Red Clay Café Online Classroom Food Order Instructions

Thank you for choosing Red Clay Café for your classroom catering needs! To submit a cater-
ing order, please visit www.redclaycafe.com and click on the “Catering” Button. From the
drop down menu, click on “online catering.”/
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Home Menus ~ Pre-Pay Nutrition ~  After School ~ Contact Us ~ What's New ~ ‘

Welcome to Nutrition Services

Click on the links below to view pictures from the schools

Brandywine Spring Elementary - Cooke Elementary - Forest Oak Elementary - Lewis Dual Language Elementary - Heritage Elementary -
Highlands Elementary - Linden Hill Elementary - Marbrook Elementary - McKean High School - Mote Elementary - North Star Elementary -
Richey Elementary - HB du Pont Middle School - Skyline Middle School - Al DuPont Middle School - Stanton Middle School - Al DuPont

High School - Dickinson High School - Conrad School of Science - Shortlidge Academy - Warner Elementary

Click the “Online Catering Request Form” button seen below:

Home Menus ~ Pre-Pay Nutrition »  After School ~ Catering ~ Contact Us = What's New ~

Catering

Online Catering Request Form

Click to place your catering request anline!

You may now submit your catering requests online. The Nutrition Services office will promptly respond to your request in
regards to cost and feasibility.
Red Clay Consclidated School District's Nutrition Services can cater your next meeting, event or classroom function. Please click the above link and follow
the simple three step process for entering in your event information, making your catering selections and checking out. You will receive a confirmation
email and be contacted by your school cafeteria manager ence your order is submitted.

Please order one to two weeks prior to event.



The Catering button will take you to an online form, seen below. Please fill out information
in space provided. Please note that you cannot move on until you fill out each field.

Name of Organization or Person Requesting: * Event Date: Number to be Served: *
es = be Served
Event Location (Schoel & Location within Building): * Time Set up is to be Ready AM or PM
Event Location (School & Location within Building Time Set up is to be Read v
Event Name * Contact Phone #

Contact Email Address: *

Billing Name: * Billing Address *
Funding Source * Building Fund (if applicable)
v B
Internal Account (if applicable) Will Your Event Require A Server? *
v v

=* IMPORTANT NOTE: You MUST communicate any additional labor needs for your event to the cafeteria manager when they reach out to you to
confirm your order. There will be an additional fee for laber if beverage/special function service requires Nutrition Department personnel in attendance
for set-up/service/break-down. This will not be included in your quote emailed to you today but communicated to you by the cafeteria manager and will
be included in final bill from the nutrition office. The final bill received from the nutrition office will include this labor cost. All food prep, cooking,
cleaning is included in food cost

Signature of Requesting Person: *

After you have filled out all pertinent information, please click the “next” button.

Upon filling out this request, you should receive an email
confirmation within 24 hours regarding your order. If you
do not receive an email confirmation within 24 hours,
please reach out to Jessica.Farrand@redclay.k12.de.us to
ensure that your request was received.

If you do not receive an email confirmation, please email Jessica Farrand to ensure that
your request was received.



Once you are on step 2, you may choose your classroom snacks. To ensure that snacks are
USDA Smart Snack Compliant, please be sure to click on the “Classroom Food Orders”
button.

Step 1 Step 2 Step 3

Catering Request Form Choose ltems Review Order

Order Total
$ sooo

Pickup Date

CATERING MENU

Tuesday 10/17/2017

Name of Org#nization or Person Number to be Served:

Requesting
25

Emily, Event Location (School & Location

within Building)

Stanton Nutrition Office

consammD LAY
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W info # Breakfast # Salads ¥ Sandwiches and Wraps # Entrees # side Items # Beverages

# Red Clay Bakery # Classroom Food Orders W iew Cart (0)

Once you have looked through our wide selection of snacks, please enter quantity of snack
needed. Please make sure to offer choose unit range for pricing. Unit range examples (20-
49 units, 50-99 units, etc.). Then click add to cart.

Pirate's Booty Cheddar B~

Select Unit Range: Pirate's Booty Cheddar

Choose Unit Measure (Unit Price Varies Accordingly) 20-42 Units, 50-92 Units, ==100 Units.
$0.62

Note: Please only click add to cart once, as if you click it multiple times, it will be added to
your cart. View your cart by scrolling to the top and clicking “view cart” on top right-hand
side.



By clicking “view cart” you will see screen below, you can edit your cart by increasing or de-
creasing quantity or by deleting an item.

W info & Breakfast & Salads # Sandwiches and Wraps % Enirees % Side Items & Beverages

¥ Red Clay Bakery ¥ Classroom Food Orders Wiew Cart (2)
Item Item Price Quantity Price
Pirate's Booty Cheddar Puffs $0.62 30 $18.55 X
Select Unit Range:
20-45
Pirate's Booty Cheddar Puffs $0.62 0 £18.55 X
Select Unit Range:
20-45

Order (Cart) Total $37.10

Amount Due: $37.10

Comments

After your cart is edited, you can click on the “next” button or Step 3: Review Order. At this
time, you can put in any comments or special requests. If your order is correct, click on
checkout at bottom of screen.

Step 1 Step 2 Step 3
Catering Request Form Choose Items Review Order

Order Total Pickup Date
$ $18.55 Tuesday 10/17/2017 =
Name of Organization or Person Requesting: Number to be Served:
Emily 25

Event Location (School & Location within Building):

Stanton Nutrition Office

Item Item Price Quantity Price
Pirate's Booty Cheddar Puffs $0.62 30 $18.55
Select Unit Range:

20-49

Order (Cart) Total $18.55

Amount Due: $18.55

School Advisory: This is your estimated quote for this function and does not include any possible labor charge for set-up or service needed. The
cafeteria assistant manager will follow-up to determine any additional needs your event may have and a final invoice will be sent no more than one

Checkout

week after your event

Customer Comments:



Enter your email for order confirmation and print out page. If you do not get an email con-
firmation in 24-hours of submitting catering order, please email Jessica Farrand
(jessica.farrand @redclay.k12.de.us).

Order Confirmation

Order Details Order Items

(:reatit:mqelate1 Event Dlate i Item

Qctober 3rd 2017 Tuesday, October 17th 2017 Item Price Quantity Price

11:46:17 AM

Site Pirate's Booty $0.62 30 $18.55
Cheddar Puffs

Enter e-mail for order: Select Unit Range:
20-49

Email Address Enter Email -l

Order (Cart) Total $18.55

Amount Due: $18.55

Thank you for using Red Clay Café for all your catering needs!



