  p r ac t i ce s  on  

i s su es  su ch  a s  s ex ,  f a mi l y  l i f e ,  mor a l i t y ,  o r  r e l i g io n ,  a n y  i ns t ru me n t  des i gn ed  t o  

s u r ve y  s t ud en t s ,  e i t he r  b y  d i s t r i c t  s t a f f  o r  b y  a n  ou t s i de  a ge nc y  o r  i n d i v id ua l ,  

s ha l l  be  ma de  a va i l ab l e  f o r  i n spe c t i on  b y  p a re n t s  o r  gua r d i a ns  b e fo re  t he  s u r ve y  

i s  a d mi n i s t e r e d .  
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I C A A T e ac hin g  Met ho ds  (  I C A,  I D A E,  I I ,  a n d  IJ )  I C A A 
  
 U s e  o f  c u r r en t  r e s ea r ch  f i nd i n gs  t o  i mp ro ve  i ns t ruc t i o n  i s  r eq u i r ed  a s  a  

p a r t  o f  t h e  d i s t r i c t ' s  s ch oo l  i mp ro ve me n t  e f fo r t s .   T he  t ea ch i ng  s t a f f  i s  r e qu i r ed  

t o  kee p  ab rea s t  o f  c u r r en t  r e se a rc h -b ase d  t e ac h in g  me th od s .  
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I D I ns tr uc t i on a l  P ro gra m ( Se e  B B G,  CJ ,  CL ,  I D A  a nd  I J )  I D 

 A l l  c e r t i f i ed  s t a f f  sha l l  co op e ra t i ve l y  de ve l o p  an  i n t e g ra t ed ,  co mp r ehe ns i ve ,  

p e r f o r ma nce -o r i en t ed  p r eK -1 2  In s t r uc t i on a l  P r o gra m,  wh ich  w i l l  b e  co mp os ed  o f  

t he  spe c i f i c  c our ses  a nd  p r o gr a ms  o f f e r ed  t h a t  a l l o w s tu de n t s  t o  me e t  t h e  goa l s  

a nd  ob j ec t i ve s  s e t  f o r t h  i n  t h e  ed uc a t i on a l  p ro gra m.  I t  i s  t o  i nc l ud e  d i s t r i c t  

i n s t r uc t i on a l  goa l s  an d  l e a rn i n g  ob j ec t i ve s  an d  be  bas ed  o n  va l i d  e du ca t i on a l  

r e se a rc h  a nd  c u r r en t  S t a t e  B oa r d  o f  E du ca t i on  r eq u i r e me n t s .   Af t e r  boa rd  o f  

e du ca t i on  a ppr o va l ,  d i s t r i c t  i n s t ruc t i o na l  go a l s  an d  l ea r n in g  o b j ec t i ves  sh a l l  be  

u se d  b y  t he  s t a f f  a s  t h e  bas i s  f o r  de ve l op in g  an d  i mp le me n t i n g  sp ec i f i c  c u r r i cu l a .   

T h e  s up e r i n t e nd en t  sh a l l  d e ve lo p  a  s ch edu l e  fo r  pe r i od i c  cu r r i c u l u m r e vi ew s .  

 M odi f i ca t i o n  

 A d d i t i on s ,  de l e t i o ns  o r  a l t e r a t i o ns  t o  t he  In s t ru c t i o na l  P r o gr a m sh a l l  be  

a pp ro ved  b y  t h e  bo a rd .  

 P e r so nne l  

 O u t s id e  r e so urc es  a nd  d i s t r i c t  pe r so nn e l  ma y  be  use d  i n  cu r r i c u l u m 

d e ve lo p me n t .  

 F in an c i a l  Res our ces  

 T h e  boa rd  en co ura ges  t h e  su pe r i n t e nd en t  t o  s ec u re  f e de r a l ,  s t a t e  a nd  p r i va te  

g r a n t s ,  o r  o t he r  a l t e r na t i ve  f un d in g  so urc es  f o r  u s e  i n  c u r r i cu lu m d e ve lo p me n t .   

T h e  ce r t i f i e d  s t a f f  i s  e nc our a ged  t o  us e  ava i l a b l e  co mme r c i a l ,  p ub l i c  do ma in  a nd  

c o mmu n i t y  r e s our ces  t o  a s s i s t  i n  de ve l op i n g  t he  i n s t r uc t i o na l  p ro gr a m an d  

e x t e nd i n g  i t  b e yon d  t h e  t r a d i t i ona l  c l a s s roo m s e t t i n g .  

 E va lu a t i o n   ( Se e  I J )  
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IDA Educational Program  (See ID, IDAA, IDAB, IDAC and IJ)       IDA 
 
 T h e  ac ad e mic  p ro gra m sh a l l  a s s i s t  s t ude n t s  t o  g ro w i n t e l l ec t ua l l y ,  t o  

ma s t e r  t h e  c u r r i c u l um o b j ec t i ves ,  an d  t o  p r e pa re  fo r  f u r t h e r  ed uc a t i o n  o r  t r a in i n g .   

T h e  boa rd  s ha l l  c on s id e r  t h e  d i s t r i c t ' s  bas i c  e du ca t i on a l  p r o gr am e a ch  yea r .   An d,  

w h en  a ppr o ved ,  t he  p r o gr a m sh a l l  co ns t i t u t e  t he  d i s t r i c t ' s  b a s i c  cu r r i c u lu m.  

 C u r r i c u lu m H a nd bo oks  

 C u r r i c u lu m h an db ooks  sh a l l  co n t a i n  an  o u t l i ne  o f  e ach  b as i c  c our se  an d  

t he  l ea rn i n g  o b j ec t i ve s  t o  be  ma s t e r ed .   E ac h  ha nd bo o k ,  w hen  a pp ro ve d  b y  t h e  

b oa rd ,  sha l l  be co me  a  p a r t  o f  t hes e  po l i c i e s  an d  r u l e s  b y  r e f e r e nc e .  

 E d uca t i o na l  Goa l s  and  Ob j ec t i ve s  

 D i s t r i c t  ed uc a t i o na l  go a l s  an d  c u r r i cu l u m o b j ec t i ves  fo r  t he  ba s i c  

e du ca t i on a l  p r o gr a m sh a l l  b e  on  f i l e  i n  t h e  d i s t r i c t  o f f i ce ,  an d  a va i l a b l e  f o r  

i n sp ec t i on  up on  r e que s t .  

 O t he r  E du ca t i on a l  P ro gr a ms  

 O t he r  ed uc a t i o na l  p ro gr a ms  p r o vi de d  b y  t h e  d i s t r i c t  s ha l l  b e  i n  one  o f  t he  

f o l l o wi n g  c a t e gor i e s :  

 S p ec i a l  P ro gra ms ,  Sup p or t  P r o gr a ms  a nd  E x cep t io na l  P ro gra ms .  
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I D A A S p ec i a l  P r og ram s  ( Se e  I C,  I D A a nd  J J)  I D A A 

 In  a dd i t i o n  t o  t he  ed uca t i o na l  p r o gr am,  t he  d i s t r i c t  sh a l l  p r o vi de  

p ro gra ms  t o  me e t  sp ec i a l  ne eds .   T he se  p ro gra ms  s ha l l  be  o u t l i ne d  i n  t he  

a pp ro pr i a t e  ha nd bo oks  o r  o t he r  d oc u me n t s  f o l l o wi n g  boa rd  r ev i e w an d  ap pro va l .   

 P a r t ne r sh i ps / Wor k-S t ud y  Pr o gr a m 

 T h e  b oa r d  ma y  ap pro ve  pa r tne r sh ip / w ork -s t ud y  p r o gra ms  wi t h  b us i nes s  

a nd /o r  ed uca t i o na l  i n s t i t u t i o ns  f o r  t he  pu rp os e  o f  i mp ro v in g  a nd /o r  ex pa nd i n g  t h e  

q ua l i t y  o f  cu r r i c u l a r  o f f e r i n gs ,  a nd  ma y  a ppr o ve  op po r tu n i t i e s  fo r  pa r t ne r sh i p  

o r gan i za t i on s  t o  a s s i s t  wi t h  spe c i f i ed  p r ogr a ms .  

 A  pe r io d i c  r e v i e w o f  t he  p a r tn e r s h ip ' s  go a l s  a nd  o b j ec t i ve s  sha l l  be  

c on du c t e d .  
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I D AB  S u p por t  P r og ram s  (S ee  I C ,  I DA  an d  L DD )  I D AB  

 S u pp or t  p ro g ra m in fo r ma t i on  ap pr o ve d  by  t h e  b oa r d  s ha l l  b e  f i l ed  wi th  

t he  c l e r k  a nd  mad e  ava i l a b l e  t o  s t a f f  a s  ne ed ed .  

 D r u g  E du ca t i on  

 A l l  s t u de n t s  sha l l  b e  ma de  aw are  o f  t he  l e ga l ,  so c i a l  a nd  he a l t h  

c on se que nc es  o f  d r ug  a nd  a l co ho l  u se .   S t ud en t s  s ha l l  b e  i n s t r uc t ed  o n  e f f e c t i ve  

t e ch n iq ue s  f o r  r e s i s t i n g  p ee r  p r e s s u re  t o  us e  i l l i c i t  d ru gs  o r  a l co ho l .   S t ude n t s  

s ha l l  b e  i n fo r me d  tha t  t he  us e  o f  i l l i c i t  d ru gs  an d  t he  un l a wfu l  p os ses s io n  a nd  u se  

o f  a l c oh o l  i s  bo th  wro n g  a nd  ha r mf u l .  

 T h e  b oa r d ' s  co mp reh en s i ve  d r u g  an d  a l c o ho l  ab use  an d  p r e ve n t i on  

p ro gra m sh a l l  be  i n c l ud ed  a s  pa r t  o f  t he  d i s t r i c t ' s  c u r r i cu l u m.   T he  cu r r i c u lu m a t  

e ac h  g ra de  l e ve l  s ha l l  b e  a ge -a p pr opr i a t e  a nd  d e ve lo p me n ta l l y  b as ed .  

 A  s tu de n t  w ho  vo lun t a r i l y  s ee ks  a s s i s t an ce ,  ad v i ce  o r  c ou nse l i n g  f r o m 

s ch oo l  pe r so nne l  r e ga rd i n g  d ru gs  o r  d ru g  a bu se  s ha l l  no t  be  d i s c ip l i ne d  b y  sc ho o l  

a u t ho r i t i e s  b eca us e  t h e  s t u de n t  so u gh t  a s s i s t an ce .  

 S tu de n t  Men ta l  Hea l t h  

 T h e  su pe r i n t e nd en t  ma y  d e ve l op  a nd  i mp le me n t  a  s t ude n t  me n ta l  hea l th  

a w are nes s  p r o gra m.   T h e  su pe r in t en den t  sh a l l  i de n t i f y  c o mmu n i t y  o r  a r ea  me n t a l  

h ea l t h  a gen c i e s  a b l e  t o  p ro v i de  a s s i s t anc e .  

 D r op ou t  P re ven t i o n  

 T h e  p ro gra ms  t o  p r e ve n t  s t u de n t s  f ro m d r op p in g  ou t  o f  s ch o o l  o r  t o  

e nc our a ge  d r op ou t s  t o  r e t u r n  t o  s c ho o l  s ha l l  b e :  Cre d i t  Re co ve r y ,  S u mme r  Sc ho o l ,  

T wi l i gh t  S ch oo l ,  an d  O nl i ne  C ou r se w or k .  
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I D AB  S u p por t  P r og ram s  I D AB - 2  

 T h e  s t a f f  sh a l l  i nc o rp or a t e  t he  p h i l o so phy  a nd  go a l s  o f  t h i s  po l i c y  i n to  

t he  s c ho o l s '  p ro gra ms .  

 A t -R i s k  S t ud en t s  

 T h e  su pe r in t en den t  s ha l l  be  r e s po ns i b l e  f o r  d e ve lo p in g  a  p r o gr a m fo r  

i de n t i f y in g  an d  w or ki n g  wi th  a t - r i s k  s t u de n t s .  

 G u ida nc e  

 T h e  gu i da nce  p ro gram s h a l l  be  o r gan i zed  t o  s e r ve  o f  a l l  s t uden t s .  

 C o un se l o r ( s )  sh a l l  p ro v id e  gu id an ce  s e r v i c es  c on s i s t en t  wi t h  d i s t r i c t  

p h i l o s op h y ,  j ob  des c r i p t i ons  a nd  b oa rd  po l i c i e s .  

 H o me b ou nd  In s t r uc t i o n  

 I f  a  ch i l d  i s  u na b l e  t o  a t t en d  s ch oo l  be cau se  o f  l en g t h y  i l l n e s s  o r  i n j u r y ,  

h o me bo un d  i ns t ru c t i o n  ma y  be  p r o vi de d  i f :  

 T h e  pa r en t  ma kes  t he  r e que s t  f o r  ho me bo un d  i n s t ru c t i on ;  a nd  

 T h e  Su pe r i n t e nd en t  o r  p r i nc ipa l ,  t h e  s t u den t ’ s  IE P  t e a m o r  a  s ec t i o n  50 4 

t e a m r e co mme n d  ho me b ou nd  p l a ce me n t ,  ba se d  o n  i n f o rma t io n  i n d i ca t i n g  

h o me bo un d  i ns t ru c t i o n  i s  med ica l l y  n eces sa r y .  

 T h e  p r i nc i pa l  sh a l l  be  r e s po ns i b l e  fo r  ob t a i n i n g  a  t ea ch e r  f o r  t h e  s t ud en t .   

W he n  a ppr opr i a t e ,  t he  d i r ec t o r  o f  e xce p t i o na l  s t ude n t  s e r v i ce s  i s  r e sp ons ib l e  fo r  

f i l i n g  t he  n ece s sa r y  p ap e r s  wi t h  t he  Di v i s i on  o f  S t ude n t  S up po r t  Se r v i ces ,  S t a t e  

B o a rd  o f  Ed uc a t i o n .   
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I D A C E xc e pt i on a l  P r og rams  ( Se e  I C  a n d  I DA)  I D A C 

 In  a d d i t i o n  t o  t h e  bas i c  p ro gra ms  a pp ro ved  b y  t he  bo a r d ,  t h e  d i s t r i c t  sh a l l  

p ro v id e  p r o gra ms  t o  me e t  e xce p t i ona l  ne ed s .   P r o gr a m in f o r ma t io n  ap pr o ve d  b y  

t he  b oa r d  sha l l  be  f i l e d  wi th  t h e  c l e r k  an d  ma d e  a va i l a b l e  t o  s t a f f  a s  ne ed ed .  

 T h e  d i s t r i c t  wi l l  ab id e  b y  t h e  i n t e r s t a t e  C o mp ac t  o n  Ed uc a t i o na l  

O p po r tu n i t y  f o r  Mi l i t a r y  Ch i l d r e n .  
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I D A C A S pec ia l  Ed uc at i on  Ser v i c es  I D A C A 

 In  a cc ord an ce  wi th  t h e  p r o vi s io ns  o f  F ede ra l  an d  s t a t e  l a w,  i t  i s  t he  po l i c y  

o f  t h i s  d i s t r i c t  t o  p r ov i d e  a  f r ee  a ppr opr i a t e  p ub l i c  e du ca t i on  fo r  e ve r y  ex ce p t i o na l  

c h i l d  ( a s  d e f in ed  b y  K . S . A.  7 2 -3 40 4)  wh o  i s  a  r e s id en t  o f  t h i s  d i s t r i c t  o r  a t t en ds  

a  p r i va t e  o r  pa r oc h i a l  s ch oo l  l oca t ed  i n  t h i s  d i s t r i c t .   S pe c i a l  e duc a t i on  se r v i ces  

a r e  p ro v i ded  fo r  s uc h  ch i l d r en ,  i nc l ud i n g  i n d i v id ua l  ed uc a t i o na l  p r o gr a ms  o f f e r e d  

i n  t he  l e a s t  r e s t r i c t i ve  e n vi ro n men t .  

 C h i ld  F i nd ,  Id en t i f i ca t i o n ,  a nd  E l i g i b i l i t y  

 T h e  d i s t r i c t  s ha l l  c oo rd i na t e  a nd  ma i n t a in  a  s ys t e m w hic h  s ch ed u l e s  a nd  

s t ru c tu r e s  a va i l a b l e  s e r v i ce s  f o r  pu p i l s  wh o  a r e  r e f e r r e d  t o  d e t e r min e  e l i g i b i l i t y  

f o r  sp ec i a l  e du ca t i on  s e r v i ce s  i n  acc or dan ce  wi t h  p ro ced ura l  p roc es s es  e s t ab l i sh ed  

i n  Fe de r a l  an d  s t a t e  l a w .  

 A c t i o ns  an d  D ue  P roc es s  f o r  S t ud en t s  

 P a r en t a l  i n vo l ve me n t  an d  c oo pe r a t i on  i s  imp o r t an t  t o  t h e  s uc ce s s  o f  t he se  

e du ca t i on a l  p ro gra ms .   In  o rde r  t o  en co ura ge  t he  i n vo l ve me n t  a nd  co op e ra t i on  o f  

p a re n t s  i n  s pe c i a l  edu ca t i on  se r v i c es  an d  t o  s a f e gua rd  t he  r i gh t s  o f  e xce p t i ona l  

c h i l d r e n  t o  a  f r e e  ap pr opr i a t e  p ub l i c  e du ca t i on ,  t h e  bo a rd  u t i l i ze s  a nd  r e f e rs  

p a r e n t s  t o  t h e  “ Pro ce du ra l  Sa fe gu a r ds  i n  Pa ren t  R i gh t s  i n  S p ec i a l  E duc a t i on”  

p u b l i s hed  b y  t h e  K a ns as  S t a t e  De pa r t me n t  o f  Ed uca t i o n .    

 In  t h e  p r o vi s io n  o f  sp ec i a l  e duc a t i on  a nd  r e l a t ed  s e r v i ce s ,  t he  d i s t r i c t  wi l l  

i mp le me n t  a l l  Fed e ra l  a nd  K an sas  s t a t u t e s ,  r u l e s ,  a nd  r e gu l a t i on s .  
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I D A CB  Se c t i on  5 04  A c comm od at i on s  f or  S tu de nt s  I D A CB  

 In  a cco rda nc e  wi th  t h e  p ro v i s i on s  o f  t h e  Re ha b i l i t a t i o n  Ac t  o f  1 97 3  a nd  

T i t l e  I I  o f  t he  A me r i ca ns  wi th  Di sa b i l i t i e s  Ac t ,  t h e  d i s t r i c t  i s  co mmi t t e d  to  

p ro v id i n g  s t u de n t s  wi t h  d i s ab i l i t i e s  t he  op p or tu n i t y  t o  p a r t i c i p a t e  i n  an d  be ne f i t  

f r o m i t s  p r o gra ms  and  ac t i v i t i e s .   A cc ord i n gl y ,  t he  d i s t r i c t  w i l l  ma ke  r e aso na b l e  

mo d i f i ca t i on s  t o  i t s  p ro gra ms  an d  ac t i v i t i e s  t o  a cc o mmo d a t e  o th e r wi se  qu a l i f i ed  

s t ud en t s  wi t h  d i sab i l i t i e s ,  u n l e s s  suc h  mo d i f i ca t i on s  wo u ld  i mp o se  a n  u nd ue  

b u r de n  on  t he  op e r a t i o n  o f  t he  pa r t i c u l a r  p r o gr a m o r  a c t i v i t y  o r  wo u ld  

f un da me n ta l l y  a l t e r  t h e  n a tu re  o r  p u rp os e  o f  t h e  p r o gra m o r  ac t i v i t y .   No  d i s t r i c t  

b oa rd  me mb er ,  e mp lo ye e ,  o r  c on t r ac t o r  sh a l l  r e t a l i a t e  a ga ins t  a n y  pe r so n  be ca use  

o f  h i s  o r  he r  e xe r c i s e  o f  r i gh t s  u nde r  Se c t i on  5 04 .  
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 I D A D T i t l e  I  P r og rams  I D A D 

 T h e  b oa r d  s ha l l  e ns u re  t h e  d i s t r i c t ' s  T i t l e  I  p ro gra ms  op e ra t e  i n  

a cc ord anc e  wi th  f ed e r a l  l a ws  an d  co nd i t i o ns .   T he  su pe r i n t e nd en t  i s  r e sp on s ib l e  

f o r  a d min i s t e r i n g  t he  d i s t r i c t ' s  T i t l e  I  p ro gr a m;  a s se s s in g  t he  e du ca t i on a l  ne ed s  

o f  a l l  s t ud en t s ,  p a r t i c u l a r l y  t h e  n ee ds  o f  ed uca t i o na l l y  d i s a dva n t a ged  ch i l d r en ;  

d e ve lo p i n g  ap pro pr i a t e  c o mmu n ica t i o n  c ha nn e l s  be tw ee n  a l l  p a r t i e s ;  t o  t h e  e x t e nt  

p r ac t i ca b l e ,  p ro v id i ng  f u l l  op po r tu n i t i e s  f o r  t h e  p a r t i c i pa t i o n  o f  pa r en t s / gua r d i a ns  

w i t h  l i mi t e d  En g l i s h  p r o f i c i en c y ,  pa r e n t s / gu a r d i a ns  w i th  d i s ab i l i t i e s ,  a nd  

p a re n t s / gua r d i a ns  o f  mi g r a n t  c h i l d r e n ,  i n c l ud i n g  p r o vi d i n g  i n f o r ma t io n  a nd  sc ho ol  

r ep or t s  r e q u i r e d  un de r  f ed e ra l  l aw in  a  f o r ma t  and  l an gu a ge  s uc h  

p a re n t s / gua r d i a ns  can  un de r s t a nd ;  d e ve lop in g  i n -s e r v i ce  t r a in i n g  fo r  pa r en t s  an d  

s t a f f ;  a nd  d e ve lo p in g  ap pr opr i a t e  e va l ua t i o n  p r oc ed ures .  

 A n nu a l  Pa re n t  M ee t in g  

 T h e  bo a rd  sha l l  de s ign a t e  a t  l ea s t  on e  me e t i n g  d a t e  e ac h  sc ho o l  yea r  t o  

p ro v id e  p a re n t s  o f  T i t l e  I  s t u de n t s  an  o pp or t un i t y  t o  me e t  wi t h  s ch oo l  pe r so nn e l  

i n  o rd e r  t o  p a r t i c i pa t e  i n  t he  d es i gn  a nd  imp l e me n ta t i o n  o f  t he  T i t l e  I  p r o gr a m.  
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I D A E S tu d ent  P r i vac y  P o l i c y    I D AE 
`  ( Se e  B CB K,  I C A,  I CA A ,  I I  an d  J R  e t  s eq . )   

  T h e  s up e r in t en de n t ,  t h e  bo a rd  a nd  s t a f f  sha l l  p ro t ec t  t h e  r i gh t  o f  p r i vac y  

o f  s t u den t s  an d  t he i r  f a mi l i e s  i n  co nne c t i o n  wi t h  an y  s u r ve ys  o r  ph ys i ca l  

e xa mi na t i on s  co nd uc t e d ,  a s s i s t e d ,  o r  a u th o r i ze d  b y  t h e  boa rd  o r  a d min i s t r a t i o n .   

T h e  d i s t r i c t  sha l l  an n ua l l y  p r o vi de  pa re n t s  no t i ce  o f  t h e i r  r i gh t s  u nde r  t he  

P ro t ec t i on  o f  Pu p i l  R i gh t s  A me n d men t  an d  t he  S tu de n t  Da t a  P r i vac y  A c t ,  a t  t he  

b e g in n in g  o f  ea ch  s ch o o l  ye a r ,  a nd  a t  any  o th e r  t i me  t h e  s c ho o l  d i s t r i c t  po l i c i e s  

i n  t he  a r ea  a r e  s ub s t a n t i a l l y  c ha n ge d .    

 S tu de n t  D a t a  R es t r i c t i on s  

 A n y  s tu de n t  da t a  su bmi t t ed  t o  a nd  ma i n t a in ed  i n  a  s t a t e wi de  l on g i t ud i na l  

s t ud en t  d a t a  s ys t e m s ha l l  o n l y  be  d i sc l ose d  i n  a cc ord anc e  wi th  t h e  S tu de n t  Da t a  

P r i vac y  Ac t .   Di s c los u re  o f  a l l  o th e r  s t ud en t  d a t a  o r  s t ud en t  r eco rd  i n f o r ma t io n  

ma i n t a ine d  i s  go ve rn ed  b y  t he  Fa mi l y  E duc a t i ona l  R i gh t s  an d  Pr i vac y  Ac t  

( “F E RP A ”) .  

 A n nu a l  wr i t t en  n o t i ce  p r e se n t e d  t o  p a re n t s  an d  l e ga l  gua r d i a ns  o f  d i s t r i c t  

s t ud en t s  sh a l l :  1 )  r equ i r e  p a re n t  o r  gu a rd i a n ’ s  s i gna t u re ;  a nd  2 )  s ha l l  s t a t e  s t u de n t  

d a t a  su b mi t t ed  t o  and  ma i n t a i ne d  i n  a  s t a t e w ide  l o n gi t u d in a l  d a t a  s ys t e m o n l y  be  

d i sc l os ed  a s  f o l l ow s .  

 S tu de n t  da t a  ma y  b e  d i sc l os ed  t o :  

•  T h e  au th o r i zed  pe r so n ne l  o f  a n  ed uc a t i on a l  a ge nc y  o r  t he  s t a t e  b oa r d  o f  

r e ge n t s  wh o  r eq u i r e  d i s c l os u re s  t o  pe r fo rm a s s i gne d  du t i e s ;  an d  

•  T h e  s t ud en t  an d  t he  p a re n t  o r  l e ga l  gua rd i a n  o f  t h e  s t ud en t ,  p ro v id ed  t he  

d a t a  p e r t a ins  s o l e l y  t o  t he  s t ud en t .  

 S tu de n t  da t a  ma y  be  d i sc l os ed  t o  au tho r i zed  pe r so nn e l  o f  an y  s t a t e  

a ge nc y ,  o r  t o  a  s e r v i c e  p ro v i de r  o f  a  s t a t e  a ge nc y ,  e duc a t i ona l  a genc y ,  o r  s c ho o l   
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I D A E  St ud ent  P r i va cy  P o l i cy    I D AE -2  

p e r f o r mi n g i ns t ruc t i o n ,  a s se s s me n t ,  o r  l o n g i t u d in a l  r ep or t i ng ,  p r o vi de d  a  da t a -

s ha r in g  a gr ee me n t  be t w ee n  t he  ed uca t i on a l  a ge nc y  an d  o th e r  s t a t e  a ge nc y  o r  

s e r v i ce  p ro v id e r  p r ov i d es  t he  f o l l o wi n g :  

•  p ur po se ,  s co pe  a nd  du ra t i on  o f  t he  d a t a -s h a r i n g  a g re e men t ;  

•  r ec i p i e n t  o f  s t u de n t  d a t a  use  suc h  i n fo r ma t io n  s o l e l y  fo r  t h e  p u rp os es  

s pe c i f i e d  i n  a g ree me n t ;  

•  r ec i p i e n t  s ha l l  c o mp l y  wi th  da t a  a cce s s ,  u se ,  an d  s ecu r i t y  r e s t r i c t i on s  

s pe c i f i c a l l y  des c r ib ed  i n  a gr ee me n t ;  a nd  

•  s t ud en t  da t a  s ha l l  be  de s t r o ye d  w he n  no  l o n ge r  n ece s sa r y  fo r  p u r po ses  o f  

t he  da t a -s ha r in g  a gr ee me n t  o r  up on  e xp i r a t i on  o f  t he  a g ree me n t ,  

w h ich e ve r  oc cur s  f i r s t .    

  * A  s e r v i ce  p r o v ide r  e n ga ged  t o  p e r f o r m a  fu nc t i on  o f  i n s t ruc t i o n  ma y   

     be  a l l o we d  t o  r e t a i n  s t u de n t  t r an sc r ip t s  a s  r e qu i r e d  b y  a pp l i c ab l e       

     l a ws  an d  ru l e s  a nd  r e gu l a t i on s .  De s t ruc t i o n  sha l l  co mp l y  wi t h  t he             

     N IS T S P 80 0 -8 8  s t an da rds  o f  da t a  des t ruc t i o n .  

 U n le s s  an  ad u l t  s t u den t  o r  pa r en t  o r  gu a rd i a n  o f  a  mi nor  s t u de n t  p ro v id es  

w r i t t en  co nse n t  t o  d i s c lo se  p e r s on a l l y  i den t i f i a b l e  s t u de n t  d a t a ,  s t ud en t  da t a  ma y  

o n l y  b e  d i sc l ose d  t o  a  go ve rn me n ta l  en t i t y  n o t  s pec i f i e d  a bove  o r  a n y  pu b l i c  o r  

p r i va t e  a ud i t  a nd  e va l ua t i on  o r  r e se a rc h  o rga n i za t i on  i f  t he  da t a  i s  a ggr e ga t e  da t a .   

“ A ggr e ga t e  d a t a ”  me an s  da t a  co l l ec t ed  o r  r ep or t e d  a t  t he  g r ou p ,  co hor t ,  o r  

i n s t i t u t i on a l  l e ve l  and  wh ich  c on t a i ns  no  p e r s on a l l y  i de n t i f i ab l e  s t u den t  da t a .    

  T he  d i s t r i c t  ma y  d i sc l os e :  
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I D A E  St ud ent  P r i va cy  P o l i cy    I D AE -3  

•  S tu de n t  d i r ec t o r y  i n fo r ma t i on  w hen  nec es s a r y  an d  t he  s t u de n t ’ s  pa r en t  o r  

l e ga l  gua rd i an  h as  con se n t e d  i n  w r i t i n g ;   

•  d i r e c to r y  i n f o r ma t ion  t o  an  e nha nc e me n t  ve n do r  p ro v id in g   p h o to gra ph y  

s e r v i ce s ,  c l a s s  r i n g  se r v i ces ,  ye a rb oo k  pub l i s h in g  se r v i c es ,   me mo r a b i l i a  

s e r v i ce s ,  o r  s i mi l a r  s e r v i ces ;  

•  a n y  i n fo r ma t i on  r e qu i r i n g  d i sc los u re  pu r su an t  t o  s t a t e  s t a t u t e s ;  

•  s t ud en t  da t a  pu r sua n t  t o  a n y  l a wf u l  s ub poe na  o r  c ou r t  o r de r  d i r ec t i n g  s uch  

d i sc l os u re ;  a nd  

•  s t ud en t  d a t a  t o  a  p ub l i c  o r  p r i va t e  po s t se co nd a r y  e duc a t i ona l  i n s t i t u t i o n  

 f o r  p u r po ses  o f  a pp l i ca t i o n  o r  ad mi s s io n  o f  a  s t ud en t  t o  s uc h  

p os t se co nda r y   e du ca t i on a l  i n s t i t u t i o n  w i th  t h e  s t u de n t ’ s  w r i t t e n  co ns en t .  

 S tu de n t  D a t a  S ec ur i t y  B re ac h  

 I f  t h e r e  i s  a  s ecu r i t y  b r ea ch  o r  u nau th or i ze d  d i sc los u r e  o f  s t ude n t  da t a  o r  

p e r s on a l l y  i d en t i f i ab l e  i n f o r ma t io n  o f  any  s t u de n t  s ub mi t t e d  t o  o r  ma in t a in ed  on  

a  s t a t e wi de  s t ud en t  l o n g i t u d in a l  da t a  s ys t e m,  ea ch  a f f ec t ed  s t u de n t  o r  t h e  pa r en t  

o r  l e ga l  gua rd i an  o f  t h e  s t ud en t ,  i f  a  mi nor ,  s ha l l  be  i mme d ia t e l y  n o t i f i ed ,  an d  a n  

i n ves t i ga t i on  i n to  t he  cau se s  an d  c ons equ en ces  o f  t he  b r ea ch  o r  u na u t hor i ze d  

d i sc l os u re  wi l l  b e  con d uc t e d .  

 B io me t r i c  Da t a  

 T h e  d i s t r i c t  s ha l l  no t  c o l l e c t  b i o me t r i c  da t a  f ro m a  s t u de n t  o r  u se  a n y  

d e v i ce  o r  me ch an i s m t o  a s s e s s  a  s t ud en t ’ s  p h ys io lo g i ca l  o r  e mot i on a l  s t a t e ,  u n l e s s  

t he  ad u l t  s t u de n t  o r  t h e  pa r en t  o r  l e ga l  gua rd i an  o f  t he  min or  s t ud en t  co ns en t s  i n  

w r i t i n g .   “ Bi o me t r i c  da t a”  i nc l ud es  me a s ura b l e  b io l o gi ca l  o r  beh a vi o ra l  

c ha r ac t e r i s t i c s  t h a t  ca n  be  u se d  f o r  a u to ma t ed  r e co gn i t i o n  o f  an   
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I D A E  St ud ent  P r i va cy  P o l i cy    I D AE -4  

i nd i v id ua l ,  s uc h  a s  f i n ge rp r in t s ,  r e t i n a  a nd  i r i s  p a t t e r ns ,  vo i c ep r in t s ,  D N A 

s eq ue nce ,  f ac i a l  ch a ra c t e r i s t i c s ,  a nd  h an dw r i t i n g .     

 N o th i n g  i n  t h i s  po l i c y  sh a l l  p ro h i b i t  t h e  co l l ec t i on  o f  a ud io  vo i ce  

r eco rd i n gs ,  f a c i a l  e xp res s io n  i n f o r ma t io n ,  an d  s t u den t  ha nd wr i t i n g  f o r :   

•  p ro v i s i on  o f  co uns e l i n g  o r  p s ych o lo g i c a l  s e r v i ce s ,   

•  c on du c t i n g  s t ude n t  t h r ea t  a s s e s s me n t s ,  

•  c o mpl e t i n g  s t ud en t  d i s c ip l i n a r y  i n ve s t i ga t i ons  o r  he a r in gs ,  o r   

•  c on du c t i n g  ch i l d  a bus e  i n ves t i ga t i o ns .    

 S e l ec t  S t ud en t  Sur veys  

  N o  t e s t ,  q ues t i o nn a i r e ,  s u r ve y ,  o r  ex a mina t i o n  co n t a in i n g  a n y q ue s t i o ns  

a bo u t  a  s t ud en t ’ s  o r  t he  s t ude n t ’ s  pa r en t s ’  o r  gu a rd i an s ’  pe r so na l  be l i e f s  o r  

p r ac t i ce s  on  i s s ues  s uch  a s  s e x ,  f a mi ly  l i f e ,  mo ra l i t y ,  o r  r e l i g i on  s ha l l  be  

a d min i s t e r e d  t o  an y  s t ud en t  un l e s s :  

•  t he  pa ren t  o r  gua r d i an  i s  no t i f i e d  i n  w r i t i n g ;  a nd   

•  t he  p a re n t  o r  gua rd i a n  o f  t he  s t ud en t  g i ve s  w r i t t e n  p e r mi s s io n  fo r  t he  

s t ud en t  t o  pa r t i c i pa t e .   

 N o th i n g  sh a l l  p r oh ib i t  s ch oo l  c ou ns e lo r s  f r o m p r o vi d in g  c ou ns e l i n g  

s e r v i ce s ,  i nc l ud i n g  t he  a d min i s t r a t i o n  o f  t e s t s  a nd  f o r ms  a s  pa r t  o f  s t u de n t  

c ou ns e l i n g  se r v i ce s .   A n y  i n f o r ma t io n  ob t a i ne d  t h r ou gh  su ch  t e s t s  o r  c ou nse l i n g  

s e r v i ce s  s ha l l  n o t  be  s t o r ed  on  a n y pe r so na l  mo b i l e  e l ec t r on i c  d e v i ce  w h ic h  i s  no t  

o w ne d  b y  t he  s c ho o l  d i s t r i c t .   S to r a ge  o f  suc h  i n fo r ma t i on  on  pe r so na l  l ap t op s ,  

t a b l e t s ,  ph on es ,  f l a sh  d r i ves ,  e x t e r na l  ha r d  d r i ve s ,  o r  v i r t u a l  s e r ve r s  no t  o wned  

b y  t h e  d i s t r i c t  i s  p r oh ib i t ed .  
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I D A E  St ud ent  P r i va cy  P o l i cy    I D AE -5  

 S tu de n t s  ma y  be  q ues t i o ned :  

•  i n  t he  p ro v i s i on  o f  p s yc ho l o gi ca l  s e r v i ces ,   

•  c on du c t i n g  o f  s t ud en t  t h r ea t  a s se s s me n t s ,   

•  c o mpl e t i n g  s t ud en t  d i s c ip l i n a r y  i n ve s t i ga t i ons  o r  he a r in gs ,  o r   

•  c on du c t i n g  ch i l d  a bus e  i n ves t i ga t i o ns .    

 C o l l ec t i o n  o f  suc h  i n f o r ma t io n  i n  t he se  l i mi t e d  c i r c u ms t an ces  i s  

p e r mi t t ed  wi t ho u t  p r i o r  wr i t t e n  co nse n t  o f  t h e  pa r en t ,  gua r d i an ,  o r  a du l t  s t u de n t .  
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I D C E C o l l e ge  Cl as ses   (S ee  J B E an d  J Q)  I D C E 

 Wi t h  pa ren t a l  pe r mi s s i on ,  e l i g ib l e  s t u de n t s  wh o  ca n  c o mp le t e  gr ad ua t i on  

r eq u i r e me n t s  a s  p r e sc r ib ed  b y  t h e  b oa r d  a r e  e l i g i b l e  t o  be  r e l e a se d  f ro m sch oo l  

d u r i n g  t he  r e gu l a r  s ch o o l  d a y  t o  a t t e nd  c l a s se s  a t  a  R e gen t ' s  u n ive r s i t y ,  c o mmu n i t y  

c o l l e ge ,  t ec hn i ca l  c o l l e ge ,  vo ca t i on a l  ed uca t i o na l  s c ho o l  o r  Was hb ur n  Un i ve r s i t y .  

 C o nc ur r e n t  E nr o l l men t  

 A  s t ud en t  e n r o l l e d  i n  g r a de s  1 0 ,  1 1  o r  12 ,  o r  a  g i f t e d  ch i l d  i n  g r a de s  9  

t h ro u gh  12  w ho  ha s  d e mo ns t r a t e d  t he  ab i l i t y  t o  ben e f i t  f r o m p a r t i c i p a t i o n  i n  t he  

r e gu l a r  c u r r i c u l a  o f  e l i g i b l e  p os t sec on da r y  ed uca t i o n  i n s t i t u t i ons ,  ma y  a pp l y  t o  

t he  p r i nc ipa l  f o r  pe r mi s s i on  t o  en r o l l  a t  a n  e l i g ib l e  p os t sec on da r y  e duc a t i on  

i n s t i t u t i on .  

 T h e  d i s t r i c t  ma y  e n t e r  i n t o  an  a g re e men t  w i t h  t he  c o l l e ge  fo r  t h e  pu rp ose  

o f  a l l o wi n g  t hes e  s t ud en t s  t o  r e ce i ve  d ua l  c r e d i t .  
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I DF A A t h le t i c s  I DF A 

 A n y  d i s t r i c t  e l e me n ta r y  o r  mi d d l e  s ch oo l  t h a t  i n c lu de s  an y  o f  t h e  gr ad es  

s i x  t h ro u gh  n in e  ma y c on duc t  a t h l e t i c  p r ac t i ce  du r i n g  t he  s ch oo l  da y  on l y  a t  t i me s  

w h en  on e  o r  mo re  e l ec t i ve  aca de mi c  co ur ses  o r  a  s t u d y  pe r io d  i s  o f f e r ed  t o  

s t ud en t s .  

 D i s t r i c t  h i gh  s ch oo l / s  sh a l l  n o t  c on du c t  a th l e t i c  p r a c t i c e  d u r i n g  t he  

s ch oo l  da y ,  a nd  p r ac t i ce  s ha l l  n o t  b e  co un t e d  f o r  c r ed i t  o r  a s  a  pa r t  o f  t he  s ch oo l  

t e r m.  

 D i s t r i c t  s c ho o l s  sh a l l  ne i t he r  o f f e r  c r e d i t  f o r  a th l e t i c  p r ac t i ce  no r  c ou n t  

a t h l e t i c  p r ac t i ce  a s  a  p h ys i ca l  e du ca t i on  co ur se .  
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I E I ns tr uc t i on a l  A rr ang eme nts  I E  

 E ac h  b u i l d i n g  p r in c ip a l  s ha l l  o r ga n i ze  t he  i n s t ru c t i ona l  p ro g r am i n  a  ma nn e r  

c o mp a t ib l e  w i th  t h ese  p o l i c i e s .  

 C l a s s  S i ze  

 C l a s s  s i ze  sh a l l  b e  d e t e r min ed  b y:   c l a s s  en r o l l me n t ,  t e ac he r  a va i l a b i l i t y ,  

b u d ge t  a nd  f ac i l i t y  l imi t a t i o ns .  

 S c hed u l i n g  fo r  In s t ru c t i on  

 C l a s s  s ch ed u l e s  sh a l l  be  d e ve lo pe d  t o  me e t  d i s t r i c t  i n s t ru c t i on a l  goa l s  a nd  

l e a r n in g  ob j ec t i ve s .   

 P r e -e n r o l l me n t  

 T h e  a d min i s t r a t i o n  sh a l l  de ve l op  an d  c oo rd i na t e  p r e -e n r o l l me n t  ac t i v i t i e s  

e ac h  s p r i n g .  
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I EB  C h ar ter  Sc ho o l s   I EB  

 T h e  bo a rd  ma y  c on s i de r  a  pe t i t i o n  fo r  c r ea t i on  o f  a  c ha r t e r  s ch oo l  i f  t he  

p e t i t i on  me e t s  a l l  r eq u i r e me n t s  o f  c u r r e n t  l a w  a nd  r e gu l a t i o ns .  
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 IF  T e xt bo ok s ,  I ns t ru c t i on a l  Mat er i a l s  a n d  M edi a  C ent er s  IF  
 ( Se e  IK D  a n d  K N)  

 A l l  t e x tb oo ks ,  i n s t ruc t i o na l  ma t e r i a l s  and  t he  s e l ec t i o n  c r i t e r i a  fo r  d i s t r i c t  

me d ia  c en t e r  ma te r i a l s  s ha l l  be  su b j ec t  t o  b oa r d  ap pro va l .  

 T e x tb oo ks  a nd  i ns t ru c t i o na l  ma te r i a l s  sha l l  su pp or t  t h e  d i s t r i c t ’ s  

i n s t r uc t i on a l  p r o gr am.   Me d ia  c en t e r  ma te r i a l s  sha l l  su pp or t  an d  su pp l e me n t  t h e  

c u r r i cu l u m,  p r o mot e  w i s e  u se  o f  l e i su r e  t ime ,  d e ve lo p  l i t e r a r y  d i sc r i min a t i o n  a nd  

a pp rec i a t i on ,  an d  enc ou ra ge  s t u de n t s  t o  be co me  p ro du c t i ve  c i t i zen s .  

 S e l ec t i on  Cr i t e r i a :   T e x tb oo ks  an d  In s t ruc t i o na l  Ma t e r i a l s  

T e x tb oo ks  an d  i n s t ruc t i o na l  ma t e r i a l s  sha l l  p ro v id e :  

 A n  e f f ec t i ve  e du ca t i o n  fo r  a l l  s t u de n t s ;  

 F ac tua l  kno wl ed ge ,  l i t e r a r y  a ppr ec i a t i o n ,  a e s t he t i c  va l ues  an d  e th i ca l  

s t an da r ds ;  

 P r a c t i c e  fo r  s t ud en t s  t o  d e ve lo p  ab i l i t i e s  i n  c r i t i c a l  t h in k i n g ,  

c o mmu n ic a t i o n ,  ma the ma t i c s  an d  sc i e nc e  s k i l l s .  

 In f o r ma t i on  whi ch  he l ps  s t ud en t s  de ve l op  a n  ap pre c i a t i on  o f  A mer i can  

c u l t u r a l ,  e t hn i c  a nd  r ac i a l  d i ve r s i t y  an d  b a l a nc ed  v i e ws  co nce rn i n g  i n t e r na t i o na l ,  

n a t i ona l ,  s t a t e  a nd  l oc a l  i s s ues  a nd  p ro b l ems ;  a nd  

 S uf f i c i en t  f l e x i b i l i t y  f o r  mee t i n g  t he  sp ec i a l  ne ed s  o f  i n d iv i d ua l s  a nd  

g r o up s .  

 T h e  su pe r in t en den t  s ha l l  de ve l op  se l e c t i on  p ro ce dur es  wh i ch  me e t  t he  

a bo ve  c r i t e r i a ,  w h ich  sh a l l  i nc l ude  a  r e v i e w  o f  a va i l ab l e  ma te r i a l  b y  a pp ro pr i a t e  

s t a f f  me mb er s .  

 S e l ec t i on  Cr i t e r i a :   M ed i a  Ce n t e r  M a te r i a l s  

 M a te r i a l s  s ha l l  b e  cho se n  f o r  ac cu rac y ,  a r t i s t i c  q ua l i t y ,  f o r ma t  an d  
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IF  T e xt bo ok s ,  I ns t ru c t i on a l  Mat er i a l s  a n d  M edi a  C ent er s  IF - 2  

a u t hor i t a t i ven es s .   Ma t e r i a l s  sh a l l  be  c hos en  o n  va r io us  r ea d in g  l e ve l s  p r e s en t i n g  

d i f f e r en t  po i n t s  o f  v i e w ,  i nc lu d in g  cu r r en t  i s sue s .  

 B o o ks  a nd  o t he r  me d ia  ma t e r i a l s  s ha l l  b e  e va l ua t ed  be fo r e  p u rc ha se ,  e i t he r  

t h ro u gh  d i r e c t  exami n a t i on  o r  b y  u s in g  r ep u t a b l e ,  un b i a s ed ,  p ro fe s s io na l l y  

p r e pa re d  se l ec t i on  t oo l s .  

 T h e  me d ia  cen t e r ( s )  sh a l l  o b t a i n ,  p ro ces s  an d  c i r c u l a t e  ma te r i a l s  an d  

e qu ip me n t  a nd  p ro v i de  r e f e r enc es  a nd  o th e r  s e r v i c es  t o  s t u de n t s  an d  f ac u l t y .   

M ed i a  sp ec i a l i s t s  sha l l  w or k  t o wa rd  p ro v i d in g  r e so urc es  s o  t ha t  s t u de n t s  ha ve  a n  

o p por t un i t y  t o  a ch i eve  h i gh  l e ve l s  o f  pe r f o r ma nce .  

 C o l l ec t i o n  De ve l op me n t  

 T h e  me d i a  c o l l e c t i o n  s ha l l  be  de ve l ope d  s ys t e ma t i ca l l y ,  be  we l l  ba l an ce d  

i n  co ve r a ge  o f  su b j ec t s ,  i n c lu de  va r io us  t yp es  o f  ma te r i a l s  a nd  a  va r i e t y  o f  c on t en t  

i n  va r i ou s  fo r ma t s .  

 T h e  c o l l ec t i o n  s ha l l  r e f l e c t ,  en r i c h  a nd  c o mp le me n t  t he  b ro ad  i n t e r e s t s  

r ep r e se n t e d  i n  t h e  cu r r i c u l u m.   T he  co l l e c t i o n  sh ou l d  b e  l a rge  e no u gh  t o  a l l o w 

ma t e r i a l s  t o  b e  p l a ced  i n  c l a s s r oo ms  f o r  ex t e nde d  pe r io ds  o f  t ime .  

 C h a l l e n ges  o f  Ma te r i a l s  

 A n y  pe r so n  ha v in g  a  c o mpl a in t  ab ou t  t e x t bo o ks ,  med i a  ce n t e r  o r  o t her  

i n s t r uc t i on a l  ma te r i a l s  s ha l l  me e t  wi t h  t h e  p r i nc i pa l .   I f  t he  ma t t e r  ca nn o t  be  

r e so l ve d ,  t h e  p r i nc i pa l  sh a l l  no t i f y  t he  sup e r i n t e nd en t  an d  a s k  t he  co mp la i nan t  t o  

u se  a  r e qu es t  f o r  r e v i e w  f o r m w hic h  i s  a va i l ab l e  t h r ou gh  bu i l d i n g  p r inc ipa l s  

o r  a t  t he  d i s t r i c t  o f f i c e .   A f t e r  r e ce i v in g  t h e  c o mp le t e d  fo r m,  t h e  s up e r i n t e nd en t  

s ha l l  me e t  wi th  t h e  co mp la ina n t  t o  d i s c us s  t he  co mp la i n t .  
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IF  T e xt bo ok s ,  I ns t ru c t i on a l  Mat er i a l s  a n d  M edi a  C ent er s  IF - 3  

 I f  t he  co mp la in t  i s  no t  r e so l ve d  a t  t he  me e t i n g  wi t h  t h e  s up e r i n t e nd en t ,  

t he  c o mpl a in an t  ma y  r e qu es t  t ha t  t he  b oa r d  co ns i de r  t he  c o mpla in t .   I f  t h e  b oa r d  

c ho os es  t o  co ns i de r  t h e  c o mp la i n t ,  i t  s ha l l  f o r war d  a l l  ap pr opr i a t e  wr i t t en  

ma t e r i a l s  t o  a  r e v i e w co mmi t t e e .  

 R e v i e w  C o mmi t t ee  

 W he n  a  r e v i e w  co mmi t t ee  i s  e s t ab l i sh ed  by  t he  bo a r d  t o  ha nd l e  c o mpl a in t s  

c on ce r n in g  t ex tb oo ks ,  me d i a  ce n t e r  o r  i n s t ru c t i ona l  ma te r i a l s ,  t he  r e v i ew 

c o mmi t t ee  sh a l l  be  co mp o se d  o f :  

 T h e  bu i l d i n g  p r i nc i pa l ,  me d ia  spe c i a l i s t ,  t w o  su b j ec t  a r ea  s pec i a l i s t s  a nd  

t w o  c o mmu n i t y  me mb er s .  

 T h e  c o mmi t t ee ’ s  cha r ge  sh a l l  b e :  

 T o  r e vi ew  t he  ma te r i a l  an d  p r ep a re  a  wr i t t e n  r e por t  co n t a in i n g  c on c lu s io ns  

a nd  r e co mme n d a t i ons  wi t h in  3 0  da ys ;  

 T o  d i r ec t  a  wr i t t en  r e po r t  t o  t h e  boa rd ;  an d  

 T o  se nd  t he  co mp la in an t  a  c op y  o f  t h e  r ep or t .  

 T h e  Re v ie w  Co mmi t t e e  Sh a l l :  

 E x a mine  an d  e va l ua t e  t h e  ma t e r i a l  a s  a  wh o le ;  c ons ide r  t he  d i s t r i c t ’ s  

p o l i c y ,  p r oc ed ure  a nd  ph i l o so ph y  fo r  s e l e c t i o n  o f  t e x tb o o k ,  i n s t ru c t i ona l  

ma t e r i a l s  an d  med i a  c en t e r  ma te r i a l s ;  an d  

 W ei gh  s t r en g th s  and  w ea kne sse s  a nd  fo r m o p in i on s  b ase d  u po n  t he  

s e l e c t i o n  c r i t e r i a .  

 I f  t h e  co mp la i na n t  i s  d i s sa t i s f i e d  wi t h  t he  c o mmi t t e e ’ s  r e co mme n d a t io n ,  

a n  ap pe a l  o f  t h e  dec i s i on  ma y  be  ma de  t o  t he  b oa r d  f o r  a   
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IF  T e xt bo ok s ,  I ns t ru c t i on a l  Mat er i a l s  a n d  M edi a  C ent er s  IF - 4  

h ea r in g  an d  f i n a l  d ec i s i o n .   I f  an  a pp ea l  i s  r eq ues t ed  b y  t he  co mp la i nan t ,  t he  

s up e r i n t e nde n t  sh a l l  r eq ues t  t h a t  t he  b oa rd  s che du l e  an  ap pe a l  an d  s ha l l  p r ep a re  

i n  ad van ce  o f  t he  app ea l  a l l  ap p ro pr i a t e  d oc u me n ta t i on  f o r  t he  b oa r d ’ s  s t u d y .  

           R e mo vin g  C ha l l en ge d  Mate r i a l s  

 C h a l l e n ged  ma t e r i a l s  s ha l l  no t  b e  r e move d  f r o m us e  du r in g  t h e  r e v i e w 

p e r i od .  
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IF B H O uts i de  Sp ea ker s   (S ee  IKB )  IF B H 

 Wi t h  ad mi n i s t r a t i ve  a pp ro va l ,  o u t s i de  s pe a ke r s  ma y  be  i n v i t ed  t o  mee t  

w i t h  g ro up s  o f  s t uden t s  a s  p a r t  o f  t he  ed uc a t i o na l  p ro ces s .  

 S p ea ke r s  s ha l l  b e  i n f o r me d  o f  t h i s  po l i cy  a nd  a n y  r u l e s  wh en  t he y  a re  

i n vi t ed  t o  ma ke  a  p r e s en t a t i o n .  

 O u t s id e  s pea ke r s  sho u l d  be  s e l e c t e d  so  t ha t  va r i ous  po i n t s  o f  v i e w  a r e  

p r e s en t ed .  

 T h e  t e ac he r / sp on sor  o r  an y  me mb e r  o f  t he  s c ho o l  ad mi n i s t r a t i o n  ma y  

i n t e r ru p t  o r  su sp en d  a n y  p ro cee d in gs  i f  t he  s pea ke r  i s  no t  a b id i n g  b y  t he se  ru l e s .  

 Wi t h  p r i o r  b oa rd  a ppro va l  an  h on ora r iu m ma y  be  pa i d  t o  o u t s i de  s pe a ke r s .  
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IF C C omm u ni t y  Re so ur ce s  ( Se e  KF D)  IF C 

 T h e  use  o f  co mmu ni t y  r e s ou rce s  i s  e nco ura ge d  w her e  l e g i t i ma te  

e du ca t i on a l  ob j ec t i ve s  ma y  b e  ad van ce d .  

          T he  l i c en sed  s t a f f  sh a l l  ma in t a in  a  l i s t  o f  s u i t a b l e  c ommu n i t y  r e so ur ces  

w h ich  ma y  be  u se d  fo r  f i e l d  t r i p s  a nd  o the r  e xc ur s io ns .  
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IF CB  F ie l d  T r ip s    IF CB  

 U S D  Ap pr o ve d  F i e ld  T r ips  

 F i e l d  t r i p s  ma y  be  a ppr o ved  b y  t h e  p r i nc i pa l  w he n  r e as ona b l e  

e du ca t i on a l  ob j ec t i ve s  c an  b e  e s t a b l i s he d .   O u t  o f  s t a t e  t r i p s  w i l l  b e  a ppr o ved  in  

a d van ce  b y  t he  BO E .  

 A d va nce  r eq ues t s  f o r  f i e l d  t r i p s  i nc l ud in g  t r an sp or t a t i o n  a nd  o th e r  

r e so urc e  n eed s  sh a l l  b e  s ub mi t t ed  b y  t he  t e ac he r  t o  t h e  p r i nc i pa l .   E ac h  b u i l d in g  

p r in c ip a l  s ha l l  de ve lo p  a  fo r m t o  no t i f y  pa r en t s  o f  a  f o r t hc o min g  f i e ld  t r i p .   T h e  

f o r m s ha l l  i n c lu de  t h e  na t u re  o f  t he  t r i p ,  d epa r tu r e  t i me ,  ex pe c t e d  r e tu r n  t i me ,  

n a me  o f  sp on sor ( s )  a nd  mo de  o f  t r a ve l .   T he  fo r m sha l l  a l so  i nc l ud e  a  sp ace  

w h ere  a  p a r e n t  ma y  a s k  t ha t  a  c h i l d  be  e xc us ed  a nd  t h e  r ea s ons  f o r  t he  e xc use .  

 N o n -S a nc t i on ed  F i e ld  T r i ps  

 N o n -s an c t i o ne d  f i e ld  t r i p s  o r gan i zed  b y  e mpl o yees  ac t i n g  a s  

i nd epe nd en t  co n t r ac t o r s / a gen t s  i n vo l v in g  s t u den t s  o n  a  vo l un t ee r ,  s e l f -

s up po r t i n g  b as i s  a r e  n o t  a pp ro ved  b y  t he  b oa rd  a nd  a r e  n o t  c on s id e re d  a  p a r t  o f  

t he  cu r r i cu lu m.  T o t a l  r e s po ns i b i l i t y  f o r  p r i va t e l y  p l a nne d  f i e l d  t r i p s  o r  t o u r s  

r e s t s  wi th  t h e  i n d i v id ua l ( s )  an d  a ge nc y  sp o nso r in g  t he m.   T he  d i s t r i c t  a s su me s  

n o  l e ga l  o r  f i na nc i a l  r e sp on s ib i l i t i e s  f o r  no n -s an c t i one d  f i e l d  t r i p s .  

 E ve r y  a t t e mp t  sh ou ld  b e  ma de  t o  s ch edu l e  no n -b oa rd  ap prove d  t r i p s  

d u r i n g  wee ke nd s  an d / o r  va ca t i on  p e r i ods .   I f  t r a ve l  a r r an ge me n t s  nec es s i t a t e  t ha t  

s o me  sc ho o l  da ys  a r e  mi s se d ,  n o r ma l  p r oce du res  fo r  s t a f f  an d  s t ud en t s  a bs en ces  

mu s t  be  f o l l o w ed .  
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IF CB  F ie l d  T r ip s    IF CB -2  

 N o n -s an c t i o ne d  F i e ld  T r i ps ( c on t in ue d)  

 I f  r ec r u i t me n t  o f  s t ud en t s  i s  so u gh t  t h rou gh  t he  s c ho o l s ( s ) ,  t h e  r e qu es t  

f o r  r e c ru i t me n t  sh a l l  be  ma de  i n  ac cord an ce  wi t h  t h ose  o f  p r i va t e  c i t i zens .   

R e c ru i t me n t  e f f o r t s  m ay  not  occ ur  d u r i ng  c l a s s  t i me  o r  t h e  emp l o yee ' s  w or k  da y .  
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IH A Gr ad in g  S ys tem IH A 

 T h e  d i s t r i c t  s ha l l  ha ve  b oa r d -a ppr o ved  me t ho ds  f o r  a s s e s s i n g  an d  r ep or t i ng  

t he  qu a l i t y  o f  s t uden t  a cad e mic  p r o gr es s .   In f o r ma t io n  s ha l l  be  pu b l i she d  i n  

a pp ro pr i a t e  ha nd bo oks .  
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IHB  Ho mew ork  IHB  

 H o me w or k  sh a l l  no t  b e  us ed  a s  a  mea ns  t o  d i s c ip l i ne  s t ud en t s .   Ho me w or k 

s ha l l  be  a s s i gne d  a s  n ee de d  t o  r e i n fo r ce  l e s s ons  i n t ro du ce d  i n  t he  c l a s s r oo m.  
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IH E A M ak e- Up  O pp ort u ni t i e s   ( Se e  JB D an d  JD D )  IH E A 

 Wi t h i n  t i me  l i mi t s  e s t ab l i sh ed  b y  t h e  a dmi n i s t r a t i on ,  a l l  t e ac he r s  s ha l l  

s up p l y  ma ke -u p  w ork  a s s i gn me n t s  w he n  r eq ues t ed .   T h e  t ime  l i mi t s  sh a l l  be  

i nc l ude d  i n  t h e  s t a f f  a nd  s t ud en t  han db ooks  eac h  ye a r .  
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 IHF  Gr ad u at io n  Re qui reme nt s  ( Se e  JF C A)  IHF  

 The  Board  ma y adop t  graduat ion  requ i remen ts  ex ceed ing  the  

minimums  se t  fo r th  b y s t a t e  r egu la t ion .  Unles s  o the rwi se  p rovided  he re in ,  

i n  o rde r  t o  qual i f y fo r  gradua t ion ,  t he  board  requ i res  each  cand ida t e  t o  

ea rn  24  academic  cred i t s  of  a  t ype  mee t ing  s t a t e  and  d i s t r ic t  r equi remen ts .  

 Ex cep t ions  ma y be  gran t ed  b y the  board  to  wa ive  l oca l  gradua t ion  

requ i rement s  t ha t  a re  i n  ex cess  o f  t he  s t a t e  minimum requi rement s  fo r  

s tuden ts  on  a  case  b y case  bas i s .  

 The  board  sha l l  award  a  s tuden t  a  d ip loma  i f  t he  s tudent  i s  a t  l eas t  

17  yea r s  o ld ;  i s  en ro l l ed  o r  r e s ides  in  the  d i s t r i c t ;  was  i n  cus tod y o f  t he  

Secre t a r y o f  t he  Kansas  Depar tment  o f  Cor rec t ions  (KDOC) ,  t he  Secre t a r y 

fo r  DCF,  o r  a  f edera l l y r ecogn iz ed  Ind ian  t r ibe  in  t h i s  s t a te  a t  any t ime  on  

o r  a f t e r  t he  s tuden t ’ s  14 t h  b i r t hda y;  and  has  ach i eved  a t  l eas t  t he  min imum 

h igh  school  graduat ion  requi remen t s  adop ted  b y the  s t a t e  board  o f  

educa t ion .  

 O ther  s i t ua t ions  which  ma y war ran t  waiver  o f  gradua t ion  

requ i rement s  i n  exces s  o f  the  minimum requi rement s  adop ted  b y the  s t a t e  

board  i nc lude ,  bu t  ma y no t  be  l imi t ed  t o ,  t he  fo l l owing  c i rcumstances :  

•  I f  such  s tuden t  i s  an  adul t  l ea rne r  whose  fou r - year  cohor t s  have  

gradua ted ;  o r  
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IHF Graduation Requirements (See JFCA)      IHF 
 

•  i f  such  s tudent  i s  a t t end ing  an  a l t e rnat ive  school  o r  p rogram and  has  

exper i enced  h igh  mob i l i t y,  t een  p regnanc y,  l ong- t e rm i l l nes s ,  o r  o the r  

ha rdship  cond i t i ons .  
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I I  E d uc at i on a l  T es t in g  P ro gra m I I  
 ( Se e  B CB K,  B E ,  C N,  C N A,  I D A E,  I J ,  JF  a nd  KB A)  
 

 T h e  d i s t r i c t  e duc a t i on a l  t e s t i n g  p ro gr a m sh a l l  co ns i s t  o f  mul t i p l e  

a s se s s me n t s .   T he se  a s se s s me n t s  sha l l  i nc l u de ,  a s  a  mi n i mu m,  i n d i v i du a l  t e ach e r  

s ub j ec t  ma t t e r  t e s t s ,  d i s t r i c t  gr ou p  ac h i e ve me n t  t e s t s ,  an d  s t a t e  r e qu i r e d  t e s t s .  

 T es t  In t e g r i t y  

 T h e  bo a rd  r eq u i r e s  a l l  l i c e nse d  s t a f f  me mb er s  t o  p r o t e c t  t h e  i n t e g r i t y  o f  t he  

s t ud en t  a s s e s s me n t  p ro ces s .   Ho ne s t  a dmi n i s t r a t i on  o f  t h e  t e s t  a nd  acc ura t e  

r ep or t i n g  o f  s t u de n t  ac h i e ve me n t  t o  t he  b oa rd ,  t he  co mmu n i ty  a nd  t h e  s t a t e  o f  

K a nsa s  i s  ne ces sa r y  t o  ma in t a in  a cc ou n tab i l i t y  me as ure s .   Al l  s t ude n t s  a nd  s t a f f  

a r e  r e qu i r e d  t o  ma in t a i n  a  h i gh  l e ve l  o f  i n t e gr i t y  i n  t he  a d min i s t r a t i o n  a nd  

c o mpl e t i on  o f  s t ud en t  a s se s s me n t s .  

 R e por t i n g  T e s t  Re su l t s  

 T h e  s up e r in t en de n t  sh a l l  r ep or t  an nu a l l y  i n  wr i t i n g  t o  t h e  b oa r d  t he  r e s u l t s  

o f  t he  d i s t r i c t ' s  a ca demi c  ac h i e ve me n t  t e s t i n g  p r o gr a m.   S t a t e  r e qu i r e d  t e s t  r e su l t s  

s ha l l  be  d i sa ggr e ga t e d  a s  r eq u i r e d  b y  cu r r e n t  r e gu l a t i on  a nd  sh a l l  be  r ep or t ed  

a nn ua l l y  t o  t h e  bo a rd ,  d i s t r i c t  p a t ro ns  a nd  t h e  S t a t e  B oa r d  o f  Ed uc a t i o n .  
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I I A P er f orm a nce -B as ed  C r edi t s  I I A 

 A  s t ud en t  ma y  e a r n  c r ed i t s  t o w ard s  h i gh  sc ho o l  g r ad ua t i o n  b y  

d e mo ns t r a t i n g  ma s t e r y  o f  t h e  co ur s e  o u t co me s  t h r ou gh  a  pe r fo r ma nc e  i n s t r u men t .   

T h e  s t a nd a rd s  f o r  d es i gn in g  a nd  pas s in g  t he  pe r f o r ma nc e  i n s t r u me n t  s ha l l  be  s e t  

s u f f i c i e n t l y  h i gh  t o  e ns u re  c r ed i t s  e a rn ed  b y  suc h  me an s  sha l l  be  e qu i va l en t  t o  

t hos e  o f f e r e d  i n  t h e  f r a me wor k  o f  t h e  C a rn e g i e  un i t .  

 A  wr i t t en  r eq ue s t  t o  “ t e s t  o u t ”  o f  a  c l a s s  mu s t  be  su b mi t t ed  p r io r  t o  t he  

b e g in n in g  o f  ea ch  s eme s t e r / ye a r .   A  s t ude n t  ma y  n o t  r eq ues t  t o  “ t e s t  ou t ”  o f  a  

c l a s s  i n  w h ic h  he  o r  s he  i s  c u r r e n t l y  en r o l l ed  o r  has  b ee n  e n r o l l ed .  

 T h e  r eq ues t  i s  t o  be  eva l ua t e d  wi th i n  30  s ch o o l  da ys  b y  a  r e v i ew  co mmi t t ee  

c o mp os ed  o f :  a  b u i l d in g  ad mi n i s t r a to r ,  a  s ch oo l  c ou nse lo r ,  a  f ac u l t y  me mb e r  

a pp o i n t e d  b y  t h e  p r i n c i pa l  an d  t h e  s t u den t s ’  pa r en t ( s )  o r  gua rd i a n ( s ) .  

 I f  t h e  r e qu es t  i s  ap pr o ved ,  t he  co ur se  i n s t r uc t o r  wi l l  h a ve  3 0  s ch oo l  da ys  

t o  d es i gn  a  pe r f o r man ce  i n s t ru me n t  t h a t  r e f l ec t s  ma s t e r y  o f  a l l  co ur s e  o u t c o me s .   

C o mme r c i a l l y  a va i l a b l e  i n s t r u men t s  ma y  be  u sed  i f  t h e y  co ve r  a l l  c ou r se  

o b j ec t i ves .  

 T h e  s t ud en t  ha s  { 10 }  sc ho o l  d a ys  i n  w h ic h  t h os e  d es i gn a t e d  t a s ks  

d e ve lo pe d  b y  t he  t eac he r  an d  a pp ro ved  by  t h e  a d min i s t r a t i o n  mu s t  be  pe r f o r me d .   

T h e  p r i nc i pa l ,  i n  co ns u l t a t i o n  wi th  t h e  i n s t ru c to r ,  w i l l  de t e r mi ne  t h e  s e t t i n g  a nd  

t he  t i me l in es  f o r  t he  a d mi n i s t r a t i o n  o f  t he  i n s t ru me n t ,  a s  w e l l  a s  t h e  c r i t e r i a  fo r  

s uc ces s fu l  c o mpl e t i on  o f  t h ose  t a s ks .  
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I I A P er f orm a nce -B as ed  C r edi t s  I I A-2  

 C re d i t  f o r  s uch  c l a s se s  s ha l l  b e  a w ard ed  on l y  o n  a  pa s s / f a i l  ba s i s .  S t ud en t s  

w i l l  b e  a l l o w ed  o n l y  o ne  o pp or t un i t y  t o  “ t e s t  ou t ”  o f  a n y  p a r t i c u l a r   

c l a s s .   I t  wi l l  n o t  be  t he  r e sp on s ib i l i t y  o f  t he  s ch oo l  o r  t he  i n s t ru c to r  t o  p ro v id e  

i n s t r uc t i on a l  a nd / o r  r e v i e w  t i me  fo r  t he  s t u de n t .   H o we ver ,  t h e  o u t co me s ,  a s  n o t e d  

i n  t he  d i s t r i c t  cu r r i cu lu m gu id e ,  a nd  c l a s s  s y l l a bu s  wi l l  be  mad e  a va i l a b l e .  
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I IB F    Ac ce pta b le  Us e  P o l i c y                                                               I IB F 

Gear y Count y Schoo l s  USD 475  p rovides  compute r  s ys t ems ,  inc lud ing  

acces s  t o  t he  In t e rne t ,  t o  max imiz e  t he  educat iona l  benef i t s  o f  s tudent s  and 

s t a f f  to  be t t e r  p repare  them fo r  oppor tun i t i e s  t o  p rob lem so lve ,  manage ,  and  

re t r i eve  in fo rmat ion ,  t h ink  c rea t ive ly,  and  communica t e  e f fec t ive l y.  D i s t r i c t  

compute r  s ys t ems  and  i ssued  e l ec t ron i c  devices  a re  for  educat iona l  and  

bus iness  use  on ly.  Al l  i n fo rmat ion  c rea t ed  by s tudent s  o r  emplo yees  s to red  

on  Dis t r i c t  computer  s ys t ems  shal l  be  cons ide red  d i s t r i c t  p roper ty and  sha l l  

be  subjec t  t o  unannounced  moni to r ing  b y d i s t r i c t  admin i s t r a to r s .  

Unaccep tab l e  use  by s tuden t s  may res u l t  in  d i sc ip l ina ry ac t i on ,  up  to  and  

inc luding  expu ls ion ,  o r  s t a f f ,  up  t o  and  inc lud ing  t e rmina t ion ,  fo r  v io l a t i on  

o f  t h i s  po l i c y.  A  per son  us ing  e l ec t ron i c  med ia  fo r  t e r ror i s t  ac t i v i t i e s  wi l l  

be  sub jec t  t o  l ega l  ac t i on .  

      
 D i s t r i c t  c o mp ute r  s ys t e ms  a nd  i s su ed  e l ec t ro n i c  d e vi ces  i nc lu de s ,  bu t  i s  

n o t  l i mi t ed  t o ,  ha rd w are ,  s o f t war e ,  da t a ,  c o mmu n ic a t i o n  l i nes  a n d  de v i c es ,  

t e r min a l s ,  p r i n t e r s ,  C D/ DV D d e vi ces ,  P D A s ,  p ho nes ,  s ma r t ph on es ,  c a mera s ,  

Smartboards,  p ro j ec t o r s ,  mu l t i me d i a  d e vi ces ,  s t o r a ge  de v i c es ,  s e rve r s ,  wo r ks t a t i ons ,  

p e r s on a l  co mp ut e r s ,  t a b l e t s ,  t he  In t e rn e t  a nd  o t he r  i n t e r na l  o r  ex t e rn a l  ne t w or ks .  

T h i s  i nc lu des  an y  o t he r  de v i ce s  t ha t  ma y  b e  use d  t o  c on ne c t  t o  t he  U S D  4 75  

n e t wo r k  o r  e l ec t r on i c a l l y  s t o r ed  US D  4 75  ma te r i a l .   

  T h e  ad mi n i s t r a t i o n  ma y  c o n du c t  p e r i od i c  au d i t s  o f  so f t w are  i n s t a l l e d  o n  

d i s t r i c t  e qu i p me n t  t o  ve r i f y  l e g i t i ma te  u se .  F a i l u r e  t o  t u r n  i n  a  de v i c e  w he n 

r eq ues t ed  ma y  r e s u l t  i n  t h e  e mpl o yee  o r  s t ud en t  b e in g  ch a r ged  t h e  f u l l   
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IIBF - Acceptable Use Policy                                                                                              IIBF-2 
 

r ep l ace me n t  co s t .  A dd i t i o na l l y ,  i f  s t o l en ,  a  r e por t  sh ou l d  be  f i l e d  wi t h  t h e  l oca l  

l a w  e n f o rce me n t  a gen c y .  

 U s e  o f  t he  c o mp ute r  s ys t e m i s  a  p r i v i l e ge  an d  n o t  a  r i gh t .   S t ud en t s  an d  

e mp lo ye es  s ha l l  h ave  n o  e xp ec t a t i o n  o f  p r i va c y  w he n  u s i n g  d i s t r i c t  e -ma i l ,  

n e t wo r k  o r  o th e r  o f f i c i a l  co mmu n i ca t i on  sys t e ms .   An y  e -ma i l ,  n e t wo r k ,  c o mp ute r  

a pp l i ca t i o n ,  o r  i n f o rma t io n  i n  d i s t r i c t  c omp u te r s  o r  co mp ut e r  s ys t e ms  i s  su b j ec t  

t o  mo n i t o r i n g  b y  t he  a d min i s t r a t i o n .     

 T ec hn o l o gy  p r o t e c t i o n  me as ure s  (o r  In t e r ne t  f i l t e r s ) ,  t o  t he  ex t en t  

p r ac t i ca l ,  sha l l  b e  u se d  t o  b l oc k  o r  f i l t e r  In t e r ne t  acc es s  ( o r  o the r  f o r ms  o f  

e l ec t ro n i c  c o mmu n ic a t i o ns )  t o  i na pp ro pr i a t e  i n fo r ma t io n .  Sp ec i f i ca l l y ,  as  

r eq u i r e d  b y  t he  Ch i ld r e n ' s  In t e rne t  P ro t ec t i o n  Ac t ,  b l oc k in g  s ha l l  be  ap p l i ed  t o  

v i su a l  d ep i c t i o ns  o f  ma t e r i a l  dee me d  o bs ce ne  o r  c h i l d  po rno gr ap h y ,  o r  t o  an y  

ma t e r i a l  dee me d  h a rmf u l  t o  min or s .  U se  o f  c o mp ute r  s ys t e ms  t o  s en d ,  pos t ,  o r  

d o wn loa d  e l ec t ro n i c  me ss a ges  o r  p i c t u r e s  t ha t  a r e  a bus i ve ,  ob sce ne ,  s ex ua l l y  

o r i e n t e d ,  t h r e a t e n in g ,  ha r a s s in g  o r  c yb e r  b u l l i n g  i s  un acc ep t a b l e .  Una cc ep t ab l e  

u se  ma y  r e su l t  i n  d i s c ip l i na r y  a c t i o n  ( i . e .  c a nc e l l a t i o n  o f  p r i v i l e ges ,  d e t e n t i on ,  

a nd  e xp u l s i on ) .   

 T ec hn o l o gy  p ro t ec t i on  me asu res  ma y  b e  d i s ab l ed  o r ,  i n  t he  ca se  o f  mi no r s ,  

mi n i mi zed  o n l y  f o r  b o na  f i d e  r e s ea r ch  o r  o t he r  l a wfu l  pu r pos es  s ub j ec t  t o  s t a f f  

s up e r v i s i on .  T o  t he  e x t e n t  p r ac t i ca l ,  s t ep s  sh a l l  be  t a ke n  t o  p ro mo te  t h e  s a f e t y  

a nd  s ec u r i t y  o f  u se r s  o f  t he  Ge ar y  Co un t y  S c ho o l  Di s t r i c t  on l i ne  c o mp ute r  ne t w or k  

w h en  u s in g  e l e c t ro n i c  me ssa g in g  an d  me d ia .  
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 In  c o mp l i an ce  wi t h  FE R P A  a nd  C IP A  gu i de l i ne s ,  U S D  4 75  i s  co mmi t t e d  t o  

ma k i n g  ad van ce d  t ec hn o l o gy  a nd  i nc r ea se d  ac ce s s  t o  l e a rn in g  o pp or t un i t i e s  

a va i l ab l e  t o  a l l  s t ud en t s  an d  s t a f f  me mb e r s .   

 A c cep t ab l e  U se  

•  T h e  Ne t w or k  /  In t e r ne t  s ha l l  be  us ed  fo r  r e sea rch  a nd  e du ca t i on a l  p u rp ose s .  

T h e  use  o f  t h i s  ac ce s s  mu s t  be  i n  su pp or t  o f  an d  co ns i s t e n t  wi th  t he  

e du ca t i on a l  ob j ec t i ve s  o f  t h e  Di s t r i c t .  

•  A p pr opr i a t e  s c ho o l  co n duc t  i s  e xpe c t e d  wh en  u s in g  c o mp ute r s ,  t he  n e t wor k  

a nd  t he  In t e rn e t  

•  S tu de n t  u s e r s  wi l l  be  su pe r v i s ed  

•  U s er s  wi l l  ke ep  p as sw o rds  s ec u re  

•  U s er s  ma y  e nc ou n te r  ma te r i a l  t ha t  i s  co n t r o ve r s i a l ,  i n app ro pr i a t e ,  o r  

o f f e ns i ve  an d  sh a l l  r ep or t  a n y  i n c id en t s  t o  t he i r  t e ach e r  o r  i mme d i a t e  

s up e r v i so r  

•  U s er s  mu s t  f o l l o w cop yr i gh t  l aw s  

•  U s er s  mu s t  f o l l o w soc i a l  med ia  gu ide l i n es  

 

 U n acc ep t ab l e  U se   

•  E ac h  use r  i s  r e s po ns i b l e  fo r  h i s  o r  he r  a c t i o ns  o n  t h e  c o mpu te r  s ys t e m.  

P ro h ib i t e d  co nd uc t  i n c l ude s ,  b u t  n o t  l i mi t e d  t o :  

•  S e nd i n g ,  p os t i n g ,  o r  d o wn loa d i n g  e l ec t r on i c  me ssa ges  o r  p i c tu r e s  t ha t  a r e  

a bu s i ve ,  o bsc en e ,  s e xu a l l y  o r i e n t e d ,  t h r ea t en in g ,  ha r a s s ing  o r  c yb e r  

b u l l y in g  

•  U si n g  t he  ne tw or k  f o r  c o mme rc i a l  o r  p r i va t e  f i n anc i a l  ga in  
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•  U si n g  t h e  c o mpu te r  s ys t e m f o r  p ro du c t  ad ve r t i s e me n t  o r  p o l i t i ca l  

c a mp a i gn in g  

•  V a nd a l i z i n g  t he  da t a  o f  an o th e r  u se r  o r  o t he r  ne t wo r ks  i nc lu d i n g  s o -c a l l e d  

" hac k in g"  a nd  o t he r  u n l aw fu l  ac t i v i t i e s  t o  h a rd w are  o r  s o f t w are .  T h i s  

i nc l ude s ,  bu t  i s  no t  l imi t ed  t o ,  t h e  up l oa d in g  o r  c r ea t i o n  o f  co mp ut e r  v i r use s  

•  U si n g  a no t he r ’ s  pa s sw o rd ,  f o l de r s ,  o r  f i l e s  

•  P os t i n g  ma te r i a l  c r ea t e d  b y  an o th e r  wi t hou t  h i s  o r  he r  c ons en t .  

•  U n au t ho r i ze d  us e  o f  c op yr i gh t ed  ma t e r i a l  

•  P ur po se f u l l y  b ypas s in g  In t e rn e t  s a f e gua rd s  

•  Wil l fu l l y  ac ces s in g  i n ap pr opr i a t e  In t e r ne t  co n t e n t  

•  U n au t ho r i ze d  d i s c lo su re ,  u se ,  an d  d i s se min a t i on  o f  p e r s on a l  i de n t i f i ca t i on  

i n fo r ma t i on  r e ga r d ing  mi n or s  

•  In t e n t i o na l  da ma ge  o f  c o mp ute r s ,  e l ec t r on i c  de v i ce s  an d  co mp u te r  s ys t e ms  

( ma y  r e su l t  i n  t he  fu l l  c os t  o f  r epa i r s )  

 U S D  47 5  ma kes  no  wa r r a n t i e s  o f  a n y  k i nd ,  w he t he r  ex pre s s  o r  i mp l i e d ,  f or  

t he  s e r v i ce  i t  i s  p r o vi d in g .  T h e  d i s t r i c t  wi l l  n o t  b e  r e s po ns i b l e  f o r  an y  da ma ge s  a  

u se r  s u f f e r s .  T h i s  i n c l ude s  l o s s  o f  d a t a  r e su l t i n g  f ro m d e l ays ,  no n -d e l i ve r i e s ,  

s e r v i ce  i n t e r r up t i on ,  u s e r  e r ro r s ,  o r  o mi s s i on s .  Use  o f  an y  i n f o r ma t i o n  o b t a i ne d  

v i a  t he  In t e rne t  i s  a t  t h e  u se r ’ s  o w n  r i s k .  US D 47 5  s pec i f i ca l l y  d en i e s  an y  

r e sp on s ib i l i t y  f o r  t he  a ccu rac y  o r  qu a l i t y  o f  i n f o r ma t io n  ob t a in ed  t h r ou gh  o n l i ne  

s e r v i ce s .  Al l  u s e r s  ne ed  t o  c on s id e r  t he  s ou rce  a nd  va l i d i t y  o f  an y  i n f o r ma t i on  

t he y  ob t a in  o n  t he  In t e rn e t .  US D  4 75  c o mp l i e s  wi t h  FE R P A and  C IP A  gu i de l i ne s .  
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I IB G C om p ute r  an d  D ev ic e  U se  (S ee  E CH ,  I IB GC,  J C D A  a nd  KB A )  I IB G 

 U s e  o f  Di s t r i c t  C o mpu te r s  a nd  De v ic es / P r i vac y  Ri gh t s  

 D i s t r i c t  i s su ed  c o mpu te r  s ys t e ms  an d  e l ec t r on i c  de v i c es  ( i nc l ud in g ,  b u t  n ot  

l i mi t ed  t o ,  t a b l e t s ,  sma r t  ph on es ,  i n t e r ac t i ve  wh i t e  bo a rd s ,  i n t e r ac t i ve  r e s po nse  

s ys t e ms ,  e Rea de r s ,  an d  e B oo ks )  a r e  fo r  e du ca t i on a l  a nd  p ro fe s s i on a l  u s e  o n l y .   

A l l  i n f o r ma t i on  c r e a t e d  b y  s t a f f  o r  s t o r ed  t h e re on  sha l l  b e  co ns i de red  d i s t r i c t  

p ro pe r t y  an d  s ha l l  be  su b j ec t  t o  u na nn ou nc ed  mo n i to r in g  b y  d i s t r i c t  

a d min i s t r a to r s .   U nau th or i zed  ac ce s s  t o  a nd /o r  u na u th or i zed  u se  o f  t he  d i s t r i c t  

s e r ve r  o r  s e cu r i t y  s ys t e m ( i nc l ud i n g ,  b u t  n o t  l i mi t e d  t o ,  s u r ve i l l an ce  f oo t a ge )  i s  

a l so  p ro h ib i t ed .   T he  d i s t r i c t  r e t a i ns  t he  r i gh t  t o  d i s c i p l i ne  an y  s t u de n t ,  up  t o  a nd  

i nc l ud i n g  e xp u l s io n ,  a nd  a n y  e mpl o yee ,  u p  t o  a nd  i nc l ud ing  t e r mi na t i on ,  f o r  

v i o l a t i o n  o f  t h i s  po l i c y .  

 C o p yr i gh t  

 S o f t w are  a cq u i r e d  by  s t a f f ,  u s in g  e i t he r  d i s t r i c t  o r  p e r s on a l  f u nd s ,  an d  

i ns t a l l e d  on  d i s t r i c t  c o mp ute r s  o r  e l e c t r on i c  de v i c es  mu s t  c omp l y  w i th  c op yr i ght  

l a w s .   P r oof  o f  pu rc ha se  ( co p y  o r  o r i g in a l )  f o r  so f t w are  mu s t  be  f i l ed  i n  t he  

d i s t r i c t  o f f i ce .  

 In s t a l l a t i on  

 N o  s o f t war e ,  i n c lu d in g  f r ee w are  an d  sha re w are ,  o r  o th e r  a pp l i c a t i o ns  may 

b e  i n s t a l l ed  o n  an y  d i s t r i c t  co mp u te r  o r  e l e c t r on i c  de v i ce  un t i l  c l e a r e d  b y  t he  

n e t wo r k  ad mi n i s t r a to r .   T he  a d min i s t r a to r  wi l l  ve r i f y  t h e  co mp a t ib i l i t y  o f  t he  

s o f t wa re  o r  a pp l i ca t i on  wi t h  e x i s t i n g  so f t w are ,  h a rd w are ,  a nd  ap p l i ca t i on s  an d  

p r e s c r i be  i n s t a l l a t i o n  a nd  d e - in s t a l l a t i on  p r oce du res .   P r o gr a m f i l e s  mus t  ha ve  t h e  

s up e r i n t e nde n t ’ s  ap pr o va l  t o  be  i n s t a l l e d  o n  an y  d i s t r i c t  s e r ve r  o r  c o mp ute r .   
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I IB G C om p ute r  an d  D ev ic e  U se  I IB G-2  

 H a r d war e  

 S t a f f  sh a l l  n o t  i n s t a l l  u na pp ro ved  ha r d war e  on  d i s t r i c t  c o mp ute r s  o r  ma ke  

c ha n ges  t o  s o f t war e  s e t t i n gs  t ha t  s up por t  d i s t r i c t  ha rd wa re .   

 A u d i t s  

 T h e  a d min i s t r a t i o n  ma y  c on du c t  pe r i od i c  a ud i t s  o f  so f t war e  a nd  

a pp l i ca t i o ns  i n s t a l l ed  on  d i s t r i c t  eq u ip me n t  t o  ve r i f y  l e g i t i ma te  u se .  

 E -ma i l  P r i vac y  Ri gh t s  

 E mp l o yees  a nd /o r  s t ud en t s  sh a l l  h a ve  no  ex pe c t a t i on  o f  p r i va c y  w he n  us in g  

d i s t r i c t  e -ma i l  o r  o the r  o f f i c i a l  co mmu n i ca t i o n  s ys t e ms .   A n y  e -ma i l  o r  c o mp ute r  

a pp l i ca t i o n  o r  i n f o rma t io n  i n  d i s t r i c t  comp u te r s ,  c o mp ute r  sys t e ms ,  o r  e l ec t ro n i c  

d e v i ce s  i s  su b j ec t  t o  mo n i t o r i n g  b y  t he  a dmi n i s t r a t i on .  

 O w n er s h ip  o f  E mpl oye e  Co mp ut e r  an d  De v ic e  M a te r i a l s  

 C o mp ut e r  ma te r i a l s ,  d e v i ce s ,  s o f t war e ,  o r  a pp l i ca t i on s  c r e a t e d  a s  pa r t  o f  

a n y  a s s i gn ed  d i s t r i c t  r e sp ons ib i l i t y  o r  c l a s s r oo m a c t i v i t y  u nde r t a ken  on  s ch oo l  

t i me  sha l l  be  t h e  p rop e r t y  o f  t h e  bo a rd .  

 L o s t ,  S to l en ,  o r  D a ma ge d  C o mp ute r s  an d /o r  Eq u i p men t  

 S tu de n t s  a nd  s t a f f  me mb er s  sh a l l  be  r e spo ns i b l e  f o r  r e i mb ur s in g  t h e  

d i s t r i c t  f o r  r ep l ace me n t  o f  o r  r ep a i r  t o  d i s t r i c t  i s su ed  c o mpu te r s  o r  e l e c t ro n i c  

d e v i ce s  w h ic h  a r e  l o s t ,  s t o l e n ,  o r  da ma ged  wh i l e  i n  t he  s t u de n t s '  o r  s t a f f  

me mb e r s '  po s s es s i on .   
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IIBGA   Children’s Internet Protection Act      IIBGA 
 
T h e  d i s t r i c t  sh a l l  imp l e me n t  an d  en f o rc e  an  i n t e rn e t  s a f e ty  p l a n  me e t i n g  t h e  

r eq u i r e me n t s  o f  bo t h  t he  f e de ra l  an d  t he  K an sas  Ch i l d r e n ’ s  In t e r ne t  P r o t e c t i on  

A c t s  ( C IP A ) .   T h e  s up e r i n t e nd en t  sh a l l  deve l op  a  p l a n  t o  i mp leme n t  t he  C h i l d r e n ’ s  

In t e r ne t  P ro t ec t i on  Ac t s .    

 S u ch  p l an  sha l l  i n c lu de  t ec hn o lo gy  p ro t e c t i o n  me asu res  a n d  s uc h  o t her  

me a s u res  a s  de e med  a pp ro pr i a t e  t o  ad dre s s  t he  fo l l o win g  i s s ues :  

 ( 1 )  Acc es s  b y  mi n or s  t o  i na pp ro pr i a t e  ma t t e r  o n  t h e  In t e rn e t  a nd  W or ld  

 Wi de  We b ,  

 ( 2 )  T he  sa f e t y  an d  se cu r i t y  o f  mi no r s  wh en  us i n g  e l ec t r on i c  ma i l ,  ch a t  

 r oo ms ,  a nd  o t he r  f o rms  o f  d i r e c t  e l e c t ro n i c  c o mmu n ic a t i ons ,  

 ( 3 )  U na u th or i zed  ac ces s ,  i n c lu d i n g  so -c a l l ed  “h ac k in g , ”  a nd  o t he r  

 u n l aw fu l  a c t i v i t i e s  by  mi n or s  on l i ne ;  

 ( 4 )  U nau th or i zed  d i sc l os u re ,  u se ,  and  d i s s e mina t i o n  o f  pe r so na l  

 i n fo r ma t i on  r e ga r d ing  mi n or s ;  an d  

 ( 5 )  Me as ure s  de s i gne d  t o  r e s t r i c t  mi no r s '  a c c es s  t o  ma t e r i a l s  t ha t  ma y 

 b e  ha r mf u l  t o  t he m.  

 F o r  t h e  p u rp os es  o f  t h i s  po l i c y ,  " mi no r "  sha l l  b e  d e f i ned  t o  me an  an y 

s t ud en t  wh o  i s  un de r  1 8  yea r s  o f  a ge .   T h e  bo a rd  c ha r ge s  t he  su pe r in t en den t  t o  

d e ve lo p  t he  C IP A  imp l e me n t i n g  p l a n  so  t ha t  a l l  o f  t he  p r o t e c t i o ns  p r o vi de d  b y  

t h i s  p o l i c y  an d  t he  co r r e sp on d in g  p l a n  ma y  be  a f fo r de d  t o  a l l  d i s t r i c t  s t u den t s ,  

r e ga rd l e s s  o f  t he i r  age .   
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I IB GA C h i ld re n’ s  I nte rn e t  P r otec t io n  A ct  I IB GA -2   

 

 I f  t he  d i s t r i c t  i s  p r o vi d in g  pu b l i c  acc es s  t o  an y  co mp ut e r ,  t he  C IP A  p l a n  

s ha l l  a l s o  i mp l e men t  a nd  e n f o rce  t ec hn o lo gy  p r o t ec t i o n  me asu res  t o  en su re  n o  

mi n or  has  acc es s  t o  v i su a l  de p i c t i o ns  t h a t  a r e  ch i l d  po r nogr a ph y ,  h a r mf u l  t o   

mi n or s ,  o r  obs ce ne .   T h i s  p l an  s ha l l  b e  on  f i l e  wi th  t h e  bo a rd  c l e r k  an d  i n  ea ch  

s ch oo l  o f f i c e  wi th  In t e r ne t  a cce s s ,  an d  c op i e s  sh a l l  b e  ma d e  a va i l a b l e  up on  

r eq ues t .   T he  su pe r in t e nde n t  s ha l l  en su re  co mp l i a nce  wi th  CIP A  b y  c o mp le t i n g  

F e de ra l  Co mmu n i ca t i o n  C o mmi s s io n  fo r ms  a s  r eq u i r e d .  
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I IB GB  O n- Lin e  L ear ni ng  Op p ort u ni t i e s  I IB GB  

 A p pl i ca t i on  

 S tu de n t s  ma y  a p p l y  fo r  pe r mi s s i on  t o  e n ro l l  i n  an  on - l i ne  c our se  fo r  

c r ed i t .   A pp l i ca t i o ns  fo r  t he  n ex t  ac ad e mic  yea r  s ha l l  be  su b mi t t ed  t o  t he  

p r in c ip a l  no  l a t e r  t h an  { Apr i l  20 } .   T he  s t u de n t  an d  t h e  s t u den t ’ s  pa r en t s  sha l l  

b e  i n f o r me d  o f  t h e  ad mi n i s t r a t o r ’ s  dec i s i o n  i n  wr i t i n g  n o  l a t e r  t h an  {J une  1 } .  

 S tu de n t s  ma y  no t  e n r o l l  i n  a n  on - l i n e  co ur se  a s  a n  a l t e rn a t i ve  t o  a ny  

c ou r se  o f f e r e d  b y  t he  h i gh  sc ho o l ,  e xc ep t  a s  an  a t t e mpt  t o  ea r n  c r ed i t  f o r  a  c l a s s  

a l r ea d y  a t t e mp ted  bu t  f a i l ed  b y  t h e  s t u den t .  

 G u ide l i n es  

 T h e  f o l l ow in g  gu i de l i nes  s ha l l  b e  us ed  b y  t h e  ad mi n i s t r a t i on :  

1 .  O n l y  ap pr o ved  co ur se s  sha l l  be  p os t ed  o n  s t ude n t  t r a ns c r ip t s .  
2 .  A p pr o va l  o f  an y  co ur se  sh a l l  b e  bas ed  up o n  t he  c our se  c on t en t  an d  r i go r ,  

i t s  l e n g th  an d  s co pe ,  i t s  me t ho d  o f  a s se s s in g  kn ow led ge  ac qu i r e d  b y  t he  
s t ud en t ,  t h e  qu a l i f i ca t i on s  o f  t he  i n s t r uc t o r  a nd  o t he r  a pp ro pr i a t e  f ac t o r s .  

3 .  E nr o l l me n t  i n  a n  o n- l i ne  co ur s e  w i l l  b e  a l l o we d  o n l y  i f  a n  ap pr opr i a t e ly  
c e r t i f i ed  s t a f f  me mbe r  i s  a va i l ab l e  a nd  w i l l i n g  t o  s up e r v i se  t he  s t u den t ’ s  
p a r t i c i p a t i o n  i n  t h e  co ur se .  

4 .  S us pe nd ed  o r  e xp e l l e d  s t ud en t s  ma y  a l s o  a pp l y  f o r  p e r mi s s ion  t o  e n r o l l  i n  
o n - l i ne  c our se  wor k .  

 

 O t he r  R e gu la t i o ns  o r  G u i de l i nes  

 A p pr o va l  b y  t he  ad mi n i s t r a t i o n  sha l l  b e  ba se d  on  K a nsas  S t a t e  

D e pa r t me n t  o f  E duc a t i on  r e gu l a t i o ns  an d /o r  gu i de l i nes  i n  e f f ec t  a t  t he  t i me  t he  

s t ud en t  r eq ues t  i s  mad e .  
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I IB GC  Sta f f  Onl i ne  A ct iv i t i e s  ( See  G AF ,  G B U ,  I IB G ,  I IB G A ,  K G A)     I IB GC 

 E mp l o yees  a re  encouraged  to  us e  d i s t r i c t  e l ec t ro n i c  ma i l  and  o ther  

d i s t r i c t  t echnology resources  to  p romote  s tuden t  l ea rn ing and  communica t ion  

wi th  pa ren ts  o f  s tuden ts  and  educa t ion - re l a t ed  en t i t i e s .  I f  t hose  resources  

a re  used ,  t he y sha l l  be  used  f o r  p u rp os es  d i r ec t l y  r e l a t e d  t o  w or k -r e l a t e d  

a c t i v i t i e s .   Technology-based  mate r i a l s ,  ac t iv i t i es ,  and  communicat ion  too ls  

sha l l  be  appropr ia t e  for  and  wi th in  t he  r ange  o f  the  knowledge ,  

unders t and ing ,  age ,  and  matu r i t y o f  s tuden ts  wi th  whom the y a re  used .  

 D i s t r i c t  employe es ,  i nc lud ing ,  bu t  no t  l im i t ed  to ,  c l as s room t eachers  

and  ex t racu r r i cu l a r  ac t i v i t y coaches  and  sponsors ,  ma y se t  up  b logs  and  o the r  

soc i a l  ne tworking  accoun t s  u s ing  d i s t r i c t  t echnologica l  r esources  and  

fo l lowing  d i s t r i c t  po l i c y and  gu idel ines  t o  p romote  communicat ions  wi th 

s tuden ts ,  pa ren ts ,  and  the  communi t y concern ing  schoo l - re l a t ed  ac t iv i t i es  

and  fo r  the  pu rpose  o f  supplement ing  c l as s room ins t ruct ion .   S oc i a l  

n e twork ing  s i t e s  and  o the r  on l ine  communica t ion  op t ions  o f fe r ing  

in s t ruct iona l  benef i t s  ma y be  used  fo r  t he  pu rpose  of  supplemen t ing 

c l as s room ins t ruc t ion  and  to  p romote  communicat ions  wi th  s tudent s  and  

pa ren ts  concern ing  school - re l a t ed  ac t iv i t i e s .  

 In  o rde r  fo r  d i s t r i c t  emplo yees  and  ac t iv i t y sponsors  t o  u t i l i z e  a  soci a l  

ne twork ing  s i t e  for  i ns t ruct ional ,  admini s t r a t i ve ,  o r  o the r  work - re l a t ed  

communica t ion  pu rposes ,  t he y sha l l  comply wi th  the  fo l l owing:  
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I IBGC   S taf f  Onl ine  Act iv i t i e s  I IBGC-2 

1 .  The y sha l l  r eques t  p r io r  pe rmis s ion  f rom the  super in t enden t  o r  t he  

super in t endent ’ s  des ignee .  

2 .  I f  pe rmis s ion  i s  gran t ed ,  s t a f f  members  wi l l  s e t  up  the  s i t e  fo l l owing 

an y d i s t r i c t  gu idel ines  deve loped  by the  super in t enden t  and  approved  

b y the  board .   I f  t he  expend i tu re  o f  d i s t r i c t  funds  i s  r equ i red  to  

comple t e  t he  s e t -up  o r  ma in t enance  of  t he  s i t e ,  t he  r eques t ing  s t a f f  

member  sha l l  p resen t  an  i t emiz ed  summary o f  such  cos t s  t o  t he 

super in t endent .   (Board /Super in t endent}  approval  sha l l  be  r equ i red 

p r io r  t o  the  expendi tu re  o f  d i s t r i c t  funds  fo r  such  purpose .   

3 .  Guidel ines  shal l  spec i f y whe ther  acces s  t o  t he  s i t e  mus t  be  g iven  to  

s chool /d i s t r i c t  admin is t r a to rs  and  t echno logy s t a f f .  

4 .  I f  wr i t t en  pa rent a l  consent  i s  no t  o the rwi se  gran t ed  th rough  

accep tab l e  use  pol ic y fo rms  p rovided  b y the  d i s t r i c t ,  s t a f f  shal l  

no t i f y pa ren t s  o f  t he  s i t e  and  ob ta in  wr i t t en  pe rmis s ion  fo r  s tudent s  

t o  become “ f r i ends”  o f  t he  s i t e  p r io r  to  the  s tuden ts  be ing  gran t ed  

acces s .  Th is  pe rmiss ion  sha l l  be  kept  on  f i l e  a t  the  s chool  a s  

de t e rmined  b y the  pr inc ipa l .  

5 .  Once  the  s i t e  has  been  c rea t ed ,  t he  sponsor ing  s t a f f  member  i s   

r e spons ib l e  fo r  t he  fo l lowing:  

a .   Moni to r ing  and  managing  the  s i t e  t o  promote  sa fe  and  accep tab l e  

use  and  compl i ance  wi th  d i s t r i c t  po l i c ies ;  and  
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I IBGC   S taf f  On l ine  Act iv i t i e s  I IBGC-3  

a .  Observ ing  conf ident i a l i t y r es t r i c t ions  concern ing  re l ease  of  pe r sonal l y  

i dent i f i ab l e  s tuden t  i n fo rmat ion  under  s t a t e  and  federa l  l aw.  

 S t a f f  members  a re  d i scouraged  f rom c reat ing  pe r sona l  soci a l  

ne twork ing  accounts  to  wh ich  the y inv i t e  cu r ren t  o r  fu tu re  s tuden ts  t o  be  

f r i ends .  Emplo yees  t ak ing  such  ac t ion  do  so  a t  t he i r  own r i sk .   Al l  employees  

sha l l  be  sub jec t  t o  d i sc ip l ina r y ac t i on  i f  the i r  conduc t  r e l a t i ng  to  use  o f  

t echnology o r  on l ine  r esources  v io l a t es  t h i s  po l i c y o r  o the r  app l i cab l e  board 

po l i c y,  s t a tu to r y,  o r  r egu la to r y p rov is ions  govern ing  employee  conduct  o r  

t he  p ro t ec t ion  o f  s tuden t  r eco rd  in fo rmat ion ;  o r  i f  i t  impa i rs  t he  s t a f f  

member ’s  j ob  pe r fo rmance  o r  e f fec t iveness  i n  the  work  se t t i ng .   D is t r i c t  

s t a f f  shal l  endeavor  t o  p ro t ec t  t he  heal th ,  s a fe ty,  and  emot ional  wel l -be ing 

o f  s tudent s  and  conf iden t i a l i t y o f  s tuden t  r ecord  in fo rmat ion  both  i n  t he 

school  s e t t i ng  and  in  t he i r  on l ine  ac t i ons .  Conduct  i n  v io l a t i on  o f  th i s  po l i c y,  

i nc luding ,  bu t  no t  l im i t ed  t o ,  conduc t  r e l a t i ng  to  the  use  o f  t echnology,  

soc i a l  ne twork ing ,  o r  on l ine  r esources ,  may fo rm the  bas i s  fo r  d i sc ip l ina ry 

ac t i on  up  to  and  inc luding  t e rmina t ion  f rom emplo ymen t .  
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IJ Evaluation of Instructional Program        IJ 
 ( Se e  I C ,  I C AA ,  I D an d  I I )  

 T h e  s upe r in t en de n t  s ha l l  de ve l op  gu id e l i nes  t o  e va lua t e  a  po r t i o n  o f  t he  

i n s t r uc t i on a l  p r o gr am e a ch  yea r .   T h i s  eva l ua t i on  s ha l l  b e  pa r t  o f  t h e  d i s t r i c t ' s  

s ch oo l  i mp ro ve me n t  e f fo r t s  a s  r e qu i r e d  by  c u r r en t  r e gu l a t i on .  

 T h e  s upe r in t en de n t  sh a l l  e s t ab l i sh  sp ec i a l  cu r r i cu lu m co mmi t t ee s  t o  s t ud y 

t he  d i s t r i c t ' s  i n s t ru c t i on a l  p r o gra m o n  a  r e gu l a r  s ch ed u l e .   T h e  su pe r in t en den t  

s ha l l  r e qu i r e  r e po r t s  f r o m t hes e  c o mmi t t e e s  wh ich  sh a l l  i nc lu de  t he  co mmi t t ee ' s  

r eco mme n d a t i on s  f o r  i mp r o ve me n t ,  mo d i f i c a t i on  o r  e l i mi na t i on  o f  a n y  pa r t  o f  t he  

i n s t r uc t i on a l  p r o gram.   T he  s up e r i n t e nde n t  s ha l l  s ub mi t  a  co mp r ehe ns i ve  r e po r t  

f r o m the  c o mmi t t ee s  t o  t he  b oa r d .   
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IKA Financ ia l  L i teracy  (See  ID)  IKA 

 The  board  suppor t s  t he  goa l  o f  p rovid ing  d i s t r i c t  s tudent s  wi th  

su f f i c i en t  knowledge  o f  economic  s ys t ems  to  make in fo rmed ,  f i nanci a l  

cho ices .   In  fu r the rance  o f  t h i s  goal ,  the  board  d i rec t s  t he  super in t enden t  

t o  deve lop  and  implemen t  a  p l an  t o  i nco rpora t e  out come-based  pe rsonal  

f i nanci a l  l i t e rac y educa t ion  in to  the  d i s t r i c t ’ s  in s t ruc t ional  p rogram.  

 The  super in t endent  sha l l  documen t  d i s t r i c t  e f fo r t s  t o  p rovide  

f i nanci a l  l i t e rac y educa t ion  oppor tuni t i e s  fo r  d i s t r i c t  s t uden t s  and  shal l  

p rovide ,  upon  reques t ,  f eedback  o r  i n fo rmat ion  to  t he  Kansas  S t a t e  

Depar tmen t  o f  Educa t ion  on  such  e f fo r t s .  
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IKB  C o nt ro ver s ia l  I s s ues   (S ee  GB U ,  I A an d  IF B H)  IKB  

 W he n  a  co n t r o ve r s i a l  s ub j ec t  a r i s e s  i n  t h e  c l a s s r oo m,  t e ach e r s  ma y  u se  

t he  o pp or tu n i t y  t o  t ea ch  a bo u t  t he  c on t rove r s y .   

 T ea ch e r s  s ha l l  ens u re  t ha t  va r i ou s  p os i t i on s  c onc e rn in g  an y  con t ro ve r s i a l  

s ub j ec t  a r e  p r e sen t ed  an d  t ha t  s t ud en t s  have  t he  o pp or t un i t y  t o  f r e e l y  d i s c us s  t h e  

t op i c .    
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IK C A H uma n Se xu a l i ty  a nd  AI D S  E d uc at io n  IK C A 

 O p t -O ut  P ro ced ure  an d  F or m 

 P a r en t s  o r  gua r d i a ns  ( o r  a  s t u den t  o ve r  e i gh t een  yea r s  o f  a ge )  w ho  d o 

n o t  wa n t  t he  s t ud en t  i n vo l ve d  i n  a l l  o r  s o me  p or t i on  o f  t he  d i s t r i c t ’ s  Hu ma n  

S e xua l i t y  a nd  A ID S  e du ca t i on  c l a s se s  s ha l l  be  p r o v ide d  a  w r i t t en  c op y  o f  t h e  

go a l s  an d  ob j ec t i ves  fo r  t h e  s t u de n t ’ s  a pp ro pr i a t e  H u ma n  Sex ua l i t y  a nd  A ID S  

c l a s s .   Fo l l o win g  r e vi e w  o f  t he  cu r r i c u lu m go a l s  o n  f i l e  a t  t he  bo a r d  o f  e du ca t i on  

o f f i c e ,  t he  p a re n t  o r  gu a rd i an  mu s t  co mp le t e  t he  d i s t r i c t  op t -o u t  f o r m a nd  s t a t e  

t he  p o r t i on ( s )  o f  t h e  c u r r i cu l u m in  wh i ch  t he  s t ude n t  i s  n o t  t o  b e  i n vo l ve d .  

 O p t -O u t  F or m 

 P a r en t s  o r  gu a rd i an s  (o r  s t u den t s  e i gh t e en  yea r s  o f  a ge  o r  o ld e r )  ma y 

o b t a in  t h e  op t -o u t  r eq ues t  f o r m f ro m t he  { c l e r k  o f  t h e  b oa rd / p r i nc i pa l } ,  

c o mpl e t i n g  a nd  s i gn i n g  t he  f o r m a nd  r e tu rn i n g  t he  f o r m to  t he  

{ s upe r in t en de n t /p r i nc i pa l } .   T h e  s i gned  fo r m wi l l  be  ke p t  on  f i l e  i n  t he  {c l e r k  

o f  t he  b oa r d ' s / p r i nc ip a l ' s } o f f i ce .  

 T h e  b u i l d in g  p r in c ipa l  s ha l l  r ec e i ve  a  cop y  o f  t he  s i gne d  f o rm s o  t he  

n a me d  s tu den t  s ha l l  b e  exc us ed  f ro m a l l  o r  a  po r t i o n  o f  t he  H uma n  Se xu a l i t y  a nd  

A ID S  c l a s s e s .   Ar r an ge me n t s  s ha l l  a l s o  b e  ma de  fo r  c l a s s  r ea s s i gn me n t  o f  t he  

s t ud en t  du r i n g  t he  o p t -o u t  pe r i od .  

 A n nu a l  R eq ues t  Re qu i r e d  

O p t -o u t  r e que s t s  s ha l l  b e  r eq u i r ed  a nn ua l l y  a n d  a r e  va l i d  on l y  fo r  t he  s ch oo l  yea r  

i n  w h ic h  t he y  a r e  s ub mi t t e d .  
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IK C A H uma n Se xu a l i ty  a nd  AI D S  E d uc at io n  IK C A- 2  

 N o t i ce  o f  A va i l ab i l i t y  

 P u b l i c  n o t i ce  o f  t he  a va i l ab i l i t y  o f  t he  Hu ma n  S ex ua l i t y  a nd  A ID S 

c u r r i cu l u m go a l s  a nd  ob j ec t i ves  s ha l l  be  ma de  b y  me a ns  de t e r mi ne d  b y  t h e  

s up e r i n t e nde n t .   
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IK D R e l ig i on  i n  C urr i c u la r  or  Sc ho o l  S po ns or ed  Act iv i t i e s  IK D 
 ( Se e  A E A,  IF ,  IK D A a nd  K N)  

 N o  r e l i g io us  be l i e f  o r  no n -b e l i e f  sh a l l  be  p ro mo te d  o r  d i s pa rage d  b y  t he  

d i s t r i c t  o r  i t s  e mp loye e s .   S tu den t s  a nd  s t a f f  s ho u l d  be  t o l e r a n t  o f  eac h  o t he r ' s  

r e l i g i ou s  v i ew s .   S tud en t s  a nd  s t a f f  me mb e r s  ma y  be  e xc use d  f r o m pa r t i c i pa t i n g  

i n  p r ac t i ce s  co n t r a r y  t o  t he i r  r e l i g io us  be l i e f s  u n l e s s  t he r e  a r e  c l e a r  ed uca t i o na l  

i s su es  o f  o ve r r i d i n g  c on ce r n  w h ic h  p re ven t  i t .  

 T ea ch i n g  Ab ou t  Re l i g i o n  

 T ea ch e r s  ma y  t ea ch  ab o u t  r e l i g i on ,  r e l i g iou s  l i t e r a tu r e  a nd  h i s t o r y  b u t  a r e  

p ro h ib i t ed  f ro m p r o mo t in g ,  e xp ou nd in g  upo n ,  c r i t i c i z i n g  o r  r i d i c u l i n g  a  r e l i g i on .   

R e l i g i ous  t e x t s  ma y  b e  use d  t o  t eac h  a bo u t  r e l i g io n ,  b u t  t he  use  o f  r e l i g i ous  t e x t s  

i s  p ro h ib i t e d  i f  u se d  t o  p ro mo te  a  p a r t i cu l a r  r e l i g io us  d oc t r i ne .  

 R e l i g i on  i n  t he  C ur r i c u l u m a nd  Sc ho o l  Ac t i v i t i e s  

 In  c o mp l i anc e  wi th  t h i s  p o l i c y ,  r e l i g i ous  t he me s  ma y  be  p r e sen t e d  i n  t he  

c u r r i cu l u m an d  a s  pa r t  o f  s ch oo l  a c t i v i t i e s .   M us i c ,  a r t ,  l i t e r a tu r e  an d  d ra ma  

h a v in g  a  r e l i g i ous  t he me  o r  bas i s  a r e  pe rmi t t ed  a s  pa r t  o f  t he  c u r r i cu l u m o r  a s  

p a r t  o f  a  s c ho o l  a c t i v i t y  i f  t h e y  a r e  p r e s en t e d  i n  a  ba l a nc ed  an d  ob j ec t i ve  ma nne r  

a nd  a r e  a  t r a d i t i o na l  pa r t  o f  t h e  cu l t u r a l  a nd  r e l i g i ou s  t r a d i t i o n  o f  a  p a r t i cu l a r  

h o l i da y  o r  f i e l d  o f  s t u d y .   T he  e mp has i s  on  r e l i g io us  t he me s  i n  t he  a r t s ,  l i t e r a tu r e  

a nd  h i s t o r y  sh ou ld  be  on l y  a s  e x t e ns i ve  a s  n ec es s a r y  fo r  a  b a l a nc ed  a nd  t h o ro u gh  

s t ud y  o f  t he se  a r e as .   T he se  s t u d i e s  s ho u ld  n e ve r  f os t e r  an y  p a r t i cu l a r  r e l i g io us  

t e ne t s  o r  d e mea n  an y  r e l i g i ous  b e l i e f s  o r  n o n -b e l i e f s .  

 R e l i g i ous  S ymb ol s  i n  t h e  Cla s s r oo m 

 T e mp or a r y  d i sp l a y  o f  r e l i g io us  s ymb ol s  i s  p e r mi t t ed  a s  pa r t  o f  t he  

c u r r i cu l u m.   T he  t e mp or a r y  u se  o f  r e l i g i ou s  s ymb ol s  su ch  a s  a  c r os s ,  me n ora h ,   
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IK D R e l ig i on  i n  C urr i c u la r  or  Sc ho o l  S po ns or ed  Act iv i t i e s  IK D- 2  

c re s cen t ,  S t a r  o f  D av i d ,  c r e ch e ,  s ymb o l s  o f  na t i ve  A mer i ca n  r e l i g i on s  o r  o th e r  

s ymb o l s  t ha t  a r e  a  pa r t  o f  a  r e l i g i ou s  h o l i da y  a r e  pe r mi t t e d  a s  a  t ea ch i n g  a id  i f  

t he y  a r e  d i sp l a ye d  a s  an  e xa mp le  o f  a  ho l i d a y ' s  cu l t u r a l  an d  r e l i g io us  h e r i t a ge .  

 R e l i g i ous  Ho l id a ys   

 H o l id a ys  wh i ch  ha ve  a  r e l i g i ous  a nd  a  s ec u l a r  b as i s  ma y  be  o bs e r ved .   

S c ho o l  vac a t i ons  s ha l l  h a ve  s ec u l a r  d es i gn a t i ons ,  e . g . ,  Wi n t e r  V aca t i o n ,  S pr i n g  

B re a k .  

 G ra du a t i on  a nd  O the r  Ce re mo n ies  

 S c ho o l  ce r e mo nie s  sh a l l  be  s ec u l a r  i n  na t u r e .     Whi l e  r e cogn i z in g  t h e  

s i gn i f i c an ce  o f  t r ad i t i on ,  t he  bo a rd  r eq u i r e s  t ha t  gr ad ua t i o n  exe rc i s e s  an d  

d ed i ca t i on  c e r e mo ni es  b e  s ec u l a r  i n  na t u re .    
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 IK D A R e l ig i ou s  O bje c t i ons  t o  Ac t iv i t i e s  ( Se e  IK D)  IK D A 

 A  p a re n t  o r  gua r d i a n  ( o r  a  s t u de n t  e i gh t ee n  yea r s  o f  a ge  o r  o ld e r )  ma y 

r eq ues t  t h a t  t he  s t ude n t  be  e xcu se d  f r o m p a r t i c ip a t i n g  i n  ac t i v i t i e s  fo r  r e l i g i ou s  

r ea s on s .   T h e  p a re n t ,  gu a rd i an ,  o r  ad u l t  s t ud en t  mu s t  c o mp le t e  t he  d i s t r i c t  op t -

o u t  f o r m f o r  r e l i g i ous  ob j ec t i on s ,  s t a t i n g  t he  s pec i f i c  ac t i v i t y ,  t he  p o r t i on  o f  t h e  

c u r r i cu l u m in  wh i ch  t h e  ac t i v i t y  ex i s t s ,  a nd  t he  r e a s ons  f o r  t he  r e qu es t .   T h e  

r eq ues t  ma y  be  g r an t e d ,  o r  de n i e d ,  o r  pa r t i a l l y  g r an t ed  a nd  p a r t i a l l y  d en i ed .  

 T h i s  po l i c y  sh a l l  no t  be  i n t e r p re t ed  t o  a l l o w pa r en t s  t o  p r eve n t  t h e  

d i s s e min a t i o n  o f  i n f o r ma t i o n  wh ic h  pa r en t s  f i n d  r e l i g io us l y  o b j ec t i o na b l e .   

R a t he r ,  t h i s  po l i c y  o n l y  e x t e nd s  t o  ac tu a l  pa r t i c i pa t i on  b y  t he i r  ch i l d  i n  an  

a c t i v i t y ,  t h e  p e r fo r ma nc e  o f  w h ic h  i s  c on t r a r y  t o  t h e  c h i l d ' s  r e l i g io us  t eac h in gs .  

 A  pa r en t  o r  gua r d i an  s ee k in g  t o  op t -o u t  t h e i r  ch i l d  f ro m a c t i v i t i e s  

c on t r a r y  t o  t h e  ch i l d ' s  r e l i g io us  t e ach in gs  mu s t  c o mpl e t e  t h e  d i s t r i c t ' s  Ac t i v i t y  

P a r t i c i p a t i on  O p t -O u t  Fo r m r e ga r d in g  r e l i g i o us  ob j ec t i on s  wh ic h  i s  a va i l a b l e  i n  

t he  b oa r d  o f f i ce .   Pa r en t s  des i r i n g  t o  op t -o u t  t he i r  c h i l d r e n  f ro m a c t i v i t i e s  d ue  

t o  r e l i g io us  r e a s on s  mu s t  r e t u r n  t he  c o mple t ed  an d  s i gne d  fo rm t o  t he  p r in c ip a l .   

T h e  fo r m mu s t  be  su b mi t t ed  wi t h in  a  r ea so na b l e  a mo u n t  o f  t i me  p r i o r  t o  t he  

s ch ed u l e d  ac t i v i t y  i n  o r de r  t o  a l l o w  t i me  f o r  t he  p r in c ip a l  t o  

c on s id e r  t he  r eq ues t .   T h e  co mp le t ed  fo rm s h a l l  be  kep t  on  f i l e  wi t h  t he  c l e r k  

a nd  t he  su pe r in t en den t  sha l l  r ec e i ve  a  c op y .  

 T h e  p r in c ip a l  sh a l l  r ev i e w the  r eq ues t  a nd  d e t e r min e  wh e th e r  t he  r eq ues t  

s ho u ld  be  g r a n t e d  o r  den i ed .   T he  p r inc i pa l  sh a l l  n o t i f y  t h e  p a re n t s  o f  t he  

d ec i s i o n  wi th i n  a  r ea s on ab l e  a mo un t  o f  t ime  a f t e r  t h e  r eq ue s t  i s  s ub mi t t e d .
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IK D A R e l ig i ou s  O bje c t i ons  t o  Ac t iv i t i e s  IK D A- 2  

I f  t he  p a re n t s  a r e  d i s sa t i s f i e d  wi th  t he  p r i nc i pa l ' s  d ec i s i on ,  t h e y  ma y  a pp ea l  i n  

w r i t i n g  t o  t he  s up e r in t e nde n t .  

 I f  t h e  op t -o u t  r e qu es t  i s  g r a n t e d ,  s t ud en t s  wh o  o p t -o u t  o f  ac t i v i t i e s  f or  

r e l i g i ou s  r ea so ns  ma y  s t i l l  be  r e qu i r e d  t o  v i ew  t he  ac t i v i t y ,  t o  l ea r n  t he  su b j ec t  

ma t t e r  o f  t he  ac t i v i t y ,  o r  t o  d i s c us s  t he  ac t i v i t y .   T he  s t ude n t  ma y  b e  r ea s s i gne d  

d u r i n g  t he  ac t i v i t y  o r  g i ve n  a l t e rna t i ve  c l a s s  a s s i gn me n t s .  

 O p t -o u t  r e qu es t s  mus t  be  su b mi t t e d  a nn ua l l y  an d  a r e  va l i d  on l y  fo r  t h e  

s ch oo l  yea r  i n  w h ic h  t h e y  a r e  su b mi t t e d .  
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IK E A s sem bl i e s  IK E 

 E ac h  bu i l d i n g  p r in c ip a l  ma y  s ch ed u l e  a s se mb l i e s  a s  n eed ed .  
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IK I  L e sso n  P la ns  IK I  

 E ac h  t eac he r  s ha l l  d e ve lo p ,  ma i n t a i n  an d  fo l l o w l e s s on  p l a ns  wh i ch  

c on fo r m t o  t he  ap pro ve d  c u r r i cu l u m,  t he  d i s t r i c t ' s  e du ca t i on a l  goa l s  a nd  t h e  

e xp ec t ed  s t ude n t  l ea rn i n g  o u t c o mes .   P r i n c ip a l s  s ha l l  e s t a b l i s h  me th od s  t o  

r e gu l a r l y  r e v i e w t ea ch e r  l e s so n  p l a ns .  
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I N G A n imal s  an d  P la nt s  i n  th e  Sc ho o l  I N G 

 Wi t h  t h e  p r i o r  ap prova l  o f  t he  p r i nc i pa l ,  a n i ma l s  o r  p l an t s  ma y  b e  

b ro u gh t  t o  s c ho o l  fo r  i n s t ru c t i ona l  pu r po se s .  

 I f  s o me on e  i s  i n j u r ed  b y  an  an i ma l  o r  c o me s  i n t o  co n t ac t  wi t h  a  t ox i c  

p l a n t ,  t h e  i nc ide n t  sha l l  be  i mme d ia t e l y  r ep or t ed  t o  t he  ad mi n i s t r a t i o n  b y  t he  

s up e r v i s i n g  t ea ch e r .   T he  p r inc ipa l  s ha l l  n o t i f y  t h e  ap pro pr i a t e  p e r s on s .  

 S er v i c e  A nima l s  in  th e  S ch oo l s  

 S e r v i c e  a n i ma l s  ma y  b e  pe r mi t t e d  i n  t h e  s c ho o l s  a nd  o n  sc ho o l  

p ro pe r t y  i n  ac co r da nc e  wi t h  b oa r d -a ppr o ve d  gu ide l i n es  an d  ma y  b e  us ed  b y  

e mp lo ye es ,  pa t r on s ,  a nd  s t ud en t s .   In  o rde r  f o r  t h e  d i s t r i c t  t o  a cc o mmo d a te  t he  

h ea l t h  an d  sa f e t y  o f  o u r  s t ud en t s  an d  s t a f f  wh i l e  ma in t a in in g  o ur  e du ca t i ona l  

s e r v i ce s ,  p r o g ra ms ,  an d  ac t i v i t i e s ,  e mpl o ye es  an d  s t ude n t s  a r e  e nc our a ged  t o  

n o t i f y  t h e i r  bu i l d i n g  a d min i s t r a to r  p r i o r  t o  b r i n g i n g  a  s e r v i c e  a n i ma l  t o  s ch oo l  

f o r  t he  f i r s t  t i me .   Pa t ro ns  o r  i nd i v id ua l s  a t t en d in g  fu nc t i ons  o r  ha v in g  sh or t  

t e r m bu s in es s  o n  sc ho o l  p r op e r t y  a r e  n o t  r eq u i r e d  t o  p r o vi de  ad va nc e  no t i ce  t o  

s ch oo l  s t a f f  i n  o rd e r  t o  be  ac co mp a n ie d  by  a  s e r v i ce  a n i ma l  on  s ch oo l  p ro pe r t y .    

 A c ces s  t o  s c ho o l  bu i l d in gs  wi l l  n o t  be  d en i e d  t o  a  s e r v i ce  a n ima l  a s  

l on g  a s  t h e  a n i ma l  i s  i n d i v id ua l l y  t r a i ned  a nd  r e q u i r e d  t o  d o  wo r k  o r  pe r f o r m 

t a s ks  f o r  t h e  be ne f i t  o f  an  i n d i v id ua l  wi th  a  d i s ab i l i t y .   Su ch  w o r k  o r  t a s ks  mu s t  

b e  d i r ec t l y  r e l a t ed  t o  t h e  i nd i v i dua l ’ s  d i s ab i l i t y .   Di s t r i c t  s t a f f  sh a l l  n o t  be  

r e sp on s ib l e  t o  p r o v ide  c a r e  o r  c on t ro l  o f  a  s e r v i c e  an i ma l ,  a nd  a n y  s e r v i ce  

a n i ma l  wh ich  i s  ou t  o f  co n t ro l  o r  i s  n o t  ho us ebr o ken  ma y  be  ex c l ude d  b y  d i s t r i c t  

s t a f f .  

 T h i s  po l i c y  d oe s  no t  a pp l y  t o  a n i ma l s  p rov i d ed  b y  t he  s c ho o l  fo r  

i n s t r uc t i on a l  p u rp oses  o r  f o r  t h e r a p y  o r  co mf or t  do gs .   
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Serv ice  An ima l  Federa l  Regu la t ions  

Effective: March 15, 2011 
28 C.F.R. § 35.104 
§ 35.104 Definitions. 
 
For purposes of this part, the term-- 
1991 Standards means the requirements set forth in the ADA Standards for Accessible Design, 
originally published on July 26, 1991, and republished as Appendix D to 28 CFR part 36. 
2004 ADAAG means the requirements set forth in appendices B and D to 36 CFR part 1191 
(2009). 
2010 Standards means the 2010 ADA Standards for Accessible Design, which consist of the 2004 
ADAAG and the requirements contained in § 35.151. 
Act means the Americans with Disabilities Act (Pub.L. 101–336, 104 Stat. 327, 42 U.S.C. 12101–
12213 and 47 U.S.C. 225 and 611). 
Assistant Attorney General means the Assistant Attorney General, Civil Rights Division, United 
States Department of Justice. 
Auxiliary aids and services includes-- 
(1) Qualified interpreters on-site or through video remote interpreting (VRI) services; notetakers; 
real-time computer-aided transcription services; written materials; exchange of written notes; 
telephone handset amplifiers; assistive listening devices; assistive listening systems; telephones 
compatible with hearing aids; closed caption decoders; open and closed captioning, including real-
time captioning; voice, text, and video-based telecommunications products and systems, including 
text telephones (TTYs), videophones, and captioned telephones, or equally effective 
telecommunications devices; videotext displays; accessible electronic and information technology; 
or other effective methods of making aurally delivered information available to individuals who 
are deaf or hard of hearing; 
(2) Qualified readers; taped texts; audio recordings; Brailled materials and displays; screen reader 
software; magnification software; optical readers; secondary auditory programs (SAP); large print 
materials; accessible electronic and information technology; or other effective methods of making 
visually delivered materials available to individuals who are blind or have low vision; 
(3) Acquisition or modification of equipment or devices; and 
(4) Other similar services and actions. 
Complete complaint means a written statement that contains the complainant's name and address 
and describes the public entity's alleged discriminatory action in sufficient detail to inform the 
agency of the nature and date of the alleged violation of this part. It shall be signed by the 
complainant or by someone authorized to do so on his or her behalf. Complaints filed on behalf of 
classes or third parties shall describe or identify (by name, if possible) the alleged victims of 
discrimination. 
Current illegal use of drugs means illegal use of drugs that occurred recently enough to justify a 
reasonable belief that a person's drug use is current or that continuing use is a real and ongoing 
problem. 
Designated agency means the Federal agency designated under subpart G of this part to oversee 
compliance activities under this part for particular components of State and local governments. 
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Direct threat means a significant risk to the health or safety of others that cannot be eliminated by 
a modification of policies, practices or procedures, or by the provision of auxiliary aids or services 
as provided in § 35.139. 
Disability means, with respect to an individual, a physical or mental impairment that substantially 
limits one or more of the major life activities of such individual; a record of such an impairment; 
or being regarded as having such an impairment. 
(1)(i) The phrase physical or mental impairment means-- 
(A) Any physiological disorder or condition, cosmetic disfigurement, or anatomical loss affecting 
one or more of the following body systems: Neurological, musculoskeletal, special sense organs, 
respiratory (including speech organs), cardiovascular, reproductive, digestive, genitourinary, 
hemic and lymphatic, skin, and endocrine; 
(B) Any mental or psychological disorder such as mental retardation, organic brain syndrome, 
emotional or mental illness, and specific learning disabilities. 
(ii) The phrase physical or mental impairment includes, but is not limited to, such contagious and 
noncontagious diseases and conditions as orthopedic, visual, speech and hearing impairments, 
cerebral palsy, epilepsy, muscular dystrophy, multiple sclerosis, cancer, heart disease, diabetes, 
mental retardation, emotional illness, specific learning disabilities, HIV disease (whether 
symptomatic or asymptomatic), tuberculosis, drug addiction, and alcoholism. 
(iii) The phrase physical or mental impairment does not include homosexuality or bisexuality. 
(2) The phrase major life activities means functions such as caring for one's self, performing 
manual tasks, walking, seeing, hearing, speaking, breathing, learning, and working. 
(3) The phrase has a record of such an impairment means has a history of, or has been misclassified 
as having, a mental or physical impairment that substantially limits one or more major life 
activities. 
(4) The phrase is regarded as having an impairment means-- 
(i) Has a physical or mental impairment that does not substantially limit major life activities but 
that is treated by a public entity as constituting such a limitation; 
(ii) Has a physical or mental impairment that substantially limits major life activities only as a 
result of the attitudes of others toward such impairment; or 
(iii) Has none of the impairments defined in paragraph (1) of this definition but is treated by a 
public entity as having such an impairment. 
(5) The term disability does not include-- 
(i) Transvestism, transsexualism, pedophilia, exhibitionism, voyeurism, gender identity disorders 
not resulting from physical impairments, or other sexual behavior disorders; 
(ii) Compulsive gambling, kleptomania, or pyromania; or 
(iii) Psychoactive substance use disorders resulting from current illegal use of drugs. 
Drug means a controlled substance, as defined in schedules I through V of section 202 of the 
Controlled Substances Act (21 U.S.C. 812). 
Existing facility means a facility in existence on any given date, without regard to whether the 
facility may also be considered newly constructed or altered under this part. 
Facility means all or any portion of buildings, structures, sites, complexes, equipment, rolling stock 
or other conveyances, roads, walks, passageways, parking lots, or other real or personal property, 
including the site where the building, property, structure, or equipment is located. 
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Historic preservation programs means programs conducted by a public entity that have 
preservation of historic properties as a primary purpose. 
Historic Properties means those properties that are listed or eligible for listing in the National 
Register of Historic Places or properties designated as historic under State or local law.  
Housing at a place of education means housing operated by or on behalf of an elementary, 
secondary, undergraduate, or postgraduate school, or other place of education, including 
dormitories, suites, apartments, or other places of residence. 
Illegal use of drugs means the use of one or more drugs, the possession or distribution of which is 
unlawful under the Controlled Substances Act (21 U.S.C. 812). The term illegal use of drugs does 
not include the use of a drug taken under supervision by a licensed health care professional, or 
other uses authorized by the Controlled Substances Act or other provisions of Federal law. 
Individual with a disability means a person who has a disability. The term individual with a 
disability does not include an individual who is currently engaging in the illegal use of drugs, when 
the public entity acts on the basis of such use. 
Other power-driven mobility device means any mobility device powered by batteries, fuel, or other 
engines--whether or not designed primarily for use by individuals with mobility disabilities--that 
is used by individuals with mobility disabilities for the purpose of locomotion, including golf cars, 
electronic personal assistance mobility devices (EPAMDs), such as the Segway® PT, or any 
mobility device designed to operate in areas without defined pedestrian routes, but that is not a 
wheelchair within the meaning of this section. This definition does not apply to Federal wilderness 
areas; wheelchairs in such areas are defined in section 508(c)(2) of the ADA, 42 U.S.C. 
12207(c)(2). 
Public entity means-- 
(1) Any State or local government; 
(2) Any department, agency, special purpose district, or other instrumentality of a State or States 
or local government; and 
(3) The National Railroad Passenger Corporation, and any commuter authority (as defined in 
section 103(8) of the Rail Passenger Service Act). 
Qualified individual with a disability means an individual with a disability who, with or without 
reasonable modifications to rules, policies, or practices, the removal of architectural, 
communication, or transportation barriers, or the provision of auxiliary aids and services, meets 
the essential eligibility requirements for the receipt of services or the participation in programs or 
activities provided by a public entity. 
Qualified interpreter means an interpreter who, via a video remote interpreting (VRI) service or an 
on-site appearance, is able to interpret effectively, accurately, and impartially, both receptively and 
expressively, using any necessary specialized vocabulary. Qualified interpreters include, for 
example, sign language interpreters, oral transliterators, and cued-language transliterators. 
Qualified reader means a person who is able to read effectively, accurately, and impartially using 
any necessary specialized vocabulary. 
Section 504 means section 504 of the Rehabilitation Act of 1973 (Pub.L. 93–112, 87 Stat. 394 (29 
U.S.C. 794)), as amended. 
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Servi ce  an imal  means  an y dog  tha t  i s  i nd iv idua l l y t r a ined  to  do  work  o r  
pe r fo rm t asks  for  the  benef i t  o f  an  i nd iv idual  wi th  a  d i sab i l i t y,  i nc luding  a  
ph ys i ca l ,  s enso ry,  p s ych ia t r i c ,  i n t e l l ec tua l ,  o r  o t he r  men ta l  d i s ab i l i t y .  Ot her  
s pe c i e s  o f  a n i ma l s ,  wh e t he r  wi l d  o r  d o me s t i c ,  t r a i n ed  o r  u n t r a in ed ,  a r e  no t  s e r v i c e  
a n i ma l s  fo r  t he  pu rpo se s  o f  t h i s  de f i n i t i on .  T he  wor k  o r  t a s ks   
performed by a service animal must be directly related to the individual's disability. Examples of 
work or tasks include, but are not limited to, assisting individuals who are blind or have low vision 
with navigation and other tasks, alerting individuals who are deaf or hard of hearing to the presence 
of people or sounds, providing non-violent protection or rescue work, pulling a 
wheelchair, assisting an individual during a seizure, alerting individuals to the presence of 
allergens, retrieving items such as medicine or the telephone, providing physical support and 
assistance with balance and stability to individuals with mobility disabilities, and helping persons 
with psychiatric and neurological disabilities by preventing or interrupting impulsive or destructive 
behaviors. The crime deterrent effects of an animal's presence and the provision of emotional 
support, well-being, comfort, or companionship do not constitute work or tasks for the purposes 
of this definition. 
State means each of the several States, the District of Columbia, the Commonwealth of Puerto 
Rico, Guam, American Samoa, the Virgin Islands, the Trust Territory of the Pacific Islands, and 
the Commonwealth of the Northern Mariana Islands. 
Video remote interpreting (VRI) service means an interpreting service that uses video conference 
technology over dedicated lines or wireless technology offering high-speed, wide-bandwidth video 
connection that delivers high-quality video images as provided in § 35.160(d). 
Wheelchair means a manually-operated or power-driven device designed primarily for use by an 
individual with a mobility disability for the main purpose of indoor or of both indoor and outdoor 
locomotion. This definition does not apply to Federal wilderness areas; wheelchairs in such areas 
are defined in section 508(c)(2) of the ADA, 42 U.S.C. 12207(c)(2). 
Credits 
[Order No. 3180–2010, 75 FR 56177, Sept. 15, 2010; 76 FR 13285, March 11, 2011] 
SOURCE: 56 FR 35716, July 26, 1991; 75 FR 56177, Sept. 15, 2010, unless otherwise noted. 
AUTHORITY: 5 U.S.C. 301; 28 U.S.C. 509, 510; 42 U.S.C. 12134. 
 
Effective: March 15, 2011 
28 C.F.R. § 35.136 
§ 35.136 Service animals. 
 
(a) General. Generally, a public entity shall modify its policies, practices, or procedures to permit 
the use of a service animal by an individual with a disability. 
(b) Exceptions. A public entity may ask an individual with a disability to remove a service animal 
from the premises if-- 
(1) The animal is out of control and the animal's handler does not take effective action to control 
it; or 
(2) The animal is not housebroken. 
(c) If an animal is properly excluded. If a public entity properly excludes a service animal under § 
35.136(b), it shall give the individual with a disability the opportunity to participate in the service, 
program, or activity without having the service animal on the premises. 
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(d) Animal under handler's control. A service animal shall be under the control of its handler. A 
service animal shall have a harness, leash, or other tether, unless either the handler is unable because 
of a disability to use a harness, leash, or other tether, or the use of a harness, leash, or other tether 
would interfere with the service animal's safe, effective performance of work or tasks, in which case 
the service animal must be otherwise under the handler's control (e.g., voice control, signals, or other 
effective means). 
(e) Care or supervision. A public entity is not responsible for the care or supervision of a service 
animal. 
(f) Inquiries. A public entity shall not ask about the nature or extent of a person's disability, but 
may make two inquiries to determine whether an animal qualifies as a service animal. A public 
entity may ask if the animal is required because of a disability and what work or task the animal 
has been trained to perform. A public entity shall not require documentation, such as proof that the 
animal has been certified, trained, or licensed as a service animal. Generally, a public entity may 
not make these inquiries about a service animal when it is readily apparent that an animal is trained 
to do work or perform tasks for an individual with a disability (e.g., the dog is observed guiding 
an individual who is blind or has low vision, pulling a person's wheelchair, or providing assistance 
with stability or balance to an individual with an observable mobility disability). 
(g) Access to areas of a public entity. Individuals with disabilities shall be permitted to be 
accompanied by their service animals in all areas of a public entity's facilities where members of 
the public, participants in services, programs or activities, or invitees, as relevant, are allowed to 
go. 
(h) Surcharges. A public entity shall not ask or require an individual with a disability to pay a 
surcharge, even if people accompanied by pets are required to pay fees, or to comply with other 
requirements generally not applicable to people without pets. If a public entity normally charges 
individuals for the damage they cause, an individual with a disability may be charged for damage 
caused by his or her service animal. 
(i) Miniature horses. 
(1) Reasonable modifications. A public entity shall make reasonable modifications in policies, 
practices, or procedures to permit the use of a miniature horse by an individual with a disability if 
the miniature horse has been individually trained to do work or perform tasks for the benefit of the 
individual with a disability. 
(2) Assessment factors. In determining whether reasonable modifications in policies, practices, or 
procedures can be made to allow a miniature horse into a specific facility, a public entity shall 
consider-- 
(i) The type, size, and weight of the miniature horse and whether the facility can accommodate 
these features; 
(ii) Whether the handler has sufficient control of the miniature horse; 
(iii) Whether the miniature horse is housebroken; and 
(iv) Whether the miniature horse's presence in a specific facility compromises legitimate safety 
requirements that are necessary for safe operation. 
(3) Other requirements. Paragraphs 35.136(c) through (h) of this section, which apply to service 
animals, shall also apply to miniature horses. 
Credits 
[Order No. 3180–2010, 75 FR 56178, Sept. 15, 2010; 76 FR 13285, March 11, 2011] 
SOURCE: 56 FR 35716, July 26, 1991; 75 FR 56177, Sept. 15, 2010, unless otherwise noted. 
AUTHORITY: 5 U.S.C. 301; 28 U.S.C. 509, 510; 42 U.S.C. 12134.   Current through January 17, 2013; 78 FR 4014 
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T AB L E  OF  CO NT EN T S   

J - - ST U D E N TS 

 

JA .................................. Goals and Objectives (See BDA, CM, CMA, GAA and JCDA) 

JB .................................. Attendance Records 

JBC ............................... Enrollment (See JBCA and JQKA) 

  Resident Students 

  Non-Resident Students 

  Non-Resident Student-Continued Enrollment 

  Enrollment Restriction 

  Enrollment Procedures 

  Part-Time Students 

  Identification of Students 

  Enrollment Information 

  Assignment to a School Building, Grade Level, or Classes 

  Transferring Credit 

  Transfers from Non-Accredited Schools 

JBCA ............................ Homeless Students (See EDAA and JBC) 

  Coordinator 

JBCB……………….Foster Care Students (See EDAA, JBC,and JBCA) 

                                                 Point of Contact 
JBD ............................... Absences and Excuses (See  AEB, IHEA, JBE and JDD)  

  Excused/Unexcused Absences 

  Significant Part of a School Day 

  Make-Up Work 

JBE ............................... Truancy (See AEB, IDCE, JBD, and JQ) 

  Waiver of Compulsory Attendance Requirements 

   Involvement of Law Enforcement 

  Reporting to Parents 

  Dual Enrollment Students 

JBH ............................... Release of a Student During the School Day (See EBB and EBBD) 

JCAB ............................ Searches of Property (See JCABB) 

  Search of Lockers 
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  Searches of Property 

JCABB ......................... Searches of Students (See JCAB and JCAC) 

JCAC ............................ Interrogation and Investigations (See EBC, GAAD, JCABB, JCEC and JHCAA) 

  Coordination with Law Enforcement 

  Notification of Investigations Conducted by Law Enforcement Officers 

 Child Abuse & Identity Investigations Initiated & Conducted by Law  

   Enforcement  

  Officers 

  Law Enforcement Initiated Investigations at Schools 

  Taking Students into Custody 

  Disturbance of School Environment 

  Definition 

JCDA ............................ Student Conduct (See AEB, IIBG, JA, JDD and JHCAA) 

JCDAA ......................... Tobacco and Nicotine Delivery Devices (See GAOC) 

JCDB ............................ Dress Code 

JCDBB ......................... Weapons (See EBC, JDC, JDD, JHCAA and KGD) 

  Weapons and Destructive Devices 

  Penalties for Possession 

JCE ............................... Complaints (See JDDC and KN) 

  Complaints about Discrimination 

  Complaints about School Rules 

JCEC ............................ Demonstrations (See JCAC) 

JDA ............................... Corporal Punishment 

JDB ............................... Detention 

JDC ............................... Probation (See JCDBB and JDD) 

JDD ............................... Suspension and Expulsion Procedures  
 (See AEB, EBC, IHEA, JBD, JCDA, JCDBB, JDC, JDDAA,  JDDB, JDDC and JHCAA) 

  Reasons for Suspension or Expulsion 

  Short-term Suspension 

  Long-term Suspension or Expulsion 

  Rules Which Apply in all Cases When a Student may be Suspended or  

  Expelled 

  Student Rights During a Long-Term Suspension/Explusion Hearing 

  Appeal to the Board 

JDDA ............................ Drug Free Schools (See GAOB, JGFGB, JGFGBA and LDD)                       
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                                                    Student Conduct 

                                                    Insert Local Sanctions Here 

JDDAA ......................... Student Activity Drug/Alcohol Testing Policy (See JDD and JDDA) 

JDDB ............................ Reporting Crimes to Law Enforcement (See EBC and JDD) 

JDDC ............................ Bullying (See EBC, GAAE, JCE, JDD, JGEC and JGECA and KGC) 

                                               Cyber Bullying 
JF .................................. Academic Achievement (See II and JR et seq.) 

  Reporting 

  Report Cards 

JFA ............................... Peer Grading of Assignments 

                                                    Peer Grading Prohibited 

JFB ............................... Promotion and Retention 

JFC ............................... Graduation Exercises 

JFCA ............................ Early Graduation (See IHF) 

JGA .............................. Student Insurance Program  

JGC .............................. Health Assessments and Physicals (See JGCB) 

JGCA ............................ Local Wellness Policy 

                                                     Wellness Committee 

                                                      Recordkeeping 

JGCB ............................ Inoculations (See JGC) 

JGCBA ......................... Automated External Defibrillators 

JGCC ............................ Communicable Diseases 

JGCD…………………Health Screenings 

                                                  Vision Screenings 

                                                   Hearing Screenings 

                                                   Dental Screenings 

                                                   Selected Screenings 
JGD .............................. Student Psychological Services  (See JR, et seq.) 

JGEC ............................ Sexual Harassment (See GAAC, GAAD, GAF, JDDC and KN) 

JGECA ......................... Racial and Disability Harassment (See GAACA, GAAB, GAF, JDDC and KN) 

JGFB ............................ Supervision of Students (See GAO, GBR and JH) 

JGFF ............................ Student Transportation Regulation (See JGG) 
JGFG ............................ Student Accidents 

  Records 
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JGFGB ......................... Supervision of Medications (See JGFGBA) 

JGFGBA ...................... Student Self-Administration of Medications (See JGFGB) 

  Student Eligibility 

  Authorization Required 

  Employee Immunity 

  Waiver of Liability 

  Additional Requirements 

JGFGBB ...................... Accommodating Students with Diabetes 

  Student Eligibility 

  Employee Immunity 

JGG……………………Transportation (See ED , EDDAand JGFF ) 

JGGA ........................... Use of Surveillance Cameras (See CN and JR et seq.) 

JGH .............................. School Food Service Programs  

  Free or Reduced Price Meals 

  Contracts with Other Agencies 

JGHB ............................ Vending Machines and Other Automated Play Machines (See DK) 

JH ................................. Student Activities (See DK, JGFB, JM and KG) 

  Eligibility for Activities 

  Adding or Eliminating Activities 

  Activity Fund Management 

JHC .............................. Student Organizations 

  Student Clubs 

  Non-School Sponsored Student Clubs 

  Student Government  

JHCA …………………Student Publications (See KI) 

  School-Sponsored Student Publications 

  Non-School Sponsored Student Publications 

  Advertisements 

JHCAA ......................... Gang Activity (See JCAC, JCDA, JCDBB and JDD) 

JI ................................... Community Activities 

JJ .................................. Employment of Students (See IDAA) 

  In-School Employment 

  Outside Employment 

  Vocational or Other Work Experience 

JK ................................. Solicitations (See KI) 
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JL .................................. Gifts (See DK, GAJ and KH) 

  Student Gifts to Staff Members 

  Faculty Gifts to Students 

  Student Organization Gifts to the School 

JM ................................. Contests for Students (See JH) 

JN  ................................. Awards  

JQ ................................. Exceptional Students (See IDCE and JBE) 

  Concurrent Enrollment 

JQA .............................. Temporarily Disabled Students (see IDACB and JGFGBA) 

JQE ............................... Alternative Arrangements for Nontraditional Students 

JQI  ............................... Adult Students 

JQKA ........................... Foreign Exchange Students (See JBC) 

JQL ............................... Hearing Procedures for Exceptional Students 

JQLA ............................ Class-size/Caseload Limits for Exceptional Students 

JR .................................. Student Records  
 (See BCBK, CN, CNA, ECA, IDAE, JGGA, JR et seq. and KBA) 

JRA Types of Records  

 (See BCBK, CN, CNA, ECA, IDAE, JGGA, JR et seq. and KBA) 

  Permanent Student Records 

  Administrative records 

  Supplementary records 

  Tentative records 

JRB ............................... Release of Student Records  
 (See BCBK, CN, CNA, ECA, IDAE, JGGA, JR et seq. and KBA) 

  Directory Information 

  Forwarding Pupil Records 

JRC ............................... Disposition of Records  
 (See BCBK, CN, CNA, ECA, IDAE, JGGA, JR et seq. and KBA) 

JRD ............................... Hearing Request  
 (See BCBK, CN, CNA, ECA, IDAE, JGGA, JR et seq. and KBA) 

JS .................................. Student Fees and Charges 

  Credit Card Payments 

  Fee Schedules 

  Debt Collection 

  Forwarding Pupil Records 
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J A Go al s  an d  O bj ec t i ves  ( See  B D A,  CM,  CM A ,  GA A  a nd  J C DA )  J A 

 T h ese  s t u de n t  p o l i c i e s  a r e  de s i gne d  t o  p r eve n t  mi s un de r s t an d i ng  b y  s t ud en t s  

a bo u t  t he i r  r e sp on s ib i l i t i e s .  T h e  i dea s  a nd  r e co mme n d a t i ons  o f  s t u de n t s  sh a l l  be  

c on s id e re d  wh en  ad op t in g  p o l i c i e s ,  r u l e s  a nd  r e gu l a t i o ns  go ve r n in g  t he  c on du ct  

o f  s t u de n t s  a nd  t h e i r  r i gh t s  a nd  r e sp on s ib i l i t i e s .  

 A l l  s t u de n t  han db ooks  s ha l l  b e  c on s i s t en t  wi t h  b oa r d  po l i c y ,  a ppr o ved  b y  

t he  b oa r d  an d  ad op t ed ,  b y  r e f e r en ce ,  a s  a  p a r t  o f  t hes e  po l i c i e s  an d  r e gu l a t i o ns .  

 

A d op ted  b y  B oa r d  0 7 / 15 ,  Re v i s ed  0 2 / 16  

S E CT IO N S 
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JB  A t t en da nc e  R eco rd s  JB  

 D a i l y  a t t en da nce  r eco rd s  sh a l l  be  ma in t a in ed  f o r  ea ch  s t u den t  i n  eac h  sc ho o l .   

T h e  p r i mar y  r e sp on s ib i l i t y  f o r  r eco rd i n g  a t t en dan ce  sh a l l  be  a s s i gn ed  t o  t ea ch e r s  

u s in g  f o r ms  p re s c r ibe d  b y  t h e  su pe r i n t e nd en t .   A  cu mu la t i ve  a t t en da nce  r ec o rd  

f o r  ea ch  s t ude n t  s ha l l  a l so  b e  ma in t a in ed .  

 T h e  s up e r i n t e nde n t  sh a l l  i n c lu de  a t t en da nc e  da t a  i n  t he  a nn ua l  r e por t  t o  t he  

b oa rd .   At t e nd an ce  p r ob l e ms  sh a l l  b e  r epo r t e d  t o  t h e  boa rd  a s  ne ces sa r y .  

 

A d op ted  b y  B oa r d  0 7 / 15 ,  Re v i s ed  0 2 / 16  

S E CT IO N S 
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JB C E n ro l lme nt  (S ee  I IB GB ,  JB C A  ,  JB CB  an d  JQK A)  JB C 

 R e s id en t  S tu den t s  

 A  " r e s i de n t  s t u den t "  i s  a n y  ch i l d  w ho  ha s  a t t a i ned  t h e  a ge  o f  e l i g ib i l i t y  fo r  

s ch oo l  a t t en da nce  and  l i ves  wi th  a  pa r en t  o r  a  pe r s on  ac t i n g  a s  a  pa r en t  wh o  i s  a  

r e s i den t  o f  t he  d i s t r i c t .   C h i ld r en  wh o  a r e  " ho mel es s "  a s  de f in ed  b y  K an sas  l a w 

a nd  w ho  a r e  l o ca t ed  i n  t he  d i s t r i c t  wi l l  b e  a d mi t t e d  a s  r e s i de n t  s t ud en t s .   Fo r  

p u r po ses  o f  t h i s  p o l i cy ,  " pa r en t "  mea ns  t he  na t u ra l  pa r en t s ,  a do p t i ve  pa r en t s ,  s t e p -

p a re n t s  an d  fos t e r  p a r en t s .   F o r  p u r pos es  o f  t h i s  p o l i c y ,  " pe r so n  a c t i n g  a s  a  pa r en t "  

me a n s  a  gua rd i an  o r  c on se r va t o r ,  a  pe r so n  l i a b l e  b y  l a w to  ca r e  fo r  o r  su pp or t  t h e  

c h i l d ,  a  pe r s on  w ho  h as  a c tu a l  ca r e  an d  co n t r o l  o f  t he  c h i l d  an d  p r o v ide s  a  ma j o r  

p o r t i on  o f  su pp or t  o r  a  pe r so n  wh o  h as  ac t ua l  ca r e  an d  c on t ro l  o f  t h e  c h i l d  w i th  

w r i t t en  c on sen t  o f  a  p e r s on  wh o  ha s  l e ga l  cu s to d y  o f  t he  c h i l d .  

 N o n - r e s i den t  S tu de n t s  

 No n - r e s i de n t  s t ude n t s  a r e  t h ose  wh o  do  no t  me e t  t h e  de f i n i t i on  o f  a  

r e s i den t  s t u den t .   Al th o u gh  t he  d i s t r i c t  i s  n o t  r e qu i r ed  t o  ad mi t  n on - r e s i de n t  

s t ud en t s ,  n o n - r e s id en t  s t u de n t s  ma y  be  ad mi t t e d  t o  t h e  e x t e n t  t h a t  s t a f f ,  

f ac i l i t i e s ,  eq u ip me n t ,  an d  s up p l i e s  a r e  a va i l ab l e .  Ot he r  c r i t e r i a  r e ga rd i n g  

s t ud en t s  s ee k i n g  n on-r e s i de n t  s t u de n t  admi t t an ce  ma y  b e  co ns i de red  p r io r  t o  

a c t i n g  o n  an y  no n - r e s i de n t  ap p l i ca t i on  a s  sp ec i f i ed  i n  t h i s  p o l i c y ,  an d  s t u den t s  

r e s i d in g  ou t s id e  o f  t h e  s t a t e  o f  K an sas  ma y  be  d en i ed  e n ro l l me n t  o r  c on t i n ued  

e n r o l l me n t  ba sed  on  o u t -o f - s t a t e  r e s i de ncy .    

    No n - r e s id en t  S tu de n t -C o n t i nu ed  E nr o l lme n t  

 N o n - r e s i den t  s t ud en t s  a d mi t t e d  t o  t he  d i s t r i c t  sh a l l  be  e va l ua t ed  ea ch  

s p r i n g  b y  d i s t r i c t  a dmi n i s t r a t i on  o n  t he  fo l l o wi n g  c r i t e r i a :  w he t he r  t he  s t ud en t   

ma d e  ac ad e mic  p r o gre s s ;  r e s id en ce  i n  t h e  s t a t e  o f  K a ns as ;  r e gu l a r i t y  a nd  
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JBC Enrollment (See IIBGB, JBCA , JBCB and JQKA) JBC-2 

p u nc t ua l i t y  o f  a t t en da nc e ;  an d  d i s c ip l i na ry  r eco rd ,  sp ec i f i ca l l y  w h e th e r  t h e   

s t ud en t  co mp l i e d  wi th  t he  s t u de n t  c on du c t  c od e  a nd  a vo ide d  1 )  ma j o r  d i s c ip l i na r y  

p ro b l e ms  a nd /o r  2 )  a  l a r ge  n u mb er  o f  r e f e r r a l s  f o r  mi no r  d i s c ip l i n a r y  p ro b l e ms .    

 S tu de n t s  ma y  b e  r ead mi t t e d  o r  de n i e d  a dmi s s io n  fo r  t h e  nex t  s ch oo l  year  

b as ed  on  t h e  r e su l t s  o f  t he se  e va lu a t i o ns .   H o w e ve r ,  i f  t he  s t u den t  h as  a  d i s a b i l i t y ,  

t he  s t u de n t ’ s  ab i l i t y  t o  me e t  t hes e  e xp ec t a t i ons  sh a l l  be  con s id e re d  p r io r  t o  

d en y i n g  c o n t in ue d  en ro l l me n t  i n  t he  d i s t r i c t .   P a re n t s  sh a l l  be  i n f o r me d  o f  a n y  

a d min i s t r a t i ve  de c i s i o n  o n  no n - r e s i de n t  s t u de n t  a pp l i ca t i on s  no  l a t e r  t h an  t he  f i r s t   

d a y  o f  s ch oo l .  

 E nr o l l me n t  Res t r i c t i o n  

 U n le s s  a p pro ve d  i n  ad va nc e  b y  t h e  bo a rd ,  n o  s t u de n t ,  r e ga r d l e s s  o f  

r e s i den c y ,  w ho  h as  be en  s usp en de d  o r  ex pe l l ed  f r o m an o t he r  s ch o o l  d i s t r i c t   

w i l l  b e  ad mi t t ed  t o  t h e  d i s t r i c t  u n t i l  t he  p e r i od  o f  s uc h  su spen s io n  o r  e xp u l s i on  

h as  e xp i r ed .  

 E nr o l l me n t  P roc ed ure s  

 T h e  su pe r i n t e nd en t  s ha l l  e s t ab l i sh  o rd e r l y  p r oce du res  f o r  en ro l l i n g  a l l  

s t ud en t s ,  i n c lu d in g  p re -e n r o l l me n t ,  c ha nge s  i n  en r o l l me n t ,  n o r ma l  e n ro l l me n t  

t i me s ,  a nd  c o mmu n ica t i o n  t o  pa ren t s  an d  t o  t he  p ub l i c .   

 P a r t -T i me  S t ude n t s  

 P a r t - t i me  s t ud en t s  ( . 5  FT E  o r  mor e )  ma y e n ro l l  wi th  t h e  ad mi n i s t r a t i on ’ s  

p e r mi s s io n  i f  t he y  c o mpl e t e  a l l  p ape rw o r k  i n  a  t i me l y  f a sh i on  a nd  a r e  i n  

a t t en da nc e  no  l a t e r  t ha n  Sep t e mb er  15 t h  o f  t h e  c u r r en t  s c hoo l  yea r .  P a r t - t i me  

s t ud en t s  ma y  b e  ad mi t t ed  o n l y  t o  t he  e x t en t  t ha t  s t a f f ,  f ac i l i t i e s ,  eq u i p men t ,  a nd   
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JB C E n ro l lme nt  (S ee  I IB GB ,  JB C A  ,  JB CB  an d  JQK A)  JB C- 3  

s up p l i e s  a r e  a va i l a b l e  a nd  t h e  s t ud en t s  fo l l o w t he  d i s t r i c t ’ s  s t ud en t  c on duc t  

p o l i c i e s  a nd  r u l e s .  

 Id e n t i f i ca t i on  o f  S tud en t s  

 A l l  s t ud en t s  e n r o l l i ng  i n  t he  d i s t r i c t  f o r  t h e  f i r s t  t i me  sha l l  p ro v i de  

r eq u i r e d  p r oof  o f  i den t i t y .  S t ud en t s  en r o l l i n g  i n  K in de r ga r t e n  o r  f i r s t  g r ad e  

s ha l l  p ro v id e  a  ce r t i f i e d  co p y  o f  t he i r  b i r t h  c e r t i f i ca t e ,  a  c e r t i f i e d  co p y  o f  t he  

c ou r t  o rd e r  p l ac i n g  t h e  ch i l d  i n  t he  cu s tod y  o f  t he  Se c re t a r y  o f  t h e  D epa r t me n t  

f o r  C h i l d r e n  an d  Fami l i e s ,  o r  o t he r  d oc ume n ta t i o n  w h ic h  t he  B o a rd  d e t e r mine s  

t o  be  s a t i s f ac t o r y .  S tu de n t s  e n ro l l i n g  i n  gr ade s  2 -1 2  sh a l l  p r o vi de  a  ce r t i f i e d  

t r an sc r i p t  o r  s i mi l a r  p u p i l  r ec o rd s  o r  d a t a ,  o r  o t he r  d oc u men ta r y  e vi de nce  t he  

b oa rd  d ee ms  sa t i s f ac t o r y .  

 T h e  a bo ve  r e qu i r eme n t s  a r e  no t  t o  s e r ve  a s  ba r r i e r s  t o  i mme d ia t e  

e n r o l l me n t  o f  s t ud en t s  d es i gna t ed  a s  h o me l es s  o r  f o s t e r  c h i l d r en  a s  r eq u i r e d  b y  

t he  E ve r y  S t ud en t  S uc cee ds  A c t  ( ES S A)  an d  t he  M cK in ne y-V en to  Ac t  a s  a me nd ed  

b y  E S SA .  T he  d i s t r i c t  s ha l l  wor k  wi th  t h e  D ep a r t me n t  fo r  Ch i ld r e n  a nd  Fa mi l i e s ,  

t he  s ch oo l  l a s t  a t t e nde d ,  o r  o th e r  r e l e van t  a ge nc i e s  t o  o b t a i n  n ec es s a r y  en r o l l me n t  

d oc u me n ta t i on .  

 I f  p ro pe r  p ro of  o f  i de n t i t y  i s  no t  p ro v id ed  wi t h in  3 0  da ys  o f  en ro l l i n g ,  

t he  su pe r in t en den t  sh a l l  n o t i f y  l oc a l  l a w e n f o rce me n t  o f f i c i a l s  a s   

r eq u i r e d  b y  l a w  a nd  s ha l l  no t  n o t i f y  an y  p e r s on  c l a i mi n g  c us to d y  o f  t he  c h i l d .  

 E nr o l l me n t  In fo r ma t io n  

 T h e  e n r o l l me n t  do cume n ta t i o n  s ha l l  i nc l ud e  a  s t u den t ’ s  pe r man en t  r eco rd  

c a rd  wi t h  a  s t u de n t ’ s  l e ga l  n a me  a s  i t  ap pe a r s  o n  t he  b i r t h  c e r t i f i ca t e ,  o r  a s   

 



 

©KASB. This material may be reproduced for use in the district.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

JB C E n ro l lme nt  (S ee  I IB GB ,  JB C A  ,  JB CB  an d  JQK A)  JB C- 4  

c ha n ged  b y  a  c our t  o r de r  a nd  t h e  n a me ,  ad dr es s ,  t e l e ph on e  numb e r  o f  t h e  l aw fu l  

c us t od i an .   T h e  r ec o rd s  sh a l l  a l s o  p r o vi de  p r op e r  p r oof  o f  i de n t i t y .    

 A s s i gn me n t  t o  a  Sc ho o l  Bu i l d in g ,  Gr ade  L e ve l ,  o r  C l a s s es  

 U n le s s  o t he r wi s e  p r ov i d ed  h e re i n ,  t he  s upe r in t en de n t  sh a l l  a s s ign  s t ud en t s  

t o  t h e  a ppr opr i a t e  b u i l d in g .   A n y  s tu de n t  d es i r i n g  t o  a t t e nd  a  s ch oo l  ou t s i de  t he  

a t t en da nc e  a r ea  i n  wh ic h  t he  s t ud en t  r e s id es  ma y  do  s o  on l y  wi t h  t he  p r i o r  wr i t t e n  

p e r mi s s io n  o f  t he  sup e r i n t e nd en t .    

 I f  r e qu i r e d  b y  l a w ,  s t ud en t s  p l a ce d  i n  fo s t e r  c a r e  o r  s t ud en t s  wh o  a r e  

h o mel es s  ma y  b e  edu ca t ed  i n  t he i r  “ s cho o l  o f  o r i g in ”  i n s t ea d  o f  t he  b u i l d in g  

c o r r e sp on d i n g  t o  t he  a s s i gn ed  a t t e nda nc e  a r e a .   ( Fo r  de f in i t i on  o f  “ sch oo l  o f  

o r i g i n” ,  s e e  r e gu l a t i o ns  f o r  J BC A  a nd  J BC B . )   

 A s s i gn me n t  t o  a  pa r t i cu l a r  g r a de  l e ve l  o r  pa r t i c u l a r  c l a s se s  s ha l l  be  

d e t e r min ed  b y  t he  bu i l d i n g  p r in c ip a l  b as ed  o n  t h e  ed uca t i on a l  a b i l i t i e s  o f  t he  

s t ud en t .    I f  t he  pa r en t s  d i s a gr ee ,  t h e  p r i nc i pa l ’ s  dec i s i on  ma y  b e  a pp ea l ed  t o  t he  

s up e r i n t e nde n t .   I f  t he  pa r en t s  a r e  s t i l l  d i s s a t i s f i e d  w i th  t he  a s s i gn me n t ,  t h e y  ma y  

a pp ea l  i n  wr i t i n g  t o  t h e  bo a r d .  

 T ra ns f e r r i n g  Cre d i t  

 In  t h e  mid d l e  s ch oo l  a nd  i n  t he  h i gh  sc hoo l ,  f u l l  f a i t h  an d  c r ed i t  s ha l l  be  

g i ve n  t o  un i t s  ea rn ed  i n  o t he r  acc red i t e d  s ch oo l s  a t  t h e  t i me  t he  s t ud en t  e n r o l l s  

i n  t h e  d i s t r i c t ,  un l e s s  t he  p r i nc i pa l  de t e rmi n es  t he r e  i s  va l i d  r e a s on  f o r  n o t  do i n g  

s o .   F o r  on l i ne  c r e d i t  ap p ro va l  p r oce du re s  a f t e r  e n r o l l me n t ,  s ee  bo a rd  po l i c y  

I IB G B .  
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JB C E n ro l lme nt  (S ee  I IB GB ,  JB C A  ,  JB CB  an d  JQK A)  JB C- 5  

 T r a ns f e r s  f r o m N on -A c cre d i t e d  Sc ho o l s  

 S tu de n t s  t r a ns f e r r i ng  f r o m no n -ac c re d i t e d  s ch oo l s  wi l l  b e  p l a ce d  b y  t he  

p r in c ip a l .   In i t i a l  p l ac e me n t  wi l l  be  ma de  b y  t h e  p r i nc i pa l  a f t e r  co ns u l t a t i o n  wi th  

p a re n t s  o r  gu a rd i an s  an d  gu id anc e  pe r son ne l .   F i na l  p l ace me n t  sha l l  be  ma de  b y  

t he  p r i n c ip a l  b ase d  on  t he  s t u de n t ’ s  do cume n te d  p as t  e du ca t i on a l  e xp e r i e nc es  a nd  

p e r f o r ma nce  on  t e s t s  ad mi n i s t e r ed  t o  d e t e r mi ne  gr ad e  l e ve l  p l ac e me n t .  

 

A d op ted  b y  B oa r d  0 7 / 15 ,  Re v i s ed  0 8 / 14 ;  0 9 / 15 ;  0 2 / 16 ;  0 3 /1 7 ;  1 1 / 19  

S E CT IO N S 
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 T h e  d i s t r i c t ,  i n  acc ord an ce  wi t h  s t a t e  a nd  f ede ra l  l a w a nd  t he  K a nsa s  s t a t e  

p l a n ,  wi l l  e nsu re  t h a t  h o me l es s  c h i l d r e n  i n  t he  s ch oo l  d i s t r i c t  h a ve  acc es s  t o  a  

f r ee  a nd  ap pro pr i a t e  p u b l i c  e du ca t i on .  Home l es s  s t u de n t s  a r e  i n d i v id ua l s  w ho  l ac k  

a  f i xe d ,  r e gu l a r ,  a nd  a de qu a t e  n i gh t t i me  r e s id en ce .  Fo r  t he  pu rp os es  o f  t h i s  po l i c y ,  

a  s t ud en t  a w a i t i n g  fos t e r  ca r e  p l a ce me n t  sh a l l  n o t  be  c on s id e red  ho me les s .  

C o or d in a to r   

T h e  boa rd  s ha l l  d e s ign a t e  a  ho me le s s  co or d in a to r  f o r  t h e  d i s t r i c t .   

 

A d op ted  b y  B oa r d  0 7 / 15 ;  Re v i se d  03 /1 7  

S E CT IO N S 

 

N o te :   T he  re ad er  i s  e nco ur ag ed  to  re v i ew  re gu la t i o ns  an d  f orm s  f or  r e la t e d 

i n f orma t io n .
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R e q uire d  b y  F e de ra l  a n d  Sta te  L aw  
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Ho mele s s  s t ud en t s  sh a l l ,  b y  de f in i t i o n ,  in c l ud e  th e  f o l l ow ing:  

1 .  C h i ld r en  an d  you th  w h o  a r e  sha r in g  t he  h o us in g  o f  o th e r  pe r s on s  d ue  t o  
l o s s  o f  h ou s in g ,  ec on o mic  ha r ds h ip ,  o r  a  s i mi l a r  r ea so n ;  a r e  l i v i n g  i n  
mo t e l s ,  ho t e l s ,  t r a i l e r  p a r ks ,  o r  ca mp ing  g r ou nd s  due  t o  t h e  l ac k  o f  
a l t e r na t i ve  a de qua t e  ac co mmo d a t io ns ;  a r e  l i v i n g  i n  e merge n c y  o r  
t r an s i t i o na l  s he l t e r s ;  o r  a r e  ab an do ned  i n  h os p i t a l s .  

2 .  C h i ld r en  an d  you t h  w h o  ha ve  a  p r i ma r y  n i gh t t i me  r e s id enc e  t ha t  i s  a  
p u b l i c  o r  p r i va t e  p l ac e  no t  de s i gna t ed  fo r  o r  o r d in a r i l y  u se d  a s  a  r e gu l a r  
s l ee p in g  acc o mmo d a t i on  fo r  hu ma n  be in gs .  

3 .  C h i ld r en  a nd  yo u th  w h o  a r e  l i v in g  i n  ca r s ,  pa r ks ,  p ub l i c  s pa ces ,  
a ba nd on ed  bu i l d in gs ,  su bs t an da r d  h ou s in g ,  b us  o r  t r a i n  s t a t i o ns ,  o r  
s i mi l a r  s e t t i n gs .  

4 .  Mi gra to r y  ch i l d r e n  wh o  mee t  one  o f  t he  ab o ve -d es c r ib ed  c i r cums t an ces .  

 E nr o l l me n t / P l a ce me n t    ( See  J B C)  

 T h e  d i s t r i c t ,  a cc o rd in g  t o  t h e  ch i l d ' s  o r  yo u t h ' s  b es t  i n t e r e s t ,  sh a l l  e i t her  

c on t i n ue  t he  ch i l d ' s  o r  you th ' s  e duc a t i on  i n  t h e  s ch oo l  o f  o r i g i n  fo r  t h e  du r a t i o n  

o f  ho me le s sn es s  i n  a n y  c ase  i n  w h ic h :  1 )  a  f a mi l y  bec o me s  h o mele s s  b e t wee n  

a ca de mic  ye a r s  o r  du r in g  a n  a ca de mic  ye a r ;  a nd  2 )  f o r  t he  r e ma i nd e r  o f  t h e  

a ca de mic  ye a r ,  i f  t h e  c h i l d  o r  yo u th  be co me s  p e r ma ne n t l y  h o use d  d ur i n g  a n  

a ca de mic  ye a r ;  o r  en r o l l  t he  ch i l d  o r  yo u th  i n  an y  pu b l i c  s c ho o l  t ha t  n on ho me les s  

s t ud en t s  w ho  l i ve  i n  t he  a t t en da nce  a r ea  i n  wh ich  t h e  ch i l d  o r  you t h  i s  a c tu a l l y  

l i v in g  a r e  e l i g i b l e  t o  a t t en d .  

 S c ho o l  S t a b i l i t y  

 In  d e t e r mi n i n g  t he  b es t  i n t e r e s t  o f  t h e  c h i l d  o r  you t h ,  t he  d i s t r i c t  

h o me l es s  s t u den t  l i a i s on  s ha l l :   
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1 )   p r e su me  th a t  kee p ing  t he  ch i l d  o r  you t h  i n  t h e  s c ho o l  o f  o r i g i n  i s  i n  

t he  c h i l d ' s  o r  you th ' s  be s t  i n t e r e s t ,  ex cep t  whe n  d o i n g  s o  i s  c on t r a r y  

t o  t he  r e que s t  o f  t he  ch i l d ' s  o r  yo u th ' s  pa r en t  o r  gua rd i an ,  o r  ( i n  t h e  

c a se  o f  an  u nac co mp a n ie d  yo u t h )  t he  you t h ;  

2 )   co ns i de r  s t u de n t -c en t e r e d  f ac t o r s  r e l a t ed  t o  t he  c h i l d ' s  o r  yo u th ' s  b es t  

i n t e r e s t ,  i n c lu d in g  f ac t o r s  r e l a t e d  t o  t h e  i mp ac t  o f  mo b i l i t y  o n  

a ch i e ve men t ,  e du ca t i o n ,  he a l t h ,  a nd  sa f e ty  o f  ho me les s  ch i l d r e n  a nd  

yo u th ,  g i v in g  p r io r i t y  t o  t he  r e qu es t  o f  t he  ch i l d ' s  o r  you t h ' s  pa r en t  or  

gu a rd i an  o r  ( i n  t he  ca se  o f  a n  un acc o mp an ie d  yo u th )  t he  you th ;  

3 )  i f ,  a f t e r  c on duc t i ng  t he  bes t  i n t e r e s t  d e t e r mi na t i o n  bas ed  o n  

c on s id e ra t i o n  o f  t he  p r e su mp t io n  i n  c l a us e  (1 )  an d  t h e  s t ud en t -

c en t e r e d  f ac to r s  i n  c l a us e  (2 ) ,  i t  i s  de t e rmi n ed  t ha t  i t  i s  n o t  i n  t he  

c h i l d ' s  o r  you th ' s  bes t  i n t e r e s t  t o  a t t e nd  t he  s ch oo l  o f  o r i g in  o r  t h e  

s ch oo l  r e qu es t ed  b y  t he  p a re n t  o r  gua rd i a n ,  o r  ( i n  t he  ca se  o f  a n  

u na cc o mpa n ie d  you th )  t he  yo u th ,  p r o vi de  t h e  ch i l d ' s  o r  you t h ' s  pa r e n t  

o r  gua rd i an  o r  t h e  una cc o mpa n ie d  yo u th  wi t h  a  wr i t t en  e xp l ana t i on  o f  

t he  r ea so ns  f o r  i t s  de t e r min a t i o n ,  i n  a  ma nn e r  an d  f o r m un de r s t a nd ab l e  

t o  s uc h  p a re n t ,  gu a r d i a n ,  o r  un acc omp a n i ed  you t h ,  i nc l u d in g  

i n fo r ma t i on  r e ga r d ing  t he  r i gh t  t o  a pp ea l  s uc h  de t e r min a t i on ;  a nd  

4 )  i n  t he  ca se  o f  a n  u na cc o mpa n ie d  yo u th ,  en su re  t ha t  t he  d i s t r i c t  

h o me l es s  s t u de n t  l i a i s on  a s s i s t s  i n  p l a ce me n t  o r  en r o l l me n t  d ec i s i o ns  

u n de r  t h i s  su bp a rag r a ph ,  g i ve s  p r i o r i t y  t o  t he  v i ew s  o f  suc h  

u na cc o mpa n ie d  yo u th ,  an d  p ro v i des  n o t i c e  t o  suc h  yo u th  o f  t h e  r i gh t  

t o  ap pea l .  
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 Imme d ia t e  E nro l l men t  

 T h e  s ch oo l  s e l e c t e d  sh a l l  i mme d ia t e l y  e n ro l l  t he  h o mel es s  c h i l d  o r  yo u t h ,  

e ve n  i f  t he  c h i l d  o r  yo u t h :  

1 )   i s  un ab l e  t o  p ro duc e  r ec o rd s  n o r ma l l y  r eq u i r ed  fo r  en ro l l me n t ,  s uc h  

a s  p r e v io us  a ca de mic  r ec o r ds ,  r e co r ds  o f  i mmu n i za t i on  and  o t he r  

r eq u i r e d  hea l t h  r e co rd s ,  p ro o f  o f  r e s i de ncy ,  o r  o t he r  d oc u me n ta t i o n ;  

o r  

2 )  h as  mi s se d  ap p l i c a t i o n  o r  e n r o l l me n t  de ad l i n es  d u r in g  a n y  p e r i od  of  

h o mel es sne s s .  

 R e l e van t  Aca de mi c  R e cor ds  

 T h e  en r o l l i n g  s ch oo l  s ha l l  i mme d ia t e l y  co n t ac t  t h e  s c ho o l  l a s t  a t t en de d 

b y  t h e  ch i l d  o r  you t h  t o  o b t a i n  r e l e va n t  ac ad e mic  an d  o t he r  r ec o r ds .   

 R e l e van t  Hea l t h  Reco rd s  

 I f  t he  ch i l d  o r  yo u th  nee ds  t o  o b t a in  immu n i za t i ons  o r  o the r  r eq u i r e d  

h ea l t h  r eco rds ,  t he  en ro l l i n g  sc ho o l  s ha l l  i mme d ia t e l y  r e f e r  t h e  p a re n t  o r  gua r d i a n  

o f  t he  ch i l d  o r  you th ,  o r  ( i n  t he  ca se  o f  an  un acc o mp an i ed  yo u t h )  t he  yo u th ,  t o  

t he  d i s t r i c t  h o me le s s  s t ud en t  l i a i so n ,  wh o  sh a l l  a s s i s t  i n  ob t a i n in g  nec es s a r y  

i mmu n i za t i on s  o r  s c r e en i n gs ,  o r  i mmu n i za t i o n  o r  o t he r  r e qu i r e d  he a l t h  r eco rds .  

 R e cor ds  

 A n y  r e co r d  o r d in a r i l y  ke p t  b y  t he  s ch oo l ,  i nc l ud i n g  i mmu n i za t i on  o r  

o th e r  r e qu i r ed  he a l t h  r eco rds ,  a ca de mic  r e co r ds ,  b i r t h  ce r t i f i ca t e s ,  gua r d i a ns h ip  

r eco rds ,  a nd  e va l ua t i on s  f o r  s pec i a l  s e r v i ces  o r  p ro gra ms ,  r e ga r d in g  ea ch  

h o mel es s  c h i l d  o r  yo u t h  sha l l  be  ma i n t a i ne d  so  t ha t  t h e  r ec o r ds  i n vo l ve d  a r e  

a va i l ab l e ,  i n  a  t i me l y  f a s h io n ,  whe n  a  c h i l d  o r  you t h  en t e r s  a  n ew  s ch oo l  o r  s c ho o l  
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d i s t r i c t  an d  i n  a  man ne r  c on s i s t en t  wi t h  t he  F a mi l y  Ed uca t i o na l  R i gh t s  a nd  Pr i vac y  

A c t .   See  po l i c i e s  J R  th r ou gh  J R D .   

 E nr o l l me n t  Di s pu t e s  

 I f  a  d i sp u t e  a r i s e s  ove r  e l i g i b i l i t y ,  s c hoo l  s e l ec t i on ,  o r  e n ro l l me n t  i n  a  

s ch oo l :  

1 )   t h e  ch i l d  o r  yo u th  s ha l l  be  i mme d ia t e ly  e n r o l l e d  i n  t he  s ch o o l  in  

w h ich  e n ro l l me n t  i s  s ou gh t  ( w he t he r  s ough t  b y  t he  p a re n t ,  gu a r d i a n ,  

o r  un acc o mp an i ed  yo u t h ) ,  pen d i n g  f i n a l  r e s o l u t i o n  o f  t h e  d i s pu t e ,  

i nc l ud i n g  a l l  a va i l ab l e  a pp ea l s ;  

2 )   t h e  p a r e n t  o r  gu a rd i a n  o f  t he  c h i l d  o r  yo u th  o r  ( i n  t h e  c a se  o f  a n  

u na cc o mpa n ie d  yo u th )  t he  yo u th  sh a l l  b e  p ro v id ed  wi th  a  wr i t t en  

e xp l an a t i o n  o f  a n y  de c i s i on s  r e l a t e d  t o  s ch o o l  s e l ec t i o n  o r  en ro l l me n t  

ma d e  b y  t he  s ch oo l ,  t h e  l o ca l  ed uca t i o na l  a gen c y ,  o r  t he  S t a t e  

e du ca t i on a l  a gen c y  i n vo l ved ,  i n c lu d in g  t he  r i gh t s  o f  t he  p a re n t ,  

gu a rd i an ,  o r  u nac comp a n i ed  you th  t o  a pp ea l  s uc h  dec i s i ons ;  a nd  

3 )   t h e  p a re n t ,  gua rd i an ,  o r  una cc o mpa n ie d  yo u t h  s ha l l  b e  r e f e r r ed  t o  t he  

d i s t r i c t  ho me l es s  s t u de n t  l i a i s on ,  wh o  s ha l l  ca r r y  ou t  t he  d i sp u t e  

r e so lu t i on  p roc es s  a s  ex pe d i t i ou s l y  a s  pos s i b l e  a f t e r  r e ce i v in g  n o t i ce  

o f  t he  d i sp u t e .   

 P l a ce me n t  C ho i ce  

 T h e  c ho i ce  r e ga r d in g  p l a ce me n t  sh a l l  be  ma d e  r e ga r d l e s s  o f  wh e t he r  t h e  

c h i l d  o r  yo u th  l i ves  wi th  t he  h o mel es s  p a re n t s  o r  h as  be en  t e mp o ra r i l y  p l a ce d  

e l s e w here .  
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 P r i vac y  

 In f o r ma t i on  a bo u t  a  h o me l es s  ch i l d ' s  o r  yo u t h ' s  l i v in g  s i t ua t i on  sha l l  be  

t r ea t ed  a s  a  s t ud en t  e du ca t i on  r e co r d ,  and  s ha l l  n o t  b e  dee me d  t o  be  d i r e c to r y  

i n fo r ma t i on ,  un de r  po l i c y  J R B .   

 C o n ta c t  In f o r ma t io n  

 N o th i n g  sh a l l  p ro h ib i t  t he  d i s t r i c t  f r o m r eq u i r i n g  a  pa r en t  o r  gu a r d i a n  o f  

a  h o me l es s  c h i l d  o r  yo u th  t o  s ub mi t  co n t a c t  i n f o r ma t io n .  

 D e f in i t i on  

 T h e  t e r m “s ch oo l  o f  o r i g in ”  me an s  t h e  s ch oo l  t h a t  a  c h i l d  o r  yo u th  

a t t en de d  wh en  pe r ma n en t l y  ho use d  o r  t h e  s ch oo l  i n  wh ich  t h e  c h i l d  o r  yo u t h  was  

l a s t  en ro l l ed ,  i nc lu d in g  a  p r e sc ho o l .  

 W he n  t he  c h i l d  o r  yo u t h  co mp le t e s  t he  f i na l  gr ad e  l e ve l  s e r ve d  b y  t he  

s ch oo l  o f  o r i g in ,  t he  t e r m “ sc ho o l  o f  o r i g i n”  s ha l l  i nc l ude  t he  des i gn a t e d  r ec e i v i n g  

s ch oo l  a t  t he  ne x t  gr a de  l e ve l  f o r  a l l  f ee de r  s ch oo l s .  

 C o mp ar ab l e  Se r v i c es  

 E ac h  h o mele s s  c h i l d  o r  yo u th  s ha l l  be  p ro v i de d  se r v i ce s  co mp ara b l e  t o  

s e r v i ce s  o f f e r ed  t o  o t he r  s t ud en t s  i n  t he  s c ho o l  s e l ec t ed ,  i nc l ud in g :  

1 )  T ra ns por t a t i on  se r v i c es ;  

2 )   E du ca t i on a l  s e r v i ce s  fo r  wh i ch  t h e  c h i l d  o r  you t h  me e t s  t he  e l i g i b i l i t y  

c r i t e r i a ,  su ch  a s  s e r v i c es  p r o vi de d  u nd e r  t i t l e  I  o f  t he  E l e me n ta r y  an d  

S ec on da r y  E duc a t i on  A c t  o f  19 65  o r  s i mi l a r  S t a t e  o r  l oc a l  p rogr a ms ,  

e du ca t i on a l  p r o gr a ms  f o r  ch i l d r en  wi th  d i s a b i l i t i e s ,  an d  ed uc a t i o na l  

p ro gra ms  f o r  E n gl i sh  l ea rne r s ;  

3 )  P ro gra ms  i n  ca r ee r  an d  t ec hn i ca l  e du ca t i o n ;  

4 )  P ro gra ms  fo r  g i f t e d  a nd  t a l en t ed  s t u den t s ;  a nd   
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5 )  S c ho o l  nu t r i t i o n  p r ogr a ms .  

 C o or d in a t i o n  

 T h e  d i s t r i c t  s ha l l  co or d in a t e  t h e  p r o vi s i on  o f  s e r v i c es  u nd e r  t h ese  

r e gu l a t i on s  wi t h  t h e  D e pa r t me n t  f o r  C h i ld r e n  an d  Fa mi l i e s  a nd  o th e r  a gen c i e s  o r  

e n t i t i e s  p ro v i d in g  se r v i c es  t o  h o mele s s  ch i l d r en  an d  you t hs  an d  t he i r  f a mi l i e s ,  

i nc l ud i n g  s e r v i ce s  an d  p r o gra ms  f un de d  u n de r  t h e  R un a wa y  an d  Ho me les s  Y ou t h  

A c t  (4 2  U .S . C .  5 70 1  e t  s eq . ) ,  an d  t r ans po r t a t i on ,  t r a ns f e r  o f  s ch oo l  r e co r ds ,  a nd  

o th e r  i n t e rd i s t r i c t  a c t i v i t i e s ,  wi t h  o th e r  l o ca l  e du ca t i on a l  a gen c i e s .  

 H o us i n g  As s i s t a nc e  

 I f  a pp l i ca b l e ,  t he  d i s t r i c t  s ha l l  co or d in a t e  wi th  s t a t e  an d  l oca l  h ou s in g  

a ge nc i e s  r e s po ns i b l e  fo r  d e ve lo p in g  t he  co mp re he ns i ve  h ous i n g  a f fo r da b i l i t y  

s t r a t e gy  t o  min i mi ze  e du ca t i ona l  d i s ru p t i o n  fo r  ch i l d r en  a nd  yo u ths  w ho  b ec o me  

h o mel es s .    

 T h e  c oo rd i na t i on  r equ i r e d  sha l l  be  d es i gne d  t o :  

1 )  e ns ure  t h a t  a l l  h o me le s s  ch i l d r en  a nd  you th s  a r e  p ro mp t l y  i den t i f i ed ;  

2 )  e ns u re  t ha t  a l l  ho me le s s  ch i l d r e n  a nd  you ths  ha ve  acc es s  t o ,  a nd  a r e  

i n  r e a s on ab l e  p ro x imi t y  t o ,  a va i l a b l e  ed uc a t i o n  an d  r e l a t ed  su pp or t  

s e r v i ce s ;  an d  

3 )  r a i s e  t he  a war en es s  o f  s c ho o l  pe r so nne l  a nd  se r v i c e  p r o v ide r s  o f  t he  

e f f ec t s  o f  sh o r t - t e r m s t a ys  i n  a  s he l t e r  a nd  o t he r  cha l l e n ge s  a s so c i a t ed  

w i t h  ho me les sn es s .  

 H o me le s s  C h i l d r e n  an d  Y ou ths  Wi th  D i sab i l i t i e s  

 F o r  c h i l d r en  a nd  yo u t hs  w ho  a r e  b o th  h ome l es s  a nd  e l i g ib l e  fo r  s e r v i ce s  

u n de r  t he  In d i v id ua l s  wi t h  Di sa b i l i t i e s  Ed uc a t i o n  Ac t  ( 20  U .S . C .  1 40 0  e t  s eq . ) ,  

t he  d i s t r i c t  s ha l l  c oor d in a t e  t h e  p ro v i s io n  o f  s e r v i ce s  un de r  t hes e  r e gu l a t i o ns  wi th  
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t he  p ro v i s i on  o f  p r o gr a ms  fo r  ch i l d r en  wi th  d i s ab i l i t i e s  s e r ve d  b y  t h e  d i s t r i c t  an d  

o th e r  i n vo l ved  l oca l  e du ca t i on a l  a gen c i e s .  

 D i s t r i c t  Ho me les s  S tu de n t  L i a i s on  

 T h e  b oa r d  d es i gn a t e s  t he  fo l l o wi n g i nd iv i d ua l  t o  a c t  a s  t h e  d i s t r i c t ' s  

h o me l es s  s t u de n t  l i a i s on :  ( N a me  o f  Of f i ce )  ( Bu s in es s  A ddr es s )  ( Ph on e -F ax ) .   T he  

d i s t r i c t  sh a l l  i n fo r m s ch oo l  pe r s on ne l ,  s e r v i c e  p ro v i de r s ,  a nd  a d voc a t e s  wo r ki n g  

w i t h  ho me les s  f a mi l i e s  o f  t h e  du t i e s  o f  t h i s  l i a i s on .  

T h e  d i s t r i c t  h o me le s s  s t ud en t  l i a i s on  s ha l l  e nsu re :  

1 )  h o mel es s  ch i l d r en  an d  you ths  a r e  i de n t i f i ed  b y  s ch oo l  pe r s on ne l  

t h ro u gh  ou t r eac h  and  c oor d in a t i on  ac t i v i t i e s  wi t h  o th e r  en t i t i e s  an d  

a ge nc i e s ;  

2 )  h o mel es s  ch i l d r e n  and  yo u th s  a r e  e n r o l l e d  i n ,  a nd  h a ve  a  fu l l  a nd  eq ua l  

o p por t un i t y  t o  s ucc ee d  i n ,  d i s t r i c t  s c ho o l s ;  

3 )  h o mel es s  f a mi l i e s  an d  h o mele s s  ch i l d r en  a nd  you ths  h a ve  ac ces s  t o  

a nd  r e ce i ve  ed uca t i on a l  s e r v i c es  f o r  w h ic h  s uc h  f a mi l i e s ,  ch i l d r e n ,  

a nd  you t hs  a r e  e l i g i b l e ,  i n c lu d in g  se r v i c es  t h r ou gh  Head  S t a r t  

p ro g ra ms  ( i nc l ud i n g  E a r l y  He ad  S t a r t  p r og r a ms )  u nd e r  t he  H ea d  S t a r t  

A c t  ( 4 2  U .S . C .  98 31  e t  s e q . ) ,  e a r l y  i n t e r ve n t i on  se r v i c es  un de r  pa r t  C 

o f  t he  In d i v id ua l s  wi t h  Di sab i l i t i e s  Ed uc a t i on  Ac t  (2 0  U . S . C .  1 4 31  e t  

s eq . ) ,  a nd  o t he r  p r e sc ho o l  p ro gra ms  ad mi n i s t e r ed  b y  t h e  l oc a l  

e du ca t i on a l  a gen c y;  

4 )  h o mel es s  f a mi l i e s  and  h o mele s s  ch i l d r e n  a nd  yo u t hs  r ece i ve  r e f e r r a l s  

t o  he a l t h  ca r e  s e r v i ce s ,  den t a l  s e r v i ces ,  me n ta l  hea l t h  a nd  sub s t a nc e  

a bu se  s e r v i ces ,  ho us in g  se r v i c es ,  an d  o th e r  a ppr op r i a t e  s e r v i ces ;  
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5 )  t he  p a re n t s  o r  gu a rd i a ns  o f  ho me le s s  ch i l d r en  a nd  you ths  a r e  i n f o r me d  

o f  t he  ed uc a t i o na l  a nd  r e l a t e d  op po r tu n i t i e s  a va i l ab l e  t o  t he i r  ch i l d r en  

a nd  a r e  p ro v i ded  wi th  me an i n gfu l  o pp or tu n i t i e s  t o  p a r t i c i pa t e  i n  t h e  

e du ca t i on  o f  t he i r  c h i l d r e n ;  

6 )  p u b l i c  n o t i c e  o f  t he  e du ca t i on a l  r i gh t s  o f  ho me les s  ch i l d r e n  an d  

yo u ths  i s  d i s se mi na t ed  i n  l o ca t i on s  f r e quen t e d  b y  p a re n t s  o r  gua rd i ans  

o f  s uc h  c h i l d r e n  a nd  you t hs ,  an d  u na cco mp a n ie d  yo u th s ,  i nc l u d in g  

s ch oo l s ,  she l t e r s ,  pub l i c  l i b r a r i e s ,  a nd  sou p  k i t c hen s ,  i n  a  ma nn e r  a nd  

f o r m u nd e r s t an dab l e  t o  t he  pa r en t s  an d  gua rd i ans  o f  h o mele s s  ch i l d r en  

a nd  you ths ,  an d  u nacc o mp an i ed  you t hs ;   

7 )  e nr o l l me n t  d i s pu t e s  a r e  me d ia t ed  i n  ac co r da nce  wi t h  t h ese  

r e gu l a t i on s ;  

8 )  t he  p a re n t  o r  gua rd i a n  o f  a  ho me le s s  c h i l d  o r  yo u th ,  an d  a n y 

u na cc o mpa n ie d  yo u th ,  i s  f u l l y  i n fo r me d  o f  a l l  t r an sp or t a t i o n  se r v i ces ,  

i nc l ud i n g  t r a ns por t a t i on  t o  t h e  s ch oo l  o f  o r i g in ,  an d  i s  a s s i s t e d  in  

a cce s s i n g  t r ans po r t a t i on  t o  t he  s c ho o l  t ha t  i s  s e l ec t ed ;  

9 )  s ch oo l  pe r so nn e l  p r ov i d i n g  se r v i ce s  u nd e r  t hes e  r e gu l a t i ons  r e ce i ve  

p ro f e s s io na l  d e ve lo pme n t  an d  o t he r  s up po r t ;  an d   

1 0 )  u na cc o mpa n ie d  yo u th s :  

a .  a re  en ro l l ed  i n  s ch oo l ;  

b .  h a ve  op por t un i t i e s  t o  me e t  t h e  s a me  ch a l l e n g in g  s t a t e  ac ad e mic  

s t an da r ds  a s  K a ns as  e s t ab l i sh es  fo r  o th e r  c h i l d r en  a nd  you th ;  

a nd  

c .  a re  i n fo r me d  o f  t h e i r  s t a t us  a s  i n de pen de n t  s t ud en t s  u nd er  

f ede ra l  l a w  r e ga rd i ng  s t u de n t  f i n an c i a l  a s s i s t a nce  f o r  h i gh er  
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e du ca t i on  ac qu i s i t i on  a nd  t ha t  t h e  you t hs  ma y  ob t a in  a s s i s t ance  

f r o m th e  d i s t r i c t  h o me l es s  s t u de n t  l i a i s on  t o  r e ce ive  

ve r i f i ca t i o n  o f  su ch  s t a tu s  fo r  pu r po ses  o f  t he  F r ee  Ap p l i c a t i on  

f o r  Fe de ra l  S t ud en t  A i d .  

 T h e  l i a i so n  s ha l l  a l so  wor k  wi t h  t he  s t a t e  co or d in a to r  fo r  e du ca t i on  of  

h o me l es s  c h i l d r e n  an d  yo u t h  t o  r eq ues t  a nd  r e ce i ve  ne ed ed  t e ch n i c a l  a s s i s t a nce  

a nd  mo n i to r i n g  t o  e ns u re  t he  d i s t r i c t  c o mp l i e s  wi th  f e de ra l  a nd  s t a t e  l a w  r e ga r d i ng  

h o mel es s  s t u de n t s .   S i mi l a r l y ,  t he  l i a i so n  wi l l  c oor d ina t e  w i th  t he  s t a t e  

c oo rd i na t o r  i n  o r de r  t o  p r o v ide  p ro f e s s i on a l  de ve l op me n t  op po r tu n i t i e s  fo r  

d i s t r i c t  p e r s on ne l  t o  a i d  t h e m i n  i d en t i f y i n g  a nd  me e t i n g  t h e  n ee ds  o f  ho me le s s  

c h i l d r e n  a nd  yo u th s  a nd  wi l l  r e sp on d  t o  i nq u i r i e s  f r o m p a re n t s ,  gua rd i an s ,  an d  

h o mel es s  ch i l d r en  and  yo u t hs  t o  e ns u re  t he y  a r e  p ro v id ed  wi t h  t he  f u l l  p ro t ec t i on  

o f  t he  l a w  a nd  se r v i ce s  t he y  a r e  d ue .  

 N o t i ce  

 T h e  d i s t r i c t  sh a l l  i n fo r m sc ho o l  pe r so nne l ,  s e r v i ce  p ro v id e r s ,  a d voc a t e s  

w o r ki n g  wi th  h o mel es s  f a mi l i e s ,  p a r e n t s  a nd  gua r d i a ns  o f  home l es s  c h i l d r e n  an d  

yo u ths ,  an d  ho me les s  c h i l d r en  a nd  you t hs  o f  t he  du t i e s  o f  t he  d i s t r i c t  ho me les s  

s t ud en t  l i a i so n ,  an d  p u b l i s h  a nn ua l l y  u pda t ed  co n t a c t  i n fo r ma t i on  fo r  t he  l i a i so n  

o n  t h e  d i s t r i c t ' s  we bs i t e .  

 L o ca l  an d  S t a t e  Co ord in a t i o n  

 T h e  d i s t r i c t  ho me les s  s t u den t  l i a i s o n ,  a s  a  pa r t  o f  a s s i gne d  du t i e s ,  sh a l l  

c oo rd i na t e  a nd  co l l ab or a t e  wi th  s t a t e  c oo rd i na t o r s ,  t he  c o mmu n i t y ,  a nd  sc ho o l  

p e r s on ne l  r e s po ns i b l e  fo r  t he  p ro v i s io n  o f  e duc a t i on  a nd  r e l a t e d  s e r v i ces  to  

h o mel es s  ch i l d r en  an d  you ths .  S uc h  c oo rd i na t i on  sh a l l  i n c lu de  co l l ec t i n g  an d  

p ro v id i n g  t o  t he  s t a t e  c oor d i na t o r  t he  r e l i a b l e ,  va l i d ,  an d  co mp re hen s i ve  da t a .  
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 H o me le s s  S t a tu s  

 T h e  d i s t r i c t  h o me le s s  s t u de n t  l i a i so n  ma y  a f f i r m,  w i th ou t  fu r t h e r  a ge ncy 

a c t i o n  b y  t he  De pa r tme n t  o f  Ho us i n g  a nd  U r ban  De ve l op me n t ,  t ha t  a  c h i l d  o r  yo u t h  

w h o  i s  e l i g i b l e  fo r  an d  pa r t i c i pa t i n g  i n  a  p ro gra m p r o vi de d  b y  t he  d i s t r i c t ,  o r  t h e  

i mme d ia t e  f a mi l y  o f  s uc h  a  ch i l d  o r  yo u t h ,  w ho  me e t s  t h e  e l i g i b i l i t y  r eq u i r e men t s ,  

i s  e l i g i b l e  f o r  su ch  p r o gr a m o r  s e r v i c e .   

D i s pu t e  R eso lu t i on  Pr oce s s  

A  c o mpl a in t  r e ga r d ing  t h e  p l ace me n t  o r  ed uc a t i o n  o f  a  ho me les s  c h i l d  o r  

yo u th  sh a l l  f i r s t  be  p r e se n t e d  o ra l l y  a nd  i n fo r ma l l y  t o  t h e  d i s t r i c t ' s  h o me l es s  

s t ud en t  l i a i s on .   I f  t h e  co mp la in t  i s  no t  p ro mp t l y  r e s o l ved ,  t h e  co mp la i na n t  ma y  

p re s en t  a  f o r ma l  wr i t t en  c o mpla in t  ( g r i eva n ce )  t o  t he  ho me le s s  s t ude n t  l i a i so n .   

T h e  wr i t t en  c o mpl a in t  mu s t  i nc lu de  t he  fo l l o win g  i n f o r ma t io n :  da t e  o f  f i l i n g ,  

d es c r ip t i o n  o f  c once rns ,  t h e  na me  o f  t h e  pe r so n  o r  p e r s ons  i n vo l ved ,  an d  a  

r eca p i t u l a t i on  o f  t h e  ac t i on  t a ke n  du r i n g  t he  i n f o r ma l  c ha r ge  s t a ge .   Wi th i n  f i ve  

( 5 )  w or k in g  d a ys  a f t e r  r ece i v i n g  t he  c o mp la i n t ,  t h e  l i a i s on  s ha l l  s t a t e  a  de c i s i on  

i n  wr i t i n g  t o  t he  co mp la i nan t ,  wi th  s up por t i n g  e v id enc e  an d  r eas on s .   In  ad d i t i on ,  

t he  l i a i so n  wi l l  i n fo r m t he  s up e r in t en de n t  o f  t h e  fo r ma l  co mp la in t  a nd  t h e  

d i sp os i t i o n .  

 T ra ns por t a t i on   ( Se e  E D A A ,  J BC  a nd   J GG )   

 I f  i t  i s  i n  t he  be s t  i n t e r e s t  o f  t he  ho me les s  c h i l d  o r  yo u th  t o  a t t en d  t he  

s ch oo l  o f  o r i g in ,  t r an sp or t a t i o n  t o  an d  f ro m t h a t  s c ho o l  wi l l  b e  p ro v i d ed  a t  t h e  

r eq ues t  o f  t h e  pa r en t  o r  gu a rd i an  o r ,  i n  t h e  ca se  o f  an  u na cc omp a n i ed  yo u th ,  t h e  

h o mel es s  co or d in a to r .   I f  t he  s t u de n t ' s  t e mp or a r y  ho us i n g  i s  o u t s i de  t he  a t t e nd an ce  

a r ea  o f  t he  s c ho o l  o f  o r i g in ,  t he n  t h e  d i s t r i c t  wi l l  w or k  wi th  t h e  s ch oo l  o f  o r i g i n  



 
 

JBCA   HOMELESS STUDENTS 
 

©KASB. This material may be reproduced for use in the district.  It may not be reproduced, either in whole or in part, in any form 
whatsoever, to be given, sold or transmitted to any person or entity including but not limited to another school district, organization, 
company or corporation without written permission from KASB. 

t o  a g re e  on  a  me th od  t o  a pp or t i on  t h e  r e s po ns i b i l i t y  an d  cos t s  f o r  t r an sp or t i n g  t h e  

c h i l d .   I f  an  a g re e men t  can no t  be  r e ach ed ,  t he  c os t s  wi l l  b e  sha red  e qu a l l y .  
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Complaint Form 

 
 PROGRAMS FOR HOMELESS STUDENTS 
 (Assignment to a School Other than School of Origin/School Requested by the Parent) 
 
After reviewing the situation, it would be in the best interest of your child or youth to be educated at  .  
 
Explanation of decision:   
  
  
  
 
If you so choose, you may appeal this decision in the following manner: 
 
You may verbally and informally state your complaint to the district's homeless student liaison.  If the 
complaint is not promptly resolved, you may complain in writing to the district homeless student liaison.  
You must include the following information: date of filing, description of the complaint, the name of the 
person or persons involved and an explanation of the action taken during the informal charge stage.  Within 
five (5) working days after receiving the complaint, the liaison will provide you a written decision, with 
supporting evidence and reasons.  In addition, the liaison will inform the superintendent of the formal 
complaint and the result. 
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JB CB  F o s ter  Ca re  S tu de nt s  ( See  E DA A ,  J BC ,  an d  J B CA)  JB CB  

 T h e  d i s t r i c t ,  i n  acc ord an ce  wi t h  s t a t e  a nd  f ede ra l  l a w a nd  t he  K a nsa s  s t a t e  

p l a n ,  wi l l  e ns u re  t ha t  s t ud en t s  p l a ce d  i n  f os t e r  c a r e  wi t h in  t he  s c ho o l  d i s t r i c t  ha ve  

a cce s s  t o  a  pu b l i c  edu ca t i on  i n  a  s t ab l e  e du ca t i on a l  e n v i ro n me n t .   Fo r  t he  pu rp ose s  

o f  t h i s  po l i c y  a nd  i t s  a p p l i ca b l e  r e gu l a t i on s ,  “ f os t e r  c a r e”  me an s  2 4 -h o ur  

s ub s t i t u t e  ca r e  f o r  ch i l d r en  p l ace d  a w a y f r o m t he i r  p a r e n t s  and  fo r  wh o m a  c h i l d  

w e l f a r e  a ge nc y  has  p l a ce me n t  a nd  ca r e  d u t i e s .    

 P o i n t  o f  Co n tac t  

 T h e  bo a rd  s ha l l  d e s ign a t e  an  e mp lo ye e  t o  s e r ve  a s  a  p o i n t  o f  c on t ac t  f o r  

c h i l d  we l f a r e  a ge nc i e s  on  b eh a l f  o f  t h e  d i s t r i c t .  
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F o s ter  Ca re  S tu de nt  R eg ul a t io ns  

T o  Ai d  I n  Im plem ent at i on  o f  F e der a l  L aw 

 

NOTE:  This document MUST be approved by board action to become policy.  File with clerk, distribute 
to principals, and duplicate as necessary in district newsletters and other documents. 

 
 T h e  E ve r y  S t ud en t  Su cc eed s  A c t  ( “ E SS A ”)  a dd res ses  ad d i t i o na l  p ro t ec t i on s  

f o r  s t u de n t s  i n  f os t e r  ca r e  a nd  e s t ab l i s he s  a  s ys t e m o f  j o in t  r e s po ns i b i l i t y  f or  

s ch oo l  d i s t r i c t s ,  t h e  K a nsa s  S t a t e  Dep a r t me n t  o f  E duc a t i on  ( “K S D E”) ,  an d  t h e  

K a nsa s  Dep a r t me n t  fo r  C h i l d r e n  a nd  Fa mi l i e s  ( “D C F”)  t o  e nsu re  t he  e du ca t i on a l  

s t ab i l i t y  o f  s t u de n t s  i n  f os t e r  ca r e .  

 F o r  t he  p u rp os es  o f  t h es e  r e gu l a t i o ns ,  “ f os t e r  ca r e”  mean s  2 4 -h our  

s ub s t i t u t e  ca r e  f o r  ch i l d r en  p l ace d  a w a y f r o m t he i r  p a r e n t s  and  fo r  wh o m a  c h i l d  

w e l f a r e  a ge nc y  h as  p l a ce me n t  an d  ca r e  du t i e s .   T h i s  i n c lu de s ,  b u t  i s  no t  l i mi t ed  

t o ,  p l a ce me n t s  i n  f os t e r  f a mi l y  h o mes ,  f o s t e r  h o mes  o f  r e l a t i ves ,  g ro up  ho me s ,  

e me r gen c y  she l t e r s ,  r e s i den t i a l  f ac i l i t i e s ,  ch i l d -c a r e  i n s t i t u t i o ns ,  a nd  p r e -

a do p t i ve  h o mes .      

 T ra ns por t a t i on  o f  S tu de n t s  i n  Fo s t e r  Ca re  

 E S S A re qu i r e s  ea ch  K a nsa s  s c ho o l  d i s t r i c t  t o  c o l l ab ora t e  wi t h  c h i l d  we l f a r e  

a ge nc i e s ,  su ch  a s  D CF  a nd  t r i b a l  c h i l d  we l f a r e  a ge nc i e s ,  t o  d e ve l o p  a nd  i mp le me n t  

c l ea r ,  wr i t t en  p r oc edu res  f o r  h o w t r a nsp or t a t i o n  t o  ma in t a in  a  s t ud en t  i n  f os t e r  

c a r e  i n  h i s  o r  he r  s ch o o l  o f  o r i g in  ( whe n  i n  t he  s t ud en t ’ s  bes t  i n t e r e s t )  wi l l  b e  

p ro v id ed ,  a r r an ge d ,  a nd  fu nde d .   T he  p r oce dur es  mu s t  e ns u re  t ha t  t he  

t r an sp or t a t i o n  wi l l  b e  p r o vi de d  p ro mp t ly ,  i n  a  co s t -e f f e c t i ve  ma n ne r ,  an d  i n  

a cc ord anc e  w i th  f e de r a l  l a w.   Al s o ,  t h e y  mu s t  ad dr es s  h o w add i t i o na l  c os t s  wi l l  

b e  abs o r bed .   T he r e fo re ,  i f  t h e r e  a r e  an y  a dd i t i o na l  co s t s  i n cu r r ed  t o  ma in t a i n  a  
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f o s t e r  c a r e  s t ude n t  i n  h i s  o r  he r  s c ho o l  o f  o r i g i n ,  t h e  d i s t r i c t  wi l l  p ro v id e  t he  

t r an sp or t a t i o n  i f :  

1 .   D C F a gr ees  t o  r e imb u r se  t he  d i s t r i c t  f o r  t he  a dd i t i o na l  c os t s ;  

2 .   T h e  d i s t r i c t  a g re es  t o  pa y  t he  a dd i t i ona l  c os t s ;  o r  

 3 .   D C F an d  t he  d i s t r i c t  sp l i t  t he  ad d i t i ona l  c os t s .    

 U p on  r e que s t ,  t h e  d i s t r i c t  w i l l  p ro v id e  a n  a s s u ra nce  t o  K SD E  th a t  t he  

d i s t r i c t  ha s  t r a nsp or t a t i o n  p ro ce dur es  mee t i n g  t he  ab o ve  r eq u i r e me n t s .    

A d d i t i on a l  C os t s  

 “ A dd i t i o na l  co s t s ”  r e f l ec t  t he  d i f f e r e nc e  be t w ee n  wh a t  t he  d i s t r i c t  wo u ld  

s pe nd  t o  t r an sp or t  a  s t ud en t  t o  t h e  a s s i gne d  sc ho o l  an d  t h e  cos t  o f  t r a ns por t i n g  a  

s t ud en t  i n  fo s t e r  ca r e  t o  h i s  o r  he r  s ch oo l  o f  o r i g i n .   T i t l e  I ,  Pa r t  A  fu nd s  ma y  b e  

u se d  t o  pa y  fo r  a dd i t i on a l  t r an sp or t a t i o n  c os t s  i n  T i t l e  I  d i s t r i c t s .    

 S c ho o l  o f  O r i g i n  

 T h e  “ s ch oo l  o f  o r i g in ”  i s  t he  s c ho o l  i n  w h ich  a  s t ud en t  i s  en ro l l ed  a t  t he  

t i me  o f  p l ace me n t  i n  f os t e r  c a r e  o r  o f  a  cha n ge  i n  p l ace me n t .   A  s tu den t  i n  fo s t e r  

c a r e  i s  en t i t l ed  t o  r e ma in  e n r o l l e d  i n  h i s  o r  h e r  s c ho o l  o f  o r i g i n  u n l e s s  i t  i s  

d e t e r min ed  n o t  t o  be  i n  t h e  s t u de n t ’ s  bes t  i n t e r e s t  t o  s t a y  a t  t ha t  s ch oo l .    

 B e s t - In t e r e s t  De t e r mi na t i on   

 D C F  wi l l  ma ke  t h e  f i n a l  de c i s i on  r e ga rd i ng  w h e th e r  i t  i s  i n  a  s t u de n t ’ s  bes t  

i n t e r e s t  t o  r e ma i n  i n  t he  s ch oo l  o f  o r i g i n .   Di s t r i c t  s t a f f  ma y  be  a s ke d  t o  p r o v ide  

i n fo r ma t i on  on  t he  “ ed uca t i o na l  bes t  i n t e r e s t ”  o f  t he  s t ud en t  t o  s up po r t  

e du ca t i on a l  dec i s i on-ma k i n g  ba se d  on  w ha t  i s  b es t  f o r  t he  s t ud en t  a cad e mic a l l y .   

F o r  s t ud en t s  r ec e i v i ng  s pe c i a l  e du ca t i on  an d  r e l a t e d  s e r v i ce s  un de r  t he  In d i v id ua l  

w i t h  Di s ab i l i t i e s  E du ca t i on  Ac t  o r  f o r  s t ud en t s  o n  Sec t i o n  50 4  acc o mmo d a t i on  

p l a ns ,  i t  i s  r e co mme n de d  t ha t  r e l e va n t  t ea m me mb e r s  sh ou l d  b e  c on su l t ed  i n  t he  
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b e s t  i n t e r e s t  d e t e r mi n a t i on  p r oce s s ,  a s  t he  d i s t r i c t  wi l l  s t i l l  be  r e qu i r ed  t o  en su r e  

c o mpl i an ce  wi th  Leas t  Re s t r i c t i ve  En v i r on me n t  r eq u i r e me n t s .   

 T h e  U n i t e d  S t a t e s  De pa r t men t  o f  E du ca t i o n  h as  p r o v ide d  a  l i s t  o f  f a c to r s  

t ha t  ma y  be  co ns i de r ed  i n  de t e r min in g  t h e  s t ude n t ’ s  ed uc a t i o na l  bes t  i n t e r e s t ,  

w h ich  i n c lu de  a ppr op r i a t en es s  o f  t he  cu r r en t  s e t t i n g ,  p ro x i mi t y  o f  p l a ce me n t  t o  

s ch oo l  a t t en dan ce  ce n t e r s ,  t h e  c h i l d ’ s  p r e f e r en ce ,  t h e  p a re n t s ’  p r e f e r e nce ,  t he  

c h i l d ’ s  a t t a ch me n t  t o  t he  s c ho o l  o f  o r i g i n ,  w he r e  s i b l i n gs  w i l l  b e  p l ac ed ,  a nd  t h e  

a va i l ab i l i t y  o f  n eede d  se r v i ces .   T he  “ be s t - i n t e r e s t  d e t e r mina t i o n”  ma y  no t  be  

ma d e  b ase d  on  t r an sp or t a t i o n  co s t s  o r  f un d i n g .     

 D i s t r i c t  Fos t e r  C a re  L i a i so n  

 T h e  “d i s t r i c t  f o s t e r  ca r e  l i a i s on”  i s  a  d i s t r i c t  e mp lo ye e  w ho  f ac i l i t a t e s  t he  

e n r o l l me n t  i n  o r  t r ans f e r  t o  a  pu b l i c  s c hoo l  o f  a  s t ud en t  i n  t he  d i s t r i c t  wh o  i s  a  

w ar d  o f  t he  s t a t e .   T h e  d i s t r i c t ’ s  f o s t e r  ca r e  l i a i so n  i s  co ns i de red  t he  d es i gna t ed  

p o i n t  o f  c on t ac t  f o r  c o l l a bo ra t i on  wi t h  DC F  on  t r a ns por t a t i on  p r oce d ures .    

 T h e  Di s t r i c t  ha s  d es ign a t ed  t he  f o l l ow in g  s t a f f  pe r so n  a s  t he  Di s t r i c t  f o s t e r  

c a r e  l i a i so n :  

 N a me :  

 P os i t i o n :  

 E -ma i l :    

 A d dre s s :  

 T e l ep ho ne :  

C h i ld  Wel f a r e  A gen cy  

 In  K an sas ,  D C F  i s  t h e  r e gu l a r  ch i l d  we l f a r e  a ge nc y  f o r  c o l l a bo ra t i on  o n  

t r an sp or t a t i o n  p r oced ur es .   T h e  C h i l d  P r o t e c t i ve  S e r v i ces  ( “ C PS ”)  d i v i s i o n  o f  

D C F  wi l l  t yp i c a l l y  be  t he  d i v i s i on  t ha t  wo r ks  w i th  t he  d i s t r i c t  on  i s su es  r e l a t ed  
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t o  s t u den t s  i n  fos t e r  ca r e ,  h o we ver ,  t r i ba l  c h i l d  we l f a r e  a gen c i e s  ma y  a l s o  be  

i n vo l ved  wi th  t h i s  p ro ce s s .   T he r e f o re ,  w he ne ve r  D CF  i s  u se d  i n  t hes e  r e gu l a t i o ns ,  

i t  ma y  be  d ee me d  to  ap p l y  t o  an y  c h i l d  we l f a r e  a gen c y  bas ed  o n  t he  c i r cu ms ta nce s .   

 C h i ld  Wel f a r e  Co n tac t  

 T h e  d i s t r i c t ,  i f  r ece i v i n g  T i t l e  I ,  Pa r t  A  fu nd s ,  mu s t  c o l l ab ora t e  on  

t r an sp or t a t i o n  p r oc ed ur es  wi t h  t he  D CF -d es i gn a t e d  c on t ac t  i f  D C F n o t i f i e s  t he  

d i s t r i c t  i n  w r i t i n g  t ha t  D C F  h as  d es i gn a t e d  a n  e mp lo yee  t o  s e r ve  a s  a  po i n t  o f  

c on t ac t  f o r  t he  d i s t r i c t .     
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G e ne ra l  T ra ns po r ta t i on  Pro ce du res  ( O PT I O N AL)  

 T o  e ns ure  t ha t  t ra nsp or t a t i on  i s  p r ov i ded  pr om pt l y  w hen  i t  i s  de t e r min ed  

t o  be  i n  t h e  bes t  i n t e re s t  o f  a  s t u de n t  i n  f o s t e r  c are  t o  r e mai n  i n  t he  s ch oo l  o f  

o r ig in ,  t he  d i s t r i c t  ha s  de ve l ope d  t he  f o l l o wi ng  t r an sp or t a t i on  pr oc ed ure s .   Th ese  

p ro ce dur es  wi l l  g u ide  t he  de ve l op me n t  o f  an  i nd i v id ua l  t r an spo r ta t i o n  p la n  f o r  a  

s t ud en t  nee d in g  t ra ns po r ta t i o n  t o  h i s  o r  h er  s c ho o l  o f  o r ig in .      

F u nd i ng  S t ra t eg i e s  

 T h e  d i s t r i c t  an d  D C F ha ve  i d en t i f i ed  t h e  f o l l o wi ng  f u nd i ng  o p t i o ns  t h a t  m ay  

b e  i m p le me n te d  i f  ad d i t i on a l  co s t s  t o  t ra ns po r t  a  s t ud en t  i n  f o s t e r  ca re  t o  t he  

s ch oo l  o f  o r i g in  a re  d e t e r min ed:  

(A d jus t  t h e  i t e ms  be l ow  to  i n c lu de  t h os e  ag ree d  up on  b y  t he  d i s t r i c t  a nd  DC F .   

C o ns i de r  a ny  co s t - s ha r in g  s t r a t e g i e s  t h a t  t he  d i s t r i c t  has  us ed  s ucc es s fu l l y  w i t h  

n e i gh bor i ng  d i s t r i c t s  i n  t ra nsp or t i n g  s t ude n t s  w ho  ar e  ho me l es s  t o  an d  f ro m t he i r  

s ch oo l  o f  o r i g in  o r  an y  o t her  p ro gr am s  wh er e  t ra nsp or t a t i on  c os t s  a re  s ha re d . )  

1 .  C o s t  s har in g  be tw een  t he  d i s t r i c t  a nd  DC F  thr ou gh  us e  o f  a  s pe c i f i c  

t r an sp or t a t i on  s t ra t e gy  i n  wh i ch  eac h  p ar t y  i s  r e s po ns i b l e  f o r  a  

s eg me n t  o f  t he  t ra nsp or t a t i on ;  

2 .  O f f s e t  o f  co s t s  by  D CF ,  suc h  a s  u s in g  T i t l e  I V - E  f u nd s  p a id  t o  a  f o s t e r  

p ar en t  o r  ca reg i ve r  f o r  t ra ns po r ta t i o n ;   

3 .  C o s t  s har in g  be tw ee n  t he  s ch oo l  d i s t r i c t  o f  a t t e nd anc e  a nd  t he  s c ho ol  

d i s t r i c t  w he re  t h e  s t u de n t  i s  l i v i ng ;   

4 .  U s e  o f  t he  d i s t r i c t ’ s  T i t l e  I  f u nd s ;  

5 .  U s e  o f  Me d ic a id  r e im b ur se me n t s  i f  t he  IE P  f or  a  s t u de n t  r e ce i v in g  

s pe c ia l  e duc a t i on  se r v i c es  wi l l  i nc l ude  t r an sp or t a t i o n  as  a  r e l a t e d  

s e rv i ce ;  
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6 .  U s e  o f  an y  av a i l a b l e  gr an t  f un ds ;  a nd  

7 .  [ Ot he r] .  

T ra ns po r ta t i o n  S t r a t e g i e s  

 T h e  f o l l ow in g  t ra nsp or t a t i on  s t ra t eg i e s  m ay  be  c ons ide re d  i n  ach i ev i ng  

t r an sp or t a t i on  t o  a  s t ud en t ’ s  s ch oo l  o f  o r i g in :  

(A d jus t  t h e  i t e ms  be l ow  to  i n c lu de  t h os e  ag ree d  up on  b y  t he  d i s t r i c t  a nd  DC F .   

C o ns i de r  a ny  s t ra t eg i e s  t h a t  ha ve  be en  u se d  s uc ces s fu l l y  t o  t ra ns po r t  s t u de n ts  

w h o  a re  ho me les s  t o  a nd  f ro m t he i r  s ch o o l  o f  o r ig i n  a nd  e f f ec t i ve  pr ac t i ce s  

c ur ren t l y  u se d  t o  s ha re  t ra ns por ta t i on  cos t s  w i t h  n e ig h bor i n g  d i s t r i c t s ,  

c o m mu ni t y  p ar t ne r s ,  o r  o t her s . )  

1 .  A rr an g i ng  t ra ns po r ta t i o n  by  t h e  f o s t e r  p ar en t  o r  car eg i ver  t o  t h e  

s ch oo l  o f  o r ig in  or  t o  a  b us  s t o p  o n  a  rou t e  t o  t h e  s c ho o l  o f  o r ig in ,  

s uc h  a s  w he n  t h e  f o s t e r  p ar en t  l i ve s  w i th i n  a  ce r t a i n  d i s t a nce  f ro m 

t he  s c ho o l  o f  o r ig i n ;  

2 .  A rr an g i ng  t r ans po r ta t i o n  by  a  r e la t i ve  or  a no the r  ad u l t  a pp ro ve d  by  

D C F  wi t h  w ho m  th e  s t ud en t  h as  a  r e la t i ons h i p  an d  w ho se  ex i s t i ng  

c o m mut e  a l i gn s  wi th  t he  s t u den t ’ s  t ra nspo r ta t i o n  n ee d  t o  t he  s ch oo l  

o f  o r i g in  o r  a  bu s  s t o p  o n  a  ro u t e  t o  t he  s ch oo l  o f  o r i g in ;  

3 .  M axi mi z in g  t he  e x i s t i ng  d i s t r i c t  t ra ns po r t a t i o n  sy s t e m  by  e xp l or i ng  

w a ys  t he  s t ud en t  can  be  t ra ns por t ed  t o  a n  e x i s t i ng  bu s  s t op  t h a t  

s e rv es  t he  s c ho o l  o f  o r i g in  (o p t i o ns  t o  t r an sp or t  t he  s t u de n t  t o  a n  

e x i s t i ng  b us  s t op  cou ld  occ ur  t h r ou gh  us e  o f  p ub l i c  t r an sp or t a t i on  

w i t h  a  bu s  pas s  o r  t r an sp or t a t i o n  vo uche r ,  o r  t ra ns po r ta t i o n  by  t he  

f o s t e r  par en t  o r  c are g i v er ,  a  r e l a t i ve ,  o r  a no t her  a du l t  w i th  w ho m 

t he  s t ude n t  h as  a  r e la t i o ns h ip ) ;    
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4 .  U si ng  ex i s t i n g  i n t ra d i s t r i c t  t r an sp or t a t i on  op t i o ns  t ha t  a l l o w 

s t ud en t s  t o  b e  t r ansp or t ed  wi th i n  t h e  d i s t r i c t ,  s uc h  a s  r ou t e s  fo r  

s t ud en t s  w ho  ar e  hom e l es s ,  s t u de n t s  a t t en d i ng  m ag ne t  p ro gram s ,  o r  

s t ud en t s  r e ce i v in g  s pe c ia l  e du ca t i on  se rv i ces  ( t h i s  o p t i on  m ay  

r eq u i r e  t he  a dd i t i o n  o f  a  bus  s t o p  on  an  ex i s t i n g  ro u t e  o r  t h a t  a n  

e x i s t i ng  r ou t e  be  r e ro u t ed  t o  ac co m mo da te  t h e  t ra ns por ta t i on  n ee ds ) ;   

5 .  C o or d in a t i ng  wi th  t h e  d i s t r i c t  i n  wh i ch  t he  s t u den t  i s  l i v i ng  t o  

p ro v id e  t r an sp or t a t i o n  t o  t h e  d i s t r i c t  bou n dar i e s  or  an  ex i s t i n g  bus  

s t op  wi t h in  t he  d i s t r i c t ;    

6 .  E v a lu a t i n g  w he t he r  an  I E P f or  a  s t u den t  r e ce i v in g  sp ec i a l  ed uc a t i on  

s e rv i ce s  wi l l  i nc lud e  t r an sp or t a t i o n  t o  t he  s t u de n t ’ s  sp ec i a l  

e du ca t i o n  pro gr a m a t  t h e  s c ho o l  o f  o r i g i n  as  a  r e la t ed  s e rv i ce ;    

7 .  C o nt r ac t i ng  wi th  a  p r i v a t e  t ra ns po r ta t i o n  c o mp an y ,  su ch  as  a  t a x i  

s e rv i ce ,  f o r  t he  s t uden t ’ s  t r an sp or t a t i o n  ne ed s ;    

8 .  U si ng  pu b l i c  t ra nsp or t a t i on  wi t h  a  bu s  p ass  or  t r an sp or t a t i on  

v ou ch er ;  

9 .  A d din g  a  d i s t r i c t  t ran sp or t a t i on  r ou t e ;  o r  

1 0 .  [ Ot he r] .  

I nd i v id ua l  Tr ans po r ta t i o n  P l an  

 Wh e n  D C F  d e t e r mi nes  t ha t  t h e  be s t  i n t e r e s t  o f  a  s t ude n t  i n  f o s t e r  c are  i s  t o  

r e mai n  i n  t he  s c ho o l  o f  o r i g in ,  t h e  d i s t r i c t  f o s t e r  c are  l i a i s on  wi l l  t ak e  s t e ps  t o  

p ro m pt l y  c o l l a bo ra t e  wi t h  r e l eva n t  D C F s t a f f  on  h o w t r an sp or ta t i o n  t o  t he  s c ho o l  

o f  o r i g in  wi l l  b e  pr ov i de d ,  a r r an ge d ,  a nd  f u nd ed .    

 Wh e n  p oss i b l e ,  an d  t o  a l l o w f or  ad eq ua te  co ns i de ra t i on  o f  t h e  s t u den t ’ s  

n ee ds ,  i n d i v i du a l  t ra ns po r ta t i o n  p l an n in g  wi l l  b eg i n  i n  adv an ce  o f  p l ace me n t  
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c ha ng es  an d  wi l l  o cc ur  i n  co or d in a t i on  w i t h  t he  co ns u l t a t i on  o n  t he  s t ud en t ’ s  

e du ca t i o na l  b es t  i n t e r e s t .    

 T h e  d i s t r i c t  f o s t e r  c ar e  l i a i s on  wi l l  c on ve ne  a  me e t i n g  t o  e s ta b l i s h  an  

i nd i v id ua l i z e d  t r an sp or t a t i on  p la n  f o r  t h e  s t ud en t .   T he  l i a i s on  wi l l  a t t em pt  t o  

i nc l ude  t he  s t ude n t ’ s  D CF  e duc a t i on  d ec i s i o n- m ake r  an d  o th er s  wh o  m ay  b e  

i nv o l ve d  i n  e du ca t io n  dec i s i on - m ak i ng  f o r  t he  s t u de n t ,  su ch  a s  t h e  s t ud en t ’ s  

c as ew or ker ,  f o s t e r  pa re n t  o r  ca re g i ve r ,  an d  t he  c ou r t -a pp o i n t e d  spe c ia l  adv oc a t e  

(C A S A )  l i a i so n .  Th e  D i s t r i c t  f o s t e r  ca re  l i a i s on  ma y  a l s o  i nvo l ve  o th er  d i s t r i c t  

s t a f f ,  a s  ap pr opr ia t e .   T he  l i a i s on  wi l l  i n vo l ve  t he  d i s t r i c t  t r ans po r ta t i o n  d i r ec t or  

i f  t h e  i n d i v i du a l  t ran sp or t a t i on  p l an  wi l l  i n vo l ve  a d ju s t men t s  t o  e x i s t i n g  bus  

r ou t e s .       

 I f  n ec es s ary ,  t h e  d i s t r i c t  f o s t e r  ca re  l i a i so n  w i l l  i de n t i f y  a  s h or t - t e r m 

t r an sp or t a t i on  s t r a t eg y  t ha t  m ay  be  us ed  un t i l  t h e  f i na l  t r ans po r ta t i o n  p l an  i s  

c o mpl e t e d  so  t ha t  t h e  s t ude n t  c an  r e ma in  a t  t he  s ch oo l  o f  o r i g i n  wi t ho u t  

i n t e r ru p t i on .    

 I n  ev a lu a t i ng  t ra nspo r ta t i o n  o p t i o ns  t o  t h e  s c ho o l  o f  o r i g i n ,  p ar t i c i pa n t s  

w i l l  p r io r i t i z e  s t u de n t  s a f e t y ,  c os t  e f f ec t i ve ne s s ,  r e l i ab i l i t y ,  and  t i m e  an d  d i s t a nce  

o f  t he  c o mm ute .   

 D e t e r mi n in g  Ad d i t i on a l  Cos t s  

 T o  i den t i f y  wh e th er  a dd i t i o na l  cos t s  w i l l  be  i ncu rre d  i n  an  i nd i v i du a l  

t r an sp or t a t i on  p la n  t o  t r ans po r t  t h e  s t ud en t  t o  t he  s ch oo l  o f  o r i g in ,  t h e  f o s t er  

c ar e  l i a i so n  wi l l  c o ns u l t  w i t h  t he  d i s t r i c t  t r an sp or t a t i on  d i rec to r  t o  c a l c u la t e  t he  

c os t  o f  t ra ns por t i n g  t he  s t u den t  t o  t h e  s ch o o l  t h a t  t he  s t u de n t  w ou l d  o the r wi se  

a t t e nd ,  wh ich  wi l l  be  us ed  as  a  co m pa r i s on .   I n  a cc ord an ce  wi th  t he  f ed era l  No n-

R e gu l a to ry  Gu i da nce ,  i f  t he  d i s t r i c t  i s  a b l e  t o  pr ov i de  t r an sp or t a t i on  t h ro ug h  a n  
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e s ta b l i s he d  b us  r ou t e ,  t he r e  ar e  n o  a dd i t i on a l  c os t s .   I f  t he  d i s t r i c t  w i l l  r e ro u te  

b us es  or  pr ov i de  t ra ns po r ta t i o n  t h ro ugh  a  pr i va t e  v eh i c l e  o r  t ra ns por ta t i on  

c o mp an y ,  t h e  d i s t r i c t  m ay  c on s id er  as  a dd i t i on a l  co s t s  t he  co s t  o f  r e ro u t i ng  b use s  

o r  t he  d i f f e r enc e  b e t we en  t he  s pec i a l  t ra ns po r ta t i o n  c os t s  an d  t he  us ua l  

t r an sp or t a t i on  c os t s .    

 A d mi n i s t ra t i ve  co s t s ,  suc h  as  ad d i t i o n a l  s t a f f  t i me  t o  co or d in a t e  

t r an sp or t a t i on ,  w i l l  a l s o  b e  c on s id ered  i n  d e t e r mi n in g  w h e th er  t he re  are  

a d d i t i o na l  cos t s  t o  t ra ns po r t  t he  s t ud en t  i n  f o s t e r  ca re  t o  t he  s c ho o l  o f  o r ig i n .    

 P la n  E l em en t s  

 T h e  i nd i v id ua l  t ra nsp or t a t i on  p l a n  ma y  i n c l ude :   

1 .  A  da i l y  t ra ns po r ta t i on  s t ra t eg y ;  

2 .  O n e  or  mor e  ba ck up  t r an sp or t a t i on  s t ra t eg i e s ;  

3 .  T ra ns po r ta t i o n  s t r a t e g i e s  t o  a l l o w  p ar t i c i pa t i on  i n  a f t e r - sch oo l  an d 

e x t r ac urr i cu l ar  a c t i v i t i e s ;  

4 .  A  des cr i p t i o n  o f  t he  f un d in g  s t r a t e gy  t ha t  w i l l  be  us ed  i f  ad d i t i on al  

c os t s  t o  t ra ns po r t  t he  s t ud en t  t o  t he  s ch oo l  o f  o r i g i n  are  i den t i f i ed ;  

5 .  I de n t i f i c a t i on  o f  wh o  i s  r e s po ns i b l e  f o r  e ac h  as pec t  o f  t he  

t r an sp or t a t i on  s t ra t eg y ;  

6 .  D e s ig na t i on  o f  a n  adu l t  t o  acc o mp an y  y oun ge r  s t u den t s ,  i f  ne ces sa ry ,  

s uc h  as  whe n  pu b l i c  t r an sp or t a t i on  i s  u sed ;  

7 .  F o r  t r ans po r ta t i o n  s t ra t eg i e s  wi t h  mu l t i p l e  s eg me n t s ,  s i gn  o f f  

p ro ce dur es  t o  e ns ur e  t ha t  t he  s t ud en t  s a f e l y  an d  su cces s fu l l y  

c o mpl e t e s  eac h  se g me n t ;      

8 .  A  c o m mu nic a t i o n  pr o to co l  b e t wee n  t he  Di s t r i c t  an d  DC F w hen  

t r an sp or t a t i on  f o r  a  s t ud en t  i s  no  l o ng er  n ee de d;  an d  
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9 .  A  reg u l ar  r e v i e w  pr oc es s  f o r  ad jus t i n g  t r ans po r ta t i o n  s t r a t e g i e s  

w h en  c i r cu m s ta nc es  c ha ng e .  

 T h e  f i n a l  i n d i v i du a l  t r an sp or t a t i o n  p l an  w i l l  r eq u i r e  a  s i gna tur e  b y  t he  

f o s t e r  c are  l i a i so n  a n d  a  d i s t r i c t  o f f i c i a l  wh o  h as  au t ho r i t y  t o  ap pr ove  an y  

a d d i t i o na l  ex pen d i t ur e .   T he  D CF  ed uca t io n  d ec i s i o n - ma ker  a nd  t he  f o s t e r  p are nt  

o r  ca re g i ve r ,  i f  d i f f e r en t  f r o m the  e du ca t i on  d ec i s i o n - ma ker ,  w i l l  a l so  b e  as ked  

t o  s i g n  t he  p la n .  

 
A d op ted  b y  B oa r d  0 3 / 17  
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JB D A b se nc es  a nd  E xcu se s  ( Se e  A EB ,  IH E A ,  JB E  a n d  JD D)  JB D 

 W he n  a  s t u de n t  i s  a bs en t  f r o m sc ho o l ,  an  a t t e mp t  sha l l  be  ma de  t o  co n t a c t  

t he  pa ren t  o r  gu a r d i a n  t o  d e t e r mi ne  t h e  r ea s on  f o r  t he  a bse nc e .   T he  p r i nc i pa l  

h as  b ee n  des i gna t e d  t o  d e t e r mi ne  t he  ac ce p t a b i l i t y  an d  va l i d i t y  o f  ex cus es  

p r e s en t ed  b y  t he  pa re n t ( s )  o r  t h e  s t u de n t .  

 P ro ce dur es  f o r  n o t i f y i n g  p a re n t s  on  t he  d ay  o f  a  s t u den t ’ s  a bs en ce  s ha l l  

b e  pu b l i she d  i n  t h e  s t ud en t  h an db oo k .  

 Ex cused /Unex cused  Absences  

 The  de f in i t i on  o f  “ex cused  absence”  inc ludes  t he  fo l l owing:  

•  Persona l  i l lnes s ;  

•  Heal th - re l a t ed  t r ea tmen t ,  ex amina t ion ,  o r  r ecupera t ion ;  

•  Ser ious  i l l nes s  o r  dea th  o f  a  member  o f  t he  f ami l y (p r inc ipa l  

ma y requ i re  a  doc tor ’ s  r epor t ) ;  

•  Obl iga to r y re l i g ious  obse rvances ;  

•  Requi red  cour t  appearance ;  

•  Col l ege  v i s i t s  when schedu led  wi th  a  counselo r ;  

•  Par t i c ipa t ion  in  a  d i s t r i c t - approved  o r  s choo l  sponsored  

ac t iv i t y o r  course ;  

•  Absences  p rea r ranged  b y pa ren t s  and  approved  by the  p r inc ipa l  

o r  des ignee ;  and  

•  Student s  o f  ac t i ve  du t y mi l i t a r y pe r sonne l  ma y have addi t ional  

ex cused  absences  a t  the  d i sc re t i on  o f  t he  p r inc ipal  fo r  

v i s i t a t ions  r e l a t ive  t o  l eave  o r  dep loym en t .  
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JBD Absences and Excuses (See AEB, IHEA, JBE and JDD) JBD-2 

 Al l  absences  wh ich  do  not  f i t  i n to  one  o f  the  above  ca t egor i es  

wou ld  be  cons ide red  an  unex cused  absence .   A s tudent  s e rv ing  a  pe r iod  o f  

suspens ion  o r  expuls ion  f rom the  d i s t r ic t  sha l l  no t  be  cons ide red  

inex cusabl y absen t .  

 S i gn i f i can t  Pa r t  o f  a  S c ho o l  Da y  

 I f  a  s t u de n t  mi s s es  tw o  o r  mor e  ho ur s  o f  t h e  s c ho o l  d a y ,  t h i s  s ha l l  be  

c on s id e re d  a  s i gn i f i ca n t  pa r t  o f  t h e  da y .  

 S i gn i f i can t  P a r t  o f  t he  s c ho o l  da y ,  f o r  t he  p u r po se  o f  t r ua nc y ,  i s  de f i n ed  

i n  p ro ce dur es .  

 M a ke -U p  Wor k  

 I t  i s  t h e  s t ude n t ’ s  r e s po ns i b i l i t y  t o  ob t a in  ma ke -u p  a s s i gn men t s  f r o m 

t e ac he r s  f o l l o win g  an  e xc us ed  o r  u ne xc use d  ab se nce .  

 

A d op ted  b y  B oa r d  0 7 / 15 ;  0 9 / 15  
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JBE Truancy  (See AEB, IDCE, JBD, and JQ)      JBE 
 
 Unless reporting would violate the terms of any memorandum of understanding 

between the district and the authority to which reports would be made.  The  bui ld ing  

p r incipal  sha l l  r epor t  s t uden ts  who  a re  i nexcusab l y absen t  f rom school  to  

t he  appropr i a t e  au tho r i t y.  

 T ruanc y i s  de f ined  as  an y th ree  consecu t ive  unex cused  

absences ,  any f i ve  unex cused  absences  i n  a  s emes t e r  o r  s even  unex cused  

absences  i n  a  s chool  yea r ,  wh ichever  comes  f i r s t .   Schoo l  ye a r  means  t he  

pe r iod  f rom Ju ly 1  t o  June  30 .   S tudent s  who  a re  absen t  wi thout  a  va l id  

ex cuse  fo r  a  s ign i f ican t  pa r t  o f  any schoo l  da y sha l l  be  cons ide red  t ruant .  

 P r io r  t o  r epor t i ng  to  e i t he r  t he  Depar tmen t  fo r  Chi ld ren  and  

Fami l i e s  ( i f  t he  s tuden t  i s  under  13 )  o r  t he  count y o r  d i s t r i c t  a t to rne y ( i f  

t he  s tudent  i s  13  o r  more  yea r s  o f  age  bu t  l e ss  t han  18  yea r s  o f  age) ,  a  

l e t t e r  sha l l  be  s en t  t o  t he  s tudent ’ s  pa ren t ( s )  o r  guard i an  no t i fying  them 

tha t  the  s tuden t ’s  fa i l u re  to  a t t end  schoo l  wi thou t  a  va l id  ex cuse  sha l l  

r e su l t  i n  t he  s tudent  be ing  repor t ed  t ruan t .  

 W aiver  o f  Compulso r y At t endance  Requ i remen ts  

 S tudent s  16  o r  17  yea r s  o f  age  may be  ex empt  f rom compul so ry 

a t t endance  regu la t ions  i f  t he  pa rent ( s )  o r  pe r son  ac t ing  as  pa ren t  a t t end(s )  

t he  counse l ing  sess ion  requi red  b y l aw and  s igns  the  appropr i a t e  consent  

and  waiver  fo rm;  i f  t he  s tudent  ea rns  a  GED;  o r  i f  t he  s tuden t  i s  ex empt  

f rom compulso r y a t t endance  requi remen t s  pu rsuant  t o  a  cour t  o rde r .  
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JB E T r ua nc y  (S ee  A EB ,  I D C E,  JB D ,  a nd  JQ)  JB E- 2  

 Invo lvemen t  o f  La w Enfo rcement  

 Law en fo rcement  o f f i ce r s  ma y re tu rn  t ruan t  ch i ld ren  to  t he  

school  where  the  ch i ld  i s  en ro l l ed ,  to  the  ch i ld ’s  pa ren t  o r  guard i an  o r  t o  

ano ther  loca t ion  des igna t ed  b y the  board  to  addres s  t ruancy i s sues .  

 Repor t ing  to  Paren ts  

 I f  a  t ruan t  ch i ld  i s  r e tu rned  to  s chool  b y a  l aw en fo rcemen t  

o f f i c i a l ,  t he  p r inc ipa l  sha l l  no t i f y t he  pa ren t  o r  guard i an .  

 Dua l  Enro l lment  S tuden ts  

 E l ig ib l e  s tudent s  who  a re  en ro l l ed  i n  a  board -approved  dua l  

en ro l lmen t  p rogram shal l  no t  be  cons ide red  t ruan t  fo r  t he  hours  du r ing  the  

school  da y the y a t t end  c l as ses  a t  a  Regen t ’ s  un ive rs i t y,  communi ty 

co l l ege ,  t echnica l  co l l ege ,  voca t iona l  educa t ional  s chool  or  W ashburn  

Un ivers i t y.  
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JBH Release of a Student During the School Day (See EBB and EBBD)                JBH 
 
 B u i ld i n g  p r i nc i pa l s  sh a l l  no t  r e l ea s e  a  s t ud en t  d u r in g  t he  s ch oo l  da y  e xce p t  

u p on  a  wr i t t en  o r  ve rb a l  r e qu es t  f r o m th e  s t ud en t ' s  l a wf u l  p a r en t  o r  p e r s on  a c t i n g  

a s  a  pa r en t .  

 B e f o re  r e l ea s i n g  a  s t u de n t  du r in g  t h e  s cho o l  da y ,  t he  b u i l d in g  p r i nc i pa l  

s ha l l  be  r e s po ns i b l e  fo r  ve r i f y in g  t he  i den t i t y  o f  t h e  p e r s on  seek i n g  r e l ea s e  o f  t h e  

s t ud en t .  

 I f  t he  p r i nc i pa l  i s  no t  s a t i s f i ed  wi t h  t h e  i den t i f i c a t i on  p ro v id ed  b y  t he  

p e r s on  s ee k in g  r e l e a s e  o f  a  s t u de n t ,  t he  s t ud en t ’ s  r e l e a se  ma y  b e  r e f use d .  

 S tu de n t s  s ha l l  no t  b e  a l l o wed  t o  ru n  p e r s on a l  e r r an ds  f o r  s ch ool  

e mp lo ye es  o f f  s ch oo l  p r e mi se s  du r in g  t he  s ch oo l  d a y .  
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J C AB  S e arc he s  o f  P ro per ty  ( Se e  J CAB B )  J C AB  

 P r i n c ip a l s  a r e  a u th or i ze d  t o  s e a r c h  p rop e r t y  i f  t h e r e  i s  r ea so na b le  

s us p i c i on  t ha t  d i s t r i c t  p o l i c i e s ,  r u l e s  o r  d i r ec t i ves  a r e  be i n g  v io l a t ed .   In  ad d i t i on  

a l l  l oc ke r s  sh a l l  b e  su b j ec t  t o  r an do m s ea rc he s  wi t h ou t  p r i o r  no t i ce  o r  r ea so nab l e  

s us p i c i on .   Al l  s e a r ch es  b y  t he  p r in c ip a l  s ha l l  be  ca r r i ed  ou t  i n  t he  p r e se nce  o f  

a no the r  a d u l t  wi tne s s .  

 W he ne ve r  t he  p r i nc ipa l  i s  me n t io ne d  i n  t h i s  po l i c y ,  i t  s ha l l  be  co ns t ru ed  

t o  i nc l ud e  t he  s up e r in t e nde n t  “o r  des i gna t e d  r e p re sen t a t i ve . ”  

 S ea rch  o f  Lo c ke r s  

 L o c ke r s  i n  t he  d i s t r i c t  s c ho o l s  s ha l l  be  u nd e r  s upe r vi s io n  o f  t h e  

p r in c ip a l .   S t ud en t s  s ha l l  ha ve  no  e xp ec t a t i o n  o f  p r i va c y  i n  an y  sc ho o l  l o c ke r .  

 T h e  co mb in a t i o ns  an d / o r  ke ys  t o  a l l  l oc ke r  l oc ks  s ha l l  b e  i n  t he  

p os ses s io n  o f  t he  p r i nc i pa l  a nd  s t o r ed  i n  a  p l ace  des i gn ed  t o  gu a rd  a ga i ns t  

u na u t hor i ze d  ac ces s  o r  u se .   T he  p r in c ipa l  ma y  s ea rch  an y  l o c ke r  a t  an y  t i me  

w i t ho u t  n o t i c e .   S t ude n t s  sh a l l  n o t  p l ac e  l o c ks ,  o th e r  t ha n  t h ose  ap pro ve d  b y  t he  

s ch oo l ,  o n  a n y  l oc ke r .  

 S ea rch es  o f  P ro pe r t y  

 A n y  p e r s on  o th e r  t han  t he  p r i nc i pa l  w ho  w i s he s  t o  s ea r ch  a  s t u de n t ’ s  

l oc ke r  o r  p ro pe r t y  sh a l l  r ep or t  t o  t h e  p r i n c i pa l  be f o re  p ro ceed in g .   In  n o  e ve n t  

s ha l l  a n y  pe r s on  be  pe r mi t t e d  t o  s e a r c h  a  s t ud en t ’ s  l o c ke r  o r  p r op e r t y  

w i t ho u t  t h e  p r i nc i pa l ’ s  co ns en t  un l e s s  t h e  p e r s on  has  a  va l i d  s e a r c h  w ar r an t  

a u t ho r i z in g  a  s ea r ch .  

 I f  a  l a w  e n fo rce me n t  o f f i ce r  des i r i n g  t o  s e a r c h  a  s t u de n t ’ s  l ocke r  o r  

p ro pe r t y  ha s  a  s ea r ch  w ar r an t ,  t he  p r i n c ipa l  s ha l l  pe r mi t  t he  s ea r ch  wh ich  s ha l l  

b e  ma d e  i n  t he  p r e s en ce  o f  t he  p r i nc i pa l .
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J C AB  S e arc he s  o f  P ro per ty  J C AB - 2  

 P ro h ib i t e d  i t e ms  fo un d  d ur in g  t he  s ea r c h  sh a l l  r e ma in  i n  t h e  c us t od y 

o f  e i t he r  t he  b u i l d ing  p r i nc i pa l  o r  t he  l aw  en fo r ce me n t  o f f i ce r .   I f  a n y  i t e ms  a r e  

t u rn ed  o ve r  t o  l a w en fo r ce me n t  o f f i c i a l s  t he  p r i nc i pa l  s ha l l  r ec e i ve  a  r ec e ip t  f or  

t he  i t e ms .  

 U s e  o f  T r a in ed  Do gs  i n  C on duc t i n g  S we eps  

 A t  t he  r e qu es t  o f  t he  p r i nc ipa l  o r  on  a  s c he du l e  a g r eed  u po n  b y  t h e  

s e r v i ce  p ro v id e r  a nd  t he  p r inc ipa l ,  l aw  en fo r ce me n t  o f f i c e r s  o r  l i c ens ed  p r i va t e  

a ge nc i e s  co n t r a c t i n g  wi t h  t he  s c ho o l  f o r  suc h  se r v i ce ,  ma y  us e  t r a in ed  do gs  o n  

s ch oo l  p r e mi s es  t o  i d en t i f y  s t ud en t  p ro pe r t y  wh i ch  ma y  co n t a i n  i l l e ga l  o r  i l l i c i t  

ma t e r i a l s  an d  t o  de t e r min e  wh e th e r  ma te r i a l s ,  suc h  a s  d r u gs ,  w ea po ns ,  o r  o th e r  

ma t e r i a l s  w h ic h  may  t h r ea t en  t h e  gen e r a l  hea l t h ,  we l f a r e ,  an d  s a f e t y  o f  t he  

s t ud en t s  an d /o r  s t a f f  a r e  p r e sen t  i n  t h e  d i s t r i c t  pa r k i n g  l o t ,  h a l l wa ys ,  l oc ke r s ,  

c l a s s ro o ms ,  an d /o r  l oc ke r  r oo ms .   S tu de n t s  wi l l  ne ve r  b e  sn i f f ed  b y  t he  d o gs  us ed  

t o  co nd uc t  t h e  sw ee ps .    
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J C AB B  S e arc he s  o f  S t u de nt s  ( See  JC AB  a n d  JCA C)  J C AB B  

 P r i n c ip a l s  a r e  a u t hor i ze d  t o  s ea r ch  s t ude n t s  i f  t h e r e  i s  r ea s on ab l e  

s us p i c i on  t ha t  d i s t r i c t  po l i c i e s ,  r u l e s  o r  d i r ec t i ves  a r e  be ing  v i o l a t ed .   S t r i p  

s ea r che s  sh a l l  n o t  b e  co nd uc t ed  b y  s ch o o l  au t ho r i t i e s .   Al l  s ea r che s  b y  t he  

p r in c ip a l  sh a l l  be  c a r r i ed  o u t  i n  t h e  p r e sen ce  o f  a no the r  ad u l t  w i t nes s .  

 T h e  s t u den t  sha l l  be  t o ld  wh y  a  s ea r ch  i s  be i n g  c on du c t e d .   T he  s t ud en t  

s ha l l  b e  r eq ue s t e d  t o  e mp t y  i t e ms  su ch  a s ,  b u t  no t  l i mi t ed  t o ,  p oc ke t s ,  pu r se s ,  

s ho u ld e r  ba gs ,  b oo k  b a gs  a nd  b r i e f ca ses .   T h e  p r inc ipa l  sh a l l  a t t e mp t  t o  ca l l  t he  

s t ud en t ’ s  pa r en t / s  an d  ma y  ca l l  l a w  e n f o rc e men t .   I t e ms  wh ic h  t he  p r i nc i pa l  

b e l i e ve s  ma y  be  c on ne c t e d  w i th  i l l e ga l  ac t i v i t y  sh a l l  r e ma in  i n  t he  c us t od y  o f  t he  

p r in c ip a l  u n l e s s  t he  i t e ms  a r e  t u rn ed  o ve r  t o  l a w  en f o r ce me n t  o f f i c i a l s .   I f  t h e  

s t ud en t  r e f us es  t o  co o pera t e ,  t h e  p r i nc ip a l  ma y  t a ke  d i s c ip l i na r y  a c t i o n  a nd / or  

s ee k  a s s i s t a nce  f r o m l a w  e n f o rce me n t .  

 I f  l a w  e n fo rce me n t  a s s i s t a nce  i s  p r e sen t ,  f u r t he r  s ea r ch  o f  t he  

s t ud en t  sha l l  be  wi th  co op e ra t i on  a nd  a s s i s t an ce  o f  l aw  en fo rce me n t  o f f i c i a l s .   

T h e  p r i nc i pa l  s ha l l  r e ma in  wi t h  t he  s t ud en t  an d  be  p r e s en t  d u r i n g  a n y  s ea r ch  o f  

t he  s t ud en t  ma de  b y  l a w  en f o rc e me n t  o f f i c i a l s  on  s ch oo l  p ro pe r t y .  T he  p r in c ip a l  

s ha l l  r ec e i ve  an d  f i l e  a  r ece ip t  f o r  i t e ms  t u rn ed  o ve r  t o  l aw  en fo rce me n t  o f f i c i a l s .  

 I f  t he  p r i n c ip a l  b e l i eve s  a  s t u de n t  i s  i n  pos ses s io n  o f  an  o b j ec t  w h ich  

c an  j eop a r d i ze  t he  he a l t h ,  we l f a r e  o r  s a f e t y  o f  t he  s t u den t  o r  o t he r s ,  t he  s t ud en t  

s ha l l  be  r e mo ved  t o  a  s a f e  l oca t i o n .   T h i s  d e t e r mi na t i o n  ma y  b e  ba sed  on  a n y 

i n fo r ma t i on  r e ce i ved  b y  t he  p r i nc ipa l  o r  an y  me mb e r  o f  t h e  f acu l t y  o r  s t a f f .  
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J C AB B  S e arc he s  o f  S t u de nt s  J C AB B - 2  

 Wr i t t e n  d oc u men t a t i o n  o f  ea ch  sea rch  sh a l l  be  ma i n t a ine d  b y  t he  

p r in c ip a l .   (W hen e ve r  t h e  p r inc ipa l  i s  me n t i one d  i n  t h i s  po l i c y ,  i t  s ha l l  be  

c on s t r ued  s o  a s  t o  i nc l u de  t he  s up e r i n t e nd en t  “ o r  d es i gna t ed  r e p re se n t a t i ve . ” )  
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J C A C I nt err og at i on  a n d  In v es t i ga t io ns    J C A C 
 ( Se e  EB C,  GA AD ,  JC A B B ,  J C E C an d  JH C A A)  

 B u i ld i n g  a d min i s t r a to r s ,  s ch oo l  s ec u r i t y  o f f i c e r s ,  an d /o r  o th e r s  

d es i gn a t e d  b y  t he  sup e r i n t e nd en t  ma y  con d uc t  i n ves t i ga t i o ns  a nd  q ue s t i o n  

s t ud en t s  ab ou t  v io l a t i on  o f  s ch oo l  r u l e s ,  t h e  s t u de n t  co nd uc t  co de ,  an d / o r  l a w.   

U n le s s  o th e r wi s e  p rov i d ed  he re i n ,  s uc h  i nve s t i ga t o r s  s ha l l  no t  b e  r eq u i r ed  t o  

c on t ac t  t he  s t u de n t ' s  p a r e n t ,  gu a rd i an ,  o r  r ep r e se n t a t i ve  p r i o r  t o  que s t i on i n g  a nd  

ma y  r eq ue s t  l a w en f o r ce me n t ,  s ch oo l  r e sou rce  o f f i c e r ( s ) ,  a nd /o r  s ch oo l  s ec u r i t y  

o f f i c e r ( s )  f o r  a s s i s t an ce  i n  c on du c t i n g  t he  i n ve s t i ga t i on s .  

 I f  t he r e  i s  r ea s on  t o  b e l i e ve  a  v io l a t i o n  o f  a  c r i mi na l  l aw  has  b ee n  

c o mmi t t ed ,  t he  b u i l d i n g  a d min i s t r a to r ,  t he  s up e r in t en de n t ' s  des i gn ee ,  an d /o r  

s ch oo l  s ecu r i t y  o f f i ce r  wi t h  au t ho r i za t i o n  o f  t he  su pe r i n t e nd en t  o r  t he  

s up e r i n t e nde n t ’ s  des ign e e  sh a l l  no t i f y  t he  ap pr opr i a t e  l a w  e n fo rce me n t  a ge nc y  

o f  c r i mi na l  c on duc t  a s  p ro v i ded  i n  l a w an d / o r  bo a rd  po l i c y  an d  ma y  r eq ues t  

f u r t he r  i n ve s t i ga t i o n  o f  t he  a l l e ge d  v i o l a t i on .  

 W he n  a  s ch oo l  r e sou rce  o f f i c e r  o r  c a mp us  p o l i ce  o f f i ce r  i n i t i a t e s  a n  

i n ves t i ga t i on  o f  a  p o t e n t i a l  v io l a t i on  o f  c r i mi na l  l a w  b y  a  s t u de n t  on  t he  o f f i ce r ’ s  

o w n  i n i t i a t i ve  a nd  n o t  a t  t he  b ehe s t  o f  a  bu i l d i n g  a d min i s t r a to r  o r  t he  d es i gne e  o f  

t he  su pe r i n t e nd en t ,  s uc h  o f f i c e r  wi l l  n o t i f y  t he  bu i l d i n g  admi n i s t r a to r  a nd / o r  

d es i gn ee  wh o  wi l l  ma ke  a  r e a so na b l e  a t t e mpt  t o  c on t ac t  t he  s t u de n t ’ s  pa r en t ,  

gu a rd i an ,  o r  r e p re s en t a t i ve  p r i o r  t o  i n i t i a t i n g  q ues t i o n in g .  

 C o or d in a t i o n  wi th  L aw  E nfo rce me n t  

 S c ho o l  ad mi n i s t r a t o r s  a nd / o r  s c ho o l  s e cu r i t y  o f f i ce r s  sha l l / may  me e t  

p e r i od i ca l l y  wi th  l o ca l  l aw  e n f o rce me n t  o f f i c i a l s  t o  d i s c us s  t he  d i s t r i c t ’ s  

p o l i c i e s  a nd  r u l e s  r ega r d in g  l a w en f o rc eme n t  co n t a c t s  wi th  t h e  d i s t r i c t .  
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J C A C I nt err og at i on  a n d  In v es t i ga t io ns )  J C A C- 2  

N o t i f i c a t i o n  o f  In ve s t i ga t i on s  C on du c t e d  b y  L aw  Enf o rc e me n t  O f f i ce r s  

 W he n  l a w e n f o rc e men t  o f f i ce r s  i n i t i a t e  an  i n ves t i ga t i on  i n vo lv i n g  

q ue s t i o n i n g  o f  a  s t ude n t  o n  a  t op i c  un re l a t e d  t o  a  r e po r t  o f  ch i l d  ab use  o r  

n e g l ec t  o r  t o  t he  i den t i t y  o f  t he  s t ud en t  du r in g  sc ho o l  ho ur s  t he  b u i l d in g  

a d min i s t r a to r  s ha l l  ma ke  a  r e a so na b l e  a t t e mp t  t o  c on t ac t  a  p a r en t ,  gu a rd i an ,  o r  

r ep r e se n t a t i ve  o f  t he  s t ude n t ( s )  p r i o r  t o  su ch  q ue s t i o n i n g .   No t i f i ca t i o n  o r  

a t t e mp ted  no t i f i ca t i on  o f  a  pa r en t ,  gua r d i a n ,  o r  r ep re s en t a t i ve  sh a l l  b e  

d oc u me n te d  b y  t he  ad mi n i s t r a t o r  i n vo l ved .   I f  a  s t u de n t ’ s  p a r e n t ,  gu a rd i an ,  o r  

r ep r e se n t a t i ve  i s  no t  p r e s en t  d u r i n g  s uc h  q ue s t i o n i n g  o f  a  s t ude n t ,  t he  p r i nc ipa l  

ma y  b e  p r e s en t  u n l e s s  o the rw i se  s pec i f i e d  i n  l a w  o r  boa rd  p o l i c y .  

C h i ld  Ab use  a nd  Id en t i t y  In ve s t i ga t i on s  C o nd uc t ed  b y  La w  En fo r ce me n t  Of f i c e r s  

 T h e  a d mi n i s t r a t i on  sh a l l  c oo pe ra t e  w i th  l a w  e n fo rce me n t  o f f i ce r s  w ho  

a r e  co nd uc t i n g  i n ves t i ga t i on s  o f  su sp ec t ed  c h i l d  ab use  o r  ne g l e c t  o r  c onc e rn in g  

t he  s t ude n t ' s  i de n t i t y .   F o r  a n y  i n ves t i ga t i o ns  c on ce r n in g  kn o wn  o r  su spe c t e d  

c h i l d  ab use  o r  ne g l ec t ,  s c ho o l  s t a f f  s ha l l  f o l l o w  th e  p r oce dur es  o u t l i ned  i n  bo a rd  

p o l i c y  GA A D  in s t e ad  o f  t he  r e qu i r e me n t s  o f  t h i s  p o l i c y .  

L a w E nfo rce me n t  In i t i a t e d  In ve s t i ga t i o ns  a t  Sc ho o l  

 In  c a s es  n o t  i n vo l v ing  t he  i n ve s t i ga t i o n  o f  kno w n o r  su sp ec t e d  ch i l d  

a bu se  o r  n e gl ec t  o r  i n vo l v i n g  t he  s t u de n t ' s  i den t i t y ,  l a w en fo rc e me n t  o f f i ce r s  

s ha l l  no t  b e  pe r mi t t ed  t o  i n i t i a t e  a nd  c ond uc t  i n ves t i ga t i on s  i n vo l v i n g  t he  

q ue s t i o n i n g  o f  s t ud en t s  d u r in g  sc ho o l  hou r s  u n l e s s  t he  s t ud en t ’ s  pa r en t  o r  

gu a rd i an  h as  g i ven  t h e  s c ho o l  pe r mi s s i on  t o  a l l o w the  q ue s t i on in g ,  a  va l i d  

w ar r an t  has  b ee n  p re s en t ed  t o  t he  b u i l d ing  a d mi n i s t r a to r  f o r  su ch  p ur po se ,  o r  i n   
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J C A C I nt err og at i on  a n d  In v es t i ga t io ns )  J C A C- 3  

d e mo ns t r a t e d  e mer gen c y  s i t ua t i o ns .   I f  a  d e mo ns t r a t e d  e mer gen c y  i s  f ou nd ,  t he  

b u i l d in g  ad mi n i s t r a to r  sha l l  r eq u i r e  i de n t i f i ca t i on  o f  l a w en f o r ce me n t  o f f i c i a l s  

a nd  r e as on s  f o r  t h e  i n t e r r o ga t i on  o r  i n ve s t i ga t i on  o f  a  s t u de n t .   I f  t he  b u i l d in g  

a d min i s t r a to r  i s  no t  s a t i s f i e d  wi t h  e i t h e r  t he  i d en t i f i ca t i o n  o r  t he  r ea so n ,  t he  

r eq ues t  s ha l l  no t  b e  g r a n t e d .   T h e  bu i l d i ng  a d mi n i s t r a to r  s ha l l  a t t e mpt  t o  n o t i f y  

t he  su pe r in t en den t  an d  t h e  o f f i ce r ’ s  su pe r i o r s  o f  t he  r e a s ons  fo r  t he  r e fus a l .    

T a k in g  S t ude n t s  In to  C us t od y  

 S tu de n t s  s ha l l  n o t  be  vo lu n t a r i l y  r e l ea sed  b y  sch oo l  o f f i c i a l s  t o  l aw  

e n f o rce me n t  a u t ho r i t i e s  un l e s s  t he  s t ud en t  h as  be en  p l ac ed  u nd e r  a r r e s t  o r  t a ke n   

i n to  c us t od y  b y  l a w  e n f o rce me n t ,  s c ho o l  r e so urc e  o f f i ce r s ,  c amp u s  p o l i ce  

o f f i c e r s ,  o r  Dep a r t me n t  fo r  Ch i ld r en  a nd  F a mi l i e s  ( “ D C F”)  a u t ho r i t i e s  pu r sua n t  

t o  a  ch i l d  ab use  i n ves t i ga t i o n .   E xce p t  a s  o th e r wi se  s pe c i f i e d  i n  t h i s  p o l i c y ,  a  

r ea s on ab l e  e f fo r t  sh a l l  b e  ma de  t o  no t i f y  t h e  s t u de n t ’ s  pa r e n t ,  gu a rd i an ,  o r  

r ep r e se n t a t i ve  wh en  s t ud en t s  a r e  r e mo ve d  f ro m s ch oo l  f o r  an y  r eas on .   Pa r en t s  

s ha l l  no t  b e  no t i f i e d  b y  sc ho o l  o f f i c i a l s  wh en  t he i r  c h i l d  i s  t a ke n  i n t o  cu s to d y  

b y  D C F ,  s ch oo l  r e sou rce  o f f i c e r s ,  c a mp us  p o l i ce  o f f i ce r s ,  a nd / o r  l a w 

e n f o rce me n t  a s  a  r e su l t  o f  a l l e ga t i o ns  o f  a bu se  o r  n e gl ec t .  E xc ep t  a s  p ro v i ded  

a bo ve  a nd / o r  a s  s pec i f i ed  i n  a  c ou r t  o r de r  o r  a r r e s t  war r a n t ,  i f  a  s t ud en t  i s  t a ke n  

i n to  c us t od y  b y  a  l aw  en fo r ce me n t  o f f i ce r ,  s c ho o l  r e s our ce  o f f i ce r ,  o r  ca mp u s  

p o l i ce  o f f i ce r ,  b u i l d in g  ad mi n i s t r a t o r s  s ha l l  ma ke  a  goo d - f a i t h  e f fo r t  t o  co n t a c t  

t he  s t ude n t ' s  pa r en t  o r  gu a rd i an .  N o t i f i ca t i on  e f fo r t s  sh a l l  be  d oc u me n te d .    

 W he n  a  s t ud en t  ha s  b ee n  t a ke n  i n t o  cu s to d y  o r  a r r e s t e d  o n  s ch ool  

p r e mi ses  wi t ho u t  p r i o r  no t i f i c a t i o n  t o  t he  b u i l d in g  ad mi n i s t r a to r ,  t he  s c ho o l  s t a f f  

p r e s en t  s ha l l  a s k  t h e  l a w  e n fo rce me n t  o f f i c e r  t o  n o t i f y  t he  b u i l d in g  ad mi n i s t r a to r  

o f  t he  c i r cu ms ta nce s  a s  qu i c kl y  a s  p os s ib l e  a nd  s ha l l  t he ms e l ve s  co n t ac t  t he   
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J C A C I nt err og at i on  a n d  In v es t i ga t io ns )  J C A C- 4  

b u i l d in g  a d mi n i s t r a to r  wi t h  a n y  i n f o r ma t i on  t he y  h a ve  r e ga r d i n g  t he  ch i l d  be i n g  

t a ke n  i n to  c us t od y .   Sc ho o l  r e s our ce  o f f i ce r s  a nd  ca mp u s  po l i ce  o f f i c e r s  a r e  

e xp ec t ed  t o  co n t a c t  t h e  bu i l d i n g  a d min i s t r a to r  a s  s oo n  a s  p r a c t i cab l e  a f t e r  t a k i ng  

a  s t ud en t  i n to  c us t ody .  

D i s t u r ba nce  o f  Sc hoo l  En v i r on me n t  

 L a w en fo r ce me n t  o f f i c e r s  ma y  be  r e qu es t e d  t o  a s s i s t  i n  c o n t ro l l i n g  

d i s t u rb an ces  a t  s ch oo l  an d ,  i f  n ece s sa r y ,  t o  t a ke  s t u de n t s  o r  o th e r  pe r s ons  i n to  

c us t od y .  

D ef in i t i on  

 F o r  t he  pu r po ses  o f  t h i s  p o l i c y ,  “c a mpu s  p o l i c e  o f f i ce r ”  i s  a  s c ho o l  

s ec u r i t y  o f f i ce r  e mplo ye d  b y  a nd  des i gn a t e d  b y  t h e  b oa r d  t o  a id  an d  s up p l e me n t  

l a w  e n fo rce me n t  a gen c i e s  o f  t he  s t a t e ,  c i t y ,  an d  co un t y  i n  w h ich  t he  s ch oo l  d i s t r i c t  

i s  l oca t ed .  

 F o r  t h e  p u r pos es  o f  t h i s  po l i c y ,  s t u de n t s  w i l l  n o t  be  dee me d  to  b e  “ t a ken  

i n to  c us t od y”  wh en  t h e y  a r e  b e in g  q ues t i on ed  b y  a  s ch oo l  r e sou rce  o f f i ce r ,  s c ho o l  

s ec u r i t y  o f f i c e r ,  a nd / o r  ca mp us  p o l i c e  o f f i ce r  a bo u t  a  v i o l a t i on  o f  s t a t e  l a w,  

c ou n t y  r e so l u t i on s ,  c i t y  o r d in an ces ,  bo a r d  po l i c y  o r  r e gu l a t i on ,  a n d /o r  s c ho ol  

r u l e s  o n  p r op e r t y  ow n ed ,  o cc up i ed ,  o r  o pe ra t e d  b y  t he  s ch oo l  d i s t r i c t  o r  a t  t h e  

s i t e  o f  a  f u nc t i o n  spo ns ore d  b y  t he  s c ho o l  d i s t r i c t .  

 

 

A d op ted  b y  B oa r d  0 7 / 15 ;  Re v i se d  10 /1 8 ;  0 3 / 19  

S E CT IO N S 

 



 

©KASB. This material may be reproduced for use in USD 475.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

J C D A S tu d ent  Co n du ct  (Se e  A EB ,  I IB G,  J A ,  JD D  an d  JH C A A)  J C D A 

 E ac h  p r i nc i pa l  s ha l l  de ve l op  r u l e s  an d  r e gu l a t i on s  t o  go ve rn  s t u den t  

c on du c t  c on s i s t en t  wi t h  b oa r d  p o l i c i e s .   Th e  r u l e s  sh a l l  b e  r e v i e w ed  b y  t he  boa rd  

a nd  a do p t e d  a s  p o l i cy  b y  r e f e r e nc e .    T h e  r u l e s  o f  co nd uc t  sh a l l  b e  pu b l i s he d  

 i n  s t ud en t  h an db oo ks .  

 V i o l a t i on  o f  an y  p ro v i s io n  o f  t h e  be ha vi o r  c od e  ma y  r e su l t  i n  d i s c ip l i na ry  

a c t i o n  u p  t o  an d  i nc lu d i n g  s usp en s io n  an d / o r  ex pu l s io n .   
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 J C D A A T o ba cc o  an d  Nic o t in e  D e l i ver y  D ev i ces   (S ee  GA O C)  J C D A A 

 Use  and/o r  posses s ion  o f  an y tobacco  p roduct  o r  n i co t ine  de l ive r y 

dev ice  b y s tudent s  i s  p rohib i t ed  i n  an y d i s t r i c t  f ac i l i t y;  i n  s choo l  vehic l es ;  

a t  s choo l -sponsored ,  ac t i v i t i e s ,  p rograms ,  o r  even ts ;  and  on  school  owned o r  

opera t ed  p roper ty.  

 S tudent  v io l a t ions  may resu l t  i n  pa rent /guard i an  no t i f i ca t ion ,  

pa r t i c ipa t ion  in  tobacco  educa t ion  p rogram,  suspens ion  and/o r  expul s ion  

f rom schoo l  and /o r  ex t racu r r i cu l a r  ac t i v i t i e s ,  communi ty se rv i ce ,  and /or  

no t i f i ca t ion  o f  l aw en fo rcement .  

 The  fo l lowing  de f in i t i ons  app ly t o  t h i s  po l i c y.  

 “Nico t ine  del ive ry device”  means  any dev ice  t ha t  can  be  used  to  

de l ive r  n i co t ine  o r  n i co t ine  sa l t s  to  the  pe rson  inhal ing  f rom the  dev ice .   

Such  de f in i t i on  sha l l  i nc lude ,  bu t  ma y no t  be  l imi t ed  t o ,  an y e l ec t ronic  

c iga re t t e ,  c iga r ,  c iga r i l l o ,  p ipe ,  o r  pe rsona l  vapor iz e r .  

  “Tobacco  p roduc t”  means  any p roduc t  t ha t  i s  made  f rom o r  de r ived 

f rom tobacco ,  o r  t ha t  con ta ins  n ico t ine ,  tha t  i s  in t ended  fo r  human 

consumpt ion  o r  i s  l i ke ly t o  be  consumed ,  whe ther  smoked,  heat ed ,  chewed,  

abso rbed ,  d i sso lved ,  i nhal ed  o r  i nges t ed  b y an y o the r  means ,  inc luding ,  bu t  

no t  l imi t ed  t o ,  a  c iga re t t e ,  a  c iga r ,  p ipe  t obacco ,  chewing  tobacco ,  snu f f ,  o r  

snus .   

 “Tobacco  p roduc t”  a l so  means  any component  o r  accesso r y used  in  t he  

consumpt ion  o f  a  tobacco  p roduc t ,  such  as  f i l t e r s ,  ro l l ing  papers ,  p ipes ,  and 

subs t ances  used  in  e l ec t ron i c  c iga re t t e s ,  whether  o r  no t  t he y conta in  n i co t ine 
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J C DB  D r ess  Co de  J C DB  

 N e a tn es s ,  d ec enc y  a nd  goo d  t a s t e  a r e  gu i de l i ne s  o f  t h e  d i s t r i c t  d r e s s  c od e .    

S tu de n t s  mu s t  d r e s s  i n  a  ma n ne r  t h a t  i s  n o t  ob sce ne ;  o f f en s ive ;  o r  s u bs t a n t i a l l y  

o r  ma te r i a l l y  d i s r up t i ve  t o  t h e  l ea r n in g  e n v i ro n me n t .   A pp a re l  t ha t  i s  s e xu a l l y  

s u gge s t i ve ;  p r o mot es  v i o l e nc e ,  i l l e ga l  ac t i v i t i e s ,  d ru gs ,  a l co ho l ,  a nd /o r  t ob acc o;  

o r  i s  de t e r mi ned  t o  be  gan g  r e l a t ed  i s  p roh ib i t ed .  

 S tu de n t  a pp a re l  an d  gr oo mi n g mu s t  a l s o  me e t  r eq u i r e me n t s  o f  an y  c ou r se s  

w h ich  a r e  pa r t  o f  t h e  ap pr o ved  cu r r i c u lu m in  wh i ch  t h e y  a r e  en r o l l e d .    

 D re s s  c ode s  sh a l l  be  p u b l i s hed  i n  t he  a ppro pr i a t e  s t ud en t  h an db o o ks .  
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 J C DB B W ea po ns   (S ee  EB C ,  J D C,  JD D ,  JH C A A a n d K GD)  J C DB B  

 A  s t ud en t  sha l l  n o t  kn o w in g l y  pos se s s ,  h an d l e  o r  t r an s mi t  an y  o b j ec t  

t ha t  can  r e a so na b l y  b e  c on s id e re d  a  w eap o n  a t  s ch oo l ,  on  s c ho o l  p ro pe r t y  o r  a t  a  

s ch oo l - s p on sor ed  e ven t .   T h i s  s ha l l  i nc l ude  a n y  we ap on ,  an y  i t e m b e i n g  u sed  a s  a  

w e ap on  o r  d es t r uc t i ve  d e vi ce ,  o r  an y  f ac s i mi l e  o f  a  w ea po n .   

 W eap on s  an d  D es t r uc t i ve  De v ic es  

A s  use d  i n  t h i s  p o l i cy ,  t he  t e r m “ w ea po n”  a nd / o r  d es t r uc t i ve  de v i c e  sh a l l  i n c lu de ,  
b u t  s ha l l  n o t  be  l i mi t e d  t o :  
 
*  a n y  we ap on  w hic h  wi l l  o r  i s  de s i gne d  t o  o r  ma y  r e ad i l y  be  c on ve r t e d  t o  ex pe l  

a  p ro j ec t i l e  b y  t he  ac t i on  o f  an  ex p l os i ve ;  
 

*  t he  f r a me  o r  r e ce i ve r  o f  an y  w ea po n  de sc r i be d  i n  t he  p r ece d i n g  e xa mp le ;  
 

*  a n y  f i r ea r m mu f f l e r  o r  f i r e a r m s i l e nce r ;  
 

*  a n y  e xp l os i ve ,  i nc en d i a r y ,  o r  p o i so n  ga s  bo mb ,  gr en ad e ,  r o c ke t  ha v in g  a  
p ro pe l l an t  c ha r ge  o f  mo r e  t ha n  f ou r  ou nc es ,  mi s s i l e  ha v in g  a n  ex p lo s i ve  o r  
i nce nd i a r y  c ha r ge  o f  mo re  t ha n  1 /4  ou nce ,  mi ne ,  o r  s i mi l a r  d e vi ce ;  
 

*  a n y  wea po n  wh ich  w i l l ,  o r  w h ic h  ma y  be  r ea d i l y  c on ve r t e d  t o ,  e xpe l  a  
p ro j ec t i l e  b y  t he  ac t i o n  o f  a n  e xp l os i ve  o r  o th e r  p ro pe l l an t  an d  wh ich  ha s  a n y  
b a r r e l  wi t h  a  b o re  o f  mo r e  t ha n  1 /2  i nc h  i n  d i a me te r ;   

 
*  a n y  co mb in a t i o n  o f  pa r t s  e i t he r  d es i gne d  o r  i n t en de d  fo r  u s e  i n  co n ve r t i n g  an y  

d e v i ce  i n to  a  d es t r uc t i ve  de v i ce  d es c r ibe d  i n  t h e  tw o  i mme dia t e l y  p r e ce d in g  
e xa mp le s  a nd  f ro m w h ich  a  d es t r uc t i ve  de v i ce  ma y  be  r ead i l y  a s s e mbl ed ;   
 

*  a n y  b lu d ge on ,  s a nd  c l ub ,  me ta l  knu c kl e s ,  o r  t h r ow in g  s t a r ;  
 

*  a n y  kn i f e ,  c o mmo n l y  r e f e r r ed  t o  a s  a  s wi t ch b l ade ,  w h ic h  h as  a  b l a de  t h a t  o pe ns  
a u t o ma t i c a l l y  b y  h and  p re s su re  ap p l i ed  t o  a  b u t t o n ,  s p r i n g ,  o r  o th e r  de v i c e  i n  
t he  ha nd l e  o f  t he  kn i f e  o r  an y  kn i f e  ha v i n g  a  b l a de  t h a t  op en s ,  f a l l s ,  o r  i s  
e j ec t ed  i n t o  po s i t i on  b y  t he  f o r ce  o f  g r a vi t y  o r  b y  a n  ou t wa rd ,  do wn w ard ,  o r  
c en t r i fu ga l  t h ru s t  o r  mo ve me n t ;  

 
*  a n y  e l e c t ro n i c  de v i c e  d es i gn ed  t o  d i s c ha r ge  i mmo b i l i z i n g  l e ve l s  o f  e l ec t r i c i t y ,   
     c o mmo n l y  kno w n as  a  s t un  gun .  
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J C DB B  W ea po ns   (S ee  EB C ,  J D C,  JD D ,  JH C A A a n d K GD)  J C DB B - 2  
 
P e na l t i e s  f o r  Po sse s s i on  

 P os se s s i on  o f  a  wea po n  an d /o r  des t ru c t i ve  d e vi ce  l i s t ed  un de r  t he  

“ Wea po ns  an d  De s t ru c t i ve  De v ic es ”  h ead i n g  ab o ve  s ha l l  r e s u l t  i n  ex pu l s io n  f r o m 

s ch oo l  f o r  a  pe r i od  o f  on e  c a l e nd a r  ye a r ,  e xc ep t  t h e  s up e r i n t e nde n t  ma y 

r eco mme n d  t h i s  e xp u l s io n  r eq u i r e me n t  be  mo d i f i ed  o n  a  ca s e -b y -c a se  b as i s .    

 P os se s s i on  o f ,  h an d l i n g  o f ,  a nd / o r  t r a nsmi t t i n g  a  w eap on  o f  a  t ype  

o th e r  t han  d esc r ibe d  u n de r  t he  “We ap on s  an d  De s t r uc t i ve  D e vi ce s”  he ad i n g  ab o ve ,  

a n  i t e m b e in g  us ed  a s  a  we ap on  o r  des t ruc t i ve  de v i ce ,   o r  a  f ac s i mi l e  o f  a  w ea po n  

ma y  r e s u l t  i n  d i s c i p l i n a r y  a c t i on  u p  t o  an d  i n c lu d in g  su spe ns i on  a nd /o r  e xp u l s i on .   

E x pu l s io n  hea r in gs  fo r  w ea po ns  v io l a t i o ns  sh a l l  be  c on du c t e d  b y  t he  

s up e r i n t e nde n t  o r  t he  su pe r in t en den t ’ s  d es i gn ee .  

 S tu de n t s  v io l a t i n g  t h i s  p o l i c y  s ha l l  b e  r e po r t e d  t o  t h e  a pp ro pr i a t e  l aw 

e n f o rce me n t  a gen c y( i e s )  an d ,  i f  a  j u ve n i l e ,  t o  t he  S ec r e t a ry  fo r  D CF  o r  t h e  

S ec re t a r y  o f  K D OC  as  a ppr op r i a t e .  

 P os se s s i on  o f  a n  a i r  gu n  a t  s ch oo l ,  on  s ch o o l  p ro pe r t y ,  o r  a t  a  s ch oo l  

s up e r v i se d  ac t i v i t y  w i l l  no t  be  p ro h ib i t ed  fo r  s t u de n t s  pa r t i c i p a t i n g  i n  an  a i r  gu n  

r e l a t ed  a c t i v i t y  s po ns ore d  b y  an  o r gan i za t i on  he l d  a t  s c ho o l  o r  wh en  i n  t r a ns i t  t o  

o r  f ro m s uch  a c t i v i t i e s  he l d  o f f  d i s t r i c t  p r op e r t y .  

 

A d o pte d  b y  B oar d  07 /1 5;  09 /1 5;  R ev i se d  0 9 /1 6  

S E CT IO N S 
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 J C E C om pl a in t s  (S ee  J DD C  an d  K N)  J C E 

 C o mp la i n t s  Ab ou t  Di s c r i mi na t i on  

 T h e  d i s t r i c t  i s  c ommi t t ed  t o  ma in t a in in g  a  w or k in g  an d  l ea r n in g  

e n v i ro n me n t  f r ee  f rom d i s c r i mi na t i on ,  i n s u l t ,  i n t i mi da t i on ,  o r  ha r a s s me n t  d ue  t o  

r ace ,  co l o r ,  r e l i g io n ,  s e x ,  a ge ,  na t i on a l  o r i g in ,  o r  d i s a b i l i t y .  

 A n y  i n c id en t  o f  d i s c r i mi na t i on  i nc l ud i n g  ac t s  o f  h a r a s s me n t  s ha l l  p ro mp t l y  

b e  r ep or t ed  fo r  i n ves t i ga t i o n  an d  c o r r ec t i ve  ac t i on  b y  t he  b u i l d in g  p r i nc i pa l  o r  

d i s t r i c t  co mp l i a nc e  c oo rd i na t o r .   A n y  s t ud en t  o r  e mp l o yee  wh o  e n ga ges  i n  

d i s c r i min a to r y  co nd uc t  s ha l l  b e  s ub j ec t  t o  d i s c i p l i na r y  ac t i on ,  up  t o  a nd  i n c lu d i ng  

t e r min a t i o n  f ro m e mp lo yme n t  o r  ex pu l s ion  f r o m sc ho o l .  

 D i s c r i mi na t i on  a ga i ns t  an y  s t u de n t  on  t he  bas i s  o f  r a ce ,  co lo r ,  na t i ona l  

o r i g i n ,  s e x ,  d i s a b i l i t y ,  o r  r e l i g io n  i n  t he  a d mis s io n  o r  a cc es s  t o ,  o r  t r e a t me n t  i n  

t he  d i s t r i c t ’ s  p r o grams  a nd  a c t i v i t i e s  i s  p ro h ib i t ed .    

 T h e  Exe cu t i ve  Di r e c to r  o f  Pe r so nn e l  Se r v i c es ,  12 3  N.  E i se nh o we r ,  J unc t i on  

C i t y ,  K ans as ,  6 64 41 ,  ( 78 5)  71 7 -4 00 0  has  be en  de s i gna t e d  t o  c oor d i na t e  

c o mpl i an ce  wi t h  no nd i sc r i min a t i o n  r eq u i r e me n t s  c on t a in ed  i n  t h i s  po l i c y  an d / o r  

i n  T i t l e  V I  o f  t h e  Civ i l  R i gh t s  A c t  o f  1 96 4 ,  T i t l e  V I I  o f  t h e  C i v i l  R i gh t s  A c t  o f  

1 9 64 ,  T i t l e  IX  o f  t he  Ed uca t i o n  A me n d me nt s  o f  1 97 2 ,  Se c t i o n  5 04  o f  t he  

R e ha b i l i t a t i o n  A c t  o f  1 97 3 ,  a nd  T he  A mer i c an s  wi t h  D i sa b i l i t i e s  A c t  o f  1 99 0 .   

 A n y  s tu de n t  w ho  b e l i e ve s  t ha t  h e  o r  sh e  ha s  bee n  d i sc r i mi na t ed  a ga i ns t  

ma y  f i l e  a  c o mpl a in t  w i th  t h e  bu i l d i n g  p r i nc i pa l ,  an o th e r  ad min i s t r a to r ,  t h e  

gu i da nce  c ou nse lo r ,  o r  an o th e r  ce r t i f i e d  s t a f f  me mb e r .   A n y  s ch o o l  e mpl o yee  

w h o  r ec e i ves  a  r e por t ,  co mp la i n t  o r  a l l e ga t i o n  o f  d i s c r i mi na t i o n  o r  h a ra s s me n t  

f r o m a  s t u de n t  sh a l l  i n fo r m t he  s t ud en t  o f  t h e  e mpl o yee ’ s  o b l i ga t i on  t o  r ep or t  

t he  co mp la in t  a nd  a ny  p ro po se d  r e so lu t i on  o f  t he  c o mpl a in t  t o  t h e  bu i l d i n g   

 



 

©KASB. This material may be reproduced for use in USD 475.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

J C E   C omp la i nt s  ( Se e  J D DC  an d K N)  J C E- 2  

p r in c ip a l  an d  t he  d i s t r i c t  co mp l i anc e  co or d in a to r  a nd  s ha l l  make  su ch  r e por t  a s  

s oo n  a s  p r ac t i ca b l e .   I f  t he  b u i l d i n g  p r in c ip a l  i s  t h e  a l l e ge d  ha ra s se r ,  t h e  r ep or t  

s ha l l  be  mad e  t o  t h e  d i s t r i c t  co mp l i a nc e  co or d in a to r .   A n y  s t ud en t  c o mp la i n t  o f  

d i s c r i min a t i o n  sh a l l  b e  r e s o l ved  u nd e r  t he  d i s t r i c t ’ s  d i s c r i mina t i o n  co mp la i n t  

p ro ced ure s  i n  p o l i c y  K N.  

 C o mp la i n t s  Ab ou t  Sch o o l  R u le s  

 A n y  s tu den t  ma y  f i l e  a  co mp la i n t  wi t h  t h e  p r in c ip a l  co nce r n i n g  a  s ch oo l  

r u l e  o r  r e gu l a t i on  a s  i t  a pp l i e s  t o  t he  s t ude n t .   T he  c o mpl a in t  sh a l l  b e  i n  wr i t i n g ,  

f i l ed  w i th i n  20  da ys  f o l l o wi n g  t h e  a pp l i ca t i on  o f  t he  ru l e  o r  r egu l a t i o n ,  an d  mu s t  

s pe c i f y  t h e  b as i s  f o r  t he  co mp la i n t .   T he  p r i nc i pa l  sh a l l  i n ves t i ga t e  t h e  c o mpl a in t  

a nd  i n f o r m t he  s t u de n t  o f  t he  r e s o lu t i o n  wi t h in  1 0  d a ys  a f t e r  t he  co mp la in t  i s  

f i l ed .  

 

A d op ted  b y  B oa r d  0 7 / 15 ;  0 9 / 15 ;  Re v i se d  0 7 / 18  

S E CT IO N S 
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J C E C D em on str a t i on s  ( See  J C A C)  J C E C 

 S tu de n t  de mo n s t r a t i o ns  on  s ch oo l  p ro pe r t y  s ha l l  be  c on duc t ed  i n  an  

o rd e r l y  an d  no n -d i s r up t i ve  ma nn e r  a nd  mu s t  be  a pp ro ve d  i n  ad va nce  b y  t he  

p r in c ip a l .   D e mon s t r a t i o ns  ma y  b e  t e r mina t ed  a t  a n y  t i me  b y  t h e  p r i nc i pa l  o r  t h e  

s up e r i n t e nde n t .    

 

A d op ted  b y  B oa r d  0 7 / 15  

S E CT IO N S 
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JDA Corporal Punishment                                                                                        JDA 
  

 C o rp ora l  p un i sh me n t  sh a l l  n o t  be  p e r mi t t e d  i n  t h e  s ch oo l  d i s t r i c t .   

 

A d op ted  b y  B oa r d  0 7 / 15  

S E CT IO N S 
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J DB  D et en t io n  J DB  

 D e t en t i o n  p e r i ods  ma y  b e  e s t ab l i sh ed  b y  bu i l d i n g  p r in c i pa l s  a nd  

a d min i s t e r e d  a cc ord in g  t o  r u l e s  a ppr o ved  b y  t h e  bo a rd .  

 

A d op ted  b y  B oa r d  0 7 / 15  

S E CT IO N S 
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J D C P r ob at i on   (S ee  J CD B B  an d  J D D)  J D C 

 A n y  pu n i s h men t ,  susp en s io n  o r  e xp u l s i on ,  ma y  be  de f e r r e d  b y  t h e  p r in c ip a l  

( ad d  o th e r  p os i t i on s  a s  a p pro pr i a t e ) .   T h e  s t ude n t  i n vo l ve d  ma y  b e  p l ac ed  o n  

p ro ba t i on  f o r  a  s e t  p e r i od  o f  t i me .   T he  p un i sh me n t ,  s us pen s io n  o r  ex pu l s io n ,  sha l l  

r e ma i n  de f e r r ed  s o  l o n g  a s  t he  s t ud en t  me e t s  t he  c on d i t i ons  o f  t he  p ro ba t i on .   I f  

a  s t ud en t  i s  p l ac ed  on  p ro ba t i on ,  w r i t t e n  n o t i f i ca t i o n  sha l l  be  s en t  t o  t he  s t ud en t ’ s  

p a r e n t  o r  gua r d i a n .   A n y  dec i s i o ns  o n  p ro ba t i on  f o r  s t u de n t s  f ou nd  t o  be  i n  

v i o l a t i o n  sh a l l  be  han d l ed  b y  t he  s upe r in t e nd en t .  

 A  s t ud en t  p l a ce d  o n  p ro ba t i on  sh a l l  b e  g ive n  a  wr i t t en  l i s t  o f  t he  t e r ms  

a nd  c on d i t i ons  o f  t he  p ro ba t i on .   T he  s t u de n t  sh a l l  s i gn  a  s t a t e me n t  t ha t :   t h e  

t e r ms  a nd  c on d i t i ons  h a ve  be en  e xp l a in ed ,  t h e  s t u de n t  u nde r s t an ds  t he  c on d i t i ons ,  

t he  s t ud en t  a gr ees  t o  a b i de  b y  t h e  co nd i t i on s  a nd  f a i l u r e  t o  ab i de  b y  t he  c on d i t i on s  

ma y  b e  r e a s on  t o  r e in s t a t e  t he  o r i g i na l  pu n i s h me n t .  

 

A d op ted  b y  B oa r d  0 7 / 15  
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 J D D S u sp en s io n  a nd  E xpu l s i on  P r oce d ure s    J D D 

 ( Se e  A EB ,  EB C ,  IH EA ,  JB D ,  J C DB B ,  J DC ,  JC D A ,  J D D AA ,  JD D B ,  J D D C 
a n d JH C AA )  
 
 E x cep t  a s  l i mi t ed  b y  S ec t i on  50 4  o r  ID E A ,  a  s t u de n t  ma y  be  s us pe nde d  or  

e xp e l l e d ,  f o r  r e a so ns  s e t  f o r t h  i n  K an sas  l a w .   An y  s t ude n t  who  i s  sus pe nd ed  f o r  

a  p e r i od  o f  mo re  t ha n  10  d a ys  o r  ex pe l l e d  sh a l l  r ec e i ve  a  c op y  o f  t h e  cu r r en t  

s us pe ns i on  a nd  ex pu l s io n  l a w  a nd  t h i s  po l i c y .   Su sp ens io n / ex p u l s i on  hea r in gs  

s ha l l  be  c o nd uc t e d  by  t he  su pe r i n t e nd en t /d es i gn ee  o r  o t he r  ce r t i f i ca t ed  e mpl o yee ,  

o r  c o mmi t t ee  o f  ce r t i f i c a t e d  e mp lo ye es  o f  t he  s c h oo l  i n  w h ich  t h e  pu p i l  i s  

e n r o l l e d ,  o r  b y  a n y  o t he r  h ea r i n g  o f f i c e r  a pp o i n t e d  b y  t h e  bo a r d .  

 R e aso ns  f o r  Su sp ens io n  o r  Ex pu l s io n  
 
 S tu de n t s  ma y  b e  s uspe nd ed  o r  e xp e l l e d  fo r  o ne  o r  mo re  o f  t h e  fo l l o wi n g 
r eas on s :  
 
•  Wil l fu l  v io l a t i o n  o f  a n y  p ub l i s hed ,  ad op t e d  s t u de n t  co nd uc t  r e gu l a t i on ;  
•  C o nd uc t  wh i ch  su bs t a n t i a l l y  d i s ru p t s ,  imp e d es ,  o r  i n t e r f e r e s  wi t h  s ch oo l  

o pe ra t i on ;  
•  C o nd uc t  w h ic h  en dan ge r s  t he  s a f e t y  o r  su bs t an t i a l l y  i mp in ges  o n  o r  i n va des  

t he  r i gh t s  o f  o th e r s ;  
•  C o nd uc t  wh i ch  c on s t i t u t e s  t he  c o mmi ss ion  o f  a  f e l on y ;  
•  C o nd uc t  a t  s c ho o l ,  on  s c ho o l  p r ope r t y ,  o r  a t  a  s c ho o l  s up e r v i sed  a c t i v i t y  w h ic h  

c on s t i t u t e s  t he  co mmis s io n  o f  a  mi s de me an or ;  
•  D is ob ed i en ce  o f  a n  o rd e r  o f  a  s ch oo l  au t hor i t y  i f  t he  d i s ob ed i e nce  r e s u l t s  i n  

d i so rd e r ,  d i s r up t i on  o r  i n t e r f e r en ce  w i th  s ch oo l  o pe r a t i on ;  a nd  
•  P os se s s i on  o f  a  wea po n  a t  s c ho o l ,  on  s c hoo l  p ro pe r t y  o r  a t  a  s ch o o l -  

s po ns ore d  e ven t .  
 
 

 S h or t - t e r m S usp en s io n  

 E x cep t  i n  an  e me r gen c y ,  a  sh o r t - t e r m su sp en s io n  (n o t  ex cee d in g  t e n  

s ch oo l  d a ys )  mu s t  b e  p r ece de d  b y  o ra l  o r  w r i t t en  n o t i ce  o f  t h e  c ha r ge s  t o  t he  

s t ud en t  a nd  a n  i n f o rma l  hea r in g .   I f  a  hea r in g  i s  no t  he l d  p r i o r  t o  t he  

s us pe ns i on ,  an  i n f o rma l  hea r in g  sha l l  be  p ro v id ed  n o  l a t e r  t han  72  h our s  a f t e r  

i mp os i t i o n  o f  a  s ho r t - t e r m su spe ns i on .  
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J D D S u sp en s io n  a nd  E xpu l s i on  P r oce d ure s  J D D- 2  

 Wr i t t e n  n o t i c e  o f  any  sh or t - t e r m sus pe ns i on  sha l l  b e  d e l i ve r e d  t o  t h e  

s t ud en t ’ s  p a r e n t  o r  gu a r d i a n  w i th i n  24  ho ur s  a f t e r  t he  su sp en s io n  ha s  be en  

i mp os ed .   Sh or t - t e rm s u sp ens io n  hea r in gs  ma y  be  c on duc t e d  b y  a n y  p e r s on  

d es i gn a t e d  i n  p o l i c y  a s  ha v in g  t he  a u th o r i t y  t o  su spe n d .  

 A t  t he  i n fo r ma l  s us pe ns i on  he a r in g ,  t h e  s t ud en t  sha l l  h a ve  t he  r i gh t  t o  

b e  p r e se n t  an d  n o t i f i e d  o f :   t h e  ch a r ges ;  a nd  t he  b as i s  f o r  t h e  ac cu sa t i on .   T h e  

s t ud en t  sh a l l  ha ve  t he  r i gh t  t o  ma ke  s t a t eme n t s  i n  h i s / he r  de f en se  a f t e r  r e ce i v in g  

n o t i ce  o f  t he  ch a r ges .  

 L o n g-T e r m Su sp ens io n  o r  Ex pu l s io n  

 B e f o re  a  s t ud en t  i s  su b j ec t  t o  l o n g- t e r m su sp en s io n  ( no t  t o  exc ee d  90  

s ch oo l  d a ys )  o r  e xp u l s io n  ( no t  t o  ex cee d  1 8 6  s ch oo l  da ys  o r  on e  ca l en da r  yea r  

f o r  ce r t a i n  we ap on  an d / o r  de s t ru c t i ve  de v i c e  v i o l a t i on s ) ,  a  hea r i n g  s ha l l  b e  

c on du c t e d  b y  a  h ea r in g  o f f i ce r  wh o  ha s  be en  a u th or i zed  b y  t he  b oa r d .   F o r ma l  

h ea r in gs  sh a l l  be  c ond uc t ed  a cc o rd i n g  t o  p ro ced ure s  ou t l i n ed  i n  c u r r en t  K a nsa s  

l a w  a nd :  

 
•  T h e  s tu den t  an d  pa r en t s  o r  gua r d i a ns  s ha l l  b e  g i ven  wr i t t en  n o t i ce  o f  t h e  

t i me ,  d a t e  a nd  p l ace  o f  t he  h ea r i n g .  
 

•  T h e  no t i ce  s ha l l  i n c lu de  c op i e s  o f  t he  su sp en s io n / e xp u l s i on  l aw ,  a nd  
a pp ro pr i a t e  bo a rd  p o l i c i e s ,  r e gu l a t i o ns  a nd  han db oo ks .  
 

•  T h e  hea r in g  ma y  b e  c on du c t e d  b y  e i t he r  a  c e r t i f i ed  e mp lo ye e  o r  co mmi t t ee  o f  
c e r t i f i ed  e mp lo ye es  a u t hor i ze d  b y  t h e  boa rd ,  t he  c h i e f  a d min i s t r a t i ve  o f f i ce r ,   
o r  o th e r  ce r t i f i e d  e mp lo yee  o f  t he  d i s t r i c t  i n  wh i ch  t h e  s t u de n t  i s  e n ro l l ed ,  o r  
b y  an  o f f i c e r  ap po in t e d  b y  boa rd .  
 

•  E x pu l s io n  he a r in gs  fo r  w eap on s  v io l a t i ons  s ha l l  b e  co nd uc t ed  i n  co mp l i a nce  
w i t h  K a ns as  l a w  b y  pe r so ns  a pp o in t ed  b y  t he  b oa r d .  

 
•  F in d in gs  r e qu i r e d  b y  l a w  sh a l l  be  p r e pa r ed  b y  t h e  pe r so n  o r  commi t t ee  

c on du c t i n g  t h e  hea r in g .  
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•  A  rec or d  o f  t he  hea r in g  sh a l l  b e  a va i l ab l e  t o  s t ud en t s  an d  pa r en t s  o r  
gu a rd i ans  a cc ord i n g  t o  K a ns as  l a w .  
 

•  Wr i t t e n  no t i ce  o f  t he  r e s u l t  o f  t he  h ea r i n g  sh a l l  b e  g i ven  t o  t he  p up i l  a nd  t o  
p a re n t s  a nd  gua r d i a ns  wi t h in  2 4  ho ur s  a f t e r  de t e r min a t i o n  o f  su ch  r e su l t .  
 

R u l e s  Wh ich  Ap p l y  i n  a l l  Ca se s  W he n  a  St ud en t  Ma y  be  S us pen de d  o r  E xp e l l e d  
 
•  R ef us a l  o r  f a i l u r e  o f  t h e  s t u den t  a nd /o r  t he  s t ud en t ’ s  pa r en t s  t o  a t t e nd  t h e  

h ea r in g  s ha l l  r e s u l t  i n  a  wa i ve r  o f  t he  s t ud en t ’ s  o pp or tu n i t y  fo r  t h e  he a r in g .  
•  A  s tu de n t  s us pe nd ed  fo r  mor e  t ha n  10  sc ho o l  da ys  o r  ex pe l l e d  f ro m sc ho o l  

s ha l l  be  p r o vi de d  wi th  i n fo r ma t i on  c on ce rn in g  se r v i ce s  o r  p r o gr a ms  o f f e r e d  b y  
p u b l i c  an d  p r i va t e  age n c i e s  wh i ch  p ro v id e  s e r v i ce s  t o  i mpr ove  t he  s t u den t ’ s  
a t t i t u de  a nd  b eh a vi o r .  

•  A  s tu de n t  w ho  has  b ee n  su sp en ded  o r  ex pe l l ed  s ha l l  b e  no t i f i e d  o f  t he  da y  t h e  
s t ud en t  c an  r e tu r n  t o  s c ho o l .  

•  I f  t he  su sp ens io n  o r  ex pu l s io n  i s  no t  r e l a t e d  t o  a  we ap on s  v io l a t i on ,  t h e  
p r i n c ip a l  ma y  e s t a b l i sh  a ppr op r i a t e  r equ i r e me n t s  r e l a t i n g  t o  t he  s t ud en t ’ s  
f u tu r e  be ha v io r  a t  s ch o o l  an d  ma y  p l ace  t h e  s t u de n t  o n  p ro ba t i o n .   ( See  J D C)  

•  I f  t h e  e xp u l s i on  i s  r e l a t ed  t o  a  wea po ns  v i o l a t i o n  t h e  s up e r i n t e nd en t  ma y 
e s t a b l i s h  a pp ro pr i a t e  r eq u i r e me n t s  r e l a t i ng  t o  t h e  s t ud en t ’ s  f u tu r e  be ha v io r  a t  
s ch oo l  an d  ma y  p l a ce  t h e  s t ud en t  o n  p rob a t i on  i f  t he  s t u de n t  i s  a l l o we d  t o  
r e tu r n .   (S ee  E B C ,  J C D B B  a nd  J D C)  

•  T h e  da ys  a  s t u den t  i s  s us pen de d  o r  e xp e l l e d  a r e  no t  su b j ec t  t o  t he  c o mp ul s o r y  
a t t en da nc e  l a w.  

•  D u r in g  t h e  t i me  a  s t u de n t  i s  su sp en ded  o r  ex pe l l ed  f r o m s ch oo l ,  t he  s t u de n t  
ma y  n o t :  

•  B e  o n  sc ho o l  p ro pe r t y  o r  i n  a n y  s cho o l  b u i l d in g  w i th ou t  t he  
p e r mi s s io n  o f  t he  p r i n c i pa l .  

•  A t t en d  an y  sc h oo l  ac t i v i t y  a s  a  s pec t a t o r ,  p a r t i c i pa n t  o r  o bse r ve r .  
 

 A  s t ud en t  o ve r  t h e  a ge  o f  1 8  o r  t h e  pa ren t s  o r  gua r d i a n  o f  a  s t ud en t  w ho  

i s  s us pen de d  f o r  mor e  t ha n  1 0  da ys  o r  ex pe l l ed  f r o m sch oo l  ma y  a p pea l  t o  t he  

b oa rd  wi th i n  1 0  c a l en da r  da ys  o f  r e ce i v ing  w r i t t en  no t i ce  o f  t h e  he a r in g  r e s u l t s .  

 W he n  a  su sp en s io n  i s  i mp os ed  du r in g  t he  s c ho o l  da y ,  t he  s t ude n t  sh a l l  

n o t  be  r e mo ve d  f ro m s ch oo l  un t i l  a  p a r e n t  has  bee n  n o t i f i ed .   I f  a  pa r en t  ca nn o t  

b e  n o t i f i ed  du r in g  r egu l a r  s c ho o l  ho ur s ,  t h e  s t ud en t  sh a l l  r e ma i n  a t  s c ho o l  un t i l  

t he  r e gu l a r  d i s mi s s a l  t i me .  
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 S tu de n t  R i gh t s  D ur i ng  a  Lo n g-T e r m Su sp en s io n / Ex pu l s io n  H ea r i n g  
 T h e  s t u den t  sha l l  have  t he  r i gh t :  

•  t o  co uns e l  o f  h i s / h e r  o wn  c ho i ce ;  
•  t o  ha ve  a  pa ren t  o r  gu a r d i a n  p r e sen t ;  
•  t o  hea r  o r  r ea d  a  fu l l  r e por t  o f  t e s t i mo n y  o f  wi t ne s se s ;  
•  t o  co nf ro n t  a nd  c r os s -e x a mi ne  wi t nes ses  w h o  ap pe a r  i n  pe r so n  a t  

t he  he a r i n g;  t o  p r e s en t  h i s  o r  he r  o w n  wi tn es ses ;  
•  t o  t e s t i f y  i n  h i s  o r  he r  o wn  be ha l f  an d  t o  g i ve  r ea s on s  f o r  h i s  o r  he r  

c on du c t ;  
•  t o  an  o r de r l y  h ea r i n g;  a nd  
•  t o  a  f a i r  an d  i mp ar t i a l  dec i s i o n  ba se d  on  s ub s t a n t i a l  e v i den ce .  

 
A p pe a l  t o  t h e  Bo a rd  

 T h e  f o l l ow in g  co nd i t i ons  s ha l l  a pp l y  i f  a  s t ud en t  wh o  i s  a ge  18  o r  

o ld e r  o r  t h e  s t u den t ’ s  p a r e n t  o r  gua r d i a n  f i l e s  a  wr i t t en  ap pe a l  o f  a  s us pen s io n  

o r  ex pu l s io n :  

•  Wr i t t e n  no t i ce  o f  t he  ap pe a l  sh a l l  be  f i l ed  w i th  t h e  c l e r k  w i th in  10  
c a l e nd a r  da ys  o f  r e ce i v in g  t he  r e su l t s  o f  t h e  he a r in g .  
 

•  T h e  boa rd  s ha l l  s ched u l e  a n  ap pe a l  wi t h  t h e  bo a r d  o r  a  he a r ing  o f f i c e r  
a pp o i n t e d  b y  t h e  bo a r d  wi t h i n  20  ca l en da r  d a ys .  
 

•  T h e  s t ude n t  an d  t h e  s t ud en t ’ s  pa r en t  sha l l  be  no t i f i e d  i n  w r i t i n g  o f  t he  
t i me  a nd  p l a ce  o f  t he  ap pea l  a t  l e a s t  5  ca l e nd a r  da ys  be f o re  t he  he a r i n g .  
 

•  T h e  hea r in g  sha l l  be  c on du c t e d  a s  a  fo r ma l  h ea r i n g  u s in g  ru l e s  s i mi l a r  
t o  t ho se  n o t e d  ea r l i e r  f o r  ex pu l s io n  he a r in gs .  
 

•  T h e  boa rd  s ha l l  r e co r d  t he  h ea r i n g .  
 

•  T h e  bo a rd  s ha l l  r en de r  a  f i n a l  de c i s i on  no  l a t e r  t ha n  t he  nex t  r e gu l a r l y  
s ch ed u l e d  bo a rd  mee t i n g  a f t e r  t h e  co nc l us i on  o f  t he  a pp ea l  h ea r in g .  
 

 

A d op ted  b y  B oa r d  0 7 / 13 ,  r e v i se d  09 / 15 ,  Re v i s ed  0 2 /1 6  
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J D D A D r ug -F ree  Sc ho o l s  (S ee  GAOB ,  J GF GB ,  J GF GB A a nd  LD D)  J D D A 

 Main t a in ing  d rug- f ree  s choo ls  i s  impor t an t  i n  e s t ab l i sh ing  an  

appropr i a t e  l ea rn ing  env i ronmen t  fo r  the  d i s t r i c t ' s  s t uden ts .   Unless  

o the rwi se  spec i f i ed  i n  t h i s  po l i cy,  t he  possess ion ,  use ,  sa l e ,  d i s t r i bu t ion ,  

and /or  be ing  under  t he  in f luence  o f  i l l i c i t  d rugs ,  cont ro l l ed  subs t ances ,  

and /or  a l cohol  b y s tudent s  a t  s chool ,  on  o r  in  s chool  p roper t y,  o r  a t  s choo l  

sponsored  ac t iv i t i es  o r  event s  i s  p roh ib i t ed .    

 P os se s s i on ,  u s e ,  and /o r  be i n g  un de r  t he  i n f l ue nce  o f  a  con t ro l l ed  

s ub s t a nce  b y  a  s t u den t  f o r  t he  p u r pos es  o f  t h i s  po l i c y  s ha l l  on l y  be  p e r mi t t ed  i f  

s uc h  su bs t a nc e  w as :   

1 .  Ob t a in ed  d i r e c t l y  f r o m,  o r  p u r s ua n t  t o  a  va l i d  p r e s c r i p t i on  o r  

o rd e r ,  i s su ed  t o  s uch  s t ud en t  f r o m a  pe r son  l i ce nse d  b y  t h e  s t a t e  t o  

d i sp en se ,  p r e sc r i be ,  o r  ad mi n i s t e r  co n t r o l l e d  su bs t an ces ;  

2 .  In  t he  c a se  o f  u se  o r  po s se s s i on ,  ap prove d  a nd  ad mi n i s t e r ed ,  i f  

a d min i s t e r e d  a t  a l l ,  i n  ac co rda nc e  wi t h  b oa rd  po l i c y  J G FG B  and /o r  

b oa rd  p o l i c y  J GF G BA ;  an d   

3 .  Use d ,  i f  a t  a l l ,  i n  a cc o rd anc e  wi th  l a be l  d i r ec t i o ns .    

 S tudent  Conduct  

 As  a  cond i t ion  o f  con t inued  en ro l lment  i n  t he  d i s t r i c t ,  s t uden ts  sha l l  

ab ide  b y the  t e rms  o f  th i s  po l i c y.  

 S tudent s  sha l l  no t  manufactu re ,  s e l l ,  d i s t r ibu t e ,  d i spense ,  possess ,  

u se ,  and /o r  be  under  t he  i n f luence  o f  i l l i c i t  d rugs ,  con t ro l led  subs t ances ,  o r  

a l cohol i c  beverages  a t  s chool ,  on  o r  i n  s chool  d i s t r i c t  p roper ty,  o r  a t  an y  

school  ac t iv i t y,   
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J D D A D r ug -F ree  Sc ho o l s  J D D A- 2  

program o r  even t .   An y s tudent  v io l a t i ng  the  t e rms  o f  th i s  po l i c y wi l l  be  

r epor t ed  to  the  appropr i a t e  l aw en fo rcemen t  o f f i c i a l s ,  and  wi l l  be  subjec t  t o :  

(A)  Shor t  t e rm suspens ion  

(B)  Lon g t e rm suspens ion ;  no t  l e s s  than  one  semes t e r  o r  fou r  months  

(C)  Ex pul s ion  f rom schoo l  fo r  t he  r emainder  o f  t he  s chool  yea r .   

(D)  Suspens ion  f rom par t i c ipa t ion  and  a t t endance  a t  a l l  s t udent  
ac t i v i t i e s  fo r  a  pe r iod  tha t  could  be  fo r  t he  r emainder  o f  t he  ye a r .  

(E )  Not i f i ca t i on  o f  the  mi l i t a r y o r  c iv i l i an  po l i c y o f  a  v io l a t i on  

(F)  A re fe r ra l  ma y be  made  to  t he  S tuden t  Ass i s t ance  P rogram fo r  
s e rv i ces .   

(G)  A s tudent  p l aced  on  long  t e rm suspens ion  under  t h i s  po l ic y ma y be  
readmi t t ed  on  a  p roba t ionar y s t a tus  i f  t he  s tudent  agrees  to  comple t e  
a  d rug  and  a l coho l  r ehab i l i t a t i on  p rogram.  The  school  wi l l  make  a  
v i ab l e  l i s t  o f  p rograms .   The s tudent  and  h i s /he r  pa ren ts  o r  guard i ans  
wi l l  be  r espons ib l e  fo r  pa ying  fo r  such  rehab i l i t a t i on .  

 S tudent s  who  a re  suspended  o r  expel l ed  under  t he  t e rms  o f  t h i s  

po l i c y wi l l  be  a f forded  the  due  p roces s  r i gh t s  con ta ined  in  board  po l i c i es  

and  Kansas  s t a tu t es ,  K .S .A.  72 -6114,  e t  s eq .  No th ing  in  t h i s  po l i cy i s  

i n t ended  to  d imin ish  t he  ab i l i t y o f  the  d i s t r i c t  t o  t ake  o the r  d i sc ip l ina ry 

ac t i on  aga ins t  t he  s tuden t  i n  acco rdance  wi th  o the r  po l i c i es  govern ing 

s tuden t  d i sc ip l ine .   I f  a  s tudent  agrees  to  en t e r  and  comple te  a  d rug  educa t ion  

o r  r ehabi l i t a t i on  p rogram,  the  cos t  o f  such  p rogram wi l l  be  bo rne  b y the  

s tuden t  and  h i s  o r  he r  pa ren ts .  

 A  l i s t  o f  a rea  d rug  and  a l cohol  counsel ing  and  rehab i l i t a t i on  

p rograms ,  a long  wi th  names  and  addres ses  o f  con tac t  pe r sons  fo r  t he  

p rograms ,  i s  on  f i l e  wi th  t he  board  c l e rk  o r  des ignee .  Pa ren t s  o r  s tudent s   
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should  con tac t  t he  d i rec to rs  o f  t he  p rograms to  det e rmine  the  cos t  and  l ength  

o f  the  p rogram.  

 A  cop y o f  t h i s  po l i cy wi l l  be  p rovided  to  a l l  s t uden ts  and  the  pa rents  

o f  a l l  s t uden ts .   Pa ren t s  o f  a l l  s tudent s  wi l l  be  not i f i ed  t ha t  compl i ance  wi th 

t h i s  po l i c y i s  manda to r y.  

 

A d op ted  b y  B oa r d  0 7 / 15 ,  r e v i se d  08 / 14 ;  09 /1 8  
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JDDAA   S tudent  Act iv i ty  Drug/Alcoho l  Test ing  Po l i cy  JDDAA 

 (See JDD and JDDA) 

 In  an  e f fo r t  to  p ro tec t  t he  hea l th  and  sa fe t y o f  i t s  s tudent  ac t i v i t y 

pa r t i c ipant s  f rom i l l ega l  and /o r  pe r fo rmance-enhanc ing  d rugs  and/o r  a l cohol  

u se  and  abuse  and  in ju r i es  r esu l t ing  f rom the  use  o f  d rugs  and  a l cohol ,  the  

USD 475  Board  o f  Educa t ion  adop ts  t he  fo l l owing  pol i c y fo r  d rug  and  

a l cohol  t es t i ng  o f  s tuden ts  pa r t i c ipa t ing  in  ex t ra -cu r r i cu l a r  and /o r  co -

cu r r i cu l a r  ac t i v i t i e s .  

 Stat emen t  o f  Pu rpose  and  In t en t  

 I t  i s  the  des i re  o f  the  Board  o f  Educat ion ,  admin is t r a t ion ,  and  s t a f f  

t ha t  eve ry s tudent  i n  t he  d i s t r i c t  re f ra ins  f rom us ing ,  possess ing ,  o r  

d i s t r ibu t ing  i l l ega l  o r  pe r fo rmance-enhanc ing  d rugs  and /o r  a l coho l .   The 

d i sc ip l ina r y ac t i ons  t r i ggered  b y th i s  po l i cy re l a t e  so l e l y t o  l im i t ing  the  

oppor tun i t y o f  an y s tuden t  i n  v io l a t ion  o f  t h i s  po l i c y t o  par t i c ipa t e  in  ex t ra -

cu r r i cu l a r  and/o r  co -cu r r i cu l a r  ac t i v i t i e s .   Thi s  po l i cy i s  in t ended  to  

supplemen t  and  complement  a l l  o the r  po l i c i es ,  ru l es ,  and  regu la t i ons  o f  t he  

d i s t r i c t  r egard ing  posses s ion  and /o r  u se  o f  i l l ega l  d rugs  and  a l coho l  and  does  

no t  l imi t  the  d i s t r i c t ' s  au tho r i t y t o  en fo rce  the  p rovi s ions  o f  o the r  r e l evant  

po l i c i es  o r  t ake  d i sc ip l ina ry ac t i ons  au tho r iz ed  the reby.  

 Pa r t i c ipa t ion  in  s choo l  sponsored  ex t ra-cu r r i cu l a r  and  co -cu r r i cu l ar  

ac t i v i t i e s  a t  t he  d i s t r i c t  i s  a  p r iv i l ege .   Accord ingl y,  s t uden ts  in  such 

ac t iv i t i e s  ca r r y a  r espons ib i l i t y t o  t hemse lves ,  the i r  f e l low s tudent s ,  the i r  

pa ren ts ,  and  the i r  schoo l  to  conduct  t hemse lves  i n  acco rdance  wi th  a  h igh   
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s t andard  o f  conduc t ,  wh ich  requ i res  avo id ing  the  use  o r  possess ion  o f  i l l ega l  

o r  pe r fo rmance-enhanc ing  d rugs  and  a lcoho l .  

 The  pu rposes  o f  th i s  po l i cy a re  t o  preven t  i l l ega l  o r  pe r fo rmance-

enhanc ing  d rug  and  a l coho l  u se ;  t o  educa t e  s tudent  pa r t ic ipant s  r egard ing 

se r ious  ph ys i ca l ,  men ta l ,  and  emot iona l  ha rm caused  b y d rug  and  a l coho l  

u se ;  to  p revent  i n jur y,  i l l nes s ,  and  ha rm that  i s  a  po t en t i a l  r e su l t  o f  d rug  and 

a l cohol  u se ;  and  to  s t r i ve  wi th in  t he  d i s t r i c t  fo r  an  env i ronment  f r ee  o f  such  

use  and  abuse .    

 The  sanct ions  o f  th i s  po l i cy so l e l y l imi t  t he  oppor tuni ty  o f  an y  

s tuden t  found to  be  i n  v io l a t i on  o f  t h i s  po l i cy t o  pa r t i c ipa t e  i n  ex t ra -

cu r r i cu l a r  and  co -cu r r i cu l a r  ac t i v i t i e s .   There  wi l l  be  no  academic  sanc t ion 

fo r  v io l a t i on  o f  th i s  po l i c y ex cep t  to  t he  ex t en t  t ha t  a  v io l a t i on  o f  th i s  po l i cy 

wou ld  a l so  cons t i tu t e  a  v io l a t i on  o f  o the r  d i s t r i c t  po l i c i es  and/o r  s t a t e  o r  

f edera l  l aw.    

 The  d i s t r i c t  has  adop ted  th i s  po l i cy fo r  u se  b y a l l  s t udents  

pa r t i c ipa t ing  in  ex t ra -cu r r i cu l a r  and /o r  co -cu r r i cu l a r  ac t i v i t i e s  i n  grades  9 -

12 .   Vio l a t i ons  under  th i s  drug  t es t i ng  po l i c y a re  cumula t ive  th roughou t  t h i s  

grade  span ,  and  consequences  do  no t  s ta r t  over  wi th  each  new school  yea r .  

 Def in i t i ons  

 “Ex t ra -cu r r i cu l a r  ac t i v i t i e s”  means  t hose  schoo l  sponsored  s tudent  

ac t i v i t i e s  tha t  t ake  p l ace  ou ts ide  the  r egu la r  course  o f  s tud y in  s choo l .    
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Such ac t iv i t i e s  i nc lude  a l l  KSHSAA sponsored  ac t iv i t i es  inc luding ,  bu t  no t  

l im i t ed  to  i n t e r scho las t i c  spo r t s  t eams ,  fo rens i cs ,  deba t e ,  mus i c ,  band ,  

cheer l eading ,  and  dance  t eam.  

 “Drug Use  Tes t ”  means  a  s c i en t i f i ca l ly  subs t an t i a t ed  method  to  t es t  

fo r  the  presence  o f  i l l ega l  o r  pe r fo rmance-enhancing  d rugs ,  a l coho l ,  o r  the  

metabo l i t es  t he reo f  i n  a  pe rson’s  u r ine ,  s a l i va ,  ha i r ,  o r  b rea th .  

 “ I l l ega l  Drugs”  means  any con t ro l l ed  subs t ance  which  an  ind iv idual  

ma y no t  l ega l l y s e l l ,  possess ,  use ,  d i s t r ibu t e ,  o r  pu rchase  under  e i the r  

Federa l  o r  Kansas  Law.   Fo r  t he  pu rposes  o f  t h i s  po l i cy,  “ i l l ega l  d rugs”  

i nc ludes ,  bu t  i s  no t  l im i t ed  to ,  a l l  s chedu led  d rugs  as  de f ined  b y Kansas  Law,  

a l l  p resc r ip t i on  d rugs  ob t a ined  o r  used  wi thou t  au thor iz a t i on ,  and  a l l  

p resc r ibed  and  over- the -coun te r  d rugs  be ing  used  fo r  an  abus ive  pu rpose .  

 “Per fo rmance-Enhanc ing  Drugs”  i nc ludes  anabo l i c  s t e ro ids  and  an y 

o the r  na tu ra l  o r  s yn the t i c  subs t ance  used  to  i nc rease  muscl e  mass ,  s t r ength ,  

endurance ,  speed ,  o r  o the r  a th l e t i c  ab i l i t y.   The  t erm “Per fo rmance-

Enhancing  Drugs”  does  not  inc lude  d ie t a r y o r  nu t r i t i onal  supplemen t s  such 

as  v i t amins ,  minera l s ,  and  p ro t e ins  t ha t  can  be  l awful ly pu rchased  in  over -

the -coun te r  t r ansact ions .  

 “Alcoho l”  means  the  p roduc t  o f  d i s t i l l a t i on  o f  an y fe rmen ted  l i qu id ,  

whe ther  r ec t i f i ed  o r  d i l u t ed ,  wha tever  i t s  o r ig in ,  and  inc ludes  s yn the t i c  

methyl  a l cohol .  
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 “Pos i t i ve”  when refe r r ing  to  a  d rug  te s t  admini s t e red  under  t h i s  

po l i c y means  a  tox ico logica l  t es t  r esu l t  which  i s  cons ide red  to  demons t ra t e 

t he  p resence  o f  an  i l l ega l  o r  a  pe r fo rmance-enhanc ing  d rug  or  t he  metabol i t e s  

t he reo f  us ing  the  s tandards  cus tomar i ly  es t ab l i shed  by the  t es t i ng  l abora to r y 

admin is t e r ing  the  drug  use  t e s t .    

 “Random Se lec t ion”  regards  t he  p roces s  used  b y the  l abora to ry 

conduct ing  d rug  use  t e s t s  to  s e l ec t  par t i c ipant s  t o  be  t e s t ed ,  i nvo lv ing  the  

chance  se l ec t i on  o f  d rug  t es t  numbers  as s igned  to  each  par t i c ipant .  

 “Schoo l  Days”  a re  da ys  t ha t  s chool  i s  ac tua l l y i n  s ess ion  a t  USD 

475 .   

 “KSHSAA” i s  t he  Kansas  S t a t e  High  Schoo l  Ac t iv i t i e s  Associ a t i on 

o f  which  the  d i s t r i c t  i s  a  pa r t i c ipa t ing  member .  

 Educa t ion  

 The  d i s t r i c t  sha l l  p rovide  an  educat iona l  s ess ion  concern ing  th i s  

po l i c y t o  appl i cabl e  s tudent s  wi th in  one  week  o f  t he  pol i cy’ s  implementa t i on  

o r  subs t an t i a l  r ev is ion .   The sess ion  wi l l  i nc lude  a  de t a i led  ex planat ion  o f  

t he  po l i c y.   In  add i t i on ,  i t  i s  r ecommended  tha t  t he  ac t iv i t i e s  depar tment  

conduct  a  p l a yer  and  pa ren t  meet ing  tha t  wi l l  inc lude  in format ion  abou t  t he  

impact  o f  the  d rug  t es t i ng  po l i c y on  pa r t i c ipant s .   Pa ren t a l  a t t endance  i s  

s t rongl y encouraged  a t  each  sess ion .   Each  app l i cabl e  s tudent  wi l l  be  

p rovided  a  copy o f  t he  po l i c y and  a  consent  fo rm.  
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 P rocedure  

 Each  s tuden t  i n  ex t ra -cu r r i cu l a r  ac t i v i t i e s  shal l  r ece ive  copies  o f  the  

S tudent  Drug/Alcoho l  Tes t ing  Consent  Form,  which  shal l  be  r ead ,  s i gned ,  

and  dat ed  b y the  s tuden t ,  pa ren t ,  and /o r  guard i an .   S tuden t s  mus t  t u rn  in  a  

comple t ed  consent  fo rm to  t he  s choo l  o f f i ce  be fo re  t he  s tuden t  wi l l  be  

a l l owed  to  p rac t i ce  o r  pa r t i c ipa t e  in  an y ex t ra -cu r r i cu l ar  ac t i v i t i e s .   An y 

s tuden t  who  does  no t  t u rn  i n  t he  r equi red  fo rm wi th in  t he  a fo remen t ioned  

t imef rame wi l l  no t  be  e l i g ib l e  t o  pa r t i c ipa t e  i n  any ex t ra -cu r r i cu l a r  

ac t i v i t i e s .   T rans fer  s tudent s  who  wish  to  pa r t i c ipa t e  in  ex t ra -cu r r i cu l a r  

ac t i v i t i e s  wi l l  be  a l l owed to  complet e  t he  a fo remen t ioned  fo rm at  t he  t ime 

o f  en ro l lment .   

 S tudent s  wi l l  be  r equ i red  to  p rovide  ur ine ,  s a l iva ,  o r  ha i r  s amples  

fo r  the  pu rpose  o f  drug  and /o r  a l cohol  t e s t ing  as  fo l l ows:  

On  a  r andom sel ec t ion  bas i s ,  f rom a  l i s t  o f  a l l  s t uden ts  i n  t he 

t e s t i ng  poo l ,  h igh  school  s tuden t  KSHSAA ex t ra -cu rr i cu l a r  

pa r t i c ipant s  wi l l  be  d rawn  a t  r andom to  p rovide  a  u r ine ,  sa l i va ,  

and /or  ha i r  s ample  dur ing the  schoo l  yea r .   Names  p rev ious ly 

chosen  wi l l  be  p l aced  back  in  the  poo l  fo r  t he  poss ib i l i t y o f  

r andom sel ec t ion  a t  a  l a t e r  t ime .  

 An y d rug  use  t e s t  r equ i red  b y the  d i s t r i c t  under  t he  t e rms  o f  th i s  

po l i c y wi l l  be  admin i s t e red  b y o r  a t  the  d i rec t ion  o f  a  p ro fes s ional  l abora to r y 

chosen  b y the  d i s t r ic t ,  us ing  sc i en t i f i ca l l y va l ida t ed   
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t ox i co logica l  methods .   The  p ro fess ional  l abora to r y sha l l  be  r equi red  to  have  

de t a i l ed  wr i t t en  spec i f i ca t i ons  to  assu re  cha in  o f  cus tod y o f  the  spec imens ,  

p roper  l abora to ry c on t ro l ,  and  sc i en t i f i c  t es t i ng .  

 A l l  a spect s  o f  t he  drug  use - t es t i ng  p rogram,  inc lud ing  the  t ak ing  o f  

s amples ,  wi l l  be  conduc ted  so  as  t o  s a feguard  the  pe r sona l  and  p r ivac y r i gh ts  

o f  s tuden ts  t o  the  max imum ex ten t  poss ib l e .   The t e s t  s ample  shal l  be 

ob t a ined  b y the  vendor  i n  a  manner  des igned  to  minimize  i n t rus iveness  o f  

t he  p rocedure .   In  pa r t i cu l a r ,  t he  s ample  wi l l  be  co l l ec t ed  in  a  r es t room or  

o the r  p r iva t e  f ac i l i ty .    

 I f  t he  i n i t i a l  d rug  t es t  i s  pos i t ive ,  the  i n i t i a l  t es t  r e su l t  may be  

subjec t  t o  conf i rmat ion  by a  s econd  and  d i f fe ren t  t es t  o f  the  s ame  sample .  

  I f  a  t e s t  fo r  an y s tuden t  has  a  pos i t i ve  r esu l t ,  t he  l abora to r y wi l l  

r epor t  the  r esu l t s  t o  the  des ignat ed  emplo yee  rep resen ta t ive .   The school  wi l l  

t hen  be  respons ib l e  fo r  con tac t ing  the  pa ren t s  of  t he  s tudent  wi th  t he  r esu l t s  

and  wi l l  so l i c i t  i n fo rmat ion  regard ing  an y med ica t ions  the  s tudent  ma y be  

t ak ing  wh ich  would  c rea t e  a  pos i t i ve  r esu l t .   I f  needed ,  t he  s choo l  wi l l  

con tac t  a  ce r t i f ying  sc i en t i s t  a t  the  l abora to r y regard ing  any d rug  

in t e rac t ions .   I f  r eques t ed ,  a  medica l  rev i ew o f f i ce r  i s  ava i l ab l e  t o  conf i rm 

the  resu l t s  and  repor t  the  f ind ings  to  the  des ignat ed  employe e  rep resen ta t i ve .  

  Once  a  pos i t i ve  resu l t  i s  de t e rmined ,  t he  s tudent  wi l l  become 

ine l ig ib l e  pu rsuan t  t o  S tuden t  Random Drug Tes t ing  Gu idel ines  fo r  USD 475 

Junct ion  C i t y High  Schoo l .   
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 Th is  dec i s ion  may b e  appea l ed  in  wr i t i ng  to  J CHS bu i ld ing  des ignee  

wi th in  two  work ing  da ys .   The  JCHS bu i ld ing  p r inc ipa l  wi l l  t hen  make  a 

wr i t t en  deci s ion  wi th in  two  work ing  da ys .   Dur ing  the  t ime  o f  th i s  appeal ,  

t he  s tuden t  wi l l  be  i ne l ig ib l e  pu rsuan t  to  S tudent  Random Drug Tes t ing  

Gu idel ines  fo r  USD 475 J unc t ion  Ci ty High  School .  

 The  JCHS bui ld ing  p r incipal ’ s  dec i s ion  may be  appea l ed  in  wr i t i ng 

th rough  the  d i s t r ic t  super in t enden t ’s  o f f i ce  to  t he  USD 475  Board  of  

Educa t ion  wi th in  two  work ing  da ys .   Dur ing  the  t ime of  th i s  appea l ,  t he  

s tuden t  wi l l  be  ine l ig ib l e  pu rsuan t  t o  S tudent  Random Drug Tes t ing 

Gu idel ines  fo r  USD 475 J unc t ion  Ci ty High  School .  

 A  s tuden t  t ha t  has  t e s t ed  pos i t ive  fo r  i l l ega l  o r  pe r fo rmance-

enhanc ing  d rugs  wi l l  be  r equi red  to  undergo  f i ve  (5 )  add i t iona l  d rug  use  

t e s t s  over  t he  nex t  ca l endar  yea r  t o  conf i rm  tha t  t he  s tuden t  i s  no  longer  

us ing  i l l ega l  d rugs  o r  pe r fo rmance-enhanc ing  d rugs .   The  d i s t r i c t  wi l l  r e ly  

on  the  opin ion  o f  the  l abora to ry t ha t  pe r fo rmed  o r  anal yz ed  the  add i t ional  

d rug  use  t es t  in  de te rmining  whe ther  a  pos i t i ve  r esu l t  i n  t he  addi t i onal  d rug 

t e s t  was  p roduced  b y i l l ega l  o r  pe r formance-enhanc ing  d rugs  used  by the  

s tuden t  tha t  caused  the  f i r s t  pos i t i ve  r esu l t  o r  b y more  recen t  u se .   A l l  

pa ren ts  o r  guard i ans  o f  s tuden ts  who  t es t  nega t ive  for  i l l ega l  d rugs  o f  

pe r fo rmance-enhanc ing  d rugs  i n  t he  in i t i a l  s c reening  wi l l  be  contac t ed  b y 

pe r sonne l  o f  t he  d i s t r i c t .  
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Discl a imer  

 Th is  po l i c y sha l l  no t  supersede  an y s t a t e  and /o r  f edera l  l aw o r  

KSHSAA pol i cy on  th i s  t op i c .   Thi s  po l i c y s imi l a r l y does  no t  supersede  o the r  

board  po l i c y o r  handbook  l anguage  re l a t ed  to  Junc t ion  Ci ty Hi gh  Schoo l  o r  

wi th  r egard  to  s tuden ts  found  to  be  i n  possess ion  of ,  u s ing ,  s e l l ing ,  

d i s t r ibu t ing ,  o r  be ing  under  the  i n f luence  o f  i l l ega l  subs tances  o r  a l cohol  

wh i l e  a t  s choo l ,  on  o r  i n  s chool  p roper t y,  a t  a  s chool  sponsored  ac t iv i t y,  

p rogram,  o r  even t .   There fo re ,  a  s tudent  who  v io l a t es  the  po l i cy as  s e t  fo r th  

i n  o the r  r e l evant  board  po l i c y o r  handbook  l anguage  shou ld  expec t  fu r the r  

consequences  as  deemed  appropr i a t e  by the  bu i ld ing  p r incipa l .  

 Repor t ing  to  t he  Board  o f  Educat ion  

 The  Board  o f  Educat ion  shal l  r ece ive  a t  i t s  f i r s t  mee t ing  in  Apr i l  o f  

each  yea r ,  a  r epor t  on  the  implemen ta t i on  o f  th i s  po l i c y.   Sa id  r epor t  sha l l  

i nc lude ,  bu t  shal l  no t  neces sa r i l y be  l imi t ed  t o ,  t he  number  o f  t e s t s  conduc ted  

and  the  number  o f  pos i t i ve  r esu l t s  a long  wi th  a  decl a ra t ion  f rom the  h igh  

school  p r incipal  a s  t o  whe ther  o r  no t  a  s ign i f i cant  d rug  p rob lem ex is t s  a t  the  

h igh  school .  

 
Adopted  b y Board  07 /15  
Rev ised  06/16  
 
S E CT IO N S 
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J D DB  R e po rt i ng  t o  Law  Enf o rcem en t  ( Se e  EB C  a nd  J D D)  J D DB  

 U n le s s  r ep or t i n g  wo u l d  v io l a t e  t he  t e r ms  o f  an y  me mo ra nd u m of  

u n de r s t an d i n g  be t wee n  t he  d i s t r i c t  a nd  l oc a l  l a w en f o r ce me n t  wh en e ve r  a  s t u de n t  

e n ga ges  i n  co nd uc t  w h ich  co ns t i t u t e s  t he  co mmi s s io n  o f  any  mi s d e mea no r  o r  

f e lo n y ,  a t  s ch oo l ,  o n  s c ho o l  p ro pe r t y ,  o r  a t  a  s ch oo l  s up e r v i s ed  ac t i v i t y  an d /o r  

h as  b ee n  f ou nd :  

1 )  i n  po s se s s i on  o f  a  we ap on ,   

2 )  i n  po s se s s i on  o f  c on t r o l l e d  su bs t anc e  o r  i l l e ga l  d ru g ;  o r  

3 )  t o  ha ve  en ga ged  i n  be ha v io r  a t  s ch oo l  w h ic h  h as  r e s u l t e d  i n ,  o r  was  

s ub s t a n t i a l l y  l i ke l y  t o  ha ve  r e su l t ed  i n ,  s e r i ous  bo d i l y  i n j u ry  t o  o t he r s ,  t h e  

{ p r inc i pa l / su pe r in t end en t}  s ha l l  r e por t  s uc h  ac t  t o  t h e  ap pr opr i a t e  l a w 

e n f o rce me n t  a ge nc y .  

 

A d op ted  b y  B oa r d  0 7 / 15 ,  Re v i s ed  0 9 / 15 ;  0 2 / 16 :  0 9 / 16  

 
S E CT IO N S 
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JDDC       Bullying  (See EBC, GAAE, JCE, JDD, JGEC and JGECA and KGC)             JDDC 

 
 T h e  bo a r d  o f  e du ca t i on  p ro h ib i t s  b u l l y in g  i n  an y  f o r m e i t he r  b y  an y  

s t ud en t ,  s t a f f  me mb er ,  o r  pa r en t  t o war ds  a  s t u de n t  o r  a  s t a f f  me mb e r  on  o r  wh i l e  

u s in g  sc ho o l  p ro pe r ty ,  i n  a  s ch oo l  veh i c l e ,  o r  a t  a  s ch oo l - s p on so red  ac t i v i t y  o r  

e ve n t .   F o r  t he  pu r pos es  o f  t h i s  po l i c y ,  t h e  t e r m “ bu l l y i n g”  sh a l l  ha ve  t he  me an i n g  

a sc r i be d  t o  i t  i n  K ans as  l a w .  

 T h e  a d min i s t r a t i o n  sh a l l  p r op ose ,  an d  t h e  bo a rd  sh a l l  r e v i e w an d  ap pro ve  

a  p l a n  t o  ad dre s s  bu l l y i n g  a s  p r oh i b i t e d  h e r e in .   T he  p l a n  s ha l l  i nc l ude  p r o vi s io ns  

f o r  t he  t r a i n in g  a nd  e du ca t i on  o f  s t a f f  me mb er s  a nd  s t u de n t s  an d  s ha l l  i nc l ud e  

a pp ro pr i a t e  co mmu n i t y  i n vo l ve me n t  a s  a pp ro ve d  b y  t h e  bo a rd .    

 S tu de n t s  w ho  ha ve  b u l l i ed  o t he r s  i n  v io l a t i on  o f  t h i s  p o l i c y  ma y  be  

s ub j ec t  t o  d i s c ip l i na r y  ac t i on ,  up  t o  a nd  i nc l ud i n g  s us pen s io n  an d / o r  ex pu l s io n .   

I f  a pp r op r i a t e ,  s t ud en t s  w ho  v i o l a t e  t he  bu l l y i n g  p ro h ib i t i o n  sh a l l  be  r ep or t e d  t o  

l oca l  l aw  e n f o rce me n t .  
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JF  A c ad emic  Ac hie veme nt  ( See  I I  an d  J R  e t  s e q)  JF  

 S t a f f  s ha l l  e s t ab l i s h  h i gh  e xp ec t a t i o ns  fo r  a l l  s t u de n t s .   T hes e  e xp ec t a t i o ns  

s ha l l  be  b ase d  o n  i nd i v i du a l  s t u de n t  a b i l i t y  t o  me e t  t he  boa rd  a ppr o ved  l e a rn in g  

o b j ec t i ves  f o r  eac h  su b j ec t .  

 R e por t i n g  

 P e r i od i c  r ep or t s  o n  eac h  s t u den t ' s  ma s t e r y  o f  t h e  a pp rove d  l ea rn i ng  

o b j ec t i ves  s ha l l  b e  i s s ue d  t o  t h e  pa r en t s .  

 R e por t  Ca r ds  

 R e por t  ca r ds  s ha l l  be  i s s ued  t o  ea ch  s t ud en t  a t  t h e  en d  o f  ea ch  s pe c i f ic  

g r a d in g  pe r i od  fo r  ea ch  su b j ec t  t a ken .   R e aso ns  fo r  d e f i c i enc i e s  an d / o r  f a i l u r e s  

s ha l l  b e  g i ve n .   T he  su pe r i n t e nd en t  sh a l l  de ve l op  s t a nd a rd  r e po r t i n g  f o r ms  fo r  

e ac h  g ra de  l e ve l .  
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JF A P ee r  Gra di ng  o f  As s i gnm en ts  JF A 

P ee r  Gra di ng  P ro hib i t e d  

 N o  s tu den t  sha l l  be  a l l o we d  to  g r ad e  ano th e r  s t u de n t ’ s  w or k .   T ea ch e r s  

w h o  a s s i gn  w or k  t o  s t ud en t s  a r e  e xp ec t ed  t o  g r a de  e ach  a s s ign me n t  an d  t o  e n t e r  

t he  gr ade  o r  ma r k  i n  t he  ap pr opr i a t e  g r ade  b oo k .   
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JF B  P r omot i o n  an d  R eten t io n  JF B  

 S tu de n t s  ma y  be  p r omo t ed  whe n  t he y  h a ve  de mo n s t r a t ed  mas t e r y  o f  t he  

b oa rd -a p pro ve d  l ea r n i n g  o b j ec t i ves .  

 T h e  f i na l  de c i s i on  t o  p ro mo te  o r  r e t a in  a  s t ud en t  sha l l  r e s t  w i th  t he  

T ea ch i n g  a nd  Le a rn in g  Depa r t me n t  wi t h  i np u t  f r o m pa r en t s / gu a r d i a ns ,  t e ac he r s  

a nd  o the r  ap pro pr i a t e  s ch oo l  p e r s on ne l .  
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JF C Gr ad u at io n  E xe rc i se s  JF C 

 S tu de n t s  w ho  h a ve  c o mpl e t e d  t he  r e qu i r e men t s  fo r  gr ad ua t i on  ma y  b e  

a l l o we d  to  pa r t i c i pa t e  i n  g r ad ua t i o n  ex e rc i s e s  un l e s s  pa r t i c i pa t i o n  i s  den i ed  fo r  

a pp ro pr i a t e  r e a s ons .   G ra du a t i on  exe rc i s e s  s ha l l  b e  u nd e r  t he  c on t ro l  an d  d i r e c t i o n  

o f  t he  b u i l d in g  p r i nc i pa l .  

 

A d op ted  b y  B oa r d  0 7 / 15  

S E CT IO N S 

 



 

©KASB. This material may be reproduced for use in USD 475.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

JF C A E a r ly  Gr ad u at io n  (S ee  IHF )  JF C A 

 S tu de n t s  w ho  co mp le t e  a l l  s t a t e  an d  l o ca l  gr ad ua t i on  r e qu i r e me n t s  ma y 

r eq ues t  p e r mi s s io n  t o  g r a du a t e  ea r l y .  

 A  s t ud en t  w ho  wi s hes  t o  gr ad ua t e  f ro m h igh  s ch oo l  e a r l y  ma y  r eq ues t  

p e r mi s s io n  t o  do  so .   T he  s t ud en t  an d  p a re n t s  sh a l l  c ons u l t  wi t h  h i gh  sch oo l  

a d min i s t r a t i ve  a nd / o r  gu i da nce  pe r so nn e l  i n  o r de r  t o  d e ve lo p  a  g r a du a t i on  p l an .   

T h e  bo a rd  s ha l l  a ppro ve  o r  de n y  e ach  r equ es t  b as ed  o n  t he  c i r c u ms t an ces  o f  t he  

i nd i v id ua l  s t ud en t .   T h e  s t ud en t ’ s  r e que s t  sh a l l  be  i n  wr i t i n g ,  a dd res se d  t o  t he  

s up e r i n t e nde n t ,  s t a t e  t he  r e a so ns  su pp or t i n g  t he  r e qu es t ,  i nc lu de  a  co p y  o f  t h e  

g r a dua t i o n  p l a n  a nd  a  l e t t e r  o f  su pp or t  f ro m th e  s t u de n t ’ s  pa r e n t s .   T he  l e t t e r s  of  

r eq ues t  s ha l l  be  s e n t  t o  t he  s up e r in t en de n t  w ho  s ha l l  f o r war d  t h e m to  t h e  bo a rd .  
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J GA S tu d ent  I ns ur an ce  Pr og ram J GA 

 P a r en t s  o r  gua rd i ans  s ha l l  be  n o t i f i ed  a nn ua l l y  i n  w r i t i n g  o f  s t u de nt  

i n su ra nce  p ro v id ed  by  t he  d i s t r i c t ,  a nd  t ha t  me d ic a l  ex pe nse s  n o t  c o ve re d  b y  s uch  

p o l i c i e s  a r e  t h e  r e s po ns i b i l i t y  o f  t he  pa ren t s .  

  

 

A d op ted  b y  B oa r d  0 7 / 15 ,  Re v i s ed  0 2 / 16  

S E CT IO N S 

 



 

©KASB. This material may be reproduced for use in USD 475.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

J GC He a l t h  A sse s sme nt s  a n d  P hy s i c a l s   ( Se e  J G C B)  J GC 

 U n le s s  o t he r wi s e  p r ov i d ed  h e re i n ,  a l l  s t ud en t s  u p  t o  t he  a ge  o f  n in e  sh a l l  

s ub mi t  e v ide nc e  t h ey  h a ve  un de r go ne  a  h ea l t h  a s se s s me n t  p r i o r  t o  en t e r i n g  

k i n de r ga r t en  o r  be f o r e  e n r o l l i n g  i n  t he  d i s t r i c t  f o r  t he  f i r s t  t ime .  

 T h e  a bo ve  r e qu i r e men t  i s  n o t  t o  s e r ve  a s  a  b a r r i e r  t o  i mme d i a t e  e n ro l l men t  

o f  s t ud en t s  d es i gn a t e d  a s  h o mel es s  o r  f o s t e r  c h i l d r en  a s  r equ i r e d  b y  t he  E ve r y  

S tu de n t  Su cce ed s  Ac t  (E S S A)  an d  t he  McK i nne y-V e n to  Ac t  a s  a me nd ed  b y  ES S A.  

T h e  d i s t r i c t  sh a l l  wor k  wi t h  t he  De pa r t me n t  f o r  C h i l d r e n  an d  Fa mi l i e s ,  t h e  s ch oo l  

l a s t  a t t e nd ed ,  o r  o the r  r e l e van t  a gen c i e s  t o  ob t a in  ne ce s sa r y  do cu me n ta t i o n  o f  

h ea l t h  a s se s s men t s .  

 A l l  s t ude n t s  e n ga ge d  in  ac t i v i t i e s  co ve r ed  b y  ap pro pr i a t e  K SH S A A  ru l es  

s ha l l  p r o v ide  t h e  bu i l d in g  p r i nc i pa l  wi th  p r oo f  o f  a  p h ys i ca l  e xa mi na t i on  an d  

c l ea r an ce  t o  p a r t i c i pa t e .  

 P r i n c ip a l s  sh a l l  w ork  c oo pe ra t i ve l y  wi th  l oc a l ,  co un t y  an d  s t a t e  hea l t h  

a ge nc i e s  t o  d i s se mi na t e  ma t e r i a l s  r e l a t e d  t o  t h e  a va i l a b i l i t y  o f  h ea l t h  a s se s s me n t s .  
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J GC A L o ca l  W el l nes s  P o l i c y  J GC A 

 T h e  b oa r d  i s  c o mmi t t e d  t o  p ro v i d in g  a  s c ho o l  en v i r on me n t  t h a t  p r o mot es  

s t ud en t  we l lne s s  a s  pa r t  o f  t h e  t o t a l  l ea r n in g  ex pe r i e nce  f o r  i t s  s t ude n t s .   T o  t h i s  

e nd ,  t he  b oa r d  sha l l  p r o mot e  a nd  mo n i to r  a  l oca l  we l l nes s  p l a n  t ha t  i nc lu des  

me t ho ds  t o  p r o mot e  s t ud en t  we l ln es s ,  p r eve n t  an d  r ed uc e  ch i l d h oo d  ob es i t y ,  an d  

p ro v id e  a s s u ra nc e  t h a t  s c ho o l  me a l s  and  o th e r  fo od  an d  be ve r a ges  so ld  an d  

o th e r wi se  ma de  a va i l ab l e  on  t he  s ch oo l  c a mp us  d u r i n g  t he  s ch oo l  da y  a r e  

c on s i s t en t  wi t h  a pp l i c ab l e  mi n i mu m f ede ra l  s t an da r ds .   T h e  p ro gr a m s ha l l :  

•  In c l ud e  goa l s  fo r  p ro v id i n g  p r op e r  s t u de n t  nu t r i t i o n  a t  s ch oo l ,  

n u t r i t i o n  ed uc a t i o n ,  p h ys i ca l  ac t i v i t y ,  a nd  o the r  s c ho o l -b a s ed  

a c t i v i t i e s  de s i gne d  t o  p r o mot e  s t u de n t  we l lne s s  wh ich  a r e  bas ed  on  

e v i den ce -b as ed  s t r a t e g i e s  an d  t ec hn i qu es ;   

•  M eet  f e de r a l  nu t r i t i o n  s t a nd a rd s  an d  gu id e l i n es  fo r  a l l  f oo ds  a nd  
b e ve ra ges  p ro v i ded  t o  s t u de n t s  i n  eac h  s ch o o l  du r in g  t h e  s c hoo l  da y ;  
a nd  

•  E n sur e  s t an da rds  a nd  n u t r i t i on  gu i de l i nes  f o r  a l l  f o od s  an d  be ve ra ges  
s o ld  t o  s t u de n t s  du r i n g  t he  s c ho o l  d a y  a t  ea ch  d i s t r i c t  s c ho o l  a re  
c on s i s t en t  wi th  t he  r e qu i r e me n t s  o f  t he  Sc ho o l  Bre a kfas t  P r o gr a m,  t he  
N a t io na l  Sc ho o l  L unc h  Pro gra m,  a nd  t he  c o mp e t i t i ve  f oo d  s t a nd a rd s  
e s t a b l i s he d  pur su an t  t o  t he  Na t i on a l  Sc hoo l  Lu nc h  Pr o gr a m.   

•  In c l ud e  nu t r i t i o n  gu i de l i nes  f o r  a l l  f o ods  a va i l ab l e  i n  ea ch  s ch oo l  

d u r i n g  t h e  s ch oo l  d ay ,  wi th   t h e  ob j ec t i ve s  o f  t h e  gu i de l i nes  t o  b e  

p ro mo t in g  s t u den t  he a l t h  a nd  r ed uc i n g  c h i l dh oo d  o be s i t y ;  E n sur e  

f oo ds  an d  be ve r a ges  so l d  a t  b r ea k fas t  an d  l u nc h  me e t  t he  nu t r i t i on  

gu i de l i nes  f o r  t he  S c ho o l  Br ea kfas t  P ro gr a m a nd  Na t i on a l  S ch ool  

L u nc h  Pro gr a m;  

•  P ro v id e  s t u den t s  wi th  ac ce s s  t o  a  va r i e t y  o f  a f fo r da b l e ,  nu t r i t i o us ,  an d  

a pp ea l i n g  f oo ds  t h a t  me e t  t he  h ea l t h  an d  n u t r i t i o n  ne eds  o f  s t u de n t s ;  

•  P ro v id e  op por t un i t i e s ,  s up po r t ,  an d  e nco ur a ge me n t  fo r  s t ude n t s  i n  

g r a des  K -1 2  t o  b e  phys i c a l l y  a c t i ve  on  a  r e gu l a r  ba s i s ;  

•  A s sur e  t ha t  gu i de l i nes  f o r  r e i mb ur sab l e  s ch o o l  me a l s  s ha l l  no t  b e  l e s s  

r e s t r i c t i ve  t ha n  Fe de r a l  a nd  s t a t e  s t a tu t e s ,  r e gu l a t i on s ,  a nd  gu i da nce  

i s su ed  b y  t he  Sec re t a r y  o f  A gr i cu l t u r e ,  a s  t he y  a pp l y  t o  s ch oo l s ;  
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J GC A L o ca l  W el l nes s  P o l i c y  J GC A- 2  

•  In vo l ve  pa ren t s ,  s t u de n t s ,  r e p re se n t a t i ve s  o f  t h e  s c ho o l  f oo d 

a u t hor i t y ,  d i s t r i c t  p h ys i ca l  e du ca t i on  t eac he r s ,  s ch oo l  he a l t h  

p ro f e s s io na l s ,  t he  s ch o o l  b oa r d ,  a d mi n i s t r a to r s ,  an d  t h e  pu b l i c  i n  t h e  

d e ve lo p me n t ,  i mp l eme n ta t i o n ,  an d  p e r io d i c  r e v i e w o f  t he  s ch oo l  

w e l lne s s  p o l i c y ;  an d  

•  E s t ab l i sh  a  p l an  fo r  me a s ur in g  i mp le me n ta t i o n  o f  t he  l oc a l  we l lne ss  

p o l i c y ,  i nc l ud i n g  de s i gn a t i o n  o f  o ne  o r  mo re  d i s t r i c t  e mpl o yee s  wh o 

s ha l l  b e  c ha r ge d  wi t h  o pe r a t i ona l  r e sp on s ib i l i t y  fo r  e ns u r in g  t he  

w e l lne s s  po l i c y  i s  e f f ec t i ve l y  e n f o rc ed ,  i s  p e r i o d i c a l l y  me as u r ed ,  a nd  

t ha t  a s se s s me n t s  o f  t he  i mp le me n ta t i o n  o f  t h e  l o ca l  s ch oo l  w e l lne ss  

p o l i c y  a va i l a b l e  t o  t h e  p ub l i c .   S uc h  a s se s s me n t s  sh a l l  me asu re  t he  

e x t e n t  t o  wh i ch  scho o l s  i n  t he  d i s t r i c t  a r e  i n  c o mpl i an ce  wi t h  t h i s  

p o l i c y ,  sh a l l  co mp are  t he  d i s t r i c t ’ s  we l l ne s s  p o l i c y  wi th  o t he r  mo d e l  

l oca l  s ch oo l  w e l ln es s  po l i c i e s ,  a nd  s ha l l  d e sc r ib e  t he  p ro gres s  ma d e  

i n  a t t a i n in g  t h e  go a l s  o f  t h i s  p o l i c y .  

T h e  S upe r in t en de n t  o r  de s i gne e  sh a l l  b e  r e sp on s ib l e  fo r  t he  imp l e me n ta t i o n  an d  

o ve r s i gh t  o f  t h i s  po l i c y  an d  p l a n  t o  e ns u re  e ach  o f  t he  d i s t r i c t ’ s  s c ho o l s ,  

p ro gra ms ,  a nd  c u r r i cu lu m i s  c o mp l i a n t  wi t h  t h i s  po l i c y ,  t h e  p l an ,  a nd  e x i s t i n g  l a w 

a nd  r e gu l a t i on s .  

 E ac h  b u i l d in g  p r inc i pa l  o r  de s i gnee  s ha l l  a nn ua l l y  r ep or t  t o  t he  

s up e r i n t e nde n t  o r  de s i gn ee  r e ga rd in g  c o mpl i anc e  i n  h i s / he r  s ch oo l .   S t a f f  me mb er s  

r e sp on s ib l e  f o r  p rogr a ms  r e l a t e d  t o  s ch o o l  we l l nes s  s ha l l  a l so  r e por t  t o  t he  

s up e r i n t e nde n t  o r  d es i gn ee  r e ga r d in g  t h e  s t a t us  o f  s uch  p ro gra ms .   T h e  

s up e r i n t e nde n t  o r  d es i gn ee  sh a l l  t he n  an nua l l y  r e por t  t o  t he  bo a r d  on  t h e  d i s t r i c t ’ s  

c o mpl i an ce  wi th  l a w ,  p o l i c y ,  a nd  t h e  d i s t r i c t ’ s  p l an  r e l a t e d  t o  s ch oo l  we l l ne s s .   

 W e l ln es s  Co mmi t t ee  

 T h e  bo a r d  sh a l l  e s t a b l i s h  a  we l ln es s  co mmi t t e e  co mp r i sed  o f ,  bu t  no t  

n ec es s a r i l y  l i mi t ed  t o ,  a t  l e a s t  on e  o f  each  o f  t he  fo l l o wi n g:  s ch o o l  boa rd  me mb er ,   
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J GC A   Lo ca l  W el l nes s  J GC A- 3  

d i s t r i c t  a d min i s t r a t o r ,  d i s t r i c t  f ood  se r v i ce  r ep r e se n t a t i ve ,  s t ud en t ,  

p a r e n t / gu a rd i an ,  s c ho o l  h ea l t h  p r o fe s s io na l ,  p h ys i c a l  ed uca t i o n  t ea che r ,  a nd  

me mb e r  o f  t he  p ub l i c .   

 T h e  we l l ne s s  co mmi t t ee  sh a l l  s e r ve  a s  a n  ad v i s o r y  c o mmi t t e e  r e ga rd i n g  

s t ud en t  h ea l t h  i s s ues  an d  sha l l  be  r e s po ns i b l e  fo r  d e ve lo p in g ,  i mp le me n t i n g ,  an d  

p e r i od i ca l l y  r e v i e win g  an d  up da t i n g  a  s ch oo l  we l l nes s  po l i c y  an d  p l a n  t ha t  

c o mpl i e s  wi t h  l aw  t o  r ec o mme n d  t o  t he  bo a r d  f o r  ad op t io n .   

 T h e  w e l l nes s  c o mmi t t e e  s ha l l  r e v i e w  a nd  co ns i de r  e v ide nc e -b ase d  s t r a t e g i e s  

a nd  t ec hn iq ues  i n  e s t ab l i sh in g  goa l s  f o r  nu t r i t i on  ed uca t i on  a nd  p ro mo t i on ,  

p h ys i c a l  ac t i v i t y ,  and  o the r  s ch oo l  b ase d  a c t i v i t i e s  t ha t  p r o mote  s t ud en t  we l l nes s  

a s  pa r t  o f  t he  p o l i c y  a nd  p l an  de ve lo p me n t  a nd  r e v i s i on  p roc es s .  

 T h e  su pe r in t en den t  o r  d es i gne e  a nd  t he  w e l lne s s  c o mmi t t ee  s ha l l  co nd uc t  

a n  a s s e s s men t  a t  l ea s t  o nce  e ve r y  t h r ee  (3 )  yea r s  on  t h e  co n t e n t s  a nd   

i mp le me n ta t i o n  o f  t h i s  p o l i c y  an d  p l an  a s  pa r t  o f  a  co n t i n u ous  i mp ro ve me n t  

p ro ces s  t o  s t r e n g the n  t h e m a n d  e ns u re  p rop e r  i mpl e me n ta t i on .  T h i s  t r i e nn i a l   

a s se s s me n t  s ha l l  be  ma d e  a va i l ab l e  t o  t he  p ub l i c  i n  a n  acc es s ib l e  an d  eas i l y  

u n de r s to od  man ne r  an d  i n c lu de :  

•  T h e  ex t en t  t o  w h ic h  d i s t r i c t  s c ho o l s  a r e  i n  co mp l i a nce  wi t h  l aw ,  po l i c y ,  

a nd  i t s  p l a n  r e l a t ed  t o  s ch oo l  we l lne s s ;  

•  T h e  e x t e n t  t o  wh i ch  t h i s  po l i c y  an d  p l a n  co mp a re  t o  mo de l  l o ca l  w e l ln es s  

p o l i c i e s ;  an d  

•  A  des c r i p t i o n  o f  t he  p ro gre s s  ma de  b y  t he  d i s t r i c t  i n  a t t a i n i n g  t he  go a l s  

o f  t h i s  p o l i c y .  

 A t  l e a s t  onc e  e ve r y  t h r ee  ( 3 )  yea r s ,  t he  d i s t r i c t  sha l l  up da t e  o r  mo d i f y  t h i s  

p o l i c y  a nd  we l l nes s  p l a n  bas ed  o n  t he  r e su l t s  o f  t he  mos t  r ecen t  t r i e nn i a l   
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J GC A L o ca l  W el l nes s  J GC A- 4  

a s se s s me n t  a nd / o r  a s  d i s t r i c t  an d  co mmu n i t y  ne eds  a nd  p r io r i t i e s  c ha n ge ;  w e l ln es s  

go a l s  a r e  me t ;  n ew  he a l t h  s c i e nc e ,  i n fo r ma t io n ,  a nd  t ech no lo g i e s  e mer ge ;  o r  new 

f ede ra l  o r  s t a t e  gu i da nc e  o r  s t a nd a rd s  a r e  i s s ue d .  

 T h e  d i s t r i c t  sha l l  a nn ua l l y  i n fo r m a nd  up da t e  t h e  p ub l i c ,  i n c lu d i n g  

p a re n t s / gua r d i a ns ,  s t u de n t s ,  an d  o th e r s  i n  t he  co mmu n i t y ,  ab o u t  t he  co n t e n t s ,  

u p da t e s  an d  i mp le me n ta t i o n  o f  t h i s  po l i c y  an d  p l an  v i a  t he  d i s t r i c t  w eb s i t e ,  

s t ud en t  ha nd bo o ks ,  ne w s l e t t e r s ,  o r  o th e r  e f f i c i en t  co mmu n ic a t i on  me t ho ds .  T h i s  

a nn ua l  no t i f i c a t i o n  sh a l l  i nc l ud e  i n f o r ma t i on  on  ho w  to  acc es s  t he  s ch oo l  we l ln es s  

p o l i c y  an d  p l a n ;  i n fo r ma t i on  ab ou t  t h e  mo s t  r ec en t  t r i e nn i a l  a s s e s s me n t ;  

i n fo r ma t i on  on  ho w t o  pa r t i c i pa t e  i n  t h e  d e ve lo p me n t ,  i mp le me n ta t i o n ,  an d  

p e r i od i c  r e v i e w  a nd  u p da t e  o f  t he  s ch oo l  w e l l ne s s  po l i c y  an d  p l an ;  an d  a  me a ns  

o f  co n t ac t i n g  w e l ln es s  co mmi t t ee  l e ade r sh ip .  

 R e cor d keep in g  

 T h e  d i s t r i c t  s ha l l  r e t a i n  r ec o r ds  d ocu me n t in g  co mp l i a nce  wi t h  t h e  

r eq u i r e me n t s  o f  t he  s c ho o l  w e l l nes s  po l i cy ,  w h i ch  sh a l l  i n c lu de :  

•  T h e  wr i t t en  s ch oo l  we l lne s s  p o l i c y  an d  p l a n ;  

•  D o cu me nt a t i o n  d e mon s t r a t i n g  t h a t  t h e  d i s t r i c t  h a s  i n fo r me d  t he  pu b l i c ,  

o n  a n  a nn ua l  bas i s ,  ab o u t  t h e  co n t e n t s  o f  t he  s ch oo l  we l ln es s  po l i c y  and  

p l a n  a nd  a n y  u pd a t e s  t o  t h es e  doc u me n t s ;  

•  D o cu me nt a t i o n  o f  e f f o r t s  t o  r e v i e w  and  u pd a t e  t he  s c ho o l  w e l ln es s  

p o l i c y  an d  p l a n ,  i nc lu d i n g  w ho  w as  i n vo lve d  i n  t h e  r e v i e w  and  me t ho ds  

u se d  b y  t he  d i s t r i c t  t o  i n fo r m the  p ub l i c  o f  t he i r  a b i l i t y  t o  p a r t i c i pa t e  i n  

t he  r e v i e w;  a nd  
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J GC A L o ca l  W el l nes s  J GC A- 5  

•  D o cu me nt a t i o n  de mo ns t r a t i n g  t h e  mo s t  r e cen t  a s se s s me n t  o n  t he  

i mp le me n ta t i o n  o f  t he  s c ho o l  w e l ln es s  p o l i c y  an d  p l a n  an d  n o t i f i ca t i o n  

o f  t he  a s se s s me n t  r e su l t s  t o  t he  p ub l i c .  
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J GCB  I no c ula t i o ns  (S ee  JGC )  J GCB  

 U n le s s  p r o vi de d  o the rw i se  he r e in ,  a l l  s t u de n t s  en r o l l i n g  i n  an y  d i s t r i c t  

s ch oo l  sh a l l  p ro v id e  t he  bu i l d in g  p r in c ip a l  wi t h  p ro of  o f  i mmu n i za t i o n  o f  ce r t a i n  

d i s e ase s  o r  f u r n i s h  d oc u me n t s  t o  s a t i s f y  s t a t u t o r y  r e qu i r e men t s .   B oo s t e r  s ho t s  

r eq u i r e d  b y  t he  Se c re t a r y  o f  t he  De pa r t me n t  o f  Hea l t h  a nd  E nv i ro n me n t  a r e  a l so  

r eq u i r e d .   

 N o t i ce  o f  t h i s  p o l i c y  an d  t he  a pp l i ca b l e  s t a t e  l a w sha l l  be  d i s t r i bu t ed  to  

p a re n t s  o r  gua r d i a ns  o f  cu r r e n t  an d  p ros pec t i ve  d i s t r i c t  s t u den t s  on  o r  be fo r e  Ma y 

1 5 t h  o f  eac h  sc ho o l  ye a r .   T he  su pe r i n t e nd en t  sh a l l  i s sue  a  n e ws  r e l ea se  e ac h  

A u gu s t  ex p l a i n in g  t h e  r eq u i r e d  i no cu l a t i ons  a nd  b oos t e r  sho t s .   Pa r en t s  ma y  

d e l e ga t e  i n  w r i t i n g  t h e i r  a u th o r i t y  t o  co ns en t  t o  i mmu n i za t i ons .    

A t  t h e  be g i nn i n g  o f  a  s ch oo l  yea r ,  s c hoo l  bo a rd s  sh a l l  p ro v i de  i n fo r ma t io n  o n  

i mmu n i za t i on s  a pp l i c ab l e  t o  s c ho o l  a ge  c h i l d r e n  t o  pa re n t s  a nd  gua r d i a ns  o f  

s t ud en t s  i n  g r a des  s i x  t h r ou gh  12 .  T he  i n f o r ma t io n  o n  immu n i za t i ons  s ha l l  

i nc l ude :  

( 1 )  A  l i s t  o f  so u rc es  f o r  ad d i t i on a l  i n f o r ma t io n ;  an d  

( 2 )  r e l a t e d  s t an da r ds  i s s ue d  b y  t he  na t i o na l  c en t e r s  f o r  d i s eas e  co n t r o l  

a nd  p re ven t i o n .  

 S tu de n t s  w ho  f a i l  t o  p ro v id e  t he  do cu me n ta t i o n  r eq u i r e d  b y  l aw  ma y  be  

e xc l ud ed  f ro m sc hoo l  b y  t he  s up e r i n t en de n t  un t i l  s t a t u t o ry  r e qu i r e me n t s  a r e  

s a t i s f i e d .   No t i ce  o f  e xc l us i on  sh a l l  b e  g i ven  t o  t he  p a r en t s / gua r d i a ns  a s  

p r e s c r i bed  b y  l a w .   S t ude n t s  wh o  a r e  n o t  i mmu n i zed  aga i ns t  a  p a r t i c u l a r  

d i s e ase ( e s )  ma y  be  ex c l ude d  f ro m s ch oo l  d u r i n g  a n y  o u t b rea k .  

 T h e  ab o ve  r e qu i r e men t s  a r e  n o t  t o  s e r ve  a s  ba r r i e r s  t o  i mme d i a t e  en ro l l me n t  

o f  s t u de n t s  d es i gna t ed  a s  ho me le s s  o r  f o s t e r  c h i l d r e n  a s  r e qu i r e d  b y   
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J GCB  I no cul a t i on s  J GCB - 2  

t he  E ve r y  S t ud en t  S uc cee ds  A c t  ( ES S A)  an d  t he  M cK in ne y-V en to  Ac t  a s  a me nd ed  

b y  E S SA .  T he  d i s t r i c t  s ha l l  wor k  wi th  t h e  D ep a r t me n t  fo r  Ch i ld r e n  a nd  Fa mi l i e s ,  

t he  s ch oo l  l a s t  a t t e nd ed ,  o r  o th e r  r e l e va n t  a ge nc i e s  t o  ob t a in  n ece s sa r y  

d oc u me n ta t i on  o f  i noc u l a t i o ns .  

 E ac h  p r i nc i pa l  sh a l l  f o r war d  e v i de nce  o f  c o mpl i an ce  w i th  t he  i no cu l a t i o n  

l a w  t o  o th e r  s c ho o l s  o r  s ch oo l  d i s t r i c t s  w h en  r e qu es t ed  b y  t h e  s c ho o l  o r  b y  t he  

s t ud en t ' s  pa r en t s / gua r d i a ns  an d  sh a l l  w ork  c oo pe r a t i ve l y  wi t h  l o ca l ,  c ou n t y ,  a nd  

s t a t e  hea l t h  a ge nc i e s  t o  d i s s e min a t e  ma t e r i a l s  r e l a t ed  t o  t h e  a va i l ab i l i t y  o f  

i no cu l a t i o ns .  
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J GCB A A u tom ate d  E xte rn a l  D ef ibr i l l a t ors  J GCB A 

 I f  t h e  boa rd  ap pr o ves  t h e i r  u s e  i n  d i s t r i c t  s c ho o l s  an d  o th e r  f ac i l i t i e s ,  

a u t o ma te d  ex t e r na l  de f ib r i l l a t o r s  s ha l l  be  p ro pe r l y  ma i n t a i ne d  a s  r e qu i r ed  b y  l a w  

a nd  u se d  i n  ac co r da nc e  wi t h  r ec o mme n d ed  i ns t r uc t i o ns .  
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J GC C C omm u nic ab le  Di sea se s  J GC C 

 A n y  s t ud en t  no t ed  b y  a  ph ys i c i an  o r  t h e  s c ho o l  n u r s e  a s  h a vi n g  a  

c o mmu n ic ab l e  d i s ea se  ma y  b e  r e qu i r ed  t o  w i t hd r aw  f ro m s ch oo l  fo r  t he  du r a t i on  

o f  t he  i l l ne s s .   T he  s t u de n t  wi l l  be  r e ad mi t t e d  t o  r e gu l a r  c l a s se s  up on  t e r mi na t i on  

o f  t he  i l l ne s s ,  a s  a u tho r i zed  b y  t h e  s t ud en t ’ s  p h ys i c i an  o r  a s  au th o r i ze d  b y  a  he a l t h  

a s se s s me n t  t ea m.  

 T h e  bo a rd  r e se r ve s  t he  r i gh t  t o  r eq u i r e  a  wr i t t en  s t a t e me n t  f r o m the  

s t ud en t ’ s  ph ys i c i an  i n d i ca t i n g  t ha t  t he  s t u de n t  i s  f r e e  f r o m a l l  s ymp to ms  o f  t he  

d i s e ase .  

 I f  a  s t u de n t  i s  a bse n t  f ro m r e gu l a r  c l a s se s  f o r  mo re  t h an  t h r ee  

c on sec u t i ve  d a ys  o r  t he  p r i n c ip a l  h as  b ee n  n o t i f i ed  t ha t  a  s t u de n t  ha s  a  

c o mmu n ic ab l e  d i s e ase ,  t he  p r i nc i pa l  sh a l l  de t e r mi ne  wh e th e r  a  r e l ea s e  s ha l l  be  

o b t a ine d  f ro m t he  s t u de n t ' s  ph ys i c i an  be fo re  t h e  s t u de n t  r ee n t e r s  s c ho o l .  

 D e c i s i on s  r e ga r d in g  t h e  t ype  o f  e duc a t i on  a nd  t he  s e t t i n g  f o r  p ro v i s ion  

o f  ed uc a t i o na l  s e r v i ce s  fo r  a  s t ud en t  wi t h  a  s e ve re  co mmu n i cab l e  d i s e ase  o f  l o n g  

d u r a t i o n  s ha l l  be  b ase d  o n  t h e  ch i l d ’ s  med ic a l  c on d i t i on ,  t h e  ch i l d ’ s  be ha v io r  a n d  

n eu ro l o gi ca l  de ve l opme n t ,  an d  t h e  e xpe c t e d  t ype  o f  i n t e r ac t i on  wi th  o th e r s  i n  t h e  

e du ca t i on a l  s e t t i n g .   F in a l  d ec i s i o ns  wi l l  b e  ma de  b y  sc ho o l  ad mi n i s t r a t i o n  a f t e r  

r ece i v i n g  i n pu t  f rom t h e  s t u de n t ’ s  phys i c i an ,  p ub l i c  he a l t h  pe r so nn e l ,  t he  

s t ud en t ’ s  pa r en t  o r  gu a r d i a n ,  an d  p e r s on ne l  a s so c i a t ed  wi th  t he  p r op os ed  ca r e  o r  

e du ca t i on a l  s e t t i n g .  
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J GC D He a l t h  Sc ree n i ng s  J GC D   

 V i s i on  a nd  h ea r i n g  sc r ee n in gs  wi l l  be  c on d uc t e d  i n  t he  d i s t r i c t  a s  pa r t  o f  

t he  o ve ra l l  he a l t h  s e r v i ces  p r o gr a m.  F re qu en c y  o f  t he  s c r ee n i n gs  wi l l  b e  i n  

a cc ord anc e  wi th  s t a t e  l a w.  W hen  ap pro pr i a t e ,  o t he r  s c r ee n i n gs  dee me d  ben e f i c i a l  

t o  s t u de n t s ,  su ch  a s  d en t a l  s c r een in gs ,  ma y  b e  pe r f o r me d  i n  t he  s ch oo l  h ea l t h  

p ro gra m.    

 W he n  t hes e  s c r ee n i ngs  can no t  b e  pe r f o rme d  b y  d i s t r i c t  s t a f f ,  t he  bo a rd  

a u t ho r i ze s  t he  su pe r in t e nde n t  t o  i d en t i f y  h ea l t hc a re  s e r v i ce  p ro v i de r s  t o  p ro v id e  

t he m.   Su ch  hea l t hc a r e  s e r v i c e  p r o vi de r s  s ha l l  be  r eq u i r e d  t o  en t e r  i n to  a  co n t r a c t  

w i t h  t he  d i s t r i c t  p r i o r  t o  p r o vi d i n g  a n y  s c r een in gs  o r  o th e r  s e rv i ce s  t o  s t u den t s  i n  

t he  s c ho o l  s e t t i n g .  

 V i s i on  Sc r een in gs  

 E ac h  ye a r  v i s i on  s c r e en i n g  p roc ed ure s  wi l l  b e  c on du c t e d  fo r  s t ud en t s  n e w 

t o  t he  d i s t r i c t ,  i nc l ud in g  k in de r ga r t e ne r s .   Suc h  p r oce du res  wi l l  be  p r o vi de d  fo r  

o th e r  s t u de n t s  a t  a  f r e qu en c y  o f  n o t  l e s s  t h an  o nce  e ve r y  t wo  yea r s  un l e s s  

o th e r wi se  sp ec i f i ed  b y  s t a t e  l a w.  S t ud en t s  kn o wn  t o  ha ve  v i s i o n  d i f f i cu l t i e s  an d  

s t ud en t s  r e f e r r e d  by  t e ac he r s ,  pa r en t s ,  an d /o r  p h ys i c i an s  wi l l  b e  s c r e en ed  

r e ga rd l e s s  o f  g r a de  l e ve l .  

 H e a r in g  S c ree n i n g  

 E ac h  yea r  h ea r i n g  sc r e en i n g  p r oc ed ures  wi l l  be  c on duc t ed  fo r  s t u de n t s  new 

t o  t he  d i s t r i c t ,  i nc l ud in g  k in de r ga r t e ne r s .  Su ch  p roc ed ure s  wi l l  be  p r o vi de d  f o r  

o th e r  s t ud en t s  a t  a  f r eq ue nc y  o f  n o t  l e s s  t han  o nce  e ve r y  t h r e e  yea r s  u n l e ss  

o th e r wi se  s pe c i f i e d  b y  s t a t e  l a w.  S tu de n t s  kno w n to  ha ve   

h ea r in g  d i f f i cu l t i e s  an d  s t ud en t s  r e f e r r e d  b y  t e ach e r s ,  pa r en t s ,  a nd / o r  p h ys i c i a ns  

w i l l  b e  s c r een ed  r e ga r d l e s s  o f  gr ad e  l e ve l .  
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J GC D He a l t h  Sc ree n i ng  J GC D- 2    

 U n de r  c e r t a in  c on d i t i on s ,  h ea r i n g  sc r e en in g  se r v i c es  a r e  p r o vi de d  for  

s t ud en t s  r e s id in g  w i th in  d i s t r i c t  bo un da r i e s  wh o  a r e  e n ro l l ed  i n  ac c re d i t e d  no n -

p u b l i c  s c ho o l s .  T he se  s e r v i c es  a r e  co or d in a t e d  be t we en  t he  a dmi n i s t r a t i on  o f  t he  

a cc r ed i t ed  n on pu b l i c  s ch oo l  a nd  d i s t r i c t  admi n i s t r a t i on  an d  r e qu i r e  a  r eq ues t  f ro m 

t he  s t u de n t ’ s  p a r e n t  o r  gu a rd i an .  Imp l eme n ta t i o n  o f  t he  p r ogr a m fo r  n on pu b l ic  

s ch oo l  s t ud en t s  fo l l ow s  t h e  s a me  gu i de l i ne s  a s  fo r  d i s t r i c t  s t ud en t s .  

 D e n t a l  Sc r een i n gs  

 F r e e  d en t a l  i n sp ec t i ons  w i l l  be  o f f e r ed  t o  s t u de n t s ,  p l ann ed  fo r  b y  

d es i gn a t e d  sch oo l  s t a f f ,  a nd  c on du c t e d  by  a pp ro pr i a t e  de n t a l  c a r e  p ro v id e r s .  

 S e l ec t e d  Sc ree n in gs   

 O t he r  s c r e en i n g  p ro ce du res  ma y  b e  d ee me d  a ppr op r i a t e  an d  be ne f i c i a l  to  

s t ud en t s .  Des i gn a t e d  s t a f f  w i l l  a s s i s t  i n  t he  p l an n in g  a nd  i mp leme n ta t i o n  o f  o the r  

s c r e en i n g  p ro gra ms  fo l l o wi n g  s t an da r d  p ro ce dur es .  

 S c r een in g  r e su l t s ,  and  r e f e r r a l s  w hen  ne ce s sa r y ,  wi l l  be  co mmu ni ca t e d  t o  

p a re n t s .  

 In  a cco rd anc e  wi t h  s t a t e  l a w,  t he  pa ren t  o r  gua r d i a n  o f  a n y  ch i l d  en t e r i ng  

s ch oo l  f o r  t he  f i r s t  t i me  sh a l l  be  i n fo rme d  o f  t h e  a va i l a b i l i t y  o f  s i c k l e  ce l l  

s c r e en i n g  a nd  o f  t he  l o ca t i on  o f  t he  nea r e s t  f a c i l i t y  p r o vi d in g  b l oo d  t e s t s  f o r  

s i c k l e  ce l l  t r a i t  an d  s i c k l e  c e l l  a ne mia .   

 

A d op ted  b y  t h e  Bo a rd :   0 9 /1 6  

 

S E C TIO N S 
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J GD S tu d ent  P sy ch o l og i ca l  Se rv i ces  ( See  JR  e t  s eq )  J GD 

 V a r io us  ps yc ho l o gi ca l  s e r v i ce s  a r e  a va i l ab l e  t o  s t u de n t s  t h ro u gh  t he  

d i s t r i c t ,  c oo pe r a t i ve  spe c i a l  ed uc a t i o n  p ro gra ms ,  t he  co un ty ,  an d  t h e  s t a t e .   

R e su l t s  o f  an y  such  ps ych o lo g i c a l  s e rv i ce ,  t e s t i n g  p ro gram,  o r  co nsu l t a t i on  

s e r v i ce s  wi l l  be  kep t  i n  s t r i c t  c on f iden ce  b y  sc ho o l  a u th o r i t i e s  a nd  sha l l  be  

go ve r ned  b y  J R  t h r ou gh  J R D .  

 

A d op ted  b y  B oa r d  0 7 / 15 ,  Re v i s ed  0 2 / 16  

S E CT IO N S 
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J GE C   Se xu a l  Ha rassm en t  ( s ee  G A AC ,  GA A D ,  G AF ,  J DD C  a nd  K N )     J GE C   

 T h e  b oa r d  o f  ed uca t i o n  i s  co mmi t t ed  t o  p ro v id i n g  a  p os i t i ve  a nd  

p ro du c t i ve  l ea rn i n g  a nd  w or ki n g  en v i ro nme n t ,  f r ee  f ro m d i sc r i mi na t i o n  on  t he  

b as i s  o f  s e x ,  i n c lud in g  s ex ua l  ha r a s sme n t .   Sex ua l  ha r a s s me n t  s ha l l  no t  b e  

t o l e r a t e d  i n  t he  s ch oo l  d i s t r i c t .   S ex ua l  ha r a s s men t  o f  e mp lo ye es  o r  s t u de n t s  of  

t he  d i s t r i c t  b y  boa rd  me mb e r s ,  a d min i s t r a t o r s ,  c e r t i f i c a t e d  an d  s up por t  pe r s o nne l ,  

s t ud en t s ,  ven do r s ,  a nd  a n y  o the r s  ha v in g  bu s in es s  o r  o th e r  co n t a c t  wi th  t h e  s ch oo l  

d i s t r i c t  i s  s t r i c t l y  p ro h i b i t e d .  

 S e xua l  ha r a s s men t  i s  u n l aw fu l  d i s c r i mi na t i on  o f  t he  bas i s  o f  s ex  un de r  

T i t l e  IX  o f  t h e  Ed uca t i o n  A me nd me nt s  o f  19 72 ,  T i t l e  V I I  o f  t h e  Ci v i l  R i gh t s  A c t  

o f  19 64 ,  a nd  t he  K a ns as  Ac t s  A ga i ns t  D i s c r i mi na t i on .   Al l  f o r ms  o f  s ex ual  

h a r a s s me n t  a r e  p ro h i b i t e d  a t  s c ho o l ,  o n  s c ho o l  p r op e r t y ,  an d  a t  a l l  s ch oo l -

s po ns ore d  ac t i v i t i e s ,  p r o gr a ms  o r  e ve n t s .   Se xua l  ha r a s s me n t  a ga i ns t  i n d i v id ua l s  

a s s oc i a t ed  wi th  t h e  s c ho o l  i s  p ro h ib i t e d ,  w h e th e r  o r  no t  t h e  h a r a s s me n t  oc cur s  on  

s ch oo l  g ro un ds .  

 I t  sh a l l  be  a  v i o l a t i on  o f  t h i s  p o l i c y  f o r  a n y  s t u de n t ,  e mp lo ye e  o r  t h i rd  

p a r t y  ( v i s i t o r ,  ve nd or ,  e t c . )  t o  s e xu a l l y  h a ra s s  an y  s t u de n t ,  e mp lo ye e ,  o r  o the r  

i nd i v id ua l  a s s oc i a t ed  wi t h  t h e  s c ho o l .   I t  s ha l l  f u r t he r  be  a  v i o l a t i o n  fo r  an y  

e mp lo ye e  t o  d i s c ou rage  a  s t ud en t  f r o m f i l i n g  a  co mp la i n t ,  o r  t o  f a i l  t o  i n ves t i ga t e  

o r  r e f e r  f o r  i n ves t i ga t i on ,  a n y  co mp la in t  l o d ged  un de r  t h e  p ro v i s i on s  o f  t h i s  

p o l i c y .  

 S e xua l  h a r a s s me n t  i s  u n we lc o me  se xu a l  ad va nce s ,  r e qu es t s  f o r  s e xua l  

f a vor s  a nd  o t he r  i na pp ro pr i a t e  o r a l ,  wr i t t en  o r  p h ys i ca l  c on du c t  o f  a  s ex ua l  n a tu re  

w h en  ma de  b y  a  memb e r  o f  t h e  s c ho o l  s t a f f  t o  a  s t ude n t  o r  w h en  ma de  b y  a n y 

s t ud en t  t o   an o th e r  s t ud en t   wh en :  -  ( 1 )  s ub mis s io n   t o  s uch   co nd uc t  i s  ma de ,  

e xp l i c i t l y  o r  i mp l i c i t l y ,  a  t e r m o r  co nd i t i o n  o f  t he  i n d i v i du a l ’ s  e du ca t i on ;  ( 2 )   
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J GE C   Se xu a l  Ha rassm en t  ( s ee  G A AC ,  GA A D ,  G AF ,  J DD C  a nd  K N )     J GE C-2  

s ub mi s s i on  t o  o r  r e j e c t i o n  o f  suc h  co nd uc t  b y  a n  i nd i v i dua l  i s  u s ed  a s  t h e  b as i s  

f o r  ac ade mi c  de c i s i o ns  a f f ec t i n g  t ha t  i n d i v id ua l ;  o r  ( 3 )  s uc h  co nd uc t  h as  t h e  

p u r po se  o r  e f f ec t  o f  i n t e r f e r i n g  wi t h  a n  i nd i v id ua l ’ s  a ca demi c  o r  p ro fe s s io na l  

p e r f o r ma nce  o r  c r e a t i n g  a n  i n t i mi da t i n g ,  h os t i l e  o r  o f f en s i ve  ac ad e mic  

e n v i ro n me n t .  

 S e xua l  ha r a s s me n t  ma y  r e s u l t  f r o m ve rb a l  o r  ph ys i ca l  c on duc t  o r  wr i t t e n  

o r  g r a ph i c  ma te r i a l .   S e xua l  ha r a s s me n t  ma y  i nc lu de ,  b u t  i s  n o t  l i mi t e d  t o :   ve r ba l  

h a r a s s me n t  o r  a bu se ;  p r e s su r e  f o r  s e xu a l  a c t i v i t y ;  r ep ea t ed  r ema r ks  t o  a  pe r so n ,  

w i t h  s ex ua l  o r  de me an i n g  i mp l i c a t i o n ;  u n we l co me  t ou ch i n g;  o r  s u gge s t i n g  o r  

d e ma nd i n g  s ex ua l  i n vo l ve men t  acc o mpa n ie d  b y  i mpl i ed  o r  e xp l i c i t  t h r e a t s  

c on ce r n in g  a  s t u de n t ’ s  g r a des ,  pa r t i c i pa t i o n  i n  e x t r a -c u r r i c u l a r  ac t i v i t i e s ,  e t c .    

 T h e  d i s t r i c t  co mp l i a nc e  co ord ina to r  i s  t h e  E xe cu t i ve  Di r ec t o r  of  

P e r so nne l  Se r v i ce s  fo r  t he  d i s t r i c t  a nd  ma y  be  co n t a c t e d  a t  12 3  N .  E i s en ho we r ,  

J un c t i o n  Ci t y ,  K a nsa s ,  6 64 41  o r  a t ,  ( 785 )  71 7 -4 00 0 .   T h e  d i s t r i c t  c o mpl i an ce  

c oo rd i na t o r  ha s  b ee n  de s i gna t ed  t o  co or d in a t e  c o mpl i an ce  wi th  t h i s  p o l i c y  an d / o r  

n o nd i s c r i mi na t i on  r eq u i r e me n t s  co n t a i ned  i n  f e de r a l  a nd  s t a t e  l a w ,  s uc h  a s  T i t l e  

IX  o f  t h e  E du ca t i on  A me n d me nt s  o f  19 72 .   In f o r ma t io n  co nc e rn in g  t h e  p r o vi s io ns  

o f  t h ese  l a ws  a nd  t he  r i gh t s  p ro v id ed  t he reu nd e r  a r e  a va i l ab l e  f ro m t he  d i s t r i c t  

c o mpl i an ce  c oor d in a t o r .  

 T h e  d i s t r i c t  enc ou ra ge s  a l l  v i c t i ms  o f  s ex ua l  h a r a s s me n t  an d  p e r s on s  wi t h  

kn o w led ge  o f  su ch  ha ra s s men t  t o  r e por t  t h e  ha ra s s me n t  i mme d ia t e l y .   T he  d i s t r i c t  

w i l l  p ro v id e  a  p ro mp t ,  a de qu a t e ,  r e l i ab l e ,  a nd  i mp ar t i a l  i n ve s t i ga t i on  o f  s e xu a l  

h a r a s s me n t  an d  d i sc r i mi na t i on  c o mpl a in t s ,  i nc l ud i n g  t he  e va l ua t i o n  o f  a l l  r e l e vant  

i n fo r ma t i on  a nd  do cu me n t a t i on  r e l a t i n g  t o  a  c o mpl a in t  o f  s ex ua l  d i s c r i mi na t i on  

o r  ha r a s s me n t  b y  a  s c ho o l  ad mi n i s t r a t o r ,  o th e r  d i s t r i c t   
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e mp lo ye e ,  o r  d i s t r i c t  l e ga l  co un se l  wi t h  ap pro pr i a t e  T i t l e  IX  t r a i n i n g  a nd  

e xp e r i e nc e .   Fu r th e rmo r e ,  t h e  d i s t r i c t  wi l l  t a ke  p ro mp t  a nd  e f f ec t i ve  s t e ps  t o  

p r e ven t  r ec u r r enc e  o f  a n y  se xua l  ha r a s s me n t  o r  d i s c r i mi na t i on  a nd  t o  c o r r e c t  i t s  

d i s c r i min a to r y  e f f ec t s  on  t h e  co mp la i nan t  an d  o th e r s ,  i f  app ro pr i a t e .   In i t i a l  

i n ves t i ga t i on  o f  a  r ep or t ,  c o mpl i an t ,  o r  a l l e ga t i on  o f  s ex ua l  h a r a s s me n t  o r  

d i s c r i min a t i o n  wi l l  ge n e ra l l y  be  h an d l ed  u nde r  t h e  t i me l i ne s  a nd  p ro ced ur es  

o u t l i ne d  i n  t h e  i n f o rma l  p ro ce dur es  p o r t i o n  o f  boa rd  p o l i c y  K N .   Ho we ver ,  f o r ma l  

c o mpl a in t  p ro ce dur es  ma y  be  u t i l i zed  a t  a n y  t i me  up on  r e qu es t .   

 A n y  s t ude n t  wh o  be l i e ve s  t ha t  he  o r  she  has  b ee n  su b j ec t ed  t o  s e xu a l  

h a r a s s me n t  s ho u ld  d i s cu s s  t he  a l l e ged  ha ra s s men t  wi th  t he  b u i l d in g  p r inc ipa l ,  

a no the r  a d min i s t r a to r ,  t he  gu ida nc e  c ou nse l o r ,  o r  a no the r  c e r t i f i ed  s t a f f  me mb er .   

A n y  sch oo l  e mp lo yee  wh o  r e ce i ves  a  r ep or t ,  co mp la i n t ,  o r  a l l e ga t i o n  o f  s ex ua l  

h a r a s s me n t  f r o m a  s t u de n t  s ha l l  i n f o r m th e  s t ud en t  o f  t he  e mp lo yee ’ s  o b l i ga t i on  

t o  r ep or t  t h e  co mp la i n t  a nd  an y  p r op ose d  r e s o lu t i o n  o f  t h e  co mpla in t  t o  t he  

b u i l d in g  p r in c ip a l  an d  t he  d i s t r i c t  c o mpl i anc e  c oor d in a to r  an d  s ha l l  ma ke  su ch  

r ep or t  a s  so on  a s  p r ac t i ca b l e .  I f  a  s t u de n t  i s  t he  a l l e ged  v i c t i m o f  s e xu a l  

h a r a s s me n t  o r  d i s c r imi n a t i on ,  t he  s t u de n t ' s  p a r e n t s  o r  gu a rd i a ns  sh a l l  a l so  be  

p ro mp t l y  no t i f i e d .   

 I f  t he  bu i l d i n g  p r in c i pa l  i s  t he  a l l e ge d  ha ra s se r ,  t h e  co mp la in t  sh a l l  b e  

r ep or t e d  t o  t h e  d i s t r i c t  c o mpl i an ce  c oo rd in a t o r .   T he  bu i l d i n g  p r in c ip a l  o r  d i s t r i c t  

c o mpl i an ce  co or d in a t o r  sha l l  d i s cus s  t he  c o mpl a in t  wi t h  t he  s t u de n t  t o  de t e r mi ne  

i f  i t  c a n  be  r e so l ve d .   I f  t he  ma t t e r  i s  n o t  r e so l ve d  t o  t he  s a t i s f ac t i o n  o f  t he  s t ud en t   

i n  t h i s  mee t i n g ,  t he  s t ud en t  ma y  i n i t i a t e  a  f o r ma l  co mp la in t  un de r  t he  d i s t r i c t ’ s  

d i s c r i min a t i o n  co mp la i n t  p r oc ed ure  i n  po l i c y  K N .  

 



 

©KASB. This material may be reproduced for use in USD 475.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

J GE C   Se xu a l  Ha rassm en t  ( s ee  G A AC ,  GA A D ,  G AF ,  J DD C  a nd  K N )     J GE C-4  

 C o mp la i n t s  r ec e i ved  w i l l  be  i n ves t i ga t ed  t o  de t e r mi ne  w he t he r ,  u n de r  t he  

t o t a l i t y  o f  t he  c i r c ums t an ces ,  t he  a l l e ged  be ha v io r  c ons t i t u t e s  s e xu a l  h a r a s s me n t  

u n de r  t he  de f in i t i o n  o u t l i ne d  a bo ve .   U nac ce p t a b l e  s t u de n t  c on d uc t  ma y  o r  ma y  

n o t  c ons t i t u t e  s e xu a l  h a r a s s me n t ,  d ep en d in g  o n  t he  n a tu re  o f  t h e  co nd uc t  a nd  i t s  

s e ve r i t y ,  pe r va s i vene s s  an d  p e r s i s t e nc e .   Be ha v io r s  w h ic h  a r e  u nac ce p t a b l e  bu t  

d o  n o t  c on s t i t u t e  ha ra s s me n t  ma y  p r o v ide  g r o un ds  f o r  d i s c i p l i n e  u nd e r  t h e  c od e  

o f  s t u de n t  co nd uc t .  

 I f  d i s c r imina t ion  o r  ha ras sment  has  occur red ,  t he  d i s t r i c t  w i l l  t ake  

p rompt ,  r emed ia l  ac t i on  to  p revent  i t s  r eoccur rence .  

 A n  e mp lo ye e  wh o  wi t nes ses  a n  ac t  o f  s e xu a l  ha r a s s men t  s ha l l  r ep or t  t he  

i nc i den t  t o  t he  bu i l d in g  p r i nc i pa l  a nd  t h e  d i s t r i c t  c o mpl i a nc e  co ord i na t o r .   

E mp l o yees  w ho  f a i l  t o  r e por t  co mp la i n t s  o r  i nc i den t s  o f  s ex ua l  ha r a s s men t  t o  

a pp ro pr i a t e  s ch oo l  o f f i c i a l s  ma y  f a ce  d i sc i p l i na r y  a c t i o n .   S ch o o l  a d min i s t r a to r s  

w h o  f a i l  t o  i n ve s t i ga t e  a nd  t a ke  ap pro pr i a t e  c o r r ec t i ve  a c t i o n  i n  r e s po nse  t o  

c o mpl a in t s  o f  s ex ua l  ha r a s s me n t  ma y  a l s o  f ac e  d i s c ip l i n a r y  a c t i on .  

 W he n  a  c o mp la i n t  c on t a i ns  e v i den ce  o f  c r i mi na l  ac t i v i t y  o r  ch i l d  a bu se ,  

t he  bu i l d i n g  c oor d i na t o r  o r  d i s t r i c t  co ord in a to r  s ha l l  r e po r t  s uc h  co nd uc t  t o  t h e  

a pp ro pr i a t e  l a w en f o r ce me n t  o r  DC F  a u tho r i t i e s .  

 T o  th e  ex t en t  p os s ib l e ,  co nf i de n t i a l i t y  wi l l  b e  ma in t a in ed  t h rou gh o u t  

t he  i n ves t i ga t i o n  o f  a  c o mpl a in t .   T h e  des i r e  fo r  c on f id en t i a l i t y  mu s t  b e  

b a l a nc ed  w i th  t h e  d i s t r i c t ’ s  o b l i ga t i on  t o  co n duc t  a  t h o r ou gh  i nve s t i ga t i o n ,  t o  t a ke   

a pp ro pr i a t e  co r r ec t i ve  a c t i o n  o r  t o  p ro v ide  d ue  p roc es s  t o  t he  a cc use d .  
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J GE C   Se xu a l  Ha rassm en t  ( s ee  G A AC ,  GA A D ,  G AF ,  J DD C  a nd  K N )     J GE C-5  

 T h e  f i l i n g  o f  a  co mp la in t  o r  o th e r wi s e  r ep or t i n g  se xu a l  h a r a s sme n t  s ha l l  

n o t  r e f l ec t  up on  t h e  i n d i v id ua l ’ s  s t a t us  o r  g r a des .   An y  ac t  o f  r e t a l i a t i o n  a ga in s t   

a n y  p e r s on  wh o  has  f i l ed  a  co mp la in t  o r  t e s t i f i ed ,  a s s i s t e d ,  o r  p a r t i c i p a t e d  i n  an y  

w a y  i n  t he  c o mpl i a n t  p r oc es s  an d /o r  i n ve s t i ga t i on  o f  a  s e x ua l  h a r a s s me n t  

c o mpl a in t  i s  p r oh i b i t e d .   An y  pe r so n  wh o  r e t a l i a t e s  i s  s ub j ec t  t o  i mme d ia t e  

d i s c i p l i na r y  ac t i o n ,  u p  t o  an d  i n c lu d in g  ex p u l s i on  f o r  a  s t ud en t  o r  t e r mi na t i on  o f  

e mp lo yme n t  fo r  an  emp l o yee .   I f  i t  ap pea r s  t ha t  r e t a l i a t o r y  h a r a s s me n t  ha s  t a ken  

p l ac e ,  t h e  d i s t r i c t  wi l l  t a ke  p ro mp t  an d  e f f ec t i ve  s t ep s  t o  s t o p  t he  r e t a l i a t o r y  

h a ra s s me n t ,  p r e ve n t  i t s  r ec u r r e nc e ,  a nd  r e me d y  i t s  e f f ec t s .  

 F a l s e  o r  ma l i c io us  co mp la i n t s  o f  s exu a l  ha r a s s men t  ma y  r e s u l t  i n  

c o r r ec t i ve  o r  d i s c i p l i n a r y  a c t i on  a ga i ns t  t h e  co mp la i na n t .  

 A  su mma r y  o f  t h i s  p o l i c y  sh a l l  be  p os t e d  i n  eac h  d i s t r i c t  f a c i l i t y  an d  

s ha l l  be  p ub l i sh ed  i n  s t ud en t  h an db oo ks  an d  o n  t he  d i s t r i c t  web s i t e  a s  d i r ec t ed  b y  

t he  d i s t r i c t  c o mpl i anc e  co ord i na t o r .   No t i f i ca t i on  o f  t he  p o l i cy  s ha l l  b e  i nc l ud ed  

i n  t he  s ch oo l  n ew s l e t t e r  o r  p ub l i sh ed  i n  t he  l oca l  ne ws pap e r  ann ua l l y .  
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 J GE C A R a c ia l  an d  Di sa b i l i t y  H ara ssme nt  J GE C A 
 ( Se e   GA A C A ,  G A AB ,  G AF ,  J D DC  a nd  K N )  

 T h e  bo a rd  o f  e du ca t i on  i s  co mmi t t e d  t o  p r o vi d in g  a  p os i t i ve  a nd  

p ro du c t i ve  l e a rn i n g  an d  wo r ki n g  en v i r on me n t ,  f r e e  f r o m d i sc r imi n a t i on ,  i nc l ud i n g  

h a ra s s me n t ,  o n  t he  bas i s  o f  r ac e ,  co l o r  o r  na t i on a l  o r i g i n  o r  d i s ab i l i t y .   

D i s c r i mi na t i on  o r  h a ra s s me n t  on  t h e  bas i s  o f  r ace ,  co l o r  o r  na t i o na l  o r i g i n  ( “ r a c i a l  

h a r a s s me n t” )  o r  on  t h e  ba s i s  o f  d i s a b i l i t y  ( “d i sab i l i t y  ha r a s sme n t” )  s ha l l  no t  b e  

t o l e r a t e d  i n  t he  s c hoo l  d i s t r i c t .   R ac i a l  o r  d i s a b i l i t y  h a ra s s men t  o f  e mp lo ye es  o r  

s t ud en t s  o f  t he  d i s t r i c t  b y  bo a rd  me mb e r s ,  a d min i s t r a to r s ,  c e r t i f i ca t ed  a nd  su pp or t  

p e r s on ne l ,  s t ud en t ,  ve nd or s ,  a nd  an y  o t he r s  ha v in g  b us i ne s s  o r  o the r  co n t a c t  wi th  

t he  s c ho o l  d i s t r i c t  i s  s t r i c t l y  p ro h ib i t e d .  

 R a c i a l  ha r a s s me n t  i s  u n l aw fu l  d i s c r i mi na t i o n  on  t he  ba s i s  o f  r ace ,  c o l o r  

o r  n a t i o na l  o r i g in  und e r  T i t l e s  V I  a nd  V II  o f  t he  Ci v i l  R i gh t s  A c t  o f  19 64 ,  a nd  

t he  K a ns as  Ac t s  Aga i ns t  Di sc r i mi na t i on .   D i sa b i l i t y  ha ra s s me n t  i s  un l a wfu l  

d i s c r i min a t i o n  on  t he  ba s i s  o f  d i s ab i l i t y  u n de r  Se c t i o n  50 4  o f  t he  R eha b i l i t a t i on  

A c t  o f  1 97 3  an d  t he  A mer i ca ns  wi t h  Di s ab i l i t i e s  Ac t .  Al l  f o r ms  o f  r a c i a l  o r  

d i s a b i l i t y  h a ra s s me n t  a r e  p ro h ib i t ed  a t  s ch oo l ,  o n  sc h oo l  p r op e r t y ,  a nd  a t  a l l  

s ch oo l - s p on sor ed  a c t i v i t i e s ,  p ro gra ms  o r  e ve n t s .   Ra c i a l  o r  d i s ab i l i t y  h a r a s s me nt  

a ga i ns t  i n d i v i du a l s  a s so c i a t ed  wi t h  t he  s c ho o l  i s  p ro h ib i t ed ,  w h e th e r  o r  no t  t he  

h a ra s s me n t  o ccu r s  o n  sc ho o l  gr ou nd s .  

 I t  s ha l l  b e  a  v io l a t i on  o f  t h i s  p o l i c y  fo r  an y  s t u de n t ,  e mp lo ye e  o r  t h i rd  

p a r t y  ( v i s i t o r ,  ve ndo r ,  e t c . )  t o  r a c i a l l y  ha r a s s  a n y  s t ud en t ,  e mpl o yee  o r  o t he r  

i nd i v id ua l  a s s oc i a t ed  wi t h  t h e  s c ho o l .   I t  s ha l l  f u r t he r  be  a  v i o l a t i o n  fo r  an y  

e mp lo ye e  t o  d i s c ou rage  a  s t ud en t  f r o m f i l i n g  a  co mp la i n t ,  o r  t o  f a i l  t o  i n ves t i ga t e  

o r  r e f e r  f o r  i n ves t i ga t i on ,  a n y  co mp la in t  l o d ged  un de r  t h e  p ro v i s i on s  o f  t h i s  

p o l i c y .  
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J GE C A R a c ia l  an d  Di sa b i l i t y  H ara ssme nt  J GE C A- 2  

 P ro h ib i t e d  c on duc t  u n de r  t h i s  po l i c y  i nc l u des  r ac i a l l y  o r  d i s ab i l i t y -

mo t i va t e d  co nd uc t  wh ic h :  

•  A ff o rd s  a  s t ude n t  d i f f e r e n t  t r ea t men t ,  s o l e l y  o n  t he  bas i s  o f  r ac e ,  c o l o r ,  
n a t i ona l  o r i g i n ,  o r  d i s ab i l i t y ,  i n  a  ma n ne r  w h ich  i n t e r f e r e s  wi th  o r  l i mi t s  
t he  ab i l i t y  o f  t he  s t ud en t  t o  pa r t i c i pa t e  i n  o r  b ene f i t  f r o m t he  s e r v i ce s ,  
a c t i v i t i e s  o r  p r o gr a ms  o f  t he  s c ho o l ;  

 
•  I s  s u f f i c i e n t l y  s e ve re ,  pe r va s i ve  o r  p e r s i s t en t  s o  a s  t o  ha ve  t h e  pu rp ose  

o r  e f f e c t  o f  c r ea t i n g  a  h os t i l e  ac ad e mic  en v i r on me n t ;  o r  
 

•  I s  s u f f i c i e n t l y  s e ve re ,  pe r va s i ve  o r  p e r s i s t en t  s o  a s  t o  ha ve  t h e  pu rp ose  
o r  e f f ec t  o f  i n t e r f e r i n g  wi t h  a  s t ud en t ’ s  ac ad e mic  pe r fo r ma nc e  o r  ab i l i t y  
t o  pa r t i c i pa t e  i n  o r  be ne f i t  f r o m the  s e r v i c es ,  ac t i v i t i e s  o r  p r ogr a ms  o f  
t he  s c ho o l .  

 
 R a c i a l  o r  d i s a b i l i t y  h a ra s s me n t  ma y  r e s u l t  f r o m ve r ba l  o r  p h ys i c a l  

c on du c t  o r  wr i t t en  gr a ph i c  ma te r i a l .  

 T h e  d i s t r i c t  en co urage s  a l l  v i c t i ms  o f  r ac i a l  o r  d i s a b i l i t y  ha r a s s me n t  

a nd  pe r so ns  wi th  kn o wle d ge  o f  s uch  h a ra s s me n t  t o  r ep or t  t he  ha ra s s me nt  

i mme d ia t e l y .   T he  d i s t r i c t  wi l l  p ro mp t l y  i n ves t i ga t e  a l l  c o mp la i n t s  o f  r ac i a l  o r  

d i s a b i l i t y  ha ra s s men t  an d  t a ke  p r o mpt  c o r r ec t i ve  ac t i o n  t o  en d  t h e  ha r a s s me n t .  

 A n y  s t ud en t  w ho  be l i e ve s  h e  o r  sh e  h as  be en  s ub j ec t  t o  r a c i a l  o r  

d i s a b i l i t y  h a r a s s me n t  o r  has  wi t ne s se d  a n  a c t  o f  a l l e ged  r a c i a l  o r  d i s ab i l i t y  

h a ra s s me n t ,  s ho u ld  d i sc us s  t h e  a l l e ge d  h a ra s s me n t  wi t h  t h e  b u i l d in g  p r in c ip a l ,  

a no the r  a d min i s t r a to r ,  t he  gu ida nc e  c ou nse l o r ,  o r  a no the r  c e r t i f i ed  s t a f f  me mb er .   

A n y  sch oo l  e mp lo ye e  w ho  r e ce i ves  a  co mp la i n t  o f  r ac i a l  o r  d i s ab i l i t y  ha ra s s me n t  

f r o m a  s t ud en t  sh a l l  i n fo r m the  s t u de n t  o f  t he  e mp lo yee ’ s  o b l i ga t i on  t o  r e por t  t he  

c o mpl a in t  a nd  a n y  p ro p ose d  r e s o lu t i on  o f  t he  co mp la i n t  t o  t h e  b u i l d in g  p r i nc i pa l .   

 I f  t he  b u i l d in g  p r i nc ip a l  i s  t h e  a l l e ge d  ha ra s se r ,  t h e  co mp la i n t  s ha l l  be  

r ep or t e d  t o  t he  d i s t r i c t  c o mpl i an ce  c oor d in a to r .   T he  bu i l d i n g  p r in c ip a l  s ha l l  

d i s c us s  t he  c o mpl a in t  wi th  t he  s t ude n t  t o  d e t e r min e  i f  i t  c an  be  r e so l ve d .   I f  t h e   
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J GE C A R a c ia l  an d  Di sa b i l i t y  H ara ssme nt  J GE C A- 3  

ma t t e r  i s  n o t  r e s o l ved  t o  t he  s a t i s f a c t i on  o f  t he  s t ude n t  i n  t h i s  me e t i n g ,  t he  s t u de nt  

ma y  i n i t i a t e  a  fo r ma l  co mp la in t  un de r  t he  d i s t r i c t ’ s  d i s c r imi n a t i on  co mp la i n t  

p ro ced ure  i n  po l i c y  K N.    

 C o mp la i n t s  r ec e i ved  w i l l  be  i n ves t i ga t ed  t o  d e t e r mi ne  w he t he r ,  u nd e r  

t he  t o t a l i t y  o f  t h e  c i r c u ms ta nc es ,  t he  a l l e ged  beh a vi o r  c on s t i t u t e s  r ac i a l  or  

d i s a b i l i t y  ha r a s s me n t  un de r  t h e  d e f i n i t i on  o u t l i ne d  a bo ve .   Un ac cep t ab l e  s t u de n t  

c on du c t  ma y  o r  ma y  n o t  co ns t i t u t e  r a c i a l  o r  d i s a b i l i t y  ha r a s s me n t ,  d ep en d in g  on  

t he  na t u re  o f  t h e  c on du c t  a nd  i t s  s eve r i t y ,  pe r va s i ven es s  an d  p e r s i s t e nce .   

B e ha v io r s  wh i ch  a r e  u na cce p t a b l e  bu t  d o  n o t  c on s t i t u t e  ha r a s s me n t  ma y  p ro v id e  

g r o un ds  fo r  d i s c ip l i n e  un de r  t he  c od e  o f  s t ud en t  c on du c t .   T h e  d i sc ip l i ne  o f  a  

s t ud en t  f o r  v io l a t i on  o f  an y  p ro v i s i on  o f  t he  c od e  o f  s t u den t  co nd uc t  ma y  b e  

e nh an ced  i f  t he  co ndu c t  i s  r a c i a l l y  o r  d i s a b i l i t y  mo t i va t ed .  

 I f  d i s c r imina t ion  o r  ha ras sment  has  occur red ,  t he  d i s t r i c t  w i l l  

t ake  p rompt ,  r emedia l  ac t ion  to  p revent  i t s  r eoccur rence .  

 A n  e mpl o yee  wh o  wi t nes ses  an  a c t  o f  r ac i a l  o r  d i s ab i l i t y  ha ra s s me n t  

s ha l l  r e por t  t he  i nc i de n t  t o  t h e  b u i l d i n g  p r i nc i pa l .   E mpl o yees  w h o  f a i l  t o  r ep or t  

c o mpl a in t s  o r  i n c id en t s  o f  r a c i a l  o r  d i s ab i l i t y  ha r a s s me n t  t o  a pp ro pr i a t e  s c ho o l  

o f f i c i a l s  ma y  f a ce  d i sc i p l i na r y  a c t i on .   S ch oo l  ad mi n i s t r a t o r s  wh o  f a i l  t o  

i n ves t i ga t e  a nd  t a ke  ap pro pr i a t e  co r r ec t i ve  ac t i on  i n  r e s po nse  t o  c o mpla in t s  o f  

r ac i a l  o r  d i s ab i l i t y  ha ra s s men t  ma y  a l s o  f a ce  d i sc i p l i n a r y  a c t i o n .  

 W he n  a  co mp la i n t  c on t a in s  e v i den ce  o f  c r i mi na l  ac t i v i t y  o r  c h i l d  

a bu se ,  t he  c o mp l i a nc e  co or d ina to r  s ha l l  r e por t  su ch  c on du c t  t o  t he  a ppr op r i a t e  

l a w  e n f o rce me n t  o r  D C F  a u th or i t i e s .  
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J GE C A R a c ia l  an d  Di sa b i l i t y  H ara ssme nt  J GE C A- 4  

 T o  t h e  e x t e n t  p os s i b l e  c onf ide n t i a l i t y  wi l l  b e  ma i n t a ine d  t h ro u gh ou t  

t he  i n ves t i ga t i on  o f  a  co mp la i n t .   T h e  d es i r e  f o r  co nf id en t i a l i t y  mu s t  b e  b a l a nc ed  

w i t h  t h e  d i s t r i c t ’ s  o b l i ga t i on  t o  co nd uc t  a  t ho r ou gh  i n ves t i ga t i o n ,  t o  t a ke  

a pp ro pr i a t e  co r r ec t i ve  a c t i o n  o r  t o  p ro v ide  d ue  p roc es s  t o  t he  a cc use d .  

 T h e  f i l i n g  o f  a  c o mp la i n t  o r  o the rw i se  r ep or t i n g  r ac i a l  o r  d i s ab i l i t y  

h a ra s s me n t  s ha l l  n o t  r e f l e c t  u po n  t h e  s t u de n t ’ s  s t a tus  o r  g r a de s .   A n y  a c t  o f  

r e t a l i a t i o n  a ga i ns t  a ny  p e r so n  w ho  has  f i l e d  a  c o mpl a in t  o r  t e s t i f i ed ,  a s s i s t ed ,  or  

p a r t i c i p a t e d  i n  an  i n ve s t i ga t i on  p ro cee d i n g ,  o r  h ea r i n g  i n vo l v i n g  a  r a c i a l  o r  

d i s a b i l i t y  ha ra s s me n t  c o mpl a in t  i s  p r oh i b i t e d .   An y  pe r so n  w h o  r e t a l i a t e s  i s  

s ub j ec t  t o  i mme d ia t e  d i s c i p l i n a r y  a c t i on ,  up  t o  a nd  i n c lu d in g  ex pu l s io n  f o r  a  

s t ud en t  o r  t e r mi na t i on  o f  e mpl o yme n t  f o r  a n  e mpl o yee .  

 F a l s e  o r  ma l i c i ou s  co mp la in t s  o f  r ac i a l  o r  d i s a b i l i t y  ha r a s sme n t  ma y  

r e su l t  i n  co r r ec t i ve  o r  d i s c i p l i na r y  ac t i on  a ga i ns t  t he  co mp la i na n t .  

 A  su mma r y  o f  t h i s  po l i c y  sha l l  be  p os t ed  i n  e ach  d i s t r i c t  f ac i l i t y  

a nd  sh a l l  b e  p ub l i sh ed  i n  s t u den t  ha ndb o o ks  an d  o n  t he  d i s t r i c t ' s  w e bs i t e  a s  

d i r e c t e d  b y  t he  d i s t r i c t  co mp l i a nc e  co or d in a t o r .   No t i f i c a t i on  o f  t h e  po l i c y  sh a l l  

b e  i n c lu de d  i n  t h e  s ch o o l  ne ws l e t t e r  o r  pub l i s hed  i n  t h e  l oc a l  ne w spa pe r  an nua l l y ,  

i f  a pp l i ca b l e .  
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J GF B  S u pe rv i s io n  o f  S tu de nt s  ( GAO ,  GB R  a nd  JH)  J GF B  

 S tu de n t s  sh a l l  b e  s upe r vi sed  b y  sc ho o l  pe r s on ne l  w he n  t he y  a r e  un de r  t he  

j u r i s d i c t i o n  o f  t he  s ch o o l .  

 E ac h  bu i l d i n g  p r i nc ip a l  sha l l  c oo r d i na t e  an d  a s s i gn  t eac he r s ,  a i des  o r  

p a r a p r o fe s s io na l s  t o  su pe r v i s e  s t ud en t s  e n ga ged  i n  s c ho o l  sp o nso red  ac t i v i t i e s .   

A l l  s ch oo l - s p on sor ed  ac t i v i t i e s  s ha l l  be  su pe r vi sed  b y  a n  ad u l t  a pp r o ved  b y  t h e  

a d min i s t r a t i o n .  

 E ac h  b u i l d in g  p r i nc ip a l  s ha l l  e ns u re  a ppr opr i a t e  s t a f f  me mb e r s  a r e  

a va i l ab l e  fo r  s up e r v i s i n g  s t u den t s  a t  sp ec i f i c  t i mes  a nd  i n  des ign a t ed  a r ea s .  
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 J GF F S tu d ent  Tr an sp or t a t i on  Re gu la t i o n  ( Se e  J G G)  J GF F  

 U s e  o f  V eh i c l e s  a nd  B ic yc l e s  

 T h e  su pe r i n t e nd en t  s ha l l  de ve l op  p ro ced ur es  r e gu l a t i n g  t h e  d r i v i n g ,  

p a r k in g ,  an d  us e  o f  ve h i c l e s  a nd  t he  use  an d  p a r k in g  o f  b i c yc l e s  du r in g  t he  s c ho o l  

d a y .   Fa i l u r e  t o  ob se r ve  d i s t r i c t  r e gu l a t i on s  ma y  r e su l t  i n  d i s c i p l i n a r y  a c t i on .  

 R u l e s  a nd  r e gu l a t i ons  c on ce r n i n g  u se  o f  ve h i c l e s  a nd  b i c yc l e s  o n  sc ho ol  

p ro pe r t y  s ha l l  be  a pp ro ve d  b y  t he  bo a rd  a nd  ma y  b e  i n c lu de d  i n  t he  s t u den t  

h an db oo k .  

  Wa l ke r s  

 S tu de n t s  wh o  wa l k  t o  a nd  f r o m sc ho o l  a r e  u r ged  t o  be co me  f a mi l i a r  wi th  

t r a f f i c  s a f e t y  l a ws  go ve rn i n g  s uch  a c t i v i t i e s ,  t o  be  a l e r t  t o  t h e i r  s u r ro un d i n gs ,  

a nd  t o  exe rc i s e  ca u t i o n  w h i l e  c ro s s i n g  s t r e e t s  i n  h i gh  t r a f f i c  a r eas .  

 N o t i ce  

 A t  t h e  be g i nn i n g  o f  ea ch  s ch oo l  yea r ,  d i s t r i c t  s t a f f  wi l l  p r o vi de  s t ud en t s  

w i t h  ap pro pr i a t e  n o t i c e  o f  t h e  r u l e s  an d  r egu l a t i o ns  p e r t i nen t  t o  t h i s  p o l i c y .   
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J GF G S tu d ent  Ac c id en t s  J GF G 

 W he n  a  s t a f f  me mb e r  b eco me s  a wa re  t h a t  a  s t u den t  has  bee n  i nvo l ve d  i n  

a n  ac c id en t  o r  i s  i n  n ee d  o f  e me r gen c y  ca r e  a t  s ch oo l ,  o n  s c ho o l  p ro pe r t y ,  o r  a t  

a  s ch oo l - s p on sor ed  ac t i v i t y ,  t he  s t a f f  memb e r  s ha l l  f o l l o w  the  r u l e s  f o r  t h e  ca r e  

o f  an  i n j u r ed  s t u de n t  a nd  s ha l l  r ep or t  t he  a cc i den t  t o  t h e  b u i l d in g  p r i nc i pa l .   I f  

a  s t u de n t  has  an  ac c id en t  w h ic h  a pp ea r s  t o  r e qu i r e  me d ic a l  t r ea t me n t ,  a n  

e mp lo ye e  sh a l l  s en d  f o r  me d ica l  he lp  a nd  t r y  t o  ma ke  t he  s t u den t  a s  co mf or t a b l e  

a s  po s s i b l e  wh i l e  w a i t i n g  f o r  me d i ca l  a s s i s t an ce  t o  a r r i ve .    

 W he n  ap pro pr i a t e ,  t h e  s t ud en t ' s  pa r en t ( s )  sh a l l  b e  no t i f i e d  o f  t he  

s t ud en t ' s  c on d i t i on  a s  so on  a s  p os s ib l e  t o  d e t e r min e  ap pr opr i a t e  ac t i on .   I f  t he  

s t ud en t  ne ed s  me d i ca l  a t t e n t i o n ,  an d  t h e  pa ren t s  c an no t  be  r each ed ,  t he  p r i n c ip a l  

s ha l l  s ee k  e mer gen c y me d ica l  t r ea t me n t .  

 Emergenc y Care  

 A t  the  s cene  o f  an  emergenc y o r  acc iden t  when  med ical  he lp  i s  no t  

r ead i ly ava i l ab l e  to  as s i s t  i n  the  ca re  o f  an  in jured  s tuden t ,  an  employe e  

ma y render  emergenc y ca re  o r  a s s i s t ance ,  inc luding ,  bu t  no t  l im i t ed  to ,  f i r s t  

a id ,  as  deemed  reasonab ly neces sa r y un t i l  med ical  he lp  a r r ives .   Kansas  l aw 

p rovides  pro t ec t ion  f rom c iv i l  l i ab i l i ty  fo r  an y pe r son  who ,  in  good  fa i t h  

and  wi thou t  compensa t ion ,  r enders  emergenc y ca re  o r  a s s i s t ance  t o  an y 

pe r son ,  i nc luding  a  minor  wi thout  f i r s t  ob t a in ing  the  consen t  o f  t he  pa rent  

o r  guard i an  o f  such  minor ,  a t  t he  s cene  o f  an  emergenc y o r  acc ident .   

However ,  t h i s  p ro tec t ion  does  not  ex t end  to  ind iv idual s  whose  ac t s  o r  

omis s ions  i n  r ender ing  emergenc y ca re  i n  t hese  c i r cumstances  were  gros s l y 

o r  wantonl y negl ige n t .  
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J GF G S tu d ent  Ac c id en t s  J GF G 

 R e cor ds  

 A p pr opr i a t e  r ec o rds  do cu me n t i n g  s t ud en t  ac c id en t s  sh a l l  be  

ma i n t a ine d .  
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JGFGB Supervision of Medications (See JGFGBA)                             JGFGB 
 
 T h e  su pe r v i s io n  o f  me d ic a t i o ns  sh a l l  b e  i n  s t r i c t  c o mpl i an ce  w i t h  t h e  

r u l e s  a nd  r e gu l a t i on s  o f  t he  boa rd  a s  c a r r i e d  o u t  b y  d i s t r i c t  pe r s on ne l .   Di a gnos i s  

a nd  t r e a t me n t  o f  i l l ne s s  an d  t h e  p r e s c r i b in g  o f  d ru gs  an d  me d ic ine s  a r e  no t  t he  

r e sp on s ib i l i t y  o f  t h e  p ub l i c  s c ho o l s  a nd  a r e  n o t  t o  b e  p r ac t i ce d  b y  an y  sc ho o l  

p e r s on ne l ,  i n c lu d in g  s ch oo l  n u r s e s ,  un l e s s  au th or i zed .  

 In  c e r t a i n  c i r cu ms tan ce s  w he n  me d ica t i on  i s  nec es s a r y  i n  o rde r  t h a t  

t he  s t u den t  r e ma in  i n  s c ho o l ,  t h e  s ch oo l  ma y  c oo pe r a t e  wi t h  p a re n t s  i n  t he  

s up e r v i s i on  o f  me d ica t i o n  t ha t  t he  s t ude n t  w i l l  u s e .   H o we ver ,  t h e  me d i ca l  p e r s on  

a u t hor i ze d  t o  p r e s c r i be  me d ic a t i o n  o r  t h e  p a re n t  i f  i t  i s  a  n on -p r e sc r ip t i on  

me d ic a t i o n  mu s t  s e nd  a  wr i t t e n  o rde r  t o  t he  bu i l d i n g  ad mi n i s t r a t o r  w ho  ma y  

s up e r v i se  t h e  a d min i s t r a t i on  o f  t h e  me d ica t i o n  o r  t r ea t me n t .   T h e  p a re n t s  mu s t  

s ub mi t  a  wr i t t en  r e qu es t  t o  t he  b u i l d i n g  a d min i s t r a to r  r eq ues t i n g  t h e  s c ho o l ’ s  

c oo pe r a t i on  i n  suc h  s up e r v i s i on  an d  r e l ea s in g  t he  s c ho o l  d i s t r i c t  a nd  p e r s on ne l  

f r o m l i a b i l i t y .  

 S c ho o l  p e r s on ne l  sh a l l  no t  be  r e qu i r ed  t o  be  cu s to d i a ns  o f  a n y  

me d ic a t i o n  ex ce p t  a s  r e qu i r ed  b y  a  w r i t t en  o rd e r  o f  a  l i c ens ed  me d ica l  p e r s on  

o r  i n  t he  c a se  o f  n on pr esc r ip t i on  me d i ca t i on  wh en  r eq ues t ed  i n  w r i t i n g  b y  t h e  

p a re n t s .  

 T h e  me d ic a t i o n  sha l l  be  ex a min ed  b y  t he  s ch oo l  e mp lo yee  

a d min i s t e r i n g  i t  t o  de t e r mi ne  t ha t  i t  a ppea r s  t o  b e  i n  t he  o r i g i na l  co n t a i ne r ,  t o  

b e  p ro pe r l y  l abe l ed ,  a nd  t o  be  p r ope r l y  a u t hor i ze d  b y  t he  w r i t t en  o r de r  o f  

l i cen se d  me d ica l  pe r s on .   T wo  c on t a i ne r s ,  o ne  fo r  ho me  a nd  o ne  fo r  s c ho o l ,  

s ho u ld  be  r e que s t e d  f r o m the  pha r mac i s t .  
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J GF GB  S u pe rv i s io n  o f  Me dic a t i on s   ( See  JGF GB A)  J GF GB - 2  

 A n y  c han ge s  i n  t yp e  o f  d r u gs ,  dos a ge  and /o r  t i me  o f  ad mi n i s t r a t i o n  

s ho u ld  be  ac co mp an ie d  b y  up da t e d  ph ys i c i an  an d  p a re n t  pe rmi s s io n  s i gna t u re s  

a nd  a  n e wl y  l a be l ed  p ha r mac y  co n t a i ne r .  

 A l l  me d ic a t i on  ma i n t a ine d  i n  t he  s c ho o l  s e t t i n g  s ho u l d  be  kep t  i n  a  

l oc ked  c on t a in e r .   Th i s  i n c lu des  me d ic a t i o n  r e qu i r i n g  r e f r i ge r a t i o n .  

 M ed i ca t i on s  sh ou l d  be  i n ven t o r i ed  e ve r y  s e me s t e r .   Ou t -o f -d a t e  s t oc k  

s ho u ld  be  r e t u rn ed  t o  pa ren t  o r  de s t r o ye d .  

 O ve r - t he -c o un t e r  me d ica t i o ns  sh ou l d  no t  b e  ma in t a in ed  o n  an y  sc ho o l  

p r e mi ses ,  i nc l ud i n g  a t h l e t i c  a r eas ,  un l e s s  w r i t t en  pa ren t  pe r mi s s i on  t o  ad mi n i s t e r  

i s  ob t a in ed .  

 T h e  b u i l d i n g  ad mi n i s t r a to r  ma y  cho os e  t o  d i s co n t i nu e  t he  

a d min i s t r a t i o n  o f  me d ic a t i o n  p r o vi de d  t h a t  t he  p a re n t s  o r  me d ic a l  pe r so n  a r e  

n o t i f i ed  i n  ad va nce  o f  t h e  da t e  an d  t he  r e a s on s  f o r  t h e  d i s co n t i n ua nc e .  

 A f t e r  me d ic a t i o n  i s  a d min i s t e r e d ,  s t u de n t s  sh ou ld  be  obs e r ve d  f o r  

p os s ib l e  r ea c t i ons  t o  t h e  me d i ca t i on .   T h i s  obs e r va t i on  ma y  occ ur  a t  t he  s i t e  of  

a d min i s t r a t i o n  o r  i n  t he  c l a s s r oo m a s  a  pa r t  o f  t h e  no r ma l  ro u t i ne .  

 T h i s  p o l i c y  sh a l l  b e  s ha r ed  wi t h  a l l  l oca l  ph ys i c i a ns  a nd  de n t i s t s  

w h ere  p r ac t i cab l e .   F o r ms  s ho u ld  a l so  b e  ma de  a va i l ab l e  t o  t h e  hea l t h  ca r e  

p ro v id e r s  i n  t he  co mmu n i t y .  

 A n  i n d i v id ua l  r ec o r d  s ho u ld  b e  kep t  o f  e ach  me d ic a t i o n  ad mi n i s t e r e d .   

T h e  r ec o rd  s ho u ld  i nc l u de  s t u de n t  i d en t i f i c a t i on ,  da t e  p r e sc r i be d ,  na me   

o f  me d ica t i o n ,  t i me  a nd  da t e ( s )  a d min i s t e r ed ,  s i gna t u re  o f  pe r so n  a d min i s t e r i n g  

a nd  s ec t i on  f o r  co mme n t s .  
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J GF GB  S u pe rv i s io n  o f  Me dic at i on s  ( Se e  J GF GBA)  J GF GB - 3  

 In  t he  ad mi n i s t r a t i on  o f  me d i ca t i on ,  t h e  s c ho o l  e mp lo yee  sha l l  n o t  b e  

d ee me d  t o  ha ve  a s su me d  an y  l e ga l  r e spo ns i b i l i t y  o the r  t ha n  a c t i n g  a s  a  d u l y  

a u t ho r i ze d  e mp l o ye e  o f  t he  s ch oo l  d i s t r i c t .  
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J GF GB A S tu d ent  Se l f -A dmi ni s t r a t io n  o f  Me di ca t i on s            J GF GB A  

                   ( S e e  J D D A ,  J G F G B )   

 T h e  se l f -a d min i s t r a t i on  o f  me d i ca t i on  i s  a l l o we d  fo r  e l i g i b l e  

s t ud en t s  i n  g r a des  K – 1 2 .   As  u sed  i n  t h i s  po l i c y  me d ic a t i on  me a n s  a  med i c in e  

f o r  t h e  t r e a t me n t  o f  a na ph y la x i s  o r  a s t hma  i nc l ud in g ,  bu t  no t  l i mi t e d  t o ,  a n y  

me d ic i ne  de f ine d  i n  c u r r en t  f ed e ra l  r e gu l a t i o n  a s  an  i nh a l e d  b ro nc ho d i l a t o r  o r  

a u t o - in j ec t i b l e  ep inep hr i ne .   Se l f -a d mi n i s t r a t i on  i s  t he  s t u den t ’ s  d i s c r e t i on a r y  

u se  o f  an  ap pro ve d  me d ic a t i o n  f o r  w h ic h  t h e  s t ud en t  h as  a  p r e sc r i p t i on  o r  w r i t t e n  

d i r e c t i o n  f ro m a  h ea l t h  ca r e  p ro v id e r .  

 A s  use d  i n  t h i s  po l i c y  h ea l t h  c a r e  p rov i d e r  mea ns  a  ph ys i c i an  

l i cen se d  t o  p r ac t i ce  med ic i ne  a nd  s u r ge r y ;  a n  ad van ce d  r e gi s t e r ed  n u r se  

p r ac t i t i o ne r ,  o r  a  l i c en sed  p h ys i c i an  a s s i s t a n t  w ho  ha s  au th or i t y  t o  p r e sc r i be  

d ru gs  u nd e r  t he  s up e r v i s i on  o f  a  r e s po ns ib l e  p h ys i c i a n .  

 S tu de n t  E l i g ib i l i t y  

 A n  e l i g i b l e  s t ud en t  sh a l l  mee t  a l l  t he  f o l l o w in g  r eq u i r e me n t s :  

1 .  A  w r i t t en  s t a t e me n t  f r o m th e  s t ud en t ’ s  h ea l t h  c a r e  p ro v ide r  

s t a t i n g  t h e  na me  a nd  p u rp ose  o f  t he  me d ic a t i o n / s ;  

2 .  T h e  p re sc r i be d  dos a ge ;  

3 .  T h e  t i me  t he  me d ic a t i on  i s  t o  be  r e gu l a r l y  ad mi n i s t e r ed ;  

4 .  A n y a dd i t i o na l  sp ec i a l  c i r cu ms tan ces  u nde r  wh i ch  t he  me d ic a t i o n  

i s  t o  be  a d min i s t e r ed ;  

5 .  T h e  l en g th  o f  t i me  fo r  w h ic h  t he  me d ic a t i on  i s  p r e s c r ib ed ;  

6 .  T h e  s tu den t  sha l l  a l so  de mo ns t r a t e  t o  t he  h ea l t h  ca r e  p r o vi de r  

o r  t he  p ro v id e r ’ s  d es i gn ee  an d  t he  s ch oo l  n u r se  o r  t h e  nu r se ’ s  

d es i gn ee  t h e  s k i l l  l eve l  ne ces sa r y  t o  u se  t he  med ica t i o n  a nd  an y  

d e v i ce  t h a t  i s  ne ces sa r y  t o  a d min i s t e r  t he  me d ica t i o n  a s  

p r e s c r i bed .   In  t he  ab se nce  o f  a  s ch oo l  nu r se ,  t h e  s ch oo l  s ha l l  

d e s i gn a t e  a  p e r s on  wh o  i s  t r a i ne d  t o  wi tne s s  t h e  de mo ns t r a t i on .  
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J GF GB A S tu d ent  Se l f -A dmi ni s t r a t io n  o f  Me di ca t i on s  J GF GB A-2  

 A u th or i za t i o n  R eq u i r e d  

 T h e  hea l t h  c a r e  p r o vi de r  s ha l l  p r e pa re  a  w r i t t en  t r ea t me n t  p l an  f o r  

ma n a g in g  t h e  s t u de n t ’ s  a s t h ma  o r  ana ph y la x i s  ep i so des  a nd  fo r  me d i ca t i on  use  

b y  t h e  s t u de n t  d u r in g  sc ho o l  h ou r s .   T h e  s t ude n t ’ s  pa r en t  o r  gu a rd i an  sha l l  

a n nu al l y  co mp le t e  an d  su b mi t  t o  t h e  s cho o l  an y  wr i t t e n  do cume n ta t i o n  r eq u i r e d  

b y  t he  s ch oo l ,  i nc l ud i n g  t he  t r ea t men t  p l an  p r ep a re d  b y  t h e  s t ud en t ’ s  hea l t h  ca r e  

p ro v id e r .   Pe r mi s s i on  f o r ms  s ha l l  be  u pda t e d  w hen  t h e  p r e s c r ip t i on  o r  he a l t h  ca r e  

p ro v id e r  i n s t ru c t i o ns  ch an ge .  

 E mp l o yee  Immu n i t y  

 A l l  t e ac he r s  r e sp ons i b l e  f o r  t h e  s t u den t ’ s  s up e r v i s io n  sha l l  be  

n o t i f i ed  t h a t  pe r mi s s i on  t o  ca r r y  me d i ca t i o ns  an d  se l f -a d mi n i s t e r  has  be en  

g r a n t e d .   T h e  sc ho o l  d i s t r i c t  s ha l l  p ro v ide  wr i t t en  n o t i f i ca t i on  t o  t he  p a re n t  o r  

gu a rd i an  o f  a  s t u den t  t ha t  t he  s ch oo l  d i s t r i c t  a nd  i t s  o f f i c e r s ,  e mp lo yee s  an d  

a ge n t s  a r e  n o t  l i a b l e  f o r  d a ma ge ,  i n j u r y  o r  d ea t h  r e su l t i n g  d i r ec t l y  o r  i n d i r e c t l y  

f r o m the  s e l f -a d mi n i s t r a t i on  o f  me d i ca t i on .  

 W a i ve r  o f  L i ab i l i t y  

 T h e  s t u den t ’ s  pa r e n t  o r  gua r d i a n  s ha l l  s i gn  a  s t a t e me n t  

a c kno wl ed g in g  t ha t  t he  s c ho o l  d i s t r i c t s  a nd  i t s  o f f i c e r s ,  e mp lo yee s  o r  a gen t s  

i nc u r  no  l i a b i l i t y  fo r  d a ma ge ,  i n j u r y  o r  d ea t h  r e s u l t i n g  d i r ec t l y  o r  i nd i r ec t l y  f r o m 

t he  s e l f -a d min i s t r a t i o n  o f  me d ica t i o n  an d  a g re e in g  t o  r e l ea s e ,  i n de mn i f y  an d  ho l d  

t he  s ch oo l s  an d  i t s  o f f i c e r s ,  e mp lo yee s  a nd  a ge n t s ,  h a r mle s s  f r o m a nd  a ga i ns t   

a n y  c l a i ms  r e l a t i n g  t o  t he  s e l f  ad mi n i s t r a t i o n  o f  me d ic a t i on  a l l o w ed  b y  t h i s  

p o l i c y .  
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J GF GB A S tu d ent  Se l f -A dmi ni s t r a t io n  o f  Me di ca t i on s  J GF GB A-3  

 T h e  pa r en t  o r  gu a rd i a n  o f  t h e  s t u de n t  s ha l l  s i gn  a  s t a t eme n t  

a c kno wl ed g in g  t h a t  t h e  s c ho o l  i nc u r s  n o  l i ab i l i t y  f o r  a n y  i n j ur y  r e s u l t i n g  f ro m 

t he  s e l f -a d mi n i s t r a t i o n  o f  me d i ca t i on  and  a gr ee i n g  t o  i n de mn i f y  an d  ho ld  t he  

s ch oo l ,  a nd  i t s  e mpl oye e s  a nd  a ge n t s ,  ha rml e s s  a ga in s t  a n y  c l a i ms  r e l a t i n g  t o  t he  

s e l f -a d mi n i s t r a t i on  o f  s uch  me d ic a t i on .  

 A d d i t i on a l  R eq u i r e me n t s  

•  T h e  sc ho o l  d i s t r i c t  s ha l l  r e qu i r e  t h a t  an y  b ac k-u p  me d ic a t i o n  

p ro v id ed  b y  t he  s t ud en t ’ s  p a r e n t  o r  gua rd i an  b e  kep t  a t  t h e  

s t ud en t ’ s  s ch oo l  i n  a  l oca t i o n  t o  w h ic h  t h e  s t ud en t  ha s  i mme d ia t e  

a cce s s  i f  t h e r e  i s  a n  a s th ma  o r  an ap h yl ax i s  e me r gen c y;  

•  T h e  sc ho o l  d i s t r i c t  sh a l l  r eq u i r e  t ha t  a l l  n ec es s a r y  a n d  pe r t i ne n t  

i n fo r ma t i on  be  kep t  o n  f i l e  a t  t h e  s t u de n t ’ s  s ch oo l  i n  a  l o ca t i o n  

e as i l y  acc es s i b l e  i f  t h e r e  i s  an  a s th ma  o r  a na ph y la x i s  e mer ge nc y ;  

•  E l i g ib l e  s t ud en t s  s ha l l  be  a l l o we d  t o  pos s es s  a nd  us e  a pp ro ve d  

me d ic a t i o ns  a t  an y  p l ac e  w her e  t he  s t ud en t  i s  su b j ec t  t o  t h e  

j u r i s d i c t i o n  o r  su pe rv i s i on  o r  t h e  s c ho o l  d i s t r i c t ,  i t s  o f f i c e r s ,  

e mp lo ye es  o r  a ge n t s ;  

•  T h e  bo a rd  ma y  ad op t  p o l i c y  o r  ha nd bo o k  l a n gua ge  wh i ch  i mp ose s  

a dd i t i o na l  r e qu i r e me n t s  r e l a t i n g  t o  t h e  s e l f -  

a d min i s t r a t i o n  o f  me d ica t i o n  a l l o we d  fo r  i n  t h i s  p o l i c y  an d  ma y 

e s t a b l i s h  a  p r oc ed ure  f o r ,  an d  t h e  co nd i t i on s  un de r  w h ic h ,  t h e  

a u t ho r i za t i on  fo r  s t ud en t  s e l f -a d min i s t r a t i on  o f  me d ica t i o n  ma y  

b e  r e vo ked .  
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J GF GB B    A cc ommod at i n g  St ud en t s  w i th  Di ab e te s  J GF GB B  

       As  u se d  i n  t h i s  p o l i c y ,  d i a be t e s  mana ge me n t  a nd  t r e a t men t  p l a n  me a ns  a  

p l a n  p r e pa r ed  an d  i mp le me n te d  fo r  a  s t ude n t  w i th  d i ab e t e s  wh ic h  i s  p r e sc r ib ed  

b y  a  p h ys i c i a n  l i ce nse d  t o  p r ac t i ce  med ic in e  an d  su r ge r y ;  a  ce r t i f i ed ,  ad va nc ed  

r e gi s t e r ed  n u r s e  p r a c t i t i o ne r  wh o  has  a u tho r i t y  t o  p r e sc r i be  d ru gs ;  o r  a  l i ce nse d  

p h ys i c i an  a s s i s t an t  wh o  ha s  au t ho r i t y  t o  p r e sc r i be  d ru gs  p u r s ua n t  t o  a  wr i t t en  

p ro t oc o l  wi th  a  r e s pon s ib l e  p h ys i c i a n .  

       S tu de n t  E l i g i b i l i t y  

       Se l f -c a r e  o f  d i ab e t e s  ma y  b e  a l l o w ed  f o r  s t ude n t s  i n  g r ad es  K -1 2 .   T o  be  

e l i g i b l e ,  a  s t u de n t  sha l l  me e t  a l l  r e qu i r e me n t s  o f  t h i s  p o l i c y .  

       Pa r en t s  o r  gua rd i a ns  sh a l l  su b mi t  a  w r i t t en  d i ab e t e s  ma na ge me n t  a nd  

t r ea t me n t  p l an  f r o m th e  s t u de n t ’ s  hea l t h  ca r e  p r o vi de r .  

       T h e  s t u de n t  sha l l  p ro v id e  wr i t t en  a u t hor i za t i on  f r o m th e  s t ud en t ’ s  he a l t h  

c a r e  p ro v id e r  an d  pa r en t  o r  gua rd i an  s t a t i n g  t h e  s t u de n t  has  bee n  i ns t ru c t e d  on  

ma n a g in g  an d  ca r i n g  fo r  t he i r  d i ab e t e s  and  i s  au t hor i ze d  t o  d o  so  i n  s ch oo l .   A n  

a nn ua l  wr i t t en  r e ne wa l  o f  pa r en t a l  au t ho r i za t i o n  fo r  t he  s e l f -c a r e  o f  d i a be t e s  

s ha l l  be  r e qu i r ed .  

       W hi l e  a t  s ch oo l ,  e ac h  s t u de n t  ca pab l e  o f  ma na g i n g  a nd  ca r i n g  f o r  t he  

s t ud en t ’ s  d i abe t e s  wi l l  b e  a l l o w ed  to :  

•  P er f o r m b l oo d  g l ucos e  l e ve l  ch ec k ,   

•  A d mi n i s t e r  i n su l i n  t h ro u gh  t he  d e l i ve r y  sys t e m t he  s t u de n t  u se s ,  

•  T re a t  h ypo g l yce mi a  a nd  h yp e r g l yce mia ,   

•  P os se s s  t he  s up p l i e s  o r  eq u ip me n t  n ece s sa r y  t o  mon i to r  a nd  c a r e  

f o r  t he i r  d i a be t e s ,  and   

•  O t he r wi s e  a t t e nd  t o  t h e  ma n a ge me n t  a nd  ca r e  o f  t h e  s t u de n t ’ s   
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J GF GB B    A cc ommod at i n g  St ud en t s  w i th  Di ab e te s  J GF GB B -2  

d ia be t e s  i n  t he  c l a s s ro o m,  i n  an y  a r e a  o f  t h e  s c ho o l ,  o n  s c ho o l   

g r o un ds ,  o r  a t  an y  sch o o l - r e l a t e d  ac t i v i t y .    

 N o tw i th s t an d i n g  t h e  a bo ve ,  t he  d i s t r i c t  r e s e r ves  t h e  r i gh t  t o  pu t  

r ea s on ab l e  p l a ce  an d  ma n ne r  p ro ced ur a l  s a f e gua r ds  i n  p l ac e  fo r  t h e  s a f e  an d  

n o nd i s ru p t i ve  ex e rc i s e  o f  su ch  r i gh t s  b y  s t ud en t s  wi th  d i abe t e s .    

       E mpl o yee  Immu n i t y  

       T h e  bo a rd  a nd  i t s  e mp l o ye es  a nd  a gen t s ,  w ho  au th or i ze  t he  s e l f -

a d min i s t r a t i o n  o f  med ica t i o n  an d  t r ea t me n t  f o r  d i ab e t e s  i n  comp l i a nce  wi t h  

t he  p r o vi s io n  o f  t h i s  p o l i c y ,  sh a l l  no t  be  l i a b l e  i n  an y  ac t i on  fo r  an y  i n j u r y  

r e su l t i n g  f ro m th e  s e l f -a d mi n i s t r a t i on  o f  me d ic a t i o n .   T he  d i s t r i c t  sh a l l  

p ro v id e  wr i t t e n  no t i f i c a t i on  t o  t he  pa ren t  o r  gu a rd i an  o f  a  s t u de n t  f o r  wh o m 

t h i s  p o l i c y  i s  ap p l i c ab l e  t h a t  t he  b oa r d  and  i t s  e mpl o yees  a nd  a ge n t s  a r e  no t  

l i ab l e  f o r  a n y  i n j u r y  r e su l t i n g  f ro m th e  s e l f -a d mi n i s t r a t i on  o f  

me d ic a t i o n .   T he  p a re n t  o r  gua r d i a n  sh a l l  s i gn  s uch  n o t i ce  an d  ac kn o wle d ge  

t ha t  t h e  d i s t r i c t  i n cu r s  no  l i a b i l i t y  fo r  a ny  i n j u r y  r e su l t i n g  f r om t h e  s e l f -

a d min i s t r a t i o n  o f  med ica t i o n  an d  a gr ees  t o  i nd e mni f y  an d  ho ld  t h e  bo a rd  

a nd  i t s  e mpl o ye es  a nd  a ge n t s  h a r mle s s  a ga i ns t  a n y  c l a i ms  r e l a t i n g  t o  t he  

s e l f -a d mi n i s t r a t i on  o f  me d ica t i o n  pu r su an t  t o  t h i s  p o l i c y .  
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JGG Transportation (See ED and EDDA)                                                                   JGG 
  

 B u s  t r an sp or t a t i o n  s ha l l  be  p r o vi de d  t o  and  f r o m sc ho o l  f o r  t h os e  s t u de n ts  

w h o  q ua l i f y .   T r an sp or t a t i o n  ma y  be  p ro v i de d  b y  t he  d i s t r i c t  f o r  a l l  s c ho ol  

a c t i v i t i e s .   T ra ns po r t a t i o n  ma y  be  d en i ed  t o  s t u den t s  w ho  a r e  de t a ine d  a f t e r  s ch oo l  

f o r  d i s c ip l i n a r y  r e a so ns .  

 S tu de n t s  wh o  use  s c ho o l -p ro v i ded  t r ansp or t a t i o n  sh a l l  be  un de r  t he  

j u r i s d i c t i o n  o f  t h e  ve h i c l e  d r i ve r  w h i l e  i n  t h e  veh i c l e .   S t ud en t s  sha l l  b e  s ub j ec t  

t o  t h e  d i s t r i c t ' s  s t u de n t  beh a vi o r  c o de  an d  o th e r  r e gu l a t i ons  d e ve lo pe d  b y  t he  

s up e r i n t e nde n t  an d  ap pr o ved  b y  t he  b oa r d .  

 B u s  d r i ve r s  sh a l l  r e po r t  v i o l a t i o ns  o f  t he  r u l e s  t o  t h e  b u i l d in g  p r in c ip a l  

w h o  ma y  d i s c ip l i ne  s t u de n t s .  T he  p r i nc i pa l  ma y  s usp end  o r  r e vo ke  t he  

t r an sp or t a t i o n  p r i v i l e ge  o f  a  s t u den t  wh o  v i o l a t e s  a n y  ru l e  o r  r e gu l a t i on .  

 W he n  t h e  d i s t r i c t  p ro v i des  t r a ns por t a t i on  t o  an  ac t i v i t y ,  p a r t i c i p a t i n g  

s t ud en t s  a r e  p ro h i b i t e d  f ro m d r i v in g  pe r so na l  au t o mo bi l e s  t o  a nd  f r o m d i s t r i c t -

s po ns ore d  ac t i v i t i e s  h e ld  du r in g  o r  a f t e r  t he  s ch oo l  da y  u n l e s s  a u t ho r i ze d  i n  

w r i t i n g  b y  t h e  s t u de n t ' s  pa r en t  o r  gu a rd i an .  

 A l l  r u l e s  s ha l l  b e  pub l i s hed  i n  t he  s t ud en t  h an db oo k .  
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J GGA U s e  o f  S ur ve i l l a nce  C am er as    ( See  C N an d  J R e t  s e q )  J GGA 

 T h e  d i s t r i c t  ma y  use  s u r ve i l l an ce  ca me ras  t o  mo n i t o r  s t u de n t  ac t i v i t y .  

 S u r ve i l l an ce  c a mer as  ma y  b e  use d  t o  mo n i t o r  s t ud en t s  r i d i n g  i n  d i s t r i c t  

ve h i c l e s  an d  t o  mo n i t o r  s t u de n t  be ha v io r  i n  o r  a r ou nd  a n y  d i s t r i c t  f ac i l i t y .  

 S u r ve i l l an ce  f oo t a ge  w h i ch  i s  a  r ec o r d  o f  s t u de n t  be ha v io r  s ha l l  be  

s ec u re d  i n  a  s ec u re  l o ca t i on  u n t i l  t he  d i g i t a l  s t o r a ge  me c han i sm o r  t ape  o n  whi ch  

t he  f oo t a ge  i s  ma i n t a i ne d  i s  e i t h e r  r e use d  o r  e r a se d .   Su r ve i l l a nce  f oo t a ge  o f  

p e r s on a l l y  i den t i f i a b l e  s t ud en t s  d ep i c t i n g  t he i r  i n vo l ve men t  i n  a n  a l t e r ca t i on  o r  

o th e r  v io l a t i o n  o f  l aw  o r  d i s t r i c t  po l i c y  sh a l l  be  co ns i de r ed  a  s t ud en t  r e co r d  a nd  

s ha l l  be  su b j ec t  t o  cu r r e n t  l a w fo r  t he  r e l e a se  o f  s t u de n t  r ec o rd  i n fo r ma t i on .  
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J GH S c ho o l  F oo d  Se rv i ce  P ro gra ms  J GH 

 T h e  d i s t r i c t  sh a l l  p ro v i de  a  s c ho o l  fo od  se r v i c e  p r o gr a m.   Fo o d  s e r v i ce  

r u l e s  s ha l l  be  pu b l i sh ed  i n  s t u de n t  han dbo o ks .   Bu i l d i n g  p r i nc i pa l s  s ha l l  de ve l op  

i nd i v id ua l  bu i l d in g  ru l e s .  

 F r e e  o r  R ed uce d  Pr i ce  Me a l s  

 F r e e  o r  r ed uce d  p r i ce  me a l s  sha l l  be  p r ov i d ed  f o r  s t ude n t s  wh o  q ua l i fy  

u n de r  s t a t e  an d  f e de ra l  r u l e s  an d  r e gu l a t i o ns .  

 T h e  e l i g i b i l i t y  fo r ms ,  r u l e s  an d  r e gu l a t i on s  go ve rn i n g  t h i s  p ro gr a m s ha l l  

b e  p r o vi de d  b y  t h e  ad mi n i s t r a t i o n  t o  s t u de n t s  o r  t he i r  pa r en t s .  

 C o n t r ac t s  Wi t h  Ot he r  A ge nc i e s  

 T h e  boa rd  ma y  e n t e r  i n t o  co n t r a c t s  w i th  t he  go ver n in g  a u t ho r i t y  o f  a n y  

n o np ub l i c  s ch oo l  o r  a n y  c h i l d -c a re  i n s t i t u t i o n  t o  p r o vi de  me a l s  f o r  ch i l d r e n  w ho  

a t t en d  t he se  i n s t i t u t i o ns .   T he  bo a rd  ma y  a l so  c on t r ac t  f o r  mea l  s e r v i c e  wi t h  a n y  

mu n ic ipa l i t y ,  a n y  s t a t e  u n i ve r s i t y  o r  a n y  co r po ra t i on  who se  ope ra t i on s  a r e  

s ub s t a n t i a l l y  c on t ro l l e d  b y  a  s t a t e  un i ve r s i t y .   Co n t r ac t s  sh a l l  p r o vi de  f o r  pa yme n t  

o f  t h e  c os t s  i nc u r r ed  b y  t he  d i s t r i c t  t o  p ro v i de  t he  s e r v i ce .   In co me  r e ce i ved  b y  

t he  d i s t r i c t  un de r  a ny  c on t r ac t  t o  p r o vi de  t h i s  s e r v i c e  sh a l l  b e  de po s i t e d  i n  t h e  

d i s t r i c t  f o od  s e r v i ce  f un d  an d  ma y  b e  e xpe nd ed  wh e th e r  bu d ge t e d  o r  n o t .  
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J GHB  V e n din g  Mac hi ne s  an d  Ot her  A utom ated  P l ay  Ma chi ne s  J GHB  
 ( Se e  DK)  

 N o  ve nd i n g  ma ch i ne  o r  p l a y  ma c h in e  ma y  b e  p l a ce d  i n  a n y  b u i l d in g  

w i t ho u t  p r i o r  ap pr o va l  o f  t he  s up e r in t en de n t .  

 V e nd i n g  ma ch i ne  foo ds  a nd  b e ve ra ges  ava i l a b l e  f o r  s a l e  t o  s t ud en t s  wi l l  

c o mpl y  w i th  e s t a b l i sh ed  f ede ra l  n u t r i t i on  s t a nd a r ds  an d  gu ida nc e  on  s nac ks  i n  

s ch oo l .  

 A d ve r t i s i n g  a s so c i a t e d  wi th  p r od uc t  ven d i n g  wi l l  be  l i mi t ed  t o  s i gna ge  on  

e qu ip me n t ,  pap e r  cup s  an d  o th e r  s e r v i n g  co n t a ine r s ,  a nd  wi l l  p r o mot e  a  pos i t i ve  

n u t r i t i o n  me ss a ge .   

 T h e  b u i l d in g  p r i nc i pa l  s ha l l  ma na ge  t he  ma ch i ne ( s ) .   A  mo n th ly  r e p or t  

s ha l l  be  p r epa red  b y  e ac h  p r in c ip a l  sh o win g  a l l  r e ce i p t s  a nd  e xp en d i t u r e s  f o r  ea ch  

ma c h i ne .   P r oce eds  f r o m ma ch i nes  s ha l l  b e  dep os i t ed  i n  t h e  ap pr opr i a t e  ac t i v i t y  

a cc ou n t .  
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JH S tu d ent  Act i v i t i e s  (S ee  DK,  J GF B ,  JM a n d K G)  JH 

 T h e  p r in c ip a l  sh a l l  be  r e sp on s ib l e  fo r  o r ga n i z i n g  a nd  a pp ro v ing  a l l  

s t ud en t  a c t i v i t i e s .   Al l  s ch oo l - s p on sor ed  a c t i v i t i e s  sha l l  be  s up e r v i se d  b y  a n  

a du l t  ap pro ve d  b y  t he  a d min i s t r a t i o n .  

E l i g ib i l i t y  fo r  Ac t i v i t i e s  

 S tu de n t s  wh o  pa r t i c i p a t e  i n  an y  s ch oo l  a c t i v i t y  s ha l l  me e t  t h e  

f o l l o wi n g  r eq u i r e me n t s :  

•  e nr o l l e d  . 5  FT E  a t  a  mi n i mu m 
•  a l l  ap p l i c ab l e  K S HSA A  re gu l a t i o ns ;  
•  a ca de mic  e l i g i b i l i t y  r eq u i r e me n t s  no t ed  i n  han db oo ks ;  a nd  
•  o th e r  r eq u i r e men t s  r e qu es t ed  b y  t he  a d min i s t r a t i o n  an d  ap pr ove d  b y  t h e  

b oa rd .  
 

A d d i n g  o r  E l i min a t i ng  A c t i v i t i e s  

 A d mi n i s t r a t i ve  r e comme n d a t io ns  t o  a dd  o r  e l i mi na t e  s pe c i f i c  

a c t i v i t i e s  ma y  be  c ons i de red  b y  t h e  bo a rd .   In d i v i du a l  pa t r on s  o r  g ro up s  o f  

p a t r on s  ma y  r e que s t  t he  ad d i t i on  o r  e l i min a t i on  o f  a c t i v i t i e s  u s i n g  r u l e s  

a pp ro ved  b y  t h e  bo a rd  a nd  f i l ed  wi t h  t he  c l e r k .  

A c t i v i t y  F un d  M an a ge me n t  

 T h e  bu i l d i n g  p r i nc i pa l s  sh a l l  ma in t a i n  an  ac cur a t e  r e co r d  o f  a l l  

s t ud en t  a c t i v i t y  f un ds  i n  t he  r e spe c t i ve  a t t e n dan ce  ce n t e r s .   A  mo n t h l y  r e po r t  t o  

t he  b oa r d  o f  t h e  r e ven ue  a nd  e xp en d i tu r e s  o f  t he  ac t i v i t y  sh a l l  b e  ma d e .   N o  

f un ds  sh a l l  b e  e x pend ed  f r o m the se  ac co un t s  ex ce p t  i n  t h e  su pp or t  o f  t he  s t ud en t  

a c t i v i t y  p ro gra m.    

 R e ce i p t s  sh a l l  b e  i s su ed  f o r  a l l  r e ve nue  t a ke n  i n t o  t he  ac t i v i t y  f un d  

o f  eac h  a t t e nd an ce  ce n t e r .   Al l  pa yme n t s  f r o m the  a c t i v i t y  f und  s ha l l  be  b y  

c he c ks  p ro v id ed  fo r  t h a t  p u rp ose .  
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JHC Student Organizations                                                                                       JHC 
  

 S tu de n t s  ma y  fo r m c lu bs  an d  o th e r  g ro up s  o r gan i ze d  t o  p ro mo te  o r  p u r s ue  

s pe c i a l i ze d  ac t i v i t i e s  ou t s i de  t he  r e gu l a r  c l a s s r oo m.   Me mb e r sh ip  i n  s t ud en t  

o r gan i za t i on s ,  w he t he r  s ch oo l  sp on sor ed  o r  n on -s c ho o l  sp onso re d ,  mu s t  be  o pe n  

t o  a l l  i n t e r e s t ed  an d  e l i g i b l e  s t ud en t s .   T he  b u i l d in g  p r i nc i pa l  a nd  t h e  bo a rd  s ha l l  

a pp ro ve  sc ho o l  s po ns ore d  s t u de n t  o r gan i za t i o ns ,  an d  a  s t a f f  me mb e r  s ha l l  a t t en d  

t he  mee t i n gs  o r  a c t i v i t i e s  t o  su pe r vi se  us e  o f  t h e  f ac i l i t i e s  b y  a l l  s t u de n t  

o r gan i za t i on s  a s  an  ad v i s o r  o r  s up e r v i so r .  

 S tu de n t  C l ub s  

 T h e  ad mi n i s t r a t o r  sha l l  e s t ab l i sh  r e gu l a t i o ns  f o r  t h e  op e ra t i on  o f  s c ho o l  

s po ns ore d  c lu bs ,  and  f o r  t h e  us e  o f  s c ho o l  f a c i l i t i e s  b y  no n-s c h oo l -  sp on sor ed  

c l u bs .  

 S c ho o l  sp ons ore d  c l ubs  s ha l l  b e  un de r  t h e  d i r e c t  co n t r o l  o f  s ch ool  

p e r s on ne l .   E ve r y  sch o o l  s po ns ore d  c lu b  s ha l l  h a ve  a  c ons t i t u t i on  wh i ch  ha s  bee n  

a pp ro ved  b y  t he  b u i l d in g  p r i nc i pa l  a nd  f i l e d  i n  t he  s ch oo l  o f f i ce .   I f  n on -

c u r r i cu l u m re l a t ed  s ch o o l  s po ns ore d  c lu bs  a r e  a l l o we d  t o  me e t  o n  sc ho o l  p ro pe r t y  

d u r i n g  n on - i n s t ru c t i on a l  t i me ,  no n -s ch oo l  s po ns ore d  s t u de n t  c lu bs  ma y  a l s o  me et  

o n  sc ho o l  p r op e r t y  a t  su ch  t i me s .  

 N o n -S c ho o l  Sp on so re d  S t ud en t  C lu bs  

 N o n -s ch oo l  sp on sore d  c lu bs  s ha l l  s ubmi t  a  r eq ues t  f o r  u s e  o f  s c ho o l  

f ac i l i t i e s  p r i o r  t o  u s in g  t he  f ac i l i t i e s .   A  f a cu l t y  me mb e r  (o r  o th e r  a du l t  a ppr o ved  

i n  ad van ce )  s ha l l  a t t e nd  t he  me e t i n gs  a s  a  s up e r v i so r  bu t  ma y  n o t  pa r t i c i pa t e  i n  

t he  gr ou p’ s  a c t i v i t i e s .  
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JH C S tu d ent  Or ga ni za t i on s  JH C-2  

 S tu de n t  G o ve rn me n t  

 S tu de n t  c ou nc i l s  und e r  t he  d i r ec t  co n t ro l  o f  t h e  b u i l d in g  p r in c ip a l  o r  

d es i gn a t e d  f acu l t y  r e p re se n t a t i ve  ma y  be  e s t ab l i sh ed .   S t ude n t  co un c i l s  ma y  

e xe r c i s e  o n l y  t he  au th o r i t y  ex pre s s l y  d e l ega t e d  t o  t he m b y  t h e  b u i l d in g  p r i nc i pa l .  
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JH C A S tu d ent  P u bl i ca t i o ns  ( See  KI )  JH C A 

 S c ho o l -S p ons ore d  S tu de n t  P ub l i ca t i o ns  

 S c ho o l - s po ns ore d  s t u de n t  p ub l i ca t i o ns  sh a l l  be  u nd e r  t h e  s upe r vi s io n  o f  

t he  b u i l d in g  p r in c ip a l  o r  des i gn a t e d  f ac u l t y  r ep r e s en t a t i ve .  

 S tu de n t s  wh o  ha ve  f ac t s  an d  op in i on s  sh ou ld  b e  a l l o w ed  t o  e xp res s  t he m 

i n  p r i n t  a s  we l l  a s  t h ro u gh  o r a l  co mmu n ic a t i ons .   H o we ver ,  s t ud en t  ed i t o r s  an d  

w r i t e r s  mu s t  o bs e r ve  t he  s a me  l e ga l  r e s po ns i b i l i t i e s  a s  t ho se  i mp os ed  up on  

c on ve n t i ona l  ne w spap e r s  an d  c o mmu n ica t i on  me d ia .   No  s tu den t  sh a l l  d i s t r i b u t e  

a n y  s ch oo l  p ub l i ca t i o n  w h ic h :  

 I s  o bs ce ne  ac cor d i n g  t o  c u r r e n t  l e ga l  d e f in i t i o ns ;  

 I s  l i be l ou s  acc or d in g  t o  c u r r e n t  l e ga l  d e f in i t i o ns ;  o r  

 C re a t e s  a  ma t e r i a l  o r  s ub s t a n t i a l  i n t e r f e r enc e  wi th  no r ma l  s ch oo l  ac t i v i t y  

o r  wi t h  ap pr opr i a t e  d i s c ip l i n e  i n  t he  ope ra t i on  o f  t he  s c ho o l .  

 S tu de n t  p ub l i ca t i on s  w h i ch  a r e  n o t  l i be lo us ,  d i s ru p t i ve  o r  obs ce ne  ma y 

b e  d i s t r i bu t ed  o n  s ch o o l  p r op e r t y  du r ing  s c ho o l  h our s  a t  t i me s  an d  i n  a r e as  

d es i gn a t e d  b y  t he  bu i l d in g  p r i nc i pa l .  

 I f  a  d ec i s i o n  t o  d i s a pp ro ve  d i s t r i bu t i o n  o f  a  pu b l i c a t i o n  i s  ma d e ,  t h e  

p r i n c ip a l  sh a l l  s t a t e  r ea s on s  f o r  t h e  dec i s i on  t o  t he  s t ude n t ( s ) .  

 I f  t h e  s t ud en t  i s  d i s s a t i s f i e d  wi th  t h e  p r i nc i pa l ' s  d ec i s i o n ,  t h e  s t u de nt  

ma y  a p pea l  t he  d ec i s i on  t o  t he  su pe r in t end en t .  

 N o n -S c ho o l  Sp on so re d  S t ud en t  P ub l i ca t i o ns  

 N o n -s ch oo l  s po ns ored  s t u den t  pu b l i c a t i o ns  ma y  be  d i s t r i bu t ed  o n  sc ho ol  

p ro pe r t y  a t  t i me s  a nd  i n  a r eas  des i gn a t e d  b y  t h e  bu i l d i n g  p r inc i pa l .  

D i s t r i b u t i on  o f  a n y  no n -s ch oo l - s po nso red  p u b l i ca t i o n  ma y  b e  ha l t ed  
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JH C A S tu d ent  P u bl i ca t i o ns  JH C A- 2  

i f  t he  ma te r i a l  i s  o bs ce ne  o r  l i be l ous ,  o r  c r e a t e s  a  ma te r i a l  o r  s ubs t an t i a l  

d i s r up t i on  o f  no r ma l  s ch oo l  a c t i v i t y  o r  i n t e r f e r e s  wi th  t he  o pe ra t i o n  o f  t h e  s c ho o l .   

D i s t r i b u t i on  i n  v i o l a t i on  o f  t h i s  p o l i c y  ma y  r e su l t  i n  s usp en s io n ,  ex pu l s io n  o r  

o th e r  d i s c ip l i ne  o f  t he  s t ud en t s  i n vo l ved .  

 A d ve r t i s e me n t s  

 A d s  c on ce r n in g  i l l e ga l  d r u gs ,  an y  c on t r o l l ed  su bs t a nc es ,  o r  an y  i l l e ga l  

a c t i v i t y  a r e  p r oh i b i t ed  i n  s c ho o l  sp ons ored  pu b l i c a t i o ns .  
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JH C A A Ga n g  Ac t iv i ty  ( See  J C A C,  J C D A,  J C D BB  an d  J DD )  JH C A A 

 G a n g  a c t i v i t i e s  wh ich  t h r e a t e n  t he  s a f e t y  o r  we l l -b e in g  o f  pe r s on s  or  

p ro pe r t y  o n  sc ho o l  g r o un ds  o r  a t  s c ho o l  a c t i v i t i e s  o r  wh i ch  d i s r up t  t he  s ch oo l  

e n v i ro n me n t  a r e  p r oh i b i t e d .  

 T h e  su pe r i n t e nd en t  s ha l l  e s t a b l i s h  p r oce du res  a nd  r e gu l a t i o ns  f o r  

d i s c i p l i na r y  a c t i on  t o  b e  t a ke n  a ga i ns t  an y  s t ud en t  wea r i n g ,  c a r r y in g ,  o r  

d i sp l a y in g  gan g  p a r ap he r na l i a ,  o r  ex h i b i t i n g  be ha v io r  o r  ges tu r e s  w h ic h  

s ymb o l i ze  ga n g  memb e r s h i p ,  o r  ca us i ng  a nd / o r  p a r t i c i pa t i n g  i n  ga n g- r e l a t e d  

a c t i v i t i e s .  D i s t r i c t  s t a f f  ma y  be  p ro v id ed  i n -s e r v i ce  t r a in i n g  i n  ga n g  b ehav i o r  a nd  

c ha r ac t e r i s t i c s  t o  f ac i l i t a t e  i d en t i f i ca t i o n  o f  s t ud en t s  i n vo l ved  i n  gan g  a c t i v i t i e s .  
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J I  C omm u ni t y  Ac t iv i t i e s  J I  

 S tu de n t s  sh a l l  no t  pa r t i c i pa t e  i n  a n y  commu n i t y  a c t i v i t i e s  d u r i n g  sc ho o l  

h o ur s  wi t ho u t  t h e  p r i o r  p e r mi s s io n  o f  t he  p r i nc i pa l ,  u n l e s s  t h os e  ac t i v i t i e s  a r e  

u n de r t a ke n  a s  p a r t  o f  a  co ur s e ' s  a ppr o ved  c u r r i cu l u m.  
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J J  E mp lo yme nt  o f  S tu de nt s  ( Se e  ID A A)      J J  

 In -S c h oo l  E mpl o yme n t  

 S tu de n t s  ma y  be  e mp lo ye d  b y  t h e  d i s t r i c t .   T h e  d i s t r i c t  s ha l l  n o t  e mp lo y 

s t ud en t s  i n  ha za r do us  j obs .  

 O u t s id e  E mp lo yme n t  

 A  s tu den t  wh o  n ee ds  t o  wo r k  on  a  r e gu l a r  bas i s  du r i n g  t h e  s cho o l  da y  s ha l l  

f i l e  a  wr i t t en  r eq ues t  wi t h  t h e  p r i nc i pa l .   I f  t he  r eq ues t  i s  a pp ro ve d ,  t he  s t ud en t  

s ha l l  f i l e  a  w or k  s che du l e  wi th  t h e  p r i nc ip a l .   Cha n ges  i n  t he  s c he du l e  sha l l  be  

r ep or t e d  b y  t he  s t ude n t  t o  t he  p r i nc ipa l .   T he  s t ude n t  s ha l l  n o t  b e gi n  t h e  ne w 

s ch ed u l e  u n l e s s  t he  ch an ge  i s  a ppr o ved  b y  t h e  p r i nc i pa l .  

 V o ca t i on a l  o r  Oth e r  W or k  Ex pe r i en ce     

 A  s tu de n t  wh o  w orks  i n  a  b oa r d -a p pro ve d  vo ca t i on a l  o r  o t he r  w or k-

e xp e r i e nc e  p r o gr a m s ha l l  ha ve  a  s ched u l e  de ve l op ed  c oop e ra t i ve l y  b y  t he  

e mp lo ye r  an d  t he  su pe r vi s i n g  t ea che r  an d  a ppr o ved  b y  t he  p r i nc i pa l  p r i o r  t o  

b e g in n in g  t he  wor k  ac t i v i t y .  

 A l l  bo a rd  po l i c i e s  r ema i n  a pp l i ca b l e  t o  s t u de n t s  pa r t i c i pa t i n g  i n  voca t i o na l  

o r  o th e r  w or k  ex pe r i e nc e  p ro gra ms .  
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JK S o l i c i t a t i o ns  ( Se e  KI )   JK 

 C o mme r c i a l  f i r ms  sha l l  n o t  be  p e r mi t t e d  t o  so l i c i t  s t u de n t s  d u r i n g  sc ho ol  

h o ur s  o r  o n  sc ho o l  p r op e r t y  wi t ho u t  p r i o r  ap pr o va l  o f  t h e  a d mi n i s t r a t i on .  

 S o l i c i t a t i o ns  b y  s t ud en t s  o f  s t u den t s  du r in g  s ch oo l  h our s  a nd  o n  s ch ool  

p ro pe r t y  s ha l l  be  d on e  o n l y  w hen  t he y  a r e  r e l a t ed  t o  s c ho o l  sp o nso red  ac t i v i t i e s .   

A l l  s t ud en t  s a l e s  p ro j ec t s  s ha l l  r eq u i r e  t he  p r in c ip a l ' s  p r i o r  a pp ro va l .    

 R e pre sen t a t i ves  f rom c o mme r c i a l  s c ho o l s ,  co l l e ges ,  a r me d  fo rce s  o r  o t he r  

a ge nc i e s  sh a l l  b e  pe r mi t t e d  t o  me e t  wi t h  s t u de n t s  o n l y  b y  p e r mi s s io n  o f  t h e  

p r i n c ip a l .   S t ud en t  c on t ac t  b y  t he se  o rga n i za t i on s  sh a l l  be  a r r an ge d  f o r  an d  

s up e r v i se d  b y  t he  gu i da nce  o f f i c e .   
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J L Gi f t s   ( Se e  DF K,  DK ,  F C,  GAJ  a n d  KH)  J L 

 T h e  g i v in g  o f  g i f t s  be t w ee n  s t ude n t s  an d  s t a f f  me mb e r s  i s  d i s c ou ra ged .   A 

g i f t  i s  de f i n ed  a s  a n y  f i na nc i a l  d on a t i o n  o f  p ro pe r t y ,  p e r s on a l  s e r v i ce ,  s t r uc tu r e s ,  

e qu ip me n t  o r  f u rn i sh i n g .  

 S tu de n t  Gi f t s  t o  S t a f f  Me mb er s  

 S tu de n t s  sh a l l  be  a l l o w ed  to  c o l l e c t  mo ne y  o r  p u rc has e  g i f t s  f o r  f ac u l t y  

me mb e r s  wi t h  t h e  p r i n c i pa l ' s  a pp ro va l .  

 F ac u l t y  Gi f t s  t o  S tu de n t s  

 A  g i f t  b y  a  f a cu l t y  me mb e r  t o  an  i n d iv i d ua l  s t u de n t  o r  t o  c l a s se s  o f  

s t ud en t s  du r i n g  sc hoo l  h ou r s  o r  on  sc ho o l  p ro pe r t y  sh a l l  r eq u i r e  p r i o r  ap pro va l  o f  

t he  p r i nc i pa l .  

 S tu de n t  Or ga n i za t i o n  G i f t s  t o  t he  S ch oo l  

 S tu de n t  o r ga n i za t i ons ,  wi t h  p r i o r  ap pro va l  o f  t he  o r gan i za t i on  sp o nso r  a nd  

b u i l d in g  p r in c ip a l ,  ma y  d on a t e  a  po r t i o n  o f  t he  o r gan i za t i on ' s  f u n ds  t o  t he  d i s t r i c t .   

T h ese  d on a t i o ns  s ha l l  r e qu i r e  p r i o r  b oa r d  a pp ro va l .  

 A  g i f t  i s  de f i ne d  a s  a n y  do na t i on ,  p r e s en t  o r  e nd o w ment  i n  t h e  f o r m o f  

c a s h ,  mer cha nd i se  o r  pe r so na l  f a vor .  

 A n y  s tu de n t  o r ga n i za t i on  g i f t  t o  t h e  d i s t r i c t  s ha l l  bec o me  d i s t r i c t  p ro pe r t y  

w h en  a cce p t e d  b y  t he  b oa r d .  
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J M C o nt es t s  f or  S tu de nt s  ( Se e  JH)  J M 

 N o  s t ud en t  s ha l l  e n t e r  a n y  c on t e s t  a s  a  s ch oo l  r e p r e se n t a t i ve  u n l e s s  t h e  

c on t e s t  i s  a pp ro ved  by  t he  K S H S AA  or  b y  t h e  ad mi n i s t r a t i on .   
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J N Aw a rd s  J N 

 A w ar ds  f o r  pa r t i c i pa t i o n  i n  i n t e r s ch o l a s t i c  ac t i v i t i e s  s ha l l  b e  l i mi t e d  t o  

t hos e  ap pro ve d  b y  t he  K S H S A A.  
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JQ E xc e pt i on a l  S t u de nt s   (S ee  GAAF  ,  ID C E  an d  J B E)  JQ  

 A l l  p r o g ra ms  f o r  ex ce p t i ona l  s t u de n t s  sh a l l  b e  ma na ge d  i n  ac co rd anc e  

w i t h  t he  l o ca l  p l an s  f o r  ex ce p t i o na l  s t ud en t s ,  t he  p o l i c y  an d  ru l e s  o f  t he  l o ca l  

b oa rd ,  an d  t he  ru l e s  a nd  r e gu l a t i on s  o f  t he  s t a t e  b oa r d  o f  e du ca t i o n .  

 C o nc ur r e n t  E nr o l l men t  

 A  s tu de n t  en ro l l ed  i n  g r ade s  10 ,  1 1 ,  o r  12 ,  o r  a  g i f t ed  c h i l d  i n  g r a des  

9  t h ro u gh  1 2  wh o  has  d e mo ns t r a t e d  t he  ab i l i t y  t o  be ne f i t  f r o m pa r t i c i pa t i o n  i n  

t he  r e gu l a r  cu r r i c u l a  o f  e l i g ib l e  pos t se co nd a r y  e d uca t i on  i ns t i t u t i o ns ,  ma y  a pp l y  

t o  t he  p r i n c ipa l  f o r  pe r mi s s i on  t o  en r o l l  a t  a n  e l i g i b l e  pos t se co n da r y  ed uca t i o n  

i n s t i t u t i on .  
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JQ A T em po ra r i l y  Di s ab le d  St u de nt s  ( s ee  I DA C B  an d  J GF GB A )  JQ A 

 S tu de n t s  w ho  a r e  t emp o r a r i l y  d i s a b l e d  by  i l l ne s s ,  o pe r a t i o n  o r  a cc i de n t  

a u t hen t i ca t ed  b y  a  he a l t h  ca r e  p r o v ide r ' s  o rd e r ,  ma y  b e  e l i g ib l e  f o r  a l t e rn a t i ve  

e du ca t i on a l  s e r v i c es  o r  acc o mmo d a t i on s  i n  t he i r  r e gu l a r  p ro gra m w hi ch  a l l o w for  

me a n i n gfu l  p a r t i c i pa t i on  i n  t he  p r o gra m.  

 S tu de n t s  w i th  i n j u r i e s  wh i ch  p r oh i b i t  pa r t i c i pa t i o n  i n  ph ys i ca l  e du ca t i on  

o r  o the r  c l a s s e s  sh a l l  p r e se n t  t o  t he  bu i l d in g  p r in c ip a l  a  h ea l t h  c a r e  p r o vi de r ' s  

s t a t e me n t  p ro h ib i t i ng  s uc h  ac t i v i t y .  

 T ea ch e r s  s ha l l  f o l l ow  me d ica l  i n s t ruc t i on s  r e l a t i n g  t o  l i mi t a t i ons  on  t he  

s t ud en t ’ s  pa r t i c i pa t i o n ,  a nd  sh a l l  e i t he r  p r o vi de  a l t e rna t i ve  me th od s  f o r  t he  

s t ud en t  t o  ea r n  a  c r ed i t / g r ad e  i n  t h e  c l a s s  d u r i n g  t h e  pe r io d  o f  t he  d i sa b i l i t y  o r  

c on t ac t  t h e  d i s t r i c t  5 0 4  c oor d i na t o r  f o r  co ns i de r a t i o n  o f  an  e va l ua t i on  u nde r  

S ec t i o n  50 4 .    

 F o r  t he  p u r pos es  o f  t h i s  p o l i c y ,  hea l t h  c a r e  p ro v id e r  sh a l l  h a ve  t he  

me a n i n g  s ub sc r i be d  t o  i t  i n  bo a rd  p o l i c y  J G F G B A .  

 

A d op ted  b y  B oa r d  0 7 / 15 ,  Re v i s ed  0 2 / 16  

S E CT IO N S 

 



 

©KASB. This material may be reproduced for use in USD 475.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

JQ E A l t er nat i ve  Arr a ngeme nt s  f or  No ntr a di t i on a l  S t u de nt s  JQ E 

 M ar r i e d  s t u de n t s ,  p r e gn an t  s t ud en t s  a nd  s t u de n t s  w ho  a r e  pa ren t s  sha l l  

h a ve  a cc es s  t o  t h e  s a me  e du ca t i on a l  op po r tu n i t i e s ,  s e r v i ce s  a nd  e x t r a cu r r i c u l a r  

a c t i v i t i e s  p ro v i ded  t o  o th e r  s t u de n t s .  

 A  p re gn an t  s t u de n t  ma y  b e  r eq u i r e d  t o  p ro v id e  a  he a l t h  ca r e  p r o vi de r ' s   

r e l ea se  t o  be  a l l o we d  t o  pa r t i c i pa t e  i n  s cho o l  ac t i v i t i e s  w h ic h  c ou ld  po se  a  hea l t h  

o r  s a f e t y  r i s k .  

 I f  t he r e  i s  a  d e l a y  i n  ob t a in in g  a  he a l t h  ca r e  p r o v ide r ' s  r e l ea se ,  i n  t h e  

s t ud en t ’ s  bes t  i n t e r e s t ,  t he  a d mi n i s t r a t i on  ma y  d e n y  ac t i v i t y  p a r t i c i p a t i o n  u n t i l  

t he  r e l ea s e  i s  ma d e  ava i l a b l e .  
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JQ I  A d ul t  S t ud ent s  JQ I  

 A d u l t  s t ude n t s  wh o  ha ve  n o t  g r a du a t e d  f rom h i gh  sc ho o l  a r e  e nc ou ra ged  to  

a t t en d  h i gh  s ch oo l  c l a s se s ,  s ee k  o t he r  a l t e r na t i ve s  su ch  a s  v i r t ua l  co ur se s  o r  

o b t a in  a  Gen e ra l  Ed uc a t i o n  D e gree  ( G ED ) .  
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JQK A F o re i gn  E xc h an ge  St ud e nt s  (S ee  JB C)  JQK A 

 F o r e i gn  exc ha n ge  s t ud en t s  f ro m ap pr o ve d  o r gan i za t i on s  s ha l l  be  a d mi t t e d  

t o  t he  d i s t r i c t  o n  a  t u i t i o n - f r ee  b as i s .   Oth e r  fo r e i gn  e xch an ge  s t ude n t s  wh o  mee t  

r e s i den c y  r eq u i r e me n t s  ma y  be  a l l o we d  t o  en r o l l  i n  t he  d i s t r i c t  un de r  r u l e s  

e s t a b l i s he d  b y  t h e  b oa rd .   S t ud en t s  wh o  en t e r  t he  co un t r y  o n  a n  F -1  v i sa  sh a l l  p r e -

p a y  t u i t i o n  e qu a l  t o  t h e  c u r r en t  co s t  p e r  pu p i l  a s  ca l cu l a t ed  b y  t he  S t a t e  

D e pa r t me n t  o f  Ed uc a t i on .   
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JQL Hearing Procedures for Exceptional Students                    JQL 
 
 A  h ea r i n g  p ro ced ure  s ha l l  be  a va i l ab l e  t o  pa ren t s  o r  gua rd i ans  o f  

e xc ep t i on a l  s t u de n t s  ac co r d i n g  t o  s t a t e  bo a r d  o f  ed uc a t i o n  r egu l a t i o ns ,  t he  s t a t e  

s pe c i a l  e duc a t i on  p l an ,  l o ca l l y  ad op t ed  p ro ce dur es  a nd  a pp l i cab l e  l a ws .    
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JQ L A C l ass - s i ze / Cas e lo a d  L imi t s  f or  E xce pt ion a l  S tu de nt s  JQ L A 

 T h e  s up e r in t en de n t  sh a l l  de ve l op  and  r e v i e w  p e r io d i c a l l y  c l a s s -

s i ze / cas e lo ad  l i mi t s  f o r  s t u de n t s  wi t h  e xce p t i ona l i t i e s .   
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J R S tu d ent  Re cor ds  J R 
 ( Se e   BC BK ,  C N,  C NA ,  E CA ,  ID A E ,  J GGA ,  J R  e t  s eq .  an d  K BA )    

 
A l l  s t u de n t  r ec o rd s  sh a l l  be  t r e a t e d  a s  c on f id en t i a l  an d  p r i mar i l y  f o r  l oc a l  s ch oo l  

u se  u n l e s s  o t he r wi se  s t i p u l a t ed .  Ac ce s s  t o  s t ude n t  r e co r ds ,  exc l ud i n g  s t ud en t  d a t a  

s ub mi t t e d  t o  o r  ma in t a ine d  i n  a  s t a t e wid e  l on g i t ud i na l  da t a  s ys t e m i n  ac co rda nc e  

w i t h  bo a rd  p o l i c y  ID A E ,  s ha l l  b e  pe r mi t t e d  a s  s e t  f o r t h  i n  boa rd  p o l i c i e s  J R  an d 

J R B .   

 W he n  r ec o r ds  i n c lu de  i n f o r ma t i on  on  mo r e  t h an  one  s t u de n t ,  t he  

p a re n t s / gua r d i a ns  o f  a n y  s t ud en t  s ha l l  ha ve  a cce s s  t o  c op i e s  o f  t ha t  p a r t  o f  t he  

r eco rd  t ha t  p e r t a ins  t o  t he i r  ch i l d .   Ea ch  sc ho o l  s ha l l  e s t a b l i sh  p ro ced ure s  fo r  t he  

g r a n t i n g  o f  a  r eq ues t  b y  pa re n t s / gua rd i a ns  f o r  acc es s  t o  t h e i r  ch i l d ' s  s c ho o l  

r eco rds  wi t h in  a  r e a so na b l e  p e r i od  o f  t i me ,  bu t  i n  no  ca se  mor e  t h an  4 5  da ys  a f t e r  

t he  r e que s t  ha s  be en  ma d e .  

 In  s i t ua t i on s  w her e  t he  p a re n t s  o f  a  s t ud en t  a r e  d i vo rc ed  o r  s epa ra t e d ,  

e ac h  p a re n t ,  c us t od i a l  an d / o r  no n -c us t od i a l ,  s ha l l  ha ve  eq ua l  r i gh t s  t o  t he i r  c h i l d ' s  

r eco rds  u n l e s s  a  co ur t  o r de r  s pec i f i e s  o the r wi se .   P r i va t e  a g r eeme n t s  b e t wee n  t he  

s t ud en t ' s  pa r e n t s  sh a l l  n o t  be  r eco gn i ze d  b y  t h e  d i s t r i c t ' s  pe r so n ne l .  

 P a r en t s / gua r d i a ns  s ha l l  ha ve  an  op por t un i t y  fo r  a  h ea r i n g  t o  c ha l l en ge  t he  

c on t en t  o f  t he i r  ch i l d ' s  s ch oo l  r e co r ds  t o  e ns u re  t h a t  t he  r e co r ds  a r e  no t  

i nac cur a t e ,  mi s l e ad in g  o r  o t he rw i se  i n  v io l a t i on  o f  t he  p r i va cy  o r  o th e r  r i gh t s  o f  

s t ud en t s ;  t o  ha ve  an  o p por t un i t y  f o r  t he  co r r e c t i o n  o r  de l e t i o n  o f  a n y  i na ccu ra t e ,  

mi s l ea d in g  o r  o t he rw i s e  i n ap pro pr i a t e  da t a  c on t a in ed  t he re in ;  a nd  t o  i n se r t  i n to  

r eco rds  t he  pa re n t ' s / gu a rd i an ' s  wr i t t e n  e xp l a na t i on  o f  t he  co n t e n t  o f  t he  r ec o r ds .
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J R S tu d ent  Re cor ds  J R -2  

 A n y  e l i g ib l e  p a r e n t / gu a rd i an  o r  s t u de n t  ma y  i n spe c t  t h e  pe r so na l  r ec o rd s  

o f  t h e  s t ud en t  du r in g  r e gu l a r  s c ho o l  o f f i ce  ho ur s .   T h e  d i s t r i c t  r e se r ve s  t h e  r i gh t  

t o  i n t e rp r e t  s e l ec t e d  r eco rds  t o  s t u de n t s  an d / o r  pa r en t / gua r d i an s  a t  t h e  t i me  o f  t h e  

i n sp ec t i on .  

 W he n  a  s t u de n t  a t t a i n s  18  yea r s  o f  a ge ,  t he  pe r mi s s io n  o r  c onse n t  r eq u i r e d  

o f  an d  t he  r i gh t s  ac co rd ed  t o  t he  p a re n t s  o f  t he  s t u den t  sha l l  t he r ea f t e r  on l y  b e  

r eq u i r e d  o f  an d  ac co r de d  t o  t he  s t ud en t .  

 T h e  p a re n t s / gu a r d i a ns  o f  s t ud en t s ,  o r  t h e  s t ud en t s  i f  t he y  a r e  1 8  ye a r s  o f  

a ge  o r  o ld e r  s ha l l  b e  i n fo r med  an nu a l l y  b y  t h e  s up e r in t end en t  o f  t he  r i gh t s  

a cc o rd ed  t he m b y  t h i s  s e c t i o n  an d  b y  t he  F a mi l y  Ed uca t i o na l  R i gh t s  a nd  Pr i vac y  

A c t .   In  ad d i t i on ,  t he  pu b l i c  sha l l  b e  i n fo r me d  an nu a l l y  b y  t he  su pe r i n t e nd en t  o f  

t he  c a t e gor i e s  o f  i n f o r ma t i o n  t h e  i n s t i t u t i o n  h as  de t e r min ed  t o  be  d i r e c to ry  

i n fo r ma t i on .  
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J R A T y pe s  o f  R ec or ds  J R A 
 ( Se e   BC BK ,  C N,  C NA ,  E CA ,  ID A E ,  J GGA ,  J R  e t  s eq .  an d  K BA )  
 
 P e r ma ne n t  S tu de n t  Re cor ds :   E ach  sc ho o l  s ha l l  pe r man en t l y  r e t a i n  r eco rds  

r e l a t i n g  t o  e ac h  s t u de n t ' s  a ca de mic  pe r fo r ma n ce ,  a t t e ndan ce  a nd  ac t i v i t i e s .   

In f o r ma t i on  ab ou t  s t u de n t s  co l l ec t ed  an d  s t o r ed  b y  an y  s ch oo l  pe r so nne l  s ha l l  be  

s ep a ra t ed  i n t o  o ne  o f  t h e  f o l l o win g  c l a s s i f i ca t i on s :  

 A d mi n i s t r a t i ve  r e co rd s :   o f f i c i a l  ad mi n i s t r a t i ve  r ec o rd s  t ha t  con s t i t u t e  t h e  

mi n i mu m p e r s on a l  i n f o r ma t i o n  nec es s a r y  f o r  o pe ra t i n g  t he  e duc a t i o na l  s ys t e m.   I t  

s ha l l  i n c lu de  b i r t h  d a t e ,  s ex ,  r ace ,  name s ,  t e l e ph on e  nu mb er s ,  ad dres ses  a nd  

p l ac es  o f  e mp l o ymen t  o f  p a r e n t s ,  a cad e mi c  wor k  c o mpl e t e d ,  g r a des ,  a t t e nd anc e  

r eco rds ,  wi th d ra wa l  a nd  r e en t r y  r ec o rd s ,  h o nor s  a nd  ac t i v i t i e s ,  d a t e  o f  gr ad ua t i on  

a nd  f o l l o w-u p  r eco rds  o f  a  s t u den t .  

 S u pp l e men ta r y  r eco rd s :  ve r i f i e d  i n fo r ma t i on  i mp or t a n t  i n  o pe ra t i n g  t he  

e du ca t i on a l  s ys t e m b u t  i s  o f  a  mo re  s e ns i t i ve  na t u re  an d  o f  l e s s  h i s t o r i ca l  

i mp or t an ce .   I t  i n c lud es :   t e s t  da t a ,  s uc h  a s  s c o re s  o n  s t an da rd i ze d  a ch i e ve me n t ,  

a p t i t ud e  a nd  i n t e l l i gen ce  t e s t s ;  o bs e r va t i on a l  da t a  su ch  a s  s ys t ema t i ca l l y  ga t he r ed  

t e ac he r  o r  c ou ns e lo r  e va l ua t i o ns  a nd  ob se r va t i o ns  o f  s oc i a l  an d  pe r s on a l  a s se t s ;  

c l i n i ca l  f i nd in gs  a nd  ve r i f i e d  r e por t s  o f  s e r i ous  o r  r ecu r r en t  de v i a n t  b eh a vi o r  

p a t t e rn s ;  ge ne ra l  d a t a  suc h  a s  he a l t h  da t a ,  f a mi l y  bac kgr o und  i n f o r ma t io n  an d  

e du ca t i on a l  an d  vo ca t i on a l  p l a ns .  

 T e n t a t i ve  r e co r ds :   u s e fu l  i n f o r ma t i on  t ha t  h as  n o t  be en  ve r i f i e d  o r  i s  no t  

c l ea r l y  nee de d  b e yond  t h e  i mme d ia t e  p r e se n t .   I t  i nc l ud es  u ne va l ua t ed  r e -p or t s  o f  

t e ac he r s  o r  co un se l o r s  t h a t  ma y  b e  ne ed ed  i n  on go i n g  co un se l i n g  o r  d i s c i p l i na r y  

a c t i o ns .  

A d op ted  b y  B oa r d  0 7 / 15  

S E CT IO N S 
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 In d i v id ua l  s t ud en t  f i l e s  a r e  n o t  a va i l ab l e  f o r  pu b l i c  i n sp ec t i on .   E xce p t  a s  

p ro v id ed  i n  ID A E  w i t h  r e ga r d  t o  s t ude n t  r e co r ds  w h ic h  a r e  s t ud en t  da t a  s ub mi t t e d  

t o  o r  ma i n t a i ne d  i n  a  s t a t e wi de  l o n gi t u d ina l  da t a  s ys t e m,  t he  cu s to d i a n  o f  s t u den t  

r eco rds  s ha l l  d i s c l ose  t h e  s t u de n t ’ s  e du ca t i o na l  r e co r ds  o n l y  a s  p ro v i ded  f o r  i n  

t h i s  p o l i c y .    

 D i r ec t o r y  In fo r ma t i on  

 A n nu a l  n o t i ce  s ha l l  b e  g i ve n  t o  p a re n t s  a nd  e l i g ib l e  s t ud en t s  c on ce r n i ng  

t he i r  r i gh t s  wi t h  r e ga rd  t o  s t ud en t  r ec o rd s .   In  a d d i t i o n ,  t h e  c us t od i an  o f  t he  

e du ca t i on a l  r e co r ds  s ha l l  g i ve  an nu a l  p ub l i c  n o t i ce  o f  t he  c l a s s  o f  r ec o rd s  t he  

i n s t i t u t i on  ha s  d es i gn a t e d  a s  d i r e c to r y  i n f o r ma t i o n ,  an d  o f  t he  r i gh t  o f  t he  pa r en t  

o r  e l i g ib l e  s t u den t  t o  o p t -o u t  o f  t he  r e l ea se  o f  d i r e c to r y  i n f o r ma t io n  wi t ho u t  p r i o r  

w r i t t en  c ons en t .   T he  a ppr opr i a t e  fo r ms  f o r  p ro v i d in g  no t i ce  sh a l l  be  on  f i l e  i n  

t he  o f f i ce  o f  t he  c us to d i an  o f  t he  ed uc a t i on a l  r ec o r ds .  

 A f t e r  g i v in g  n o t i ce  an d  a l l o win g  a  r e a so na b l e  pe r i od  o f  t i me  fo r  pa r en t s  or  

e l i g i b l e  s t ude n t s  t o  i n fo r m th e  d i s t r i c t  t ha t  an y  o r  a l l  o f  t he  d i r e c to r y  i n f o r ma t io n  

s ho u ld  no t  be  r e l e a sed  wi th ou t  p r i o r  w r i t t e n  c ons en t ,  t he  c us t od i a n  o f  r eco rds  ma y  

ma ke  d i r ec to r y  i n f o r ma t io n  a va i l a b l e  w i t ho u t  pa r en t a l  o r  e l i g i b l e  s t ud en t ' s  

c on se n t .    

 The custodian of records shall make student recruiting information (including student name, 

address, and telephone listing) available to military recruiters and postsecondary institutions unless 

parents or eligible students provide a written  request to the district providing that the specified 

information not be released without prior written consent. No t i ce  o f  t he  o p t i o n  t o   
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o p t -o u t  o f  t he  r e l ea se  o f  r ec r u i t me n t  i n f o r ma t io n  sh a l l  be  p r o vi de d  t o  pa r en t s  a nd  

e l i g i b l e  s t u de n t s  i n  t he  d i s t r i c t ’ s  a nn ua l  n o t i c e  o f  r i gh t s  un de r  t he  F a mi l y  

E d uca t i o na l  R i gh t s  an d  Pr i va c y  Ac t .  

 F or  t he  p u rp ose s  o f  t h i s  p o l i c y ,  s ch oo l  o f f i c i a l  me ans  t eac he r ,  

a d min i s t r a to r ,  o t he r  c e r t i f i ed  e mp lo ye e  o r  b oa r d  o f  e duc a t i on .   T h e  d i s t r i c t  ma y  

d i sc l os e ,  wi th o u t  t he  pa ren t s  o r  e l i g i b l e  s t ud en t s ’  co nse n t ,  pe r s on a l l y  

i de n t i f i a b l e  i n fo r ma t i on  t o  s ch oo l  o f f i c i a l s  wi t h  a  l e g i t i ma te  ed uc a t i o na l  

i n t e r e s t .   A  sc ho o l  o f f i c i a l  i s  a  p e r s on  e mp lo ye d  b y  t h e  s ch oo l  a s  a n  

a d min i s t r a to r ,  su pe rv i so r ,  i n s t r uc t o r ,  o r  s up po r t - s t a f f  me mb er  ( i nc l ud i n g  h ea l t h  

o r  me d i ca l  s t a f f  an d  l a w  e n f o rce me n t  u n i t  pe r so nn e l ) ;  t he  s c hoo l  bo a rd  ( i n  

e xe cu t i ve  s e s s i on ) ;  a  pe r so n  o r  c o mp an y  w i t h  w ho m th e  s ch oo l  h as  co n t r ac t e d  t o  

p e r f o r m a  sp ec i a l  t a sk  ( suc h  a s  a n  a t t o rney ,  a ud i t o r ,  me d i ca l  co ns u l t a n t ,  o r  

t he r ap i s t ) ;  o r  a  p a r e n t  o r  s t ud en t  s e r v in g  o n  an  o f f i c i a l  co mmi t t ee  su ch  a s  a  

d i s c i p l i na r y  o r  gr i e va nc e  co mmi t t ee ,  o r  a s s i s t i n g  a no the r  s ch oo l  o f f i c i a l  i n  

p e r f o r mi n g  h i s  o r  he r  t a s ks .   A  sc ho o l  o f f i c i a l  h as  a  l e g i t i ma t e  ed uc a t i o na l  

i n t e r e s t  i f  t h e  o f f i c i a l  n eed s  t o  r e v i e w  an  e du ca t i on  r e co rd  i n  o r de r  t o  f u l f i l l  h i s  

o r  he r  p ro f e s s i o na l  r e sp on s ib i l i t y .  

 T h e  cu s to d i a n  ma y  d i s c lo se  s t u den t s ’  e duc a t i o n  r e co rds  t o  t he  f o l l o wi n g 

p e r s on s  wi t ho u t  t h e  p r io r  c on se n t  o f  t h e  p a re n t s :  

•  O t he r  s c ho o l  o f f i c i a l s ,  i n c lu d in g  t ea che r s  w i th i n  t he  d i s t r i c t  wh o  ha ve  
l e g i t i ma te  e du ca t i ona l  i n t e r e s t s ;  
 

•  O ff i c i a l s  o f  o t he r  s ch o o l s  o r  s ch oo l  s ys t e ms  i n  w h ic h  t he  s t u de n t  i n t e nd s  t o  
e n r o l l .   T he  sch oo l  d i s t r i c t  wi l l  f o rw ar d  s t ud en t  r eco rds  t o  su ch  i ns t i t u t i on s  
w i t ho u t  fu r t h e r  n o t i ce  t o  t he  p a re n t s  o r  e l i g ib l e  s t ud en t  w hen  t h e  d i sc l os u re  i s  
i n i t i a t ed  b y  a  p a re n t  o r  e l i g ib l e  s t u de n t  o r  a n  an nua l  no t i ce  p rov i d ed  t o  pa re n t s  
a nd  e l i g ib l e  s t ud en t s  b y  t he  d i s t r i c t  i n fo r ms  t he m t ha t  suc h  r eco rd s  w i l l  b e  
a u t o ma t i c a l l y  d i s c l ose d  t o  t he se  i n s t i t u t i on s  f o r  t he  p u rp os es  o f  en ro l l me n t  o r  
t r an s f e r  o f  t he  s t ud en t ;  
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•  A u th or i zed  p e r s on s  t o  w ho m a  s t u de n t  h as  ap p l i e d  fo r  o r  f r o m w h o m a  s t ud ent  

h as  r e ce i ve d  f i na nc i a l  a i d ;  
 
•  S ta t e  a nd  l oca l  o f f i c i a l s  o r  au t ho r i t i e s  t o  w h o m su ch  i n f o r ma t io n  i s  sp ec i f i ca l l y  

r eq u i r e d  t o  be  r ep or t e d  o r  d i s c l ose d  p ur s ua n t  t o  s t a t e  s t a tu t e s ;  
 
•  O r gan i za t i o ns  c on duc t i n g  s t ud i e s  fo r  ed uc a t i o na l  a gen c i e s  f o r  t he  pu rp ose  o f  

d e ve lo p i n g ,  va l i da t i n g  o r  a d min i s t e r i n g  s t ud en t  t e s t s  o r  p r o gra ms ;  
 

•  A c cre d i t i n g  o r ga n i za t i on s ;  
 

•  P ar en t s  o f  a  s t ud en t  1 8  ye a r s  o f  a ge  i f  pa r e n t s  c l a i m t he  s t ude n t  a s  a  de pe nd en t  
f o r  i nc o me  t a x  pu rp os es ;  

 
•  A p pr opr i a t e  p e r s on s  i f  kno wl ed ge  o f  a n y  i n f o r ma t io n  i s  ne ces sa r y  t o  p r o t e c t  

t he  he a l t h  o r  s a f e t y  o f  t he  s t ud en t  o r  o the r  pe r so ns  i n  a n  e me r ge nc y ;   
 

•  A n  a ge nc y  cas e wor ke r  o r  r ep r e s en t a t i ve  o f  a  s t a t e  o r  l oca l  ch i l d  w e l f a r e  a ge nc y  
o r  t r i ba l  o r gan i za t i on  w ho  has  t he  r i gh t  t o  ac ces s  a  s t ud en t ’ s  c a se  p l a n  wh en  
s uc h  a genc y  o r  o r ga n i za t i on  i s  l e ga l l y  r e sp o ns ib l e  fo r  t he  ca r e  an d   
p ro t ec t i on  o f  t h e  s t ud en t  an d  w he n  an y  fu r th e r  d i s c l os u re  o f  s uc h  i n f o r ma t io n  
t he r eb y  wi l l  be  l i mi t e d  i n  ac cor da nc e  wi th  l aw ;  an d  

 
•  In  c o mp l i a nce  wi t h  a  l a wf u l l y  i s su ed  s ub po en a  o r  j ud i c i a l  o r de r .  

 
 A c ces s  w i l l  b e  gr an t e d  t o  an y  t h i rd  pa r t y  u p on  wr i t t en  au t ho r i za t i o n  o f  t h e  

e l i g i b l e  s t ud en t ,  pa r en t  o r  gua r d i a n .  

 N o  p e r s ona l l y  i de n t i f i ab l e  i n f o r ma t i on  co n t a i ne d  i n  p e r so na l  s c ho o l  

r eco rds  s ha l l  be  fu rn i sh ed  t o  an y  pe r s on  o th e r  t ha n  t hos e  n ame d  he re in .   W he n  

t he r e  i s  w r i t t e n  i n s t r uc t i on  f ro m th e  s t ud en t ' s  pa r en t s ,  gu a r d i a n  o r  t he  e l i g ib l e  

s t ud en t  spe c i f y in g  t he  r eco rd s ,  t h e  r ea so ns  a nd  t he  p e r s on( s )  t o  w ho m th e  r e l ea s e  

i s  t o  be  ma de ,  a  c op y  o f  t h e  r ec o r ds  t o  be  r e l ea se d  sh a l l  b e  mad e  a va i l ab l e  t o  t he  

s t ud en t ,  pa r en t s  o r  gu a rd i an  up on  r e qu es t .   Wh en  i n f o r ma t io n  i s  r eq ues t ed  in  

c o mpl i an ce  wi t h  a  j u d i c i a l  o rde r  o r  p u r s ua n t  t o  a n y  l aw fu l l y  i s s ued  su bp oen a ,  

p a r e n t ( s ) / gua r d i a n  an d  t he  s t u de n t  s ha l l  b e  no t i f i e d  o f  t h e  o rd e r s  o r  su bp oe nas  in  

a d van ce  o f  c o mpl i anc e  wi t h  t h e  o rd e r  o r  s ub po en a  un l e s s :   
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•  t he  o r de r  o r  su bp oena  s pec i f i c a l l y  f o rb ids  s uc h  d i s c lo su r e ;  o r   

•  t he  o r de r  i s  i s s ue d  i n  t he  c on t ex t  o f  a  c our t  p r oc ee d in g  wh ere  a  p a re n t  i s  a  

p a r t y  an d  t he  p r oce ed in g  i n vo l ves  ch i l d  a bu se  an d  ne g l e c t  o r  de pe nd enc y 

ma t t e r s .  

 N o th i n g  c on t a in ed  i n  t h i s  po l i c y  s ha l l  p r ec l u de  au t ho r i ze d  r e p r e se n t a t i ve s   

o f  t he  C o mp t ro l l e r  G en e ra l  o f  t he  U n i t e d  S t a t e s ,  t he  Se c re t a r y  a nd  a n  

a d min i s t r a t i ve  he ad  o f  an  e du ca t i on a l  age n c y  o r  s t a t e  au t hor i t i e s  f r o m ha v i n g  

a cce s s  t o  s t ude n t  o r  o th e r  r e co r ds  wh i ch  ma y  b e  ne ces sa r y  i n  c on ne c t i o n  wi th  t he  

a ud i t  a nd  e va lu a t i o n  o f  f e de r a l l y  s up por t ed  e duc a t i on  p ro gra ms  o r  t he  en f o rc e me n t  

o f  t he  f e de r a l  l e ga l  r e qu i r e me n t s  w h ic h  r e l a t e  t o  t h ese  p rogr a ms .   T h e  da t a  

c o l l e c t i on  b y  s uc h  o f f i c i a l  wi th  r e sp ec t  t o  i n d i v i du a l  s t ud en t s  sha l l  n o t  i n c lu de  

i n fo r ma t i on  ( i n c lu d in g  so c i a l  s ec u r i t y  numb e r s )  wh i ch  w ou ld  p e r mi t  t h e  p e r s on a l  

i de n t i f i c a t i on  o f  s t ud en t s  o r  t h e i r  p a r e n t s  o r  gua rd i an  on  t he  d a t a  co l l ec t ed  an d  

p ro v id ed .  

 A l l  pe r so ns ,  a ge nc i e s  o r  o r ga n i za t i o ns  d es i r i n g  acc es s  t o  t h e  r e co r ds  o f  a  

s t ud en t  s ha l l  be  r eq u i r ed  t o  s i gn  a  fo r m,  w h ich  sh a l l  be  ke p t  pe r man en t l y  wi t h  t he  

s t ud en t ' s  f i l e ,  bu t  on l y  f o r  i n sp ec t i on  by  t he  pa r en t s / gua r d i a n ,  t he  s t u den t  o r  a  

s ch oo l  o f f i c i a l  r e sp on s ib l e  f o r  r ec o rd  ma in t e nan ce .   T h e  fo r m s i gn ed  sha l l  i nd i ca t e  

t he  spe c i f i c  e du ca t i on a l  o r  o th e r  i n t e r e s t  o f  e ac h  p e r s on ;  a genc y  o r  o r gan i za t i on  

h as  i n  s ee k in g  t h i s  i n fo r ma t i on .    

 P e r so na l  i n f o r ma t io n  sh a l l  b e  t r an s f e r r ed  t o  a  t h i r d  pa r t y  o n l y  o n  t h e   

c on d i t i on  t h a t  s uc h  pa r t y  sh a l l  no t  p e r mi t  an y  o the r  p a r t y  t o  ha ve  ac ces s  t o  s uc h  

i n fo r ma t i on  wi th ou t  t he  w r i t t e n  co ns en t  o f  t h e  s t u de n t ' s  p a r e n t s  o r  t he   
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e l i g i b l e  s t u den t .   T he  b oa r d  an d  s t a f f  s ha l l  p ro t ec t  t he  r i gh t s  o f  p r i vac y  o f  s t ud en t s  

a nd  t he i r  f a mi l i e s  i n  c on ne c t i o n  w i th  an y  su r ve ys  o r  da t a -ga t he r i n g  ac t i v i t i e s  

c on du c t e d ,  a s s i s t e d  o r  a u th or i zed  b y  t he  b oa rd  o r  a d min i s t r a t i on .   Re gu l a t i o ns  

e s t a b l i s he d  u nd e r  t h i s  po l i c y  sh a l l  i nc l u de  p ro v i s i on s  c on t ro l l i n g  t he  use ,  

d i s s e min a t i o n  an d  p ro t ec t i o n  o f  su ch  d a t a .   

 F o r w ard i n g  Pu p i l  R ec or ds  

 A d mi n i s t r a t o r s  s ha l l  f o r w ard  s t ud en t ' s  s c ho o l  r ec o r ds  up on  r eq ues t  a nd  

ma y  n o t  wi t hh o ld  t hem f o r  a n y  r eas on .  

 

A d op ted  b y  B oa r d  0 7 / 15 ,  r e v i se d  08 / 14 ;  03 /1 7  
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 A l l  s t ud en t  r e co r ds  w i l l  b e  ma in t a in ed  an d  sc r ee ne d  pe r i od i ca l l y .  

 A d mi n i s t r a t i ve  r ec o rd s  s ha l l  be  pe r ma ne n t  r ec o rd s  an d  ma i n t a i ne d  b y  t h e  

s ch oo l  f o r  an  i n de f in i t e  pe r i od  o f  t i me .   W he n  t he  s t ud en t  gr ad ua t e s ,  

s up p l e me n t a r y  r eco rd s  sh a l l  b e  des t roye d  o r  sh a l l  be  t r ans f e r r ed  t o  t he  

a d min i s t r a t i ve  r e co r ds  i f  t he y  h a ve  pe r ma ne n t  u se f u ln es s .   T en t a t i ve  r ec o rd s  sh a l l  

b e  des t ro ye d  wh en  t h e  u se  fo r  wh ich  t he y  we re  co l l ec t ed  i s  en de d .   Ho we ve r ,  

t e n t a t i ve  r e co r ds  ma y  b e  p l ace d  i n  t he  su pp l e me n ta r y  c l a s s i f i ca t i o n  i f  t h e  

c on t i n u in g  u se f u ln es s  o f  t he  i n f o r ma t io n  i s  de mo n s t r a t ed  an d  i t s  va l i d i t y  ve r i f i ed .  

 T h e  o f f i c i a l  c us t od i an  s ha l l  r e v i e w a  s t ude n t ' s  r e co r ds  w he n  t he  s t ude n t  

mo ve s  f ro m e l e me n ta r y  t o  a  mi dd l e  s c hoo l  o r  j un io r  h i gh ,  f ro m a  mi dd l e  s c ho o l  

o r  j un i o r  h i gh  t o  h i gh  s ch oo l  an d  u po n  h i gh  s ch oo l  g r ad ua t i on .   D u r in g  ea ch  r e v i e w 

o bs o l e t e  o r  u nn ece s sa r y  i n f o r ma t io n  sh a l l  be  r e mo ved  a nd  d es t r o yed .  

 F o l l o win g  a  r e a s onab l e  a mo u n t  o f  t i me  a f t e r  a  s t ud en t  has  g r a du a t e d  o r  

c eas es  t o  a t t en d  sch o o l  i n  t he  d i s t r i c t ,  t he  r ec o r ds  o f  t he  s t ud en t  t h a t  a r e  

d e t e r min ed  t o  b e  ap pr opr i a t e  f o r  r e t e n t i on  ma y  b e  p l a ce d  on  mic ro f i l m.  
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J R D He ar i ng  Re q ues t  J R D 
 ( Se e   BC BK ,  C N,  C NA ,  E CA ,  ID A E ,  J GGA ,  J R  e t  s eq .  an d  K BA )  

 
 W he n  a  he a r i n g  has  b ee n  r e que s t e d  b y  a  p a re n t ,  gu a rd i an  o r  a n  e l i g ib l e  

s t ud en t  t o  c ha l l en ge  t he  c on t en t  o f  t he  s t u de n t ' s  ed uc a t i o n  r e co rd ,  t h e  p r oc ed ure  

t o  be  fo l l o we d  in  t h e  he a r i n g  s ha l l  b e :  

 T h e  hea r in g  sh a l l  be  c on du c t e d  an d  t he  dec i s i o n  r e nd e re d  b y  a  p e r s on  who  

d oe s  no t  ha ve  a  d i r e c t  i n t e r e s t  i n  t h e  hea r in g  o u t c o me .  

 T h e  pa re n t ,  gu a rd i an  o r  e l i g i b l e  s t u de n t  sh a l l  be  g i ven  no t i ce  o f  t h e  d a t e ,  

p l ac e  a nd  t i me  o f  t he  hea r in g  wi t h in  a  r ea s on ab l e  t i me  i n  ad van ce  o f  t he  he a r i n g .  

 T h e  p a re n t ,  gua r d i a n  o r  t he  e l i g ib l e  s t ud en t  ma y  be  a s s i s t ed  o r  r e p re se n t e d 

b y  i nd i v id ua l s  o f  t h e i r  ch o i ce  a t  t he i r  o w n  e xp en se ,  i n c lu d i n g  an  a t t o r ne y .   

P a r en t s ,  gua rd i an  o r  t he  e l i g i b l e  s t ud en t  sh a l l  b e  a f f o rd ed  a  fu l l  an d  f a i r  

o p por t un i t y  t o  p r e s en t  r e l e va n t  e v i de nce .  

 A  wr i t t en  de c i s i on  sh a l l  be  r en de red  w i th in  a  r e a s on ab l e  t i me  a f t e r  t he  

h ea r in g  co nc l ude s .   Th e  de c i s i on  o f  t he  hea r in g  o f f i c i a l  s ha l l  be  bas ed  s o l e l y  up on  

t he  e v i de nce  p r e se n t e d  a t  t h e  h ea r in g  a nd  i nc l ud e  a  su mma r y  o f  t he  e v i den ce  an d  

t he  r ea so ns  fo r  t he  de c i s i on .  
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J S  S tu d ent  F ee s  an d  Ch a rge s  J S  

 B u i ld i n g  p r i nc i pa l s  sh a l l  be  au th or i zed  t o  c o l l e c t  f ee s  a ppr o ved  b y  t h e  b oa r d  

o r  t o  s e e k  r e s t i t u t i on  f o r  a n y  sc ho o l  p ro pe r t y  l o s t ,  da ma ged  o r  de s t ro ye d  b y  a  

s t ud en t .  

 C re d i t  Ca r d  Pa yme n t s  

 C re d i t  a nd  d eb i t  ca rd s  ma y  be  ac ce p t e d  t o  pa y  f ees ,  f i nes ,  and  cha r ge s  d ue  

t he  d i s t r i c t .   A  f ee  ma y  b e  c o l l ec t e d  t o  c o ve r  c os t s  o f  a cce p t i n g  c r e d i t  o r  de b i t  

c a rd s .  

 F ee  Sch ed u le s  

 T h e  s up e r i n t e nde n t  sh a l l  d i s t r i bu t e  a  s ched u l e  o f  e n r o l l me n t  f e e s  an d  o th er  

f ee s  ap pro ve d  i n  a d va nc e  b y  t he  boa rd  t o  a l l  b u i l d in g  p r in c ip a l s .   T h e  f ee  s ch ed u l e  

s ha l l  i nc l ud e :  

•  A  l i s t  o f  a l l  i t e ms  f o r  wh i ch  a  c ha r ge  i s  t o  be  co l l ec t ed ;  

•  T h e  a mo u n t  o f  e ac h  c ha r ge ;  

•  T h e  da t e  due ;  

•  C la ss i f i ca t i on s  o f  s t u de n t s  e xe mp t  f ro m th e  f ee  o r  cha r ge ;  

•  A  s ys t e m fo r  acc ou n t i n g  fo r  an d  d i s pos in g  o f  f e e s ;  a nd  

•  A n  a pp ea l  p ro ced ur e  t o  be  u se d  b y  s t u de n t s  o r  pa r en t s  t o  c l a i m e xe mp t io n  f r o m 

p a y in g  t he  f e e s  o r  c ha r ge s .  

 D e b t  C o l l e c t i on  

 B u i ld i n g  p r i nc i pa l s  sh a l l  a t t e mp t  t o  co l l ec t  u np a id  f e e s  an d  t h e  j u s t i f i a b l e  

va l ue  o w ed  b y  a  s t u de n t  o f  s ch oo l  p r op e r t y  l o s t ,  d a ma ged  o r  d es t r o yed  b y  a  

s t ud en t .   I f ,  a f t e r  t he  a t t e mp t  t o  c o l l ec t ,  t h e  a mo u n t  r e ma i ns  un pa id ,  t h e  p r i n c ip a l  

s ha l l  r ep or t  t h e  ma t t e r  t o  t he  s up e r in t en de n t  w ho  s ha l l  c on su l t  w i th  t h e  s c ho o l   
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J S  S tu d ent  F ee s  an d  Ch a rge s  J S- 2  

b oa rd ' s  a t t o r ne y ,  an d  t he y  s ha l l  j o in t l y  r eco mme n d  a  c our se  o f  ac t i o n  t o  t he  bo a rd .  

 F o r w ard i n g  Pu p i l  R ec or ds  

 A d mi n i s t r a t o r s  s ha l l  f o r war d  s t u de n t ' s  s cho o l  r e co r ds  u po n  r equ es t  a nd  ma y 

n o t  wi th ho ld  t h e m f o r  a n y  r e aso n .  
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K A Go al s  an d  O bj ec t i ves  ( See  IB )  K A 

 T h e  goa l  o f  e du ca t i on a l  p ub l i c  r e l a t i on s  i s  t o  f ac i l i t a t e  a  p r oce s s  o f  

c o mmu n ic a t i o n  b e t we en  t he  d i s t r i c t  a nd  i t s  i n t e rn a l  a nd  e x t e rna l  p ub l i c s .  T he  

p u b l i c  r e l a t i o ns  p r o gr a m i s  i n t en ded  t o  deve l op  be t t e r  pu b l i c  un de r s t a nd in g  o f  t h e  

d i s t r i c t ’ s  goa l s ,  ob j ec t i ve s ,  a cc o mpl i sh me n t s ,  an d  nee ds .  

 T h e  c o mmu n i t y  s ha l l  be  i n f o r me d  a bo u t  s c ho o l  f un c t i ons  a nd  a c t i v i t i e s ,  t he  

a cc r ed i t a t i on  s t a t us  o f  e ac h  s ch oo l ,  an d  t he  p r o gres s  o f  s ch o o l  i mp ro ve me nt  

e f fo r t s .   P a t r on  i n vo lve me n t  i s  en co ura ged .  
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KB  P u bl i c  Inf orm at i on  P r ogr ams  ( See  C EE ,  C EF ,  C G a nd  KB A)           KB  
 
 
 T h e  bo a rd  sh a l l  kee p  t h e  p ub l i c  i n fo rme d  a bo u t  t h e  s c hoo l  s ys t e m’ s  

f un c t i o ns  a nd  o pe r a t i o ns .  

 N e ws le t t e r s  a nd  o t he r  Me d ia  

 T h e  bo a rd  sha l l  i s s ue  a  pa t ro n  ne w s l e t t e r  o r  p ub l i ca t i on  e i t he r  d i g i t a l  o r  

p r i n t .   T h e  su pe r i n t e nd en t  s ha l l  be  r e s po ns i b l e  f o r  t h e  co n t e n t  o f  t he  d i s t r i c t  

n e ws l e t t e r  a nd  o the r  d i s t r i c t - s po ns ore d  me d ia  o r  pu b l i c a t i o ns .  

 T h e  s up e r in t en de n t  sh a l l  d i r ec t  t h e  d i s s emi n a t i on  o f  d i s t r i c t  i n fo r ma t i on  

a nd  r e p or t  t o  t h e  bo a r d  a s  r e que s t e d .  

 W he n  a ppr o ve  b y  t h e  p r i n c ip a l s ,  a t t end an ce  cen t e r  an no un ce me n t s  o r  

s ch oo l  r e l a t e d  i n f o rma t io n  ma y  be  s en t  ho me  wi th  s t ude n t s .  
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KB A D is t r i c t  or  S ch oo l  W eb  S i t e s  KB A 
 ( Se e  E CH ,  I I ,  I IB G ,  J R  e t  s eq .  an d  K B)  

 T h e  bo a rd  ma y  e s t a b l i s h  a  d i s t r i c t  web  s i t e  an d  ma y  a l l o w  c r ea t i on  o f  w eb  

s i t e s  f o r  i n d i v i du a l  s c ho o l s .   A  d i s t r i c t  we b  s i t e  s ha l l  be  u nde r  t he  co n t r o l  o f  t h e  

E x ecu t i ve  Di r ec t o r  o f  Ma r ke t i n g  an d  Me d ia  Re l a t i on s  an d  sc ho o l  we b  s i t e s  sh a l l  

b e  su pe r v i s ed  b y  t he  Ma r ke t i n g  a n d  Med ia  R e l a t i on s  C oor d i na t o r  i n  wi th  t he  

a s s i s t a nce  o f  t he  s c ho o l  p r i nc ipa l  o r  de s ign e e .  

 W eb  S i t e  R u le s  

 D e t a i l e d  ru l e s  r e l a t i n g  t o  w eb  s i t e s  a r e  fo u nd  i n  ap pr opr i a t e  h an db oo ks  o r  

i n  do cu me n t s  a pp ro ve d  b y  t he  b oa r d  an d  f i l ed  wi th  t he  c l e r k  an d / o r  p r i nc i pa l s .  

 S c ho o l  r u l e s  sh a l l  i nc l u de  t he  f o l l o w in g  a r eas :  

•  d a t a  p r i vac y  a nd  FER P A  re gu l a t i on s ;  

•  c op yr i gh t  r u l e s ,  r e l a t i n g  t o  ac ces s  a nd  u se  o f  ma te r i a l s  a nd  t h e  p ro pe r t y  r i gh t s  

o f  t he  d i s t r i c t ,  s t ud en t s  o r  e mp lo ye es  w ho  c r ea t e  ma te r i a l ;  

•  i n s t ruct ion  on  what  i n fo rmat ion  and  mate r i a l s  wi l l  be  p rominen t l y pos t ed  

on  d i s t r i c t  and/o r  schoo l  homepages ,  wh ich  shal l  i nc lude ,  bu t  may no t  be  

l imi t ed  to ,  a  cop y o f  Kansas  S t a t e  Depar tmen t  o f  Educa t ion ’s  Form 150 

es t ima t ing  the  l ega l  max imum genera l  fund  budge t  a s  wel l  a s  t he  budge t  

summar y fo r  t he  cu r ren t  s chool  yea r  and  ac tual  expend i tu res  fo r  t he 

immedia t e ly p rece d ing  two  schoo l  yea r s  showing  to t a l  ne t  do l l a rs  o f  

t r ans fe rs  and  dol l a rs  pe r  pupi l  as  spec i f i ed  i n  Kansas  l aw,  us ing  the  fu l l -

t ime  equ iva l en t  en ro l lmen t  o f  the  s chool  d i s t r i c t  fo r  such  requi red  

ca l cu l a t ions ;  

•  t he  bo a r d ' s  an d  ad min i s t r a t i o n ' s  r i gh t  t o  de t e r mi ne  w eb s i t e  c on t e n t  an d  mo n i to r  

u se  b y  e mpl o yees  a nd  s t u den t s .   
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KB A D is t r i c t  or  S ch oo l  W eb  S i t e s  KB A-2  

 D i s t r i c t  an d  s ch oo l  we b  s i t e s  a r e  ma in t a ine d  t o  su pp or t  t he  pu b l i c  r e l a t i ons  

a nd  ed uc a t i o na l  p r o gr a ms  o f  t h e  d i s t r i c t  a nd /o r  t he  s c ho o l s .   W eb  s i t e s  ma y  be  

mo d i f i ed  o r  t e r min a t e d  a t  an y  t i me  b y  admi n i s t r a t i ve  o r  b oa r d  ac t i o n .  
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KB C M edi a  R e la t io ns   KB C 

 U p on  p r e s en t a t i o n  o f  p r op e r  c r e de n t i a l s ,  me d i a  me mb er s  on  a s s i gn me nt  

w i l l  be  a d mi t t e d  f r ee  o f  ch a r ge  t o  a l l  s ch o o l  ex t r a  c u r r i c u l a r  ac t i v i t i e s .   T o  t he  

e x t e n t  p os s ib l e ,  spa ce  wi l l  be  p ro v i ded  a t  s po r t i n g  a nd  s pe c i a l  e ve n t s  f o r  me mb er s  

o f  t he  wor k i n g  me d ia  t o  c o ve r  ex t r a  cu r r i cu l a r  ac t i v i t i e s .  

 B r oad cas t i n g  an d  T ap in g  

 T h e  su pe r i n t e nd en t  i s  au t ho r i ze d  t o  e s t a b l i s h  ru l e s  a nd  r e gu l a t i on s  for  

b ro adc as t i n g  a nd  t a p i n g  d i s t r i c t  ac t i v i t i e s .  

 T h e  a ppr opr i a t e  b u i l d in g  p r in c ip a l  s ha l l  be  r e s po ns i b l e  f o r  d e t e r min i n g  

e l i g i b i l i t y  an d  i s su in g  pa s se s  t o  p r e s s  me mb e r s  on  a s s i gn me n t  t o  co ve r  s ch ool  

e ve n t s .   Me mb er s  o f  t h e  b ro ad cas t  me d ia  s ha l l  n o t i f y  t he  s up e r i n t e nde n t  an d  

p r in c ip a l  p r i o r  t o  t h e  e ven t  t he y  wi s h  t o  co ve r  s o  a r r an ge me n t s  ma y  b e  ma de  f o r  

t he i r  e qu i p me n t .  

 N e ws  Re l eas es  

 N e ws  an d  i n fo r ma t io n  c on ce r n i n g  bu i l d in g  e ve n t s  an d  p ro gra ms  ma y  b e  

r e l ea se d  t o  t he  med ia  wi th  t he  ap pro va l  o f  t he  p r i nc i pa l .   Di s t r i c t  n e ws  r e l e a se s  

p r e pa re d  f o r  pu b l i c  d i s t r i bu t i o n  b y  d i s t r i c t  e mp lo yee s  o r  s t ude n t s  sh a l l  ha ve  t he  

s up e r i n t e nde n t ’ s  a pp ro va l  p r i o r  t o  r e l e a se .   T he  su pe r in t e nd en t  s ha l l ,  up on  

r eq ues t ,  p r epa re  o f f i c i a l  d i s t r i c t  ne ws  r e l e a se s  fo r  t h e  bo a rd .  

 C o nfe ren ces  a nd  In t e r v i e ws  

 N e ws  co nfe r en ces  a nd  i n t e r v i ew s  sh a l l  b e  s c he du l ed  s o  t h e y  do  n o t  d i s ru pt  

r e gu l a r  ed uca t i o na l  a c t i v i t i e s .   Re pre sen t a t i ves  o f  t he  ne ws  me d i a  s e e ki n g  t o  

i n t e r v i e w  a  s t u den t  d u r i n g  s ch oo l  ho ur s  mu s t  f i r s t  ha ve  t he  p r i nc i pa l ’ s  ap pr o va l  

a nd  p e r mi s s io n  f ro m t he  s t ude n t ' s  pa r en t  o r  gu a rd i an .  
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KB D D is t r i c t -w ide  P are nt a l  In vo lvem en t  P o l i c y  KB D 

USD 475, Geary County Schools believes parent involvement in integral to student success and will 

implement the following: 

• The school district will put into operation programs, activities and procedures for the involvement 

of parents in all of its schools. Those programs, activities and procedures, including the process of 

school review and improvement will be planned and operated with meaningful consultation with 

parents of participating children. 

• The school district will work with its schools to ensure that the required school-level parental 

involvement policies include, as a component, a school-parent compact. 

• To the extent practicable, the school district and its schools will provide full opportunities for the 

participation of parents with limited English proficiency, parents with disabilities, and parents of 

migratory children, including providing information and school reports in an understandable and 

uniform format and including alternative formats upon request and, to the extent practicable, in a 

language parents understand. 

• The school district will be governed by the following statutory definition of parental involvement, 

and expects that its schools will carry out programs, activities, and procedures in accordance with 

this definition: 

Parental involvement means the participation of parents in regular, two-way, and meaningful 

communication involving student academic learning and other school activities, including ensuring— 

(A)  that parents play an integral role in assisting their child’s learning; 

(B) that parents are encouraged to be actively involved in their child’s education at school; 

(C) that parents are full partners in their child’s education and are included, as appropriate, in 
decision-making and on advisory committees to assist in the education of their child. 
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K C A   P r ot ec t i on  o f  P r iv ac y  Ri gh t s  K C A 

       T h e  su pe r in t en de n t ,  t he  bo a rd  o f  e du ca t i on ,  a nd  d i s t r i c t  s t a f f  s ha l l  p r o t e c t  

t he  r i gh t  o f  p r i vac y  o f  s t u de n t s  a nd  t h e i r  f a mi l i e s  i n  co nn ec t i on  wi t h  an y  su r ve ys  

o r  p h ys i c a l  e xa mi na t i on s  c on du c t e d ,  a s s i s t ed ,  o r  a u t ho r i ze d  b y  t he  bo a r d  o r  

a d min i s t r a t i o n .   T he  d i s t r i c t  s ha l l  p ro v id e  p a re n t s  n o t i ce  o f  t he i r  r i gh t s  u nd e r  t he  

P ro t ec t i on  o f  P up i l  R i gh t s  A me nd me nt  an d  t he  S tu de n t  Da t a  P r i vac y  Ac t  a s  

r eq u i r e d  b y  l a w .   
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K CB    C us t o d ia l  a nd  N on- C us to d ia l  P ar en t  Ri gh t s  K CB  

         T h e  d i s t r i c t  r ec o gn i zes  t h a t  pa r en t s  o f t en  s ha r e  ca r e g i v in g  an d  cu s to d y  o f  

t he i r  c h i l d r e n  an d  t ha t  pa r e n t s ,  i f  n o t  o the rw i se  p ro h ib i t ed  b y  c ou r t  o rd e r ,  

s ho u ld  ha ve  eq ua l  a cc es s  t o  i n f o r ma t i on  r e ga r d i n g  t h e i r  ch i l d ' s  s ch oo l  r e co r ds .           

 A n y  pa ren t  ma y  o b t a i n  co p i e s  o f  s ch o o l  i n fo r ma t i on  su ch  a s  r e po r t  ca r ds  

a nd  p ro gre s s  r e por t s  u p on  r e qu es t  t o  a  c h i l d ' s  p r i nc ipa l ,  u n l e s s  o t he r wi se  

p ro h ib i t ed  b y  l a w  o r  c ou r t  o rd e r .  
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K D C S o l i c i t a t i o ns  ( Se e  GA I)  K D C 

 T h e  b oa r d  s ha l l  d i s c ou ra ge  a l l  s o l i c i t a t i ons  o f  an d  b y  s t a f f  me mb er s  d u r in g  

r e gu l a r  s ch oo l  h our s  a nd  a t  s ch oo l - s p on sor ed  ac t i v i t i e s .  

 A ge n t s ,  so l i c i t o r s  a nd  sa l e s me n  s ha l l  no t  b e  p e r mi t t ed  t o  t a ke  t i me  o f  

t e ac he r s  o r  s t ude n t s  f r o m e du ca t i on a l  a c t i v i t i e s .   T he  s t u de n t s  a n d  f a cu l t y  o f  t h e  

d i s t r i c t  s ha l l  no t  p r omo t e  c o mme r c i a l  o r  p r i va t e  f i nan c i a l  i n t e r e s t s ,  e i t he r  t h r ou gh  

d i r e c t  s a l e s  o r  t h ro ugh  p r o mot io n  o f  co mp e t i t i ve  goo ds  o r  s e rv i ce s .  

 T h i s  ru l e  ap p l i e s  t o  t hos e  ac t i v i t i e s ,  p r omo t io ns  a nd  s a l e s  o r i g in a t i n g  

o u t s ide  t he  s c ho o l .   E x cep t i o n  t o  t h i s  r u l e  ma y  be  ma de  a s  o u t l i ne d  be l o w.  

 M a te r i a l s  an d  p r o j ec t s  su b mi t t ed  f o r  co ns i de r a t i o n  u nd e r  t h i s  r u l e  mu s t  

b e  ma de  i n  wr i t i n g  t o  t h e  su pe r i n t e nd en t .   Req ue s t s  wi l l  be  con s id e re d  i n  l i gh t  o f  

t he  p ro po sa l ' s  d i r ec t  c on t r i b u t i on  t o  t h e  e du ca t i on a l  va lue s  i n  t he  s ch oo l .   

C o ns i de r a t i o n  s ha l l  be  on  t he  b as i s  o f  u n rea so na b l y  a dd ed  wo r k  f o r  s t a f f  me mb er s .  

 A n y  i n d i v i d ua l s  o r  o r gan i za t i on s  v io l a t i n g  t h e  po l i c y  on  s o l i c i t a t i on s  

s ha l l  b e  r e po r t e d  t o  t he  bo a rd  b y  t he  su pe r in t en de n t .   V io l a to r s  ma y  b e  den i ed  

f u r t he r  ac ces s  t o  s c ho o l  p r e mi s es  b y  boa rd  a c t i on .  
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KF D S c ho o l  V o l unt eer s  (S ee  EB A A  a nd  IF C )  KF D 

 S c ho o l  vo lu n t e e r s  w o r k  u nd e r  t he  s ch o o l  s t a f f ’ s  d i r e c t i o n  wi t h  t he  

p r in c ip a l ’ s  a pp ro va l .  

 S c ho o l  vo l un t ee r s  a r e  b ou nd  b y  t he  po l i c i e s ,  r u l e s  a nd  r e gu l a t i on s  o f  t he  

d i s t r i c t ,  s e r ve  wi th ou t  f i n anc i a l  c o mpe nsa t i o n  an d  a r e  no t  c ove re d  b y  w or ke r s ’  

c o mp en sa t i on .  
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K G U s e  o f  Sc h oo l  F ac i l i t i e s  b y  C ommu ni t y  Gr ou ps  ( Se e  DF G an d  JH )  K G 

T h e  b oa r d  ma y  a l l ow  use  o f  s ch oo l  b u i l d in gs  an d  sch oo l  g rou n ds  b y  c o mmu n i t y  

g r o up s  ou t s i de  t h e  s c ho o l  d a y .   U se  o f  a n y  sch oo l  f ac i l i t y  o r  s c ho o l  gr ou n ds ,  

h o we ver ,  sh a l l  n o t  i n t e r f e r e  wi t h  da i l y  s c ho o l  u s e  o r  a n y  sc ho o l - s p ons ore d  

a c t i v i t y .   P r i o r i t y  fo r  f ac i l i t y  u se  ou t s id e  o f  t h e  s c ho o l  da y  go es  t o  use  p r o mot i n g  

s t ud en t  a ca de mic  a ch i e ve me n t .   N o t wi th s t a nd i n g  t he  p r e vio us  s t a t e me n t ,  t he  

d i s t r i c t  sh a l l  p ro v id e  e qua l  acc es s  t o  t he  B o y  S co u t s  a nd  o t he r  d es i gn a t e d  yo u th  

g r o up s  w h ic h  a r e  ne i t he r  s c ho o l  s po nso red  nor  c o -c u r r i cu l a r  i n  na t u re .  

 U s e  i n  A cco rd anc e  wi t h  B oa r d  Po l i c i e s  

 A s  a  co nd i t i o n  t o  i n i t i a l  u s e  o f  an d  co n t i n ue d  ac ces s  t o  d i s t r i c t  p r ope r ty  

a nd  f ac i l i t i e s ,  g r ou ps  a nd / o r  o r ga n i za t i on s  mu s t  f o l l o w  K a ns as  l a w  an d  b oa r d  

p o l i c y  p r oh i b i t i n g  t he  us e  o f  d ru gs ,  a l co ho l ,  an d  t ob acc o  o n  d i s t r i c t  p r op e r t y  and  

e ns u re  i nd i v id ua l s  i n  a t t e nd an ce  r e f r a i n  f r o m us i n g  suc h  s ub s t a nc es  o n  d i s t r i c t  

p ro pe r t y  a s  w e l l .   F a i l u r e  t o  a b id e  b y  t h i s  p r o vi s io n  ma y  r e su l t  i n  a  r e voc a t i on  o f  

f ac i l i t y  us e  p r i v i l e ges .    

 F ee s  an d  Re n ta l  Ch a rge s  

 T h e  b oa r d  sh a l l  e s t a b l i sh  r ea so na b l e  f ee s  a nd /o r  r e n t a l  c ha r ges  fo r  t h e  use  

o f  an y  s ch oo l  f a c i l i t y  o r  s ch oo l  g ro un ds ;  f ee s  an d /o r  r e n t a l  ch a r ges  wi l l  co ve r  

c os t s  o f  wa ges  o f  s ch o o l  p e r s on ne l  i n vo lve d  a nd  u t i l i t i e s .   T h e  f ee  an d /o r  r e n t a l  

c ha r ge s  sha l l  be  a ppro ve d  b y  t he  b oa r d  and  s ha l l  be  r e v i e we d  an n ua l l y .  

 L ea se  Ar ra n ge men t s  

 T h e  boa rd  s ha l l  a ppro ve  a n y  l e a se  a r r a n ge me n t s .  

 S u pe r v i s i on  o f  N on -S c ho o l  Gr ou ps  

 W he ne ve r  an y  sc ho o l  f ac i l i t y  i s  u se d  b y  no n -s ch oo l  g ro up s  o r  i nd i v id ua l s ,  

a  s ch oo l  e mp lo ye e  ma y  be  o n  du t y  t o  s ee  t ha t  t h e  bu i l d i n g  a nd  eq u i p men t  a r e   
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K G U s e  o f  Sc h oo l  F ac i l i t i e s  b y  C ommu ni t y  Gr ou ps  K G- 2  

p ro pe r l y  us ed .   A  sc ho o l  e mp lo yee  ma y  n o t  b e  r eq u i r e d  t o  b e  on  d u t y  wh en ,  i n  t h e  

p r in c ip a l ’ s  o p i n io n ,  i t  i s  n o t  ne ces sa r y .  

 In s u ra nce  a nd / o r  B o nd s  

 T h e  bo a rd ,  t h ro u gh  i t s  du l y  a u th o r i zed  a ge n t ,  r e s e r ves  t h e  r i gh t  t o  r eq u i r e  

b o nds  ( c a s h  o r  o th e rw i s e ) ,  i n su ran ce ,  o r  o th e r  da ma ge  de po s i t s ,  a cc ep t ab l e  t o  t he  

b oa rd  b e fo r e  a l l ow ing  u se  o f  t he  s ch oo l s ’  f a c i l i t i e s .   Use  i s  s ub j ec t  t o  l i mi t e d  

a cce s s  a nd  a va i l ab i l i t y .   An y  da ma ge s  o cc ur r i n g  du r in g  us e  wi l l  be  b i l l e d  t o  t h e  

i nd i v id ua l  a nd /o r  o r ga n i za t i o n  r e n t i n g  t he  f ac i l i t y .  
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K GA U s e  o f  Di s t r i c t  P erso n a l  P r o per t y  a nd  Eq ui pme nt  ( See  I IB GC )  K GA 

 R e qu es t s  f o r  u s e  o f  d i s t r i c t  e qu i p men t  b y  i n d i v id ua l s  o r  o u t s i de  

o r gan i za t i on s  sha l l  be  s ub mi t t e d  t o  t h e  sup e r i n t e nd en t  o r  des ign e e .   An y  r eq ue s t  

s ha l l  be  g r an t e d  o r  de n i e d  p u r s ua n t  t o  gu i de l i nes  fo r  u s i n g  equ ip me n t  de ve l ope d  

b y  t h e  ad mi n i s t r a t o r  a nd  a pp ro ve d  b y  t he  b oa rd .   T h e  su pe r in t en de n t  ma y  e s t ab l i sh  

a  

d ep os i t  f o r  u s e  o f  s ch o o l  e qu i p me n t  b e fo re  i t  i s  r e mo ve d  f r o m t he  s ch oo l  gr ou nd s  

o r  o t he r  d i s t r i c t  p ro pe r t y .   T he  de pos i t  wi l l  be  pa i d  t o  t he  c l e rk  o f  t he  boa rd  a n d  

w i l l  b e  r e f un ded  wh en  t he  e qu i p me n t  i s  r e t u rn ed  i n  wo r ki n g  o rd e r .  

 P e r so na l  Use  

 N o  d i s t r i c t  e qu i p me n t  s ha l l  be  u se d  b y  s t a f f  f o r  p e r s on a l  r e a son s  a t  s ch oo l  

o r  a wa y  f r o m i t s  de s ign a t ed  s t a t i on .  
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KGB Concealed  Observat ions  (See  J GGA)  KGB 

 Un less  o the rwi se  prov ided  in  th i s  po l ic y o r  po l i cy J GGA,  ind iv idua ls  

a re  p rohib i t ed  f rom reco rd ing  s tudent s ,  emplo yees ,  and /o r  board  members  

su r rep t i t ious l y o r  t h rough  the  use  o f  concea l ed  aud io  and/or  v i sua l  r eco rd ing 

dev ices .   Th is  p rohib i t i on  i s  in  e f fec t  a t  s choo l ,  on  o r  in  d i s t r i c t  p roper ty,  

and  a t  meet ings  and  confe rences  held  fo r  educa t ional  o r  d i sc ip l ina r y 

pu rposes .    

 Ex cep t ions  t o  t h i s  p rohib i t i on  inc lude  the  use  o f  v ideo  su rve i l l ance  

t h roughou t  d i s t r i c t  f ac i l i t i e s  and  in  d i s t r i c t  vehi c l es ,  p rovided  in  acco rdance  

wi th  J GGA;  the  r eco rd ing  o f  mee t ings  subjec t  t o  t he  Kansas  Open  Mee t ings  

Ac t ;  the  r eco rd ing  o f  due  p roces s  hea r ings  o r  s tuden t  d i sc ip l ina ry hea r ings  

fo r  ev iden t i a r y pu rposes ;  r eco rd ing  o f  s tuden ts  fo r  u se  dur ing  the  s tuden t ’s  

eva luat ion  or  p rov is ion  o f  speci a l  educa t ion  se rv i ces  wi th  the  p r incipa l ’s  

p r io r  pe rmiss ion;  and  the  r eco rd ing  o f  a  s choo l  sponsored  ac t iv i t y,  p rogram,  

o r  event  wh ich  i s  open  to  t he  genera l  pub l i c .    

 Ind iv idua ls  wish ing  to  r eco rd  s tudent s ,  emplo yees ,  o r  board  members  

a t  s chool ,  on  o r  in  d i s t r i c t  p roper ty,  o r  a t  mee t ings  and  confe rences  as  

p rev ious l y desc r ibed  shal l  f i r s t  no t i f y t he  super in t enden t  o r  bu i ld ing  

p r incipal  i n  advance .   I f  such  reco rd ing  i s  no t  p rohib i t ed  b y l aw o r  po l i c y,  

t he  admini s t r a to r  ma y a l l ow the  record ing  and  ma y make  a r rangemen ts  t o  

r eco rd  on  beha l f  o f  t he  d i s t r i c t .  

Adopted  b y the  Board :  09 /16  
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K GC B u l ly i n g  by  P ar en t s   ( Se e  EB C,  GA A E,  J D D C  a n d K GD)  K GC 

 T h e  bo a rd  o f  ed uc a t i on ,  i n  i t s  co mmi t me n t  t o  p ro v i de  a  p os i t i ve  an d  

p ro du c t i ve  l e a rn i n g  a nd  w or k in g  e n vi ro n me n t  f o r  i t s  s t ude n t s  an d  s t a f f  i n  

a cc ord anc e  wi t h  s t a t e  l a w ,  p ro h ib i t s  bu l l y i n g  i n  a n y  fo r m b y  an y  s t u den t ,  s t a f f  

me mb e r ,  o r  p a r e n t  t ow ar ds  a  s t ude n t  o r  a  s t a f f  me mb er  o n  o r  w h i l e  u s i n g  s ch oo l  

p ro pe r t y ,  i n  a  s c ho o l  ve h i c l e ,  o r  a t  a  s ch oo l - s po ns ore d  ac t i v i t y  o r  e ve n t .   Fo r  t he  

p u r po ses  o f  t h i s  p o l i c y ,  t he  t e r m “ bu l l y ing”  s ha l l  ha ve  t h e  me a n i n g  a sc r i be d  t o  i t  

i n  K a ns as  l a w .  

 T h e  a d min i s t r a t i o n  sh a l l  p r op ose ,  an d  t h e  bo a rd  sh a l l  r e v i e w an d  ap pro ve  

a  p l an  t o  ad dre s s  bu l l y in g  a s  p r oh i b i t ed  he re i n .  

 P a r en t s  p a r t i c i p a t i n g  i n  p ro h i b i t e d  bu l l y i n g  co nd uc t  a i me d  a t  d i s t r i c t  

s t ud en t s  a nd / o r  s t a f f  me mb e r s  ma y  j eo pa r d i ze  t h e i r  a cce s s  t o  d i s t r i c t  f a c i l i t i e s ;  

d i s t r i c t  p r op e r t y ;  s c ho o l  sp on sor ed  ac t i v i t i e s ,  p ro gra ms ,  an d  e ven t s ;  an d /o r  

d i s t r i c t  s t ud en t s  and /o r  s t a f f  me mb er s  t h ro u gh  t he  d i s t r i c t ’ s  c o mmu n ica t i o n  

s ys t e ms .   As  ap pr opr i a t e ,  r e po r t s  t o  l oca l  l a w  en fo r ce me n t  wi l l  be  f i l e d  t o  r e po r t  

c r i min a l  bu l l y i n g  b eh a v io r s .  

 T h i s  po l i c y  a nd  t h e  d i s t r i c t  b u l l y in g  p l a n  ma y  b e  p os t e d  on  t he  d i s t r i c t ’ s  

w e bs i t e  an d  co p i e s  o f  su ch  d oc u me n t s  s ha l l  b e  ma de  a va i l ab l e  t o  pa r en t s  o f  cu r r e n t  

s t ud en t s  up on  r eq ues t .   
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 KGD    Disruptive Acts at  School or School Activities                                                   KGD 
               (See EBC, GAAE,  JCDBB,  JDDC and KGC) 
 D i s ru p t i ve  ac t s  a t  s ch oo l  o r  s c ho o l  sp o nso red  a c t i v i t i e s  w i l l  n o t  b e  

t o l e r a t e d .  Pe r s on s  t h r ea t e n i n g  t h e  s a f e t y  o f  s t u de n t s ,  s c ho o l  pe r so nn e l ,  o r  o t he r  

p e r s on s ;  t o  da ma ge  sc ho o l  p r ope r t y ;  o r  t o  i n t e r f e r e  wi th  s c ho o l  o r  s ch oo l  ac t i v i t i e s  

o r  t he  e du ca t i on a l  p ro ce s s  wi l l  be  a s ke d  t o  l ea ve  t he  p r e mi s es .  

 T h e  sch oo l  ad mi n i s t r a t i o n  an d  s t a f f  a r e  r e sp ons ib l e  fo r  hand l in g  an y  

d i s t u rb an ce  ca us ed  by  a d u l t s  o r  s t ud en t s .   T he  f i na l  de c i s i on  f o r  d e t e r mi n i n g  i f  

a s s i s t a nce  i s  n eed ed  i s  t he  r e sp on s ib i l i t y  o f  t h e  s upe r in t e n den t  o r  s ch oo l  

p r i n c ip a l .   In  t he  abs en ce  o f  t h es e  i n d i v id ua l s ,  t h e  d e t e r mi na t i on  sh a l l  b e  ma de  

b y  t he  a s s i s t an t  p r i nc i pa l  o r  pe r s on  d es i gn a t e d  t o  be  i n  c ha r ge  o f  t h e  bu i l d in g  o r  

a c t i v i t y .   T he  su pe r i n t e nde n t  sh a l l  be  no t i f i e d  o f  an y  se r i ou s  p ro b l e m a t  t h e  

s ch oo l .  

 P os se s s i on  o f  a  F i r e a r m  

 U n les s  o the r wi se  r eq u i r ed  b y  l aw  o r  a u t ho r i ze d  b y  b oa r d  po l i c y ,  n o  

p e r s on  o t he r  t h an  a  l a w en fo r ce me n t  o f f i ce r  s ha l l  p os s es s  a  f i r e a r m on  an y  d i s t r i c t  

o w ne d  o r  op e ra t ed  p r op e r t y ,  wi t h i n  a n y  d i s t r i c t  o wn ed  o r  ope ra t e d  bu i l d i n g  o r  

f ac i l i t y ;  i n  a  s c ho o l  ve h i c l e ;  i n  an  e mp lo ye e ’ s  p e r s ona l  veh i c l e  be i n g  u sed  t o  

t r an sp or t  s t u de n t s  o r  s ch oo l  s t a f f  i n  t he  pe r f o r ma nc e  o f  j o b  du t i e s  f o r  t h e  d i s t r i c t ;  

o r  a t  an y  sc ho o l  s po ns ore d  ac t i v i t y ,  p ro g ra m,  o r  e ve n t .   T hi s  p r oh i b i t i on  i nc l ude s  

p os ses s io n  o f  co nce a l e d  an d /o r  o pe n l y  ca r r i ed  w ea po ns ;  ho w e ve r  s uc h  p ro h ib i t i o n  

s ha l l  no t  a pp l y  t o  t he  s ec u re d  s t o r a ge  o f  a  han d gun  i n  a  d i s t r i c t  e mpl o yee ’ s  o wn  

l oc ked  veh i c l e  o n  sch o o l  p ro pe r t y  s o  l ong  a s  su ch  wea po n  i s  ma i n t a i ne d  ou t  o f  

p l a i n  s i gh t .    

 A p pr opr i a t e  s i gns  s ha l l  be  c on sp i cu ou s l y  p os t ed  a s  d i r ec t ed  b y  t h e  b oa r d  

a nd  r e q u i r e d  b y  l a w .  
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K GD      Di s ru pt i ve  Act s  a t  Sc ho o l  o r  Sc ho o l  A ct iv i t i e s                        K GD -2  

 A n yo ne  i n  v i o l a t i on  o f  t h i s  po l i c y  s ha l l  b e  d i r e c t e d  t o  l e a ve  t he  p r e mi ses  

i mme d ia t e l y  a nd  no t  r e tu r n  wi t ho u t  p r i o r  a pp ro va l  f ro m t he  bu i l d in g  a d min i s t r a tor  

o r  su pe r i n t e nd en t .   F a i l u r e  t o  co mp l y  wi t h  su ch  o rd e r  wi l l  r e su l t  i n  a  r e por t  t o  

l a w  e n f o rce me n t  
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K GD A   P ub l i c  C o nd u ct  o n  Sc ho o l  P ro pe r ty  K GD A 

       T h e  su pe r i n t e nde n t  o r  t he  su pe r i n t e nd en t ’ s  de s i gne e  ma y  d en y  ac ces s  t o  t he  

s ch oo l  b u i l d in gs ,  f ac i l i t i e s ,  an d / o r  g r ou nds  o f  t he  d i s t r i c t  t o  pe r so ns  w ho  h a ve  

n o  l a wf u l  bu s in es s  t o  p u r s ue  a t  t h e  s ch oo l ,  pe r so ns  w ho  a r e  ac t i n g  i n  a  ma nn e r  

d i s r up t i ve  o r  d i s t u r b i n g  t o  t he  n o r ma l  e du ca t i on a l  f u nc t i on s  o f  t h e  s c ho o l ,  o r  

p e r s on s  w ho  a r e  on  sc ho o l  p r op e r t y  i n  v io l a t i o n  o f  B oa rd  an d /o r  bu i l d i n g  

p o l i c y .   Ad mi n i s t r a t i ve  pe r so nn e l  ma y  d ema n d  i den t i f i c a t i on  a nd  e v id en ce  o f  

q ua l i f i c a t i o n  fo r  a cce s s  o f  a n yon e  des i r i ng  t o  us e  o r  co me  up on  t he  p r e mi s es  o f  

t he  pa r t i c u l a r  s ch oo l  o r  f a c i l i t y .  

       Pe r so ns ,  i nc l ud in g  pa re n t s  o r  p e r s ons  a c t i n g  a s  p a re n t s ,  w h o  ha ve  

l e g i t i ma te  r e a s ons  f o r  b e in g  on  s ch oo l  p ro pe r t y  mu s t  ne ve r t he l e s s  a b id e  b y  

p o l i c i e s  a do p t e d  b y  t h e  bo a r d  a nd  bu i l d ing  p o l i c i e s  s pe c i f i ca l l y  a pp l i ca b l e  t o  

e ac h  s ch oo l .   Su ch  bu i l d i n g  po l i c i e s  s ha l l  be  pu b l i s he d  a nn ua l l y  i n  t he  s ch oo l  

h an db oo k  an d  sh a l l  be  p os t ed  a t  t he  s c ho o l  i n  a  c on sp i cu ous  p l a ce  v i s i b l e  t o  a l l  

w h o  en t e r  t h e  p r e mi se s .   V i s i t o r s  mu s t  s ec u re  a nd  we a r  a  v i s i t o r ' s  p a s s  t o  en t e r  

s ch oo l  b u i l d in gs  d u r in g  t h e  s ch oo l  da y .  

       An yo ne  wh o  r e fu se s  o r  f a i l s  t o  l ea ve  d i s t r i c t  bu i l d i n gs ,  f a c i l i t i e s ,  an d /o r  

g r o un ds  a f t e r  be i n g  r e qu es t ed  t o  d o  so  b y  a n  au t ho r i ze d  d i s t r i c t  e mp lo yee  s ha l l  

b e  co ns i de r ed  t o  be  t r e sp as s in g  i n  v i o l a t i o n  o f  K a nsa s  l a w.   I n  s uc h  cas e ,  t he  

p o l i ce  w i l l  be  c on t ac t e d ,  an d  a r r e s t  an d  c r i mi na l  c ha r ges  ma y  r e su l t .  

       T h e  ad mi n i s t r a t i on  wi l l  de t e r mi ne  i f  t h e  i nd i v i dua l  w ho  h as  b ee n  a s ked  t o  

l e a ve  a  d i s t r i c t  b u i l d i n g ,  f ac i l i t y ,  o r  gr oun ds  i s  a l l o we d  to  r e tu rn  i n  t he  

f u tu r e .   I f  t h e  i nd i v id ua l  i s  no t  t o  r e tu r n  i n  t he  f u tu r e ,  t he  ap pr opr i a t e  "T re spa s s  

N o t i f i c a t i o n"  i s  t o  be  s en t  t o  t he  i n d i v idu a l .  

A d op ted  b y  B oa r d  0 8 / 14  
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KH Gifts and Bequests (See  DFK, FC,  GAJ and JL)                                                      KH 
 
 A l l  g i f t s  an d  be que s t s  g i ve n  t o  t he  s ch oo l s  s ha l l  b eco me  t he  p ro pe r t y  

o f  t h e  d i s t r i c t .  A  g i f t  i s  de f ine d  a s  an y  f i na nc i a l  d on a t i o n  o r  d on a t i on  o f  p r op e r t y ,  

p e r s on a l  s e r v i ce ,  s t r u c t u re s ,  e qu ip me n t  o r  f u r n i s h in g .  D on or s  ma y  b e  i nd i v id ua l s ,  

g r o up s ,  o r ga n i za t i o ns ,  o r  b us i nes ses .  P r osp ec t i ve  d on or s  s ha l l  c on t ac t  t he  f ac i l i t y  

p r i n c ip a l  a nd  su pe r in t e nde n t  b e f o re  pu b l i c l y  a nn ou nc i n g  a  g i f t  t o  a  s ch oo l  o r  t o  

t he  s ch oo l  d i s t r i c t  i n  o rde r  f o r  t he  a d min i s t r a t i on  t o  co ns i de r  t h e  a ppr opr i a t e ne s s  

o f  t he  g i f t .  

 T o  be  a cc ep t ab l e ,  a  g i f t  mu s t  ha ve  a  pu rp os e  c ons i s t e n t  wi t h  t ha t  of  

t he  d i s t r i c t ,  p l ac e  no  r e s t r i c t i o ns  o n  t he  bo a r d ,  n o t  be  i na ppr opr i a t e  o r  ha r mf u l  t o  

t he  b es t  e duc a t i o n  o f  s t ud en t s ,  a nd  n o t  be  i n  co nf l i c t  wi t h  any  p ro v i s i on  o f  t he  

d i s t r i c t  p o l i c y  o r  p ub l i c  l a w.  

 T h e  b oa r d  au th o r i ze s  t he  s up e r i n t e nde n t  t o  ac cep t  g i f t s  wh i ch  d o  no t  

r eq u i r e  a n y  ex pe nse  f o r  i n s t a l l a t i o n ,  spe c i a l  op e ra t i on s  o r  ma i n t e na nc e  i f  t h e  

va l ue  o f  t he  g i f t  i s  $ 5 00 0  o r  l e s s .  Gi f t s  w h ic h  e xce ed  $ 50 00 ,  t ho se  i n vo l v in g  

i n s t a l l a t i on  c os t s  t o  t h e  bo a rd  o r  t hos e  t ha t  w ou ld  ca use  a dd i t i on a l  op e ra t i n g  c os t s  

s ha l l  b e  r e f e r r ed  t o  t h e  bo a rd  w i th  a  r ec omme n d a t io n  f ro m a  s c r ee n in g  co mmi t t ee  

a pp o i n t e d  b y  t h e  s up e r i n t e nde n t .  T h e  sc r ee n in g  co mmi t t e e ’ s  r ep or t  wi l l  

r eco mme n d  acc ep t an ce  o r  r e j ec t i o n  w i t h  acc o mp an y in g  r e aso ns  f o r  t he  

r eco mme n d a t i on .   Gi f t s  t h a t  r eq u i r e  a l t e r a t i on  o f  s ch oo l  f ac i l i t i e s  mu s t  h a ve  

a pp ro va l  o f  t he  b oa rd .  

       Bo o ks ,  Eq u ip me n t  an d  Ot he r  Ma t e r i a l s  

 G i f t s  o f  b oo ks  a nd  i ns t ru c t i o na l  ma t e r i a l s  w i l l  b e  acc ep t ed  i f  t h e  b oo ks  a nd  

ma t e r i a l s  me e t  t he  s a me  s t an da r ds  o f  s e l e c t i o n  a s  t ho se  ap p l i e d  t o  s e l ec t i o n  o f  

i n s t r uc t i on a l  ma te r i a l s  a nd  l i b r a r y  b oo ks  a nd  i f  t he  g i f t  wi l l  no t  i n f l ue nce  t h e  
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KH Gifts and Bequests                                                                                                   KH-2 
 

p u r cha s in g  o f  s i mi l a r  b oo ks  o r  ma te r i a l s  f r o m th e  do no r .  Do na t e d  e qu i p me n t  mus t  

b e  r e v i e we d  b y  t he  su pe r in t en de n t  t o  d e t e r mi ne  a cce p t a b i l i t y  i n  r e ga rd  t o  s a f e t y ,  

c o mp a t ib i l i t y  wi th  ex i s t i n g  eq u i p men t ,  p r o gr a ms  an d /o r  ma t e r i a l s ,  i n s t a l l a t i on  

a nd  ma i n t e na nce  c os t s ,  an d  ge ne r a l  i mpa c t  u po n  t he  c u r r i cu l um.  

 E x c lu s io ns  

 U n de r  no  c i r c u ms t anc es  s ha l l  g i f t s  o r  beq ue s t s  t o  t h e  d i s t r i c t  o r  t o  a  

p a r t i cu l a r  s c ho o l  be  g i ve n  o r  l e f t  wi t h  s cho o l  o f f i c i a l s  wi t ho u t  t he  a ppr o va l  o f  t he  

s up e r i n t e nde n t .  O nce  a  g i f t  h a s  b een  acc ep t ed ,  i t  be co me s  t h e  p r op e r t y  o f  t h e  

d i s t r i c t .  Sc ho o l s  may  d i s pos e  o f  g i f t s  wh en  t he i r  u se f u ln es s  ha s  bee n  de p l e t ed ,  

w h en  t h e y  a r e  ou t -o f -d a t e ,  o r  wh en  t h e y  a r e  i n  po or  p h ys i ca l  co n d i t i o n .   

 D o no r  Re co gn i t i o n  

 C o n t r i bu t o r s  o f  g i f t s  $ 7 5 , 00 0  an d  a bo ve  wi l l  be  r ec o gn i ze d  a t  a  b oa rd  

me e t i n g  an d  t he  na me  o f  t h e  do nor  o r  d on or s  i nc l ude d  on  a  p l a qu e  a t  t he  f ac i l i t y  

f o r  wh i ch  t he  c on t r i b u t i on  wa s  ma d e .  Pe r  t he  ap pro va l  o f  t h e  s upe r in t en de n t ,  

a dd i t i o na l  f o r ms  o f  r e co gn i t i o n  fo r  g i f t s  a nd  beq ue s t s  ma y  be  o n  sc ho o l /d i s t r i c t  

w e bs i t e s ,  so c i a l  me d ia  s i t e s ,  t e mp ora r y  d i s p l a ys ,  s c ho o l  ma rq ue es ,  s i gns ,  ban ne r s  

o r  i n  s c ho o l / d i s t r i c t  n ew s l e t t e r s  ( p r i n t  o r  e l e c t ro n i c )  o r  eve n t  p ro gra ms ,  a s  

a pp ro pr i a t e .  
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KI Distributing Materials in Schools (See JHCA, JK and JR et seq.)       KI 
 
 In  a cc o rd an ce  wi t h  ru l e s  a do p t e d  b y  t he  b oa rd ,  t he  su pe r i n t en de n t  r e s e r ves  

t he  r i gh t  t o  r e fu se  d i s t r i b u t i on  t o  s t u de n t s  a n y  ma te r i a l  b y  o u t s i de  i n d i v id ua l s  o r  

g r o up s  w h ic h  c r ea t e s  a  ma te r i a l  o r  s ub s t a n t i a l  i n t e r f e r e nce  w i t h  n o r ma l  s ch oo l  

a c t i v i t y  o r  a pp ro pr i a t e  d i s c ip l i ne  i n  t he  op e ra t i o n  o f  t h e  s ch oo l .  

 M a te r i a l s  P ro duc ed  by  O u t s i de  G ro ups – In c l u d in g  Re l i g i ou s  Ma t e r i a l s  

 T h e  p r in c ip a l  ma y  e s t ab l i sh  r u l e s  an d  r egu l a t i o ns  wh i ch  c on t r o l  t he  t i me ,  

p l ac e  a nd  ma nn e r  i n  w h ic h  no n -s ch oo l / ed uc a t i o na l  ma t e r i a l s  a r e  d i sp l a yed  an d 

d i s s e min a t e d  i n  t h e  bu i l d i n g  o r  on  s ch oo l  p ro pe r t y .   No  s t ud en t  sh a l l  b e  f o r c ed  t o  

p a r t i c i p a t e  i n  t h e  d i s t r i b u t i on  o r  r e ce i p t  o f  a n y  n on -s c ho o l  ma te r i a l s  i n  t he  

s ch oo l s .  

 P o l i t i ca l  Ca mp a i gn  M ate r i a l s  

 T h e  boa rd  e nco ur a ges  r e sp on s ib l e  us e  o f  p o l i t i c a l  ma te r i a l s  a s  pa r t  o f  t he  

b oa rd -a p pro ve d  cu r r i c u l u m.   No  s t ud en t  s ha l l  be  fo r ce d  t o  p a r t i c i pa t e  i n  t he  

d i s t r i bu t i o n  o r  r e ce ip t  o f  an y  po l i t i c a l  ma t e r i a l s .  

 A d ve r t i s i n g  i n  t he  S ch o o l s  

 N o  a d ve r t i s i n g  fo r  co mme r c i a l  p u rp os es  s ha l l  be  p e r mi t t ed  i n  t he  s ch ool  

b u i l d in gs  o r  o n  t he  g r o un ds  o f  t he  d i s t r i c t  wi t ho u t  p r i o r  a ppr o va l  o f  t he  

s up e r i n t e nde n t .   A d ve r t i s i n g  i n  s t ude n t  pu b l i ca t i on s  s ha l l  b e  r e gu l a t ed  b y  ru l e s  

a nd  r e gu l a t i on s  de ve l o ped  b y  t h e  su pe r i n t e nde n t .   Ad ve r t i s i n g  i n  t he  s t ud en t  

p u b l i ca t i o ns  ma y  p r omo t e  p ro duc t s  b y  b r an d  n a me .   A ds  p ro mo t i n g  t he  s a l e  o f  a ny  

c on t ro l l ed  s ubs t an ce ,  d r u g  p a ra phe rna l i a  o r  an y  o th e r  i l l e ga l  ma t e r i a l  o r  ac t i v i t y  

a r e  p r oh i b i t e d .   
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KI D i s t r i bu t in g  Mat er ia l s  in  Sc ho o l s  KI -2  

 M a i l i n g  L i s t s  

 N o  ma i l i n g  l i s t s  o f  s t ud en t s  sh a l l  b e  g i ven  t o  i nd i v id ua l s ,  o r ga n i za t i o ns  o r  

ve n do r s  fo r  t he  p u rpo se  o f  d i s t r i b u t i n g  ma t e r i a l s .  
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KK Sale of District Property (See DFM)                                                                      KK 
 
 T h e  b oa r d  ma y  d i s p os e  o f  p r op e r t y  i n  a  ma nn e r  t he  b oa rd  dee ms  t o  be  i n  t h e  

d i s t r i c t ’ s  be s t  i n t e r e s t .   Wh ene ve r  ex ces s  d i s t r i c t  p ro pe r t y  i s  t o  b e  so ld  a t  au c t i o n ,  

a l l  s a l e s  sh a l l  be  t o  t h e  h i ghe s t  b i dd e r .    N o  c r ed i t  sha l l  be  e x t e n ded .  

 

A d op ted  b y  B oa r d  0 7 / 15  

S E CT IO N S 

 



 

©KASB. This material may be reproduced for use in USD 475.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

KM V is i to rs  to  t he  S ch oo l  KM 

 T h e  b oa r d  e nco ur a ges  pa t ro ns  a nd  pa ren t s  t o  v i s i t  d i s t r i c t  f ac i l i t i e s .   Pa t r on  

v i s i t s  sha l l  be  s c he du l e d  wi t h  t he  t e ac he r  an d  t h e  bu i l d i n g  p r in c i pa l .  

 N o t i ce s  sh a l l  be  pos t e d  i n  s ch oo l  b u i l d in gs  t o  r eq u i r e  v i s i t o r s  t o  che c k  i n  a t  

t he  o f f i ce  b e fo re  p r oc ee d in g  t o  co n t a c t  any  o th e r  pe r so n  i n  t he  b u i l d i n g  o r  on  t he  

g r o un ds .  

 A n y  pe r so n  wh o  v i s i t s  a  bu i l d i n g  an d /o r  g ro u nds  o f  t h e  d i s t r i c t  w i l l  be  u nd e r  

t he  j u r i s d i c t i o n  o f  t he  bu i l d i n g  p r in c ip a l  w h o  s ha l l  be  r e sp on s i b l e  f o r  d e ve lo p in g  

r u l e s  a nd  r e gu l a t i on s  go ve rn i n g  t he  p r e sen ce  o f  v i s i t o r s  i n  t he  b u i l d in gs .  

 T h e  p r in c ip a l  has  a u t hor i t y  t o  r e que s t  a s s i s t a nc e  f r o m l a w e n f o rc e men t  i f  

a n y  v i s i t o r  t o  t h e  d i s t r i c t ' s  bu i l d in gs  o r  g ro un ds  r e f use s  t o  l e a ve  o r  c r ea t e s  a  

d i s t u rb an ce .   V i o l a t i o n  o f  t h i s  r u l e  ma y  l ea d  t o  r e mo va l  f r om t he  b u i l d in g  or  

g r o un ds  an d  d en i a l  o f  f u r t he r  ac ces s  t o  t he  b u i l d i n g  o r  g r ou nds .   V i o l a t o r s  o f  t h i s  

b oa rd  p o l i c y  ma y  b e  s ub j ec t  t o  t he  s t a t e  t r e sp as s  l aw .  
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K N C om pl a in t s   ( Se e  B C B I ,  GA A C A,  GA AB ,  GA AF ,   IF ,  IKD  ,  a nd  J C E)  KN 

 T h e  boa rd  e nco ur a ges  a l l  co mp la i n t s  r e ga r d in g  t he  d i s t r i c t  t o  b e  r e s o l ved  a t  

t he  l o w es t  pos s ib l e  ad mi n i s t r a t i ve  l e ve l .   W he ne ve r  a  c o mpl a in t  i s  ma de  d i r ec t l y  

t o  t he  bo a rd  a s  a  w ho le  o r  t o  a  boa rd  me mb e r  a s  an  i n d i v id ua l ,  i t  wi l l  be  r e f e r r e d  

t o  t he  a d min i s t r a t i o n  fo r  s t u d y  an d  p oss i b l e  r e so lu t i on .  

 D i s c r i mi na t i on  a ga i ns t  a n y  i nd i v id ua l  on  t he  ba s i s  o f  r ace ,  co lo r ,  n a t i ona l  

o r i g i n ,  s ex ,  d i s ab i l i t y ,  a ge ,  o r  r e l i g io n  i n  t h e  ad mis s io n  o r  a cce s s  t o ,  o r  

t r ea t me n t  o r  e mp lo yme n t  i n  t h e  d i s t r i c t ’ s  p r o gr a ms  a nd  ac t i v i t i e s  i s  p r oh i b i t e d .   

H a r as s me n t  o f  an  i n d i v id ua l  o n  an y  o f  t h es e  g ro un ds  i s  a l so  p ro h i b i t e d .    

T h e  d i s t r i c t  co mp l i an ce  c oor d i na to r  i s  t he  Exe cu t i ve  Di r ec t o r  o f  Pe r s on ne l  

S e r v i c es  fo r  t he  d i s t r i c t  an d  ma y  be  c on t ac t ed  a t  12 3  N .  E i s enh o wer ,  J unc t i o n  

C i t y ,  K an sa s ,  6 64 41 ,  ( 7 85)  71 7 -4 00 0 .   T he  d i s t r i c t  co mp l i a nc e  co or d in a to r  has  

b ee n  de s i gna t e d  t o  co or d in a t e  c o mpl i an ce  wi t h  t h i s  p o l i c y  and /o r  

n o nd i s c r i mi na t i on  r eq u i r e me n t s  co n t a ine d  i n  T i t l e  V I  o f  t h e  Civ i l  R i gh t s  A c t  o f  

1 9 64 ,  T i t l e  V II  o f  t he  Ci v i l  R i gh t s  A c t  o f  1 96 4 ,  T i t l e  IX  o f  t he  Ed uca t i o n  

A me n d me nt s  o f  19 72 ,  Se c t i o n  50 4  o f  t h e  R e ha b i l i t a t i o n  A c t  o f  1 97 3 ,  a nd  T he  

A me r i ca ns  wi th  Di s ab i l i t i e s  A c t  o f  1 99 0 .  In f o r ma t i on  c on ce r n in g  t h e  p ro v i s i o ns  

o f  t he se  A c t s ,  an d  t he  r i gh t s  p r o vi de d  t he r eu nde r ,  a r e  a va i l a b l e  f r o m the  d i s t r i c t  

c o mpl i an ce  c oor d in a t o r .  

 C o mp la i n t s  a bo u t  D i s c r i mi na t i on  o r  Di s c r i mi na t o r y  Ha ras s men t  
  
 C o mp la i n t s  o f  d i s c r i mi na t i o n  o r  d i s c r i mi na t o r y  ha r a s s me n t  b y  a n  

e mp lo ye e  sh ou l d  be  a dd res se d  t o  t h e  e mp lo yee ’ s  s upe r vi s o r ,  t h e  bu i l d i n g  

p r in c ip a l ,  o r  t he  d i s t r i c t  co mp l i a nc e  co ord in a to r .   Co mp la in t s  b y  a  s t ude n t  s ho u ld  

b e  ad dres se d  t o  t he  bu i l d i n g  p r i nc i pa l ,  an o th e r  ad mi n i s t r a t o r ,  t h e  gu i da nce  

c ou ns e lo r ,  o r  an o t he r  c e r t i f i ed  s t a f f  me mb e r .   An y  sc ho o l  e mp lo ye e  wh o  r ec e i ves  

a  c o mpl a in t  o f  d i s c r imi n a t i on  o r  ha r a s s me n t  f ro m a  s t ude n t  s ha l l  i n fo r m t he   
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s t ud en t  o f  t he  e mp l oye e ’ s  ob l i ga t i o n  t o  r e po r t  t he  c o mpl a in t  a nd  a n y  p ro po sed  

r e so lu t i on  o f  t he  c omp l a i n t  t o  t h e  b u i l d in g  p r inc ipa l  an d  t he  d i s t r i c t  c o mpl i anc e  

c oo rd i na t o r  an d  sh a l l  so  r ep or t  a s  s oo n  a s  p r ac t i ca b l e .    

 I f  t he  bu i l d i n g  p r inc i pa l  i s  t he  a l l e ge d  ha ra s se r ,  t he  c o mpla in t  s ha l l  b e  

r ep or t e d  t o  t he  d i s t r i c t  co mp l i a nce  co ord in a t o r .   Co mp la i n t s  by  a n y  o t he r  p e r s on  

a l l e g in g  d i sc r i mi na t i on  s ho u l d  be  ad dres se d  t o  t he  bu i l d i ng  p r i nc i pa l  o r  t he  

d i s t r i c t  c o mpl i an ce  c oo rd i na t o r .   C o mpla i n t s  ab ou t  d i s c r i min a t i on ,  i n c lu d in g  

c o mpl a in t s  o f  h a r a s s me n t ,  wi l l  be  r e s o l ve d  t h r ou gh  t h e  fo l l o win g  c o mpl a in t  

p ro ced ure s :  

 In f o r ma l  P r oc ed ure s  

 T h e  bu i l d i n g  p r inc i pa l  sha l l  a t t e mpt  t o  r e s o l ve  co mp la i n t s  o f  

d i s c r i min a t i o n  o r  ha r a s s me n t  i n  a n  i n f o rma l  ma n ne r  a t  t h e  bu i l d i n g  l e ve l .   F o r  

c o mpl a in t s ,  r e po r t s ,  o r  a l l e ga t i ons  o f  s ex ua l  h a r a s s me n t  o r  d i s c r i min a t i o n ,  t h e  

p r i n c ip a l  s ha l l  a t t e mp t  t o  r e s o l ve  t h e  ma t t e r  wi th in  10  d a ys  o f  r e ce i v in g  n o t i c e  

t he r eo f  a nd  sh a l l  no t i f y  t he  p a r t i e s  o f  ou t c o mes  o r  d i sp os i t i o n  o f  su ch  ma t t e r  

w i t h in  3  da ys  o f  r e ac h in g  r e so l u t i on .  An y  s ch oo l  e mp lo ye e  wh o  r ece i ve s  a  

c o mpl a in t  o f  d i s c r i mi na t i on  h a ra s s me n t  f r o m a  s t u den t ,  a no t he r  e mp l o ye e  o r  an y  

o th e r  i nd i v id ua l  sh a l l  i n f o r m t he  i nd i v i dua l  o f  t h e  e mp lo yee ’ s  o b l i ga t i on  t o  r ep or t  

t he  co mp la i n t  an d  an y  p r op ose d  r e s o lu t i on  o f  t h e  c o mp la i n t  t o  t h e  b u i l d in g  

p r in c ip a l  an d  t he  d i s t r i c t  co mp l i a nc e  c oor d in a to r .   T he  b u i l d in g  p r i nc i pa l  sh a l l  

d i s c us s  t h e  c o mpl a in t  wi t h  t he  i nd i v i dua l  t o  de t e r mi ne  i f  i t  c a n  b e  r e so l ve d .   I f  

t he  ma t t e r  i s  r e s o l ved  t o  t he  s a t i s f ac t i on  o f  t he  i nd i v id ua l ,  t he  b u i l d in g  p r in c ip a l  

s ha l l  do cu me n t  t he  n a t u re  o f  t h e  c o mpla i n t  a nd  t he  p r op osed  r e s o l u t i o n  o f  t he  

c o mpl a in t ,  an d  f o r war d  t h i s  r ec o rd  t o  t h e  d i s t r i c t  co mp l i a nce  co or d in a to r .   Wi t h in  

2 0  d a ys  a f t e r  t h e  c omp l a i n t  i s  r e s o l ved  i n  t h i s  man ne r ,  t he  p r i nc i pa l  s ha l l  co n t a c t   
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t he  co mp la ina n t  t o  de t e r mi ne  i f  t he  r e so lu t i o n  o f  t h e  ma t t e r  r e ma in s  acc ep t ab l e .   

I f  t he  ma t t e r  i s  no t  r e so l ve d  t o  t he  s a t i s f a c t i o n  o f  t he  i nd i v i du a l  i n  t he  me e t i n g  

w i t h  t he  p r i n c ip a l ,  o r  i f  t he  i n d i v id ua l  do es  n o t  b e l i e ve  t h e  r e so lu t i on  r e ma i ns  

a cce p t a b l e ,  t h e  i nd i v i du a l  ma y  i n i t i a t e  a  fo r ma l  c o mpl a in t .  

F o r ma l  C o mpl a in t  P ro ce dur es  

•  A  f o r ma l  c o mpl a in t  s ho u ld  b e  f i l ed  i n  wr i t i n g  a nd  co n t a i n  t he  na me  
a nd  ad dres s  o f  t he  pe r so n  f i l i n g  t he  c o mp la i n t .   T he  co mp la in t  sh ou l d  
b r i e f l y  de sc r i be  t h e  a l l e ged  v i o l a t i o n .   I f  an  i n d i v id ua l  do es  n o t  w i sh  
t o  f i l e  a  wr i t t e n  c omp l a i n t  a nd  t h e  ma t t e r  h as  no t  be en  ade qu a t e l y  
r e so l ve d ,  t h e  b u i l d ing  p r i nc i pa l  ma y  i n i t i a t e  t he  co mp la i n t .   Fo r ms  f o r  
f i l i n g  wr i t t e n  co mp la i n t s  a r e  a va i l a b l e  i n  e ac h  bu i l d i n g  o f f i c e  a nd  t he  
c en t r a l  o f f i ce .  

 
•  A  c o mpl a in t  sh ou ld  b e  f i l ed  a s  so on  a s  po s s i b l e  a f t e r  t h e  c on du ct  

o cc ur s ,  b u t  no t  l a t e r  t han  18 0  da ys  a f t e r  t he  c o mpl a in an t  b ec o mes  
a w are  o f  t he  a l l e ge d  v i o l a t i o n ,  u n l e s s  t he  c on du c t  f o r mi n g  t h e  ba s i s  
f o r  t he  c o mp la i n t  i s  o n go i n g .  

 
•  I f  a pp ro pr i a t e ,  a n  i n ve s t i ga t i on  s ha l l  f o l l ow  the  f i l i n g  o f  t h e  comp l a i n t .   

I f  t he  co mp la i n t  i s  aga i ns t  t he  s up e r in t end en t ,  t he  boa rd  s ha l l  a pp o in t  
a n  i n ves t i ga t i n g  o f f i c e r .   In  o t he r  i n s t an ce s ,  t h e  i n ves t i ga t i on  s ha l l  b e  
c on du c t e d  b y  t he  bu i l d in g  p r inc ipa l ,  t he  c o mpl i an ce  c oor d ina t o r  o r  
a no the r  i nd i v id ua l  ap p o in t ed  b y  t he  b oa rd .  In  ca s es  w her e  s e xu a l  
h a r a s s me n t  o r  d i s c r imi n a t i on  i s  a l l e ge d ,  t he  i nd i v i dua l  c on duc t i n g  t h e  
i n ves t i ga t i on  s ha l l  ha ve  a ppr opr i a t e  T i t l e  IX  t r a in i n g  a nd  e xpe r i e nce .   
T h e  i n ve s t i ga t i on  sha l l  b e  t ho r ou gh .   A l l  i n t e r e s t ed  pe r so ns ,  i n c l ud i n g  
t he  co mp la i na n t  an d  t he  pe r so n  a ga i ns t  wh o m t he  c o mpl a in t  i s  l o d ge d ,  
w i l l  be  a f f o r de d  a n  op por tu n i t y  t o  su bmi t  w r i t t e n  o r  o r a l  e v i den ce  
r e l e van t  t o  t he  c o mpla i n t .  

 
•  A  w r i t t en  d e t e r mi na t i on  o f  t h e  co mp la i n t ’ s  va l i d i t y  a nd  a  desc r ip t i on  

o f  t he  r e s o lu t i o n  sha l l  be  i s su ed  b y  t he  i n ves t i ga t o r ,  an d  a  co py 
f o r war de d  t o  t h e  c omp l a i nan t  n o  l a t e r  t ha n  30  da ys  a f t e r  t h e  f i l i n g  o f  
t he  co mp la in t .  

 
◊  I f  t he  i n ve s t i ga t i on  r e su l t s  i n  a  r ec o mme nd a t i on  t ha t  a  s t u den t  

b e  su spe nd ed  o r  e xpe l l ed ,  p r oce du res  o u t l i ne d  i n  bo a rd  p o l i c y  
a nd  s t a t e  l a w  go ve rn i n g  s t ud en t  su spe ns io n  a nd  e xp u l s io n  wi l l  
b e  fo l l o we d .  

◊  I f  t h e  i n ve s t i ga t i on  r e s u l t s  i n  a  r ec omme n d a t io n  t ha t  an  
e mp lo ye e  be  su sp en de d  wi th ou t  p a y  o r  t e rmi n a t e d ,  p ro ce dur es  
o u t l i ne d  i n  b oa r d  p o l i c y ,  t he  ne go t i a t ed  ag r ee me n t  o r  s t a t e  l a w 
w i l l  b e  fo l l o we d .  
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•  R e cor ds  r e l a t i n g  t o  co mp la i n t s  f i l ed  an d  t he i r  r e s o lu t i on  s ha l l  b e  

f o r war de d  t o  a nd  ma i n t a i ne d  i n  a  c on f id en t i a l  ma nn e r  b y  t h e  d i s t r i c t  
c o mpl i an ce  c oor d in a t o r .  
 

•  T h e  c o mpl a in an t  ma y  a pp ea l  t he  d e t e rmi n a t i on  o f  t he  comp l a i n t .   
A p pe a l s  s ha l l  be  he a rd  b y  t he  d i s t r i c t  c o mpl i an ce  co ord in a t o r ,  a  
h ea r in g  o f f i ce r  ap po in t ed  b y  t he  b oa r d ,  o r  b y  t he  b oa r d  i t s e l f  a s  
d e t e r min ed  b y  t he  b oa rd .   T he  r eq ues t  t o  ap pe a l  t h e  r e so l u t i on  s ha l l  be  
ma d e  wi th i n  20  d a ys  a f t e r  t he  d a t e  o f  t h e  wr i t t e n  r e so lu t i on  o f  t he  
c o mpl a in t  a t  t h e  l ow er  l e ve l .   T h e  a ppe a l  o f f i c e r  sha l l  r e v i e w  th e  
e v i den ce  ga t he r ed  b y  t he  i n ves t i ga to r  an d  t he  i n ves t i ga t o r ’ s  r e po r t ,  an d  
s ha l l  a f f o rd  t he  co mp la ina n t  a nd  t he  p e r s on  a ga ins t  wh o m t he  
c o mpl a in t  i s  f i l ed  a n  op po r tu n i t y  t o  s ub mi t  f u r t h e r  e v i de nce ,  o r a l l y  o r  
i n  wr i t i n g ,  wi t h in  10  d a ys  a f t e r  t he  a ppe a l  i s  f i l ed .   T h e  ap pe a l  o f f i c e r  
w i l l  i s su e  a  wr i t t en  d e t e r min a t i o n  o f  t he  c o mpl a in t ’ s  va l i d i t y  a n d  a  
d es c r ip t i o n  o f  i t s  r e s o lu t i o n  wi th in  30  da ys  a f t e r  t he  ap pe a l  i s  f i l e d ,  
a nd  t he  o u t c o me  o r  d i sp os i t i o n  o f  t h e  ma t t e r  s ha l l  b e  sha re d  w i th  t h e  
p a r t i e s  w i th i n  5  da ys  o f  t he  f i n a l  r e s o lu t i o n .  

 
•  U s e  o f  t h i s  co mp la i n t  p r oce du re  i s  no t  a  p r e r eq u i s i t e  t o  t he  pu r s u i t  o f  

a n y  o t he r  r e me d ie s  i nc l ud i n g  t he  r i gh t  t o  f i l e  a  co mp la i n t  w i t h  t h e  
O f f i ce  f o r  C i v i l  R i gh t s  o f  t he  U . S .  D epa r tme n t  o f  Ed uca t i o n ,  t h e  Eq ua l  
E mp l o yme n t  Op por tu n i t y  C o mmi ss io n ,  o r  t he  K an sas  Hu ma n  Ri gh t s  
C o mmi s s i on .  

 
 C o mp la i n t s  Ab ou t  Po l i c y  

 T h e  su pe r i n t e nd en t  sh a l l  r e po r t  an y  u n re so l ved  c o mpl a in t  a bou t  po l i c i e s  

t o  t he  b oa r d  a t  t h e  ne x t  r e gu l a r l y  s ch ed u l e d  bo a r d  me e t i n g .  

 C o mp la i n t s  Ab ou t  Cu r r i c u l u m  ( See  IF )  

 T h e  su pe r i n t e nd en t  sh a l l  r ep or t  a  f a i l u r e  t o  r e s o l ve  a n y  c o mp la i n t  a bo ut  

c u r r i cu l u m to  t h e  boa rd  a t  t h e  ne x t  r e gu l a r l y  s c he du l ed  b oa r d  me e t i n g .  

 C o mp la i n t s  Ab ou t  In s t ru c t i o na l  Ma te r i a l s  

 T h e  b u i l d in g  p r in c ip a l  sha l l  r e po r t  a ny  u nre so l ve d  c o mpla i n t  ab ou t  

i n s t r uc t i on a l  ma te r i a l s  t o  t he  su pe r in t en de n t  i mme d i a t e l y  a f t e r  r ec e i v in g  t he  

c o mpl a in t .  
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K N C om pl a in t s                                                                                  K N-5  

 C o mp la i n t s  Ab ou t  Fac i l i t i e s  an d  Se r v i c es  

 T h e  su pe r in t en den t  sh a l l  r ep or t  a n y  un reso l ved  c o mpl a in t  a bou t  f a c i l i t i e s  

a nd  s e r v i ce s  t o  t he  bo a r d  a t  t he  n ex t  r e gu l a r l y  s che du l ed  boa rd  me e t i n g .   

 C o mp la i n t s  Ab ou t  Pe r so nne l  

 T h e  su pe r i n t e nd en t  o r  t h e  bu i l d i n g  p r inc i pa l  i n vo l ved  sha l l  r e po r t  an y  

u nr eso l ve d  c o mpl a in t  a bo u t  p e r s on ne l  t o  t h e  b oa r d  a t  t he  ne x t  r e gu l a r l y  s c he du l ed  

b oa rd  mee t i n g .  

 C o mp la i n t s  Ab ou t  Eme r ge nc y  Sa fe t y  In t e r ve n t i o n  U se  

 C o mp la i n t s  c on ce r n in g  t h e  use  o f  e merge n c y  s a f e t y  i n t e r ve n t i ons  b y  

d i s t r i c t  s t a f f  s ha l l  be  a ddr es s ed  i n  ac cord an ce  wi th  t he  l o ca l  d i s pu t e  r e s o lu t i o n  

p ro ces s  ou t l i ne d  i n  bo a r d  po l i c y  G AA F .  
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L A  Go al s  an d  O bj ec t i ves  L A  

 T h e  bo a rd  s ha l l  s ee k  t o  e s t a b l i s h  a  s a t i s f a c to r y  wor k in g  r e l a t i ons h i p  wi th  

go ve r n men ta l  a genc i e s  a nd  p r i va t e  o r gan i za t i o ns  ha v i n g  an  i n t e r e s t  i n  t h e  s ch oo l s .  
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L B  S c ho o l - Comm u ni t y  C o o per at i on  L B  

 T h e  bo a r d  sh a l l  s ee k  t o  fos t e r  c oo pe r a t i o n  b e t wee n  t h e  s ch oo l s  and  

c o mmu n i t y  g ro up s  and  o r gan i za t i on s .  
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L C  S c ho o l - Comm u ni t y  P r ogr ams  L C  

 T h e  b oa r d  sh a l l  co ns i de r  e s t a b l i s h in g  p ro gr a ms  sp ons or ed  j o i n t l y  b y  t he  

d i s t r i c t  a nd  co mmu n i t y  g r ou ps  o r  o r ga n i za t i o ns  w he ne ve r ,  i n  t he  bo a rd ' s  

j ud gme n t ,  t he s e  p r ogr a ms  c an no t  o r  sho u l d  no t  be  wh o l l y  u nd e r  t h e  bo a rd ' s  

c on t ro l .  
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L D D  F e der a l  Go ver nme nt - D ru g  F r ee  S ch oo l s  L D D  
 (See  GAOA,  GAOB,  IDAB and  J DDA )  

 T h e  un l aw fu l  p os s es s i on ,  u s e ,  s a l e  o r  d i s t r i b u t i on  o f  i l l i c i t  d r u gs  a nd  

a l co ho l  b y  s t ud en t s  o r  s ch o o l  e mpl o yees  o n  sch oo l  p r e mi ses  o r  a s  a  pa r t  o f  an y  

s ch oo l  a c t i v i t y  i s  p r oh ib i t ed .   T h i s  po l i c y ,  an d  an y  cu r r i c u lu m u se d  i n  co n j unc t i o n  

w i t h  i t ,  s ha l l  be  e va l ua t e d  a t  l e a s t  e ve r y-o t h e r  yea r  u s in g  c r i t e r i a  de ve l op ed  b y  

t he  s up e r i n t e nde n t  an d  a pp ro ve d  b y  t h e  b oa rd .   T he  bo a r d  sha l l  r e ce i ve  a  r e por t  

a f t e r  e ach  o f  t he se  r ev i e ws  i s  c on du c t e d .  
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L D D A F i s ca l  Ma n agem en t  o f  F e de ra l  Gr an t s  L D D A 

 T h e  d i s t r i c t  s ha l l  me e t  t he  r eq u i r e me n t s  o f  t he  E du ca t i on  D e pa r t men t  

G e ner a l  Ad mi n i s t ra t i v e  R eg u la t i o ns  ( E DG A R ) .   T h e  ou t l i n e  u se d  t o  me e t  t h i s  

r eq u i r e me n t  ma y  b e  t h e  d oc u men t :   F ede ra l  Ed uca t i o n  Gra n t s  Ma na ge me n t :   W ha t  

A d mi n i s t r a t o r s  N ee d  t o  K n o w,  Of f i ce  o f  M ana ge me n t  an d  Bu d ge t  c i r c u l a r s ,  o r  

o th e r  pe r t i ne n t  d oc ume n t s  d e ve lo pe d  b y  t h e  U . S .  Dep a r t me n t  o f  Ed uc a t i o n .  
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L E D F ami l y  N ig ht  L E D 

 S c ho o l s  a r e  enc ou rage d  t o  no t  ho l d  ac t i v i t i e s  on  W ed nes day  n i gh t  o r  

S u nd a y .   I f  i t  i s  ne ces sa r y  t o  ma ke  an  e xce p t  t o  t h i s  po l i c y ,  t he  p e r mi s s io n  o f  t h e  

s up e r i n t e nde n t  i s  r eq u i r ed .   T he  d i s t r i c t  ha s  de s i gna t ed  t hes e  t i e s  fo r  f a mi l y  

a c t i v i t i e s .  
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M A Go al s  an d  O bj ec t i ves  M A 

 T h e  bo a r d  sh a l l  s ee k  t o  w or k  ha r mo n io us ly  w i th  e du ca t i on a l  a ge nc i e s  h a vi n g  

a n  i n t e r e s t  i n  t h e  d i s t r i c t ’ s  s c ho o l s .   S t a f f  s ha l l  f o l l o w  a l l  r e gu l a t i o ns  r eq u i r e d  b y  

s t a t e  a nd  f e de r a l  ed uc a t i o n  a gen c i e s .  
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M D I nt er d i s t r i c t  Re l a t io ns  M D 

 T h e  bo a r d  sh a l l  work  c o op e ra t i ve l y  wi t h  o the r  d i s t r i c t s  t o  p ro v i de  s e r vi ce s  

t o  s t u de n t s  whe n  i t  i s  i n  t he  b es t  i n t e r e s t  o f  s t u de n t s  a nd  t h e  d i s t r i c t .  
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MF  C o l l e ges  a n d  U niv ers i t i e s  MF  

 T h e  boa rd  ma y  co ns id e r  us e  o f  s t ud en t  t ea ch e r s  i n  d i s t r i c t  c l a s se s .  

 C o n t r ac t  R eq u i r e d  

 A  wr i t t e n  s t u den t  t ea ch i n g  c on t r ac t  wi th  ap pr opr i a t e  co l l e ges  an d  

u n i ve r s i t i e s  sh a l l  be  p r e pa re d  an d  p r e se n t e d  t o  t h e  bo a r d  f o r  t h e i r  c on s id e ra t i on  

a nd  a pp ro va l .  

 O t he r  R e l a t i o nsh ips  

 O t he r  r e l a t i on sh i ps  be t w ee n  t h e  d i s t r i c t  an d  i n s t i t u t i on s  o f  h i gh e r  e du ca t i on  

ma y  b e  c on s id e re d  up o n  r ec o mme n da t i on  o f  t he  a d min i s t r a t i o n .  
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M I K an sas  Ed uc at i on  Sy s tem s  Ac cr ed i ta t i on  M I  

 K a nsa s  Ed uc a t i o n  S ys t e ms  A cc r ed i t a t i on  ( he r ea f t e r  “K E S A”)  i s  a  d i s t r i c t -

w i de  a cc r ed i t a t i on  p ro ces s .   A cc r ed i t a t i on  wi t h i n  t h i s  p roc es s  i s  u l t i ma te l y  

g r a n t e d  b y  t he  K a ns as  S t a t e  Bo a rd  o f  E d uca t i o n .   T he  d i s t r i c t  s ch oo l  b oa r d  

( he r ea f t e r  “b oa r d” )  sh a l l  ma i n t a i n  t he  goa l  o f  f u l l  a cc r e d i t a t i o n  fo r  t he  d i s t r i c t .   

G o od  f a i t h  e f fo r t s  s ha l l  be  ma d e  b y  a l l  s t a f f  t o  i mp le me n t  d i s t r i c t  s c ho ol  

i mp ro ve me n t  p l an s .   T h e  boa rd  s ha l l  mo n i t o r  co mp l i a nc e .  

 T h e  b oa r d  i s  c o mmi t t ed  t o  i mp le me n t ing  a nd  su s t a i n in g  t he  f ou n da t i ona l  

s t r u c tu r e s  de f in ed  w i t h in  t h e  K ES A  p roc es s  a s  w e l l  a s  de f in i ng  a nd  i mp le me n t i ng  

d i s t r i c t -w i de  goa l s  i n  a l i gn me n t  wi t h  t h e  K E S A r ub r i c s .    

 In  o rd e r  fo r  ac c re d i t a t i o n  t o  be  ac h i e ve d ,  t he  b oa r d  sh a l l  co mmi t  t o  s ch oo l  

i mp ro ve me n t  f o r  a l l  d i s t r i c t  s c ho o l s ,  a ca de mic  ach i e ve men t  fo r  a l l  d i s t r i c t  

s t ud en t s ,  an d  r e s u l t s -b a se d  p r o fe s s i ona l  de ve l op me n t  f o r  a l l  d i s t r i c t  s t a f f  

me mb e r s .   T he  su pe r i n t e nde n t  s ha l l  r e gu l a r l y  r e po r t  t o  t he  boa r d  on  t he  d i s t r i c t ’ s  

p ro gre s s  t o wa rd  f u l l  a cc r ed i t a t i on  wi th i n  t he  5  yea r  c yc l e  de f in ed  a s  pa r t  o f  t h e  

K ES A  pr oc es s .  

 T h e  b oa r d  s ha l l  f u l l y  i n fo r m th e  p ub l i c  i n  l an gua ge s  c o mmo n ly  u s ed  i n  t he  

c o mmu n i t y  ab ou t  d i s t r i c t -w i de  goa l s ,  s c ho o l  i mp ro ve me n t  p l an s ,  t he  p r o gr es s  of  

s ch oo l  i mp ro ve me n t  e f f o r t s ,  t he  ac c re d i t a t i o n  s t a t us  o f  t h e  d i s t r i c t ,  a nd  o t he r  

p e r t i ne n t  i n f o r ma t ion  a s  t he  b oa rd  ma y  d i r ec t .  
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