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WebSMARTT — INVENTORY INSTRUCTIONS

I/ & webstsart ivencryror.
| =

C | [} foodsery.shac.edufwWebSMARTT/Iventory AnventoryLaunch. asps

aO0S{0d0: Sidrey Lanier Cenfer Logout

p—

WebSMARTT™ 3 &

Custamers Faint of Sale Ordering
INVENTORY

Here = Inventory

Enter Physical Inventory and access specific inventory reports.

Physical inventory inventory Update Inventory Reporting

Ehyzical Inventory Inventory Update Select Reparts

Support Center Technician Connection 31_#( TECH

=201 3, School-Link Technologies, &Il rights reerved. Version: 3.9 Buid: 49

i
W=y, 7 a4l AM

£
- -
¥ a0 SMARTT Inventa...

Click on Physical Inventory.
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Enter Physical Inventory start criteria and click continue,
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The selection will default to All Lots, click on Start Inventory.




WebSMARTT — INVENTORY INSTRUCTIONS

' [ webSMARTT - Physical Irver % W |

&«

‘& H Customers H Foint of Sale

C | [ foodserv.sbac.edusegacy/Inventory/PhylnventoryConfirm, asp?InProgress=True

WebSMARTT™ 3

‘ Ordering H Inventory ‘

aO0Sd0F0 Sidrey Larier Cemder

S

5r
m

1>

PHYSICAL INVENTORY CONFIRMATION

Heme > Invertory > Phypsical Inverntory Confirmation

Inventory Description: Sidney Lanier Center-06/10/13-n00&81040-4ll Lots

Lirtlnste | | Uadiolsltis | | bisbas | | e |

Bin
Cooler
Cooler
Cooler
Cooler
Cooler
Cooler

Cooler

Freezer

Freezer
Freezer

Freezer

Freezer

Freezer
Freezer
Freezer
Freezer

Freezer

Freezer

Make sure Inventory Description reads:
correct by referring to inventory cycle sheet. Now click the Change icon.

Itern ID

J2080200
J2080470
P30700350
P3070740
®2003430
¥3009200
¥3009350

®1007150

x3000340
x3000540
x3000720

»3000860

®3001650
»3002580
»3003080
x3004330
x3004400
x3004430

Description

Mill:, Chocolate Fat Free, 50/8 oz.(
Mill, White 1%, 50/8 oz. {

Apples, Red Delicious, 125-140 ct
Lettuce, Romaine Chopped, &/Z2 b,
Sour Cream, 100/1 oz

Egg Patty, 300/1.25 oz,

Macaroni N' Cheese, Frz., RF 6/5 |b.

Tortilla, Flaur Pressed, 12/24¢ct, 6 inch (INVENTORY
OMLY)

Chicken, Fajita 6/5 |b.
Chicken, Patty Breaded, 144/3.37 oz
Chicken, 8-piece Roasted Cut Up, 30lb

Beef, Patty Charboiled, 102/2.4 oz (INVENTORY
OMLY)

Pizza, Cheese 4x6, 96/4.55 oz,

Turkey, Ham Sliced, 1241 b,

Turkey, Canadian Bacon, 8/3.125 |b.

Juice Bar, Yery Berry, 72/3 oz,

Pancake and Sausage Pup,56/2.85 oz.

Pancake, Mini Maple Whole Grain 72/2.8 oz,
Biscuit, Breakfast Cheese and Sausage, 60/2.67

Quantity  Units
Case
Case
Carton
Case
Case

Case

o oo o o o o O

Case

0 Case

0 Case
0 Case
0 Case

0 Case

Guantity  Unifs
0 Eac
0 Eadh
0 Eagh
0 Baps -
0 Eaph
0 Edch
0 Bgg
0 Bgag
0 Hag
0 erving
A 1=
0 pags
0 [serving
0 JPackages
0fBag
0] Each
0f Each
0] Bags
d o

"y o7 10:20 AM

All Lots and that Inventory Data is
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PHYSICAL INVENTORY ENTRY

Home > Inventory = Physical Inventory Entry

Custarners w [ Point of Sale 1 [ Crdering 1 ‘ Inwventory ‘

Inventory Description: Sidney Lanier Center-06/10/13-n0051040-All Lats

New Item ID | Add |

Enter Physical Inventary Quantities

Bin Itermn ID Description Guantity Units Guantity Units

Cooler 12080200 Milk, Chocelate Fat Free, 5048 oz.( o | [ofee | o | [Each |
Cooler 12080470 Mille, White 1%, S0/8 oz. { o MCase v| o | [Each v|
Cooler P3070050 apples, Red Delicious, 125-140 ct |D //| [Cartan v| |D | |Each v|
Cooler P3070740 Lettuce, Romaine Chopped, 6/2 Ib. o // | [case v| o | [Bags v|
Cooler =2009480 Sour Cream, 100/1 oz | |Case V| |D | |Each V|
Cooler 3009200 Eog Fatty, 300/1.25 oz o | [case | o | [Each |
Coaler 3009350 Macaroni M' Cheese, Frz., RF /5 Ib. o | [case | o | [Bag |
Cromsar 1007150 '(I:')?\Ir‘li_:ilrljaJ Flaur Pressed, 12/24ct, 6 ingl (INVENTORY 5 | [cass 3 5 | [Bag 3
Freezer X3000340 Chicken, Fajita 6/5 Ib. o | [case | o | [Bag |
Freezer 3000540 Chicken, Patty Breadegf144/3.37 oz o | [case | o | [sering  v|
Freezer X3000720 Chicken, 8-piece fhasted Cut Up, 30lb o | [case | o | B |

Beef, Patty Gharboiled, 102/2.4 oz [INVENTORY

ARTT Invento. ..

Click the Print icon for a worksheet to start your physical inventory.
This worksheet will be identical to the worksheet you enter your totals
into on the computer.
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ﬂ:_WehSMﬁ.R'IT - Physical Inventory Entry - Windows Internet Explorer

Go- e

shac.edu

v&,x

{3» Favorites 75 f.:; WebSMARTT - Physical Inventory Worksheet - Windows Internet Exploren
| @WebSMARTT P File Edit W“iew Favorites Tools  Help
‘ f\? vorites '1';‘5 & ACPT GMall Google @ | Infinite Campus Teacher Po... & | SRI & | -
SL CH
& B | gy v Page~ Safety v Tools v @v @ @
I!'/_—E Custo 2
Physic\l Inventory
PHYSICA s ey Lanier Center-06/10/13-n0081040-All Bins
Home > Inventory]

Inventory Descri Lvl1-2

Bin Quantity Units Conv Quantity Units
First sl  Cooler 1 Case 50 0 Each

Cooler 0 Case 30 0 Each

New Item ID I:
Cooler 0 Case 4 0 Bags
Cooler P30T Apples, Red DelNjous, 123-140 ct 0 Carton 140 0 Each

Enter Physical Invg -
Cooler Apples, Sliced Prepyckaged. 100/2 0 Carton 100 0 Bag

Bin oz.

Cooler Cooler P3070200 Apples, Golden 123 ct Carton 123 0 Each z|
Cooler P3070270 Carrots, Baby, 30/11b. Carton 30 0 Bag

Cooler Cooler P3070290 Banana, 100 ct, 40 Ib. Carton 40 0 Pounds z|

Cooler Cooler P3070310 roccoli, Florets 4/3 b, Carton 4 0 Bag z|
Cooler P3070380 teenies, Baby, 100/2 oz. Case 100 0 Package

Cooler Cooler P3070440 Canpts, Baby Mini 30/12 Case 30 0 Packages :|

Cooler Cooler P3070500 Case 4 0 Packages ZI
Cooler P3070520 Case 3 0 Each

Cooler z|
Cooler P3070540 Case 24 0 Each

Cooler Cooler P3070560 Carton 15 0 Dozen v ZI

Cooler Dore \ \ 8 Lacal intranet sy v Hiaoswm v ,—|

< \ N\

14 start

After you click the Print icon, you wN| see a rough draft
you are printing will look like. Click

E Caleulatar

£~ WehSMARTT - Physic...

/= WiehSMARTT - Physic...

‘:J Local inkranet

get one) to continue to print.

Qf what the document
File and Print or the Printer icon (if you
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¢~ WebSMARTT - Physical Inventory Entry - Windows Internet Explorer

6;—; - |ﬁ, http: i ffoodsery.sbac.eduylegacy Inventary (PhyInventoryEntry  asp?Collndex=1

V| *3|| X |Google

File  Edit  Wiew

7 Favorites | s = WebSMARTT - Physical Inventory Worksheet - Windows Internet Explorer

| (€ WebSMARTT - Ph

Favorites

Tools  Hel

File Edit ‘Wiew

Ip

Favorites

Tools

Help

7.7 Favorites | =

Sugoested Stes w8 ACPS GMail Google | Infinite Campus Teacher Po..,

ﬁ - E = @ ~ Page ~ Safety ~ Tools - @‘ @ @

&|sr1 @] web slice Gallery -

-~
Physical Inventory Worksheet
b 1[N  Inventory Description: Sidney Lanier Center-06/10/13-n0081040-All Bins

Inventory Descri I+1-2

Bin Ttem ID Description Quantity Units Conv Quantity
First Cooler 72080200 Milk, Chocolate Fat Free, 50/8 oz 1 Case 50 0 =

Cooler 2080470 Milk, White 1%, 50/8 oz. ( 0 Case 50 0

New Item ID I:
Cooler P1051250 Celery Stix Fresh, 4/3 1b. 0 Case 4 0
Cooler P3070050 Apples, Red Delicious, 123-140 ct 0 Carton 140 0

Enter Physical Inve - .

. Coaler 3070100 i‘fpl“s’ Sticed Prepackaged. 10072 0 Caston 100 0

Bin .
Cooler P3070200 Apples, Golden 125 ct 0 Carton 123 0

Cooler zl
Cooler P3070270 Carrots, Baby, 30/11b. 0 Carton 30 0

Cooler Cooler P3070290 Banana, 100 ct, 40 1b. 0 Carton 40 0 z|

Cooler Coaoler P3070310 Broceoli, Florets 4/3 Ib. 0 Carton 4 0 z|
Cooler P3070380 Carroteenies, Baby. 1002 oz. 0 Case 100 0

Cooler Cooler P3070440 Carrots, Baby Mini 30/12 0 Case 30 0 ]

Cooler Cooler P3070500 Celery Sticks, 4/5 Ib. 0 Case 4 0 ]
Cooler P3070320 Celery Stalks. 3 ct 0 Case 3 0

Cooler z|
Cooler P3070540 Cucumbers, 24 ct 0 Case 24 0

Coaoler Cooler P3070560 Ezg, Large 15 doz. 0 Carton 15 0 ol zl

Cooler Done ‘ﬂ Local intranet v"g -I 105 v ,—| -

< | 3

‘ﬂ Local inkranet ¢y v E0s% -

‘s start

B calculator

SMARTT - Physic...

SMARTT - Physic...

Good job!

Now close the screen by clicking on the Xicon.
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€« C [ foodserv.sbac.edufegacy//Tnventory PhylventoryEntry.asprColindex =1 o

a Q081 040: Sidiey Lamier Cenfer

icqd Inventory Quantities

Bin Itemn ID Deseription Quantity Units Quantity Units

Cooler 12080200 Milk, Chocolate Fat Free, 50/8 oz.{ 0 | |Case | 0 | |Each |
Cooler 12080470 Milk, Wihite 1%, 50/% oz, 0 | [case | 0 | [Each |
Cooler P3070050 Apples, Red Delicious, 125-140 ct 0 | |caton | 0 | |Each |
Cooler P3070740 Lettuce, Romaine Chopped, &/2 |b, 0 | [case | 0 | [Bags |
Cooler 2009480 Sour Cream, 100/1 oz 0 | |Case | 0 | |Each |
Cooler k3009200 Eag Patty, 300/1.25 0z, 0 | [case v| 0 | [Each |
Cooler 009350 Macaroni N' Cheese, Frz., RF 6/5 Ib. 0 | |case | 0 | |Bag |
Fromsar ) VR, ;oNr:il)a, Flour Pressed, 12/24ct, & inch (INVENTORY | [Case 3 b | [Bag 3
Freezer x3000340 Chicken, Fajita &/5 Ib. 0 | [case v| 0 | [Bag |
Freezer x300ps40 Chicken, Patty Breaded, 144/3.37 oz 0 | [Case | 0 | [Sening v
Freezer x3000720 Chicken, 8-piece Roasted Cut Up, 30lb 0 | [case v| 0 I |

Beef, Patty Charboiled, 102/2.4 0z {INVENTORYT

WehSMARTT - Physic, .. m WebSMARTT Inventa... @ % Uy 710020 AM

Click the Home icon and go count your physical inventory. When you are
finished counting, come back for further instruction.
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WELCOME BACKI!

It is time to enter your counts into the system. The worksheet you
have is identical to the worksheet you will input your numbers into.

At the WebSMARTT main screen click Inventory Tab, Physical
Inventory, Start Inventory, Upon first opening, you should see a screen
as below. When returning to this screen a warning note will appear to
verify that you are returning to a inventory in progress which is correct.

Click on the OK icon. If there is no warning that is ok, proceed and
Click “Change”

j»" € WebSMARTT - Physical Inve: % '\, — |E | 22

<« X | [ foodserv.sbac.edudegacy /Treenthey Py Tnventory Confirm. aspPinPrograss=Trues o =

stscu WebSMARﬂ_Y" 3 'ﬁ. @ Help T O0B1040: Sidaey Lamier Cemfer Logout I"

| i | | Custorners | | Point of Sale | | Crdering | | INgentory

PHYSICAL INVENTORY CONFIRMATION

Home > Inventory > Physical Inventory Confirmation
Inventory Description: Sidney Lanier Center-06/10/13-Nn0051040-4ll Lots
Ein Itern IC Diescription Qusntity  Units Qusntity  Units
Cooler Jzog0zo0 Milk, Chocolate Fat Free, S0/8 oz.0( 0 Case O  Each
Cooler 12080470 LRI TR The page at foodserv.sbac.edusay. o | 0 Each
Cooler P3070050 Apples, Red Delicid 0 Each

Returning to physical inventory in progress.

Cooler P3070740 Lettuce, Romaine 0O Bags
Cooler =z2009480 Sour Crearm, 100/ 0 Each
Cooler ®3009200 Egg Patty, 300/1.2 0 Each
Cooler 3009350 Macaroni MN' Cheese, Frz., RF /5 |b. 0o Cas 0O Bag
Freezer %1007150 ‘I(:')T\Irli_:ilfl)a, Flour Pressed, 12/24ct, 6 inch (INVEMTORY 0 Cas 0 Bag
Freezer %3000340 Chicken, Fajita 6/5 |b. 0 Cas 0 Bag
Freezer =3I000540 Chicken, Patty Breaded, 144,/3.57 oz 0o Cas 0O  Serwving
Freezer =30007Z0 Chicken, &-piece Roasted Cut Up, 30lb 0 Cas o LB
Freezar %3000860 gil?_g)li‘atty Charboiled, 102/ .4 oz (INVENTORY 0 cas 0 Bag
Freezer 3001650 Pizza, Cheese 4x6, 96/4.55 oz. 0 Cas 0  Serving
Freezer ®I00ZEE0 Turkey, Ham Sliced, 1241 Ib. 0 Cas 0 Package
Freezer =3I003050 Turkey, Canadian Bacon, §/3.125 |b. 0o Cas 0O Bag
Freezer 3004330 Juice Bar, Wery Berry, 7253 oz, 0O Cas 0  Each
Freezer =300<4400 Pancake and Sausage Pup,56/2.85 oz, 0O Cas 0 Each
Freezer 3004430 Pancake, Mini Maple Wwhole Grain 72/2.8 oz. o Cas 0O Bags
‘Waiting For Foodsery.shac.edu. .. heese and Sausage, 60/2.87 q . q el ~

P WebSMARTT - Physic. .. " 7] WebSMARTT Inventa. ..

This will take you to the section of inventory where you will enter your
official counts. All numbers should be “0” before starting.
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Now enter amounts.

' (] WebSMARTT - Physical Inver % W =k e

<« C' [ foodsery.sbac.edu/legacy/Irventory PhyTnventoryEntry, asp e =
Stock Room %1010500 Sauce, Hot Packst, 200/7 am 1 | [Case v| [160 | [Sening ¥ ~
Stock Room %1010750 Syrup, Pancake and Waffle Pkt, 100/ 1 o2 7 | [case v] B0 | [sening ¥

Stock Roam %1011100 Pineapple, Tidbits &/ i | [case v 2 | [wocan ¥

Stack Roam ¥1011600 Apple Sliced, 6/ #10 1 | |case v| 0 - [can |

Stack Roam X1011650 Applesauce, 6/ 2 | [case v 1 . [can |

Stock Room X1011670 Bean, Black 6/ 1 | [case ~] D . [can |

Stack Roamn 1011700 Bean, Green, 6/ #10 5 | [case v 4 | [can |

Stack Room 1011750 Bean, Kidney Light, 6/#10 1 | |case v| 1 - [can |

Stack Room X1011880 =nack, Chips Cheetas, Hot, 104/.87502 1 | [case v 85 | [Each |

Stack Room %1011950 Bean, Refried 1 | [case v o | [wocan ¥

Stock Room ¥1012700 Cereal, Dry Cheerios Haney hut, 96/ 4 | [case v 30 | [Sening ¥

Stack Room 1012750 Cereal, Dry Cinnaman Toast Crunch, 96/ 5 | |Case v| 0 | [Bening ¥

Stock Room X1013450 Tea Bags, 96 cf 3 | [case v] 22 | [Each ]

Stack Room ¥1013680 Rice, Whale Grain Brown 25 Ib 2 | [case v o | [Pounds  ¥]

stock Roam ¥1014260 Mix, Gravy Brown, 20/16 oz. 0 | [case v/ 10 | [Bag |

Stock Room X1014270 Mix, Gravy Chicken 20/16 oz, 1 | [case ] o  [Bag |

Stock Room %1014700 Sugar, White Granulated, 50 Ib 0 | [Bag ~] 25 . [B |

* denotes inactive item

New Item ID ["add |

@ 2013, SchookLink Technalogies, INSeghts reserved. | Version: 3.8 Buid. 49 Support Center Techniﬂn&rnnection suyffien

—_—— e
iy Start [T WebSMARTT Invento. .. = WebSMARTT - Physic... W=, 0 w08 am

When you get to the bottom~af the page, click the Confirm icop at the
bottom of the screen. Click the Next icon to navigate to the next page.
When you have completed entering in you counts, click the Confirm
icon one last time at the bottom of the screen.
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|
' [] WehSMARTT - Physical Tnver % Wy | [ EEs
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|% H Custorners H Foint of Sale

C | [ foodserv.sbac.edulegacy /Inventory Phyinventory Confirm.asp

WebSMARTT™ 3

‘ Ordering ‘ ‘ Inventory |

aO0S{0d0 Sidrey Lamier Cerfer

| =

| >

PHYSICAL INVENTORY CONFIRMATION

Homa = Inventory = Fhysical Invantory Start = Physical Inventory Extry = Physical Inveptory Confirmation

Inventory Description: Sidney Lanier Center-06/10/13-n0081040-4All Lots

Bin
Cooler
Cooler
Cooler
Cooler
Cooler
Cooler

Cooler

Freezer

Freezer
Freezer

Freezer

Freezer

Freezer
Freezer
Freezer
Freezer

Freezer

Freezer

Itern ID

JZ080200
Jz080470
P3070050
P3070740
®2009450
X3009200
X3009350

x1007150

»3000340
®3000540
x3ooovzo

x3000860

x3001650
x300zas0
x3003080
»3004330
x3004400
x3004430

Cescription

Milk, Chocolate Fat Free, 50/5 oz .(
Mill, White 1%, 50/ oz. {

Apples, Red Delicious, 125-140 ct
Lettuce, Romaine Chopped, 6/2 b,
Sour Crear, 10041 oz

Egg Patty, 300/1.25 oz,

Macaroni W' Cheese, Frz., RF 6/5 |b.

Tortilla, Flour Pressed, 12/24ct, & inch {INYENTORY
oMLY

Chicken, Fajita 6/5 b,
Chicken, Patty Breaded, 144/3.37 oz
Chicken, 8-piece Roasted Cut Up, 30lb

Beef, Patty Charboiled, 102/2 .4 0z {INVENTORYT
OMLY)

Pizza, Cheese 4x6, 96/4 .55 oz,

Turkey, Ham Sliced, 12/1 |b.

Turkey, Canadian Bacon, 8/3.125 |b.

Juice Bar, Yery Berry, 7243 oz,

Pancake and Sausage Pup,56/2.85 oz.

Pancake, Mini Maple whole Grain 72/2.8 oz.
Biscuit, Breakfast Cheese and Sausage, 60/2.67

AARTT Inventa. .. o WebSMARTT - Physic. ..

Duantity

(3, B = R = L

Units
iCase
Case
Carton
Case
iCase
iCase

Case

Case

Case
Case

iCase

iZase

iCase
Case
Case
Case
iCase

iCase

Serving

LB
Bags

Serving
Paclkages
Bag
Each
Each
Bags

You will now see the numbers you have entered, click the Print_icon. Double
check your numbers. Both reports are identical, one is your worksheet and the
other is a computerized version.
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Make sure all numbers match each other line by line. For errors, go back into the
inventory and find the item that is incorrect and correct it.

Click confirm again when complete and reprint the corrected version of the

information.

' [5 WebSMARTT - Physical Inver % 4 | =0 e e

[N foadserv.sbac.edudegacy Drrsentory Py Invertory Confirm.asp

WebSMARTT™ 3 -

<« C

| bl || Custarners || Pairt of Sale | | Srdering | | Inventory |

PHYSICAL INVENTORY CONFIRMATION

Homd > Invantory > Fhysice! Inventory Stert > Physical

Inventdry Description: Sidney Lanier Center-06/10/13-n0021040-All Lots

[First e

Bin

Cooler
Cooler
Cooler
Cooler
Cooler
Cooler

Cooler

Freszer

Freezer

Freezer

Freszer

Freezer

Freeszer

Freezer

ie start

vvvvv [ Next il Last |

Itermn ID

Description

Jzoso0zoo
Jz080470
P30700OS0
P3070740
=zZ009450
=3oogzoon

R3I003080
3004330
=3oo4400
m3I004430

v aoogTan
| [ wehSMARTT Irve.ta. ..

Milk, Chocalate Fat Free, S0/8 oz.(
Mille, white 1%, S0/8 oz, {

Apples, Red Delicious, 125-140 ct
Lettuce, Rormaine Chopped, 62 |b.
Zour Cream, 10071 oz

Ega Patty, 300/1.25 oz,

Macaroni MN' Cheese, Frz., RF 6/5 |b.

Tortilla, Flour Pressed, 12/24ct, & inch (INVENTORY

COMLYY

Chicken, Fajita 6/5 |b.

Chicken, Patty Breaded, 144/3.37 oz
Chicken, §-piece Roasted Cut Up, 30lb

Beef, Patty Charboiled, 102/2.4 oz [INVENTORY

COMLYY

Pizza, Cheese 4x6, 96/4.55 oz,
Turkey, Ham Sliced, 1241 Ib.

Turkey, Canadian Bacon, 5/3.125 |b.
Juice Bar, Wery Berry, 72/3 oz.
Pancake and Sausage Pup,56/2.85 oz,

Fancake, Mini Maple Wwhole Grain 72/2.8 oz.

Biscuit, Breakfast Cheese an

= WebSMARTT - Phywsic...

v Entry > Physical Inventory Confirmation

DQuantity

OH WO R ® O KN B 0D O0KRKHEG®W

Units

Case

Case

Carton

Case
Case
Case

Case

Case

Case
Case

Case

case

Case
Case
Case
Case
Case

Case

FO0S{0F0: Sidre y Lanier Cenfer

e
ks

Logout £S5

—

D antity

1
10
o
1
15

210

o

14

5

108

2z

1

i
10

4
&0
4
30

Units
Each
Each
Each
Bags
Each
Each
Bag

Bag

Bag
Serving
LE

Bags

Packages
Bag

Each
Each
Bags

Click the Home icon to go back to the main WebSMARTT page.

You are done!

Reminders... Scan both the worksheet (handwritten) and completed
computer generated copies. Scan & Send them to your supervisor by
end of day on the 2" day after opening inventory. Keep the copy you
scanned for your records. Your done until next month !



