MIDLAND INDEPENDENT SCHOOL DISTRICT
801 S. Moran, BLDG. 2
MIDLAND, TX 79701
432-689-1525

CHILD NUTRITION SERVICES DEPARTMENT
Michelle Helms, Child Nutrition Services Director

March 25, 2014

INVITATION TO BID AND GENERAL CONDITIONS
ICE CREAM
Bid period: July 1, 2014 to June 30, 2015

Enclosed is a Bid Form for lce Cream Products for the Midland Independent School District for the 2014-2015
School Years. The bid will be all or none.

The Board of Trustees of the Midland Independent School District will receive bids on Ice Cream Products for
delivery to all 35 MISD schools for the 2013-2015 school years. Sealed bids will be received until 1:00 P.M.,
Tuesday, April 22,2014, at which time they will be opened and tabulated in the Child Nutrition Services Office,
801 S. Moran; Building 2, Midland, Texas 79701. Questions on the bids are to be addressed to:

Michelle Helms, Child Nutrition Services Director
Midland Independent School District
801 8. Moran, BLDG 2
Midland, TX 79701
432-689-1525
Michelle.helms@midlandisd.net

ITEMS BELOW APPLY TO AND BECOME A PART OF TERMS AND CONDITIONS OF
BID/PROPOSAL/QUOTATION UNLESS SUPERSEDED BY ANY ATTACHED TERMS AND
SUPPLEMENTAL CONDITIONS OR SPECIFICATIONS IN WHICH CASE ATTACHED CONDITIONS
WILL PREVAIL.

ANY EXCEPTION MUST BE IN WRITING

1. Bids must be submitted on the Bid Form supplied and in a sealed envelope, plainly marked with
bidder’s name, bid opening date and time. Bids received at the address on the Invitation to Bid after the
time or date specified, regardless of cause, will not be considered.

2. FACSIMILE BIDS/PROPOSALS ARE NOT ACCEPTED. BID MUST HAVE AN ORIGINAL
SIGNATURE. Failure to manually sign bid will disqualify it. Person signing bid should show title
authority to bind their firm to a contract.

3. Texas State bidding preference laws will be used when applicable. Terms and
conditions apply to all bids/quotes or proposals.

4., NUTRIENT ANALYSIS/NUTRITION FACT SHEETS must accompany new products and/or other
food products which do not have a standard of identity. According to the National Nutrition Policy,
information on trans fat should be included.

5. Pack sizes are approximate, unless designated “ONLY™, and are listed to designate total portions
required for any particular item.



10.

1.
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17.

Specifications are attached and are a part of this proposal. All material or services furnished must be in
conformity with the specifications as of the time and date of bid opening and at delivery. The right is
reserved to reject and return at the risk and expense of the supplier, any item which may be defective or
fail to comply with these specifications.

Any catalog brand name or manufacturer’s reference used in the bid request is descriptive-not
restrictive. It is intended to indicate type and quality desired. Bids on brands of like nature and quality
(after sampling) will be considered. If bidding on other than reference specification, bid must show
manufacturer, count, etc. of product offered. 1f brand other than that specified is offered, complete
descriptive information, and Nutrient Analysis or Nutrition Facts of said product must be included with
the bid.

Samples, when requested, must be furnished within five working days of the request at no cost to the
district.

Bid unit price, serving, Ib., oz., etc. on quantity specified. In case of errors in division or extension, unit
prices shall govern. Specify case or serving count where indicated.

Prices bid are to be F.O.B. Destination, Freight Prepaid.

Deliveries under terms of the request for sealed bids will be in accordance with the dates indicated
therein. All deliveries must be made between he hours of 8:00 A M. and 2:00 P.M., Monday through
Friday only. If delays are foreseen, written notice shall be given to the district, which will take the
extension under advisement. Vendors should keep the district advised of the status of orders, as failure
to meet delivery dates or product meeting specification may result in cancellation of contract by the
District with the vendor and removal from the approved bid list. Failure of proper and timely delivery
will be cause for the District to purchase replacement items on the open market, charging back the
difference between market and contract price to the vendor and subtracting such total from invoices
outstanding, current or future. The price paid by the District shall be considered the prevailing market
price at the time such purchase is make. Delivery of purchase in good condition will be vendor’s
responsibility and no delay in receipt of replacement times will be contingent upon claim adjustment by
carrier. All goods are subject to inspection and return at the expense of the vendor if found to be
inferior to those specified.

Bid prices must be firm for acceptance for 60 days from bid opening date and no bids may be
withdrawn without written approval after a contract (Purchase Order) has been signed or partial
performance of the bid agreement begun.

The terms are to be net 30 unless a discount is offered. The discounted figure is to be the final figure
put on the bid sheet.

The District is exempt from Federal Excise Tax, State Tax and Local Tax. Do not include tax in bid. 1f
it is determined that tax was included in the bid, it will not be included in the tabulation or any awards.
Tax exemption certificates will be fumnished upon request.

The District reserves the right to accept or reject all or any part of any bid, waive minor technicalities
and award the bid to best serve the interest of the District. The bidder must indicate “all or none” in the
bid if the above-stated condition is not acceptable.

The District reserves the right to purchase additional articles as listed on this bid subject to verification
of the same or lower prices and conditions as bid.

The District reserves the right to cancel those products affected by the delivery of USDA Commodities.
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During the performance of the contract, the contractor agrees not to discriminate against any employee
or applicant for employment because of race, color, national origin, age, religion, gender, marital or
veteran status, or handicapping condition.

Contracts for purchases will be put into effect by means of a purchase order(s) executed by the Director
of Child Nutrition Services after bids have been awarded. A recap of all bids will be sent to all
successful bidders with the purchase order.

NEW. Schools and institutions participating in the NSLP and SBP are required by law to use CN funds,
to the maximum extent practicable, to buy domestic commeodities or products for meals served under
these programs. A “domestic commodity or product” is defined as one that is either produced in the
U.S. or is processed in the U.S. substantially using agricultural commodities that are produced in the
U.S. The term “substantially” means that over 51 percent of the final processed product consists of
agricultural commodities that were grown domestically. Therefore, when CN funds are used to acquire
foods, schools and institutions must ensure that the items are in compliance with this requirement.
Additional requirements for preference for agricultural products from Texas are applicable to the use of
CN funds, in accordance with Section 44.042, Texas Education Code.

Geographical location may be used as a tie-breaker.

Michelle Helms
Director of Child Nutrition Services

BY: i
(signature) {Please print name)
TITLE DATE
COMPANY PHONE NO.
ADDRESS FAX NO.
800 NO.

EMAIL




Ice Cream and Novelties 2014-2015 - All or none

Please bid items meeting the new SMART SNACK regulations per USDA.

Please provide 1 ice cream freezer for each school with appropriate point of sale materials at no cost to MISD.

ITEM BRAND, PACK & DESCRIPTION BID PRICE
NO. DESCRIPTION UNIT | UNITS  REQUIRED (Required Information) PER CASE | Price per each | Price per each
Novelties, large, must be 4 oz or smaller
Cookie Cone cs 1500
CNC Sandwich cs 300 -
Fudgy Bar cs 3000
Krunch Bar cs 400
Nutzo cs 750
Rainbow Pop-Up CS 250
Strawberry Banana Bar CS 700
2  |Mini Products
Rainbow Juice Bars cs 1,200
Mini Krunch Bar cs 6,000
3 |Sherbet and Ice Cream Cups
Rainbow Sherbet/Lime Sherbet cs 1,500
Cookies and Cream Sundae cs 2,000
Strawberry Fruit Bar cs 9,000

H

Please attach list of additional items.

See cover letter for MISD bid requirements.




Contract Provisions

A CE's contracts must contain provisions in this section. Federal agencies are permitted to
require changes, remedies, changed conditions, access and records retention, suspension of
work, and other clauses approved by the Office of Federal Procurement Policy.

1. Administrative, contractual, or legal remedies in instances where contractors violate or
breach contract terms, and provide for such sanctions and penalties as may be appropriate.
(Contracts more than the simplified acquisition threshold).

2. Termination for cause and for convenience by the CE including the manner by which it will
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be effected and the basis for settlement. (All contracts in excess of 510,000).

3. Compliance with Executive Order 11246 of September 24, 1965, entitled “Equal Employment
Opportunity” as amended by Executive Order 11375 of October 13, 1967, and as
supplemented in Department of Labor regulations. (All construction contracts awarded in
excess of $10,000 by CEs and their contractors or subgrantees).

4, Compliance with Copeland “Anti-Kickback” Act as supplemented in Department of Labor
regulations. (All contracts and subgrants for construction or repair).

5. Compliance with the Davis-Bacon Act as supplemented by Department of Labor
regulations. (Construction Contacts in excess of $2,000 awarded by CEs when required by
Federal grant program legislation).

6. Compliance with Sections 103 and 107 of the Contract Work Hours and Safety Standards
Act as supplemented by Department of Labor regulations. (Construction contracts awarded
by CEs in excess of $2,000, and in excess of 52,500 for other contracts which involve the
employment of mechanics or laborers.)

7. Notice of awarding agency requirements and regulations pertaining to reporting.

8. Notice of awarding agency requirements and regulations pertaining to patent rights with
respect to any discovery or invention that arises or is developed in the course of or under
such contract.

9. Awarding agency requirements and regulations pertaining to copy rights and rights in data.

10. Access by the CE, the federal grantor agency, the Comptroller General of the United States,
or any of their duly authorized representative to any books, documents, papers, and records
of the contractor which are directly pertinent to that specific contract for the purpose of
making audit, examination, excerpts, and transcriptions.

11. Retention of all required records for five years after public CEs make final payments and all
other pending matters are closed. Private schools and residential child care institutions
(RCCls) retain all required records for three years after final payments and all other pending
matters are closed.



12. Compliance with all applicable standards, orders, or requirements issued under section 306
of the Clean Air Act (42 U.5.C. 1857 (h)), section 508 of the Clean Water Act (33 U.5.C. 1368,
Executive Order 11738, and Environmental Protection Agency regulations (40 CFR part 15).
{Contracts, subcontracts, and subgrants of amounts in excess of $100,000)

13. Mandatory standards and policies relating to energy efficiency which are contained in the
state energy conservation plan issued in compliance with the Energy Policy and

Conservation Act (Pub. L. 94-163, 89 Stat. 871). [S3 FR 8044, 8087, Mar. 11, 1988, as amended
at 60 FR 19639, 19641, Apr. 19, 1995]

Initials of bidder:

Date:




U.S. Department of Agriculture

Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion—
Lower Tier Covered Transactions

This certification is required by the regulations implementing Executive Order 12549,
Debarment and Suspension, 7 CFR Part 3017, Section 3017.510, Participants’ responsibilities.
The regulations were published as Part IV of the January 30, 1989, Federal Register (pages 4722-
4733). Copies of the regulations may be obtained by contacting the Department of Agriculture
agency with which this transaction originated.

(Before completing certification, read attached instructions.)

(1) The prospective lower tier participant certifies, by submission of this proposal, that
neither it nor its principals is presently debarred, suspended, proposed for debarment,
declared ineligible, or voluntarily excluded from participation in this transaction by any
Federal department or agency.

(2) Where the prospective lower tier participant is unable to certify to any of the statements
in this certification, such prospective participant shall attach an explanation to this
proposal.

Organization Name PR/Award Number or Project Name

Name and Title of Authorized Representative

Signature Date

Instructions For Suspension/Debarment Certification Statement

1. By signing and dating the certification statement, the bidder certifies that neither it nor any
of its principals (e.g., key employees) has been proposed for debarment, debarred or
suspended by a federal agency on the date signed.

2, The prospective bidder shall provide immediate written notice to the person to which this
proposal is submitted if at any time the prospective bidder learns that its certification was
erroneous when submitted or has become erroneous by reason of changed circumstances.

3. Federal and State penalties exist for vendors and school food authorities (SFAs) that
knowingly enter into contracts with suspended/debarred persons,

Texas Depariment of Agriculture — February 2010 Procurement 17.25



Certification Regarding Lobbying

Applicable to Grants, Subgrants, Cooperative Agreements, and Contracts Exceeding $100,000 in
Federal Funds.

Submission of this certification is a prerequisite for making or entering into this transaction and
is imposed by section 1352, Title 31, U.S. Code. This certification is a material representation of
fact upon which reliance was placed when this transaction was made or entered into. Any
person who fails to file the required certification shall be subject to a civil penalty of not less
than $10,000 and not more than $100,000 for each such failure.

The undersigned certifies, to the best of his or her knowledge and belief, that:

(1) No Federal appropriated funds have been paid or will be paid by or on behalf of the
undersigned, to any person for influencing or attempting to influence an officer or employee
of any agency, a Member of Congress, an officer or employee of congress, or an employee of
a Member of Congress in connection with the awarding of a Federal contract, the making of
a Federal grant, the making of a Federal loan, the entering into a cooperative agreement, and
the extension, continuation, renewal, amendment, or modification of a Federal contract,
grant, loan, or cooperative agreement.

(2) If any funds other than Federal appropriated funds have been paid or will be paid to any
person for influencing or attempting to influence an officer or employee of any agency, a
Member of Congress, an officer or employee of congress, or an employee of a Member of
Congress in connection with this Federal grant or cooperative agreement, the undersigned
shall complete and submit Standard Form-LLL, “disclosure Form to Report Lobbying,” in
accordance with its instructions.

(3) The undersigned shall require that the language of this certification be included in the
award documents for all covered subawards exceeding $100,000 in Federal funds at all
appropriate tiers and that all subrecipients shall certify and disclose accordingly.

Name/Address of Organization

Narmne/Title of Submitting Official

Signature Date

Procurement 17.26 Texas Depariment of Agricultire — February 2010



Disclosure of Lobbying Activities

Compiete this form lo disclose lobbying activities pursuant fo 31 U.S.C. 1352

(Sce reverse for public burden disclosure)

Approved by OMB
U345-0046

1. Type of Federal Action:
O a.contract

b. grant b. initial award
<. cooperative agreement ¢. post-award
d. loan

¢. loan guarantee

f. loan insurance

2. Status of Federal Action: 3.
] a bidsofferfapplication

Report Type:
O a. initial filing
b. material change
For material change only:
Year quarter
Date of last report

4. Name and Address of Reporting Entity:
] Prime I:I Subawardee
Tier_____, if Known:

Congressional District, if know:

5. If Reporting Entity in No. 4 is Subawardee,
Enter Name and Address of Prime:

Congressional District, if knows:

6. Federal Department/Agency:

7. Federal Program Name/Description:

CFDA Number, if applicable:

8. Federal Action Number, if known:

9. Award Amount, if known:
5

10. a. Name and Address of Lobbying Entity
(if individual, last name, first uante, MI):

b. Individuals Performing Services
(including address if different from No, 10a) (last name, first name,
Mi):

[Altach Conlinualion Sheet(s) SF-LLL-A, if necessary
1. Amount of payment (clteck all that apply): 13. Type of Payment (check all that apply):
S, D Actual D Planned a. retainer

12. Form of Payment (check all tHiat apply);

O a. cash
O b. in-kind; specify: nature
value

b. one-time fee
D ¢. commission
[ d. contingent fee
[ e. deferred
[ t.Other, specify:

14. Brief Description of Services Performed or lo be Performs and Dale(s) of Service, including officer(s), employee(s), or Member{s)

contacted, for Payment Indicated in ltem 1%;

{Atach Continuation Sheatlsl SF-LLL-A, it necessary

15. Continuation Sheet(s) SF-LLL-A attached: [ ] Yes [J No

11. Information requested through this form is authorized by
title 31 U.5.C. section 1352. This disclosure of lobbying activities
is a material representation of fact upon which reliance was
placed by the tier above when this transaction was made or
entered into. This disclosure is required pursuant to 31 U.S.C.
1352. This information will be reported to the Congress semi-
annually and will be available for public inspection, Any person
who fails to file the required disclosure shall be subject to a civil
penalty of not Iess than $10,000 and not more than $100,000 for
each such failure.

Signature:

Print Name:

Title:

Telephone No.: Date:

Federal Use Only:

Authorized for Local Reproductien
Standard Form - LLL {Rev. 7-97)

Procurement 17.30
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Instructions for Completion of SF-LLL, Disclosure of Lobbying

Activities

This disclosure form shall be completed by the reporting entity, whether subawardee or prime Federal recipient, at the initiation or

receipt of a covered Federal action, or a material change lo a previous filing, pursuant to title 31 U.S.C. section 1352, The filing of a

form is required for each payment or agreement to make payment to any lobbying entity for influencing or altempting to influence

an officer or employee of any agency, a Member of Congress, an officer or employcee of Congress, or an employee of a Member of

Congress in connection with a covered Federal action. Use the 5F-LLL-A Continuation Sheet for additional information if the space

on the form is inadequate. Complete all items that apply for both the initial filing and material change report. Refer to the

implementing guidance published by the Office of Management and Budget for additional information.

1. Identify the type of covered Federal action for which lobbying activity is and/or has been secured to influence the cutcome of a
covered Federal Action,

2. Identify the status of the covered Federal Action.

3. Identify the appropriate classification of this report. 1 this is a follow-up report caused by a material change to the information
previously reported, enter the year and quarter in which the change occurred. Enter the date of the last previously submitted
report by this reporting entity for this covered Federal Action,

4. Enter the full name, address, city, state and zip code of the reporting entity. Include Congressional District, if known. Check
the appropriate classification of the reporting entity that designates if it is, or expects lo be, a prime or subaward recipicnt.
Identify the tier of the subawardee, e.g., the first subawardee of the prime is the 1st tier. Subawards include but are not limited
to subcontracts, subgrants, and contract awards under grants.

5, 1f the organization filing the report in item 4 checks “Subawardee,” then enter the full name, address, city, state and zip code of
the prime Federal recipient. Include Congressional District, if known.

6.  Enter the name of the Federal Agency making the award or loan commitment. Include at least one organizational level below
agency name, if known, For example, Department of Transportation, United States Coast Guard.

7. Enter the Federal program name or description for the covered Federal action (item 1). If known, enter the full Catalog of
Federal Domestic Assistance (CFDA) number for grants, cooperative agreements, loans, and loan commitments.

8. Enter the most appropriate Federal identifying number available for the Federal action identified in item 1 (e.g., Request for
Proposal (RFP) number; Invitation for Bid (1FB) number; grant announcement number; the contract, grant, or loan award
number; the application proposal control number assigned by the Federal agency). Include prefixes, e.g., "RFP-DE-90-001."

9. Fora covered Federal action where there has been an award or loan commitment by the Federal agency, enter the Federal
amount of the award/loan commitment for the prime entity identified in item 4 or 5.

10. (a) Enter the full name, address, city, state and zip code of the lobbying entity engaged by the reporting entity identified in

item 4 to influence the covered Federal action.
(b) Enter the full names of the individual(s) performing services, and include full address if different from 10 (a). Enter Last
Name, First Name, and Middle Initial (MI).

11, Enler the amount of compensation paid or reasonably expecled to be paid by the reporting entity (item 4) to the lobbying
entity (item 10). Indicate whether the payment has been made (actual) or will be made (planned). Check all boxes that apply.
[f this is a material change report, enter the cumulative amount of payment made or planned to be made.

12.  Check the appropriate box(es). Check all boxes that apply. 1f payment is made through an in-kind contribution, specify the
nature and value of the in-kind payment,

13. Check the appropriate box(es). Check all boxes that apply. If other, specify nature.

14, Provide a specific and detailed description of the services that the lobbyist has performed, or will be expected to perform, and
the date(s) of any services rendered. Include all preparatory and related activity, not just time spent in actual contact with
Federal officials, Identify the Federal official(s) or employec(s) contacted or the officer(s), employee(s), or Member(s} of
Congress that were contacted.

15. Check whether or not a SF-L.LL-A Continuation Sheet(s) is attached.

16, _The certifying official shall sign and dale the form, print hisfher name, title, and telephone number.

Public reporting burden for this collection of information is estimated to average 30 minutes per response, including time for
reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing
the cotlection of information. Send commenits regarding the burden estimate or any other aspect of this collection of information,
including suggestions for reducing this burden, to the Office of Management and Budget, Paperwork Reduction Project (0348-0046),
Washington, D.C. 20503.
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Midland independent School District
Child Nutrition Services Department
801 S. Moran, Bldg. 2
Midland, TX 79701

Please answer the following questions and return with this bid:

1. Is your principal place of business in Texas? Yes No (Circle one)
2. If no, in which state is your principal place of business?
3. If your principal place of business is not Texas, does your state favor resident bidders in your state

by some dollar Increment or percentage? Yes No (Circle one)

4, For information regarding this series of questions, see Articte 601g of Texas Civil Statues

“CLEAN AIR AND WATER ACT"

[

“l, the vendor, am in compliance with all applicable standards, orders or regulations issued pursuant
to the Clean Air Act of 1970, as amended (42 U.S.C. 1857) (h) Section 508 of the Clean Water Act,
as amended (33 U.S.C. 1368), Executive Order 117389 and Environmental Protection Agency
Regulation, 40 CFR Part 15 as required under OMB Circular A-102, Attachment O, Paragraph 14(1)
regarding violations to the grantor agency and to the United Stales Environment Protection Agency
Assistant Administrator for the Enforcement.”

Authorized Signature Name of Company

Telephone Number Address

Date City State Zip



Felony Conviction Netification

Section 44.034, Texas Education Code, Notification of Criminal History, Subsection
(a), states ""a person or business entity that enters into a contract with a school
district must give advance notice to the district if the pe rson or an owner or
operator of the business entity has been convicted of a felony. The notice must
include a general description of the conduct resulting in the conviction of a felony."
Subsection (b) states "'a school district may terminate a contract with a person or
business entity if the district determines that the person or business entity failed to
give notice as required by Subsection (a) or misrepresented the conduct resulting in
the conviction. The district must compensate the person or business e ntity for
services performed before the termination of the contract.”

This Notice Is Not Required of a Publicly-Held Corporation
I, the undersigned agent for the firm named below, certify that the information
concerning notification of felony convictions has been reviewed by me and the following

information furnished is true to the best of my knowledge.

Vendor's Name:

Authorized Company Official's Name (Printed):

A. My firm is a publicly- held corporation, therefore, this reporting requirement is not
applicable.

Signature of Company Official:

B. My firm is not owned nor operated by anyone who has been convicted of a felony:

Signature of Company Official:

C. My firm is owned or operated by the following individual(s) who has/have been
convicted of a felony:

Name of Felon(s):

Details of Conviction(s):

Signature of Company Official:




CONFLICT OF INTEREST QUESTIONNAIRE FORM CIQ

For vendor or other person doing business with local governmental entity

By law this questionnaire must be filed with the records administrator of the local governmental
entity not later than the 7th business day after the date the person becomes aware of facts
that require the statement to be filed. See Section 176.006, Local Government Code.

A person commits an offense if the person knowingly violates Section 176.006, Local
Government Code. An offense under this section is a Class C misdemeanor.

This questionnaire reflects changes made to the law by H.B. 1491, 80th Leg., Regular Sesslon. OFFICE USEONLY

This questionnaire is being filed in accordance with Chapter 176, Local Government Code | pate Recsived
by a person who has a business relationship as defined by Section 176.001(1-a) with a local
governmental entity and the person meets requirernents under Section 176.006(a).

1

Name of person who has a business relationship with local governmental entity.

2]

|:I Check this box if you are filing an update to a previously filed questionnaire.

(The law requires that you file an updated completed questionnaire with the appropriate filing authority not
later than the 7th business day after the date the originally filed questionnaire becomes incomplete or inaccurate.)

Name of local government officer with whom filer has employment or business relationship.

Name of Officer

This section {item 3 including subparts A, B, C & D) must be completed for each officer with whom the filer has an
employment or other business retationship as defined by Section 176.001(1-a), Local Government Code. Attach additional
pages to this Form CIQ as necessary.

A. ls the local government officer named in this section receiving or likely to receive taxable income, other than investment
income, from the filer of the questionnaire?

‘:’ Yes ‘:’ No

B. Is the filer of the questionnaire receiving or likely to receive taxable income, other than investment income, from or at the
direction of the local government officer named in this section AND the faxable income is not received from the local
governmental entity?

|:] Yes D No

C. s the filer of this questionnaire employed by a corporation or other business entity with respect to which the local
government officer serves as an officer or director, or holds an ownership of 10 percent or more?

‘:’ Yes ‘:’ No

D. Describe each employment or business relationship with the local government officer named in this section.

Signature of person doing business with the governmental entity Date

Adopted 06/29/2007




For vendor or other person doing business with local governmental entity

CONFLICT OF INTEREST QUESTIONNAIRE FORM CIQ

Page 2

Name of local government officer with whom filer has affilitation or business relationship. {Complets this section only if the
answerto A,B,orCis YES.)

This seclion, item 5 including subparts A, B, C & D, must be completed for each officer with whom the filer has affiliation or
business relationship. Attach additional pages to this Form CIQ as necessary.

. |s the local government officer named in this section receiving or likely to receive taxable income from the filer of the

questionnaire?

D Yes D No

. Is the filer of the questionnaire receiving or likely to receive taxable income from or at the direction of the local govemment

officer named in this section AND the taxable income is not from the local governmental entity?

|:] Yes EI No

. Is the filer of this questionnaire affiliated with a corporation or ather business entity that the local government officer serves

as an officer or director, or holds an ownership of 10 percent or more?

D Yes D No

. Describe each affiliation or business relationship.

6] Describe any other affiliation or business relationship that might cause a conflict of interest.

Slgnature of person doing business with the governmental entity Date

Amanded 0111272006




Midland Independent School District
Child Nutrition Services Department
801 S. Moran, Bldg. 2
Midland, TX 79701

The undersigned affirms that they are duly authorized to execute this contract, that this
company, corporation, firm, partnership or individual has not prepared this bid in
collusion with any other Bidder, and that the contents of this bid as to prices, terms or
conditions of said bid have not been communicated by the undersigned nor by any
employee or prior to the official opening of this bid.

Vendor

Address

Phone Number

Fax Number

Bidder (Signature)

Bidder (Print Name)

Position with Company

Signature of Company
Official Authorizing this bid

Company Official {Print Name)

Official Position

Date

In accordance with Federal Law and U.S. Department of Agriculture policy, this institution is prohibited from discriminating on the basis of
race, color, national origin, sex, age, or disability. To file 2 complaint of discrimination, wrile USDA, Director, Office of Adjudication, 1400
Independenca Avenue, SW, Washington, D.C. 20250-9410 or call toll free {(866) 632-9992 (Voice). Individuals who are hearing impaired
or have speech disabiliies may contact USDA through the Federal Relay Service at {800) 877-8339; or (800) 845-6136 (Spanish). USDA
is an equal opportunity provider and employer.



Form W'g

{Rev. August 2013)

ariment of the Treasury
E\?gmal Revenue Service

Request for Taxpayer
Identificatlon Number and Certlficatlon

Give Form to the
requester. Do not
send to the IRS.

Name (as shown on your income tax return)

Business name/disregarded entity name, if different from abova

Check appropriate box for federal tax classification:
[ indiviguassots propriator [ ¢ Gorporation

[ other (sea instructions) »

D S Corporation

[0 Limited liability company. Enter the tax classification (C=C corporation, S=5 corporation, P=partnership) »

Exemptions (see instructions):
I Partnership ] Trustestate
Exempt payes code (if any)
Exemption from FATCA reporting
code (if any)

Address (number, street, and apt. or suite no.)

Requester's name and address (optional)

City, state, and ZIP code

Print or type
Sea Specific Instructions on page 2.

List account number(s) hera (optional)

Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on the “Name” line
to avoid backup withholding. For individuals, this is your social security number (SSN). However, for

resident alien, sole proprietor, or disregarded entity, sea the Part | instructions on page 3. For other - -
entities, it Is your employer identification number (EIN). If you do not have a number, see How to get a

TiN on page 3.

Note. If the account is in more than one name, see the chart on page 4 for guidelines on whose

number to enter.

Social security number

Employer identification number

Certification

Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number (or | am waiting for a number to be issued to me), and

2. | am not subject to backup withholding because: (a} | am exempt from backup withholding, or (b) | have not been notified by the Intemal Revenue
Service (IRS) that { am subject to backup withholding as a result of a failure to report all interest or dividends, or {c) the IRS has notifizd me that ! am

no longer subject to backup withholding, and

3. lam a U.S. citizen or other LS. person (defined below), and

4. The FATCA code(s) entered on this form f any) indicating that | am exempt from FATCA reparting is correct.

Certification instructions. You must cross out item 2 abwove if you have been notified by the IRS that you are currently subject to backup withholding
because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage
interest pald, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and
generally, payments other than interest and dividends, you are not required to sign the certification, but you must provide your comrect TIN. See the

instructions on page 3.

Sig n Signature of
Here U.8. person >

Date >

General Instructions

Section references are to ihe Intemal Revenue Code unless ctherwise noted.

Future developments. The IRS has created a page on IRS.gaov for information
about Form W-9, at www.irs.gov/w3. Information about any futura developments
affecting Form W-3 (such as legislation enacted after we release it) will be posted
on that page.

Purpose of Form

A person who is required to ille an information retumn with tha IRS must obtain your
correct taxpayer identification number (TIN} to report, for example, income paid to
you, payments made to you in settlernent of payment card and third party network
transactions, real estate transactions, mortgage Interest you pald, acquisition or
abandonment of secured property, cancellation of debt, or contributions you made
to an IRA.

Usa Farm W-8 only if you are a U.S. person {including a rasident atien), to
provida your correct TIN to the person requesting it {the requaster) and, when
applicable, to;

1. Certify that the TIN you are giving is correct {or you are waiting for a number
to be issuad),

2. Cortity that you are not subject to backup withholding, or

3. Claim exempiion from backup withholding if you are a U.S. exempt payee. If

applicable, you are also certifying that as a U.S. person, your allocable share of
any partnership income from a U.S. trade or business is not sublect to the

withholding tax on foreign partners' share of effectively connected Incoms, and

4, Certify that FATCA code(s) entered on this form (if any) indicating that you are
exempt from the FATCA reporting, is correct.

Mota. If you are a LS. person and a requester gives you a form other than Form
W-8 to request your TIN, you must use the requester’s form If it is substantially
similar to this Form W-5.

Definition of a U.S. person. For federal tax purposes, you are considered a U.S.
person if you are:

* An individual who is a U.S. citizen or U.S. resident alien,

* A partnership, corporation, company, or association created or arganized in the
United States or under the laws of the United States,

* An astate (other than a foreign estate), or
* A domestic trust (as defined in Regulations section 301.7701-7).

Speclal rules for partnerships. Partnerships that conduct a tracia or business in
the United Stales are generally required to pay a withholding tax under section
1446 on any foreign partners' share of effectively connected taxable income from
such business, Further, in certaln cases whare a Form W-9 has not been received,
the rules under section 1446 require a partnership to prasumae that a partner is a
foreign person, and pay the section 1446 withholding tax. Therefore, if you are a
U.S. person that i a partner In a partnership conducting a trade or business in the
United States, provide Form W-9 to the partnership to establish your U.S. status
and avoid section 1446 withholding on your share of partnership income.

Cal. No. 10231X
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In the cases below, the following person must give Form W-2 to the parinership
for purposes of establishing its LS. status and avoiding withholding on its
allocable share of net income from the parinership conducting a trade or business
in the United States:

+ In the case of a disregarded entity with a U.S. owner, the U.S. owner of the
disregarded entity and not the entity,

* In the case of a grantor trust with a U.S. grantor or other U.S. cwner, generally,
the U.S, grantor or other U.S. owner of the grantor trust and not tha trust, and

* In the case of a LL.S, trust {other than a grantor trust), the U.S. trust (other than a
grantor trust) and not the beneficiaries of the trust,

Forelgn person. f you are a foreign person or tha U.S. branch of a forelgn bank
that has elected to be treated as a U.S. parson, do not use Form W-9, Instead, use
the appropriate Form W-B8 or Form 8233 (sea Publication 515, Withholding of Tax
on Nonresident Aliens and Fareign Entities).

Nonresident alien who becomes a residant allan. Genarally, only a nonresident
alien individual may use the terms of a tax treaty to reduce or eliminate L).S. tax on
cartain types of Income. However, most tax treaties contain a provision known as
a “saving clause.” Exceptlons specified in the saving clause may permit an
exemption from tax to continue for certain typea of income even after the payee
has otherwise becoma a U.S, resident alien for tax purposas,

If you are a LL.S. rasldent alien who is ralying on an exception contained in the
saving clause of a tax treaty to claim an exemption from U,S. tax on certain types
of income, you must attach a statement to Form W-8 that specifies the follewing
five itema:

1. The treaty country. Generally, this must be the same treaty under which you
claimed exempiion from tax as a nonresident alien,

2. The treaty article addressing the income,

3. The article number (or location) in the tax treaty that contains the saving
clause and its exceptions,

4. The type and amount of income that qualifies for the exemption from tax.

5. Sufficient facts to justify the exemption from tax under the terms of the treaty
articla.

Example. Article 20 of the U.S,-China income tax traaty allows an axemption
from tax lor scholarship income received by a Chinese student temporarily present
in tha Unlted States. Under L1.S. law, this studant will become a resident allen for
tax purposes if his or her stay In the United States exceeds 5 calendar years.
However, paragraph 2 of the first Protoco!l to the U,5.-China treaty (dated April 30,
1984) allows the provisions of Article 20 to continue to apply even after the
Chinese student becomes a resident alien of the United States. A Chinese student
whao qualifies for this exception (under paragraph 2 of the first protocof} and fs
relying on this exception to claim an examption from tax on his or her scholarship
or fellowship income would attach to Form W-9 a statemeant that includes the
information described above to support that axemplion,

If you are a nonresident alien or a foreign entity, give tha requester the
appropriate completed Form W-B or Form 8233,

What |s backup withholding? Persons making certain payments to you must
under certain conditions withhold and pay to the IRS a parceniage of such
payments. This is called “backup withholding.” Payments that may be subject to
backup withholdlng include interest, tax-exempt Interest, dividends, broker and
barter exchange transactions, rents, royaltles, nonsmployee pay, payments mada
In settlement of payment cardt and third party network transactions, and certain
payments from fishing boat operators. Real estate transactions are not subject to
backup withho!ding.

You will not be subject to backup withhelding on payments you receive if you

give the requester your correct TIN, make the proper certifications, and report ali
your taxable interest and dividends on your tax return.

Payments you receive will be subject to backup
withholding if:

1, You do not furnish your TIN to the requester,

2. You do not certify your TIN when required (see tha Part Il Instructions on page
3 for detalls),

3. The IRS tells the requester that you furnished an Incorrect TIN,

4. The IRS tells you that you are subject 1o backup withholding because you did
not report all your interest and dividends on your tax retum (for reportable interest
and dividends only), or

5. You do not certify ta the requester that you are not subject to backup
withhelding under 4 above (for reportable interest and dividend accounts opened
alter 1983 only).

Centain payees and payments are exsmpt from backup withholding. See Exempt
payee code on page J and the separate Instructions for the Requester of Form
'W-9 for more information,

Also see Special rules for partnerships on page 1.
What Is FATCA reporting? The Foreign Account Tax Compliance Act (FATCA)
reguires a parlicipating forelgn financial institution to report all United States
account holdars that are specified Unlted Stales parsons, Certaln payees are
exempt from FATCA reporting. See Exemption from FATCA reporting coda on
page 3 and the Instructions for the Requester of Form W-9 for more information.

Updating Your Information

You must provide updated information to any person to whom you claimed to be
an exempt payee if you are no longer an exempt payes and anticipate receiving
reportable payments in the future from this person. For example, you may need to
provide updated information if you are a C corporation that elects to be an &
carporation, or if you no longer are tax exempt. In addition, you must fumish a new
Form W-8 If the name or TIN changes for the account, for example, if the grantor
of a grantor trust dies.

Penalties

Failure to furnish TIN. If you fall to furnish your correct TIN to a requester, you are
subject to a penalty of $50 for each such failure unless your fallure Is due to
raasonable cause and not to willful neglect.

Clvil penalty for false information with respect to withholding. If you make a
false statement with no reasonable basis that resutts in na backup withheolding,
you are subject to a $500 penalty.

Criminal penalty for falsifying information. Willfully falsifying certifications or
affirmations may subject you to criminal panalties including fines and/or
imprisonment.

Misuse of TINs. If the requester dliscloses or uses TINs in violation of federal law,
the requester may be sublect to civil and criminal penalties.

Specific Instructions

If you are an individual, you must generally enter the name shown on your incoma
tax return, However, If you have changed your last name, for instance, due to
marriage without informing the Soctal Security Administration of the name change,
anter your first name, the last nama shown on your soclal sacurity eard, and your
naw last name.

If the aceount is in Joint names, kst first, and then clrcle, the name of the person
or entity whose number you entered in Part | of the form.

Sole proprietor. Enter your individual name as shown on your income tax retum
on the *Name” line. You may enter your business, frade, or “doing business as
(DBA)" name on the “Business name/disregarded entity name” line.

Partnership, C Corporation, or § Corporation. Enler the enlity's name on the
“Name” line and any business, trade, or “doing business as (DBA) name” on the
“Business name/disregarded entity name” line.

Disregarded entity. For U.S, federal tax purposes, an entity thal is disregarded as
an entity separate from its owner is trealed as a “disregarded entity.” See
Regulation gection 301.7701-2{c){2){i). Enter the owner's name on the *Name”
line. The name of the entity entered on the “Name” line should never ba a
disregarded entity, The name on the “Name" ling must be tha nama shown on the
income tax retum on which the income should be reported. For example, if a
foreign LLC that Is treated as a disregarded entity for U.S. federal tax purposes
has a single awner that is a U.S. person, the U.5. owner's name Is required to be
provided on the “Nama” line, If the direct owner of the entity Is also a disregarded
entity, enter the first owner that is not disregarded for federal tax purpases, Enter
the disregarded entity's name on the *Business name/disregarded entity name”
ling. If the owner of the disregarded entity is a foreign parson, the owner must
complete an appropriate Form W-8 instead of a Form W-9, Thisis the case even if
the foreign person has a U.S. TIN,

Note. Check the appropriate box for the U.S. federal tax classification of the
person whose name is entered on the “Name” line (Individual/sole praprietor,
Partnership, C Corporation, 8 Corporation, Trust/astate).

Limited Liabllity Company {LLC), If the parson identified on the “Name” line Is an
LLC, check tha “Limited liability company” box only and enter the appropriate
coda for the U.S, federal tax classification in the space provided, If you are an LLC
that is treated as a partnership {or U.S, lederal tax purposes, enter “P* for
partnership, i you are an LLC that has filed a Form 8832 or a Form 2553 to be
taxed as a corporation, enter “C" for C corporation or “S* for S corporation, as
appropriate. If you are an LLC that is disregarded as an enlily separate from Its
owner under Regulation section 30%,7701-3 (except for employment and excise
tax), do not check the LLC box unlass the owner of the LLC (required to be
identified on the “Nama” line} is anather LLC that is not disregarded for U.S.
federal tax purposas. If the LLC is disregarded as an entity separate from its
awner, enter the appropriate tax classification of the owner identified on the
“Name” line,

Other antitles. Enter your business name as shown on required U.S. federal tax
documants on tha “Name” (ine. This name should match the name shown on the
charter or other legal document creating the entity. You may enter any business,
trade, or DBA name on the *Busingss name/disregarded entity name” line.

Exemptions

If you are exempt from backup withholding and/or FATCA reporiing, enier in the
Examptions box, any code(s) that may apply to you. See Exemnpt payee code and
Exemption from FATCA reporting code on page 3.
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Exempt payea code. Generally, individuals (including scle proprietors) are not
exempt from backup withholding. Corporations are exempt from backup
withholding for certain paymants, such as interest and dividends. Corporations are
not exempt from backup withholding for payments made in settlement of payment
card or third party network transactions.

Nota, If you are exempt fram backup withholding, you should still complate thls
form to avold possible erroneous backup withholding.

The followlng codes identify payees that are exempt from backup withholding:

1=An organization exampt from tax under section 501(a}, any IRA, ora
custodial account under section 403(b)(7) if the account satisfies the requiraments
of section 401(i}2)

2=The United States or any ol its agencies or instrumentalities

3—A state, the District of Columbia, a possession of the Uniled States, or any of
their polltical subdivisions or instrumentallties

4—A foreign govemment or any of its political subdivisions, agencies, or
instrumentalities

5—A corporation

8—A daaler in securities or commeodities required to register in the United
States, the District of Columbia, or a possession of the United States

7=—# lutures commission marchant registered with the Commadity Futures
Trading Commission

B—A real astate investmant trust

9—An entity registered at all times during the tax year under the Investment
Company Act of 1840

10—A common trust fund operated by a bank under section 584(a}
11=—A financial institution

12—A middieman knawn in the investment community as a nominea or
custodlan

13—A trust sxempt from tax under section 664 or described in section 4947

The following chart shows types of payments that may be exempt from bachup
withholding. The chart applies to the exempt paysees listed above, 1 through 13,

IF the payment is for. .. THEN the payment is exempt for. ..

Interast and dividend payments All axernpt payees axcept
for7

Broker transactions Exempt payeas 1 through 4 and 6
through 11 and all C corporations, S
corporations must not anter an exempt
payeo code because they are axempt
only for sales of noncovered securities

acquired prior to 2012,

Barter exchange transactions and
patronage dividends

Exampt payees 1 through 4

Payments over $600 required to be
reporied and direct sales over 55,00(."1

Generally, exampt payeas
1 through 5°

Payments made In sattlement of
payment card or third party network
transactions

Exempt payaes 1 through 4

' See Form 1099-MISC, Miscellaneous Income, and its instructions.

*Howsver, the following payments made 1o a corporation and reportable on Form
1099-MISC are not exempt from backup withholding: medical and health care
payments, attorneys’ fess, gross proceeds paid to an attomey, and payments for
setvices paid by a federal executive agency.

Exemption from FATCA reporting code, The following codes Identify payees
that are exemp! from reporting under FATCA. These codes apply to persons
submitting this form for accounts maintained cutside of the United States by
certain foreign financial institutions. Therefore, if you are only submitting this form
for an account you hold in the United States, you may leave this field blank,
Consult with the person requesting this form if you are uncertain if the financial
ingtitution is subject to these requirements.

A=An organization exempt from tax under sectlon 501{a) or any individual
retirement plan as defined in section 7701{a){37)
B—The United States or any of its agencies or instrumentalities

C—A state, the District of Columbta, a possession of the United States, or any
of their political subdivisions or instrumentalities

BD—A corporation the stock of which is regularly traded on one ar more
established securities markets, as described in Reg. section 1,1472-1{c)(1)(}

E—A corporation that Is a member of the sama expanded affillated group as a
corporation described In Reg. section 1,1472-1(c)(1){)

F—A dealer in securities, commodities, or derivative financlal instruments
{including notional principal contracts, futures, forwards, and options) that is
registered as such under the laws of the United States or any state

G =A real estate investment trust

H=—A regulated investment company as definad in section 851 or an entity
registered at all times during the tax year under tha [nvestment Company Act of
1940

I=A common trust fund as defined In section 584{a)

J—=A bank as defined in section 581

K =A broker

L~A trust exempt from tax under section 664 or described in section 4947(a)(1)
M=—A tax exampt trust under a section 403(b) plan or saction 457(g} plan

Part |. Taxpayer Identification Number (TIN)

Enter your TIN In the approptiate box. I you are a resident allen and you do not
hava and are not eligible to get an SSN, your TIN is your IRS individual taxpayer
identification number (ITIN). Enter it in the social security number box, If you do not
have an ITIN, see How lo get a TIN below.

It you are a sole proprietor and you have an EIN, you may enter elther your SSN
ar EIN, However, the IRS prefers that you use your SSN.

If you are a single-member LLC that Is disregarded as an entity separete from its
awner (sea Limited Liability Company (LLC) on page 2), enter the owner's SSN {or
EIN, if tha owner has one). Do not enter the disregarded entity’s EIN. If the LLG is
classified as a corporation or partnership, enter tha entity's EIN.

Nots. See the chart on page 4 for {urther clarification of name and TIN
comblnations.

How to get a TIN. If you do not have a TIN, apply for one immaediatety, To apply
for an SSN, get Form SS-5, Application for a Social Security Card, from your local
Social Security Administration office or get this form online at www. ssa.gov. You
may also get this form by calling 1-800-772-1213. Use Form W-7, Application for
IRS Individual Taxpayer Identification Number, ta apply for an ITIN, or Form $8-4,
Application for Employer Identification Number, to apply for an EIN. You can apply
for an EIN online by accessing the IRS wabsite at www.irs.gov/businesses and
clicking on Employer Identification Number (EIN} under Starting a Business. You
can get Forms W-7 and SS-4 from the IRS by visiting IRS.gov or by calling 1-800-
TAX-FORM (1-R00-829-3876).

If you are asked to completa Form W-8 but do not have a TiN, apply for a TIN
and write “Applied For” In the space for the TIN, sign and date the form, and give it
to the requester, For interest and dividend payments, and certain payments made
with respect to readily tradable instruments, generally you will have 60 days to get
a TIN and give it to the requester before you are sublect to backup withholding on
payments, The 60-day rule does not apply to other types of payments. You will be
sublect to backup withholding on all such payments until you provide your TIN to
the requeaster.

Note, Entering “Applied For™ means that you have already applled for a TIN or that
you intend to apply for one saon,

Caution: A disregarded U.S. entity that has a foreign owner must use the
appropriate Form W-8.

Part ll. Certification

To establish to tha withholding agent that you are a U.S. person, or resident alien,
sign Form W-9. You may be requested to sign by the withhalding agent even i
Items 1, 4, or 5 below indicate othenwise.

For a |aint account, only the parson whase TIN is shown in Part | should sign
{when required). In the case of a disregarded enlity, the person identified on the
“Name"” ling must sign. Exempt payees, see Exempt payee code aarlier,

Signature requirements. Complate the certification as indicated in lems 1
through 5 below,

1. Interest, dividend, and barter exchange accounts opened before 1984
and broker accounts consldared active during 1983, You must give your
comrect TIN, but you do not have to sign the certification.

2. Interest, dividend, broker, and berter exchange accounts opened after
1983 and broker accounts considered Inactive during 1983, You must sign the
certification or backup withholding will apply. If you are subject to backup
withholding and you are merely providing your correct TIN {o the requester, you
must cross out item 2 in the certification before signing the form,

3. Real estate transactions. You must sign the certification, You may cross out
iten 2 of the certification,

4. Other payments. You must give your correct TIN, but you do not have to sign
the certification unless you have been notified that you hava praviously given an
incomect TIN. “Other payments™ include payments rmade in the course of tha
requestar's trade or business for rents, royalties, goods (other than bills for
merchandise), medical and health care services (including payments to
corporations), payments to a nonemployes for services, payments made in
settlement of payment card and third party natwork transactions, payments to
certain fishing boat craw members and fishermen, and gross proceeds paid to
attorneys (including payments to corparations).

5. Mortgage Interest paid by you, acquisition or abandonment of secured
property, cancellation of debt, qualifled tuition program payments (under
section 529), IRA, Coverdell ESA, Archer MSA or HSA contributions or
distributions, and pension distributions. You must give your corract TIN, but you
do not have to sign the cerlification.
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What Name and Number To Give the Requester

For this type of seccount: Give nams and SSN of:
1. Individual The individual
2. Two or mora individuals (oint The actual owner of the account or,
account) If combined funds, the first
Individual on the account '
3. Custodian account of a minor The minor ¥

{Uniform Gift to Minors Act)

4. a, The usual revocable savings
trust {grantor is also trustee)
b, So-called trust account that is
not a legal or valid trust under
state law

Tha grantor-trustes '

The actual owner '

5. Sole propristorship or disregarded | The owner®
antity owned by an indlvidual
6. Grantor trust filing under Optional | The grantor®

Form 1099 Fillng Mathod 1 (see
Regulation section 1.671-4{B)2){A)

Fer this type of account: Give name and EIN of:
7. Disregarded entity not owned by an | The owner
indlvidual

8. A valid trust, estate, or pension trust | Legal entity *

8. Carpaoration or LLC electing The corporation
corporate status on Form 8832 or
Form 2553

10. Association, club, religious,
charitable, educational, or cther
tax-exempt organization

11. Partnership or multi-member LLC
12. A broker or reqistered nominee

13. Account with the Department of
Agricutture in the name of a public
entily {such as a state or local
govemnment, scheol district, or
prison) that receives agricultural
program payments

14, Grantor trust filing under the Ferm
1041 Filing Method or the Opticnal
Form 1039 Filing Method 2 {(sea
Regulation section 1.671-4{b)(2)(}B)

The organization

The partnership
The broker or nominea

The public entity

The trust

" List first and circle the nama of the person whoss number you fumnish, If only one personana
foint account has an SSN, that persen’s number must ba fumlshed,

¥ Cirgla the minor's name and fumish the minar's SSN.

*You must show your Individual name and you may als anlar your business or "DBA” name on
the “Business nama/disregarded entity” nama line. You may use either your SSN or EIN {if you
have one), but the IRS sncourages you to use your SSN.

! List first and circle the nama of the truat, estate, or pension trust. (Do not fumish the TIN of the
personal representative or trustee uniess the legal entity itsell is not designaled inthe account
title.} Also soe Special rufes for parinerships on page 1.

*Note. Grantor also must provide a Form W-3 to trustes of trust.

Note, If no name is circted when more than one nama is listed, the number will be
considered 1o ba that of the first namae listed.

Secure Your Tax Records from Identity Theft

Identity theft occurs when someone uses your personal information such as your
name, social security number (SSN), or other Identifying information, without your
permission, to commit fraud or other crimes. An identity thlef may use your SSN to
get a job or may file a tax retumn using your SSN to receive a refund.

To reduce your risk:
+ Protect your SSN,
* Ensura your employer Is protacting your SSN, and
* Be careful when choosing a tax preparer.

¥ your tax records are atfected by identity theft and you recaive a notice from
the IRS, respond right away to the name and phona number printed on the IRS
notica or letter.

If your tax records are not cumrently affected by identity theft but you think you
are at risk due to a lost or stolen purse or wallet, questionable credit card activity
or cradit report, contact the JAS [dentity Theft Hotline at 1-800-908-4490 or submit
Form 14039,

For mare information, see Publication 4535, Identity Thaft Prevention and Victim
Assistance,

Victims of identity theft who are experiancing economic harm or a system
problem, or ara seaeking help In resclving tax problams that have not been resolvad
through nommal channels, may be eligible for Taxpayer Advocate Service {TAS)
assistance. You can reach TAS by calling the TAS toll-irea case intake line at
1-877-777-4778 or TTY/TDD 1-800-829-4059,

Protect yourself from suspicious emalls or phishing schemes. Phishing is the
creation and use of email and wabsites designed to mimic legitimate business
amails and websites. The most common act is sending an email to a user falsely
claiming to ba an established legitimate enterprige in an attempt to scam the user
into surrendering private information that will be used for identity theft.

The IRS does not inltiata contacts with taxpayers via emalls. Also, the IRS does
not request personal detalled information through email or ask taxpayers for the
PIN numbers, passwords, or similar secret access information for their eredit card,
bank, or other financial accounts.

1f you receive an unsolicited email claiming to be from the IRS, forward this
message to phishing@irs.gov. You may also report misuse of the IRS name, logo,
or other IRS property to the Treasury Inspector General for Tax Administration at
1-800-366-4484. You can forward suspicious emails to the Federal Trade
Commission al: spam@uce.gov or contact them at www. fic.gov/idtheft or 1-877-
IDTHEFT (1-877-438-43238).

Visit IRS.gov to leam more about Identity theft and how to reduce your risk.

Privacy Act Notice

Sectlon 6109 of the Internal Revenue Code requires you to provide your correct TIN to parsons {including federal agencies) who are required to file Information retums with
the IRS to report Interest, dividends, or certain other incoma pald to you; mortgage interast you paid; the acquisition or abandonment of secured property; the cancellation
of debt; ar contributions you made to an IAA, Archer MSA, or HSA. The person collecting this form uses the information on the form to file information ratums with the IRS,
reporting the above information. Routine uses of this information include giving it to the Departmant of Justice for civil and criminal litigation and to cities, states, the District
of Columbia, and U.5. commonwealths and possessions for usa in administering their laws. The Information alse may be disclosed to other countrias under a treaty, to
federal and state agencies to enforce civil and criminal laws, or to federal law enforcament and intelligence agencies to combat terrorism. You must provida your TIN
whether or not you are required fo file a tax retum. Under section 3406, payers must generally withhold a percentage of taxabls interest, dividend, and certain other
payments to a payee who does not give a TIN ta the payer. Certain penalties may also apply for providing false or fraudulent inlormation,



